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I.  OBIIUE MOJIOKEHMSI

1.1. Hacrosuue [TpaBuna paboTs! nosib30BaTeIeil apXMBHBIMHU JTOKYMEHTAMH B
YUTANBHBIX 3alax 00JACTHOro KaszeHHOro yupexkaeHus «l'ocyaapcTBeHHbBIH apXuB
Kypckoit obmactu» (OKY  «locapxus Kypckoit obmactu») u  umdana
OKYV «l'ocapxus Kypckoit ob6mactia» (manee — [IlpaBuna) paspaboranbl B
cootBercTBHH ¢ PenepanpHbiM 3akoHoM ot 22.10.2004 Ne 125-P3 «O6 apXuBHOM
nene B Poccuiickoii Menepauuu» (B pea. @enepansHoro 3akona ot 11.06.2021
Ne 170-03) u IlpaBmiamu opraHusaluy XpaHEHHsS, KOMIUJIEKTOBaHHSA, ydeTa H
UCTIONB30BAHMS TOKYMEeHTOB ApxuBHoro ¢onaa Poccuiickoit @enepaiinn U Apyrux
ApXUBHBIX JIOKYMEHTOB B IOCY/JapPCTBEHHBIX M MYHHIIMNAIBHBIX apXHBaX, My3esX U
GubnuoTekax, HayYHBIX OpraHM3alMsX, YTBEPKIAEHHbIMU npuKazoMm PejrepanbHOro
apxuBHOro arentcTsa ot 02.03.2020 Ne 24.

1.2. TlpaBuia periaMeHTHPYIOT OpraHH3alio paboTel MOJb30BaTeNled C
nokymentamu ApxuBHoro Qonaa Kypckoit obnacth ¥ APYrHMH apXHMBHBIMH
JIOKYMEHTaMH, He COAEp)KAlllUMH CBEeJIeHHs, COCTABIAIOIIME TIOCYIapCTBEHHYIO
TaiiHy (nmanee — aena, JOKYMEHTHI), CIIPABOYHO-IIOMCKOBBIMH CPEICTBAMHM K HUM H
HaXOAIIUMHCS HA XpPaHEeHHH B HAYYHO-CIIPABOYHOM OMOIMOTEKE apXKBa [EYaTHRIMH
n3gaHuaMu (fanee — mevarHele Hu3gaHus) B uutansHoM 3ane OKY «locapxus
Kypckoii obiacTi» (nanee — apxuB) 101 KOHTpoJIeM pabOTHHKA apXHBa.

1.3. Tlons3oBatenu oOnafalOT paBHBIMH [IpaBaMH  Ha U3Yy4YeHHE Jell,
JIOKYMEHTOB, HAaXOJSIIMXCA HA XPaHEHHH B apXuBe, I0Jb30BaHHWE CIPABOYHO-
IIOUCKOBBLIMH CPEJCTBAMH K HHMM, [EYaTHBIMH H3JaHMSAMH B COOTBETCTBHH C
3aKoHoaTenscTBoM Poccuiickoit Menepaiun.

1.4, Tlnata 3a moOCeLIeHWEe YHTAIBHBIX 3aJ0B, II0Ib30BaHUE JIEJIAMH,
JIOKYMEHTaMH | CIIPaBOYHO-TTOMCKOBBIMH CPE/ICTBAMU K HUM HE B3UMAETCsl.

[Tons30BaTenaM apXUBHBIMH JIOKYMEHTaMH IIPEAOCTAB/IAIOTCA YCIYyrd Ha
MIATHOM OCHOBE B COOTBETCTBUU C JIEHCTBYIOIIMM 3aKOHOJAATENBCTBOM H
IIpeiickypaHTOM LIeH Ha MaTHBIE yCIyTH (paboThl), OKa3piBaeMble (BBINOJIHAEMBIC)
00JIaCTHBIMM ~ Ka3eHHBIMH  YHYPEKIECHMSIMH, T10/IBEZIOMCTBEHHBIMH  apXHMBHOMY
ynpasnennio Kypcekoii oonactu.

1.5. YuransHele 3ambl paboraioT ¢ noHejenbHuka no dersepr ¢ 10.00
1o 17.00 mo npenBapuTensHoi 3anucH. [lepepsis — ¢ 13.00 no 14.00. IlaTnuna —
canuTapublii geHb. Cy066ota, BockpeceHbe — BBIXOJHBIE JHH. B mpennpaznHuyHbe
JTHU BpeMsl MIOCEICHHs TT0JIb30BATENSIMI YHTATBHBIX 3AJI0B MOXKET OBITh COKpAIIEHO.

[To pacnopspKeHWIO IMpeKTopa apxuBa rpa@Hk pabOThl YHMTAIBHBIX 3aJI0B
MOXeT OBITh H3MEHEH.

YuransHele 306l MOTYT OBITH 3aKpPbITHL [UIS [OCEIIEeHUs [0Jb30BaTENIMH B
JIHH NPOBEJICHAA B apXHBE TEMaTHYECKHX, BHYTPHAPXHUBHBIX, MEKBEJOMCTBEHHbIX H
Mpo(QUIaKTHUECKUX MEPOTIPUSATHIA.

Hudopmarnusa 006 u3mMeHeHHH rpaduka paboThl YHTATBHEIX 3a10B pa3MeIaercs
Ha CTpaHMIle apXuBa opulLMaIbHOrO calita « ApxuBHas ciyx6a Kypckoit obmactiy»
(http://archive.rkursk.ru).



B cBs3M ¢ OrpaHMYeHHBIM KOJNMYECTBOM MECT B YMTANbHBIX 3dJ1aX MX pabora
opraHu30BbIBaeTCA B ABe cMeHbl. IlepBas cmMena — ¢ 10.00 mo 13.00. Bropas cMeHa —
¢ 1400 nmo 17.00. IlocemieHne YMTaTbHBIX 3a]0B OCYLIECTBIETCA TIO
npeBapuTeNbHOl 3amacy no Tenedony +7 (4712) 51-49-85. B uuTaibHOM 3ane
OKY «locapxuB Kypckoit obmaacTti» MOTYT €JAHHOBPEMEHHO paborath He Oonee
10 (necaty) nonk3osareneii: 5 (M4Th) HAa KOMITBIOTEPAX C apXUBHBIMH TOKYMEHTaMH,
MMEIOIIMMH JIEKTPOHHBIN (OH 10/I630BaHHUs, 5 (MATh) ¢ ApXMBHBIMU JIOKYMEHTAMH
Ha OyMaXHBIX HOCHTEISX M MarepHalamu Hay4HO-CIPABOYHOH OGUOIHOTEeKH
OKY «"ocapxu Kypckoii o6nacti». B uutansHoM 3aie puinana OKY «["ocapxus
Kypckoit 061acTi» MOIyT eIMHOBPEMEHHO paboTaTh ¢ apXUBHBIMH JIOKYMEHTAMH Ha
GyMakHBIX HOCHTENAX He Gonee 6 (uecTH) 0JIb30BaTeNeEN.

II. TOPSAOK O®OPMJIEHHS MPOITYCKA MOJbL30BATEJIA
B YATAJIBHBIH 3AJ1

2.1. [onp30BaTeb JOMycKaeTes s paboThl B HHTABHBIE 3aJIbl HA OCHOBaHHH
JIMYHOTO 3asBJIEeHHs] B MPOCTOH MUCbMEHHOH (opMe, W3JIOKEHHOH B NMPHIOKEHUH
Noe 1 k HactosmuMm IlpaBunaM, WIM THCbMa HanpaBHBIIEIO €ro opraHa HIH
OpraHHM3alMy, B KOTOPBIX YKa3bIBAIOTCS (aMMINS, MM, OTYECTBO (pH HATHYMH)
TTONB30BATENs, MECTO PaboThl (yuelbl) U JOIIKHOCTE (MY HAIMYHN), YICHOE 3BAHHE
¥ ydeHas CTereHb (IIPH HaJM4uH), TeMa, XPOHOIOTHYECKHE PAMKH HCCIICI0BAHU.

2.2. Ilpn odopmieHHH mpomycka Jyis PabOTBI B HMTAIBHBIX  3ajlaX
[1OJIB30BATENb 3aN0JHAET aHKeTy 1o (GopMe, H3JI0KEHHOH B NpuIokeHnH K [Topsaaky
HCTIONb30BAHHS aPXMBHBIX JOKYMEHTOB B TOCYAapCTBEHHBIX M MYyHHIHIAIBHBIX
apxuBax Poccuiickoit ®eepaiuu 1 NpUBEJEHHON B pHIoxkeHHH Ne 2 K HacTOAIINM
ITpaBuiam, B KOTOPOH yKa3bIBaeT:

dbamumio';
ums';
oT4ecTBO (IpH HAMUYKK)';
ATy POXKJIeHHs
rpaaaHCTBO';

MecTo paGoThi (y4elbl) i JOJKHOCTH (NP HATIHYHH);

o6pa3oBaHue, yuyeHOe 3BaHUe U yUeHYIO CTCIICHb (p¥ HANTHYHH);

OCHOBAaHHE 1A NPOBEICHHs HCCIIe0BaHus (JIMYHOE 3asgBJISHHE M0/Ib30BaTENs
WJIM TTHCHMO HaNpaBMBILel ero OpraHu3alnin);

TEMY, XpPOHOJIOTHUECKHE PAMKH WccreIoBaHus ' ;

ens paboTel;

aJpec PerucTpaLuy 10 MECTY JKUTEeIbCTBA (npebbiBanus)';

azpec (aKTHIECKOro NPOKHBAHHA ;

HOMep KOHTAaKTHOTO TeJe)oHa (pH HATHNH);

aJIpec NEKTPOHHOH MOYTHI (NpH HATHYUK);

| OBa3aTensHO AN 3AM0JHEHHA.



BHJl, CEPHIO, HOMEP H JaTy BbIOaud JOKYMEHTa, YOCTOBEPSIONIEro JINYHOCTb,
a TaKKe OpraH, BBIIABIIMIA IOKYMEHT';

paMAITHSI, MM$, OTYECTBO (IIPH HATHYHMH) CONPOBOXKIAKOILIETO JIAIA”,

Odopmienne mpomycka st paboTbl B YMTAIBHBIX 3ajlaX OCYLIECTBIACTCA MPH
peIbsBICHHH I[OJb30BaTeNieM (CONPOBOXKAAIONIMM €0  JIMLOM) JIOKYMEHTA,
YIOCTOBEPAIOLIEro JINYHOCTE. JlaHHBIH TPOMycK MpeabsBIsSeTcs Ha MOCTY OXPaHbl
MpY KKIOM TOCEIIEHHH) MONb30BaTeNsl YHTANBHBIX 3a10B. COTPYAHHKH YHTAIBHBIX
37108 06€CTIeUMBAIOT 03HAKOMIIEHHE MOJIB30BaTesl (CONPOBOXKAAIOIIEro ero JULa) ¢
MoJoKeHusIMA HacTosux [Tpasun.

[Tonb30Baress, He JOCTHUIILIMI COBEpPIIEHHONETHS, JOMycKaeTcs Ui paboThl B
4UTAlIBHBIC 3a/IbI ¢ OJJHHM W3 POJHUTENeH MM JPYrHM 3aKOHHBIM MpEeACTaBUTENeM,
HECYIIMM OTBETCTBEHHOCTh 3a cobmozeHue TpeGoBanmii HacTosmmux Ilpasun
HECOBEpIIEHHONETHUM MOJIb30BaTeleM.

ConpoBokjaromie Jmna (B TOM  4HCIe 3aKOHHBIE — MPEACTABUTEIIH,
NepeBOMYMKH M JApyrHe IIOMOLIHMKM, JIMIA, COMPOBOXKIAMOLIME I0Jb30BaTeNs C
OrpaHHYeHHBIMH BO3MOXKHOCTSAMM 3[0pOBbsi) JIOMYCKAKOTCA B YHTANbHbBIE 3aJlbl
apx¥Ba Ha OCHOBAHMH 3allOJHEHHOW aHKETBI, B KOTOPOH yKasbplBaroTCs: (amuius,
MMs, OT4ecTBO (TMpH HATHYMM), [aTa POXKIEHWS, IPaXJAHCTBO, MeCTO pabOThI
(y4e0Gbl) ¥ HOMKHOCTH (IIPU HAJMYMH), apeC PErHCTPAlMH I10 MECTY »KHUTEIbCTBA
(npe6biBanus), agpec (PAKTHUECKOTro TPOXKUBAHMS, HOMEP KOHTAKTHOIO Teledouna
(nMp¥ HAJIMYHMHK), aAPEC ICKTPOHHOM TOYTHI (NPH HAIMYUM), BHJ, CEpHs, HOMEp H
JlaTa BHIIAYM JOKYMEHTa, YOCTOBEPSIONIEro JHIHOCTh, @ TaKXKe OpraH, BbIIaBIIMH
JIOKYMEHT, (paMUITHs, UMS1, OTYECTBO (IIPH HATHYKH) COIPOBOKAAEMOr0 JIMIIA.

2.3. TIponyck st paboThl B YMTalbHble 3a1bl 0OPMIAETCA HA OCHOBaHHH
3asBIEHHs [10NIb30BaTeNls WM TUCbMAa HarnpaBMBLIEH €ro OpraHu3alud M
3aI0JTHEHHON aHKEThl B COOTBETCTBHU C PE3ONIOLHMEH AMPEKTOpa apXuBa WIIM JIMLA,
HCTIONHAIOMIEr0o  ero  o0s3aHHOCTH, Ha  3asBleHHH  (muceMme).  Jlunmy,
COMPOBOXKAAIOLIEMY — IONb30BATENs, MPOMycK o¢popMiseTcss Ha OCHOBAaHHH
3aTIOJIHEHHOM MM aHKEeThl B COOTBETCTBHM C PE3OIIIOIMEN JMpeKTOopa apXuBa HIIH
JIUIIA, HCTIOMHSIONIEr0 ero 00sS3aHHOCTH, HA JIaHHOM aHKeTe.

Cpox pnelcTBHs TpOMycKa B YHWTalbHble 3albl apXxuBa — J0 KOHL@A
KaJIeHJapHOrO roZia CO JHS ero BbIIaYd TONE30BAaTe/io (CONPOBOXKAAIOUIEMY €ro
THILY ).

