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HHPEAUCJIOBHUE

B nartHaguatelii  BBITYCK  MH(OPMALMOHHO-METOAMYECKOrO  OHOJUIETEHS
«BectHuk apxuBHOH ciry:k0b1 Kypckoii 061acTi» BKIIOUEHBI JOKYMEHTBI, KOTOPBIE
CBSI3aHbI CO OCHOBHBIMM BOIIPOCAMU apXMBHOTO JI€J1a HA COBPEMEHHOM JTalle.

B  pasmen  «HopmaTuBHO-MeTOIMYECKHME  JOKYMEHTBHD»  BKJIFOYEHBI
Meroguueckue  pekoMenzauuu Kk [IpaBuiam  opraHmszanmm  XpaHEHus,
KOMILUICKTOBAHHUS, y4eTa U UCIOJb30BaHUS JOKYMEHTOB ApXHMBHOTrO (hoHIa
Poccuiickoit @enepanuu U Ipyrux apXWBHBIX JOKYMEHTOB B I'OCYIapCTBEHHBIX W
MYHUIIUNATBHBIX apXHWBaxX, My3eiX U OHOIMOTEeKax, HAYYHBIX OpraHMU3aLUsAX
(yTBepxaeHbI MprukazoM DeaepabHOro apXuBHOTO areHTcTBa OT 2 MapTta 2020 1. Ne
24). Meronuueckue pekoMeHaauu noarotosieHsl OBY «Bcepoccuiickuii HaydHO-
UCCIICOBATEIbCKANA HMHCTUTYT JIOKYMEHTOBEIEHUS W apXHMBHOIO JieNa» JUId
pabOTHHUKOB TOCYJAapCTBEHHBIX M MYHHUIIMITAJIBHBIX apXHUBOB, My3€€B M OHMOIMOTEK,
Hay4YHBIX OPraHM3aLMH, IpernoaaBaTeie U CTyIeHTOB.

B pasnene «Meroauueckoe oOecrieueHue» pasMelleHa IMaMsTKa 10
BBISIBJICHHIO, YYETY U YJIYUIIEHUIO (PU3NUECKOr0 COCTOSHUS apXUBHBIX JTOKYMEHTOB
Ha OyMa)XHOM HOCHTEJE B MYHUIIMIIAJIbHBIX apXWBaX, MOATOTOBJICHHAS BEIYIIUM
KOHCYJIbTAHTOM apxuBHOTO ympasinenus Kypckoit obmactu (M.B. Illuniiosoit),
KOTOpasi MOMOXET pabOTHMKaM MYHMLMIAIbHBIX apxuBoB Kypckoit oOnactu B
pabote 1o obecnedyeHn o (PU3NIECKOro COCTOSHUS APXUBHBIX JIOKYMEHTOB.

Pasnen «Jloxkmagel u  CcOOOUIEHMS» COAEPXKUT. JOKIAA 3aMECTUTENS
HauvalbHUKa apxuBHoro ymnpasieHus Kypckoit obmactu (JI.b. KapmanoBoit) no
OCHOBHBIM HaIIPaBJICHUSIM JI€ATEIbHOCTU apXUBHBIX yupexaeHui Kypckoil odnactu
B 2020 T. ¥ OCHOBHBIX HamNpaBJICHHAX AesATeNbHOCTH Ha 2021 rox u mHpOpPMALIHIO
BEYIIETO0 KOHCYJIbTaHTa apXuBHOro ympasieHus Kypckoit ob6mactu (M.B.
HIMIIIOBO#) MO OCYIIECTBICHHIO KOHTPOJIS 338 COOIFOICHHEM 3aKOHOIATENbCTBA 00
apXUBHOM Jiene Ha Tepputopun Kypckoii o6mactu B 2020 T.

Paznen «MHopManum ¥ BBICTYIUIGHUS» COJEPKUT HH(POPMAILMOHHBIE
MaTepuaibl, MOATOTOBICHHbIE PAOOTHUKAMU MYHUIMNAIbHBIX apxuBoB Kypckoii
o0nacTH.

B pazgen «XpoHuka coObITHI» BKIIIOUEHBI MH(OOPMALIUU O MEPOIPUSTHSIX,
KOTOpble OBbUIM OpPraHM30BaHbl M TPOBEIEHBl ApXMBHBIM YynpaBieHueM Kypckoit
o0nacTv, a TaKke B KOTOPBIX HPUHSIM Yy4YyaCTHE  COTPYIHUKH  apXUBHOTO
ynpasnenust Kypckoii o6nactu B reuenue 2021 ropa.

B pyOpuke «JlureparypHas CTpaHWYKa» pa3MeELIEeHbl CTHUXOTBOPEHUS
pabOTHUKOB MyHHIIMIIATBHBIX apxuBOoB Kypckoii o0nactu.

Hageemcs, yTo Tekyliee u3gaHue OKaXXeT 3HAUUTEIbHYIO IOMOIIb B padboTe
MYHUIIUTNATBHBIX apxuBoB Kypckoit obnactu.

Peaxkoanerns



HOPMATHBHO- METOAHYECKHE
AOKYMEHTbI

(I)euepa.nbﬂoe APXUBHOE€ ar€¢HTCTBO

DBY «BcepoccuilCKHA HAYYHO-MCCJIE0BATEIbCKUH HHCTUTYT
AOKYMEHTOBE/eHUSI U AaPXUBHOIO J1eJ1a)

Metoauyeckue pekoMenaanuu K IlpaBuiiam opraHusanum XpaHeHus,
KOMILIEKTOBAHUS, YYeTa U UCNO0JIb30BAHNS IOKYMEHTOB aPXHUBHOI0 (poHaa
Poccuiickoii @enepauyu v IPyrux apXuBHbIX TOKYMEHTOB
B FOCY/1apCTBEHHbIX H MYHHMUIHMNIAJbHBIX APXUBAX, My3esiX
U 0H0JIMOTEeKAaX, HAYYHBIX OPraHU3aALUAX

MeTtoaudeckne pPEKOMEHAALNN PAacKpPBIBAIOT METOAMKY HPUMEHEHUS TOJIO0XKEHHN
[IpaBun opraHu3anMy XpaHEHHs, KOMIUIEKTOBAaHHUS, y4eTa M HCIIOJIb30BaHUS JOKYMEHTOB
ApxuBHoro Qonna Poccuiickoit Denepanmu W JOpyrux apXWBHBIX JTOKYMEHTOB B
rOCYyJapCTBEHHBIX M MYHULMNAIbHBIX apxuBax, My3eix M OuOinorexax, Hay4YHbBIX
opranuzanusix (yTB. npukazom denepalibHOTO apXUBHOTO areHTcTBa oT 2 Maprta 2020 r. N
24, 3zapeructp. Muntoctom Poccum 20 mas 2020 r. N 58396). Ilpenna3zHaueHsl ist
PabOTHUKOB rOCYJapCTBEHHBIX U MYHUIMIIANIBHBIX apXUBOB, My3€€B U OHOIMOTEK, HAYYHBIX
OpraHU3aLMM, IPENoJaBaTeIeii U CTYACHTOB.

Pa3znen I. OCHOBHBIE ITOJIOKEHU A
(Tnasa I IIpaBua)

1.1. MIpaBuna pazpaboTaHbl B cCOOTBETCTBUU ¢ DellepanbHbIM 3aKOHOM OT 22 OKTAOpS
2004 r. N 125-®3 "OG0 apxuBHOoM jxene B Poccuiickoit ®eneparuu" (CobOpaHue
3akoHOAarenbcTBa Poccuiickoit denepanuu, 2004, N 43, cT. 4169; 2018, N 1, cT. 19) (nanee
- ®epepanbHblil 3ak0H N 125-D3) u yrBepkaeHsl npuka3zoMm Pocapxusa ot 2 mapra 2020 r.
N 24. 3apeructpuporano Muntoctom Poccun 20 mapta 2020 r. Peructparuonnsiit N 58396.

[IpaBuna pacnopocTpaHslOTCSA Ha: TOCYJApPCTBEHHBIE AapXUBbl; MYyHULUIAIbHBIC
apXUBBI, My3eH; OMONMOTEKN; HayYHBIE OpraHU3alllH, BKIIOYCHHBIE B NEPEYCHb HAYYHBIX
OpraHu3alyii, OCYIIECTBISIOMINX MOCTOSHHOE XpaHEHHE IOKYMEHTOB ApXWBHOIO (oHIa
Poccuiickoit @enepanuu, yreepxaeHHbN [IpaButensctBoM Poccuiickoit deneparnuu (nanee
- Hay4YHBIC OpPTaHM3AIMN), KOTOPHIE B COOTBETCTBHH C 3aKOHOJATENLCTBOM Poccuiickoi
Oenepanii  OCYHISCTBISIOT TMOCTOSIHHOE XpaHEHHE JOKYMEHTOB ApXuBHOTO (QoHaa
Poccuiickoit @enepanyy, a TaKXKe BPEMEHHOE XPAHEHUE OTAEIBHBIX KAaTErOPUH apXHUBHBIX
JIOKYMEHTOB.<24> [lepeueHp Hay4YHBIX OpraHW3alUi yTBepkaeH Pacnopsbkxenuem I[IpaButenbcTBa
Poccuiickoit ®denepanuu oT 23 Jiexaopst 2016 roja N 2800-p (URL:
http://archives.ru/documents/order_gov2800-r 2016.shtml (nara o6pamienus: 26.03.2021)).

B IlpaBunax wmcmonb3yeTcsi 00001MeHHOe HaMMEHOBaHME "apXWBHI' IS BCEX BHIIOB
OpraHM3anuii, Ha KOTOPBIE PACIpPOCTpaHSAETCS HX ACHCTBHE, 33 WCKIIOYCHHEM CIIy4aeB,
KOI'J1la HOpMa OTHOCHUTCSI TOJIbKO K KOHKPETHBIM BUAAM OpraHU3alHH.

1.2. ApXMBBI OCYIIECTBIISIIOT XPAaHEHUE, KOMIUIEKTOBAHUE, Y4E€T U HCIIOJIb30BAHHE
nmokymMeHTOoB ApxuBHoro (oHma Poccuiickoit Deaepaliiy U APYTUX apXUBHBIX TOKyMEHTOB.

K "mpyrum apXuBHBIM TOKyMEHTaM'" OTHOCSTCSI apXMBHBIE JOKYMEHTBHI (B TOM 4HCIIE
JOKYMEHTBI 110 JHUYHOMY COCTaBy), CPOKHM BPEMEHHOTO XpaHEHHUs] KOTOPbIX HE HCTEKIIH,
MPUHATHIE: OT JIMKBUAMPOBAHHBIX OPraHOB TOCYAAapCTBEHHON BJIaCTH H MECTHOTO
caMOyTpaBJIeHHS, TOCYIapCTBEHHBIX W  MYHHUIUIAJIBHBIX  OpPTaHHU3AINN; oT
TOCYJApCTBEHHBIX M MYHHUIMNAIBHBIX OpraHU3alluid B CIIy4ae HUX PEOpPraHu3aluu C
n3MeHeHueM (HhopM cOOCTBEHHOCTH; BCJIEJCTBHE YPE3BBIYANHBIX OOCTOSTENBCTB (CM. TaKXKe
[Ipunoxenune 1 k MeTogudecKUM pEKOMEHIAITHSIM ).

[IpaBuna He pacnpoCTpaHAIOTCS Ha OPTaHU3ALUI0 XPAHCHUS, KOMIUICKTOBaHUS, yueTa
W WCIONB30BaHUA JOKYMEHTOB ApxuBHOrO (oHaa Poccuiickoit denepanmu U Apyrux
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apXHUBHBIX JJOKYMEHTOB B (pe/IepalbHBIX OpraHax MCIOJHUTENbHON BIACTH U OPraHU3aLusX,
OCYIIECTBISIOMINX JETO3UTAPHOE XpaHEeHHe JOKYMEHTOB ApxuBHOro ¢onaa Poccuiickoit
Oenepanuu. IlpaBuna periaaMeHTHPYIOT BBIIOJIHEHHE apXMBAMU OCHOBHBIX BHJIOB PaloT:
XpaHEeHHe; KOMIUIEKTOBAaHHUE; yUeT; UCTIOJIb30BaHUE apPXUBHBIX JJOKYMEHTOB.

