VIBEPIEHDI
npuKasom gupekropa OKY
«CAOITH Kypekoii 06actu»

OT «Z¥» e 201 8 r. Ne 01-05/45°

sy s

IIpaBusa padoThl NoJib30BaTe/ied apXHBHBIMH JOKYMEHTAMH B
YHTAJILHOM 32aJj1e 00/1aCTHOr0 Ka3eHHOro yupesxaenus «l'ocyaaperBeHHbIi
apxuB o0uIecTBeHHO-NOJHTHYecKol HeTopuHn Kypcekoii o61acTi»

I.  OBIIWE NMOJIOXKEHUS

1.1. Hacrosimue IIpaBuna paboTsl monb3oBaTesieil apXMBHBIMH JOKYMEHTaMH B
YUTAJBHOM 3aje 00JacTHOrOo Ka3eHHOro yupexaeHus «[ ocynapcTBeHHBIH apXuB
ob1ecTBeHHO-IToIUTHYecKOH HcTopuu Kypckoii obmactu» (manee — IlpaBuna)
paspaboTtanbl B cooTBeTcTBUH ¢ DenepanpHbiM 3akoHOM 0T 22.10.2004 Ne 125-®3
«O6 apxuBHom pnene B Poccuiickoit ®enepauuu», [lopsakoM HCIONB30BaHUS
ApXMBHBIX JOKYMEHTOB B TOCYAapCTBEHHBIX M MYHHULMOAJbHBIX apXuUBax
Poccuiickoii ®enepauuu, yTBepkaeHHbIM mpukazoMm PocapxuBa ot 01.09.2017
Nel43.

1.2. IlpaBunia pernaMeHTHPYIOT OpraHH3aldio paboTel MONb30BaTeNed C
nokymeHtamu ApxuBHoro ¢onna Kypckoit obmacTé U ApyrMMH apXHBHBIMU
IOKYMEHTaMH, He COAepJKallMMH CBEIECHHS, COCTaBJIAIOLIME TIOCYIapCTBEHHYIO
TalHy (nanee — 1eia, JOKYMEHTBI), CIIPaBOYHO-TIOUCKOBBIMH CPEACTBAMH K HUM U
HaXOALIUMUCS Ha XPaHEHUH [1€YaTHBIMHU U3IaHUSMH B YUTAJIBHOM 3ajie apXuBa MoJ
KOHTpoJeM paboTHHKa O0ONacTHOrO Ka3eHHOTO YupexXAeHus «[ ocymapcTBeHHBIN
apxuB 001LeCTBEeHHO-TOMUTHYeCKOH ucTopur Kypckoit obnactu» (nanee — apxus).

1.3. Tlonp3oBarenu o6nagaroT paBHBIMH I[paBaMH Ha H3Y4YeHHE el
JOKYMEHTOB, HaxOJsILMXCA Ha XpaHEHHH B apXHBe, IOJIb30BAHHE CIPABOYHO-
IIOMCKOBBIMH CpeACTBAMH K HHMM, II€YaTHBIMH M3JaHUSIMH B COOTBETCTBHH C
3aKOHOJaTeIbCcTBOM Poccuiickoit @enepauuy.

1.4. Tlnara 3a mnocemeHHe YHTAIBHOTO 3ajla, I[I0JIb30BaHWE JeJIaMH,
JNOKYMEHTaMH U CIIPaBOYHO-IIOMCKOBBIMM CPEJICTBAMHU K HUM HE B3UMaeTCs.

[Tonp3oBarensiM apXUBHBIMH JOKYMEHTaMH MpPEJOCTABIAIOTCS YCIYTH Ha
[UIaTHOM OCHOBE B COOTBETCTBHM C JCHCTBYIOIIMM 3aKOHOHATEIbCTBOM H
[IpelickypaHTOM LIeH Ha IUIaTHBIe YCIayrd (paboThl), OKa3biBaeMble (BBIMTOJIHSIEMEBIE)
OONaCTHBIMM  Ka3€HHBIMM  YYpPEXAEHWSMH, TMOJBEJOMCTBEHHBIMH apPXHUBHOMY
ynpasieHuto Kypckoit obnactu.

1.5. UuraneHslii 3an paboraer ¢ noHeaensHuka no vetsepr ¢ 09.15 mo 17.30.
[IaTHuna — caHuTapHbli geHb. Cy006oTa, BOCKpeceHbe — BBIXOJHBIE JIHH. B
npeanpasIHUYHbIE JHH BPEMS [TOCELIEHUS M0JIb30BATEISIMH YUTAIBHOIO 3aJ1a MOXKET
OBITH COKpAIIEHO.




[lo pacnopsbkeHHI0 AupekTOpa apxuBa rpaduk pabOTBI YWTANBHOrO 3aja
MOJKeT OBITh H3MEHEH.

YuTaneHbIN 327 MOXET OBITh 3aKpBIT JUIS MOCEIICHUs MOJIb30BaTENIIMA B THU
NpOBEACHHs B apXuBe TeMaTHUECKHX, BHYTPHAPXHUBHBIX M NPOPHIAKTHYECKHX
MEPOIIPUATHH.

Wudopmarus 06 usmeHnenun rpaduka paboThl YUTATBHOrO 3ajla pa3MeInaeTcs
Ha CTpaHHlle apxHBa O(pULMANBHOrO caiita «ApxuBHas ciyxba Kypckoit oGmacti»
(http://archive.rkursk.ru).

B cnyuasx, korna KolIMuecTBO MOJIb30BaTENEH MIPEBBILIAET YUCIIO MT0CAT0YHBIX
MECT YHTAJIBHOI'O 3alia, JOIYCK IoJIb30BaTeneit k pabore ¢ genaMu, JOKyMeHTaMH,
CIIPaBOYHO-TIOUCKOBBIMHM CPEACTBAaMU K HUM, TEYATHBIMH W3JaHHUSIMH MOXET OBITh
OrpaHHY€H, YCTAaHOBJIEHA OYEPEeHOCTh UX pabOoThL.

II. MOPAJOK O®OPMJIEHUS ITPOIIYCKA
IOJIB3OBATEJISI B YN TAJIBHBIU 3AJ1

2.1. ITonp30Batens nomyckaercs Uil pabOTHI B YHTAIBHEIM 3a]l HA OCHOBAaHUH
JIMYHOTO 3asBJIEHHS B IPOCTOH MUCBMEHHOW (hopMe, U3I0KEHHOH B NMPHIOKEHUH
Nel x mactosmum IlpaBunam, WiIM NHCBMa HaNpaBHBIIEIO €ro OpraHa Wi
OpraHM3alliH, B KOTOPBIX YKa3bIBalOTCA (paMHIIMs, MMs, OTHYECTBO (IIPH HATHYHH)
TI0JIb30BaTeIsl, MeCTO paboThl (yuebsl) U JOMKHOCTD (MIPH HAIUYHHK), YIEHOE 3BaHHE
1 y4eHas cTeleHsb (MpU HAIMYHH), TeMa, XPOHOJIOTHYEeCKHe PaMKH UCCIIENOBaHM.

2.2. ITpu odopmnernn nporycka i paGoThl B UHTATIEHOM 3ajie M0JI530BaTelb
3all0JIHAET AaHKeTy 10 (¢opMe, U3/I0KEeHHOH B mnpuioxeHun Kk [lopsaky
MCIIOIb30BaHUsl apXMBHBIX JOKYMEHTOB B TOCYJAapCTBEHHBIX M MYHHIMMIAIBHBIX
apxuBax Poccuiickoit @enepauuu 1 NpuBeIeHHON B MPUIOKEeHHH Ne 2 K HaCTOSIIIUM
IIpaBuiaM, B KOTOPOH yKa3bIBaeT:

damunmio’;

MSA

OT4eCTBO (TIPU HAUYHH) ;

JIaTy pOKICHHUS |

rpa’kJaHCTBO |

MecTO paboTs! (y4eOsl) U JOHKHOCTE (MPH HAJIMYHH);

obpa3oBaHUe, yUeHOE 3BaHHUE U YYEHYIO CTETeHb (TIPH HATHYHH);

OCHOBaHHE I IIPOBENAEHHs MCCIIe0BaHus (JIMYHOE 3asBIIEeHHE I0JIb30BaTeIs
HJIM ITMCBMO HaIlpaBUBLIEH ero opraHu3alim);

TeMY, XPOHOJIOTHYECKHE PAMKH MCCIIEIOBAHHS |

LeNb paboTEHI;

aJ[pec perucTpaIuy 0 MeCTY KUTeIbCTBa (IIpeObIBaHu) |

azpec HaKTHIECKOTo MPOKUBAHUS

HOMEp KOHTAKTHOTO TesedoHa (pu HaJIUIUK);

*
OO6s3aTeNbHO A1 3aMOTHEHUS,




aZipec 3JIEKTPOHHOM MOYTHI (MPH HATUYHH);

BH]I, CEPHIO, HOMEP M JaTy BbIAAYU JIOKYMEHTa, YAOCTOBEPSAIOILEro JUYHOCTE,
a TaK)Ke OpraH, BBLIABIIMI JOKYMEHT |

dammus, ¥Mst, 0TYECTBO (MPH HAIMYHK) COTTPOBOXKIAIOIIETO JIHLA .

Odopmnenue npomycka ans paGoTel B YHTAIBHOM 3aJie OCYIUIECTBISETCS TIPH
NpeIbABIEHUH II0/Ib30BaTeNeM (CONPOBOXKAAIOIIUM €ro JIMLOM) JOKYMEHTa,
YIOCTOBEPSIOWIETO JIHYHOCTE. JIaHHBIN MPOIYCK NpPenBABISETCS Ha MOCTY OXPaHbl
P KaXKIOM IIOCELIeHHH T0Jb30BaTeNlsl YUTanbHOro 3ana. COTpyAHHK YHTAlBHOTO
3aja o0ecrieuynBaeT 03HAKOMJIEHHE I10JIb30BaTellsl (COMPOBOXAAIOIIEr0 €ro JIMIA) C
TMOJIOKEHUAMHU HacTosmux [IpaBuit.

ITone3oBaTens, He JOCTUTLIMH COBEPILEHHOJNETHS, JOMYCKAETCA i paboThl B
YMTANBHBIM 3]l C OJHMM M3 POJAMTENEeH WIM IPYrMM 3aKOHHBIM IIPEICTaBHTENIEM,
HECYIIMM OTBETCTBEHHOCTh 3a coOmrofeHHe TpeOoBaHui Hactosmux [IpaBui
HECOBEPIIIEHHOJIETHUM I10JIb30BATENIEM.

CompoBoxparome auua (B TOM 4YMCIIe 3aKOHHBIE IIPEICTABHTEIIH,
NepeBOAYMKH M JPyrHe ITOMOIIHHWKH, JIMIA, CONPOBOXKIAIOUINE II0JIH30BATEISA C
OrpaHUYE€HHBIMH BO3MOXHOCTSIMH 37]0POBBSi) JIOIYCKAIOTCS B YUTAJIBHBIN 3aJ1 apXuBa
Ha OCHOBAHWH 3allOJIHEHHOH aHKETHI 10 (opMe, U3JI0KEHHOM B npuiaoxkeHun Ne 3 k
HactoswmM [IpaBunaM, B KOTOpPOH ykas3blBaroTCs: (paMUIIUs, ¥Ms, OTYECTBO (IIpU
HaJIM4YMH), J1aTa POXKIEHHUS, IPaKIaHCTBO, MeCTO PaboThI (y4eObl) U JOJKHOCTD (IIpH
HAJIWYMM), aJpec pPEerucTpaldd [0 MeCTy JKHTeNbcTBa (MpeGbIBaHMs), ajpec
(aKTHYECKOTO MpPOXKMBAHUSA, HOMEP KOHTAKTHOTO TesiedoHa (MIPH HAIMYMH), apec
3JIEKTPOHHOM MOYTHI (IIpH HAJIM4YHMHK), BUL, CEpPHs, HOMEp M JaTa BbIJAa4M JJOKYMEHTA,
YIOCTOBEPSIOLIEro JIMYHOCTD, & TAK)KE OpraH, BBIIABIIMKA JOKYMEHT, GaMUIIHs, UMS,
0TYeCTBO (TP HAIUYHH) COMIPOBOXKIAAEMOTO JIHIIA.

2.3. Tlponyck 1y paGoThl B YHTANBHOM 3ajie O(GOPMIISETCS Ha OCHOBAHHU
3asBJICHHs I[I0JIb30BATeIsl WM [MCbMa HaNpaBUBIIEH €ro OpraHu3aldd H
3aI10JIHEHHOM aHKETHI B COOTBETCTBUU C PE30JIIOIHEH TUpPEKTOpa apXWBa HIIH JIMIIA,
MCIIOJIHAIOIIEro  ero  oOsf3aHHOCTH, Ha  3asBleHHM  (muceMme).  Jlumy,
COMPOBOXIAIOIIEMY  IOJIL30BATENsl, MPOMYyCK OQOpMIsieTcss Ha OCHOBaHUH
3alI0JTHEHHOW WM aHKEThl B COOTBETCTBHM C PE30JIIOLUEH MUPEeKTOpa apXuBa MM
JIM1a, HCTIOJHSAIOLLEro ero 00s3aHHOCTH, HA TaHHOU aHKETE.

Cpox peicTBHS NpOIycKa B YHWTANBHBIH 3a]l apxXuMBa COCTaBISeT OAUH
KaJIeHIapHBId TOJ CO [IHSA €r0o BBIAAYHM I0JIB30BATENIO0 (CONPOBOXAAIOIIEMY €0
JUILLY).

2.4. Tlo ucTeueHUIO KaJeHIApHOTO roJa, a TAKXKe B CIyyae U3MEHEHHs TEMBI H
(MIIM) XPOHOJIOTMYECKMX pPAMOK HCCJIEHOBAHUS I0JB30BATENI0 110 PELIEHHIO
NUPEKTOpa apxuBa HIIM JIHIA, UCIOIHSIOMIEro ero o0sS3aHHOCTH, H Ha OCHOBAHHH
3asBJIEHUS T10JIb30BaTeNIs HIIH MMChMa HallpaBUBIIEH ero opraHu3auy o(GpopMIIseTcs
HOBBIH MMPOITYCK JUIs pab0ThI B YHTAJEHOM 3aJie apXHBa.