2.4. ITo MCTEYEHUIO CpOKA JeHCTBUA MPOMYCKa, a TAKKE B Cliyyae H3MEHEHHA
TeMbl ¥ (HJIH) XPOHOMOTHYECKHX PAMOK HCCJIE[0BAHMS TMOJB30BATENIO M0 PEIIeHHIO
JIMPEKTOpa apXWBa WM JIAIQA, HCTIONHAIONEro ero o0s3aHHOCTH, ¥ Ha OCHOBAHHH
3asBJIeHHS MOJIL30BATE S MIIM [THCHMa HAMPaBHUBLIEH ero opraHusaluyu opopmisercs
HOBBIH TIPOITYCK AJ1si pabOTHI B YHTAIBHEIX 3aj1aX apXHBa.

2.5. OdopmiieHre 1 Bblzada MPOMYCKOB B YHTAIbHBIE 3aJIbI OCYIIECTBIACTCS
toneko B unTaasHOM 3ae OKY «locapxus Kypckoit obiacTi», pacronokeHHOM 10
anpecy: yi. Jlennna, 57, r. Kypck.

2 OBazarensHO [ 3arnoJIHEHNA B ClTY4ae NOCEUEHHA YHTAIBHOTO 3a/a ¢ CONPOBOAIAIOILHM JIHLIOM.



III. TOPSIIOK JOCTYIIA MOJIb30OBATEJISA K JIEJIAM,
NOKYMEHTAM, CIIPABOYHO-MTOUCKOBBIM CPEACTBAM K HUM,
NEYATHBIM U3JAHUSIM

3.1. Tlons3oBarenio NPeNOCTABIAETCS JAOCTYIl K JejlaM, AOKyMCHTaM,
CIIPABOYHO-TIONCKOBBIM CPEACTBAM K HHM, II€YaTHBIM HM3JaHUAM C  y4YETOM
OrpaHMYeHHil, yCTAHOBJIEHHBIX 3aKOHOATeNECTBOM Poccuiickoii Pesepaliuy.

3.2. Tloms3oBaTeno mpejpocraBigercs JOCTYH K JAeiaM, IOKyMEHTaM,
CMPAaBOYHO-MOMCKOBBIM CPEACTBAM K HHM, M€YaTHBIM H3/IaHMAM OrpPaHHIEHHOro
JaocTyTa:

1) comepaliiM CBEZIeHUs], COCTABIAIOIIME OXPaHIeMYIO 3aKOHOATeIbCTBOM
Poccuitckoit Denepaiu  TaiiHy, NpH YCIOBHH COOMIOJCHHS MOJb30BATENEM
TpeGOBaHMI U OrpaHMYEHHH, YCTAHOBIEHHbIX 3aKOHOJATEIBCTBOM Poccuiickoi
denepanui;

2) HMEOLUMM TMOMEeTy I CIyKeOHOro TOJNb30BaHUA) TIpH  HATHIHH
[MHCBMEHHOTO pa3pelieHus oT $poHno06pa3oBarens (MpaBonpeeMHIKa);

3) comepalliM CBEJCHMsS O JWYHOH M CeMEHHOW TaiHe rpaKJaHuHa, ero
4aCTHOI JKM3HHM, a TAK)KE CBEJEHMS, CO3aiolue yrpo3y Uisi ero 0e30macHOCTH, J10
pcTedeHus 75 JIeT co AHA CO3JaHusd JOKYMEHTa, eCJIi MoJb30BaTellb:

spnsiercss  CyOBEKTOM  yKa3aHHBIX  CBeJeHMH — Ha  OCHOBaHHH
COOTBETCTBYIOLIETO 3asB/ICHUs TpPU TpPebABICHUN JOKYMEHTOB, YI0CTOBEPAIOLINX
JTUYHOCTE;

ABJSETCS HACIEIHUKOM 110 3aKOHYy — Ha OCHOBaHMHM COOTBETCTBYIOILETO
3asBICHUSA TPH TPEIBABICHUHM JOKYMEHTOB, YAOCTOBEPSIONMX JHYHOCTE H
MOATBEPIK1al0UMX POACTBO;

SABJISIETCS HAC/EHUKOM IO 3aBEL[aHHUIO — HA OCHOBAHMM COOTBETCTBYIOIIEro
3aBJIeHAA TPU TPENbABICHNH JTOKYMEHTOB, YAOCTOBEPIOIMX JTHIHOCTD, @ TaKKe
JIOKYMEHTOB, TOATBEPIKIAAIOMMX TIPaBO  HACIENOBAaHMA, C YKa3aHMeM Ha
COOTBETCTBYIOLIMI TOCTYI K yKa3aHHbIM JIe1aM, IOKYMEHTaM;

WMeeT COryacHe IpakJaHWHA MJIM ero HacleJHHKOB Ha JIOCTYI K yKa3aHHBIM
CBEJCHHSIM — HAa OCHOBAHWH COOTBETCTBYIOLIErO 3asBICHUS MpH NpeabABICHHH
JIOKyMEHTOB, YAOCTOBEPSIOIIMX JIMYHOCTD, @ TAKXKe JOBEPEHHOCTH OT IPAXK/aHHHA
WIH ero  HAcJIeJHWKOB, YIAOCTOBePEHHOH B  MOpsjiKe, YCTaHOBICHHOM
3aKOHOMATeNbCTBOM  Poccuiickoii  (emepauuyu, — NMOATBEPXKIAIOMIEH  MPaBoO
IpEeACTABIISATh HHTEPECH! JOBEPUTEIIS.

3.3. JlocTynm mnojib3oBaTeNs K JAenaM, JAOKYMEHTaM, CIPaBOYHO-NOHCKOBBIM
CpeicTBAM K HUM, TeHaTHBIM W3JaHMSIM, NEpelaHHbIM 10 JIOTOBOPY B apXHB
coBCTBEHHMKAMHM WM BNAAENbllaMH, YCTAHOBUBLIMMM OrPaHUYEHHS Ha MOCTYI K
HHM, OCYLIECTB/ISIETCS IIPM TPEbSBICHMH [MHCBMEHHOIO paspelleHHs OT
coOCTBEHHHKA MITA BIaJesbla.

3.4. Jloctyn monb3oBaTeNls K JignaM, JIOKyMEHTaM, CIPaBOYHO-IIOHCKOBBLIM
CpeNCTBaM K HHMM, TMedYaTHBIM M3/aHWAM, HAa KOTOPhIE PacrnpoCTpaHAeTcs JieiicTBHe
3axoHOmaTenberTBa Poceniickoii Menepaunn 00 HHTEIIEKTYanbHOH COOCTBEHHOCTH,



OCYILIECTBIsAETCS ¢ yueToMm TpeGoBaHHi 3aKoHOAaTenbCcTBa Poccuiickoi dezepaiuu
00 MHTEIEeKTYalbHOI COOCTBEHHOCTH.

3.5. Tlonb3oBaTemo, spsfoMeMycs npeacraBuTeneM (GonnoobpazoBaTens UK
€ro MpaBoNpEeeMHUKa, OPraHOB rocy/IapCTBEHHOM BIACTH M HHBIX IOCy/1apCTBEHHBIX
OpraHoB, OpPraHOB MECTHOIO CaMOYIpaBJieHHs, JAOCTYI K JelaM, NOKyMEeHTaMm,
CIPaBOYHO-TIOMCKOBBIM CpeJICTBAM K HHM, MEYATHBIM H3JaHUSM OrPaHH4YE€HHOTO
JIOCTyNa TIPEAOCTABIsSEeTCA B MpeJieliaX MCIONHEHUs CITyKeOHBIX 00sA3aHHOCTEeH 10
MOTHBHPOBAHHOMY THCbMEHHOMY OOpallleHHIO OpraHa, OpraHM3alud, 4YbHM
MIPEICTABUTEIIEM OH SIBIISAETCS.

3.6. IloanMHHMKY apXHMBHBIX JIe]l, JOKYMEHTOB, II€YaTHbIC W3JIaHUA HE
BBIIAIOTCS B ClIydasx:

BBITIOJIHEHMSI CITyKeOHBIX 3a/laHUi COTPYJAHHKaMH apXHBa C HCIOJIb30BaHHEM
3aTpeOOBaHHEIX TOb30BaTeNeM Jiell, IOKYMEHTOB, MEeYaTHBIX H3[aHWH, MPH ITOM
CPOK, B Te4YeHHe KOTOPOro TaKue Jiella, JOKYMEHThI, Me4YaTHbIC H3JaHud He
BBIJJAIOTCS, He MoKeT mpeBblmate 120 paboumx JHe#l co JiHA 3aKasa HX
MOJIb30BATElIEM;

BBIJIa4d JIeJ, TOKYMEHTOB, MEeYaTHBIX M3[aHHH BO BPEMCHHOE MOIb30BaHHE
IOPUAMYECKHM M (QH3MYeCcKHM HIaM-(poHn000pa3oBaressiM, UX IIPaBoNpeeMHAKaM
WIM 110 3alpocaM OpraHoB TOCYJapCTBEHHOH BIACTH M HHBIX IOCYAPCTBEHHBIX
OpraHoB, OPraHOB MECTHOIO CaMOYTIPABIIEHHs, IIPH 3TOM CPOK, B T€4EHHE KOTOPOTO
TaKue Jiena, JOKYMEHTBI, Ne4aTHbIe W3aHHsd He BBIAAIOTCS, HE MOXKET MpeBbIlaTh
CpOKa, yKa3aHHOro B aKTeé O BblIaue BO BPEMEHHOE [OJb30BaHME TaKuX e,
JIOKYMEHTOB, IT€4aTHBIX W3/1aHHH,

9KCTIOHHPOBaHMs JieJl, JOKYMEHTOB, MeJYaTHbIX M3JaHWi Ha BbICTaBKe, NpH
3TOM CpOK, B TeUeHHe KOTOPOro Takue Jejia, JOKYMEHTHI, MeyaTHble W3JlaHus He
BBIJIAIOTCS, HE MOJKET IMPEeBBIIATh CpPOKAa WX BBIAAYH H3 apXUBOXpPaHHIIMLLA,
OTIpeJIeIEHHOTO PACTIOPAIUTENLHBIM JOKYMEHTOM Ha MPOBEJCHNE BbICTABKH;

BbIZAYM JeN, JAOKYMEHTOB, MEYaTHbIX H3JaHuil JIpyroMy TNOJB30BaTeNio B
YHUTANBHBIA 3a]l, IPH 3TOM CPOK, B TEYEHHE KOTOpOTO TakKue Jiena, JOKYMEHTHI,
IeyaTHbIE M3JaHUsS He BBIIAIOTCS, He MOXKeT npeBbimats 40 pabouux aHel co JaHs
3aKa3a uX M0JIb30BaTeNEM,;

HAJTMYUS KOMU (OHJIA MONB30BAHUS, HEYJOBICTBOPHTEILHOIO (QU3HYECKOrO
cocTosiHuss B coorBercTBMM ¢ 1. 14.2 IlpaBun opranusanuu  XpaHeHHs,
KOMIUIEKTOBAaHHs, y4eTa W WCIOJIb30BaHUA JOKyMEHTOB ApxuBHOro ¢onaa
Poccuiickoit Denepaunu ¥ JPYTrHX ApXUBHBIX JOKYMEHTOB B IOCYJapCTBEHHBIX H
MYHHLHIAIBHBIX apXHBaX, My3esX 1 OMONuoTeKax, HayqHbIX OpraHH3aLusiIX.

3.7. B cnyuae HapylleHus I0Jlb30BaTeneM MOANYHKTOB 4.2.5, 4.2.6, 4.2.9,
42.12, 42.19 nmacrosumx [IpaBHn NONNMHHMKH ApXHMBHBIX JeJ, NOKYMEHTOB,
CIIPaBOYHO-TIOMCKOBBIX CPEICTB K HHUM, [EYaTHBIX W3[[aHUH TI0/h30BATENIO HE
BBIIAIOTCS ¢ JarThl IIOfla4d  apXWBOM 3asBJieHHs 00 aJMHHHCTPaTHBHOM
npaBoHapylleHHH JH0O 3afBNEHMS O NpPECTYIUIEHHWH IO (aKTy COBEpIICHHS
[10JI30BATEJIEM YKA3aHHBIX B HACTOSIIEM MyHKTE HApYIIEHHH U 10 JaThl BCTYIUIEHHS
B 3aKOHHYIO CHJTY TIOCTAHOBJIEHHS 110 JieTy 00 aJMHHHCTPATHBHOM MPaBOHAPYIIEHHH
nuGo BeIHECEHHs peleHus o0 oTKase B BO30YXIeHHMH Jiesla 00 aJIMHHHCTPAaTUBHOM



paBOHapyIIeHWH N0 (aKTy COBEpIIeHHs MOJb30BATE/IEM YKa3aHHBIX B HACTOALICM
MyHKTE HApyLICHHH WM AAThl BCTYIUIGHHS B 3aKOHHYIO CHIJIY NMPUIroBopa cyna Io
YrOOBHOMY JIeJTy 60 BBIHECEHHs PelleH s 00 oTkase B BO30YJK/IeHHH yroOBHOTO
nena To (aKTy COBEpIIEHHs MONB30BaTe/IeM YKa3aHHBIX B HACTOSIICM ITyHKTE
HapyLICHWH.

IV. TIPABA U OBSI3AHHOCTH IIOJIb30BATEJIA

4.1. Ilons30BaTens BIIpaBe:

4.1.1. TlocewaTth 4YMTanbHBIE 3aibl apxXuBa M (uiuana, u3ydaTh Jena,
JIOKYMEHTBI, CIPaBOYHO-TIOUCKOBBIE CPEJCTBA K HAM, TI€YaTHBIE H3/aHHA Ha
0e3B03Me3/IHOH OCHOBE.

4.1.2. INomyyaTh yCIyrH Ha BO3ME3HOH OCHOBE ¢ OOPMIICHHEM aKTOB C/a4H-
MpHUEeMKH OKA3aHHBIX YCIIYT.

4.1.3. TlonyyaTh HEMOCPENCTBEHHO B apXMBE MM C HCHOAL30BAHHEM
MH(OPMAIMOHHO-TEIEKOMMYHNKAIMOHHBIX ~ CeTed  MHQOpMAlMio O  MOpsake
oopMIIEHHs TIPOMyCKa B YMTAIbHBIC 3aibl, rpaduike pabOTbl YMTAJBHBIX 3aJI0B,
HOPsAZIKE U YCIOBHAX MPEJIOCTABIIEHNS YCIIYT apXHBOM.