ApXUBBI  JTOJDKHBI ~ COONIOAATh TpeOOBaHUS  3aKOHOAATENbCTBa  Poccuiickoit
®Denepanyn, 3aKOHONATENHCTBA COOTBETCTBYIOIIEro cyobekra Poccuiickonr ®Denpeparum,
HOPMATUBHBIX IIPABOBBIX AKTOB YIOJIHOMOYEHHOI'O (hefepaabHOr0 OpraHa MCIIOIHUTEIbHON
BJIacTH B cdepe apXWBHOTO Jiena W JACNONPOM3BOJCTBA, YIMOJTHOMOYEHHBIX OPraHOB
UCTIOJTHUTENLHON BJIacTH CyOBekTOB Poccuiickoii Dexepanuu B cdepe apXMBHOTO Jena,
OpPIraHOB MECTHOTO CAMOYIIPABJICHUSL.

1.3. Tepmunsbl, ucnonb3yemble B IlpaBunax, ymoTpeOnsIoTcsi B 3HAYCHHSAX,
3akperuieHHbIX B DenepanbHoM 3akoHe N 125-03 u B denepanbHOM 3aK0oHE OT 27 HIONS
2006 . N 149-®3 "O6 wundopmaimu, WHOOPMAITMOHHBIX TEXHOJIOTHAX W O 3alllHUTe
napopmarun” (manee - @emepanbhbiil 3ak0H N 149-D3) (cMm. Tarke pasgen "TepMUHBI U
omnpenenacHus").

1.4. XpaHeHue, KOMIUIEKTOBaHHE, Y4Y€T M HCIIOJIIb30BaHHWE APXUBHBIX JOKYMEHTOB
MOYKET OCYIIECTBIIATHCS C MCIIOIb30BaHUEM HH(POpMAIMOHHON cucteMbl. [Ipu 3ToM Takas
WHQOpPMaIMOHHAss CHCTeMa JOJDKHa  00s3aTelbHO  COOTBETCTBOBATH  TEXHUYECKUM
TpeOOBaHUSIM,  YCTAHABIMBACMBIM  YIOJIHOMOYCHHBIMH  (ellepalbHBIMA  OpraHaMH
UCTIOJIHUTENFHON BnacTH B cdepe HMHPOPMALMOHHBIX TEXHOJOTHMH M HH(OPMAaLUOHHON
Oe3omacHOCTH

[MoMumo TexHHYECKHX TpeOOBaHWA, NPH CO3MAHHMH, OSKCIUTyaTallid W pa3BUTUU
WH(GOPMAITMOHHOW CHUCTEMBI HEOOXOAWMBI: COOIIOJeHHe TpeOoBaHM WH(GOPMAITMOHHON
0e30macHOCTH, OpraHu3alys JOTHYHOIO CTPYKTYPUPOBAaHHS CHCTEMBI, €€ HalOJHEHHE
KOHTEHTOM, HCIOJb30BaHHE TEXHUYECKUX M TEXHOJOTMYECKUX CPEICTB, COOTBETCTBYIOLINX
3a7auaM (DYHKIIMOHUPOBAHHS CHCTEMBI.

HNudopmarmonHas cucrema MOXKET OBITh pa3paboTaHa apXHUBOM CAMOCTOSATENHHO WIIH
MOJET OBITh MPEAOCTaBICHA YIIOJIHOMOYEHHBIM (hefiepabHBIM OPraHOM HCIIOJHHUTEIBHOM
BJIacTd B cdepe apXWBHOTO Jeja W JIEIONPOU3BOJICTBA, YIIOJHOMOYEHHBIM OpPTraHOM
WCTIOTHUTENFHOW BIACTH B cdepe apxuwBHOro nena cyownekra Poccwiickoit Denpeparum,
3aKyIUIeHa Ha PhIHKE HH)OPMALMOHHBIX YCIIYT.

1.5. ApxuB TmpeAcTaBiIsieT B COOTBETCTBYIOIIMK  YIIOJTHOMOYEHHBIH  OpraH
UCIIOJIHUTENILHON BIacTH B cdepe apXUBHOIO [Jejla YYeTHble cBeAeHHs 00 oObemax
ApXMBHBIX JTOKYMEHTOB, XPAHSIIMXCS HETOCPEICTBEHHO B apXMBE, U B MCTOYHHKAX €ro
KOMIUIEKTOBaHHUS.

denepanbHble TOCYJIapCTBEHHBIE apXUBBI, (enepanbHble My3eH, OWOIHOTEKH WU
Hay4Hble OpraHU3alUu IPEICTABISIIOT TaKHE CBEICHHS HEMOCpencTBEeHHO B Pocapxus.
l'ocymapcTBeHHBIE M MYHHUIIATIAILHBIE apXUBBI, My3€H, OMOIMOTEKH cyObeKTOB Poccuiickoit
Oenepanyiy - B yIIOJIHOMOYEHHBIN OpraH MCIOJHUTEILHON BIACTH B cepe apXUBHOTO JieNa
COOTBETCTBYIOIIETO cyOBekTa Poccutickoit Denepanym.

@opMBI M CPOKM THPENOCTABICHUS YYETHBIX CBEICHUH YCTaHABIMBAIOTCS
HOPMaTHBHBIM MPaBOBBIM akTOM PocapxuBa.

Heo0xoammo pyKOBOJICTBOBATHCS CIEAYIONUMH TIOKYMEHTaMHU:

PernmameHT rocynapcTBEHHOrO ydeTa JOKYMEHTOB ApxuBHOro Qouma Poccuiickoit
Odenepannn-<29> [Ipukas PocapxuBa ot 11.03.1997 N 11 "OG6 yrBepxkaeHuu Permamenra
TOCYJAapCTBEHHOTO0 yueTa IOKyMeHTOB ApxmuBHOro ¢onma Poccuiickoit ®enepammm”
(3aperucTpupoBaHo B MuHnrocre PO 08.07.1997 N 1344). URL:
http://archives.ru/documents/regulations/reglam.shtml (gara oopamenus: 26.03.2021).

Bpemennslit opsAA0K aBTOMAaTH3MPOBAHHOTO TOCYJApPCTBEHHOTO Yy4eTa JOKYMEHTOB
ApxuBHoro ¢onga Poccuiickoir ®Penepanuu, XpaHSIIMXCS B TOCYAapCTBEHHBIX U
MYHUIMIAIBHBIX apxuBax <30>;<30> Ilpuka3z PocapxuBa ot 23.10.2000 N 64 "OO0
YTBEpXJACHUH BpeMeHHOro mopsjaka aBTOMAaTH3WPOBAHHOTO TOCYAAapCTBEHHOTO YdYeTa
nokymeHToB ApxusHoro ¢onna Poccuiickoit denepanuu, XpaHsanmuxcsl B TOCYAapCTBEHHBIX
u MyHununanbHeix apxuBax. URL: http://archives.ru/documents/other/vp.shtml (mara
obpamenus: 26.03.2021).

Hudpopmarimonnoe nucbmMo Pocapxusa "O mopsiake yuera poTo- ¥ BUACOIOKYMEHTOB
Ha DJIEKTPOHHBIX HOCUTENSAX B MACIOPTE TOCYIapCTBEHHOT0, MyHUIIMIIAIILHOTO apXHuBa"
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WHCTpyKIus 10 3ar0JHEHUIO TaclopTa TOCYAapCTBEHHOTO My3esl, OMOINOTEKH.

ApXHWB [JOJDKEH TMPEACTaBIsATh B COOTBETCTBYIOIIMI YIOJHOMOYECHHBIH OpraH
WCTIOMTHUTENFHOW BIIACTH B c(epe apXWBHOTO Jefla CTaTHCTUYECKYyI0 HH(OpMAaNnioo o
pe3ynpTaTax JesATENIbHOCTH IO XPaHEHWIO, KOMIUIEKTOBAHHIO, YYETYy W HCIIOJb30BaHUIO
APXUBHBIX JIOKYMCHTOB.

Cratuctuueckast popma N 1 (romoBasi) IIaHOBO-OTYETHON JTOKYMEHTAIIUH apXUBHBIX
yapexxaennii  "llokasarens OCHOBHBIX HANpaBICHWH W PE3yIbTaTOB JIEATEIBHOCTH',
yTBepXkaeHHas npuka3zoM Pocapxusa ot 12.10.2006 N 59 (B pegakuun npukazoB Pocapxusa
01 26.03.2013 N 22 u ot 08.10.2015 N 58).

Pazpnen 1. OPTAHU3ALIUA JOKYMEHTOB B APXUBE
(Tasa II TIpaBui)

2.1. B apxuBe opraHu3yercsi XpaHCHHUE APXUBHBIX IOKYMEHTOB IO CIIEAYIOIUM
UCTOpUYECKA W (WJIHM) JIOTHYECKH CIOKMBIIMMCS KOMIUIEKCaM JOKYMEHTOB apXHBHBIM
¢doHaaM; 00beAMHEHHBIM apXUBHBIM (DOHIAM; APXUBHBIM KOJUICKIIUSIM.

2.2. ApxuBHbI (GoHA (HOPMUPYETCS W3 apXUBHBIX TOKYMEHTOB, 00pa30BaBIINXCS B
npolecce ACATENFHOCTH (KU3HEIESITENBHOCTH) COOTBETCTBYIOLIETO (OHI000pa3oBaTEs:
TOCYJapCTBEHHOTO OpraHa, OpraHa MECTHOTO CAaMOYIpAaBJICHUs, OPTaHU3AINH; TPaXKIaHIHHA
(otmenmsHOTO (PU3MYECKOTO NUIA), CEMBH, polma. B atom cimydae gopMmupyercs apXUBHBIA
(OHI TMYHOTO POUCXOKACHUSL.

2.3. IlpaBuna mOMYCKAalOT TaKKe BO3MOXHOCTH (OPMHUPOBAHHSA OOBEAUHEHHBIX
apXUBHBIX (OHIOB M AapXMBHBIX KOJJIGKIMH B LeEJAX OOECledYeHus PpalroOHaIbHOCTU
XpaHEeHHUs, KOMIUIEKTOBAHUsI, y4€Ta U UCTIONb30BaHHS aPXUBHBIX JOKYMEHTOB.

OObenuHEeHHBI  apXxuBHBIA  (OHI QOpMUpyeTCs U3 AapXHBHBIX JIOKYMEHTOB,
00pa3oBaBIIMXCS B MPOLEcce AEATEILHOCTH IBYX M 00Jiee opraHu3anuii:

- JICHICTBOBABIIMX Ha OMNPEAEICHHOW TEppPUTOPHHM U (MiIM) OOBEOUHEHHBIX OIHUM
00BEKTOM JEeSITETFHOCTH

Ipumepor: Cenbckoxo3siicTBeHHbIE apTenu Kypkuitokckoro paiiona Kapeno-
®unckoit CCP; r. Jlaxpennoxbs, Kypkuiiokckuii paiion, Kapeno-®unckas CCP (1941 -
1956). T'ocynapctBenHoe ka3zeHHOe yupexaecHue PecnyOmmkum Kapemms "HanmonanmbHBIN
apxuB Pecniyonmuku Kapenmus" (KY HA PK);

- oOpraHa TOCYJapCTBEHHOM BjacTh (OpraHa MECTHOTO CaMOYIpaBJICHHUsS) H
MOJBEIOMCTBEHHBIX €My OpraHU3alui

Ipumeper: TlonnzoBckuit cenbckuit CoBeT JEMyTaToB TPYIAIIMXCA U €T0
UCIIOJHUTEbHBIA KoMmHTET, 1. IloHn3oBka Benmmkanckoro paiiona TromeHCkol 00jacTu
(1932 - 1951). TocymapctBeHHOE OrO/UKETHOE yupekaeHHe TrOMEHCKO#H oOimacTu
"T'ocynapctBennsiit apxus Tiomenckoii oonactu" (IBYTO I'ATO);

- IPaBOMPEINICCTBEHHUKOB U TIPABONIPEEMHHKOB

Ilpumepwr: T'ocymapcTBeHHBI opaeHa TpynoBoro KpacHoro 3HameHM Hay4yHO-
WCCIIeIOBATEIbCKUI MHCTUTYT rpaxaanckod asuamuu (I'ocHUWI'A) MunwucrepcTsa
rpaxaanckoit apuarmn CCCP u ero mpemmectBeHHukHd, r. Mocksa (1932 - 1982).
DenepanpHOEe KazeHHOE YupexaeHue "Poccuiickuii TocymapcTBeHHEBINH apxuB B T. Camape"
(PT'A B 1. Camape).