*
O0sA3aTENBHO 15 3aN0MHEHUS;

** O6s3aTeNBHO TS 3aMOJHEHHS B ClIy4ae MoCelleHHs YHTAIbHOrO 3a/a apXuBa ¢ CONPOBOMXKIAIOLIHM
JIHULIOM,




III. TOPAJAOK JOCTYIA IMOJIB30OBATEJISI K IEJIAM,
JOKYMEHTAM, CIPABOYHO-ITOUCKOBBIM
CPEJACTBAM K HUM, IIEYATHBIM U3JAHUSAM

3.1. Tlonp3oBaTento mNpemocTaBiseTcss HOOCTYNT K J1ejiaM, JOKyMeHTaM,
CIIPAaBOYHO-TIOMCKOBBEIM  CPEACTBAM K HHUM, IIe4aTHBIM M3JaHUAM C Y4YeTOM
OrpaHHYEHMH, YCTAHOBIIEHHBIX 3aKOHOAaTenbcTBOM Poccuiickoit Denepanumu.

3.2. Tlonp3oBaremo mpenocTaBiseTCs MOCTYI K JelaM, JOKYMEHTam,
CIPaBOYHO-TIOMCKOBBIM CpEJICTBAM K HHUM, I1€YaTHBIM H3JaHUSIM OTrPaHUYEHHOTO
JloCTyIa:

1) comepxamuM CBeJIeHUs, COCTABIAIONINE OXPaHIEMYIO 3aKOHOJIATEbCTBOM
Poccuiickoit ®@enepauuu TailHy, 0OpU YCIOBUH COOJIONEHHS TIOJNB30BaTEIEM
TpeOOBaHUH W OrpaHUWYEHUH, YCTaHOBJIEHHBIX 3aKOHOJATEJILCTBOM PoccHiicKoii
Oenepauuy,

2) MMEIOIMM TOMETY «JUls CIIy)KeOHOro TMOJIb30BaHHs» IPH HATHYUH
MHCBMEHHOI0 pa3pelleHus oT GpoHaoo0pa3oBaTes (MpaBONpeeMHHKA);

3) conepxkalyM CBENEHHS O JIMYHOM M CeMEHHOM TaliHe IpaKIaHHHA, €ro
YaCTHOH )XM3HH, a TaKXKe CBEJIEHUs, CO3AAIOIIMUE YIpo3y s ero 06e30MacHOCTH, 10
HCTEYEHUs 75 JIET CO JAHS CO3[IaHus TOKYMEHTA, €CJIH I0JIb30BATElIb:

ABJIIETCSI  CyOBEKTOM  yKa3aHHBIX  CBEJE€HHH - Ha  OCHOBaHHH
COOTBETCTBYIOIIIETO 3asABJICHHs IIPH NPENbIBICHUN JTOKYMEHTOB, YIOCTOBEPSIOIINX
JINYHOCTB;

SBJISETCA HACAeQHHKOM [0 3aKOHY - Ha OCHOBaHHMHM COOTBETCTBYIOLIETrO
3asBJIEHUS TPH MPEIbABICHUHM JOKYMEHTOB, YJOCTOBEPSIONIUX JHUYHOCTH M
MOATBEPKAAIOLINX POACTBO;

SIBJIICTCSA HACJIEIHHKOM I10 3aBEL@HMIO - Ha OCHOBAaHHMHM COOTBETCTBYIOLIETO
3asBJICHUS TIPH NPEIbABIEHUH JOKYMEHTOB, YAOCTOBEPSIOUIUX JTHYHOCTh, & TAKKe
OOKYMEHTOB, [MOATBEPXKIAIOIIUX IpaBO HacleJO0BaHUs, C YyKa3aHHEM Ha
COOTBETCTBYIOIIMH JTOCTYII K YKa3aHHBIM JIeJlaM, JOKYMEHTaM,

UMeeT Corjlacue rpak/JlaHiHa HJIM ero HaclIeJHHKOB Ha JOCTYN K yKa3aHHBIM
CBEIGHMSAM - Ha OCHOBAaHHMHM COOTBETCTBYIOLLUETO 3asiBICHUS TIPU MpeabsSBICHHH
JOKYMEHTOB, yIOCTOBEPSIOIIMUX JIMYHOCTh, & TAKXKE JIOBEPEHHOCTH OT rpakJaHHHA
WIM  €ro  HaCJIeIHWKOB, YJOCTOBEPEHHOH B  TMOpSAAKe, YCTAHOBJIEHHOM
3aKOHOAaTenbCcTBOM  Poccuiickort ~ @expepauuy,  MOATBEP)KIAIOLIEH  PaBO
IIPEICTaBIATh HHTEPECHI 1IOBEPUTEIS.

3.3. Jloctyn mone3oBaTens K AeiaM, JOKYMEHTaM, CIIPaBOYHO-MOHUCKOBBIM
CpeACTBaM K HHM, IME€YaTHBIM H3JaHHUsIM, IMepelaHHBIM I10 JOrOBOPY B apXHB
COOCTBEHHHMKAMH WJIM BJIaJeIbliaMH, YCTAHOBUBIIMMM OTPaHHYEHMs Ha JOCTYN K
HUM, OCYIIECTB/IAETCS IIpH IPEABSABICHUU IMHUCBbMEHHOTO paspelleHHs OT
coOCTBEHHHKA WUJIH BIIaJeNblIa.

3.4. Jloctyn nons3oBaTeNs K AeiaM, AOKYMEHTaM, CIPaBOYHO-TIOMCKOBBIM
Cpe/AcTBaM K HHUM, ME€YaTHHIM H3JaHUSAM, Ha KOTOpbIE PaclpOCTpaHSETCS IeHCTBHE
3aKoHodarenscTBa Poccuiickoit @enepauuu 06 MHTENIEKTYalbHOW COOCTBEHHOCTH,
OCYLIECTBIISIETCS ¢ y4eTOM TpeboBaHHil 3akoHOomarenbcTBa Poccuiickoit Meneparyu
00 MHTEeIEKTYaIbHON COOCTBEHHOCTH.
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3.5. ITonb3oBatenio, SBJISIOMEMYCS TIPeICTaBUTENeM (pOHI000pazoBaTels WK
€ro NnpaBolpeeMHHKa, OPraHOB I'OCYJapCTBEHHON BJIACTH M HHBIX FOCYJIapCTBEHHBIX
OpraHoB, OpPraHOB MECTHOTO CaMOYIIPaBleHHMsA, JOCTYN K JejaM, IOKyMeHTaM,
CIIPaBOYHO-IIOUCKOBBIM CpeACTBaM K HHM, MEYaTHBIM H3[aHHUSIM OTrPaHHYEHHOIO
JIOCTyIa IMPEJOCTABIAETCS B MpejeNiaX HCIIONHEeHUs CIIyKeOHBIX 00sf3aHHOCTEH Mo
MOTHBHPOBaHHOMY ITHCHBMEHHOMY OOpallleHHIO OpraHa, OpraHu3alud, YbHUM
NpeICcTaBUTENIeM OH ABISETCS.

3.6. TlogMUHHUKKA apXUBHBIX Je€J, JOKYMEHTOB, II€YaTHBIE H3JaHHsA He
BBIJIAIOTCS B CITydasix:

BBITIOJIHEHHS CITY)K€OHBIX 3aJJaHUi COTpYIHHKAMHU apXuBa C UCIIOJb30BaHUEM
3aTpe0OBAHHBIX IOJIb30BATENEM Mell, JOKYMEHTOB, NEeYaTHBIX HM3aHW#, MpH 3TOM
CpPOK, B TeYEeHHE KOTOPOro TakKue jefa, JOKYMEHTBI, I€4aTHBIE H3JaHHAd He
BBIIAIOTCSA, He MokeT npeBblmaTe 120 pabouux [HeH co OHA 3aKasa HX
10JIb30BaTENEeM;

BBIZIaYU JIeJI, JOKYMEHTOB, Me4YaTHBIX W3/laHui BO BPEMEHHOE I10JIb30BaHHE
FOPUIUYECKUM B (U3NYECKUM JIHIaM-(poH1000pazoBaTensiM, UX NMPaBOIIPEEMHHKaAM
WIA [0 3apocaM OpPraHOB TOCYAApCTBEHHOM BJIACTH M MHBIX TOCYAapCTBEHHBIX
OpraHoOB, OPraHOB MECTHOTO CaMOYTpaB/ieHHs, IIPH 3TOM CPOK, B T€UEHHE KOTOPOIo
Takue Jena, JOKYMEHTHI, Ile4aTHbIe W3/1aHUsl HE BBIJAIOTCS, HE MOXKET IPEBLIIIATH
CpOKa, YKa3aHHOTO B aKTe O BblJaue BO BpPEMEHHOE I0JIb30BaHHE TaKHX JIell,
JOKYMEHTOB, NeYaTHBIX U3AaHUH;

OKCTIOHMPOBAHHUS Mel, JAOKYMEHTOB, NMEYaTHbIX M3/JaHUH Ha BBICTABKE, IIpH
3TOM CpOK, B TeUeHHe KOTOpPOro TakWe Jena, JOKYMEHTHI, IeYaTHbIe W3/IaHus He
BBIJIAIOTCS, HE MOXKET TMPeBhIIaTh CPOKa HMX BBIJAYM H3 apXMBOXPAHMIIMIIA,
OTIpeIeIEHHOTO PacHOpsSIUTENbHBIM TOKYMEHTOM Ha IIPOBEJIEHHE BBICTABKH;

BBIJAYM JeJI, JOKYMEHTOB, IeYaTHBIX H3JaHUH Apyromy II0Jb30BATENIO B
YUTANBHBIH 3aJI, IPH 3TOM CpPOK, B Te€YEHHE KOTOPOTO TaKue [Aena, JOKYMEHTHI,
nevaTHble W3JaHUs He BBIAAIOTCS, He MOXKeT mnpesbliaTh 40 paboyux AHeH co JHA
3aKa3a MX I10JIb30BaTesIeM.

3.7. B ciywae HapylleHHs Toyb3oBaTesneM noanyHkroB 4.2.5, 4.2.6, 4.2.9,
4212, 42.19 IlpaBun NOMTAHHUKKM ApPXUBHBIX JeJ, JIOKYMEHTOB, CIIPaBOYHO-
TIOUCKOBBIX CPEICTB K HMM, M€YaTHBIX U3aHUH I10JIb30BATENIO HE BBIAAOTCS C OaThl
MOJaYl apXWBOM 3asBIeHHs 00 aJIMHHHUCTPAaTUBHOM IIpaBOHApYyLIEHUH JUOO
3asBJICHHS O TNPECTYIUIEHWH Mo (akTy COBEpIUEHHS IOJIb30BaTeleM YKa3aHHBIX B
HacTOsLIeM ITyHKTe HapylIeHWH M 10 [AaThl BCTYIUIEHHS B 3aKOHHYIO CHILY
MOCTaHOBJIEHHMS 110 JieJly 00 aJMHHUCTPATHBHOM MPABOHAPYIIEHUH TUO0 BEIHECEHHUS
pemeHus o0 oTka3e B BO30yXKIeHHUH Jena 00 afMUHHCTPATUBHOM IIPaBOHAPYIICHUH
1o ($akTy COBEpIICHHs MOJIE30BaTeNIeM YKa3aHHBIX B HACTOSIIEM ITyHKTe HapyLIeHUH
HIIM 1aThl BCTYIUIEHHUs B 3aKOHHYIO CUITy IPUIOBOpA CyJa 110 YTOJIOBHOMY A€y Ju00
BBIHECEHHS pelleHHss 00 OTKaze B BO30YXKIEHHH YIOJOBHOTO Jela IO (akTy
COBEpLICHHS M10/1b30BATE/IEM YKa3aHHBIX B HACTOSALIEM ITyHKTE HapyILIEHHH.




IV. TIPABA U OBSI3AHHOCTH MOJIb30OBATEJIS

4.1. ITonb30BaTeNb BIpaBe:

4.1.1. TIlocemaTs 4YHTanbHBIA 3a71 apxuBa, H3y4aTh Jdela, JOKYMEHTH,
CIIPaBOYHO-TIOUCKOBEIE CpeACTBA K HHM, IIeYaTHbIE H3JaHusA Ha 0e3BO3Me3IHOM
OCHOBE.

4.1.2. Tlony4ats yciyru Ha BO3Me3JHOH OCHOBE ¢ 0(OpMIIEHHEM aKTOB CIAYH-
MPUEMKH OKa3aHHBIX YCIYT.

4.1.3. TlomyyaTb HENOCPEIACTBEHHO B apxXHBe MM C HCIOJIb30BaHHEM
MH(OPMALIUOHHO-TEJIEKOMMYHHUKAIIMOHHBIX ~ ceTell  MH(OPMAIMI0O O  MOPSJIKE
odopmeHHs: NpoINycKka B YMTAJbHBIN 3al, rpaduke paboThl YUTAIBHOIO 3aja,
MOPSAIKE U YCIOBHSX IIPEJOCTABIEHUS YCIYT apXHBOM.

4.1.4. Ilomy4aTs Juis U3y4eHHs B BHE MOUIMHHHUKOB W (WIH) Komud (oHma
[I0JIb30BaHuUs JieJla, NOKyMEHTHI, IpOIIe/IINe Hay4YHOe OIHCaHHWe, TeXHHUYECKOe
odhopMmeHHe M He IpH3HAHHbIE HaXOIMIIUMUCH B HEYIOBIETBOPHTEILHOM
(HU3MIECKOM COCTOSHHM B COOTBETCTBHH C MOPSAKOM TPH3HAHUS IOKYMEHTOB
ApPXHUBHOTO (donma Poccuiickoit Qenepanuu HaXOIALLIUMHUCS B
HEYOBJIETBOPUTEILHOM (PU3HUYECKOM COCTOSIHHH, CIIPAaBOYHO-TTOMCKOBEIE CPECTBA K
HHUM, [1I€YaTHbIE U3JaHU.

[lonnvHHUKK [en, NOKYMEHTOB, MMEIOLIHe KOMMH (OHAA I0JIE30BaHUS,
ABJISAIOIIMECS YHUKAIbHBIMH U COCTOALIME HAa 0COOOM pexUMe y4yeTa U XpaHeHHs, a
TaK)Xe HaXOJALIMECS B HEYJOBIETBOPUTEIHHOM (DPH3MYECKOM COCTOSIHMH, BBIIAKOTCS
B IOps/IKe, yCTaHOBJIeHHOM [IpaBunamMu opraHu3anuy XpaHeHHUs, KOMILJIEKTOBaHMUS,
y4yeTa M MCIIOJIb30BaHMs NOKYMeHTOB ApxuBHoro ¢onaa Poccuiickoit @enepamnuu u
OPYTHX apXWBHBIX JOKYMEHTOB B IOCYIapCTBEHHBIX M MYHHULMIAJIbHBIX apXHBax,
My3esxX M OubanoTekax, HayYHBIX OpraHU3alUsX.

4.1.5. Tlonyyats B eHb OOpalleHHs CIIPAaBOYHO-TIOMCKOBBIE CPEJICTBA K JE/IaM,
JIOKyMEHTaM, a TakKKe MMeTb JOCTYIl K aBTOMAaTH3MPOBAaHHBIM CIIPaBOYHO-
TIOMCKOBBIM CPEJCTBAM, HAXOJALIUMCS B YHTAITBHOM 3alle.