4.1.4. Tlony4aTs JUTS U3yYeHUs B BHJE NMOJIMHHHKOB M (WIM) KomuH (doniaa
[OJB30BaHKMs JieNa, JOKYMEHTBI, TpOIIeJANIHE HAy4yHOC ONHCaHHE, TEXHUIECKOoe
odbopmreHre ¥ He TpPHU3HAHHBIE HAXOAMIIMMHCA B HEYJIOBIETBOPHTEIBHOM
()M3MYECKOM COCTOSIHHM B COOTBETCTBHH C MOPAJIKOM TNpPU3HAHHS JOKYMEHTOB
ApXHBHOTO ¢dona Poccuiickoii denepaunu HAXOOAIUMHUCS B
HEyI0BJIETBOPUTEILHOM (PU3UUECKOM COCTOSIHUH, CTIPABOYHO-TIOMCKOBbIE CPEe/ICTBA K
HHUM, [Ie4YaTHbIE W3JaHK.

[Ton/MHHUKH JeN, AOKYMEHTOB, HMEIOLIHe Komuu (oHJa TIO0E30BaHHs,
SBIISIONIMECS YHHUKAIBHBIMH, UMEFOIIHe B ODOPMIICHUH MM B TIPHIOKEHHH K HUM
JparoleHHble MeTa/bl ¥ KAMHH H COCTOSIIME Ha O0COOOM peXHuMEe ydeTa H
XpaHeHHs, a TakKe Haxo[ilihecss B HEYJOBJETBOPHTEIbHOM puznyeckom
COCTOSIHMH, BBIIAIOTCA B TOpsIKe, ycraHoBieHHoM [lpaBnamu OpraHusaluu
XpaHEHMA, KOMILUIEKTOBAHHS, y4yeTa H HCHOJIb30BaHUA JIOKYMEHTOB ApPXHUBHOTO
dporma Poccuiickoii  @exepanuH M JPYrMX  ApXMBHBIX  JIOKyMEHTOB B
rocyIapCTBEHHBIX M MYHWI[HITAILHBIX apXuBaX, MYy3esX H Oubnuorekax, Hay4YHbIX
OpraHu3anuax.

4.1.5. Ionyuath B fieHb 0OpalleHus CPaBOYHO-TIOMCKOBbIE CPE/ICTBA K /IeTIaM,
JTOKyMeHTaM, @ Takke HWMeTb JOCTYNl K aBTOMATH3HPOBAHHBIM  CIPABOYHO-
MTOMCKOBBIM CPEJICTBAM, HAXOASILIUMCS B YHTAIBHBIX 3aJ1ax.

4.1.6. 3aka3plBaTh B YHMTAIbLHBIX 3ajJax WIH C  HMCMOJIb30BAHHEM
MH(OPMAITHOHHO-TEIeKOMMYHHKAIIMOHHBIX ~ ceTell  (JeKTpOHHas moura) jJena,
JIOKYMEHTBI, CIPABOYHO-TIOMCKOBBIE CPEACTBA K HHM, NEYaTHBIE W3JaHUs [0 TeMe
AcCelOBaHus.

4.1.7. 3aka3siBaTh €MHOBPEMEHHO B TeyeHHe paboyero QHA WU MOTy4ark Ha
Ge3BO3Me3IHON OCHOBe He To3aHee yeM uepe3 2 pabouux aHs (Aesa, TOKYMEHTBI



OrpaHMYEHHOr0 JOCTYIld, YACTHIHO pacCeKpedeHHbie, Ha HHOCTPAHHBIX A3BIKAX —
He 1o3Hee yeM yepe3 10 paGouux aHeil) co Hs ohopMIIeHHs 3aKasa:

10 20 fen obmwM o6bemom He Gonee 1500 nucToB (1160 0HO A€10 06BeMOM
6onee 1500 TUCTOB) yNpaBIeHYECKOM 1 HAYYHO-TEXHHIECKOH JOKYMEHTAIMH WIIH HE
Gonee 500 mucro (6o omHO Heno oObeMoMm Oonee 500 nucTOB) MOKYMEHTOB
JMYHOTO MPOUCXOXKIECHU;

1o 10 equHuUIl XpaHEHUS Ay JHOBU3YaJIbHBIX U IIEKTPOHHBIX JOKYMEHTOB.

4.1.8. U3y4arh moJiydeHHbIe [ena, JI0KYMEHTBI, Ne4aTHble H3JaHNA B TCUCHHE
20 pabGoumx [aHeH, MNOIIMHHUKH 0co00 ILEeHHBIX Jell, JOKYMEHTOB B TEYEHHE
10 pabouux AHEH.

4.1.9. UmeTh B IOJB30BaHMM OjiHOBpeMeHHO jo 20 jern, IOKYMEHTOB,
HeyaTHBIX W3NaHH#, obumM obbemoM He Goree 1500 nucroB (MO0 OAHO ZENO
oGnemoM Gomee 1500 JMCTOB)  YNpaBIEHYECKOW M HAYYHO-TEXHHIECKOH
nokymenraiuu i He Gonmee 500 mmcrToB (mu6o omHo geno obmemom Ooree
500 nuCTOB) JOKYMEHTOB JIMYHOTO MPOUCXOMKIEHHS.

4.1.10. 3aka3piBaTh ¥ MOJNYyYaTh JieNia, NOKYMEHTBI, M1€UaTHbIC H3JaHNA paHEee
CPOKOB BblJau M (W) CBepX OOBEMOB BBINAYH, YCTAHOBJICHHBIX MOANYHKTOM
4.1.7 Tlpasusi, Ha BO3ME3AHOH OCHOBE.

4.1.11. TTpoBepsiTh MpPH MONYYEHHH A€, AOKYMEHTOB, CIPABO4HO-TIOUCKOBBIX
CPEeJICTB K HUM, [IeYaTHBIX M3/IaHUA MX LeIOCTHOCTh M COXPAHHOCTD.

4.1.12. Tlons3oBaThcs 000PY/IOBAHUEM YHUTAIBHBIX 3aJI0B, MPeJHA3HAYEHHBIM
JUIs. M3ydeHHs Z1ell, JOKyMEHTOB, CIPABOYHO-MOMCKOBBIX CPEICTB K HUM, MEYaTHBIX
W31aHWHA.

4.1.13. Wcrnons3oBaTh TNpH H3Yy4EHMH Je€J, JIOKYMEHTOB, CIPaBO4HO-
TIOVICKOBBIX CPEJICTB K HHM, IEYaTHBIX M3J[aHHA /IS OCYLIECTBICHUS BBIIMCOK H
HaGopa TekcTa COOCTBEHHBIE TeXHMYECKHe cpecTBa 0e3 3BYKOBBIX CHIHANIOB M 6e3
NOIKIOYeHNs K MH(OPMALHOHHO-TeIeKOMMY HHKalMOHHBIM CETSIM apXuBa.

4.1.14. V3roTaBIMBaTh CaMOCTOATENIBHO COOCTBEHHBIM — TEXHMYECKAM
CPE/ICTBOM KOIHH ApPXMBHBIX Jiell, IOKYMEHTOB, MeYaTHBIX u3naHuii B obObeme He
Gonee 100 nMcToB (KaIpoOB, 3MEKTPOHHBIX 00pa3oB) B TeyeHHe pabodero AHA Ha
BO3Me3/HOli OCHOBE B COOTBETCTBHH C IYHKTOM 1.4 HACTOALIMX [TpaBun npwu
co6IoIeHHH TpeboBanHui MOAMYHKTOB 4.2.22 — 4.2.25 HAaCTOALIMX [TpaBui.

4.1.15. UsroTaBnuBaTh CaMOCTOSATEIbHO KOMWHM apXUBHBIX JI€J, NTOKYMEHTOB,
[eyaTHBIX M3/aHMil CBEPX YCTAHOBIEHHOTO B MOANYHKTe 4.1.14 HacToAmux [IpaBun
o6 BeMa Ha BO3ME3/THOH OCHOBE B COOTBETCTBHH ¢ MyHKTOM 1.4 HacTosiumx [pasui.

4.1.16. Brocurh B UWTaNBHBLIH 3a1 W BBHIHOCHTE  NHMCbMEHHBIC
NPUHA/ITEKHOCTH, BBIMUCKH M3 Jell, IOKYMEHTOB, CIPABOYHO-TIONCKOBLIX CPE/ICTB K
HUM, MeYaTHBIX W3IaHUH, KOMUK apXABHEIX OKYMEHTOB, MeYaTHBIX U3JaHMH, JTUCTHI
¢ MAMIMHOMMCHBEIM TEKCTOM, PYKOIMCHBIH Marepuai, PaHKH Hay4HOH paboTEI,
coGCTBeHHBIE TEXHMYECKHE CpeJICTBa, MCIONb3yeMble MpU  M3yHeHWH JIel,
JIOKYMEHTOB, ~CIPAaBOYHO-TIOUCKOBBIX ~CPEACTB K HHM, TMEHaTHBIX U3aHuM,
KONMWPOBAHMH fie/, JOKYMEHTOB, MeYaTHbIX W3J[aHUii HA OCHOBAHWH 3aABJICHHA M0
{opMe, U3TOKeHHOMH B IPUIONKEHHH Ne 3 K HACTOAIMM [IpaBunam.



4.1.17. Tlpusnekats B ciaydae HeoOXOAMMOCTH K paboTe B {MTANIBHOM 3ajle
CONPOBOXKIAIOIIUX JIMI[ B TMOpPSAKe, YCTAHOBJICHHOM ITyHKTOM 2.2 HacTrofgIMX
[TpaBwuu.

4.1.18. TlpemocTaBisTh apxuBy OSK3eMIUIAP H3JaHus, MOArOTOBICHHOIO €
MCMONL30BAHMEM JleNl, JOKYMEHTOB, CIIPABOYHO-NIOMCKOBBIX CPEACTB K HHM,
[IeYaTHBIX M3/IaHUH, HAXOAAIIMXCSA HA XpaHCHUH B apXHBE.

4.1.19. O6parmaThes K pyKoBOACTBY apXHBa C MPE/UIOKECHHAMH, 3aMCHaHAMH,
JKano6aMu 1o BOIIpOcaM OpraHu3aliu paboThl YHTAIBHOTO 3aJ1a.

4.1.20. O6xanoBaTh OTKa3 B BblZade Jell, JOKYMEHTOB, CIIPaBOYHO-TIOHCKOBAIX
CPeICTB K HHM, [MEYaTHBIX M3/[aHWH B COOTBETCTBAW C 33KOHOIATEJBLCTBOM
Poccuiickoil ®eepaiuu.

4.2. TTonp3oBaTeNb 00s3aH:

4.2.1. Cobmonate IlpaBuia ¥ WHBIE JIOKAIBHBIC aKThl, PErIaMeHTHPYIOUINE
paGory Tonb3oBaTeneil ¢ Jenamu, JOKYMEHTamH, CIPaBOUHO-IOHCKOBLIMH
CpeICTBAMHU K HUM, TIeYaTHBIMK H3/IaHHAMHU B YHTAILHOM 3a/I¢ apXUBa.

4.2.2. CnaBaTh Ha XpaHeHHe NPH BXOJE B YMTAJIbHBIH 3aJ1 BEPXHIOIO OACKY,
cymku pasmepoM Gonee 200x300 MM, 30HTBI, MaKeThl W HHbIE MPEAMETBI, Kpome
yKkazaHHBIX B oanyHkTe 4.1.16 IIpasui.

47273, BHOCHTH, B YWTAJbHBIA 3a]l NPEAMETH], YKa3aHHbIe B MNOMAMYHKTE
4.1.16 TlpaBuji, B NPO3pauHOM MaKkeTe M (unu) cymKe pasmepom He Oonee
200x300 MM, cpeacTBa MOOHIIBHON CBA3M — € BBIKIIOYEHHOH GyHKIHEH Moaadu
3BYKOBBIX CUTHAJIOB.

4.2.4. PeructpupoBaThCs IPH KaKJOM IOCEIIEHMH B OKypHAIC y4eTa
nocenieHli YUTaIBHOr o 3ama.

4.2.5. Cobmonars rpadux paGoTsl YHTATBHOTO 3aJ1a U apXHBa, 00111eCTBEHHBIH
MOpPSZIOK, TMIIMHY M YHCTOTY B YMTAJIBHOM 3ajie, a TaKke IpaBa M 3aKOHHBIC
MHTepechl JIPYTHX TONb3oBaTesieil 1 pabOTHUKOB apXuBa. He npoHOCHTH NPOAYKTHI
MUTAHUS ¥ HAIUTKH B YATAJIbHBIH 321

4.2.6. ObecrieynBaTh LEJIOCTHOCTh ¥ COXPAHHOCTh MOJNIYYEHHBIX Ul U3y CHHA
J1eJ1, JOKYMEHTOB, CTIPaBOYHO-IOMCKOBBIX CPEJICTB K HUM, MeHaTHBIX U3aHUHA.

4.2.7. CTaBuTh TOANMMCh B 3akase (TpeGoBaHMHM) TMpPU MOJYYCHHH €I,
JIOKYMEHTOB, CIIPaBOYHO-TIONCKOBBIX CPEJICTB K HUM, TIEHATHBIX W3JIaHWH.