OObeMHEHHBI apXWBHBIA (OHJI JIMYHOTO TPOHMCXOXKICHUS (QopMuUpyercs Hu3
apXUBHBIX JOKYMEHTOB, 00pa30BaBIIMXCS B MPOIEcce AEITEILHOCTH JIBYX M 00Jiee YelOBeK,
CBSI3aHHBIX MEXKAY cOO0M POACTBEHHBIMHU, MPO(ECCHOHATBHBIMU HITH TBOPYECKUMHU CBSA3SIMHU

IIpumepwr: Axcaxosel: Cepreit Tumodeesnd (1791 - 1859) - nmucartenb; ero CHIHOBBS:
Koncrantun Cepreesuu (1817 - 1860) - moat, myGmurmct; ['puropuii Cepreesuu (1820 -
1891) - cubupckwuii rydoepnarop; Msan Cepreesud (1823 - 1886) - moat, myomunuct. (1739 -
1915). ®enepanbHoe Ka3eHHOE YyupexiaeHHe "POCCHICKHN TOCYyAapCTBEHHBIH apXuB
nuteparypbl U uckycctBa" (PTAJIN); YnbsHosel: Wibs Hukomaesuu (1831 - 1886) -
negaror; Mapust AnexcarapoBsa (ypoxa. biaank) (1835 - 1916) - sxena M.H. YassHOBa; X
netu: Anexcanap Wneny (1866 - 1887) - yyacTHUK PEBOJIOIMOHHOTO JIBWKCHUS, UJICH
naptuu "Hapoguas Bons"; Omsra Wnbumawmuma (1871 - 1891) - mmammas cectpa B..
JlennHa; poacTBEHHUKH YbSHOBEIX (1846 - 1978). (1811 - 1978). denepanbHoe Ka3eHHOE
yupexaenue "Poccuiickuil rocygapCcTBEHHBINH apXUB COLMAIBHO-MOJUTHYECKON ucTopun"


consultantplus://offline/ref=D1E3E9572042C3E2A8CDE042BA9094F6BC901FCDE2A282475B1EB67D89A0B9ABBB802CF2498CE279A9B2E8602ACF08AA91532CFA33548D3F2CQ4M
consultantplus://offline/ref=D1E3E9572042C3E2A8CDE042BA9094F6B89C14C2EBA182475B1EB67D89A0B9ABBB802CF2498CE279A9B2E8602ACF08AA91532CFA33548D3F2CQ4M
consultantplus://offline/ref=D1E3E9572042C3E2A8CDE95BBD9094F6BD9D15C5E7A682475B1EB67D89A0B9ABBB802CF2498CE27AAAB2E8602ACF08AA91532CFA33548D3F2CQ4M
consultantplus://offline/ref=D1E3E9572042C3E2A8CDE95BBD9094F6BD9D15C5E7A682475B1EB67D89A0B9ABBB802CF2498CE279AFB2E8602ACF08AA91532CFA33548D3F2CQ4M

(PTACIIN).

Ha3zBanue 00beIMHEHHOTO apXUBHOTO (POHIA MOXKET COCTOSITH!

- 13 0000meHHOro Ha3BaHUs POHIO000pa3zoBaTeNel, JOKYMEHTHI KOTOPBIX BKIIFOUEHBI
B 00bETMHCHHBIN apXUBHBIA (OHT

Ipumepvr: O6benuHEHHBIN apXuBHBIN (oH[ "M30upaTenbHbIe KOMUCCHH IO BEIOOpaM
B OpraHbl TOCYJapCTBEHHOH BIAcTH M MecTHOro camoynpasiaenus" (1999 - 2014).
ApxuBHBINA oTAen agMuHucTpaunn JlennHck-Ky3Henkoro ropoackoro okpyra, r. Kemeposo;

- M3 Ha3BaHWs PYKOBOJSIICH OpraHu3anuy U 0000MIEHHOTO Ha3BaHMs MOJYMHEHHBIX
€l opraHu3anui

Ipumepor: YensOWHCKMIT  00JACTHOM COIO3  MOTPEOUTEIBCKUX  OOIIECTB W
NoJuMHEeHHble eMmy opranmzauumu (1932 - 2008). TocynmapcTBEHHOE yupexkIeHHE
"OOBenIMHEHHBIN TOCyAapcTBeHHBIN apxuB Yensaounckoit oonactu" (I'Y OI'AYO);

- U3 IIepeUnCIICHNs] Ha3BaHUH CMEHSBIINX APYT Ipyra OpraHu3aluil

Ilpumepor: OOvenuHeHHBIH (QOHI ¢/X aptenei (komxoszo): "Kum" m. Bsutoso,
"Komuntepn" n. 3ao3epo, "OOxkwutue Cepepa" n. Ilagora, "Oxornuk" 1. Kemgora
TonmadeBckoro cenbckoro Cosera IlapabGenbckoro pationa Tomckoit obmactu (1934 -
1950). MyHununaneHbl apxuB AnmuHucTparmu IlapabGenbckoro paitona Tomckoi
obmacTu;

- U3 TIOCJICJTHETO HAa3BaHUS OpPraHu3alluy, ¢ Jo0aBlIeHHEM: "1 ee TIpeIIeCTBEHHUKN "

Ipumeper: OObenHEHHBIA apxuBHBIN (GoHA "MypmaHCKas 0OIacTHas OpTraHU3aIusl
Poccmiickoro mpodeccnoHadpbHOTO CcOr03a PaOOTHUKOB PBIOHOTO XO3SHICTBA W €T0
npenmectBeHHUKN" (1946 - 1986). ApxuBHbI OoTAen MypMaHCKOrO MyHHUIMIAIBHOTO
oromkerHoro yupexaeHus (MMBY) "Ympasienue o odecredeHnio e TeIbHOCTH OPTaHOB
MECTHOT'O caMoyIlpaBieHus ropoga MypmaHncka".

ApxuBHas KOJUIeKIUs (OPMHUPYETCS W3 Pa3pO3HEHHBIX APXUBHBIX JOKYMEHTOB,
00BETMHEHHBIX TI0 OTHOMY MJIM HECKOJIBKUM TPH3HAKAM:

- TEMaTU4EeCKOMY

Ipumepvr: Konnekiusi JOKyMEHTOB PEUTHO3HBIX M rpaxaaHcKux oopsmos (1931 -
1988), r. MHWcuiabkynb. ApXMBHBII OTAEN OPTraHU3AIMOHHO-KAJIPOBOTO YIIPAaBIEHUS
Anmunuctpaund  OMCKOro MyHHLIMNAIBHOrO paiioHa Omckoil ob6nactd. J{OKyMeHTHI
Bemukoit dpaniysckoit pesomonun (1756 - 1840). deaepanpHOe Ka3eHHOE YYpEXKIECHHUE
"Poccuiickuii TOCyIapCTBEHHBIH apXuB coluaibHO-onuTHaeckoit ucropuu” (PIACIIN).
Komnexknus nucem, noctynuBmux u3 Kopelickoit HapoaHO-IEMOKPATHYECKOW PECITyOIINKH
(1950 - 1954). ®enepanbHoe KazeHHOE yupesxaenue "T'ocynapcTBeHHbIi apxuB Poccuiickoit
Oeneparnn" (I'A PO);

- 00BEKTHOMY

Ipumeper: AnpOOMBI dYepTekeld MyTEBOTO XO3AHCTBA M IOABIXKHOTO COCTaBa
JKene3HoAopoxHoro tpancnopta (1855 - 1940). Poccuiickuii rocy1apcTBEHHBIH apXuB B T.
Camape. Kostekuusa XyJ0KECTBEHHBIX MPOU3BENEHUN K M3gaHuio "VcTopus rpakaaHcKon
BoitHel B CCCP" (1917 - 1956). denepanpHoe KazeHHOe yupexneHue '"Poccuiickuit
rOCyJapCTBEHHBIH apxuB couuanbHo-nosmtrdeckor ucropuu" (PI'ACIIN)._ Konnexus
HeJIETAIbHBIX W3JIaHUH (JIMCTOBOK M OPOIIIOP), OTIIOKUBIINXCS B MONMHUIEHCKAX M CYJeOHBIX
opranax mopeposonnonHo Poccum (1850 - 1917). denepanbHOe Ka3eHHOE YUPEKIACHIHEC
"T'ocynapctBennsii apxuB Poccutickoit @enepanun” (I'A POD);

- QBTOPCKOMY
Ipumepoi: T'opskoBckoe (1889 - 1952), Ilymkuackoe (1768 - 1953) u ToncToBckoe
(1816 - 1950) cobOpanuss DenepanbHOrO0 Ka3eHHOTo ydpexaeHus "Poccuiickuii

roCyJapCTBEHHBIN apXuB IuTepatypsl U uckyccrsa" (PTAJIN).

Komnnmexuus noxymeHToB mupexkTtopa MHcTuTyTa Mapkcu3ma-neHnHH3Ma OOWYKHHA
.. (1910 - 1980). denepanbHOe KazeHHOE yupexaeHue "Poccuiickuil rocynapcTBeHHBIN
apxuB conuanpHO-TonmTuaeckoi ucropuun” (PI'ACIIN);

- XpOHOJIOTHYECKOMY

Ipumepwi: AxtoBeie mokymentel XVIII - XIX BB. Otmen pykomuceit Poccuiickoit
rocyaapcTBeHHoi oubnmorexu; Komieknus 1okyMeHToB 0 HapyleHnH 3akoHHoctu B CCCP
B 1930-x - magame 1950-x rtr. (1935 - 1995). denmepasbHOE Ka3eHHOE YUPEKICHHC
"Poccuiickuii rocyIapcTBEHHBIN apXUB coltranbHO-TIonmTrdeckoi uctopuu” (PITACIIN);

- IpyTUM MPU3HAKaM, HallpUMep, HOMUHAIEHOMY
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Ipumepvr:Komnekuuss HoT (XVII B. - 1941). denepanpHoe Ka3eHHOE YUpekKACHHUE
"Poccuiickuil rocynapcTBeHHBIM apxuB JauTepaTypsl U uckyccrsa' (PIAJIN). Komnexius
otkpbiTok PCOCP, CCCP, Poccuiickoit ®eneparmu u 3apyoexHbix crpan (1918 - 2005).
OenepanpHOE KazeHHOE yupexaeHue "l'ocymapcTBeHHbIN apxuB Poccuiickoit deneparmn”
(A P®). Kosnekius MiaHoB, YepTexed 3emenb u jgecoB CmoneHckoi rybepauun (1750 -
1915). ObGnacTHOEe TOCYZapCTBEHHOE KazeHHOe yupexiaeHue '"['ocymapcTBeHHBIH apXuB
Cwmomnenckoit oomactu" (OI'KY "T'ocymapctBenHsbIi apxuB CMoneHCKOM obmacTtu™).

ApxuBHas KoJUIeKHMs (OPMHPYETCS, NPEUMYIIECTBEHHO, HWCKYCCTBEHHO, B
COOTBETCTBUH C JIOTHYECKUMHU CBA3SIMH MEXAY TOKYMEHTaMHU.

B HasBaHMM apXMBHOW KOJUIEKLMH YKa3bIBAa€TCS €€ COCTaBUTENb, TEMAaTHKa WU
JOpyroil Mpu3HaK OOBEAMHEHHS JOKYMEHTOB. YKa3bIBae€TCS TaKKe KOJIUYECTBO EIWHMUIL
XpaHEeHHUs1, XPOHOJIOTHUECKUE TpaHuUIbl HOoHIa

Ilpumepur: Konnekuus INOKyMEHTOB IO HMCTOPHM DPEBOJIIOLMOHHOIO JABWXXEHHUS B
Poccun, 204 exn. xp., 1801 - 1920. ®enepanpHoe kKazeHHOE yupexaeHue " ocynapcTBeHHBIH
apxuB Poccuiickoii ®egepauun” (I'A P®). Komneknuss mOKyMEHTOB pPaOOTHHKOB
CMmoneHckoro JibHOKOMOWHaTa, 23 en. xp., 1933 - 1982. Ob6nacTHOE TroCynapCTBEHHOE
KazeHHoe yupexzaeHne "locymapctBeHnblii apxuB CmoneHckoit obOmactu" (OI'KY
"T'ocymapcTBeHHbIN apxuB CMoJeHcKoi o0acTu").

Komnexuus poromokymeHTOB: oTAenbHbIe pakThl u coObiTus B Poccun u CCCP, 1054
en. xp., 1888 - 1933. denepanbHoe Ka3eHHOE yupexkaeHue "Poccuiickuii rocy1apCcTBEHHBIN
apxuB conuanbHO-onuTHaeckort ucropun" (PI'ACIIN).

Komnekumss LlerkoBa B.M., 97 en. xp., 1910 - 1975. Cankr-IletepOyprckoe
roCyJapCTBEHHOE Ka3eHHOEe YyupexiaeHue "LleHTpanbHbBII roCyJapCTBEHHBIM apXUB
mutepaTypsl 1 uckycctBa Cankr-IlerepOypra” (LIT'AJIN CIIO6).