4.1.6. 3aka3piBaTh B UYHTAJIBHOM 3al€ MJIM C  HCIOJIb30BaHHEM
MH(DOPMaI[HOHHO-TeJIeKOMMYHUKALIMOHHBIX ~CeTel (DIIEKTPOHHAs I1o4Yra) Jena,
JOKYMEHTBI, CIIPaBOYHO-IIOMCKOBEIE CPEJCTBA K HUM, I€YaTHbIE HM3JaHHUS 10 TEMeE
HCCIIeIOBAHMUS,

4.1.7. 3aka3pIBaTh €MHOBPEMEHHO B TedeHHe pabodvyero AHSA M MONydYaTh Ha
0e3B03Me3/1HOH OCHOBE He IMo31Hee 4eM depe3 2 paboumx [Hs ([ena, JOKYMEHTHI
OTPaHUYEHHOr'0 JOCTYIIa, YaCTHYHO PacCEeKpeYeHHbIe, Ha UHOCTPAHHBIX SA3BIKAX - HE
no3anee yem 4yepe3 10 pabouux aHeit) co qusa ohopmiIeHHs 3aKa3a;

1o 20 nen obuuM o6bemom He Gosee 1500 nuctoB (Jubo ogHO Heno 06BeMOM
6onee 1500 nucTOB) ympaBieHUECKOi U HAYYHO-TEXHUIECKON JOKYMEHTALMU UM He
tonee 500 nucroB (6o oxHO meno obbemom Gosee 500 JIMCTOB) NOKYMEHTOB
JIMYHOTO MPOUCXOXKICHHUS;

no 10 equHuL XpaHeHUs ay IMOBU3YAIbHBIX H JIEKTPOHHBIX JIOKYMEHTOB.

4.1.8. U3yuaTh nosy4eHHble [eia, J0KyMEHTEI, IIeYyaTHble H3[aHHsA B TeUeHHe
20 paboumx jaHeH, MOATMHHUKH 0COGO LEHHBIX [el, JOKYMEHTOB B TeueHue 10
pabouux JHEH.




4.1.9. Mmers B nosnb3oBaHuM OfHOBpeMeHHO a0 20 1en, JOKYMEHTOB,
MeyaTHBIX HW3JAaHuHb, obmmM obbemMoM He Oosee 1500 nucroB (ubo oxHO jelo
oovemoM Oomee 1500 smcTOoB) ympaBlieHYeCKOH M HAYYHO-TEXHHUYECKOM
nokyMeHTanuu unu He Oosiee 500 mucroB (mubo oxmHo memo obvemom Gosmee 500
JTUCTOB) JOKYMEHTOB JINYHOI'O NMPOUCXOXKIEHHMS.

4.1.10. 3aka3bIBaTh W MOJY4YaTh Jejd, JOKYMEHTHI, lIe4aTHbIE WU3IaHUs paHee
CPOKOB BbIJIaud M (M) CBEpX 00BEMOB BbIJIa4H, YCTAHOBIEHHBIX MOAMYHKTOM 4.1.7
[IpaBui, Ha Bo3mMe31HOH ocHOBe, coracHo [IpefickypaHTy IieH.

4.1.11. IlpoBepsATh Npu NOTYYEHUH Jel, JOKYMEHTOB, CIIPABOYHO-TIOMCKOBBIX
CPE/ICTB K HUM, [1€YaTHBIX U3aHUH UX LIeJOCTHOCTh U COXPAHHOCTD.

4.1.12. Tlone3oBatecst 060pyaOBaHHEM YUTAIBHOTO 3ajla, MpeJHa3HaYeHHBIM
JUIsL U3y4YeHus /i), JOKYMEHTOB, CIIPaBOYHO-TIOMCKOBBIX CPEJICTB K HHUM, MEYaTHBIX
U3JaHUH.

4.1.13. Hcnonw3oBaTh IpU WU3YYEHHH [N, JOKYMEHTOB, CIIPaBOYHO-
MMOMCKOBBIX CPEICTB K HHMM, NEYaTHBIX M3JAHHWHM ISl OCYIECTBJEHHS BBIMMHCOK H
Habopa TeKcTa cOOCTBEHHBIE TEXHWYECKHE CpeICTBa 0e3 3BYKOBBIX CHTHAJIOB M 6e3
MOJK/IIOYEHUA K HHOOPMALIMOHHO-TEJIEKOMMYHHUKAIIMOHHBIM CETSAM apXHBa.

4.1.14. HMsroraBnuBaTh CaMOCTOSATENIBHO COOCTBEHHBIM  TEXHHYECKHM
CPEICTBOM KOINHMH apXWBHBIX Jel, JOKyMEHTOB, NEYaTHBIX HU3JaHHH B 00beme He
Gonee 100 nmucToB (KagpoB, 3MEKTPOHHBEIX 00pa30B) B TeueHHWe pabodero QHA Ha
BO3ME3HOM OCHOBE B COOTBETCTBUM ¢ NyHKTOM 1.4 Hactosumx [IpaBun mpu
cobmoaeHnH TpeboBaHui noanyHkTos 4.2.22 - 4.2.25 nacrosmux [Tpasuii.

4.1.15. M3rotaBnMBaTh CaMOCTOSITEILHO KOMHUH apXHUBHBIX 1ell, JOKYMEHTOB,
MIEYaTHBIX M3JaHUH JIN0O U3roTaBIMBATh CAMOCTOATEIHHO KOIUH M€, JOKYMEHTOB,
MeYaTHBIX M3/IaHUl CBEpX ycTaHOoBIeHHOro B noAnyHkre 4.1.14 nacrosumx [IpaBun
o0beMa Ha BO3ME3HOH OCHOBE B COOTBETCTBHH C IyHKTOM 1.4 HacTosiuux [IpaBui.

4.1.16. BHOCHTP B 4YHMTaJIbHBIA 3a1 W  BBIHOCHTH ITMCHMEHHBIE
MIPUHAUIEXKHOCTH, BBIITMCKH M3 J1€]1, JOKYMEHTOB, CIIPAaBOYHO-IIOMCKOBBIX CPEICTB K
HHM, M€YaTHBIX U3MaHWHI, KOIIUU apXUBHBIX JOKYMEHTOB, NTEYATHBIX U3IAHUM, JTUCTHI
C MAaIIMHONKCHBIM TEKCTOM, PYKOIMCHBIM MaTepuasl, I'paHKd Hay4dyHOH paboThl,
COOCTBEHHBIE TEXHHYECKUE CpEICTBa, HCIONb3yeMble @PH HM3yYEHHHM Jell,
OOKYMEHTOB, CIPaBOYHO-IIOMCKOBBIX CpPEACTB K HHM, I[I€YaTHBIX H3JaHHIA,
KOITMPOBAaHHWHU JeJ1, JOKYMEHTOB, MEYaTHBIX W3JaHUH Ha OCHOBAHHH 3asBJEHHUS IO
(bopme, usnoxkeHHoi B npunoxxernn Ne 4 k HactosmuM [IpaBuiam.

4.1.17. IlpuBnekate B ciiydae HeOOXOOMMOCTH K paboTe B YHUTAJIBHOM 3ajie
COTIPOBOXIAFOIIMX JIMI] B ITOPAJKE, YCTAHOBIEHHOM IyHKTOM 2.2 [TpaBui.

4.1.18. IlpenocTaBnsiTh apXMBy O3K3eMIUISAp H3[JaHHs, IOJrOTOBIEHHOIO C
UCTIONB30BAHUEM JI€JI, JOKYMEHTOB, CIIPABOYHO-IIOMCKOBBIX CPEICTB K HHM,
MeYaTHBIX U3/JaHHH, HaXOQAIIMXCS HA XPAaHEHHH B apXHUBe.

4.1.19. O6pamarecs K pyKOBOJACTBY apXHBa C TPEAJIOKEHUSIMH, 3aMEYaHUAMH,
KanobaMu 110 BOIpocaM OpraHu3aluy paboThl YHTAILHOTO 3a714.

4.1.20. O6xanoBaTh OTKa3 B BbIaue 1€, JOKYMEHTOB, CIIPABOYHO-TIOMCKOBBIX
CPeACTB K HHM, I[€YaTHBIX H3JaHUH B COOTBETCTBHM C 3aKOHONATEIECTBOM
Poccutickoil @enepanum.

4.2. ITonp3oBarenb 06s3aH:




4.2.1. Cobmronats IIpaBuna u pazpaboTaHHbIE Ha €ro OCHOBE JIOKAJIbHbIE aKThI,
periaMeHTHpylolue paboTy mosib3oBaTeNneid ¢ JenaMu, JOKyMEHTaMH, CIPaBOYHO-
MOMCKOBBIMU CPEICTBAMH K HHUM, MIEYATHBIMHU U3JaHUSIMU B YUTAIBLHOM 3aJie apXHBa.

4.2.2. CnaBaTh Ha XpaHEeHHE IMPU BXOJE B YHUTAJBHBIN 3aJ1 BEPXHIOI OJEKIY,
cyMku pazmepoM Oosee 200 x 300 mM, 30HTBI, MaKeThl U HHBIE MPEOMEThI, KpOMe
yKa3aHHBIX B moanyHkre 4.1.16 [Tpasuu.

4.2.3. BHOCUTB B YMTaJbHBIN 3a] MpeAMeTHl, YKa3aHHble B moamyHkTe 4.1.16
IIpaBun, B npo3payHom maketre u (W) cyMke pasmepoMm He Oonee 200 x 300 mm,
cpencTBa MOOMIIBHOM CBSI3M - € BBIK/IIOYEHHOW (YHKIMEH ImoJayu 3BYKOBBIX
CUTHAJIOB.

4.2.4. PeructpupoBaTbCsi NpPH KaXJOM IIOCEIIEHHWH B JKypHale ydeTa
MOCEeIeHUH YUTATBHOTO 3aJa.

4.2.5. Cobmronars rpaduk paboThl YHTAILHOTO 3aJla U apXuBa, 00IIeCTBEHHBIH
NOPSIOK, THUIMHY M YHMCTOTY B YUTaJbHOM 3ajle, a Takke IpaBa M 3aKOHHBIE
UHTEpeChl JpYruX Iosb3oBaTenedl U pabOTHUKOB apxuBa. He MpoOHOCHTH MpPOAYKTHI
MUTAHUS U HATUTKU B YUTAIBHBIN 3aJI.

4.2.6. ObecnieynBaTh LETOCTHOCTh H COXPAHHOCTH MOJYYE€HHBIX I H3yUeHHS
Jie7l, JOKYMEHTOB, CIIPaBOYHO-IIOUCKOBBIX CPEJICTB K HUM, MTeYaTHBIX U3IaHUH.

4.277. CraBuTh nHOANUCH B 3aKa3e (TpeOOBaHWUH) TIPH TMOJYYEHHH Jell,
JNOKYMEHTOB, CIIPABOYHO-IIOUCKOBBIX CPEJICTB K HUM, [1€YaTHBIX U3/IaHUH.

4.2.8. HezamennmurensHo cooOuiath pabOTHHKY YHMTaIBHOTO 3ajla apxuBa 00
oOHapyKeHUH TIOBpeXJIeHWH WU [aedeKToB Mel, IOKYMEHTOB, CIPaBOYHO-
MIOMCKOBBIX CPEJICTB K HUM, [T€YATHBIX H3JaHUH, OTCYTCTBUH JIMCTOB, HEMPABUILHON
HyMepalHK, HAIMYUU BIIOXKEHUH, HE YKa3aHHBIX B JIMCTAX-3aBEPUTENSAX MMOTYYEHHBIX
nen.

4.2.9. He noBpexnath momy4yeHHbIe Aeia, JOKYMEHTBI, CIPaBOYHO-TIOMCKOBEIE
CpeAcTBa K HUM, NIe4YaTHbIE U3/IaHHUs, B TOM YHCIIE:

He MHUCcaTk Ha JIMCTaxX [Jel, JOKYMEHTOB, He NaykaTh, He pBaTh, HE pe3aTh
JIUCTBI JIesl, JTOKYMEHTOB, He 3arubaTh HX YIJIbl, HE BBIPBIBATH JIUCTHI W3 J€J, He
MepeKIaibIBaTh JTUCTHI B JejaxX;

HE BHOCHUTH M3MEHEHHS B TEKCThl JOKYMEHTOB, HE JelaTh Ha JOKYMEHTaxX W
00J10KKax 1es, YIaKoBKaxX ayAHOBH3YalbHBIX IOKYMEHTOB IOMETBI, MCIIPABJIEHHS,
NOA4epKUBAHUS;

HEe IucaTe Ha JiucTtax OyMmard, MOJOKEHHBIX IMOBepX Jejl, JTOKYMEHTOB, HE
KaJbKHPOBATh JOKYMEHTHI,

He BKJIaJIbIBaTh B JI€J1a, JOKYMEHTBI, YIIaKOBKU ayHOBH3yaJIbHBIX JOKYMEHTOB
IIOCTOPOHHHME MPEMETHI, HE OCTaBJIATH B JeNiax 3aKJIaIKH,

HE OCTaBIATH J€Jla, JOKYMEHThl OTKPBITBIMM Ha BpeMs OTCYTCTBHS
MI0JIB30BATEISI B YUTAIBHOM 3alle;

HE I10JIb30BAThCS KJIEEM, CKOTYEM, MapKepoM, NepbeBOH pPY4YKOH, CTUKEpOM,
KOPPEKTHPYIOLIEN KHAKOCTBIO (IUITPUXOM), KONUPOBAIBHOW OyMaroi, HOXKHHUIIAMH,
IPYTUMH PEXYLIMMU NpeIMEeTaMH;

He IrepeiaBaTh Jejia, JOKYMEHTBI IPYI'MM I10JIb30BaTelsAM (3a MCKIIOUYEHHUEM
CONPOBOXKAAOIIUX JIKL, YKa3aHHbIX B myHkTe 2.2 [IpaBun);




He Oparb J1ena, JOKYMEHTBI y JPYTHX TOJIb30Barteliell (3a MCKIIOYEHHEM
CONPOBOXKAOUIMX JIUL, YKa3aHHBIX B myHKTe 2.2 [TpaBun);

He Je/1aTh IOMEeThl Ha KapTOYKax IMpPU UCTIONIB30BAaHUH KaTaJlOTOB;

HE I1E€PeCTaB/sTh ¥ HEe BBIHMMATh KapTOYKH M3 KAPTOTEYHBIX SIIMKOB MPH
HCIIOJIb30BAHUU KATaJIOr0B;

HE NPUMEHATh (QU3MYECKHe YCHIIUS, KOTOPble MOTYT IPUBECTH K HAPYIIEHHIO
LIEJIOCTHOCTH TeperieTa e, J0KYMEHTOB.