428 HesaMe/HTeNBHO COOOmATH paGOTHUKY dHTAlNbHOTO 3ama 00
oGHApyXeHHW TOBpeXIeHHH WM JAe(eKToB [, JOKyMEHTOB, CIpaBOYHO-
TTOMCKOBBIX CPEJICTB K HUM, ITeYaTHBIX W3JaHWH, OTCYTCTBUH JIHCTOB, HeIpPaBUIIbHOM
HyMepAIIUH, HATHYHH BIOXKEHHH, He yKa3aHHBIX B JIHCTAX-3aBEPHTEIAX MOy HCHHEIX
pi (A1

4.2.9. He moBpexaarth MOTyueHHbIE Jend, JOKYMEHTBI, ClPABO4HO-TIOMCKOBbIE
cpejicTBa K HUM, EYaTHBIC H3/IaHHUs, B TOM YHCIIC:

He THcaTh Ha JIACTAX Jell, JOKYMEHTOB, He IaykaTh, He pBaTh, HE pe3aTh
MCTHI Nell, JOKYMEHTOB, He 3arubaTh MX YIUIbl, HE BBIPBIBATH JIMCTLI M3 JIE], HE
rnepeKIa/ibBaTh JUCThI B JIeTaX;
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He BHOCHUTh M3MEHEHHs B TEKCThl JOKYMEHTOB, HE JieJaTh Ha JIOKYMEHTaxX H

00noKKax /ie, yInakoBKaxX ay/JAHOBHU3yaJIbHBIX AOKYMEHTOB ITOMETHI, HCIPaBICHUS,
Mo TYepKUBAHHUS;

He TNHcaTh Ha JMCcTaX OyMaru, MoJOKEHHBIX IMOBEpX Jiejl, JOKYMEHTOB, HE
KaJIBKHPOBATH JJOKYMEHTHI;

He BKJIAJBIBATE B Jefia, JOKYMEHTHI, YIIaKOBKH ay/IMOBHU3YalbHBIX JTOKYMEHTOB
IMOCTOPOHHUE NPEIMEThI, HE OCTABNATH B JIe/axX 3aK/Ia/IKH;

He OCTaBJIATH Jela, JOKYMEHTHl OTKPBITBIMH Ha BpeMs OTCYTCTBHSA
MOJIb30BATENISl B YHTAIBHOM 3aJIe;

He I0JIB30BaThCH KIIEeM, CKOTYEM, MapKepoM, MepbeBOil PYYKOi, CTHKEpOM,
KOPPEKTHPYIOLIEH JKHUAKOCTHIO (IITPUXOM), KOMUPOBANBHOM OyMaroi, HOXHHIIAMH,
JIPYTHMH PEIKYLIHMH MpeIMeTaMHu;

He MepejaaBaTh Jejla, JOKYMEHThI JPYTHM TONB30BaTelsM (32 HCKIIOUeHHeM
CONPOBOXK/IAFOLINX JINLI, YKa3aHHBIX B myHKTe 2.2 [IpaBui);

He OpaThb JeNa, JOKYMEHTHl y JAPYrMX M0jb30BaTeseid (32 MCKIIOYeHHeM
CONMPOBOKIAMOIINX JIMLI, YKa3aHHbIX B ImyHKTe 2.2 [Ipasui);

He JieJlaTh MOMETHI Ha KapTOUKaxX MPHU UCIOIb30BaHUH KaTaJIOTOB;

He IEpecTaBMsATh M HE BBHIHUMATh KapTOYKM M3 KapTOTEYHBIX SUIMKOB NpH
HCTOJTb30BaHUH KATallOroOB;

He NPUMEHATh (PU3HUYECKHE YCHIHA, KOTOPBIE MOTYT MPHUBECTH K HAPYIICHUIO
1[eJIOCTHOCTH TieperuieTa e, JOKYMEHTOB.

4.2.10. 3anonHATE JHUCTBl HMCIOJb30BaHUs TIOJIYHYEHHBIX JIeN, JOKYMEHTORB,
CIIPaBOYHO-IIOMCKOBBIX ~ CpeJIcTB K HMM (IpH HaJH4YMH y HHX JIMCTOB
MCIIOJNb30BaHMA), yKaspiBas  JaTy  MCIONB30BaHMsA,  (aMWIIMIO, HWHUIHAIEL
(pa36opyuBO), XapaKTep NPOU3BEIEHHON paboThL.

4.2.11. CpaBaTh COTpYAHHMKaM YHMTAIBHLIX 3aJ0B MOCJI€ OKOHYAHHA PabOTHI
MpH  KakIOM TMOCEIIEHWH WYHTAlbHBIX 3all0B JeNd, NOKYMEHTBI, CIIPaBOYHO-
[OMCKOBBIE CPEJCTBA K HUM, TIeYaTHLIE H3/IaHHS.

4.2.12. He BBIHOCHTH W3 YWTAJIbHBIX 3ajJlOB JI€Jla, JMOKYMEHTEI, CIPaBOYHO-
TOMCKOBBIE CPEJICTBA K HUAM, MeYaTHbIe W3/IaHus, KOMTHH (hOH/A MOJIB30BAHHS.

4.2.13. Cobmonars TpeboBanus pabOThl ¢ 000pYI0OBaHUEM, YCTAHOBIICHHBIM B
YUTANBHBIX 3aj1aXx.

42.14. He npou3BOAWTh Ha KOMIIBIOTEPAX YHTAJIBHOIO 3aja apxuea
KOMMPOBaHWE W MOJH(MHUKAIMIO JNIEKTPOHHBIX PECYypCOB, HE 3arpyxarb H He
yCTaHaBJIMBaTh MPOrPaMMbl, He BHOCHTh U3MEHEHHA B (AilIOBYIO CTPYKTYpY W He
MEHATh CTPYKTYPY PpACITIOJIOKEHHS NanoK, He HCMOJIb30BATE KOMIBIOTEPHI
YUTATBHOTO 3alla apxuBa /s Tepegaud HHGOPMAIMM depe3 HH(OPMALHOHHO-
TeNeKOMMYHUKAIMOHHBIE CETH, He BBITPYXKaTh C HMX MH(OpPMALMIO HA CheMHBIE
HOCHTEIH.

4.2.15. He 3axomauTh B ClyXeOHble NMOMEILEHHS apXWBa, HE I10JIb30BAaTHCA
CIy’KeOHBIMH KapTOTeKaMH, CIyXKeOHBIMM Tele(poHaMu, a TaKke TeXHAYECKHMH
CpelcTBaMH apXHBa, HAXOAAIIMMHUCS BHE TIpe/eIoB YUTA/IbHBIX 3aJ10B.
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4.2.16. He nepengaBaTh MNpomyck B 4YHMTalbHble 3allbl JPYroMy IHiy (3a
MCKJIIOUEHHMEM COTPOBOXK/IAIONIMX JIMI, YKA3aHHBIX B IyHKTe 2.2 HAaCTOAIIHX
IpaBun).

4.2.17. IIpn HEBO3MOXXHOCTH TOCEILEHHs] YHTAJIbHBIX 3aJI0B B TEYEHHE CPOKa,
Ha KOTOPBIii BBIAHbI €14, JOKYMEHTbI, eYaTHble U3/1aHusl, co00IaTh B apXUB JUIs
NPOJUIEHHAs CPOKA X HAXOXKIEHMs B 9ATATbHBIX 3a1ax (He Oonee yem Ha 10 pabounx
nueit). Eciu Takas mpochba oT mornb30Barels He MocTynana, nmoaobpaHHbie Jena,
JOKYMEHTBI, TeYaTHble W3[aHHs BO3BPAIAIOTCS B  apXMBOXpaHWMile Oe3
yBeIOMJICHUS T0Ib30BaTe.

4.2.18. Coobuiate B apxuB 00 H3MEHEHHHM CBe/ICHHMi, 00sA3aTeNbHBIX K
YKa3aHUIO B aHKEeTe I0JIb30BaTels, paboTalonero B YMTAIbHOM 3aje, MpU NepBoM
OCJIe TAKOT0 U3MEHEHHA MOCEIICHHH YUTAIBHOTO 3aj1a apXUBa.

4.2.19. BhINONHATH 3aKOHHBIE TpeOOBaHWSI PaGOTHHKOB apXWBa, OXPAaHHOH H
HoXxapHOU ciyx0 apxusa.

4.2.20. TlpenbaBisTh COTPYAHHKY OXpaHHOH cCIyxObl apxuBa 10 €ro
TpeGOBaHMIO MMEIOIMeCH Yy MO/b30BaTellss MaTephasbl U IpeIMeThl, yKa3aHHbIE B
noamyskre 4.1.16 [TpaBun.

4221. Tlpu KONUPOBAHHM JeJi, JOKYMEHTOB, [€YaTHBIX HW3JaHUH
TEXHHYECKAMH CpeICTBAMH apxHMBa YKa3blBaTb NpH OQOPMIICHHMH 3aKasa Ha
KOINHUPOBaHHE TepeyeHb KOMUPYeMbIX Jiell, JOKYMEHTOB, MeYaTHbIX M3JAaHAH C
yKa3aHHeM MX apXUBHBIX IIM(POB, 00beMa KONMUPOBAHUS, KOIHYECTBA SK3eMILIIPOB,
BHJIA KOITHA, TEXHUYECKUX TTapaMeTPOB KOIMPOBaHHSI.

4.2.22. TIpx caMOCTOATEIbHOM KOIMHPOBaHHM JIEl, JOKYMEHTOB, IeYaTHBIX
W3JIaHUI 3aKII0YaTh JIOPOBOP C apXMBOM Ha OpraHM3allui0 KONMMPOBAHMS Jell,
JIOKYMEHTOB, [I€YaTHBIX H3/1aHHH COOCTBEHHBIM TEXHHYECKUM CPEJICTBOM.

4.2.23. Ilpou3sBoOMTh CAMOCTOSTENBHOE  KOMHpOBaHHE  COOCTBEHHBIM
TEeXHUYECKMM CPEACTBOM JieJ, JIOKYMEHTOB, Ie4aTHBIX H3/JaHHi B CELHaIBHO
OTBEJICHHOM apXMBOM JUIA O3THX weneld Mecte (KOH(EpeHI-3al apXuBa,
nomernenne 05 ¢umana OKY «locapxuB Kypckod o001acTu») B MPUCYTCTBHH
paboTHHKA apXuBa, KOTOpbIH ofecrneynBaeT TMOATOTOBKY [€J, JAOKYMEHTOB,
MeyaTHLIX U3/IaHUH JUIS KONTHPOBaHUS W MX COXPAHHOCTEL B IPOIECCE KOIMMPOBAHMS,
KOHTPOJIb 3a COOII0ZIEHHEM YCIIOBHI KOIMPOBAHHUS.

4.2.24. Wcnons3oBaTh NpPU CAMOCTOSTENBHOM KONMHMPOBAaHUU COOCTBEHHOE
HecKOHTAKTHOE MOOMJIBHOE KOMHpPYIolee TeXHHYECKOe CpeACTBO 0e3 ILITaTUBOB,
CBEMHBIX OOBEKTHMBOB M OCBETHTENBHOr0 O0OpyMOBaHHs (HampuMep, TenedoH,
doToanmapar, MIaHIIETHBIH KOMIBIOTEP) ¢ BBIKIIOYEHHBIMU QYHKUHSAMH BCIIBILIKH U
10JIau¥ 3BYKOBBIX CHIHAJIOB. 3anpeliaercs NpUMEeHeHHe COOCTBEHHBIX KOHTAKTHBIX
TEXHHYECKHX CpPeACTB (B TOM 4HCIie, pydHble, MIAHIIETHBIE, MPOTDKHBIE CKaHEepH,
KONMUPEI), (DUKCHPYIOIIMX M MPHKAMHBIX YCTPOMCTB, TMOAPYYHBIX CPEACTB H
(U3MUECKUX YCHIWH, KOTOpblE OKa3blBalOT HEraTUBHOE BIMSHHE Ha (PU3HYecKoe
COCTOsSIHUE JIEN, JOKYMEHTOB, NeYaTHbIX H3/IaHHH.

4,2.25. He ocylIecTBISTE CAMOCTOSTENLHOE KOITHPOBAHUE MOJIJIMHHHKOB /e,
JIOKYMEHTOB, TIe4aTHBIX H3/laHHM:

HUMEIOIIHUX KOIMH (POHA NOJIb30BAHKS;
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OTHECEHHBIX K KaTeropuu 0co00 [EHHBIX;

HUMEIOLINX OrpaHHYeHus Ha KOITHPOBAHHUE, yCTaHOBNEHHBIE
¢donnoodbpasoBaTenem;

MPU3HAHHBIX  HAXOIAIIMMHUCS B  HEY/OBIETBOPUTEIBHOM  (DH3HYECKOM
COCTOSIHHH B COOTBETCTBHH C TIOPAIKOM MpPH3HAHHS AOKYMEHTOB ApXMBHOIO ()OHJA
Poccutiickoit @epepanud HaxOOAIIMMHUCA B HEYIOBJICTBOPHTEIBEHOM (hHU3HIECKOM
COCTOSIHHH,

C yracaromiuM TeKCTOM, MPU HAJTHYHH MUIMEHTHBIX MATEH, KOPPO3HH XKEIe30-
raJUTOBBIX YePHHII, HApYILEHHs CBSI3M KPaCcOYHOro CJI0si C OCHOBO# (pacTpecKHBaHue,
OCBHIIIM, IOpOIlIeHHEe), Ha JOMKOW Oymare, Ha KajilbKe, MMEIOLIUX Cypry4Hbie H
BOCKOBBIE TI€UaTH, MOBpEk/eHHe Teperuieta (packosn 6ji0Ka, HapylleHWe IIUThS,
BBIMAJCHNHE JIMCTOB), KOPEIIOK, KOTOPhLIA HE IMO3BOJSET PacKphiTh JAEJI0 Ha POBHOM
IOBEPXHOCTH, He IPUUUHSAS [IPU TOM TIOBPEXK/IEHHH MEPerieTy U caMoMy JIeny.

4.2.26. Ya3bIBaTh TIpH MyOIHUKALIMH €1, JOKYMEHTOB HX apXMBHBIE IH(PHL.

4.2.27. TlpenoctaBiaTe apxuBy Oubnuorpaduueckue IaHHbIE MyOIHKALMM,
ajpeca HHTePHET-PeCypPcoB, MOArOTOBIEHHBIX C MCTIONB30BaHHEM Jiell, IOKYMEHTOB,
CIIPaBOYHO-TIOMCKOBBIX CPEJCTB K HHUM, [EYaTHBIX H3/aHWH, HaXOMAIMXCH Ha
XpaHeHH! B apXHBe.

V. IOPSIIOK BBIJAUM JEJ, JOKYMEHTOB, KOIIUi ®OHJIA
MOJIb30BAHUSI, MEYATHBIX W3IAHUM, IPEJOCTABJIEHHS
HAYYHO-CIIPABOUYHOI'O ATIITAPATA

5.1. Jlena, NMOKyMEHTBI, NedYaTHble W3JaHHS BHIIAIOTCS MOJIB30BATENSM Ha
OCHOBaHMM 3alONHEHHLIX HMH OJIAaHKOB 3aKa3oB (TpeboBaHWi) Mo Qopmam,
H3OXKeHHBIM B mpuwiokeHnd Ne 4 u Ne 4.1 k nHacrosumm llpaBunam (nanee —
TpeGoBaHKe), MO/ POCITHCH 3a KaXkK/Iyl0 €IMHULLY BbIIAHHOTO MaTepHana.