ApXUBHasT KOJUICKIMS MOXXET MOCTYNUTh B apXuB Yyxke Cc(HOpMHPOBaHHOH (OT
(u3nUecKoro JUIla WM OT OpPraHW3allHu); OHA TaKXKe MOXKET OBITh MepefaHa W3 JAPYroro
apxuBa. B Takux ciydasx KOJUIEKIHS CUUTAETCS] HCTOPUYECKHU CIIOXKHBILIEHCS

Ipumepwr: Komnexuust borateipesa Iletpa I'puropseBuya (1893 - 1971) - cnaBucta u
stHorpada qokymeHToB U (osibkiiopa (1515 - 1945). denepanbHOe Ka3eHHOE YUPESKICHUES
"Poccwuiickuii TocynapCTBeHHBIN apxuB nuTepaTypsl u uckyccra" (PIAJIN)._Komnexius
JOKYMEHTOB, coOpaHHas u coznannas C.A. [laHuynunzeBbiM Kk pabote o nekabpucrax (1813
- 1904). ®enepanbHoe KazeHHoe yupexnaenue "locymapcTBeHHbldt apxuB Poccuiickoi
Oeneparun” (I'A POD).

Hanpumep, B LlenTpe nokymeHTaunu HoBeied nctopun Omckoi obnactu B 1998 r.
Obula co374aHa KOJJIGKIHS JIOKYMEHTOB OOIIECTBEHHO-TIOJUTHYECKUX OpraHU3aluid |
newkennii. Kommekiust dopmupoBanack ¢ 1995 r. W3 pasHBIX HCTOYHHUKOB, OJTHAKO
nokymentsl, mnoctynusmue B LJHW yxe B cocraBe komnekuuu, (HOpMHPYIOTCS B
OTJEJBHYIO ONHUCh. B 4acTHOCTH, B OT/AENIbHYIO ONKCh BHECEHA KoJuiekuus YepHenko E.B.
(Omckuii yHHBepcuTeT), coOpaHHas Ui paOOTBHl HajA JAUCCEpTalliedl W BKIFOYAIOMIAs
JIOKYMEHTHI 17 opraHuzanuid.

ApXMBHas KOJUIEKLIHS MOXET TakkKe (OpPMUpPOBATHCS B apXUBE M3 Pa3pO3HEHHBIX
ApXUMBHBIX JIOKYMEHTOB, HE OTHOCSIIUXCS HU K OJJHOMY apXUBHOMY (OH/TY, 00bEIMHEHHBIX
10 TOMY WJIM HHOMY ITPH3HAKY

Ipumepur: Konnekuust TOKYMEHTOB IHcaTelleil, Y4eHBIX, OOLIECTBEHHBIX JesiTenen
(1525 - 1936). ®enepanbHoe KazeHHOE yupekaeHne "POCCHICKHUI rocyIapCTBEHHBINA apXuB
muteparypsl U uckycctBa" (PI'AJIN). Komneknmsi TOKyMEeHTOB AesTenei crpad EBponsr 1o
BONPOCaM MOJUTUYECKOW M coumansHoi uctopuu (1618 - 1928). denepanbHoe Ka3eHHOE
yupexjenue "Poccuiickuil rocyqapCTBEHHBIM apXUB COLMAIBHO-IOJUTHUYECKOM ucTopun"
(PT"ACIIN). Komiexmust TOKyMEHTOB 110 HCTOPHUU HApOJHOTO 00pa3oBaHUs B MOCKOBCKOM
ye3ge MockoBckoii rybepaun (1898 - 1919). denepanpbHOe Ka3eHHOE YUPEKICHHUE
"T"ocynapctBeHHsblit apxus Poccuiickoit @enepauuun" (I'A PO).

2.4. TlpaBuna pa3pemiaroT WCIOJIb30BaHWE HE(POHIOBOW OpraHM3allii apXUBHBIX
JIOKYMEHTOB TOJIFKO B OTHOIICHUH ayTUOBHU3YaIbHBIX JOKYMEHTOB.

[Ipu HedoHOBOH OpraHU3aLMU ayAHOBU3YAIbHBIX TOKYMEHTOB (KHHO-, (OTO-, (HOHO-
U BUACONOKYMEHTOB) JIONyCKAaeTCsl CHCTEMaTu3alus JIOKYMEHTOB, CO3JaHHBIX B
JESTEIbHOCTH PAa3IMYHBIX HCTOYHUKOB KOMIUIEKTOBAHUS, 110 MX BUAAM, OJHOMY WIH
HECKOJBKMM BHELIHUM IIPHU3HAKaM (IIBETHOCTH, THITy ¥ MaTe€pHaly HOCUTENS WHPOPMAIUH,
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ero Qopmary, cucreme 3alucH ayAHOBH3YyalbHOW MH(POpPMAUH U Ap.), YTO OOYCIOBIEHO
0COOEHHOCTSMHU XpaHEHHS TAKMX BHIIOB JOKYMEHTOB.

KuHOmOKYyMEHTBI W BUAEOAOKYMEHTH CHCTEMATH3HPYIOTCS MO BUAAM - (DHIBMEI,
CIEIBBITYCKH, KHHOXKYPHAJIBI, OTACIBHBIC KHHO- U TEJIECIOKETHI Pa3IMIHON I[BETHOCTH.

DOTOAOKYMEHTBl CHUCTEMAaTH3UPYIOTCSI 1O BHAAM - HETaTUBBI Pa3HBIX Pa3MEpOB
(pa3genbHO - dYepHO-Oenble W IBETHBIC); CHAiApl (IMAIlO3WTHBEI) pa3HBIX Pa3MEpPOB
(pa3genbHO - YepHO-OeNble W IBETHBIC); TO3UTHBEI ((hOTOOTHEYATKH); (POTOATHOOMBI,
JraduIbMBI.

@DOHOIOKYMEHTBl CUCTEMATU3UPYIOTCS MO BWAAaM 3allUCH 3BYKOBOW HWH(pOpMaLuu -
dbonorpadmyeckas, rpaMModoHHas, MOPUHODOHHAS, ONITHICCKAsI, MATHUTHASI, JTa3epHasl.

Ha nokyMmeHTBI pa3HBIX BUIOB COCTABIISIFOTCS OTACIBbHBIE OMUCH (MCKIIOUYEHHE MOTYT
COCTaBIIAATH (POHIBI JMYHOTO MPOUCXOKACHUS, TIE OTACIbHAs OMUCh B 00s3aTElIbHOM
TOPSZIKE COCTABIISIETCS TOJIBKO HA AIIEKTPOHHBIE JOKYMEHTHI ).

AynnoBU3yanbHbIE JOKYMEHTHI OTIOJHHUTEIHHO CHCTEMATH3UPYIOTCS 10 BHAAM
HOCHTEJICH HH(POPMAITUH.

2.5. Omnpenenenye NPUHAAISKHOCTH JOKYMEHTOB KOHKpETHOMY (hoHI000pa3oBaTeio
Y XPOHOJIOTHUYECKUX TPAHMIl apXUBHOTO (HOHMA Ha3bIBaeTCsd (OHAMPOBAHMEM TOKYMEHTOB.
dopMmupoBaHHe apXUBHBIX (OHAOB OCYIIECTBISIETCS, KaK TPaBHIO, B HCTOYHHKAX
KOMIUICKTOBaHUS apxuBa ((hoHm000pa3oBaresx) B npoiecce GOpMUPOBAHUS JIe] Ha OCHOBE
HOMEHKIIATYyp 1€ U 0TOOpa TOKYMEHTOB IS TIepeaun Ha XPaHEHNE B apXHUB.

B apxuBe pekoMeHAyeTCsS  OCYIIECTBIATH  paboOTel 1O  (POHAMPOBAHUIO
(nepedoHANPOBAHNIO) APXUBHBIX JOKYMEHTOB B UCKIIOUHTENLHBIX CIyYasix: MPHU OMHUCAHUH
MPUHATHIX HEYNOPSAOYeHHBIMH (Hec(hOpMHUPOBaHHBIMH B Jeia (SIWHUIBI XPaHEHUS) H
HEONMCAaHHBIMH)  apXWBHBIX  JIOKYMEHTOB,  IepepaboTKe  HeyIOBIETBOPUTEIHHO
COCTaBJICHHBIX OIMUCEH, HCIPABICHUH OIMOOK MePBOHAYAILHOTO (POHAUPOBAHHUS.

Hcroprudeckn CclOKHMBIIMECS apXHUBHBIC KOJUICKIUH (C(OPMHUPOBAaHHBIE €IIe 0
MOCTYTUIEHUS UX B apXHB) Nepe(OHANPOBaHNIO (TIEPECOCTABICHUIO) HE TTOIJICIKAT.

[NepedonaupoBanue BiedeT 3a coO0W M3MEHEHHE MMOMCKOBBIX JIaHHBIX IOKYMEHTOB, B
TO BpeMsl KaKk Ha HUX MOTYT y»e OBbITh JaHbl CCBUIKM B Hay4dHBIX IMyOnukanusx. [loatomy
€CM JTOKYMEHTHI (hOHNA, KOJUIEKIIMH, B COOTBETCTBHU C JIMCTOM FKCIIOJIB30BaHUs, YKe
BBIJIaBAJINCh MTOJIH30BATENSM, BBEJICHBI B HAYYHBIM 000POT, TaKue (POHIIBI, KOJIEKITUH TAKKe
HE MOT'YT MOJIeXkaTh nepeOoHIUPOBaHHUI0 (TIEPECOCTABICHUIO).

2.6. Ilpu QouaupoBaHuK COOMIOJAIOTCS CIIEAYIONIME TIpaBuia: JIOKYMEHTHI,
SBIISIONIUECS BXOSIIUMH, OTHOCATCS K apXxuBHOMY (oHmy Toro QoHmooOpasoBares,
KOTOPBI WX TOJYYWI, JOKYMEHTHI, SIBISIOMIAECS HCXOJSMIIUMH KOIMUSMH (OTITyCKaMHu),
OTHOCSTCS K apxuBHOMY GoHIYy TOro (HoHI000pa3oBaTelis, KOTOPBIA SBISACTCS MX
co3jaresieM; JTOKyMEHThl BHYTPEHHEro OOpallleHusi OTHOCITCS K apXUBHOMY (OHIYy TOTO
(hoH1000pa30BaTelIsl, B KOTOPOM OHU CO3JIaHbI.

2.7. B ciydae peopraHu3allii WM JIMKBHJAIWU OpraHuzanuu (QpoHIupoBaHHE
OCYIIECTBIISIETCST  CIIEAYIONIMM  00pa3oM: 3aKOHYEHHBIE JEJOTPOU3BOJCTBOM  JIeNa
BKITFOYAIOTCS B apXWBHBIA (DOHI PEOpraHW3yeMO WM JIMKBHUAUPOBAHHOW OpPTaHU3AIINM;
HE3aKOHYCHHBIE JIeNa, TIepe/laHHble JUIsi OKOHYaHHS JICIONPOU3BOJACTBOM B OpraHU3AIHIO-
MPaBONPECMHUK, BKIIFOYAIOTCS B apXUBHBIH (OH[ mTocneTHe.

[loanMHHUKK HAayYHO-TEXHUYECKOH JOKYMEHTAllMH, CO3JaHHOH IO KOHTPAkTy, B
3aBHCUMOCTH OT YCIIOBHH KOHTPaKTa, MOTYT OBITh OTHECEHBI K apXUBHOMY (OHIY
OpraHu3auu-pazpadboTInKa, apXuBHOMY (HOHAY OpraHM3aIMH-3aKa3unka (OpraHu3aIluu-
WHBECTOPA) WIX K apXUBHBIM (DOHJIAaM KaXKJIOW OpraHU3aIly - CTOPOHBI KOHTPAKTA.

B cooTBeTcTBUM C MPUHLIMIIOM HEAPOOMMOCTH apXMBHOTO (OHMA, B apXHMBHBINA (OHT
BKITFOYAIOTCS KaK JJOKYMEHTBI Ha OyMa)KHOM HOCHTEIIE U WHBIX aHAIOTOBBIX HOCHUTEIISX, TaK
Y 3JICKTPOHHBIE IOKYMEHTBI, IIOCKOJILKY OHU COCTABJISAIOT €ANHBINA KOMILIEKC.

B cnywae HanmuuMsg ~cCHeNMaNM3MPOBAHHOTO IIEHTPAa XPAHEHUS BIIEKTPOHHBIX
JIOKyMeHTOB ((enepanbHoro wim B cyobekte Poccuiickoit Denepanyn) u nepeiayd B HETO
4acTH apXUBHOTO (OHJA, TPEJICTABICHHON DIIEKTPOHHBIMU JIOKYMEHTaMH, B3aHMOCBS3b
¢donaa obecriednBaeTCs C MOMOIIBIO CIIPABOYHO-TIOUCKOBBIX CPECTB.