4.2.10. 3anonHATe JUCTHl HCIOJTH30BAHUA MOJYyYEHHBIX €N, JOKYMEHTOB,
CIIPaBOYHO-TIOMCKOBBIX  CPEACTB K HUM (IpU HAIWYMM Y HHX JIHCTOB
UCIIONB30BAHMUA), yKas3blBas JaTy  HCIOJb30BaHHS, (DAMMIIMIO, HMHUIMAJEI
(pa3bop4HBO), XapaKkTep MPOU3BeIeHHON paboTHlI.

4.2.11. CnaBaTh COTPYHMKY YMTAJBLHOIO 3aja [0CIe OKOHYaHUsI paboThl MpH
Ka)XJIOM IIOCEIIEHHH YHMTAIBHOrO 3aja Jesa, JOKYMEHTBI, CIPaBOYHO-TIOHCKOBBIE
CPeJCTBA K HUM, MeYaTHbIE U3JaHu4.

4.2.12. He BBIHOCHTH W3 YMTAJIBHOTO 3aja Jeja, AOKYMEHTBI, CIIPaBOYHO-
MIOMCKOBBIE CPE/ICTBA K HUM, IIeYaTHbIe U3/IaHusl, KOMHH (DOHIA MOJIE30BaHuS.

4.2.13. Cobmonats TpeGoBaHust paboTsl ¢ 000pyI0BaHHEM, YCTAHOBJIEHHBIM B
YUTATBHOM 3alle.

4.2.14. He mnpou3BOAMTE Ha KOMIIBIOTEPE YHTAIBHOIO 3aja apXHBa
KOMHMPOBaHHE M MOJAM(PHKALMIO YIEKTPOHHBIX PECypcoB, He 3arpykaTb M He
YCTaHaBJIMBATh MPOTPAMMBI, HE BHOCHUTh M3MEHEHHs B (ailIoBYIO0 CTPYKTypy U He
MEHATH CTPYKTYPY PacIoJIOKEeHHUs MaNoK, He UCMOJIb30BaTh KOMIIBIOTED YHTATBHOIO
3ajla  apxMBa i1 nepefadyd  HHpOpMamMM  depe3  HH(POPMAIMOHHO-
TEJIeKOMMYHHUKAIIMOHHBIE CETH, HE BBIIPYXaTbh C HEro MH(MOPMALMI0 HAa ChEMHBIE
HOCHTEJIH.

4.2.15. He 3axoauTh B ciyxeOHBIE MOMEIIEHUS apXMBa, HE IIOb30BATHCS
CIyKeOHBIMH KapTOTEeKaMH, CIyXKeOHBIMH Tejle(OHaMH, a TaKKe TEXHHYECKMMH
CpeICTBAaMH apXHBa, HaXOJALIUMHCS BHE NPeIe/IOB YHTATLHOTO 3alIa.

4.2.16. He mnepenaBaTe NpOIyCK B YWTAIBHBIA 3a1 JApyromy jauiy (3a
HCKITIOYEHHEM COIIPOBOXIAIOIIUX JIML, yKa3aHHbIX B myHKTe 2.2 [Tpasu).

4.2.17. Tlpu HeBO3MOXHOCTH IIOCELICHHS YUTATHLHOTO 3ajla B TEYEHHE CPOKa,
Ha KOTOPBIH BBIAHBI Jiejla, JOKYMEHTBI, Ie4YaTHbIe U3aHus, COO0IIaTh B apXUB JIs
NPOJJIEHUsl CPOKA MX HAXOXKIEHHS B YUTAIbHOM 3aie (He Gonee yem Ha 10 paboumx
aueit). Ecnu Takas npocsba oT mosb3oBaTens He MOCTyTNana, NojoOpaHHbIe faena,
AOKYMEHTBI, II€4aTHblE W3[aHMsl BO3BpAIIAOTCS B apXMBOXpaHHIMILE 6e3
yBEIOMIIEHHUS [10JIH30BaTEIA.

4.2.18. Coobmare B apxuB 00 H3MEHEHHM CBEICHUN, 00s3aTeNbHBIX K
yKa3aHHIO B aHKETe I10JIb30BaTells, PabdOTaOLIEero B YUTAIEHOM 3alie, IIPH MEPBOM
TMIOCJIe TAaKOTO W3MEHEHHS ITOCENIEHNH YUTAIBHOTO 3aJla apXHBa.

4.2.19. BeimonHATh 3aKOHHBIE TpeGOBaHWs PabOTHMKOB apXMBa, OXPAaHHOH M
NoKapHOH ciyx0 apxuBa.

4.2.20. IlpenbsBnsATh COTPYIHHKY OXpPaHHOM CIyXObl apXuBa IO €ro
TPeOOBaHKIO MMEIOIIHECs Yy TOIb30BATENs MATepHalbl M IPEIMETHI, YKa3aHHbIE B
noamyHkTe 4.1.16 Ilpasu.
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42.21. Ilpu xomupoBaHHH Jei, HOKYMEHTOB, TII€4aTHBIX HW3JaHUMH
TEXHHYECKMMH CpEICTBAMM apXuBa yKa3bplBaTh IIpM OGOPMIIEHMH 3aKa3a Ha
KOIIMPOBaHHE IIepeuYeHb KOMHPYEeMBIX [ell, JOKyMEHTOB, I[e4YaTHBIX H3JaHUN C
yKa3aHHeM UX apXHMBHBIX IIH(POB, 00beMa KONMUPOBAHHUSA, KOJUYECTBA IK3EMIUISIPOB,
BHJIa KOIIUH, TEXHUYECKHUX [TapaMeTPOB KOITHPOBaHHUSI.

4.2.22. Tlpu caMOCTOSATENBHOM KOIMPOBAHUHK €/, JOKYMEHTOB, MEYaTHBIX
M3[JaHUM 3aKJ04YaTh JOrMOBOP C apXHBOM Ha OpraHU3allUi0 KOMUPOBaHHA [el,
JIOKYMEHTOB, II€YaTHBIX H3JaHUH COOCTBEHHBIM TEXHHYECKHM CpPEICTBOM HIIH
apeHIyeMbIM TEeXHHYECKMM CpPEACTBOM apXHBa, IPEABAPUTEIBHO IHUCBMEHHO
yBEIOMHB 00 3TOM pyKOBOJCTBO apxuBa C YKa3aHWeM B 3asiBICHUU LeJIU
KOIIUPOBAHHMs, BHJA KOINHUPYIOUIEro YCTpPOHCTBa W IMpelroyiaraeMbIX 00BEeMOB
KOITMPOBaHUSI.

4.2.23. TlpoM3BOAMTH CaAMOCTOSITEIBHOE  KOIHPOBAaHHE  COOCTBEHHBIM
TEXHUYECKUM CPEJICTBOM Ha CIEI[HAIbHO OTBEJAEHHOM paboyeM MecTe B YUTaTbHOM
3aje M€, JOKYMEHTOB, Ie4aTHbIX M3JaHWi B NPUCYTCTBHU pabOTHHKA apXuBa,
KOTOpBIH oOecreyrBaeT IOATOTOBKY JeJl, JOKYMEHTOB, IEeYaTHBIX H3JaHUH s
KOIIUPOBaHUS M MX COXPAaHHOCTh B IIpollecce KOMUPOBaHUs, KOHTPONb 3a
co0I0/IeHHeM YCIIOBUI KOTTMPOBAHHS.

4.2.24. HMcnonw3oBaTh NPU CAMOCTOSTEIBHOM KOIMPOBAHHH COOCTBEHHOE
OecKOHTaKTHOe MOOHIBHOE KOMNHpYIOLlee TEXHHYECKOe CPelACTBO 0Oe3 IITATHBOB,
ChEMHBIX OOBEKTHBOB M OCBETUTENBHOrO O0OOpymoBaHHs (Hampumep, TeledoH,
(doroanmnapar, rJIaHILIETHbIH KOMITBIOTEP) C BRIKIIOYEHHBIMU (YHKIUSMH BCTIBIIIKA U
MOJIa4d 3BYKOBBIX CHIHAJIOB. 3alpellaeTcsl IPUMEHEHHUE COOCTBEHHBIX KOHTaKTHBIX
TEXHUYECKHUX CPEICTB (B TOM 4YHCJe, pydyHble, [IAHIIETHbIE, MPOTSKHbIE CKaHEepHl,
KOMUPEI), (UKCUPYIOIUMX W TPHKUMHBIX YCTPOWCTB, MOAPYYHBIX CPEJICTB W
Gu3MYecKuX YCHIHMH, KOTOpBIe OKa3blBalOT HEraTHBHOE BIHSHHE HAa (U3HUYECKOE
COCTOSIHHE JIe]], JOKYMEHTOB, IIeYaTHBIX U3/IaHUH.

4.2.25. He ocyliecTBIATE CAaMOCTOSTENEHOE KOMUPOBAHKE MMOIMHHUKOB JIEJ,
JIOKYMEHTOB, IeYaTHBIX U3/IaHMI:

MMEFOLIUX KOIUHU (OH/Ia MT0Th30BaAHHUS;

OTHECEHHBIX K KaTEropuH 0co00 LEHHBIX;

UMEIOIINX OrpaHUYCHHUS Ha KOIIUPOBaHHeE, yCTaHOBJIEHHbIE
(dhonnoobpazoBaresieM;

NPU3HAHHBIX  HAXOAALIMMMCS B  HEYJOBIETBOPUTENBHOM  (U3HYECKOM
COCTOSSHHH B COOTBETCTBUH C IOPSIKOM MPH3HAHUS TOKYMEHTOB ApXHBHOro (hoHIa
Poccuiickoit ®enepany HaxOASLIMMHUCSH B HEYJOBJIETBOPHUTEIHHOM (PH3MYECKOM
COCTOSIHUH;

C yracarouldM TEKCTOM, NPY HaJIMYUU MTUTMEHTHBIX ISTeH, KOPPO3HH JKeJe30-
rajuUTOBBIX YEPHMJI, HAPYLIEHUS CBA3H KPAaCOYHOIO CJIOS C OCHOBOM (pacTpecKHBaHHE,
OCBIH, MOPOLIEHHE), Ha JIOMKOH Oymare, Ha KajbKe, UMEIOLIMX CypPry4dHBIE H
BOCKOBBIE TM€4YaTH, IOBpEXIEeHHEe Imeperieta (packos 0Jioka, HapylIEeHWE IIHUThS,
BBINa/IEHHE JINCTOB), KOPEIIOK, KOTOPBIH He MO3BOJISIET PACKPBITH €0 Ha POBHOM
TIOBEPXHOCTH, HE IIPHYKHSAS [IPH 9TOM ITOBPEXKICHHUH MeperieTy i caMoOMy JIeJy.

4.2.26. Vka3pIBaTh NpH MyOIHKALIMH 1€, JOKYMEHTOB HX apXUBHBIE IH(PEL.
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4.2.27. TlpenoctapnsaTh apxuBy OuOIHOrpaduyeckue AaHHBIE MyOIUKALMA,
ajZipeca HHTEPHET-PeCypCoOB, MOATOTOBIEHHBIX C HCIOIb30BaHHEM Mell, TOKYMEHTOB,
CIPaBOYHO-TIOUCKOBBIX CPEICTB K HHM, MEYaTHBIX W3JaHHH, HaXOAIMXCS Ha
XpaHEeHUH B apXHBE.

V.  MOPSJIOK BBITAYM JE]I, JOKYMEHTOB, KOIIHIA
®OHJIA MOJIb30BAHUS, MNEYATHBIX U3IAHUIA,
MPEJOCTABJIEHHSI HAYVYHO-CIIPABOYHOT'O ATITIAPATA

5.1. Jlena, nOKymMeHTBHI, MedyaTHble H3JaHUS BBIJAIOTCH IOJB30BATENIM Ha
OCHOBAaHMHM 3allOJIHEHHBIX MMH OJIaHKOB 3aka3oB (TpeboBaHuif) mo dQopmam,
U3JI0KeHHBIM B mpuiokeHusix Ne 5 u Ne 5.1 k nacrosumm [lpaBunam (nanee —
TpeboBaHMe), O PACIIUCKY 3a KKIYIO eIMHHILYy BBIJAHHOTO MaTepHaa.

bnanku TpeboBanuii 1oKHEI 0opMIIATECS pa3bopdyuBO, 6e3 UCTIPaBIEHUH H
3ayepkuBaHuil. I'pada «Pacnucka monp3oBatens B MOJNYyYEHHH, JaTa» 3aNOJHIETCS
1ocJie nojay4eHus Moab30BaTeseM Jell, JOKYMEHTOB, MIeYaTHbIX H3IaHui.

5.1.1. HebpexxHo u HemnpaBwIbHO 0GOpMIICHHbIE OJIaHKH 3aKa30B Ha BBIIAYY
7€, a TaKKe Jell, HE COOTBETCTBYIOLIMX TeMe HCCIeIOBaHHS, K HCIIOJHEHHIO He
MPUHUMAKOTCH.

5.1.2. Beinaua 0co60 LIeHHBIX JOKYMEHTOB, HE UMEIOIINX (OH/IA MTOJIb30BaHMS,
OCYLIECTBJISIETCS HA OCHOBAHUM MTUCBMEHHOI0 paspelueHus (B GopMme pe3osroLuu Ha
TpeOOBaHMM Ha BBIJAYY JOKYMEHTAJBHBIX MATEpHAIOB) IHPEKTOpa apXvBa HIIH
JIM11a, UCTIOJTHSIOIIETO ero 00A3aHHOCTH.

5.1.3. Jlena, 1oKyMeHTBI, NeyaTHbIE H3aHUs BeIgatoTcs monb3oBatento ¢ 10.00
no 11.00 gacoB yepe3 2 pabounx IHs co aHS opopMileHHs TpeOoBaHus (C y4eToM
rpaduka paboThl YUTATBHOTO 3aJ1a).

5.1.4. Tlpun ykazanuum B TpeOOBaHUH HEBEPHBIX (OMIMOOYHBIX) MMOHCKOBBIX
JaHHBIX (HOMepOB (POHAA, OMUCH, JeNa, HHBEHTAPHOIO0 HOMepa, Ha3BaHHs HU3IaHHs)
cielyromas Bblgada Jell, JOKYMEHTOB, TeYaTHBIX H3[aHWU MPOU3BOAMTCS MOCIIE
o opMIIeHHUS NOIb30BATEIEM 0YePEIHOT0 TPeOOBAHUS HaA OBIIUX OCHOBAHHSIX.