Brankn TpeGoBanuit 10KHEI odopmisThes pazbopunBo, 6e3 ucnpasieHud U
sayepkuBanuil. ['pada «Pacmucka mosp3oBatens B MOJy4YEHHH, JaTa» 3arojHAETCH
T10CIIe MOMYYeHHs! [OJIB30BaTeIeM JIel, IOKYMEHTOB, MIeYaTHBIX H3IaHHH.

5.1.1. HebpexHo M HenpaBHIbHO O(QOpPMIIEHHBIE OJIAHKH 3aKa30B HA BbIJAdy
nen, a TakkKe Jiell, He COOTBETCTBYIOIIMX T€Me MCCIEI0BaHHs, K HCIOIHEHHIO He
NPUHAMAKOTCS.

5.1.2. Bermaua oco0o EHHBIX JOKYMEHTOB, HE MMEIoIMX (OoH/a MMOJb30BaHHs,
OCYIUECTBIAETCS HAa OCHOBAHHMH THCHMEHHOTO paspelieHns (B popMe pe3osoLiy Ha
TpeGoBaHMM Ha BbIZAYY NOKYMEHTAIbHBIX MATepHaloB) AMPEKTOpPA apXHBa HIH
U112, HCTIONHAIOMIETO ero 00A3aHHOCTH.

5.1.3. lena, NOKYMEHTBI, e4aTHbIE W3IaHUA BBIAAKOTCS nojb3osaremo ¢ 14,00
10 15.00 uepes 2 pabounx aHs co AHS odopmieHns TpeGoBanus (¢ yderom rpaduka
paboThl YHTATBHOTO 3a11a).

5.1.4. Tlpu yxa3auuu B TpeOGOBaHHH HEBEPHBIX (OMMOOUHBIX) MOMCKOBBIX
naHHBIX (HOMepoB (OH/A, ONMKCH, Jella, HHBEHTApHOIO HOMEpa, Ha3BaHHUA M3/1aHHA)
cleflylolas Bbliaya Jiel, JOKYMEHTOB, I€YAaTHBIX W3[@HWi MPOU3BOAUTCA TIOCIE
odopMIIeHHS [IOJIB30BATENIEM 0UepeIHOro TpeboBaHMs Ha OOLIMX OCHOBAHUAX.
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5.2. Ilpu mHanuyum ¢oHAa nNONB30BaHMS B BHAE MHKpPOGOpM W/HIM
JIEKTPOHHBIX KONWW NOJIMHHBIE JOKYMEHTHI B YHMTaJbHBIH 3a]1 HE BBIIAIOTCA.
[lonMHAKMKHM 181, JOKYMEHTOB IPH HANIH4YHHU KONUH (HOH/A M0JIb30BAHHS BbIAAIOTCS
TOJIBKO B CJy4dae IIPOBEIEHHUS CIIEIHABHBIX HAay4HBIX paboT MO TEKCTOJIOTHH,
KOAMKOJIOTHH, najeorpadMu, M3y4eHHs BOIAHBIX 3HAKOB H JPYrHX BHEIIHHX
0COOEHHOCTEH JOKYMEHTOB H OpraHuszaldd HX (OTOTUIIMYECKOTO H3JaHus C
MHACBMEHHOI'0 paspelleH|sl PyKOBOICTBa apXHBa.

5.3. ApXuBHBIC OIMCH, XpaHAIIHECS B YHMTAJBHOM 3aje, BbIJAIOTCS
MO/Ib30BATENIM YHTAIBHOrO 3ai1a JUis padoThl 10 TeMaM MX HCCIIeIOBAHH.

5.4. Onucu, OTCYTCTBYIOIIME B YWTAILHOM 3aiie, BRIAAIOTCH B JIEHb 3aKa3a B
TEYeHHE OJTHOrO 4aca, 3a MCKJIIOYEHHEM CIy4aeB MX MCIOJIB30BAaHUA B CIYKeOHBIX
HeJsIX,

5.5. ApXHWBHBIE ONMCH, XpaHAIIHecs B OT/elne obecredeHus COXPAHHOCTH H
y4dera JOKyMEHTOB BBIJIAOTCS Ha CPOK He Oosee 5 pabo4ux JIHEH CO JHS BBIIAYH.

5.6. KonTpons 3a cobmojeHneM yCTAaHOBJIEHHBIX CPOKOB BO3BpaTa OmMHceif
OCYLUECTBJISIET COTPYAHHMK YHTAJIBHOIO 3ajla U COTPYAHHKH OTHeia obecnedyeHus
COXPaHHOCTH H y4eTa JIOKyMEHTOB.

5.7. Jloctyn nosp3oBaTenedl K MOMTHHHHKaM 0C000 LEHHBIX TOKYMEHTOB, B
TOM YHUCJIe YHHKAIBHBIX JOKYMEHTOB, OCYILECTBIISIETCS B UCKIIOYHUTEILHBIX CIIydasx
(8 TOM wuMcie TNpH TpPOBEAEHHH paboT 10 H3y4YEeHHIO maneorpaduuecKHx
OCOOEHHOCTEH TEKCTOB apXMBHBIX JIOKYMEHTOB) C IHCBMEHHOTO paspelleHus
JUPEKTOpa apXHuBa UK JTHLA, UCTIOJNHSIOLIETO ero 0013aHHOCTH.

5.8. B unTanbHbIN 341 HE BBIAAIOTCA Jefa;

co/iep)Kallie BeTXHe JOKYMEHTHI;

3apa)KeHHbIE IUIeCeHbI0, OMONOrHYecKHMHA BPeIUTEISAMHU;

TIOAJTMHHBIE, UMeroLHe (POH/T OJIb30BAHUS;

PaCLUUTHIE;

Haxo/s1IMecs Ha pecTaBpaliy;

HaxoAAIIUecs Ha CKAaHUPOBaHUH;

(oHIBI KOTOPHIX HAXOATCS Ha MepepaboTKe U YCOBEPIIEHCTBOBAHUH.

5.9. Orka3 uinu oTcpovka B BblJaye 3aKa3aHHBIX JIell, JOKYMEHTOB, MeYaTHBIX
U3JIlaHUM  JIONyCKaeTcs B Ciy4yasx, [pelyCMOTPeHHBIX IyHKTamMu 3.2 —
3.7 actosmux [IpaBui.

5.10. Beinaua nomp3oBarenio Jiejl, JOKYMEHTOB, TeYaTHLIX H3JaHuii, paHee
YCTAaHOBJIEHHBIX ToAMyHKTOM 5.1.3  macrosmux IlpaBun w (mnm) ceepx
ycTaHOBIEHHbIX mnoAnyHKToM 4.1.7 Hacrosmux [IpaBun o06BeMOB  BbIgauu
OCYILECTBIIAETCA Ha BO3ME3/IHOM OCHOBE B COOTBETCTBUH C NMYHKTOM 1.4 HacTOAIMX
IMpaswun.
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VL IOPSIAOK KOIIMPOBAHHUSI APXUBHBIX IOKYMEHTOB
U BBIJTAYM KOIIUI MOJIB30BATEJISIM

6.1. Ilopsiok KONMHPOBaHHUSI APXHBHBIX JOKYMEHTOB
N0 32Ka3y NOJIL30BATE/ISl TEXHHYECKHMH CPeJCTBAMH apXHBa

6.1.1. KonupoBanue e, NOKYMEHTOB, NeYaTHBIX W3JaHHH [0 3aKasy
TNONb30BaTeNd, OQOPMHUBIIErO JOMYCK B YHTAIbHBIE 3ajibl apXHBa, TEXHHYECKHMH
CPeCTBAMH apXMBa C Y4YE€TOM TEXHOJIIOTMHM U (opMaTa KONMPOBAaHHS, & TAKKe B
3aBUCHMOCTH OT (HU3HYECKOIO COCTOSHHA M I[apaMeTpoB HOCHTeNs o0beKkTa
KOTHPOBAHHUs, OCYIIECTBIISIETCS HA BO3ME3/IHOW OCHOBE B COOTBETCTBHHU C ITYHKTOM
1.4 pacrosmux [Ipasun.

6.1.2. KonmpoBaHwe pen, IOKYMEHTOB, MNEYATHBIX M3J@HMil 110 3aKazy
TIONIb30BAaTENsSl TEXHUYECKMMH CpPEJICTBAMM apXuBa MNPOM3BOAMTCS DPaGOTHHKAMH
oTzAena mno padore ¢ ayHMOBU3YallbHOM NOKYMEHTAallied W JOKYMEHTaMH JIMYHOIO
MPOMCXOXK/IEHHUS U OT/IeJIa aBTOMATH3UPOBAHHBIX APXHBHBIX TEXHOJIOTHIA apXHBa.

6.1.3. Komuposanue nen, NOKyMEHTOB, MeYaTHBIX M3JaHMH MO 3aKasy
NONB30BaTelss TEXHHYECKUMM CpEJICTBAMM  apXMBa IPOM3BOAUTCS B  BHJE
H3rOTOBIICHHS KCEPOKOMHHA U LM(DPOBBIX KOMHIA.

Kcepokonuposanue nen, AOKYMEHTOB, MEYATHBIX MU3NAHHH JOCOBETCKOTO W
ry0epHCKOro Tepuoja He TpPOM3BOAWTCA, KONMH [IaHHBIX JeJ, JOKYMEHTOB,
MEYaTHBIX M3/IaHUI U3rOTaBIMBAIOTCA MCKIIOYHTENBEHO CIIOCOOOM CKAHHPOBAHHMS Ha
COOTBETCTBYIOIIEM 000py/IOBaHUH apXHBa.

6.1.4. KorupoBanue 1o 3aka3y Mojib30BaTelIs apXMBHBIX ONMCEH, KaTaloros,
KapTOTeK, APYTUX apXUBHLIX CIIPABOYHHKOB HE IMPOH3BOMUTCA.

6.1.5. Konuposanue nes, MOKyMEHTOB, TMEYaTHBIX H3JaHHH OrpaHHYEHHOIO
JIOCTyNa OCYLIECTBJIAETCS C y4YeTOM YCIOBUH NpeIOCTaBIIEHHS AOCTYNAa K HHUM,
YCTaHOBIEHHBIX MYHKTOM 3.2 Hactosiux [Ipasmui.

6.1.6. KonrpoBauue Jel, IOKYMEHTOB, MEYaTHBIX W3/IaHUi, MepelaHHbIX 0
JOrOBOpY B apXuB COOCTBEHHMKAMHM MJIH BJaJeNblaMH, YCTAHOBHMBLIMMH
OrpaHHYeHHs Ha MX KONMPOBAHWE, OCYILECTBISETCS NMPH HAIHYMHM NHUCEMEHHOTO
paspereHust OT cCOOCTBEHHHKA WITH BIIafIefblia.

6.1.7. Bonpockl KONMPOBaHWS IOATHMHHUKOB Jel, JIOKYMEHTOB, I[1€YaTHBIX
U3JaHnN, UMEIOIINX KOMMHM (OH/A I10JIb30BaHMS, ABJIAIOIIAXCA 0C000 LIEHHBIMH, B
TOM 4YHCIe YHHKaIbHBIMH, a Takxe TpeOylolMX PpACIIMBKA C IOCJIeAYIONHM
MeperieToM M pecTaBpallMel, pelaroTcs AMPEKTOPOM apxuBa (B Cllydae ero
OTCYTCTBHS — JIMLIOM, HCTIOTHSFOIINM €ro 0013aHHOCTH) B KaXKIOM HHIMBHYATEHOM
Clyyae ¢ y4eTOM MHEHHs HadalbHUKa OT]ena obecriedeHHss COXPaHHOCTH M ydeTa
JIOKYMEHTOB.

6.1.8. Orka3z B HCIOJHEHMH 3aKa3a IIOIb30BaTeNss HA KOMMPOBaHHE
ITOJUIMHHHUKOB [1€]1, IOKYMEHTOB, II€4aTHbIX W3IaHHH J0MYyCKAeTCs B CIydanx:

1) oTcyTCTBHSA B apXMBe TEXHHYECKHUX CPEJCTB, MO3BOJSIOUIMX HM3rOTOBHTH
KOITMH OTpe/ie/IeHHOr0 BHA MO0 ¢ OTIpe/ieleHHbIMU TEXHHYECKUMH I1apaMeTpaMH;
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2) NOTEHUMANBHO ONACHOrO (M3MYECKOrO COCTOSHHS HOCHTENS, CPEeICTB
(uKCalmMK TeKCTa, NepeIieTa U IpYruX KOHCTPYKTHBHBIX 3IEMEHTOB, a TaKxke TIPH
HEBO3MOKHOCTH M3TOTOBJICHHUS KOMUi 0e3 HaHeCeHHs MIOBPEXISHHH MeperuieTy.

6.1.9. Konnposanue gen, A0KyMeHTOB, NeYaTHBIX W3[AHMIl OCYILECTBISETCS
[0 PpaspelleHdio JUpeKTopa apxuea (B ciydae ero OTCYTCTBHA — JIMIA,
HCIIONHAIOIIEro ero 00A3aHHOCTH) Ha OCHOBAaHMM OJlaHKa 3aKa3za Ha KONMHPOBaHHE
AOKYMEHTOB WJIM TEYaTHBIX M3/IaHWi TEeXHHYeCKMMM CpeJCTBAMH apXuBa II0
(opmaM, M3NOKEHHBIM B mpriokeHun Ne 5 u Ne 5.1 k macrosmmm ITpasuiam,
3aIT0JIHEHHBIX I10JIb30BATEIeM.

6.1.10. Msroropmenwe KoOmMii NPOM3BOAMTCS  MOCNE  BO3BpAIIEHHS
MOJIL30BATENIEM YKa3aHHBIX B 3aKase Meld, JOKYMEHTOB, MeYaTHbIX MW3JaHHH B
apXUBOXPAHUJIMILIE.

6.1.11. HMsrotosnenue kommii ocyiecTBisercs B TOpAAKE OUYepeIHOCTH
oopMIIeHHS TONB30BATe/SIMA  3aKa30B Ha KOIHpOBAHHE eI, JIOKYMEHTOB,
MeYaTHBIX H3TaHWM.

6.1.12. B Teyenue paGouero IHs 1MoJb30BaTeb MOXKET 3aKa3aTh H3rOTOBICHHE
KOMHi e, JAOKYMEHTOB, II€YaTHBIX W3AaHWH B o0ObeMe, YCTAHOBIEHHOM
noanyHkToM 4.1.14 nacrosumx [Tpasu.