2.8. B apxuBHbI (OHI OpraHu3aldd, KPOMe JIOKYMEHTOB, 0Opa30BaBILHXCS B
TMIpoIIECCe ee AEATEIHHOCTH, BKIIOYAIOTCS TaK)Ke apXUBHBIE TOKYMEHTHI: TPEICTaBUTEIbCTB,
¢unmanoB, UHBIX 000COOTIEHHBIX MOAPA3JEICHUH OpraHU3aluy; KOJUICTHAIBHBIX OpPraHoOB
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opraHuzaluy (KOMHCCHH, KOJUIETHH, COBETOB M T.[.); 0Opa3oBaBIIMECS B IESATEIHLHOCTH
coOpaHuii (KOMHUTETOB) KpPEAMTOPOB, BPEMEHHOIO, aAMHUHUCTPATUBHOTO, BHEIIHETO,
KOHKYPCHOT0, (PMHAHCOBOT'O yNPaBJISIOLIEr0, IPEAOCTABUBIINX 00ECIIEUEHUE JIUL] BO BpEMs
IPOXOKACHUS MPOLEeNyp, IPUMEHIEMBIX B Aeje 0 OaHKPOTCTBE K OpPraHU3aLUU-IODKHUKY;
CO3IaHHBIE TpPU  OpraHW3alul  MPOQCOIO3HBIX  OpraHM3alfi, OCYLIECTBISIOIINX
JIeSITEeIbHOCTD 10 BCTyIUieHna B cury PexepanbHoro 3akona ot 19 mas 1995 r. N 82-03
"O0 o0OmecTBeHHBIX OOBCAMHECHMAX', HA3HAYCHHOW B OpraHM3alWH JIMKBUIAITMOHHON
Komuccun (JinkBuaaropa) (cM. Takxke kommeHnTapun k ['mase XX [IpaBun
2.9. Coznanne HOBBIX APXMBHBIX (POHIOB

Ecnu B apxuBe yxe nMeeTcsl Ha XpaHEHUH apXUBHBIA (OHA OpraHU3alMM, CO3JaHUE
JUTSL TOM OpraHu3alui HOBOTO apXMBHOTO (POH/IA BO3MOXKHO B CICIYIOUINX YCTaHOBIECHHBIX
[lpaBunamu ciaydasx: KapJUHAJIBHOTO WU3MEHEHUS MPOQUIS JESTEIbHOCTH OpraHU3aly;
MU3MEHEHUs POPMBI COOCTBEHHOCTH MMYILECTBA OpraHU3aLHH.

Ecnu rocynapcrBeHHass WM MyHHLIMIIAIbHAs OpraHu3anys Oblga mpeoOpa3zoBaHa ¢
n3MeHeHneM (HOpMbl COOCTBEHHOCTH €€ MMYILECTBA, U MPOU30ILIO CO3JJaHHe Ha €e OCHOBE
HOBOH OpraHM3aluU-NPaBONPEeMHUKA (WIH OpraHU3alUK-TIPABONPEEMHHUKOB) BO3MOXKHBI
JIBa BapHaHTa OpraHU3aly J0KyMEHTOB:

1) mpekpamaercs mnomnojgHeHHe (OHOA CYIIECTBOBAaBIIeH paHee OpraHH3aluM;
JOKYMEHTBI OpraHM3alMU-IIPABOTIPEEMHUKA BKIIIOYAIOTCS BO BHOBbH CO3/IaHHBIN apXUBHBIN
doHn, ecaum  Takag ~ OpraHM3aUusl  SABSIETCS ~ WMCTOYHUKOM  KOMIUIEKTOBAHUS
rocyIapCTBEHHOI0/MYHHUIUIIATBHOTO apXHBa;

2) popmupyercsi 00beTUHEHHBIN apXUBHBIH (OHI W3 TOKYMEHTOB CYIIECTBOBABILECH
paHee OpraHu3allid W OpPraHU3alMU-TIPABOIPEEMHUKA (IPAaBONPEEMHHUKOB), €CIH 1aHHbIC
OpraHu3ayu SABJISIFOTCS HCTOYHUKAMHU KOMIIJICKTOBaHHUS
rOCYJapCTBEHHOTO/MYHUIIMIIAILHOTO apxuBa. [IpM 3TOM apXWBHBIE JAOKYMEHTHI TOJDKHBI
OBITH MEpeAaHbl B TOCYIAPCTBEHHYIO WIIM MYHUIIUNIAIBEHYIO COOCTBEHHOCTD.

He siBasiercst ocHOBaHMEM AJISl CO3aHUS OTAEIBHOIO apXWBHOTO (POHAA: paclIMpeHne
WIA CY)XEHHE TEPPUTOPHAIBHBIX TPAaHUIl JACATENFHOCTH OPTaHW3alliu; BBIICICHUE W3
OpraHu3aliy OJHOW WJIM HECKOJIBKHUX HOBBIX OpraHM3allii ¢ Tepenadyell UM OTAETbHBIX
npaB W OO0S3aHHOCTEH OpraHU3alMU-TIPEIILIECTBEHHUKA (JOKYMEHTHl BHOBB CO3JIaHHBIX
OpraHu3alyi npu 3ToM (HOPMHUPYIOTCS B CAMOCTOSITEIbHBIE apXUBHBIE (POH/IBI); U3MEHEHHE
MOJYMHEHHOCTH OpPTaHM3aLMHU, €€ CTPYKTYpHI, aJpeca MECTOHAXOXACHUS, HAUMEHOBAaHHUA,
HE COIPOBOXABIIMECS H3MEHEHHEM II€PBOHAYANbHBIX (YHKUMI OpraHu3alyd; CMeHa
yapenutens(eil) opraHuzanmu 0e3 n3MeHeHns (POpMbI COOCTBEHHOCTH €€ UMYIIECTBA.

YcTaHoBJIeHHe XPOHOJIOTHYECKUX TPAHUI] ApXUBHOTO (oHaa

XPOHOJIOTUYECKUMH IPaHUIIAMH apXUBHOTO (OH/IA TOCYIaPCTBEHHOTO OpraHa, OpraHa
MECTHOTO CaMOYIPABJICHUs, OpPraHU3alud SBJSIOTCA OQHUIMANIbHBIE IaThl WX CO3JaHMS
(peructpanyn) 1 ynpasaHeHus (TUKBUAALINN).

XPOHOJIOTUYECKUMH TPaHHIAMH OOBEMHEHHOTO apXHBHOTO (DOHJA SIBISIFOTCS JIATHI
co3laHus (perucTpaliy) OpraHU3aluy, OOpa30BaHHOW paHee IPYTruxX, W YIpa3IHEHHS
(IMKBUAALIMM) OpraHW3alM{, YNPa3THEHHOW IO3/IHEE APYIMX OpraHu3aluil, JOKYMEHTHI
KOTOPBIX BOILIN B COCTaB 00BETUHEHHOT'O apXUBHOTO (hOH/IA.

XPOHOJIOTHYECKUMH TPAHUIAMH apXHUBHOTO (OHAA JIMYHOTO TPOUCXOKICHUS
ABJISIFOTCS JIaThl POXKIEHHUS M CMEPTH (IIPU3HAHUS yMEpPLIMM) IpaXJaHWHA, YICHOB CEMbU
WIN poJa.

XPOHOJIOTUYECKUMH TPaHHUIAMH APXHBHOW KOJUICKIIMHU SIBJISIFOTCS JIaThl CO37aHUs
CaMoro paHHEro M camMoro MO3IHETO JOKYMEHTa KOJUICKIHH.

XPpOHOJIOrMYeCKHe TpaHULbl ApXUBHOTO (OHJA MOTYT HE COBMNAAaTh C JAaTaMu
COCTABIISIIONINX €r0 apXHBHBIX JOKYMEHTOB: B ()OHJE TOCYJApCTBEHHOTO OpraHa, OpraHa
MECTHOTO CaMOYIpaBJICHHsI, OPraHU3aLUH - B CBS3H C BO3MOXXHBIM OTCYTCTBHEM aPXHBHBIX
JOKYMEHTOB, JaTHPOBAHHBIX JHEM CO3JaHMs (perucTpaunuu)/ynpazgHeHus! (JIUKBHUIALINH)
TOCY/IapCTBEHHOTO OpraHa, OpraHa MECTHOTO CaMOYITPaBJIEHUs, OPraHNU3allNH, BKIIIOUEHHUEM
B cocTaB (hOHIA apXWBHBIX JOKYMEHTOB, CO3JaHHBIX [0 CO3/JaHUs (PETHUCTpAIIH)
rOCyJapCTBEHHOI'O OpraHa, OpraHa MECTHOI'O CaMOYNpaBJICHUs, OPraHU3allH, ePEeIaHHbIX
JUId 3aBEpLICHUS INIPOM3BOJCTBOM [ieJla IPEIIIECTBEHHUKOM TIOCYJapCTBEHHOTO OpraHa,
opraHa MECTHOTO CaMOYIIpaBJe€HHUs, oOpraHu3aimuu; B (GOHIE JMKBUIUPOBAHHON
OpraHu3alliy - B CIyyae BKIIOUCHUS B HETO JJOKYMEHTOB JIMKBUAALIMOHHOW KOMHUCCHH, IPU
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9TOM KpaiiHeill maroil apxuBHOTO (HOHIA SBISETCS JaTa O(UIMANBHON perucTparuu
pEIICeHUs O JIMKBUIAIUU TOCYIapCTBEHHBIM OpPraHOM, a He PEIICHUs COOpaHusl aKIIMOHEPOB,
cyna; B (poHAE TMIHOTO TMPOMCXOKICHHS - 34 CUET BKIFOYCHHS B TaKOW (POHZ JOKYMEHTOB,
CO3aHHBIX J0 JHS POXKICHHUS Tpaxk1aHnHA-(POHI000pa3oBaTensi, OTHOCAIINXCS K €ro CEMbeE,
a TakKe CBS3aHHBIX C OTKJIMKaMM Ha CMEpTh TIpaxkaaHuHa-(GoHmooOpa3oBares,
MIPOBEICHUEM ITaMITHO-IOOMICHHBIX MEPOIIPHSITHHA U Ip.

I pa3zgea. OBECIIEYEHUE COXPAHHOCTHU APXUBHBIX JOKYMEHTOB
(Taaswr IIT - XX IpaBui)

ObecnieueHne COXpaHHOCTH apXUBHBIX JTOKYMEHTOB - 3TO KOMIUIEKC MEPONPHUSTHI 110
CO3JIaHHIO U COOJIONEHHIO HOPMATUBHBIX YCIOBHM W PEKHMMOB XpaHEHUs, HaJJexaliei
OpraHU3allMy XPAaHEHMS, UCKIIOYAIOIMX XHUIIECHHE M YTPaTy apXUBHBIX AOKYMEHTOB HU
HOJAEPKAHUIO UX B HOPMAJILHOM (hU3MUECKOM COCTOSIHUU.

ApxuB o0ecmeunBaeT XpaHEHHWE AapPXHUBHBIX JOKYMEHTOB B COOTBETCTBHH C
TpeOOBaHUAMHU 3aKOoHOaTeNbCcTBa Poccutickoit enepariu u [1paBui, yTo JOCTUraeTCs:

pa3MelIeHUEM apXUBHBIX JOKYMEHTOB B apXHUBHOM 3JaHHM WIH B MPUCIOCOOIECHHOM
MI0J1 apXUBHOE XpaHEeHHE 3JaHuH (TIOMEIeHNN );

MIPUMEHEHUEM COOTBETCTBYIOIMX CPE/ICTB XPaHEHUS apXUBHBIX TOKYMEHTOB,

CO3JIaHMEM U COOJIIOAECHUEM B apXUBE HOPMATHBHBIX IPOTHBOIMOXKAPHOT'0, OXPAHHOTO,
TEMIIepPaTypHO-BIAXKHOCTHOI'O, CBETOBOTO U CAHUTAPHO-TUTUEHUIECKOTO PEKUMOB,;

HaJUIeKAIEH OpraHu3alueil COXpaHHOCTH, BKIOYas MPOBEPKY HAJIUYMsI U COCTOSHHUSA
APXHUBHBIX JOKYMEHTOB.

I11. TpeGoBanus K 31aHUIO U IOMENIEHUAM apPXHBa

3.1. ApxuB pa3meraeTcs B 31aHUU(sIX) U (WIN) OTAETBHBIX TOMEIEHHUIX 3JaHHs.

ApXUB MOXET pa3MelaThCs: B CIENHAIbHO MOCTPOCHHOM JJII XpaHEHHs apXHBHBIX
JOKYMEHTOB 3IaHUM (MM HECKOJBKUX CIIELHAJIbHO MOCTPOCHHBIX 3[aHUSX); B 3IaHUH
(HECKOJIbKUX 3/IaHUsX), MPHUCIOCcOOIeHHOM(BIX) AJISi XpaHEHUS] apXHMBHBIX JOKYMEHTOB; B
OTJIENBbHBIX TOMEIICHUAX 3/1aHNS.