5.2. Brlmaya 1mosb30BaTeNIO JeN, JOKYMEHTOB, IEYaTHBIX W3JIaHUM paHee
YCTaHOBJIEHHBIX moanmyHKkToM 5.1.3 Hactosmmx IlpaBun wu  (wiu) cBepx
YCTaHOBJIEHHBIX MoAnyHKToM 4.1.7 wHacrosummux IlpaBunm o00beMOB BbIJAYH
OCYIIECTBJISIETCSA HAa BO3ME3IHOM OCHOBE B COOTBETCTBHU C MYHKTOM 1.4 HacCTOAIIMX
[IpaBumn.

5.3. Ilpu nanuuum ¢oHZa MONB30BaHUS B BHAE MHUKPOYOPM H/WiK
DJIEKTPOHHBIX KOINMH IOMJUHHBIE JOKYMEHTHl B YMTAJbHBIA 3a] HE BBIOAIOTCA.
[TonnuuHMKN 1€, JOKYMEHTOB NPH HATHYUH KOMHM (OH/IA T0JI30BaHHs BhIIAIOTCS
TOJILKO B CJly4yae IIpOBEJCHHs CIIELHANIbHBIX HAyYHBIX palOT IO TEKCTOJOTHH,
KOIUKOJIOTHH, Majeorpaduu, H3y4eHUS BOISHBIX 3HAKOB M JPYTHX BHEIIHHX
ocoOeHHOCTEH [OKYMEHTOB H OpraHM3alMd WX (OTOTHIIMYECKOrO M3JaHUS C
MUCBMEHHOI0 paspellleHHus IUPEeKTOpa apxuBa WIM JIHIA, HCIOJHSIOMErO €ro
00s3aHHOCTH.

5.4. OnucH, OTCYTCTBYIOLIME B YHTAIBHOM 3alie, BBINAIOTCA B JI€Hb 33aKa3a B
TeYeHHEe OJHOrO Yaca, 3a UCKJIIOYEHHEM CIIy4aeB UX HCIIOIB30BAaHUS B CIIYKeOHBIX
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LEJsIX COTPYJHMKAMHU apXuBa; Jieja, JOKYMEHTHI, NeyaTHble M3JaHus BBIOAIOTCS Ha
CIIEYIOLIUM JIEHb.

5.5. lloAnMMHHUMKHM apXWBHBIX omnuced (l1-i 3K3eMIIsAp), XpaHsIIHecs Y
3aMeCTUTeIIs JUPEeKTopa apX1Ba, He BhIIAIOTCS.

5.6. ApxuBHble onucu (3-it sK3eMIUIAp), XpaHSIIHeCs B YHTAIBHOM 3alle,
BBIJAIOTCS  II0JIb30BATENsAM UWTAJIBHOTO 3ana Juisi paboTel Mo TemMaM  HuX
HCCJIeJOBaAHUH.

5.7. ApxuBHple onucH (2-H DK3EMIUIAp), XpaHALNIMECS B  OTHAENE
KOMILIEKTOBaHUS M o0ecredeHUs COXPAaHHOCTH IOKYMEHTOB, BBIJAIOTCS B JI€Hb
3aKa3a B YMTAJIbHBIA 3ajl [0 paspellieHHI0 [UpPEeKTOpa apxXuBa HWIH JIHIA,
MCIIOJTHAIOLIETO €ro 00A3aHHOCTH B CIydae OTCYTCTBHUS 3-IO 3K3eMIUIIpa OIMHcel B
YUTAJIBEHOM 3aJie Ha CpoK He Oonee 3 pabouux JHEH co JHS BBIIAYH.

5.8. KoHTpob 3a coOIO/IeHHEM YCTaHOBIEHHBIX CPOKOB BO3BPATa BBIIAHHBIX
MOJIB30BATEIIO IK3EMILISIPOB ONHCEH OCYIIECTBISET COTPYAHUK YHTAJIBHOrO 3ajia M
COTPYAHHKH OTJIe/1a KOMIUIEKTOBaHUS U obecriedeHusi COXpaHHOCTH JTOKYMEHTOB.

5.9. YHukanbHble JOKYMEHTBI B YHTAJIbHBIHA 3aJ1 HE BBIIAIOTCH.

5.10. B uuTaneHbI# 3a)1 He BBIIAIOTCS Jea:

- cojep)Kalllde BeTXHMe HOKYMEHTHl (HUMelole I1I0Xoe (HU3HYECKOe
COCTOSIHHE);

- 3apa)KE€HHBIE TUIECEHbIO, OMOJOTUYECKUMH BPEIUTEIAMHU;

- MIOJTMHHBIE, UMEIOILKE KOMHUH (CTpaxoBble KOMUH) GOHIA OIb30BaHHS,

- pacIIuTHIE;

- HaxoJslI1ecs Ha pecTaBpalii;

- HaXoAsIIHecsl Ha CKAaHUPOBAHHH;

- OHIBI, KOTOPBIX HAXOJATCS Ha TepepaboTKe U yCOBEPIIEHCTBOBAHHH.

5.11. Paspemiense Ha AOCTyn mHoib30BaTelield K JOKyMeHTaMm (OHIOB U e,
UMEIOLIMX OrPaHUYEHHBIH JOCTYI, OCYLUECTBISETCA B UCKIIOYUTEIBHBIX CIydasx C
ITMCBMEHHOIO paspelleHusl JUpeKTOpa apXxWBa WM JIUI@A, HUCIIOJHSIOIIEr0 €ro
0053aHHOCTH, 110 NUCBMEHHOMY 3asBJICHHIO M0JIb30BaATEIS.

5.12. Otka3 uaM oTcpodYKa B Bblaye 3aKa3aHHBIX [eJl, JOKYMEHTOB, [I€YaTHBIX
U3JIaHUH JIOIYyCKAEeTCs B ClIydasx, MpeyCMOTPEHHBIX MyHKTamMu 3.2 - 3.7 HacTOAIIMX
[IpaBu.

VI. MOPSAAOK KOIIMPOBAHUS APXUBHBIX JOKYMEHTOB
U BBIJIAYY KOIIUM MMOJIB30OBATEJISIM

6.1. ITopsiiok KONMHPOBAHHS APXHBHBIX JOKYMEHTOB
M0 3aKa3y NoJib30BaTe/Isi TeXHHYeCKHMH CpeICTBaMH apXHBa

6.1.1. KomupoBaHue nei, NOKYMEHTOB, I[I€YaTHBIX W3JAHHH [0 3aKasy
nonb30BaTeNsl, 0GOPMHBLIETO [ONMYCK B YHMTANBHBIA 34l apXWBa, TEXHHYECKHUMHU
CpelCcTBaMH apXMBa C Y4YeTOM TEXHOJOrMHM M ¢opMmaTa KOMMPOBAHHUS, a TAKKE B
3aBUCHUMOCTH OT (HU3UYECKOr0 COCTOSHHS M I1apaMeTPOB HOCHTENS OOBEKTa
KOTTUPOBAaHHUs, OCYLIECTBIIAETCS HAa BO3ME3JHOH OCHOBE B COOTBETCTBHH C IIYHKTOM
1.4 nacrosimumx IIpaBui.
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6.1.2. KonupoBaHue nen, AOKYMEHTOB, IEYaTHBIX W3JaHHH 10 3aKazy
MOJIL30BaTeNsl TEXHHYECKUMH CpeJCTBAMM apxXvBa IPOM3BOAMTCS pPabOTHHUKOM
4YUTAIBHOTO 3aJa.

6.1.3. KonupoBaHue pen, [OKYMEHTOB, MEYaTHBIX M3JaHUH M0 3aKasy
MOJIb30BATE/Il TEXHHMYECKMMM CpeACTBAMH apXWBa IIPOM3BOAMUTCS B  BH/JE
M3rOTOBJIEHUS KCEPOKONUHN U ITU(DPOBBIX KOTHH.

KcepokonupoBaHnue nen, NOKYMEHTOB, IMEYaTHBIX M3aHuUi mepuopa no 1945
roja BKIIIOYUTEIBHO HE ITPOU3BOJMTCS, KOIMHU JIaHHBIX J1e], JOKYMEHTOB, Me4aTHBIX
U3[JaHUM  M3TOTAB/IMBAIOTCS  WUCKIIOYUTENBHO  CIIOCOOOM  CKaHUPOBaHHUS  Ha
COOTBETCTBYIOIEM 000pYOBaHUU apXHBa.

6.1.4. KonupoBanue mo 3aka3sy MOJb30BaTelsl APXUBHBIX OINMCEN, KAaTaloros,
KapTOTEK, JAPYTrUX apXUBHBIX CIIPAaBOYHHUKOB HE MPOU3BOJIHTC.

6.1.5. KonupoBanue Jei, JOKyMEHTOB, TEYATHBIX HM3JaHUH OIPaHHYEHHOIO
J0CTyma OCYILIECTBJISETCA C Y4YE€TOM YCJIOBHH MpenoCTaBleHHs AOCTyna K HHUM,
YCTaHOBJIEHHBIX IIYHKTOM 3.2 Hactosiuwmx [IpaBui.

6.1.6. KonupoBaHue Jen, 1OKyMEHTOB, MEYAaTHBIX W3/AHMM, MepeJaHHbIX I10
IOroBOpY B apXWB COOCTBEHHHMKAMH WM  BiaJelibllaMH, YCTAaHOBHMBIIHMH
OTpaHHYECHHUS Ha MX KOMNHMPOBAaHHE, OCYILECTBIAETCS MPHU HATWYHUH ITHCBMEHHOI'O
paspelleHus OT COOCTBEHHHKA HITH BlIaZeblia.

6.1.7. Bonpockl KONHPOBAaHUs TOTHHHUKOB JieJl, JOKYMEHTOB, Ie4aTHBIX
M3/IaHHH, UMEIOIIMX KOMUH (POHIA IOJIb30BaHHs, SBISIOMIMXCA 0CODO LEHHBIMH, B
TOM YHCJI€ YHHKAIbHBIMH, a TakKe TpeOyloIIMX pacIiMBKU C IOCJIEAYIOILIHM
NepenjeToM W pecTaBpalldeid, pellaloTcs AUPEKTOPOM apxuBa (B Cllyyae ero
OTCYTCTBHS — JIMLIOM, UCITOJIHSAIOLIUM ero 00s3aHHOCTH) B KaXKIOM HHIAMBHIYAIEHOM
cllyyae C y4eTOM MHEHHs HayaJlbHUKAa OTAella KOMIUIEKTOBAHUS M obecrieyeHHs
COXPaHHOCTH JIOKYMEHTOB.

6.1.8. Orka3 B HCHOIHEHHWHM 3aKa3a [ONIb30BATENs HA KONMMPOBAHME
TIOJUTMHHUKOB JI€J1, JOKYMEHTOB, ITeYaTHBIX U3JaHHH JOIyCKaeTCs B CIyYasx:

1) orcyrcTBusl B apxuBe TEXHHYECKHX CPEICTB, MO3BOJSIOIIMX H3rOTOBHUTH
KOITHY OIpe/IeJIEHHOr0 BHa JIMOO ¢ ONpe/ielIeHHBIMH TeXHUUECKHUMHU TTapaMeTpaMH;

2) TNOTEHUHMANbHO ONACHOrO (H3HYECKOr0 COCTOSHHS HOCHTENS, CPEJICTB
(puKcauMm TekcTa, MepernyieTa H APYTHX KOHCTPYKTHUBHBIX JIEMEHTOB, a TAaKXKe MpH
HEBO3MOXKHOCTH U3rOTOBJIEHHUS KONUH Oe3 HaHeCeHUs MOBPEXICHHH MeperieTy.

6.1.9. Konupopanue nen, TOKyMEHTOB, M€YaTHBIX W3JAHHH OCYINECTBISETCS
10 paspelIeHdI0 JTUpeKTOopa apxuBa (B clydyae ero OTCYTCTBHS — JIMIIA,
MCTIOIHAIOUIEr0 €ro 00A3aHHOCTH) Ha OCHOBaHMH GJlaHKa 3aKa3a Ha KONHPOBAaHME
JIOKYMEHTOB HJIM TI€YaTHBIX M3/JaHUH TEXHHYECKMMH CpEeJCTBaMH apxuBa II0
¢opmam, H3T0KEHHBIM B npuiaokeHusx Ne 6 u Ne 6.1 k Hactosmmm IIpaBuiam,
3aIl0JIHEHHBIX TI0JIb30BATE/IEM.

6.1.10. MsroroBneHume KONWH NPOM3BOAMTCS [OCTIE  BO3BPAIIEHHS
NI0JIb30BATE/IEM YKa3aHHBIX B 3aKa3e Jej, [OKYMEHTOB, Ie4YaTHBIX M3JaHud B
apXMBOXPaHHWIIHIIIE.

6.1.11. MsrotoBneHue KOMMI OCYLIECTBISETCS B IOPSAKE OYepeIHOCTH
opopmiieHHs TMONB30BATE/SIMH 3aKa30B HA KONMPOBaHWE Jel, JOKYMEHTOB,
NeYaTHBIX H3aHUH.



14

6.1.12. B Teyenue pabouero AHS MOJIL30BaTeb MOXKET 3aKa3aTh H3TOTOBIEHUE
KOIUK Jell, HIOKYMEHTOB, IMEeYaTHBIX W3IaHWA B 00BEME, YCTaHOBJIEHHOM
noanyHKToM 4.1.14 nacrosuux [IpaBu.

6.1.13. Ilo cormacoBanuio ¢ pabOTHHKOM YHMTAlBHOTO 3ajla 00BEM 3aKa3za
MOJeT OBITh yBEJIMYeH IMPH YCIIOBHUHU OIUIATHI ITOTH30BATENIEM CTOMMOCTH YCIYTH IO
M3rOTOBJIEHMIO KOIMH Jell, JOKYMEHTOB, NeYaTHBIX U3/JaHUH CBEPX YCTAHOBIEHHOTO
o0beMa B COOTBETCTBUH ¢ IMyHKTOM 1.4 HacTosimumx [IpaBui.

6.1.14. McnonHeHne 3aka3a Ha KOMMPOBAaHHE OCYILECTBIAETCS B TEUEHHE 3
pabounx naHeH coO AHA BO3BpAlllEeHHs I10JIb30BaTeleM YKa3aHHBIX B HeM [ell,
JIOKYMEHTOB, NeYaTHBIX U3JaHUH B apXUBOXPAHUIIUIILE.

6.1.15. Ha u3roToBiIeHHBIX 10 3aKa3ly IIOJb30BATeNsl KOMUAX HAa OyMa)KHOM
HOCHTEJIE NPOCTABIIAIOTCS apXHBHbIE IIUGPHI U HOMEpa JIUCTOB €AWHHUI] XPaHEHHS
apXUBHBIX NOKYMeHTOB. [lo cornacoBaHuio ¢ momp3oBaTeNeM JaHHBIE KOMMH MOIYT
OBITE 3aBEpEHbI IeYaThlO apXHMBa U TOIIKCHIO JUPEKTOpa apxuBa (B Cliy4yae ero
OTCYTCTBMS — JIMLIA, HCIIOJHSIOLIETO ero 00sI3aHHOCTH).