6.1.13. Tlo cornacoBanmio ¢ pabOTHMKOM YHTAaJIbHOTO 3ama o0BeM 3aka3a
MOXET OBITh yBe/lMYeH MPH yCIOBHH OIIIATHI I10JI530BATENIEM CTOMMOCTH YCIIYTH 110
H3TOTOBIICHHIO KONUH Jiell, IOKYMEHTOB, NIeYaTHBIX U3/IaHHH CBEPX YCTAHOBJIEHHOIO
00BeMa B COOTBETCTBUH C TyHKTOM 1.4 Hactosimmx [Tpasmus.

6.1.14. HMcnonHeHwe 3aka3a Ha KONMPOBAHME OCYINECTBISETCS B TEUCHUE
5 pabouux IHEeH CO JiHS BO3BpAIIEHHMS MOJB30BATENEM YKa3aHHBIX B HEM Jell,
JIOKYMEHTOB, N€YaTHBIX M3/1aHUi B apXUBOXPaHUIIHIIIE.

6.1.15. Ha M3roTOBNEHHBIX MO 3aKa3y MONE30BATENs KOMMSX HA GyMaHOM
HOCHTEJIe NMPOCTABNSAIOTCS apXHUBHbIE MHMGPEI U HOMEpa JIHCTOB €AMHHI XPaHEHHS
apXMBHBIX JI0KyMeHTOB. Io cornacosanuio ¢ momb3oparesieM JaHHbIE KOMHH MOTYT
OBITH 3aBepeHbI IEYaThiO apXMBa M MOJNKMCHIO JUPEKTOpa apxuBa (B Cly4ae ero
OTCYTCTBHS — JIMIIA, HCIIOIHAIOIIETO €ro 00A3aHHOCTH ).

6.1.16. Onnara yciyr no M3roTOBIEHHIO apXHBOM KOMHI e, JAOKYMEHTOB,
NeYaTHBIX M3JaHUH MPOM3BOJMTCS M0Jb30BATENEM MO OKOHYAHMHM KOMHMPOBAaHHS Ha
OCHOBaHWH MPEIOCTABIEHHOrO eMy pabOoTHHKAMM YHTAJbLHBIX 3aJI0B aKTa Cadu-
NPHEMKH OKa3aHHBIX YCIIYT W KBUTAHIIMH Ha OMUIATY IyTeM 0e3HaIMYHOro pacyera.

6.1.17. Komuu jen, HOKYMEHTOB, T[E€YaTHBIX M3NAHWI  BBHIIAIOTCA
MOJL30BATEIIO  [OCHE TIPOM3BE/ICHHOW WM  OIUIAaTBl  OKa3aHHOM YCIyrH o
M3TOTOBJIEHHUIO KOIKH.

6.1.18. Ilo cornacoBanuio ¢ pabOTHHKAMH YHMTAIBHBIX 3aJ0B W3TOTOBJIECHHBIE
10 3aKasy MONb30BaTElNlsi KOIMU JeNl, TOKyMEHTOB, MeYaTHBIX M3JaHHil MOIyT OBITh
HanpaB/IeHbl Ha TIOYTOBBIH aJpec MoJb30BaTels (UHGPOBBIE KOMMM — Ha aapec
3JIEKTPOHHOIA T10YTHI) MOCJIE OIIATHI KM OKA3aHHBIX YCIYT.
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6.2. HOPH,EIOK CAMOCTOHATEJIbHOI0 KONMHPOBAHHA NMOJIbB30BATECICM
APXHBHBIX IOKYMEHTOB cOOCTBEeHHBIMH TeXHHYEeCKHMH cpeacrsamMH

6.2.1. CamocrosTensHOe KONMMPOBaHHE IIOJB30BATENEM JIEN, JOKYMEHTOB,
MeYaTHbIX HM3JaHUH OCYILIECTBISIETCS B paMKaX OKa3aHHs apXWBOM YCIYTH IO
OpraHU3alW{ KOMHPOBAHMA JeJ, JOKYMEHTOB, NMEHaTHBIX W3JJaHHH COOCTBEHHBIMH
TeXHUYECKMMH CPE/ICTBAMH IMOJIh30BaTelNs (J1anee — yeiayra).

6.2.2. Vcimyra oka3biBaeTcs MOJb30Barellio, OGOPMHUBIIEMY JIONYCK B
YUTAJIBHBIA 34 apXWBa, Ha BO3ME3JHOH OCHOBE B COOTBETCTBUU C IYHKTOM
1.4 nacrosiux [Ipasuim.

6.2.3. VYciyra oxassiBaeTcs B OTHOIIEHHH JIeJ, JIOKYMEHTOB, II€4aTHBIX
W3JIaHUH, MpoIIeMX Hay4yHoe (Ombnuorpaduyeckoe) onucanue (nasee —
JIOKYMEHTBI), IEHCTBHE YCIIyT'H He PAaCIIPOCTPAHAETCs HA apXMBHBIE OTUCH, KaTalorH,
KapTOTeKH, iPyrue apXuBHbIe CIIPABOYHUKH.

6.2.4. Ycnyra okasbIBaeTcs B CHENHAIBHO OTBEIEHHOM JUIsl 3THX LieJieil MecTe
(koHpepenu-3an apxuBa, nomemende 0-5 ¢unuana OKY «Tocapxus Kypckoii
06;1acTH») B IPUCYTCTBHH COTPYIHHKA apXHBa, 00eCeYrBAIONIEro NOATOTOBKY JeN
JUISL KOTMPOBAHHA H COXPAHHOCTh HX B MPOLIECCEe KOMMUPOBAHUSI.

6.2.5. VYcnyra B OTHOUICHWH JIOKYMEHTOB OIPaHMYEHHOr0 JIOCTYMa
OKa3bIBAETCS C Y4ETOM YCIIOBHMH IPEJOCTABIEHUS NOCTYNa K HUM, YCTAHOBJIEHHBIX
myHKTOM 3.2 Hacroswwmx [IpaBui.

6.2.6. Yciyra B OTHOIIEHWH JIOKYMEHTOB, TIepeJaHHBIX 10 JIOTOBOPY B ApXHB
COOCTBEHHMKAMHM MNIM  BJafleNIbllaMH, YCTAHOBHUBIINMH OlPAaHHYEHHs HA MX
KONMPOBaHME, OKa3bIBAETCS TNPH HAIMYMM [HCBMEHHOIO paspelieHds OT
cOOCTBEHHMKA MIIH BIIaJIeNblia.

6.2.7. VYcmyra okxasplBaeTcs IIpPU YCIOBHHM COOJIIOAEHHS TOJIb30BaTeNeM
OrpaHMYeHUI 1O IPHMEHEHHIO TEeXHHYECKHX CpeJCTB, YKA3aHHBIX B IOJAMYHKTE
4.2.24 nacrosuux [Ipasui.

6.2.8. Ycinyra He OKasbIBaeTCs IPU HAIMYMM OIPaHMYEHHUM, YCTAHOBJIEHHBIX
noamnyHkroM 4.2.25 nacroamux [Ipasuin.

6.2.9. Vciyra oka3biBaercsl I10/1b30BAaTeNi0 HA OCHOBAHMM 3aKJIFOYEHHOIO
JIOTOBOpa OKa3aHHWsA YCIYr M 3alojHEeHHOro OjaHka 3aka3a Ha KOIMpPOBAaHHE
JIOKyMEHTOB COOCTBEHHBIMM TE€XHHYECKMMH CpEICTBAMH MOJb30BaTels o (Gopme,
u3roxeHHON B npunoxeHun Neb k HactosumMm [ IpaBuiam.

Ha  HM3roToBIEHHBIX  CaMOCTOATENbHO  MOJNB30BaTelieM  KOMMAX  He
NPOCTABNIAIOTCA apXMBHBIE MIH(QPEl 1 HOMEpA JHCTOB €AHHHULl XPaHEHHs apXHBHBIX
JIOKYMEHTOB, IaHHEIE KOITUU He MOJJIekKaT 3aBEPEHHIO NIeUaThio apXUBa U MOAMUCHIO
JUpeKTOopa apxupa (B clyyae ero OTCYTCTBHA — JIMUA, HCIOJHSAIOLIEr0 €ro
00SI3aHHOCTH ).

6.2.10. KonupoBaHHe JIOKYMEHTOB OCYILECTBISETCS B MOPAAKE OYEPeIHOCTH
odopMIIeHHS T10J1b30BATENAMH 3aKa30B Ha KONMMPOBAHHE B CIEAYIOUINE JIHU H BPeMs:

® BTOPHHK H YeTBepr:
mc 11.00 mo 12.00;
mc 16.00 no 17.00.
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MHeHb W BpeMs KONMHpPOBaHHWs JOKYMEHTOB MO KaXA0My H3 O(pOpPMIEHHBIX
3aKa30B ONpE/ENsroTcs I10J1b30BaTelleM [0 COrJlacOBaHHIO ¢ pabOTHHKaMH
YUTATBHEIX 3aJI0B U QUKCHPYIOTCs B OJIaHKaX 3aKa30B HA KOIMPOBAHME JIOKYMEHTOB
COOCTBEHHBIMH TEXHUYECKHMH CPEJICTBAMH.

Homyckaerca KonmupoBaHHe COOCTBEHHBIMH TEXHHYECKHMH CpEICTBAMH
JOKyMEHTOB, IepPeBE/ICHHBIX B JJIEKTPOHHBIN BHJI, C 9KpaHa MOHUTOPA KOMITHIOTEPA,
IIPEOCTAB/IEHHOTO [10JIB30BATENIO U1 pabOTHl B YHTANBHBIX 3aJ1aX, 0e3 coOIoneHus
MOpsiJIKa 04epeTHOCTH O(OPMIIEHHS MTOTH30BATENISIMH 3aKa30B HA KOITUPOBaHHE.

6.2.11. B teuenne pabodero jHs nojp3oBareneM o(GopMIsIETCs] OJMH 3aKa3 Ha
KONMpOBaHHE  JIOKYMEHTOB B oOBbeMe,  YCTAHOBJIEHHOM  MOJIYHKTOM
4.1.14 nacrosmux [pasun.

[To cornacoBanuio ¢ paGOTHUKOM YHTAIBHOTO 3ajia 00bEM 3aKa3a MOXKET ObITh
YBEJIWYeH IIPH YCJIOBUH OILIATHI OJI30BATE/IeM CTOMMOCTH OKa3aHHs YCIYTH CBEpPX
YCTaHOBJIEHHOI0 00beMa B COOTBETCTBUH € IyHKTOM 1.4 [IpaBuul.

B xoxe okasanus yciayrn o6beM KOMMPYEMBIX MMOJB30BaTENEM JOKYMEHTOB
MOXeT OBIThb YMEHBIIEH apXHBOM B COOTBETCTBHH C TOAMYHKTaMH 6.2.6 u
6.2.8 nHacroauux [IpaBun.

6.2.12. [TloaroroBka JOKYMEHTOB Ui KOMHMPOBAHWS HAYMHAETCs IIOCIe
BO3BpAIllEHWs] ~ MMOJb30BaTe/leM  yKa3aHHBIX B 3aka3e  [JOKYMEHTOB B
APXUBOXPAHUIIHUILIE.

VkasanHple B 3aKa3e JIOKYMEHTBl BBIZAIOTCS W3 apXHMBOXPAaHHIIHUINA
OKasplBAIONIEMY YCIyry pabOTHHKY apxuBa. [Ipu 3TOM, YMOJHOMOYEHHBIM
COTPYZIHHKOM apXuMBa B XOJI¢ IOJrOTOBKE IOKYMEHTOB JUISi CaMOCTOSITEJIEHOIO
KOIMPOBaHMs TI0JIE30BATENIEM OCYIIECTBIIACTCS:

1) orpejienenne Hanuuusi MO0 OTCYTCTBHSI OrpaHHYEHHH Ha KOIMPOBaHHE
JIOKYMEHTOB, YCTAHOBJIEHHBIX COOCTBEHHHMKOM, BIIajeliblieM JOKYMEHTOB IPH MX
nepejiave B apXuB;

2) onpejeseHAe HATHYHA TMO0 OTCYTCTBHA OrPaHHUYEHHH Ha CaMOCTOATENLHOE
KOIMPOBaHHE  II0Jb30BATEJ]EM  IOJUIMHHUKOB  JIOKYMEHTOB, YCTaHOBJIEHHBIX
noanyHkToM 4.2.25 Hacroauwmx [Ipasui;

3)  zamonHeHwe OnaHKa 3aKTIOYEHHS O BO3MOXHOCTH KOIUPOBAHMS
NIOKyMEHTOB COOCTBEHHBIMH TEXHHYECKHMH CPEACTBAMH IOJb30BaTeNs 1Mo (opMe,
M3JI0)KEHHOM B npuioxenuu No 7 x HactosumM [IpaBunmaM, W ero nepegaya Ha
YTBEepIKJIeHHE JIMPEKTOpa apXMBa (IIpH ero OTCYTCTBHH — JIUILY, HCIIONHSIONIEMY €ro
00SI3aHHOCTH).

6.2.13. TloaroroBka NOKYMEHTOB I KOIMMPOBAHHMS 3aBEpIIAETCS 4Yepes
2 (1Byx) pabouux JHS cO JAHS ohOpMIIeHHs TTONB30BaTeIeM 3aKa3a.

ITocne  3aBepiieHMss  TOArOTOBKM  JOKYMEHTOB  JUIS  KOIMPOBAHHS
OKa3bIBAIOLIMH yCIyry pabOTHHMK apXMBa JOCTABISIET MOAJIEKALIHE KONMPOBAHHIO
JOKYMEHTBI Ha MECTO KOIIMPOBaHHs K yKa3aHHOMY B 3aKa3e BPEMEHH.