3nanus (MOMEIIEHHsI) apXHBa BKIIOYAIOT: OCHOBHBIE MOMEIIEHUs, MIpeJHa3HaYCHHbIE
Ul XpaHEHUs, ydeTa, KOMIUICKTOBAHHMS M HCIOJb30BAaHUS apXUBHBIX JOKYMEHTOB;
BCIIOMOTaTebHbIe  (3AMUHUCTPATUBHO-XO3SMCTBEHHOTO0, TEXHUYECKOTO U  OBITOBOIO
Ha3HAYCHUSA).

OCHOBHBIE U BCIIOMOT'aTENbHBIE TOMEIIEHHUS JOKHBI COOTBETCTBOBATH TPEOOBAHUIM
K HOPMAaTHBHBIM peXHMaM XpaHEHHS apXUBHBIX JOKYMEHTOB, YCTaHOBJIEHHBIM [ maBoit V
IIpaBui.

OO0s13aTennbHO  JIOJDKHBI — COOJFOAThCS  o0mue TpeboBaHMS K  0€30mMacHOCTH
OOIIECTBEHHBIX 3[JaHUH U COOPY>KEHHI, YCTAHOBJICHHBIE YITOJHOMOUYSHHBIM (eepatbHbIM
OpraHOM HCIIOJHHUTEIFHOH BIAacTH B c(epe CTPOUTENbCTBA U IKIIHITHO-KOMMYHAILHOTO
XO035UCTBA.

Cocras, pacnosnoxeHue, 000pyI0BaHHE NOMEIICHUH OCHOBHOI'O Ha3HAYCHMS 3IaHUS
apxuBa JOJDKHBI 00€CIeYrBaTh COXPAHHOCTh APXMBHBIX JOKYMEHTOB Ha BCEX y4acTKax
paboThl C HHMH, COONIOJICHUE TEXHOJIOTUI apXWBHBIX pPabOT, a TaKKe ONTHMAaJIbHOE
B3aMMOJICHCTBUE TIOPA3/ICIIEHUN apX1Ba.

[Ipn pasmemeHnn apxvBa pPEKOMEHAYETCA YYHUTHIBATh IUIAHHpPyEeMble OOBEMBI
XpaHEHUS TOKYMEHTOB, IITAT COTPYAHUKOB, 3a/1a4H, TIOCTaBJICHHbIE TIepe]] apXuBoM (OyaeT
JIM apXUB KOMIUICKTYIOIIUMCS, OYAyT JI1 B JAHHOM 3[JaHUU apXHBa MPOBOIUTHCS PaOOTHI 1O
NepervieTy W pPecTaBpalud apXUBHBIX JOKYMEHTOB W T.A.), THIBl XpaHALIMXCS B HEM
JIOKyMEHTOB (JOKYMEHTHl Ha OyMa)XHOM HOCHUTeENe, AaHaJOTOBBIE AayIHOBHU3YyaJIbHbIC
JOKYMEHTBI, DJICKTPOHHBIE JOKYMEHTHI, NpeaMeTsl). B HeOompmmx apxuBax (QyHKOMM
HECKOJIBKHMX IIOMELICHUH OCHOBHOT'O Ha3HAYEHUSI MOTYT OBITH OObEAMHEHBI.

B coorBerctBum ¢ llpaBunamu K MOMENIEHUSIM OCHOBHOTO HAa3HAYEHWS OTHOCSTCS:
apXUBOXPAHWINIIA;, paboune MOMENeHNsT PAOOTHUKOB apX¥Ba; MOMENICHUS ISl IpUeMa |
BPEMEHHOTO XpaHEHHsA, JJI aJalTalud AapXWBHBIX JOKYMEHTOB K HOBBIM YCJIOBUSAM
XpaHEeHUsl IIOCJIe HUX IepeMelleHus (aKKIUMAaTu3aluy); I[OMELIEHUs s W30JIALUH,
Ne3UH(GEKINN W JEe3MHCEKIUH ITOPAKCHHBIX apXHMBHBIX JOKYMEHTOB; ITOMEIICHUS I
oOecrbUTMBaHMs, TNEpeIieTa W PEecTaBpalldd apXWBHBIX JTOKYMEHTOB; IOMELICHHS IS
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KOITUPOBAHUS ¥ PECTABPAIUK APXHUBHBIX JOKYMEHTOB (MUKpPO-, KCEPO-, (DOTOKOIMPOBAHHUS,
¢doropecTtaBpaui ¥ T.IM.), OOpaOOTKH TUIGHKM M TPOBEACHUS TEXHUYECKOTO KOHTPOJIS
ayMOBU3YyaJIbHBIX JIOKYyMEHTOB; TIOMEIICHWS Ui XpaHEHHWS YYETHBIX JIOKYMEHTOB;
YUTAIBHBIA 3aJ1 C YYAaCTKaMH BBIIa4Ml el U CHPaBOYHO-TIOMCKOBBIX CPEICTB, BPEMEHHBIM
XPaHWIHILEM, TTPOCMOTPOBBIA 3aJl, KOMHATHI TPOCITYIIUBAaHUS (OHOAOKYMEHTOB (maiee -
YUTAIBHBIA 32JT); TOMEIIEHNS KaTajloroB FIIM, IPH OTCYTCTBUHM CHEIHAIBHO BBIJEICHHOTO
MOMEIIeHNsI, paboyasi KOMHATa apxuBa; HAaydHO-CIIpaBOYHas OWOIHOTEKa (CIpPaBOYHO-
WHGOPMAITMOHHBI  (OHZI) C XpaHWIUIIEM, KaTaJloTaMHd, 4YHUTATEIbCKUMH MECTaMH;
METOJIUYCCKHI KaOWHET;, TOMEUICHHS JUIS DKCIOHUPOBAaHUS AapXHWBHBIX JOKYMEHTOB
(BBICTAaBOYHBIH 3aIT).

[Momumo ykazanHeix B [IpaBuiiax OCHOBHBIX IOMEIICHHA B apXHBE MOTYT OBITh
MPEeyCMOTPEHBI WHBIC TIOMEIICHUS, B KOTOPHIX B COOTBETCTBHUU C TEXHOJIOTUYCCKUMH
MPOIECCAMH MOTYT HAaXOIUTHCSA apXWBHBIE JOKYMEHTHI W JOJDKHBI 00€CIednBaThCS
TpeOOBaHMSI 110 UX COXPAHHOCTH.

3.2. Pa3MemieHue apxuBa B TNPUCIOCOOJICHHOM 3JIaHUM W TMPHUCTIOCOOICHHBIX
MOMEIIEHUSIX JIOIYCKAETCs TOJIBKO MOciie ero (MxX) 00cine0BaHus TPEeCTaBUTEIISIMH apXHBa,
COOTBETCTBYIOIIETO YIIOIHOMOYEHHOTO OpraHa NCTIOMHUTEIHHON BIIACTH B Cpepe apXUBHOTO
JIeia WK OpraHa MECTHOTO CaMOYITPaBIICHHUSI.

[Tpu oOGcnenoBanny MPUCTIOCOOICHHOTO 3aHus (TOMEIIEHHs) TIOA apXUB HE0OXOIUMO
YYUTHIBATh: MECTOPACIIONIOXKEeHHE 3MaHus (TIOMEIICHNs); THIl 3/IaHUsS; STAXKHOCTh 3/IaHUS;
MPOTUBOIIOKAPHOE COCTOSHWE; IUION[AAb TIOMEIICHUs; HOPMATHBHYIO HAarpy3ky Ha
NEepeKphITHE B 00CIEIyeMOM IOMEHICHUH (OmpeneNnsercss MO JOKYMEHTaM IacropTa
(mpoexTa) 3maHuA (IIOMEIIEHNS)); YPOBEHb €CTECTBEHHOTO OCBEIICHUS; OPUEHTAINI0 OKOH
Ha CTOPOHBI CBETa; YPOBEHh WCKYCCTBEHHOTO OCBEIIECHHUS; TEMIEpaTypy BO3IyXa
MMOMCIICHUA; OTHOCUTCIIbHYIO BJIAKHOCTH BO3JyXa B IIOMCHICHUHN,; CTCIICHb 3arpsA3HCHHOCTHU
BO3/lyXa B MOMEUICHWH M B paliOHE paCIOJIOKEHHS 37aHus; OMONOTHYECKOE COCTOSHHE
CpEeIIbI TOMETICHHSL.

[Mpu oOcnenoBanuu 37aHust (TMOMENICHMs]) HEOOXOAMMO MPOBEPUTH COCTOSIHUE
MOMEIICHUI 37aHKsi, B TOM YHCJIC MOJBaJbHBIX M 4YepPAauHBIX, PabOTOCIIOCOOHOCTH
AJIEKTPOCETEH, OTONMHUTENBHBIX W BEHTWIANUOHHBIX CHCTEM, IPOYHOCTH MEXKITAKHBIX
MIEPEKPHITHH C YIETOM IMOTSHIINAIBHBIX HATPY30K.

[IpaBuiiamMu ycTaHOBIIEHO, YTO pa3MeIlleHUEe apXUBa HE JIOITyCKAeTCs:

1) B OmHMX 3HaHHUAX C TPEANPHUATHSIMH OOIIECTBEHHOTO IHTaHUS, TOTOBSIINX
TOpPSYYI0 TIMILY, TPOAYKTOBBIMH Mara3uHamMu © (WIIM) CKIaJaMH, OpraHU3aIusaIMHy,
XpaHAIMMH H (WIM) TPUMEHSIONIMMH T10KapOOINacHbIE M arpecCUBHbIE XHMHYECKHE
BEIIECTBA;

2) B BETXUX CTPOCHHUAX, IEPEBSHHBIX IOCTPOMKAX, MOMEMIEHUSIX C OTHOCHUTEIHHOU
BIIQYKHOCTBIO BO3yxa 6omee 55%, MOMEIIEHUSIX ¢ IEYHBIM OTOTLICHUEM;

3) B IToABAJIaX U MOMEHICHUAX, PACIIOJOKCHHBIX HMKEC YPOBHSA ITOBEPXHOCTH 3€EMIIN, 3a
WCKJTIOYEHUEM XPaHWIUIN (TIOMEIIEHU ), 00eCTIeYnBAIONINX 3aIIUTy OT MPOHUKHOBEHHS B
HUX TPYHTOBBIX, TJBIX U TABOJIKOBBIX BOJI.

3.3. Ilpum m0pOEKTUPOBAHWHM pPa3MENICHHS aPXUBOXPAHWININA B  CICIHAIHLHO
IMOCTPOCHHOM HIJIN HpI/ICHOCO6HeHHOM IJId XpaHCHUS AJOKYMEHTOB 3JaHUW IIPCAIIOYTCHUEC
(mpr  paBHBIX TEIJIOBBIX XapaKTEPUCTHKAX) OTAAETCS TIOMEIICHUSM C CEBEpHOM
OpHUEHTALIUEN OKOH.

I[Ipy  mmaHMpoOBKE  IMOMENIEHWH  apXuBa  HEOOXOIWMO  y4YUTBIBATh,  YTO
APXUBOXPAHHUJIUINE JIOJDKHO PAcCIioiaraThCsl Ha yJAJICHHOM PacCTOSHUU OT JIA0OPaTOPHBIX,
MPOU3BOACTBEHHBIX, OBITOBBIX TIOMEIICHUH apxXWBa M HE HUMETh OONMX C HUMHU
BCHTUWLINWMOHHBIX KaHAJIOB, OBITH TUAPON30JIMPOBAHO, 110 BO3MOXHOCTU HMETH 3aIacHOM
BBIXO/I.

ApXHBOXpaHWIUIIE OTAENACTCS OT COCEHHHMX IOMEIICHHH apXyWBa OTHEYIOPHBIMH
CTCHaMHU U NIEPEKPBITUAMU.

B apxuBoxpaHwnmimie He JONyCKaeTcs NpPOKJIaaKa TpyO BOJOCHAOXKEHUS,
KaHaJM3aI[UK, TEXHOJIOTHYECKUX MM OBITOBBIX BBIBOJIOB BOJIbI, TA30BOTO O0OPYIOBAaHUS U
T.J.