6.1.16. Omnata yciyr 1o M3roTOBIEHHIO apXWBOM KOIIHH Jell, JOKYMEHTOB,
MeYaTHBIX H3JaHWH NPOM3BOAMTCS IOIB30BaTENEM I10 OKOHYaHMH KOIMPOBAHHUS Ha
OCHOBaHWHM INIPEJOCTABIEHHOT0 eMy pabOTHHKOM YHTAJIBHOIO 3aja aKTa CaadM-
NPUEMKH OKa3aHHBIX YCIyT U KBUTAHLIMU Ha OIUIATYy IMyTeM Oe3HaJTMYHOro pacyera.

6.1.17. Komuu pen, [JOKYMEHTOB, [€YaTHBIX WM3JaHWH  BBIAAIOTCH
MIOJIB30BATENI0O IIOC/Ie IIPOM3BEAEHHOM MM OIJaThl OKa3aHHOW YCIYTH 10
M3TOTOBJIEHUIO KOITHH.

6.1.18. Ilo cornacoBaHuIo ¢ paOOTHUKOM YHTAIHHOIO 3ajia H3rOTOBJIEHHBIE 110
3aKasy I0Jb30BaTe/lss KOMHMM Jes, JOKyMEHTOB, Ne4YaTHBIX H3TaHUH MOTYT OBITh
HalpaB/ieHbl Ha IIOYTOBBIA ajpec Mojb3oBaTens (UU(pPOBbIE KOMMM — Ha ajapec
3JIEKTPOHHOM IOYTBI) MIOCJIE OILIAThl MM OKa3aHHBIX yCITYT.

6.2. Ilopsiaok caMOCTOSITEILHOIO KOMHPOBAHHS MOJIb30BaTEE€M
APXHBHBIX IOKYMEHTOB COOCTBEHHBIMH TeXHHYECKHMH CPeICTBAMH

6.2.1. CamocTosTebHOE KOIMPOBaHHE IIOJIB30BATENIEM Jiell, JOKYMEHTOB,
MeYyaTHBIX M3JaHMM OCYINECTBJISETCS B paMKaX OKa3aHHs apXHBOM YCIYTH I10
OpraHu3alli¥ KOIUPOBAHMWS KOMUH 1€, [JOKYMEHTOB, TI€YaTHBIX H3JaHHUH
COOCTBEHHBIMH TEXHHYECKHMHU CPEJICTBAMH IIOJIB30BaTels (Jajiee — yeuyra).

6.2.2. VYcmyra oka3blBaeTcs I10Jb30BaTeNi0, O(MOPMHBIIEMY JOMYCK B
YHATAIBHBIM 3a] apXuBa, Ha BO3ME3JHOH OCHOBE B COOTBETCTBMH C IMyHKTOM 1.4
HacTosiux [IpaBui.

6.2.3. VYcmyra okxasbiBaeTcss B OTHOIIEHHH [eJl, IOKYMEHTOB, I€YaTHBIX
M3JIaHuM, [polIeJIMX Hay4yHoe (OuOnuorpadudeckoe) omnucanude (manree —
NOKYMEHTBI), JIEHCTBUE YCIIyTH HE PaclpOCTPAHSETCsS Ha apXMBHEIE OIKMCH, KATAJIOTH,
KapTOTEKH, Ipyrue apXuBHbIE CIIPABOYHHKH.

6.2.4. Yciyra oka3sIBaeTCs B CIIELIMAIBHO OTBEICHHOM IS 3THUX LIeNel MecTe
B YMTAJIbHOM 3aJieé apXMBa B IPHUCYTCTBUU COTPYAHHMKA apXHBa, 00eCIeUMBAIOIIErO
IIOJArOTOBKY JI€J Ul KOTMPOBaHUS U COXPAHHOCTH UX B MPOLecce KOMMPOBAHUS.
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6.2.5. VYciayra B OTHOLIEHHH [OKYMEHTOB OrPaHMYEHHOIo JOCTYyIla
OKa3bIBAE€TCS C YYETOM YCJIOBHIl NMpeNoCTaBleHUs AOCTyNa K HUM, YCTaHOBIIEHHBIX
nyHkToMm 3.2 HacTosiumx [IpaBui.

6.2.6. Yciyra B OTHOIIEHHH JOKYMEHTOB, NEpPeIaHHbIX 110 JOrOBOPY B apXHB
COOCTBEHHHMKAMM MJIM BJaJle/bllaMM, YCTAaHOBHUBLIMMH OFPaHMYeHUS Ha HX
KOIIMPOBaHWE, OKa3blBae€TCid IIPM HAJIMYMUKM [HMCBMEHHOIO  paspelleHus OT
coOCTBEeHHHMKA WUJTH BJIaIEIbIIA.

6.2.7. VYciyra oxa3plBaeTcss IPH YCIOBHH COONIOJEHHS TI0JIb30BaTENIEM
OTpaHUYEeHHI 110 NPHMEHEHWI0 TEeXHHUYECKUX CpeACTB, YKa3aHHBIX B IOJAMYHKTE
4.2.24 nacrosmux [IpaBun.

6.2.8. Yciyra He oka3bpIBaeTcs NPH HAJIWYHHM OrpaHUYEHUH, YCTAaHOBIIEHHBIX
noamyHkToM 4.2.25 Hactosmmx [Ipasu.

6.2.9. Vcayra oka3piBaeTcsi IOJIB30BATeNl0 Ha OCHOBAaHUM 3aKJIHOYEHHOTO
JIOTOBOpa OKa3aHMs YCIyT M 3allojHeHHoro OjaHKa 3aka3a Ha KONHMpPOBaHHE
JOKYMEHTOB COOCTBEHHBIMH TeXHHYECKHMH CpeICTBaMH IOJIb30BaTess Mo (opme,
U3JI0XKeHHOM B npuiiokeHuu Ne 7 k HactoamuMm [IpaBunam.

Ha  M3roToBIeHHBIX  CaMOCTOSITENIBHO  IIOJIb30BaTeleM  KOMHUAX  He
MPOCTABJIAIOTCS apXHUBHbIE HIU(PBI U HOMEpa JIUCTOB €IUHHI] XpaHEHHUS apXHBHBIX
JOKYMEHTOB, JaHHbIE KOITUHU He MOJUIe)KaT 3aBEPEHHUI0 NeYaThi0 apXHBa U IMOJIUCKHIO
JUpeKTopa apxuBa (B cllydyae ero OTCYTCTBMS — JIMIAQ, HCIOJHSIOUIEro €ero
005A3aHHOCTH ).

6.2.10. KonupoBanue NOKyMEHTOB OCYIIECTBISETCS B MOPSIKE O4YepeTHOCTH
ohopMIIeHHUs N10JTH30BATEIIMH 3aKa30B Ha KOIMMMPOBAHUE B CIIeIYIOLINE THH U BpeMsi:

® cpejia U MATHULA:
¢ ¢ 11.00 mo 12.00;
¢ ¢ 15.00 mo 16.00.

JleHp U BpeMsi KOMUPOBAaHHUS TOKYMEHTOB IO KaXXIOMYy U3 O(OpPMIIEHHBIX
3aKa30B OINpeeNAloTCs [OJb30BaTeleM [0 COIVIACOBAaHUIO ¢ pabOTHUKOM
YUTAIBHOIO 3ana, U GUKCHpyeTcst B OJIaHKax 3aKa30oB Ha KOIMMPOBAHUE JIOKYMEHTOB
COOCTBEHHBIMH TEXHUYECKUMHU CPEJICTBAMHU.

JlomyckaeTcss KONMUpPOBaHHWE COOCTBEHHBIMM TEXHHYECKHMMM CpelCTBaMHM
JNOKYMEHTOB, [IEPEBEJICHHBIX B 3JIEKTPOHHBIM BU/I, C 9KpaHa MOHMTOpa KOMIIbIOTEpa,
IIPEI0CTABIIEHHOTO 0JIb30BaTeNI0 sl paboThl B YMTATBEHOM 3aje, 0e3 coOmoneHus
NOpsAIKa OuepeTHOCTH 0hOPMIICHHS ITOIH30BATEIIMH 3aKa30B Ha KOITUPOBaHUE.

6.2.11. B Teyenue pabouero 1Hs nojb3oBaTesieM oQopmiseTcs OAMH 3aKa3 Ha
KOIMPOBaHUE JOKYMEHTOB B o0ObeMe, ycCTaHOBJIeHHOM moamyHkrom 4.1.14
Hacrosiimx [IpaBus.

o cornacoBanuio ¢ pabOTHUKOM YUTAJILHOTO 3ajla 00beM 3aKa3a MOXKeT ObITh
YBEJIMYEH MpPHU YCIOBUHU OILIATHI MOJIB30BaTEIeM CTOMMOCTH OKa3aHHUsS YCIYT'H CBepX
YCTaHOBJIEHHOT'O 00b€Ma B COOTBETCTBHH ¢ MyHKTOM 1.4 [IpaBu.

B xoze okazaHMs yciiyrM 0O0beM KOMHUPYEeMBIX IOJb30BaTesieM JI0KYMEHTOB
MOJKeT ObITh YMEHBIIeH apXHBOM B COOTBETCTBHU C TOAMyHKTamHu 6.2.6 u 6.2.8
Hactoswmx [IpaBum.
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6.2.12. TIloaroroBka JMOKYMEHTOB /Ui KOIHPOBAaHHS HAYMHAETCS II0CIIE
BO3BpallleHHs  I[I0/Ib30BaTeleM  yKa3aHHBIX B 3aKa3e  JOKYMEHTOB B
apXHUBOXPAHUIIHIIIE.

Yka3zaHHble B 3aKka3e JOKYMEHTBl BBIJAIOTCS W3 apXHBOXPaHHIIHUINA
OKaspIBalOLIEMY YCIAYry paOoTHHKY apxuBa. [Ipy 3TOM YIIOJIHOMOYEHHEIM
COTPYJIHHKOM apxHBa B XOJ€ IIOATOTOBKE JOKYMEHTOB [UISi CAMOCTOSTEIEHOIO
KOITMPOBAHHS I10JIb30BaTelIeM OCYIIECTBIISIETCS:

1) ompenenenue Hanmu4dust JTUOO OTCYTCTBHsS OrPaHHUYEHH Ha KONMMPOBAHHUE
JOKYMEHTOB, YCTaHOBJIEHHBIX COOCTBEHHHMKOM, BIIaJ€JbIIEM IOKYMEHTOB, MPH HX
nepesavy B apXuB;

2) onpesiesieHUe HAIUYUs TUO0 OTCYTCTBUS OFPAHMYEHHUI Ha CaMOCTOSTENBHOE
KOTIMPOBAaHUE  IIOJIb30BATENIEM  IOJIMHHHUKOB  JIOKYMEHTOB, YCTAHOBJIEHHBIX
noamyHkToM 4.2.25 Hactosumx [Ipasu;

3) sanonHeHue OnaHKa 3aKIIOYEHHS O BO3MOXKHOCTH  KOIHMPOBAHUS
JAOKYMEHTOB COOCTBEHHBIMH TEXHHYECKMMM CpeJCTBaMH IOJIb30BaTeNs 10 (opme,
U3JI0KEHHOW B mipuioxeHUHM Ne 8 k Hactosuum [lpaBuiam, ¥ ero mepejgada Ha
YTBEPKIEHHE JIMPEKTOpa apXuBa (IIPU €ro OTCYTCTBHH — JIHILY, HCIIOIHSIOIIEMY €0
0053aHHOCTH).

6.2.13. IloarotoBka IOKYMEHTOB IJisi KOTHPOBAHHS 3aBEpLIAETCS dYepes 2
pabouux aHs co aHA 0OPMIIEHHUS IT0JIb30BATEIEM 3aKa3a.

[locne  3aBepmieHHs  HOATOTOBKH  JOKYMEHTOB Ui KONMPOBAHHUA
OKa3bIBaKOIIMH yCIyry paOOTHHK apXHBa JOCTaBISET MOIEKAIHe KOIMHPOBAHHIO
JOKYMEHTBI Ha MECTO KOITUPOBAHUs K YKa3aHHOMY B 3aKa3e BPEMEHH.

6.2.14. CamocTosiTelIbHOE KOMHUPOBAaHHE JOKYMEHTOB OCYIIECTBIISETCS
TMI0JIb30BATEJIEM B IIPUCYTCTBUH OKa3bIBAIOLIEro yCIyry paboTHUKA apXHBa, KOTOPBIi
obecneyuBaeT COXpaHHOCTh JOKYMEHTOB B IPOLECCE KOMHUPOBAHHMA M KOHTPOJb 3a
CoOIII0/IeHUEeM yCIIOBUH KOMTHPOBAHHUS, B TOM YHCIIE:

1) mpenocraBiaseT mNONB30BATENIO IJIsI KOMMPOBAHHS JIMCTHI JOKYMEHTOB,
yKa3aHHBIE B 3aKa3e Ha KONMPOBAHHE U HE MMEIOLIMX YCTaHOBIEHHBIX OrpaHHYEHHI
Ha KONMUPOBaHME, 3aUKCUPOBAHHBIX B 3aKIIOYEHHH O BO3MOXXHOCTH KOIMPOBAHMs
JIOKyMEHTOB COOCTBEHHBIMH TEXHHUYECKHMH CPEICTBAMH I10JIb30BATENS;

2) mpu HaNMYMH B 3aKIIOYEHHH OTMETOK 00 MMEIOIIMXCS OTpPaHMYEHHSX,
YCTaHOBJIEHHBIX Ha KOIMPOBAaHUE YKa3aHHBIX B 3aKa3e MOKYMEHTOB, IPEIbABIISAET
3aKJIFOYEHHUE T10JIb30BATEII0 /ISl O3HAKOMIIEHHUS

3) ofecneuMBaeT KOHTPOIb 3a COOJIOJAEHHEM MOJIb30BATENIEM YCIOBHIA
KOITMPOBAaHKs, yKa3aHHBIX B OANYyHKTe 4.2.24 [IpaBui.

6.2.15. Tlocne 3aBepireHHs] KOMUPOBaHUS IOKYMEHTOB JTHOO MO OKOHYaHUU
OTBEJICHHOTO BPEMEHH OKa3aHWs YCIIYTH OKa3bIBAIOLIUI yClIyry paboTHHK apXxuBa
NPeNOoCTaBIIeT II0Jb30BATEII0 aKT CHAYU-TIPHEMKH C yKa3aHueM o0beMa
(GaKTUYeCKH OKa3aHHBIX YCIYT M HX CTOMMOCTH.