6.2.14. CamocrosTe/bHOE KOMHPOBaHHE JOKYMEHTOB  OCYILECTBIISETCS
[0JIb30BaTeNIeM B MPUCYTCTBHU OKa3bIBAIONIEro yCIyry pabOTHHUKA apXHuBa, KOTOPEIH
obecmeunBaeT COXPaHHOCTH JOKYMEHTOB B IIpolLiecce KONMHPOBAaHMA M KOHTPOIb 3a
COOJIIOIEHHEM YCIOBHH KOMMMPOBaHHUS, B TOM YHCJIE:
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1) mpepocTaBnseT NOJb30BaTENO IS KONHMPOBAHUS JIMCTHl JIOKYMEHTOB,
yKa3aHHbIE B 3aKa3e Ha KOIMPOBaHHE U HE MMEIOIIHE YCTAHOBJICHHBIX OrpaHHYeHHH
HAa KOMHMpOBaHKe, 3a)UKCHPOBAHHBIX B 3aKJIIOYEHHMH O BO3MO)XHOCTH KONMHPOBAHHA
NOKYMEHTOB COOCTBEHHBIMH TEXHHYECKUMH CPEACTBAMH I0JIb30BATENIA;

2) mpu HATMYUHK B 3AKIIOYEHHH OTMETOK 00 HMEIOLIMXCS OIpaHHYeHHsX,
YCTAHOBJICHHBIX Ha KONMUPOBAHHE YKA3aHHBIX B 3aKa3e JOKYMEHTOB, IPEIbABIAET
3aKJII0YEeHHe 10JIb30BaTeII0 U1 03HAKOMIIeHHS;

3) obecnieunBaeT KOHTPOJbL 3a COOJIOZEHHEM TIONb30BATENEM YCIIOBHM
KOITMPOBAHUS, YKAa3aHHBIX B oanyHkre 4.2.24 [Ipasui.

6.2.15. Tlocne 3aBepieHHs KOMHPOBaHHsA AOKYMEHTOB JHOO IO OKOHYAHHH
OTBEJIEHHOTO BPEMEHM OKa3aHWsi YCIYIH OKasbIBAaIOLIMH yciyry pabOTHHK apXuBa
TPEeOCTABISET TOJNB30BATENI0 aKT CHAYM-TIPHEMKH ¢  yKasaHueM oOObema
(baKkTHIeCKH OKa3aHHBIX YCIYT U UX CTOMMOCTH.

6.2.16. Ilocime mnoamucaHWs MOJB30BATENEM akKTa CHAAYU-NIPHEMKH YCIyr
OKa3bIBAIONINIT ycIyry paOOTHHK apXHBa OCYIIECTBIISET:

1) 3anojHEHHE JHCTOB HCIOIB30BaHMS [OKYMEHTOB C YKa3aHWeM JaThl
MCTIONB30BAHMS, CBOUX (PAMUJIMH U HHUIIHAIIOB, XapaKTepa IIPOU3Be/IeHHOMH paboTsl;

2) BO3BpalleHHe MCIOIb30BaHHbIX JOKYMEHTOB B @DXUBOXPAHUIIHIIIE;

3) nepemauy GraHKOB 3aKa3za HA KONMPOBAHME JOKYMEHTOB H 3aKIIOYEHHS O
BO3MOXKHOCTH KONMPOBAHUS JOKYMEHTOB PaGOTHUKY YHTAIbHOIO 3aJ1a.

6.2.17. TlomrorosiaeHHbsle AN KOMHPOBAHMSA JIOKYMEHTBI B Cliyyae HX HeE
BOCTPEOOBAHHOCTH I10JI30BAaTEIeM 10 MCTEYEHHH OTBEJEHHOIO JUIsi OKa3aHHs
YCIyI'H BpEMEHH, a TaKKe B Cllyuae KOIMPOBAHHS TONL30BATENeM JOKYMEHTOB B
TeueHHe OTBEIEHHOrO0 BPEMEHM OKa3aHWs YCIyrd He B TOTHOM oObeme,
BO3BPAIIAIOTCS B apXUBOXPaHIIHIIE O3 yBeloMIIeHHs 110/1b30BaTells, OanKy 3aKasa
HAa KONMUpOBaHWE JOKYMEHTOB M 3aK/IFOYEHHs O BO3MOXHOCTH KOIHUPOBAHUA
JIOKYMEHTOB IepelaloTcsi pabOTHHKY uHTanbHOro s3ana. OdepenHoil 3aka3 Ha
KOMUPOBAHHE JIOKYMEHTOB O(pOPMIISIETCS MONTB30BaTEIeM Ha OOLIMX OCHOBAHMSX.

6.2.18. Ilocne 3aBepiueHHs KOMMUPOBAHWA JOKYMEHTOB JHOO IO OKOHYaHHH
BpeMEHM OKa3aHHs YCIYTH IOJb30BaTellb OMIAYMBAET CTOMMOCTH (DAKTHIECKOTO
o6beMa OKa3aHHBIX YCIYT 10 HCTIOJHEHHOMY 3aKa3y Ha KOITHpOBaHUE JOKYMEHTOB.

Ormiata oCyIecTBIsIeTCs MONb30BaTe/leM Ha OCHOBAHHH aKTa CIaYyH-TIPUEMKH
OKa3aHHBIX YCIIYT ITyTeM Oe3HaTMYHOro pacyeTa.
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[Ipunoxenne Ne 1
K Ilpasuiam paGoTE! MOJIB30BATEICH
ApXUBHBIMH JIOKYMEHTaAMH B YH-
TATBHBIX 3aax 00JacTHOTO Kas3eH-
HOro yupexaeHus «locynapcrsen-
upiii  apxus  Kypckoit  obnactu
(OKY «l'ocapxus Kypckoii
obnactn) U ¢ummana
OKYV «I'ocapxus Kypckoit o6nacTiy

Jlupexropy OKY «I"ocapxus Kypckoii
obnactu»

hamwrua u unuyuansl OUpexmopa

hamunun, wMs, OMUECBo NONL306AMENA (NPU HATUYUL)

mecmo pabomui (yuebbl) u 00aACHOCTS (NPU HARUYUY)

YUeHoe 36aHue U YYeHan Cmenens (Apu Haiu i)

JagBiieHue

[Tpomry nomycTuTh MeHs K pabore ¢ jelaMH, JOKyMEHTaMH, CIPAaBOYHO-
MIOMCKOBBIMH CpPeICTBAMH K HUM, NIEYaTHBIMH W3/1aHMAMHU B YMTAIBHBIX 3aJlaX apXuBa
110 TeMe HCClelOBaHM:

(YKa3bIBACTCA TEMA U XPOHOJIOTHUECKHE PAMKH MCCIIEI0BAHHSA)

00 ¢ LENbI0 U3y4YeHUs HCTOPUHX POJIa, CEMbH
(ykassiBaercs @.M.0. uccneayeMol nepcoHs!n)

B CONPOBOKIEHHH (yka3biBaercs pH HeOOXOAHUMOCTH)

(ykaseBaercs ®.1.0. u craryc (3aKOHHbIH IPe/ICTABUTEb, TOMOUIHHUK, NEPEBO/ITHK)
COTIPOBOXKAAIOIErOQ JIULA)

(mara) (moamuce) (pacmudpoBKa HOITHCH)
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[punoxenne Ne 2
K IlpaBunam paGorel nois3zoBarenei
apXMBHBIMH JOKYMEHTAMH B 4YH-
TIbHBIX 3aJax 00JACTHOIO Ka3eH-
Horo yupexaenus «['ocynapcrBeH-
Helif  apxuB  Kypckoit  obmactH
(OKY «I'ocapxus Kypckoi
obnactn) u (unnana
OKY «I'ocapxus Kypckoii obmacTin

OKY «I'ocapxus Kypckoi o6nactu»

AHKeTa MoJIb30BaTe s, paboTal0Iero B YMTAJIBHBIX 32/1aX
1. Oamamas*
2 Nus*
3. Otuectro (npu HaNHUHK) *
4. lata poxnenus’™
5. I'paxxnancTeo®
6. Mecto paboTs! (y4e0sl), ZODKHOCTS (IPH HATHYHHK)

(noaroe nazeanue yupesicoenus, e2o nOYMoEbLIL U Aopec SAeKMPONHOU NOYMel, menegon)
7. Obpasosanue, yyeHnas 3BaHHe, yd4eHas CTENeHb (IPH HATHYNH)

8. OcHoBanHe /s NpOBeNEH s HCCIIE/I0BAHMIN
(nanpasaenue OPaHU3AYUU UTU NO TUYHOMY 3GABIEHUIO)
9. Tema, XpOHOJIOTHYECKHE PAMKHE HCCIIe0BaHHA*

10. Lens paboTsr
11. Aznpec perncTpanyn 1o Mecty JKuTe/ibeTBa (npedbiBanus) *

12. Anpec akTrdeckoro npoxuBaHus *

13. Homep xoHTakTHOrO TenedoHa (pH HaIU9IHH)
14. Anpec 3/1eKTpOHHO# OYTHI (TPH HATHYHH )
15. Bup, cepus, HoMep ¥ Hata JOKyMEHTa, YAOCTOBEPSIOIIEr0 JIHYHOCTh, a TaKke Opra,
BBIIABIIHH JOKYMEHT™*
16. ®amunus, ums, 0TYCTBO (IPH HAITMYHH) CONIPOBOMK/IAIONIETO JTHIa**

O0g3aTeCTBO-COIIALIEHHE.
A,

(pamunus, umsa, omuecmeo (npu nanuyuu)

osHakomseH ¢ [TpaBrmamn paboTel monb3oBatenell apXUBHBEIMH JTOKYMEHTAMH B YHTANBHBIX 314X
obnmacTHOro  KaseHHoro  yupexienus «l'ocymapcrBeHHbii  apxuB  Kypckoii  ofmactu
(OKY «I'ocapxus Kypckoit o6nactu) u pumana OKY «'ocapxus Kypekoii o6nactuy, 1 0643y10ch
UX BBIIOIHSATE.

Sl cormacen Ha 0OpalGoTKY MOHX MEPCOHAIBHBIX JIAHHBIX, YKa3aHHbIX B aHKETE,
MOCPE/ICTBOM BHECEHHs B HMH(opMaunonmyio Gasy maHHBIX, B COOTBETCTBMH DeaeparbHBIM
3akoHOM ot 27.07. 2006 Ne 152-@3 «O nepcoHanbHEIX JaHHBIXY.
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O6s3yiocs  coOmomark peXHM KOH(GHMASHIMAILHOCTH B OTHOLIGHWH CTaBlIell MHe
M3BEeCTHON  WMH(OPMAIMH, WCHOJBL30BAHWE M PacHpoCTPaHeHHe KOTOpOi — OrpaHU4eHo
3aKkoHoatenscTBoM Poceniickoit Menepamuu.

€« » 20 r.
HOORNUC
QONAHCHOCMb COMPYOHUKA APXUEA noonucsL pacuwiugpposka noonucu
«_» 20 1.

<*> O643aTeNbHO 119 3aT0NHEHNS;
<**> 006a3aTe/ILHO UTA 3AMOMHEHHA B CTy4Yac MOCEIEHHA YHTAIBHOIO 3a/1a apXUBa ¢ COTIPOBOMKIAIOLIHM JIHILIOM.
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[Tpunosxenne No 3
k ITpasunam pabGoTtsl Moib30BaTeENeH
ApXHBHBIMH JOKYMEHTaMH B 'YH-
TalLbHBIX 3amax o0JacTHOro KaseH-
noro yupescuenus «l"ocynaperBeH-
neit  apxuB  Kypckoit  obnactu
(OKY «I'ocapxus Kypckoii
obnacTH) H (ummana
OKYV «I"ocapxus Kypckoii oGnactu»

Hupextopy OKY «l"ocapxus Kypckoii
obnacTu»

Ganmuwrus u unuyuais dupexmopa

qb.:wwlwi, UMA, OMYecneo noab306ameii ('npu :rwmquu)

mecmo pabomst (yuebbt) u OOnHCHOCIE (MPU HATUMUL)

VHeHOe 36aHue U YueHas cnmenens (RPU HAIuyu)

3assraenne

[Tpomy paspemmts BHOCHTL B uMTanbHblil 3an1 OKY «l"ocapxus Kypckoii
obnactu» u uurtanbubil 3an Quamana OKY «locapxuB Kypckoit obnactu» u
BBIHOCHUTS (yKa3aTh Heo0xoauMoe):

MHUCbMEHHBIE TIPHHAICKHOCTH,

BBIMMUCKA W3 JeJNl, JOKYMEHTOB, CIIpaBOYHO-TIOMCKOBBIX CpEACTB K HHM,
MeYaTHBIX U3JJTaHUH,

KOIHMH apXUBHBIX JOKYMEHTOB, MeYaTHBIX W3JaHHH,

JIUCTBI C MAlLIMHOIIUCHBIM TEKCTOM,

PYKOIIHCHBIM MaTepuall,

rpaHKH HAy4HOH paboThl,

COOCTBEHHbIE TEXHWYECKHE CPEJICTBA, MCMOJIb3YEMBIE MpPH H3YYEHHH JIell,
DOKYMEHTOB, CIIPABOYHO-IMOUCKOBBIX CPEJICTB K HUM, NMeYaTHBIX H3/IaHHi.

«_» 20 r.
dama HOONUCY pacuupposxa noodnucu
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OKY «l'ocapxus Kypckoii o6macTu»
3AKA3 (TPEBOBAHHUE)
HA BBIIAYY APXUBHBIX
JJOKYMEHTOB, KOITUN
®OHJIA TOJIb30BAHMS,

OIMUCEM JEJ, JOKYMEHTOB

[Tpunoxenne Ne 4
k [TpaBunam paGoTel nons3oBarenei
ApXMBHBEIMH JIOKyMEHTAMH B 4H-
TAMLHBIX 3a7ax 00JIaCTHOrO KaseH-
HOro yupexzaeHus «l ocyaapcrBen-

ubtii  apxuB Kypckoit  obnacru
(OKY «I'ocapxus Kypexoit
0O1acTH) H ¢unmana

OKY «I'ocapxuB Kypckoit oGnactu»

Hauansuuk

Paspeinaio BeIj1aTh:

oTaela

obecrieueHus

COXPaHHOCTH M YueTa JIOKYMEHTOB
OKY «'ocapxuB Kypckoit obnacri»

(noanuce)

« »

r.