B  apxuBoxpaHwnumie ~ Hemb3sl ~— pacmoiaraThb — paclpeAeNUTeNbHBIE  IIHTHI,
MIPEIOXPAHUTENH U OTKITIOYAIOIINES PYOUIHHUKY.
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BricoTa apxuBOXpaHWIUIA HE JOJDKHA OBITh MEHee 2,2 M OT ToJa J0 HIDKHEH JacTu
BBICTYNAIOIINX KOHCTPYKIIUH TIEPEKPHITHUSI.

He pexomenngyercss wcnonbs3oBaHue (aNbIIIOTONKOB W (haipIImoiioB  (HE
pacmpocTpaHseTcs Ha IOMEIIeHUs, NpeJHa3HauYeHHBbIE [UIsI YCTAaHOBKH OOOpYTOBAHHS
WH(POPMAITMOHHOW CUCTEMBI apXxuBa).Marepuaibl TOKPBITHS CTEH, IIOJIOB, ITOTOJIKOB,
000pyIOBaHUS W CPEICTB XPAHEHUS apXUBHBIX JOKYMEHTOB HE JOJKHBI COOMpATH IIBLIb,
OBITH €€ NCTOYHMUKOM WIJIH BBIETISITH arPeCCUBHBIC XMMUYIECKHE BEIIECTBA.

ApPXUBOXpaHWIHUIIE JOJPKHO HMMETh OECHpEMATCTBCHHBIC BBIXOABI K JudTaM u
JICCTHUYHBIM KJICTKaM.

TpeOoBaumst K apXWBOXPAHIIWIIAM CEKPETHBIX JOKYMEHTOB, IIOMEIIEHUIM,
MpeIHA3HAYCHHBIM JUIsi PabOThl C CEKPETHBIMU JOKYMEHTaMH, M WX OCHAIICHUIO
YCTaHABJIUBAIOTCS COOTBETCTBYIONIUMH HOPMATHBHBIMH JOKYMEHTAMH, OMPEACISIONIIMHE
MOPSAZAOK paboThl C CEKPETHBIMH MTOKyMeHTaMH (cM. Takke paszmen VIII Merommueckmx
pEeKOMEHIAITHIA ).

ApPXUBOXpaHWIHIIA KHUHO- B (POTOJOKYMEHTOB JOJDKHBI OBITH OTAENCHBI OT APYTHX
MMOMEIIICHUH.

3.4. He nomyckaercs xpaneHue (POHOJOKYMEHTOB, BH/ICOJTOKYMEHTOB M AJIEKTPOHHBIX
JIOKYMEHTOB Ha (DU3MUYECKU O0OOCOOJICHHBIX HOCHTEISX C MAarHMTHBIM Pa0OYUM CJIOEM B
APXUBOXPAHWIMIIC C IIapasSUTHBIMU MMOCTOAHHBIMHU WJIM TNEPECMCHHBIMU MArouTHBIMHA
MOJISIMU HaIpshKeHHOCTHIO Oonee 400 a/m.

V. O0opynoBanue i XpaHeHUsI AaPXUBHBIX JOKYMEHTOB

4.1. ApxuB oOcCHamaercsi METAUIMYECKUMH OIHO- W (WId) ABYXCTOPOHHHMH
CTallOHAPHBIMU ¥ (WJIM) MOOWIBHBIMH CTeJUIakaMu, Ikadamu, ceidamu, mradamu-
CTeJlJIaKaMU. HOHYCKaCTCH OKCILTyaTalyss MMCHOIMUXCA JCPCBAHHBIX W CMCEIIAaHHBIX
CTeJUlaKel, He TMOPWKEHHBIX OWONOTHMYECKMMU BPEOUTEIIMH W 00pabOTaHHBIX
OTHE3aIlUTHBIM  COCTaBOM. B  KkaudecTBe cHenudasbHOro  OOOPYIOBAaHMS  MOTYT
UCIIOJIb30BaThCsl CTAIlMOHAPHBIE OTCEKH - OOKCHI C METAIUIMYECKHMH TeperopoJKaMH U
MOJIKAMH.

ApXUBHbIE JOKYMEHTHl Ha OyMa)KHBIX HOCHTEISIX pa3MEIaloTcs Ha CTeJUlaXax, B
METAJUIMYECKUX INKadaX TOPU3OHTAIBHO WM BEPTUKAIBHO B KOPOOKaxX WM APYTHX
TIEPBUYHBIX CPEJICTBAX XpaHEeHUs (Mankax, GpyTispax u T.11.).

KnHOI0KYMEHTBI, pyJIOHHBIE MUKPO(QUIBMBI XPaHATCS B TOPU30HTAIBHOM MOJI0XKECHUT
B METAIMYECKUX WJIM IUIACTUKOBBIX KOpOOKax Ha CTejulaxkax Tuma "esnouka', Jubo Ha
CTallMOHAPHBIX CTEJIAXKAaX.

KuHomokyMeHThI Ha HEroproueil TpHAIEeTaTHOW OCHOBE XPAHATCA B METAJUIMYECKUX
WIN IUIACTHKOBBIX KOPOOKax C OTBEPCTUSMH WM HEIUIOTHO 3aKpBIBAIOIIMXCS IS
MIPEIOTBPAIICHNS] CKAIlUIMBAaHUS BHYTPU KOPOOKH MapoB YKCYCHOM KHCIIOTBI, BBIAEISIEMBIX
OCHOBOW KMHOILJICHKH.

Hns xpaHeHus: (OTOJOKYMEHTOB HEOOXOAMMO HCHOJNB30BaTh O0OpYIOBaHUE U3
MeTajula, 3allUIIEHHOTO OT KOPPO3UHM: AaHOIUPOBAHHBIA AIIOMUHHHA, KadeCTBEHHAs
HepKaBerolllass CTallb, OSMAIMPOBAHHBIA WJIM OKpameHHbI MeTaul. [lpu  BbIOOpE
000pyIOBaHUs W3 OKPAIICHHOTO MeTala HeoOxomuMo wu3beraTh KpacoOK Ha OCHOBE
pacTBopuTeleld M BHIOMpATh TEPMOPEAKTUBHBIC ITOPOLIKOBBIE Kpacku. BriOop cBeTibIx
TOHOB KpAackd ITO3BOJISIET OBICTPO OOHAPY>KMWBAaTh MHUKPOOPTAHW3MBI, HACEKOMBIX, IISITHA
PKaBUMHBI 1 B3AYTHE KpacCKH.

@DOTOAOKYMEHTHl Ha CTeKJie, Oymare, IUICHKE (32 HCKIIOYEHHWEM HUTPATHOHW) MOTYT
XPaHUTBCS COBMECTHO B OJHOM M TOM e XpaHwiuiie. POTOJOKYMEHTHI XpaHATCS B
BCPTUKAJIIBHOM IIOJIOXKCHUHN B KOHBEPTaX M3 KaJIbKU U CBeTOHerOHHHaeMOﬁ 6YMaI‘I/I. He
JoIyckaeTcsi cBoOoIHOE TiepemenieHne poTOAOKYMEHTOB BHYTPU KOHBepTa. BiiagsiBaHue
B KOHBEPTH (POTOTOKYMEHTOB JOJKHO MPOBOIUTHCS 0€3 JIMIMIHUX ycunuid. [y XxpaHeHus
HETraTUBOB U MMO3UTUBOB CICAYCT IMMPUMCHATH KOHBEPTHI U3 CBeTOHerOHHHaeMOﬁ 6yMaFI/I C
KHUCJIIOTHOCTBIO, COOTBCTCTBYIOH_Ieﬁ HOPMAaTHUBHBIM JaHHBIM. DoToaap00MBI JOJIZKHBI
XPaHUTBHCS B 3aKPBITHIX MIKadax u moikax. PekoMmeHmyercs: pacnonarate UX B OJUH Psif B
BEPTHKAJILHOM ITOJI0KCHHH KOpelKkaMu Hapyxy. s ans0omoB dopmatoB 30 x 40 u Oonee
JTOTTyCKAaeTCsl TOPU3OHTAIBHOE XpaHEeHHe 1Mo 3 - 6 abOOMOB B CTOIKE. AJTBOOMBI JOIHKHBI
YCTaHABIIMBATHCS B PSA U CTOIY 0€3 3aMETHOTO YCHITUS
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CranpHble CTEJUIAXKH MOTYT OBITH HCIIONB30BaHBI Ul XpaHEHHs (DOHOTOKYMEHTOB,
BUICOIOKYMEHTOB U 3JICKTPOHHBIX JOKYMEHTOB Ha (PU3MYECKH 000COOIICHHBIX HOCUTENSX C
MarHUTHBIM Pa0OYMM CJIOEM TOJIBKO IIPH YCIOBUH UX Pa3MarHUIMBAHUS U 3a3€MJICHHSL.

Kaxnprit moctynaromuii huzndecku 000COOICHHBIN HOCHTENb (AMCKOBbIE HOCHTEIH
(CD, DVD, BR u ap.), )kecTKue IUCKH (BUHYECTEPHI), JIEHTOUHbIE HOCHTENU (CTPHUMEPHI),
TBEPJOTEJIbHBIE HOCHUTEININ), COACP)KAIINN €IUHULBI XPAHEHHUs JIEKTPOHHBIX TOKYMEHTOB,
JIOJKEeH OBITh B MHAWBUAYAIbHOHN yrakoBke (Qpymisipe). [Ipr 3ToM HOKHO OBITH UCKIIOYEHO
NepeMeIleHHe HOCUTENsl BHYTPH YHakoBKH. DyTisapsl JOOKHBI WMETh (DUKCATOPBI,
NPeIOXPaHSIONIe HOCUTEH OT BBIMAJACHUS.

@DyTasapbl ¢ HOCUTEISIMU Pa3MELIAIOTCs BEPTUKAIBHO HA MOJIKAX CTEIJIKEH HIN
mkadoB. PaccTosHue Mexay QyTaspaMu JOKHO OBITH JOCTaTOYHBIM ISl TOTO, YTOOBI UX
MOYKHO OBUIO CBOOOAHO MOMEIaTh W JOCTaBaTh CO CTeJutaxed wim u3 mkagos. [Ipu
pasMemieHnd  QyTIApoB C  (GU3NYECKH 00OCOONEHHBIMH HOCHTEISIMH  HEOOXOIUMO
pacronaraTb UX TakuM 0Opa3oM, 4TOObl ObUIM BHAHBI NPHUCBOCHHBIE MM KakK €IUHULAM
XpaHEHUs yUeTHbIE HoMepa (apXUBHBIE MUQPHI).

DJEeKTPOHHBIE TOKYMEHTHI, OCTYNAIOIINE B apXWUB MOCPEACTBOM HH(POPMALMOHHO-
TEJIEKOMMYHHMKALIMOHHONW CETH, XpaHATCS B WH(POPMALMOHHONW CHCTEME apxuBa - Ha
COOCTBEHHOM OOOpY/ZIOBaHMM apxvBa HIM B (enepanbHOM U (WIHM) PETHOHAIBLHOM
XpaHUJIUIIC 2JICKTPOHHBIX JOKYMCHTOB. 9HCKTpOHHLIC JOKYMCHTEI, ITOCTYIIMBIINEC B apXHB
Ha Qu3ndeckn O000COONEHHBIX HOCHTENSIX, MOTYT OBITH TEpeBeleHbl Ha CEpBEPHOE
XpaHEHHeE.

4.2. B apXuUBOXpaHWIUIIE C ECTCCTBCHHBIM OCBCIICHHEM CTEJUIAXKH M IIKAQBI
OTKPBITOT'O THIIA YCTAHABIUBAIOT NEPIEHIUKYIISIPHO CTEHaM ¢ OKOHHBIMHU mpoemamu. Ecnn
B XpaHWIMIIE HET OKOH, TO NPH YCTAaHOBKE CTEIUIAXEH CJIEAYyeT MCXOMUTh W3 MPUHLMIIA
MAaKCUMAJIBHOT'O HMCIIOJb30BaHUA IUIOINAAW XpaHWIWIOIA, C YUYCTOM KOHCTPYKIHOHHBIX
0c0oOEHHOCTEH TOMEIEHHUS ¥ UCTIONB3YEMOTO 000pyI0BaHUSL.

CranuoHapHble cTeTaxu, mKadel, cel(bl, MKaPbI-CTEIUTAKN YCTAHABIUBAIOTCS C
coOJII0/IEeHHEM HOPMATHBOB, YKa3aHHBIX B Tabiwmie 1.