6.2.16. Ilocne noamucaHUsl NONB30BaTeNeM aKTa CAAYU-TIPUEMKH YCIIYT
OKa3bIBaIOLIHI yCIIyry paOOTHHK apXHBa OCYILIECTBIISET:

1) 3amosHeHHe JHMCTOB HCIIONB30BaHUS JOKYMEHTOB C YKa3aHHEM ATl
HCIIOJIB30BaHMs, CBOMX ()aMUIIUM M HHUIMAIOB, XapaKTepa IPOH3BEAEHHON paboThI;

2) BO3BpalleHKe UCII0Ib30BAHHBIX JOKYMEHTOB B ADXUBOXPAHMIIHUILIE;
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3) nmepenady OJIaHKOB 3aKa3a Ha KONMPOBAHHE JOKYMEHTOB M 3aKJIFOUEHHUS O
BO3MOXHOCTH KOIMPOBAaHUS JIOKYMEHTOB pabOTHUKY YATAJIBLHOTO 3aja.

6.2.17. IloaroTtoBneHHBIe I KOMHUPOBaHUS MOKYMEHTHI B ClIydae HX He
BOCTpPeOOBAaHHOCTH I0Jb30BATENIEM I10 MCTEYEHHUH OTBEJEHHOTO [UIS OKa3aHHs
YCIIyI'H BpEMEHH, a TaKKe B CJIy4ae KOMMPOBAHHUsS I0Jb30BaTEIEM JOKYMEHTOB B
TEYEeHHE OTBEJEHHOI'O0 BPEMEHHM OKa3aHWsl YCIYyrd He B TIIOJHOM oObeme,
BO3BpaIllalOTCA B apXMBOXpaHUIHILE 6e3 yBeJoMJIeHHUs MOJb30BaTeNs, OJTaHKH 3aKa3a
Ha KONHMpOBaHHE [JOKyYMEHTOB M 3aKIIOYEHHMs O BO3MOXKHOCTH KOIMPOBAHUS
JOKYMEHTOB IepefaroTcs paboTHUKY uuTanbHOro 3ama. OdepenHoil 3aka3 Ha
KOIMPOBaHHE JOKYMEHTOB 0 opMIIsSeTCs TOJIb30BaTeIeM Ha OOIINX OCHOBaHUSIX.

6.2.18. Ilocne 3aBeplieHHS KOIMMPOBAaHHS JOKYMEHTOB JIHOO 1O OKOHYaHWU
BPEMEHH OKa3aHMs YCIYrH MOJb30BaTellb OIUIAYHBAET CTOUMOCTh (aKTHYECKOIo
00BbeMa OKa3aHHBIX YCIIYT 10 HCIIOJIHEHHOMY 3aKa3y Ha KOIUPOBaHHE JOKYMEHTOB.

Omnnara ocyiecTBiIsieTcs MM0Jb30BaTeNIeM Ha OCHOBAHHM aKTa CIAavH-TIPHEMKH
OKa3aHHBIX YCIYT IyTeM 0e3HaIMYHOI0 pacyera.
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ITpunoxenue Ne |

k  [lpaBunam  paboTel none3oBaTenei
apXHBHBIMHM JOKYMEHTAaMH B UMTAJILHOM 3ale
obnactHoro Ka3eHHOTrO yupexKIeHHs

«[ocynapcTBennblii  apxuB  00LIECTBEHHO-
nonuTUyeckoi ucropuu Kypckoit obnactu»

Hupextopy OKY «I"AOIIN
Kypckoii obnactu»

(hbamMmIHs ¥ HHULMAJTBI IUPEKTOPA)

(chamMunug, M4, 0TYECTBO (MPH HAJIMUYHH)
[0JIL30BATENS )

(mecto paGoThl (yuebbl) ¥ 1OKHOCTE
(mpy HAJTUYMH)

(YyeHOe 3BaHHE W Y4eHas CTereHb
(npu HATTHYKHK)

3asABieHHE

ITpomry nomyctuTs MeHs K paboTe ¢ JeflaMH, NOKYMEHTaMH, CIPaBOYHO-
TIOUCKOBBIMH CPEJICTBAMH K HMM, [1€4aTHBIMU U3/IaHUSAMH B UUTAJILHOM 3alie apXuBa
10 TeMe UCCIe0BaHUS:

(yKa'_‘)L[BaBTCH TEMa H XPOHOJIOTHYECKHE paMKH HCCJ’ICI[OBaHIf!H)

B COIPOBOKJIEHHUH (yka3eIBaeTcs pH HeOOXO0IMMOCTH)

(yxaseiBaercs @.M.0. u cTaTyc (3aKOHHBIH NIpeICTABUTE b, IIOMOIIHHK, IIEPEBOIUHK)
COIIPOBOKIAOILETO JTHIIA)

(nmara) (moamucs) (pacurupoBKa MOIITHCH)




19

[Tpunoxenue Ne 2
k IlpaBunam paboThl nosb3oBateneld apXMBHBIMH
JOKyMEHTaMH B YHTAIbHOM 3aie 001acTHOro
Ka3eHHOro  yupesueHus  «['ocymapcTBeHHBIH
apxuB  OOILECTBEHHO-MOJHUTHYECKOH  MCTOPHH
Kypckoit obnactu»

00J1aCTHOE Ka3eHHOE YUpeXIeHHe
«["ocynapcTBeHHBII apXUB 00IIECTBEHHO-TTOJIMTHYECKON UCTOPHUH
Kypckoii obnactu»
AHKeTa NoJib30BaTe/isl, pad0TalOLIero B YHTAJILHOM 3aJ1e
1.Qamunua*
2. Ums*
3. OtuectBo (npu HATHYHAHN)*
4. Jlata poxaeHus*
5.I'paxxnancrBo*®
6. Mecto paboTsl (yuebbl), JOIKHOCTH (ITPH HAIWYHH)

(noanoe nazeanue yupesicoenus, €20 noYMoegelli U aopec 3MeKMpPOHHOU ROYMbl, meneqon)
7. O6pazoBanue, y4eHasi 3BaHHe, yueHas CTeleHb (IIPH HAIMYHH)

8. OcHOBaHHeE JI/Isl IPOBEICHHS HCCIIEI0BAHMIA
(Hanpa&ﬂeuue opeanuzayuu wiu no JudHomy 3aﬂﬁﬂ€HlHO)
9. Tema, XpOHOJIOrHYECKHE PAMKH HCCJIeI0BaHUs *

10. Ilens pabothl
11. Anpec peructpaiyu 1o MecTy XHuTeabcTBa (npedbiBanus) *

12. Anpec pakTH4YeCKOro MpoKUBaHUs *

13. Homep xoHTakTHOTO TenedoHa (MpH HATHYHH)
14. Anpec 31eKTpOHHOM NOYTHI (IIPH HATHYHH)
15. Bupa, cepus, HOMEep M Jata IOKYMEHTA, YIOCTOBEDSIOUIEr0 JIMYHOCTh, a TAaKK€ OpraH,
BBIJIABIIHH JOKyMEHT*
16. ®amuus, UM, OTYECTBO (MPU HATMYKHI) COTIPOBOXKIAIOIIEro Tuna**
Ob6s3aTenbCTBO-COTIIAIICHHE.
A,

(pamunus, wms, omuecmeo (npu Hanuyuu)
o3HakomiieH ¢ [IpaBuiamu paboThl 1oJsib30BaTeNeH apXHBHBIMHM JOKYMEHTAMH B YUTAJILHOM 3ajie
005IacTHOrO Ka3eHHOro yupexJaeHus «['ocynapcTBeHHBIH apXMB OOIIECTBEHHO-IIOIMTHYECKOM
ucropuu Kypckoit o61actu», # 0053y10Ch HX BBINOJHATD.

S cormacer Ha 00pa0oTKy MOHMX NEPCOHANBHBIX [JaHHBIX, YKa3aHHBIX B aHKETE,
OCPEeICTBOM BHeceHHS B HHpopManuonHHyio 0a3y MaHHBIX, B COOTBETCTBHH (DeleparbHBIM
3akoHOM oT 27.07. 2006 Ne152-®3 «O nepcoHa/IbHBIX JaHHBIX».

Obs3ytock  cobmoaare pexuM  KOH(QHIACHUMATBHOCTH B OTHOIUEHHH CTaBlIed MHe
M3BECTHOH  HMHQpOpMAIMH, HCMNOJIB30BAHHE W  PACHPOCTPAHEHHE  KOTOPOH  OrpaHHyYeHo
3akoHoAarenscTBOM Poccuiickoit enepanun.

« » 20 .
ROONUCH
QOIAHCHOCIb COMPYOHUKA apXUBA noonucy pacuugposka noonucu
« » 20 . to!

*  O6s3aTeNLHO 118 3aM0THEHHS
** 0Ba3aTENBHO JUIA 3AMOIHEHHS B CIIyHae MOCCLICHUS YUTAILHOIO 3a/1d apXHUBA C CONMPOBOKAAIOUIMM JIHLIOM.
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[Mpunoxenne Ne 3
k Ilpaeunam pabGotel none3oBatenen
APXUBHBIMH JIOKYMEHTAMH B YHTAJILHOM
3ajie 00J1aCTHOTO Ka3eHHOrO YYpPEeXKIeHHS
«['ocynapcrBeHHbIH apXuB 00LLeCTBEHHO-
NOJMTHYECKOH HCTOPHH Kypckoit
obnacTu»

001acTHOE Ka3eHHOe yUpexIeHHe
«["ocynapcTBeHHBIH apXUB 00I1eCTBEHHO-TIOJTUTHYECKOH HCTOPHH
Kypckoii obnactu»

AHkeTa CONMpoBOKAAOLIErO JIHLA MOJIb30BaTe/Isd,
paﬁoTam[uero B YHTAJ/ILHOM 3aJi¢

1. Qamunus*
2. Uma*
3. OtuecTBO (1IpH HATUYHK) *
4. Ilata poxxaeHus*
5. I'pasknanctBo*
6. Mecto paboTsl (y4ebbl), JODKHOCTD (IIPH HATTUYHH)

(nonnoe nazeanue yupescoenus, e2o ROYMOBbLl U aopec 21eKMpPOHHOU NoYmel, meneghon)
7. Aznpec perucTpaimu 1o MecTy JKUTeNnbCTBa (npebbiBanus) *

8. Anpec pakTHUECKOTO MPOXKHBAHUSA *

9. HoMep xoHTakTHOTO TenedoHa (IpH HATHYHHI)
10. Anpec 31eKTPOHHOM MOYTHI (IPH HATHYHH)
11. Bun, cepus, HOMEp M Jdara IOKYMEHTA, YIOCTOBEPSAIOUIEr0 JIMYHOCTh, a TaKXe Opra,
BBIJABLIMIA JOKYMEHT*

O0s3aTeIbCTBO-COrAIEHHE.
A,

(pamunus, ums, omyecmeo (npu Haruyuu))
o3HakomieH ¢ [IpaBuiamu paGoThl MoNb30BaTENeil apXHUBHBIMH JOKYMEHTAMH B YHTAJHHOM 3alie
0077aCTHOrO Ka3eHHOTO Y4YpeKIeHHs «[ OCyAapCTBEHHBIH apXuB OOIIECTBEHHO-NMOTUTHYECKOH
uctopuu Kypckoii o61macti», 1 0043y10Ch UX BBITOIHATh.

A cornacen Ha 00pabOoTKy MOHMX TNEpCOHAIBHBIX [IAHHBIX, YKa3aHHBIX B aHKeTe,
NOCPEJCTBOM BHECeHHs B HMH(pOpManMoHHYO 0a3zy HaHHBIX, B COOTBETCTBHH DenepaibHbIM
3akoHOM 0T 27.07.2006 Nel152-®3 «O nepcoHaIbHBIX JaHHBIX».

Ob6s3ytock cobmonatk pexuM KOH(GHISHIMATHLHOCTH B OTHOIIEHHHM CTaBIIEH MHE
M3BEeCTHOH  WHpOpPMALMM, HCHNONL30BAHHE M PACHpPOCTPAHEHHE  KOTOPOH  OrpaHHYEHO
3akoHonatenscTBOM Poccuiickoi @enepanuu.

« » 20 T.
noonucky
Q0NICHOCMb COMPYOHUKA apXUBa nOONUCH pacuwugposka noonucu
« » 20 N

* O0a3aTeNIbHO UIA 3ar0JHEHIA.
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[punosxenue Ne 4
k [lpaBunam paboTel  monb3oBaTenei
ApXMBHBIMH JOKYMEHTAMH B YHTaJLHOM
3ame 0OMacTHOTO KAa3eHHOIo YUpexkKIeHHs
«["ocynapcTBeHHbIH apxuB 00LLECTBEHHO-
nonutHueckoit uecropuu Kypckoii obnactu»

Hupexropy OKY «TAOIIM Kypckoii
obmactu»

(pamunus 1 MHULMATB] IMPEKTOpA)

(hamunms, HMS, OTYECTBO (TIPH HATHYMHK) MOJIB30BATENs)

(mecto pabotsl (y4elbl) U 1OKHOCTD (IPH HATMYHH))

(y4eHoe 3BaHME M yHEHas CTeNneHb (NpH HANWYHH))

3asBieHue

IIpomry paspemiiTh BHOCHTH B YHTANBHBIA 3a]1 M BBIHOCHTH (yKa3aThb
HeoOXoaumMoe):

IIMCBbMEHHbIE TPUHAIIEKHOCTH,

BBIMIMCKH M3 Jie], JOKYMEHTOB, CIIPAaBOYHO-TIOUCKOBBIX CPEICTB K HHM,
NeYyaTHBIX U3/IaHUH,

KOIUHU apXUBHBIX JIOKYMEHTOB, NIEYaTHBIX U3TaHUH,

JIACTBI C MALLIMHOMTUCHBIM TEKCTOM,

PYKOITMCHBIM MaTepuall,

I'PaHKH Hay4yHO# paboThI,

COOCTBEHHBIE TEXHHYECKHE CpEJICTBA, HCIONB3yeMble TPH H3y4YeHUH Jell,
JIOKYMEHTOB, CIIPAaBOYHO-TIOMCKOBBIX CPEJICTB K HMM, IT€YaTHBIX H3/IaHUH.