(paciudporka nonucK)

(Pamunua, umsa, omuecmeo (npu naruuy) NOALIOEAMEN)

(mema u XpoHonoeudeckue pamKu UCCAeO06ans)

Ne Ne Ne Ne 3arosi0Box Kon-Bo Pacnucka Pacriucka
w/n | GoHOa | ONMHCH | EIHHHILBI ell. Xp. JTUCTOB [0JIb30Ba-~ paboTHHKA
XpaHeH¥us Tels MpH YUTATTLHOTO

MOTyYeHHH, 3as1a 1npu
Jara BO3BpALICHHH

JOKYMEHTOB

TN0JIb30BATE-

jem, jara

1 2 3 4 5 6 7 3
« _» 20

(noanucs nonezoBarens)
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OKY «I"ocapxuB Kypckoii o6macti»
3AKA3 (TPEBOBAHMUE)
HA BBIJAYY APXUBHBIX
JOKYMEHTOB, KOITUH
D®OHJIA ITOJb30OBAHUSI,

OIIUCEM JIEJ, JOKYMEHTOB

[Tpunoxenne Ne 4.1
K IlpaBuiam paboTsl nons3oBaresneii
apXHBHBIMH JIOKYMEHTaMH B 4H-
TaJbHBIX 3ajaXx OOJIaCTHOIO Ka3eH-
Horo yupexaeHus «locynapcrsen-

velii  apxuB  Kypckoit  obGnactu
(OKY «I'ocapxur Kypckoii
obnacTu) H (humana

OKY «I'ocapxus Kypckoit obnactuy

HayansHuK

Pa3p Cllar BhIJATh:

oTAaecja

obecrieyeHUd

COXPaHHOCTH JOKYMEHTOB GHiIMana
OKY «l'ocapxuB Kypckoii obmactu»

(moarnues)

« »

F:

(pacm(ppoBKa NOAMNUCH)

(hamunus, ums, omuecmeo (Mpu HAIUYUL) NOIL308AMENS)

(mema u Xpononozudeckue pamKu uccaed08ants)

Ne No Ne No 3aronoBox Kon-so Pacnucka Pacnucka
n/m | GoHAA | ONMHCH | €IUHHMIIBI el. Xp. JTHCTOB NONB30Ba- paboTHuka
XpaHCHUS TeJIs IPH YUTAIBHOIO

HONTYYEHHH, 3aJ1a MpH
Jara BO3BpAIEHHH

JIOKYyMEHTOB

NoJIL30BaTe-

jiem, Jara

1 2 3 4 5 6 T 8
W« » 20

(moanuck nonk3osarests
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[Mpunoxenue Ne 4.2
K [lpaBunam paGoTel monae3oBartesiei
apXHMBHBIMH JIOKYMEHTaMH B 4H-
TalbHBIX 3a1aX O0JACTHOIO KaseH-
HOTO Yyupexzaenus «l ocynapcTBeH-
el apxuB  Kypckoit  obnactu
(OKY «I'ocapxur Kypckoit
obnacru) " ummana
OKY «I'ocapxu Kypckoii obnacTi»

OKY «l'ocapxus Kypckoii obmacTim» Pa3pemaro BeL1aTh:
3AKA3 (TPEBOBAHME) HauanpHuk oTnena HAY4HO-
HA BBIIAYY NIEYATHBIX U3JIAHUH MCCIICIOBATEIBCKOM paboTs H
MH(OPMAHOHHOT'O obecneyenus
(rmoznucs) (pacundpoBka NOANHMCH)

i« » r.

(hamunus, ums, omyecmeo (npu nanuyuu) norvoeamens)

(mema u xponono2uyeckue pamku UCcIeO08aHUs)

Ne | Illudpp | Aprtop u HasBanme xuuru | I'ox | Mecro | Pacmucka Pacniucka
/n u3na- | W3ja- | TOJNB30Ba- paboTHHKA
HHUS HHS TeJsIst Py YHTAILHOTO

MOJTyYeHHH, 3aU1a 1pH

aara BO3BPAIICHAH

MaTepHaIoB

TOJTB30Ba-
TeJIeM, JlaTa

1 2 3 4 5 6 7
«_» 20_r.

(moanHCcH MoNBE30BaTENA)



OKY «"ocapxus Kypckoit obmacti»
KOIIMPOBAHUE

3AKA3 HA
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JOKYMEHTOB TEXHHUYECKHUMH

CPEICTBAMUW APXHBA

No

Jaka3unk

[Mpunoxenne Ne 5

k IlpaBunam paboTel MOJB30BaTENCH
APXMBHBIMH JIOKYMEHTAMH B UMTAIbHBIX
3anax obracTHOrO Ka3eHHOT0
yupexaenus «l'ocyaapcTBeHHBIH apXuB
Kypckoit o6mactu» (OKY «l'ocapxus
Kypckoit  ofmactuy) w  duimana
OKY «I'ocapxus Kypckoii obmacti»

PA3PELIAIO
KOIMMPOBAHHE
Jimpexktop OKY  «locapxus

Kypckoit obnactu»
/ /
«_» 20 T.

(damunus, ums, OTYECTBO (NPH HATHYKH) MONIL30BATENS)

Anpec (MOYTOBLIH, 21€KTPOHHOM MOUTE), TENEHOH

Buz konupoBaHus:

(KcepokONHpOBaHHe, N3rOTORJICHHE UH(POBOH KOTIHK)

Ne | Homep Homep Homep | T'oa | Homepa ymcroB | Texnuyeckue | Kommuectso
n/n | <onna OIIHCH Jiena (BT.4.C rnapaMeTpsl | S9K3eMIUISPOB
obopoTom) KOIHMPOBAaHMS

Oco0Opre oTMeTKH

« » 20

HauanbHHK oT/ena

« » 20

3aka3 MPHHAT K HCMOJTHEHHIO

(HaMMEHOBAHKE JIO/KHOCTH)

« » 20

(monmuek NoAbL30BaTENs )

(pactmdpoBKa MOAMHCH)

(noanuce)

(paciuudpoBKa NMOJAMHCH)

(noanucs)

(pacundpoBKa NOIMHCH)
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OKY «I'ocapxus Kypckoit obnactu
3AKA3 HA KOIITHPOBAHHUE
NEYATHBIX U3JAHUI
TEXHUYECKUMHU CPEIACTBAMMU
APXHBA

[Mpunoxenne Ne 5.1

Kk [lpasunam paGoThl mMOJB30OBATENCH
apXHBHBIMH JOKYMEHTaMH B YHTAIBHBIX
3anax obnactHOTO Ka3eHHOro
yupexaenust «['ocy/1lapcTBEHHBIH apXHB
Kypckoit obmactny (OKY  «l"ocapxus
Kypckoii  obmactu») u  duiMana
OKY «I'ocapxus Kypcxkoii obiactu»

PA3PEIIAKO
KOIMMpOBaHHe

Ne Jlupextop OKY  «locapxus
Kypckoii obnactu»
/ /
« _» 20 r.
3aka3umK
(bamunmus, uMs, OTHECTBO (NPH HAJIMYMKMK) NOJIB30BATEI)
Agpec (ITOYTOBBIH, 27IEKTPOHHOU MTOYTHI), TeledoH
Bua xonmupoBaHus:
(kcepokonMpoBaHHE, N3rOTOBIEHHE LIHPPOBOH KOMHMU)
Ne | Astop HasBanue I'on Homepa Texnuueckue Komuectso
n/n M3/[aHUS | CTPAHMIY TapaMeTpsl SK3eMILISIPOB
KOIIHPOBaHHA

Oco0ble OTMETKH

20 T.

« »

(moanMes NoNL30BaTEN)

HauaneHuk otaena

(pacmndpoka noanucy)

(pacumdpoBKa rMoanucH)

(moamnmce)
« _» 20 .
3aKa3 NpHHAN K UCMOIHEHHIO
(HanMeHOBaHHE [10JKHOCTH) (noanuce)

« » 20 T.

(paciindpoBKa MOAMHCH)
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OKY «"ocapxus Kypckoii o6mactu»

3AKA3

HA

KOIIMPOBAHHE

JOKYMEHTOB COBCTBEHHBIMH
TEXHHYECKUMHU CPEJICTBAMH

ITpunoxenne Ne 6

K IlpaBunam paGotsl noub3oBarelnei
apXHBHBIMH JIOKYMECHTaMH B YHTAIbHBIX
3anax o0nacTHOro Ka3eHHOTO
yupexaeHus «l ocygapcTBEHHBIH apXHB
Kypexkoit obnactny (OKY  «["ocapxus
Kypekoit  obmactu») wu  duinana
OKYV «"ocapxus Kypcko# obnactiy

PA3PEHIAIO
KOITMPOBAaHHE

IMOJIB3OBATEJISA

No Hupexrop OKY  «l'ocapxus
Kypckoit obnacruy

/ /

« __» 20 1

3aKazquK

(pammnus, ums, ordyecTBo (MpH HATHYHK) NOIB30BATENA)
JloroBop Ha OKa3aHWE yCIYTH OT « » 20 r. Ne

,[{a'ra A BpEM:A KOIIHPpOBaHHA:

Buj npumensiemoro

TEXHHYECKOTO YCTPOﬁCTBa:

(teniedon, doroanmnapar, MIAHIIETHBIH KOMIBIOTEP M T.IL.)
Uepe'{eHB npearojaracMbaIx K KOITMPOBaAHUIO JIMCTOB apXHBHBIX JOKYMCHTOB!

No
/i

Homep
donna

Howmep
OIHCH

Homep | Ton
aena

Homepa ncroB
(B 1.4, ¢ 0BopoTOM)

¥ (MJIH) CTPaHHI| MeYaTHBIX H3JaHUH cpaBOYHO-HHPOPMAIHOHHOTO (o a:

No
n/n

Wus.
HOMEp

ABTOp, Ha3BaHue, roJ H3JaHus

Homepa ctpanun

OG61ee KOMUYECTBO MPE/TONAraeMbIX K KOMUPOBAHUIO JTUCTOB M (MITH) CTPAHMUIL

W3 HUX cBepX YCTAHOBJIEHHOr0 o0beMa (IpH HaTHYHK)

«

»

20 T.

(MoAMHMCH MONB30BaTEA)

(pacumpoBKa MOAMMUCH)
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3AKJIIOYEHUE O BO3MOXHOCTH

KOIMUPOBAHMHS

JIOKYMEHTOB

COBCTBEHHBIMU TEXHHUYECKUMH
CPEJICTBAMMU IMOJIb3OBATEJIS

B cOOTBETCTBHHM C 3aKa30M OT «__ »

jalax

[Tpunoxenne Ne 7
k IlpaBunam paboTel moNb30BaTENCH
ApXHBHBIMU JIOKYMEHTAMH B YHTAJIBHBIX

o0JracTHOTO

Ka3C¢HHOIO

yupesxaenus: «l'ocylapcTBEHHbIA apXuB
Kypckoii obmacta» (OKY  «locapxus

Kypckoi

obnactu»)

1  (Qummana

OKYV «I"ocapxue Kypckoit obnactu»

YTBEPXIAIO
Hupexrop OKY «I'ocapxus
Kypckoii obmactu»

20

« »

20

r. Ne

IMOJIL30BaTE]1s

(hammnus, MM, OTYECTBO (MPH HAJIMHHK) T10J1630BATEIIN)

Ha KOIHPOBAHHE JOKYMEHTOB COOCTBEHHBIMH TEeXHHYECKUMHU CpelcTBaMH TIPOBEJIEHA
MPOBEPKA MPEAroIaracMbiX K KOIHPOBaHHUIO JOKYMCHTOB Ha HallHIHC Ol"paHH'-leHPlﬁ,
YCTaHOBJICHHBIX Ha CaMOCTOATE/IBHOC KOTTMPOBAHUC TMOUVIMHHUKOB €I, HOKYMCHTOB,

MEeYAaTHLIX H3aHui.

BriBoa (Hy»KHO€ HOAYEPKHYTE):

YCTaHOBJICHHBIX OI'PaH AYCHWI HE BBIABJICHO, CaMOCTOATEIBHOE KOIHPOBAHHE
TOJIL30BATEIEM BCEX YKA3aHHBIX B 3aKa3e JOKYMEHTOB BO3MOXKHO,
BBIABJICHB! YCTAHOBJICHHBIC OrPpaHUYEHHA B OTHOICHHH CIICIYOIIAX JOKYMEHTOB:

OcHoBaHue yCTaHOBICHUS Homep | Homep | Homep T'on Howmep
OrpaHHYeHHs donma | onmcH nena nHMcTa
(MHB. (cTpanuua)
HOMeEp)

YcraHoBlIeHbl
(onnoobpasoBareiem

Wmeror konuu QoA M0JI630BAHUL

OTHeceHBl K Kareropud ocobo
[EHHBIX JJOKYMEHTOB

[MpusHaHbl  HAXONAIMMHCA B
HEY/IOBJIETBOPHTEILHOM
(bU3HYECKOM COCTOSIHHH

MmeroT 0coOeHHOCTH:

C yracarolmmm TEKCTOM

Hanuuue nirMeHTHBIX TIATEH

Hanuuue  KOppO3HH  JKEJIE30-
raJIOBBIX YEPHUII
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HapymeHnue CBSI3M  KpacouHOTo
CII051 ¢ OCHOBOJA:

pacTpeCKHBaHMA

OCBIITH

MOpOLIECHHE

Ha nomkoii 6ymare

Ha kanbke

HMMeroT CcypryyHbsle M BOCKOBBIC
reyaru

HMeroT moBpeX/IeHHs TieperieTa:

packon 6;10ka

HapyHICHUE ITUTHA

BEINMTaJICHHE JIMCTOB

Hmeror KOpELIOK, HE
MO3BOJIAIOIIMA PACKPEITH €10 Ha
POBHOM TOBEPXHOCTH, He

NPHYUHSA TIPH ITOM NOBPEXKICHUIH
NepeIvIETyY ¥ CaMOMY ACITy

Ha ocuoBanum mnojyHkra 4.2.25 IlpaBun paGoThl [0Jb30BaTEICH apXUBHBIMU
JIOKYMEHTAMH B YHTAIBHBIX 3aJ1aX 00IACTHOIO Ka3eHHOTo yupexaeHns «1'ocy1apcTBeHHEIi
apxus Kypckoit obmactm» (OKY  «locapxus  Kypckoi obnactu») u  Quinana
OKY «'ocapxuB  Kypckoit  obOnactu»  JaHHBIC  JIOKYMEHTBl  CaMOCTOSTEIBLHOMY
KONMHUPOBAHUIO HE TOJUIEXKAT.

CaMOCTOSTENbHOE KOIHPOBAaHWE JIPYTMX YKa3aHHBIX B  HA3BaHHOM  3aKase
JOKYMEHTOB (TP HATHYNM) BO3MOXKHO, YCTAHOBJICHHBIX OrPaHHYCHHUI HA MX KONMPOBaHHE
HE BBIABIEHO.

HauansHuk oTaena

(noanucs) (pacumdpoBka nMoAMKCH)

« » 20 T.

C 3aK/I0YeHHEM O3HAKOMJICH:
« » 20 I.

(moAnmuch Nonb30BaTeNs) (paciumd)poBKa MOAMHCH)