« » 20__1".
(0ama) (noonucw) (pacwughposra noonucu)
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OKY «['ocynapcTBeHHBIN apXHB
00OI11eCTBEHHO-TTOIUTHYECKOI UCTOPHH
Kypckoii oGnactu»

MOJIUTHYECKOH

[Tpunosxenue Ne 5
k IlpaBunam paGoTbl
apXWBHBIMH JIOKyMEHTaMH B YHTAJIBHOM
3aie 00JIACTHOrO Ka3eHHOIo YupexIeHHS
«['ocynapcTBeHHbIH apXuB 0OLIECTBEHHO-

obnactu»

roJib30Bare/iet

HUCTOPHUH Kypckoii

Pa3pema10 BblIa49y JOKYMEHTOB!:

Hupexrop OKY «"AOITU Kypckoii

3AKA3 (TPEBOBAHHUE) obactu»
HA BBIJAYY APXUBHbBIX
HOKYMEHTOB, KOITUHU (nmoanuce) (pacluuQpoBKa MoAMUCH)
(I)OI‘U_-[A HOJI])3OBAHPIH, « » 20 I.
OIIUCEMU AEJ, JOKYMEHTOB
(pamunus, uma, omuecmeo (npu Hanuwuu) noAL3O6aMENA)
(mema u xpoHonozuyeckue pamku Uccaeo08anus)
Homep | Homep | Homep 3aroyioBoK ef1. Xp. Kon-ego Pacnucka Pacnucka
dboHma | onucH | eIUHMIIBI JTUCTOB NONb30BaTENs paboTHHKka
XpaHeHHs npU YUTAIBHOTO
MOJIy4eHHH, 3aj1a Nnpu
nara BO3BpAllleHHH
JIOKYMEHTOB
noJb30BaTENeM,
aara
1 2 3 + 5 6 7
« » 20 .

(oama)

(noonuce nonvzosameris)




OKY «I'ocymapcTBeHHBIH apXuB
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OGIHGCTBGHHO-HOJIHTI/I‘IGCI{Oﬁ HCTOPHH
Kypckoit o6mactu»

3AKA3 (TPEBOBAHHUE)
HA BBIJJAYY IIEYATHBIX U3JAHUI

[Tpunoxenue Ne 5.1.

k IIpaBunam  paGotbl

MoJib30Baresiei

apXMBHBIMH JOKYMEHTAMH B YMTAJIEHOM
3ane 00JIaCTHOrO Ka3eHHOro Y4YperKAeHHS
«[ocymapcTBeHHBIH apXHB OOIIECTBEHHO-
noautudeckoi ncropuu Kypekoit obnactu»

Pazpeiaro BeI1aTh:

Hupexrop OKY «["AOIIA
Kypckoit obnactu»

(1oAnucs) (pacumdpoBka noanucH)

« »

20 r.

(hamunus, ums, omuecmso (Npu HaIUYUU) NOABLIOBAMENA)

(mema u xpononozuveckue pamxu ucciedo8anus)

Homep | Ludp ABTOp W Ha3BaHue I'on MecTto u3nanus Pacrniucka Pacnucka
n/n KHHTH H3/1aHUA Mo/b30BaTeNs paboTHHKa
npH YHTAJILHOTO
MOY4EHHH, 3a51a npM
nara BO3BpaLIEHHH
MaTepHaloB
TI0JIB30BATENIEM,
aara
1 2 3 4 5 6 7
“«___» 20_r.

(0oama)

(noonuce noavzosamels)




OKY «['ocynapcTBeHHBIH apXHB
00ILECTBEHHO-TOJIUNTUYECKON UCTOPUHU

Kypckoit o6nactu»

3AKA3 HA KOITUPOBAHHUE
JOKYMEHTOB TEXHUYECKUMMU

CPEACTBAMH APXUBA

No

3akasuuk

Azpec (TOYTOBBIH, 2JIEKTPOHHOH 1MOYTHI), TenedoH
Buj xonupoBaHus:
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[Tpunosxenue Ne 6
k [lpaBunam  paboTtbl  nonw3oBareneii
ApXHBHBIMH [OKYMEHTAMH B YHMTAILHOM
3aile  00NACTHOrO Ka3eHHOrO YYpeKIEeHHs
«["ocynapcTBeHHBIH apXuB OOLIECTBEHHO-
nonMTHYeckoi ncropuun Kypckoii obnactu»

PA3PEIIAIO

KOIHPOBaHHE:
Hupektop OKY «["TAOITA
Kypckoii o6nactu»

(nmoanuce) (pacuMd)poBKa MOATHCH)

« » 20_ I.

(paMunmsa, UMs oTHeCTBO (MPH HAJIHYUM) [10J1b30BATENS)

(KCEepOKOMHPOBaHUE U3rOTOBJIEHHE LIM(PPOBOH KOTHH)

Ne | Homep | Homep | Homep I'on Howmepa nuctos Texnuueckue KonunuectBo
n/n | ¢onHaa OMHCH nena (B T.4. c obopoTom) napamMeTpel IK3EeMIUIAPOB
KOMUPOBAHHS

Oco0kle OTMETKH

«

Havansauk oTaciia

«

20__

20__

(roamMuek noas3oBaTess)

(pacumdpoBKa NOAMHCH)

3akaz [IPHHAJ K HCITOJIHCHHIO

(HaMMeHOBaHHE JOJKHOCTH)

«

20__

(moanuce) (pacuiMdpoBKa MOANMKCH)

(noanucs) (paciuingpoBKa MNoaANMCH)



OKY «I'ocynapcTBeHHBIH apXuB
00111eCTBEHHO-TIOJIUTHYECKONH UCTOPUH
Kypckoii obnactu»

3AKA3 HA KOITUPOBAHHUE
INEYATHBIX U3JJAHUN
TEXHUYECKUMH

CPEACTBAMH APXHUBA

Ne

3aka3zuyuk
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[Mpunoxenune Ne 6.1.
k IlpaBwiam  paboTel  monp30BaTesnel
ApXWBHBIMH JOKYMEHTaAMH B YHMTAIBHOM
3a/e 00JIaCTHOTO Ka3eHHOTO YYpEeXKIEeHHUs
«[ocymapcTBeHHbIH apXxuB 0OLIECTBEHHO-
nonutHyeckoit ucropuu Kypcko# obnactu»

PA3PEILIAIO

KOITUPOBAHHUE:
HMupextop OKY «["AOITA
Kypckoit obnactu»

(noanuce) (pacimdpoBKa MOANHCH)

« » 20_ I.

(hamMuus, MM 0OTYECTBO (IPH HAJIMYMH) N0JIL30BATENS)

AJipec (II0YTOBBIH, 37IEKTPOHHOH 1OYTEI), TenedoH

Bun KOIIHPOBaHHA:

(KCepOoKONMpOBaHHE U3rOTOBEHHE LM(PPOBOH KOMHK)

Ne ABTOp Hassanue Ton Homepa TexHuueckue Konuuectso
n/n CTpaHMLL napameTpsl IK3EMILIAPOB
KOINHUPOBaAHHUA (kommii)

OcoOble OTMETKH
« » 20_[‘

(moanmMch MoJIL30BATEA ) (pacluugpoBKa MOAMHUCH)
HauansHuk otaena

(nmoxnuce) (pacmmdpoBKa NOAMHCH)

« » 20_1".
3aka3 MpHHST K HCIIOJIHEHUIO
(HaMMeHOBaHHWe JOJKHOCTH) (noamnuce) (pacuudpoBKa NOAMHCH)

« » 20_1‘.
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[Tpunoxxenue Ne 7
k [lpaBunam paboTel mNoOnb30BaTENEH
aApXMBHBIMH JIOKYMEHTAMH B YHTaJIbHOM
3asie 06/1aCTHOrO Ka3eHHOr0 YUpexKIeHHs
«["ocynapcTBeHHBIH apxHB
OOLIECTBEHHO-TIOJIMTHYECKOH ~ HCTOPHH
Kypckoii obnacth»

OKY «I'ocymapcTBeHHBIH apXHB PA3PEILLIAIO
001IeCTBEHHO-IOJUTHYECKONH UCTOPUH KOIMHApPOBaHUE:
Kypckoii obnactu» Hupextrop OKY «["TAOITA
3AKA3 HA KOITMPOBAHHUE Kypckoii obnactu»
JOKYMEHTOB COBCTBEHHBIMH

TEXHUYECKHUMH CPEHCTBAMH (roanuee) (pactndpoBka NOANKCH)
IMOJIB30OBATEJISA « » 20_ T.
Ne

3aka3z4yuK

HO]‘OBOp Ha OKa3aHHE YCJIYI'H OT « »
IlaTa H BpEM3 KOIIKMPOBAHHA:

Bun MIPUMEHAEMOI0

TEXHHUYECKOI'O ycrpoﬁcma:

(thammmus, HMA OTYECTBO (MPH HATHYHMH) MOB30BATENA)

r. Ne

(TenecdoHn, hoToannapat, MIAHIIETHBIH KOMIBIOTEP U T.I1.)
[lepeuens npenronaraeMbIX K KOMHPOBAHHUIO JIACTOB apXHUBHBIX JOKYMEHTOB:

Ne
n/n

Homep
thonna

Homep
OTMHCH

Homep lon
nena

Homepa nuctoB (B T.4. ¢ obopoTom)

U (WJIM) CTPAHMII IEYaTHBIX H3JaHWH CIPaBOYHO-HH(POPMALHOHHOTO (oHa:

Ne
n/n

HOMEp

HuBentapHbiii

ABTOp, Ha3BaHHe, roj
M31aHUS

Homepa cTpanuLl

O611ee KOJIHYECTBO MPeANoiaraeMbIX K KOIMMPOBAHHUIO JTUCTOB U (KJIH) CTPAHHUIL
M3 HuX cBepX ycTaHOBIEHHOro 006beMa (IpyU HaTM4YHH)

«

»

2001

(rmoaAnMck NMosib30BaTes)

(pacuumdpoBka noaAmMMUcH)
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[punoxenue Ne 8
k [lpaBunam paboTel mnonb3oBaTenei
APXUBHBIMH JIOKYMEHTAMH B YMTAJIbHOM
3ajie 00JIaCTHOTO Ka3eHHOTO YUpexkAeHHs
«["ocynapcTBeHHBIH apxuB
00111eCTBEHHO-TIOJTMTHYECKOH ~ HCTOpPHH
Kypckoii obmactu»

OKY «I"ocymapcTBEHHBIH apXUB

00111eCTBEHHO-TIOJUTUYECKOH UCTOPHH YTBEPXJIAIO:

Kypckoii o6mactu» Hupextop OKVY «I"AOIIA

SAKJITFOYEHHME O BOBMOXHOCTHU Kypckoit obrmactu»

KOIIMPOBAHUSA JOKYMEHTOB

COBCTBEHH])IMH TEXHUYECKUMHA (moamnucs) (pacindgpoBKa NOANKUCH)

CPEACTBAMMU ITOJIB30OBATEJIS « » 20__r
B cOOTBETCTBUH C 3aKa30M OT «___» 20 r. Ne 110JIb30BATES

(amunus, UM 0THECTBO (NIPH HAJIMYHUM) 110JIb30BATEA)

Ha KOMHMPOBAHHE JIOKYMEHTOB COOCTBEHHBIMM TEXHHYECKHMH CpeJICTBAMH IPOBEJE€Ha ITPOBEpKa
NPEANoJaraéMbplXx K KOMHPOBAHUIO JOKYMEHTOB Ha HAJW4YHME OrpPaHHYEHUH, YCTAHOBJIEHHBIX Ha
CaMOCTOATENBHOE KOIIMPOBaHUE IIOITAHHUKOB JIe]I, JOKYMEHTOB, [I€YaTHBIX U3JaHUuMH.

BriBoa (HY)KHOE MOTUEPKHYTH):

YCTAHOBJIEHHBIX  OTpAaHHYCHWH HE  BBISABICHO, CaMOCTOSITEIbHOE  KONHUPOBaHHE
I10JIb30BATEIEM BCEX YKA3aHHBIX B 3aKa3e JOKYMEHTOB BO3MOIKHO;

BBISIBIICHB! YCTAHOBJICHHBIC OTPAHHYEHHS B OTHOLIEHUH CIIECAYIOIIHX JOKYMEHTOB:

OcHOBaHHE YCTAHOBIEHHUS OrPaHUYEHHS Homep Homep | Homep | T'on | Homep nucra,
¢doHna OTTHCH nena (cTpaHHLBI)
(MHB.
HOMED)

YcranosieHsl GpongoobpazoBartesieM

Wmerot konuu GoHIa NOIb30BaHUS

OTHECeHBI K KaTeropuH ocobo IEHHBIX

JOKYMEHTOB

HpHSHaHLI HaxoOdaluuMHuCA B
HEYIOBJICTBOPHTEIBHOM [l)H3H‘-IeCKOM
COCTOAHHH

Hmerot ocoOeHHOCTH:

C yracaronmm TeKCTOM

Hanuune nUrMeHTHRIX IISTEH

Hanuume KOpPpO3MHM  KeJe30raJoBBIX
YEPHHIT

Hapyimenue cBs3u KpacOYHOTrO CJ10s
C OCHOBOM:

pacTpECKHBAHHSA

OCBIITH

INOPOLICHHE

Ha nomkoi 6ymare

Ha xanske
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HNmeror CYPr'y4dHbI€ H BOCKOBBIC ITCYATH

WUmeror INOBPEXKIACHUS IIEPEILIICTA.

packon O10ka

HapyLIEHHE UIUTHS

BBIMNAaJICHHEC JINCTOB

HMmeroT Kopemmok, He MNO3BOSIOMIUIL
PacKpbITh Jeno Ha pOBHO#
[IOBEPXHOCTH, HE IPHYHHSASA IIPH 3TOM
[OBPEXKACHHH IEpeIieTy H CcamMoMy
ney

Ha ocHoBanunm mnoxmynkra 4.2.25 Tlpasun

paboThl

[0JIb30BaTENEH ApXHUBHBIMH

JIOKYMEHTaMH B YHMTAJIBHOM 3aje 00J1acTHOrO Ka3eHHOro yupex/eHus «[ 0CyIapCTBEHHBIH apXHB
001mecTBEHHO-OIMTHYECKOH HeTopuH Kypekoii 0bacTi» JaHHbIE TOKYMEHTBI CAMOCTOSATEIBHOMY

KOIIHPOBaHHUIO HE ITOJICHKAT.

CamocTosTensHoe KOIMHpPOBaHUE APYIHX YKa3aHHBIX B HAa3BAHHOM 3aKa3e¢ JOKYMECHTOB (l'IpH
HAJIMYHH ) BO3MOKHO, YCTaHOBJICHHBIX OFpaHH‘{CH]dﬁ Ha UX KOTTHPOBAaHHUE HE BBIABIICHO.

Hauaneuuk otnena

(moamnuce)

« »

20 r.

C 3aKiIrOueHUEM 03HAKOMJIEH

20__r.

« »

(roanucek noJib30BaTess)

(pacumdpoBka MOAMHKCH)

(paciumdgpoBka noanMHUCH)