Tabmuna 1
HanmeHnoBanue mmo3umnuu Paccrosnus, He
MeHee, CM

Paccrosiane Mexay psimaMu cTeuiaxei (TIaBHBIN MPOXO.) 120
Paccrosinne Mex Iy COCeTHUMU CTEIUIaXaMu (TIPOXO.) 75
Paccrosiame Mexmy Hapy)KHOW CTEHOW 3/aHUS U CTeIUIaKaMu, 75
napauielbHbIMI CTCHE
Paccrosiane Mexry cTeHOU M TOpIIOM crerutaxa (1kada, ceiida) (06xom) 45
PaccrosiHe MeXIy IMOTOJIKOM M BEpPXHEH IOJKOHM creiiaxka (iikada, 50
ceitda)
Paccrosinre Mex Ty 1OJIOM U HIDKHEH TOJIKOM cTeiiaxka (mkada, cerida) 15
PaccrostHre Mex1y 1MoJIOM U HUXKHEH ToJIKO# creinaxa (mkada, cetida) B 30
IOKOJIBHBIX dTaXKax
Paccrostane ot HarpeBaTeNbHBIX U (MIJIM) OTOMUTENBHBIX YCTPOICTB 100

Cremnaxu n mKkadbl 3ampeniaeTcss yCTaHABIUBATh BIUIOTHYIO K HapyKHBIM CTEHAM
3JaHUsSI 1 UCTOYHHUKAM TeEIlIa. HpI/I pasMCIICHUN TOKYMCHTOB HeO6XOZII/IMO YUUTBIBATH, YTO
MEXJIy IMOTOJIKOM WIIM TIOJIKOW CTeIaXa W BEPXHHM CpPE30M KOPOOKHM (IAmKu) JOJDKEH
OCTaBaTbCA 3a30p I MUPKYJIAOWK BO3JayXa. HpI/I HaJIMYUK KOHAWIMOHUPOBAHUA
o0opymoBaHWe IS XPAaHWIUII CIEAYeT pa3MeIarh TaKuM o0pa3oM, 4TOOBI OOECICUHTH
BHYTPEHHIOIO ITUPKYIISIIIAIO BO3/TyXa 110 BCEM IIKadaM, MOJIKaM | SIIHKaM.

MoOuIbHBIE CTEMUIAXH YCTAHABIUBAIOTCS B COOTBETCTBHU C PEKOMEHAANMSIMU X



17

NPOM3BOAMTENEH M C COONIOEHHEM HOPMAaTHBOB JUIA CTALlMOHAPHBIX CTEJUIaXKeH B yacTu
TJIABHOTO TPOXO/a, PACCTOSHUN OT BHEIIHUX CTEH M MOTOJKA MOMEIICHHs, a TaKKe OT
HarpeBaTeNbHBIX U (WIN) OTOIMUTENIBHBIX YCTPOICTB.

4.3. Paccrossaus (mpoxonbl) s OOOPYHOBAaHWS C BBIIBIKHBIMH SIIIIAKAMH
PacCUYUTHIBAIOTCS MO CHEIMANTBHBIM HOPMaM C yYETOM THIIOpa3Mepa 000pyA0BaHHUSI.

4.4. Bce momemieHusi apxuBa, B KOTOPBIX OCYILECTBISIETCS XPAHEHHE apXHUBHBIX
JOKYMEHTOB, a TaKXe CTeJUIaKH, IIKadbl, ce(bl M MOJKH B KaKIOM OTIEIBHO B3ATOM
apXUBOXpaHWIHLIE (TOMELICHNH ) JOJKHBI OBITH TPOHYMEPOBAHEI.

B KaxaoM OTAENBHO B3SITOM —apXWBOXpaHWIWINE (TIOMEIIEHHH) 00s3aTeIbHO
HYMEPYIOTCSl TaKOKe: CTEJUIAXH, IIKa(bl U CEH(bI - MOCIENOBATENHFHO CIE€Ba HANpaBoO OT
BXO/Ia B TIOMEILEHNE; TTOJIKK CTeJUTaxKeH, mKadoB u ceiioB - cBepXy BHU3, CIIEBa HAIPaBO.

V. HopMaTHBHBIE Pe;KUMBI XpaHEeHUS APXUBHBIX I0KYMEHTOB

ObecnieueHre HOPMATHBHBIX YCJIOBHM XPaHEHUS apXUBHBIX JOKYMEHTOB BKIIHOYAET:
COOITIOTIEHNE TIPOTHUBOIIOKAPHOTO PEXXMMa; COOITIOICHNE OXPAaHHOTO PEKUMa; COOIOACHIE
TEeMIIEPaTypHO-BIAKHOCTHOTO, CBETOBOT'0, CAHUTAPHO-TUTHEHUYECKOTO PEKMMOB.

5.1. IIpoTHBOIOXKapHBI PEKUM - COBOKYITHOCTh YCTAHOBJIEHHBIX HOPMAaTHBHBIMU
MpaBOBBIMH akTamu Poccuiickoii ®denepanuu, HOPMATUBHBIMA MPAaBOBBIMU aKTaMH
cyOobekToB Poccuiickoit @enepaniy 1 MyHUIIMITAIEHBIMU IPABOBBIMU AKTaMH 10 MTOKaPHOH
Oe3omacHOCTH TpeOOBaHUH MOXKAPHOH 0€30MacHOCTH, ONMPEICISIOIINX MMPaBUiIa MOBEICHNUS
JrozeH, MOPAAOK OpraHU3alKy IPOU3BOACTBA U (WIN) CONEPKAHUS TEPPUTOPHI, 3eMENIbHBIX
YYaCTKOB, 37[aHHiA, COOPYKCHHUU, TTOMEIICHHA OpTaHu3alfid U PYTuX OOBEKTOB 3aIUTHI B
Hensx o0ecreyeHus MoKapHoi 6e30MacHOCTH.

[IpoTuBOmOXapHBIA  pekUM B apxuBe  00ECHEYMBACTCS  KOMILJIEKCOM
OpraHU3alMOHHBIX, (PMHAHCOBBIX, SKCIUTyaTAllMOHHO-TEXHHUUYECKHUX M KOHTPOJBHBIX MeEp,
BKITIOYAIOIIMX B Ce0sl MPEBEHTHBHBIC MEPBI IO MPOMWIAKTUKE MTOKAPOB, HANPABICHHBIX HA
MMpeaAOTBPAICHUEC BO3HUKHOBCHUSA II0OKAPOB W OrpaHUYCHUC HUX HOCJICI[CTBI/II\/'I, apyrue
MEpONPHATUS N0 O0OECHEYCHHIO NPOTHBOMOXAPHOH 0€30MacHOCTH M MPOTHUBOIOKApHOU
3allUTBl U pEerjJlaMeHTUpPYeTCs  3aKkoHojaTeinbcTBOM  Poccuiickoit  dDenepanuu,
PETYIUPYIOLIMM BOIIPOCHI TIOKAPHOI O€30MacCHOCTH.

B memsix obecrieueHust moXkapHO# 0€30MacHOCTH apxuBa (B TOM YHCIE ONPEACICHUS
IPOTHUBOIOXKAPHBIX PACCTOSHUM, 00bEMHO-TNIAHUPOBOYHBIX M KOHCTPYKTHUBHBIX PEIICHHMH,
KaTerOpUPOBaHUS TI0 B3PHIBOIIOKAPHOW W TIOKAPHOH OMAacHOCTH, 0OECTIeYeHUsI CCTEMaMU
noapHOH  0€30macHOCTM  34aHMH W TIOMENIEHWH) CIIEAyeT PYKOBOJCTBOBATHCS
TEXHUYECKUMH perjaMeHTaMy, CTaHJapTaMHM, HOPMaMW M MpaBWJIaMH IIOXKapHOU
6e3OHaCHOCTI/I, CTPOUTCIIBHBIMM HOpMaMHW W IpaBHJIaMM W HWHBIMU JOKYMCHTaMH,
colepXalmMMHd  TpeOOBaHUS  MOXapHOM  0Oe30macHOCTH, a TakXkKe TEeXHHYECKOU
JOKyMEHTallMell HM3roTOBUTENEH (IOCTABLIMKOB) BEIIECTB M MAaTEpUAJIOB, W3ACIHHA U
o0opynoBaHus, coepXKalleil Moka3aTelu WX IMOXApHOW OMACHOCTH M MEphl MOXKapHOU
0e30MacHOCTH MpH 00paIeHUH ¢ HUMH.

OTBETCTBEHHOCTh 3a IOXKAPHYIO OE30MacHOCTb B apXHBE HECET €ro IUPEKTOp
(pykoBonuTenb) B cilydae HEBbIIOJIHEHUS TpeboBanui "lIpaBwi NpOTHUBOIIOKAPHOTO
pexuma B Poccmiickoit denepanmm’”

PykoBonuTenu apxuBa 00s3aHbI: COONIOAATh TPeOOBaHMsI TIOKAPHOUH OE30MacHOCTH, a
TaKXXe BBIIOJHATh NPEANUCAHMS, TOCTAHOBJIECHUS M WHBIE 3aKOHHBIE TpPeOOBaHUSA
JIOJDKHOCTHBIX JIMII TIOXKapHOW OXpaHBI, pa3padaThiBaTh W OCYIIECTBISATH MEPHI TOXKAPHOU
0e30MmacHOCTH; MPOBOAWUTH MPOTHUBOIIOXKAPHYIO IPOMAaraHgy, a Takke o0ydaTb CBOMX
paOOTHUKOB MepaM MOXapHOH OEe30MacHOCTH; BKJIIOYATh B KOJUIEKTHBHBIA JIOTOBOP
(cornamenne) BONPOCHI MOXKAapHOM O€30MaCHOCTH; COAEpPKAaTh B HCIPABHOM COCTOSHHU
CHUCTEMBI U CpCICTBa HpOTPIBOHO)KapHOﬁ 3alIUThI, BKIIIOYas MCPBUYHBIC CPEACTBA TYHICHUA
MOXKapoB, HE JONMYCKaTh MX HMCIIOJIb30BaHHUA HE MO HAa3HAUYEHHUIO; OKa3bIBaTh COACHUCTBHE
MOXXapHOW OXpaHe NpU TYUIEHWH I0XKAPOB, YCTAHOBIEHWH IPUUYMH U YCIOBUH HX
BO3HUKHOBCHHUSA MW PA3BUTHA, a4 TAKXCE IIPHU BbBIABJICHHUU JIMI], BUHOBHBLIX B HApYIICHHUU
TpeOOBaHUII TOXApHOH OE30MaCHOCTH W BO3HHKHOBCHHHW II0KApOB; IPEJOCTABISATh B
YCTAHOBJICHHOM MOPSIKE MPU TYIIEHUH MOXXapOB Ha TEPPUTOPHUSAX apXUBOB HEOOXOIMMBIE
CHJIBl M CpeAcTBa; oOecrnedyuBaTh IOCTYI JODKHOCTHBIM JIMIAM IIOXKapHOM OXpaHbl IIpU
OCYIIECTBIICHUN UMH CITY’)K€OHBIX 00S3aHHOCTEH Ha TEPPUTOPHH, B 3AAHUS, COOPYKCHUS U
Ha WHBIC AapXWBHBIE OOBEKTBHI, MPEJOCTABIATH IO TPEOOBAHUIO OJDKHOCTHBIX JIMIL
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TOCY/IapCTBEHHOTO TOXAapHOr0 HAA30pa CBEIEHHS M JOKYMEHTBI O COCTOSHUHM MOXKapHOH
0e30MacHOCTH, B TOM YHUCIE O MOXKapHOHW OMacHOCTH, MPOU3BOJAMMON MMH NMPOIYKLHUH, a
TaKKEe O MPOMCHICOIMX HAa HUX TEPPUTOPHUAX IMOXKapax M UX IOCIEACTBUSAX;
He3aMeUINTEeNIbHO COO0IIaTh B MIOXKAPHYIO OXPaHy O BO3HUKILUX M0XKapax, HEUCIPAaBHOCTSIX
MUMCIOIIUXCSl CHCTEM M CPEACTB IMPOTHBOMOXAPHON 3alUTHl, 00 HW3MEHEHWH COCTOSHHS
JIOPOT U IIPOE30B; COACHCTBOBATH JESTEIBHOCTU JOOPOBOJIBHBIX MTOKaPHBIX; 00ECIeUnBaTh
CO3JIaHHE U COJIEPXKAHUE MOIPA3IeICHIH OXKAPHOH OXpaHbl HA OOBEKTAX.

OTBETCTBEHHOCTh 3a HapylIeHHWE TpeOOBaHWN TMOXKApHOW OE30macHOCTH B
COOTBETCTBHM C ACUCTBYIOIIMM 3aKOHOJATEIHCTBOM HECYT: COOCTBEHHHKH HMMYIICCTBA;
PYKOBOAUTENN (elepalbHBIX OPraHOB HCIIOJHHUTENbHOW BIIACTH; PYKOBOIUTEIM OPraHOB
MECTHOTO CaMOYNpaBJICHUSA; JHUIA, YIOJIHOMOYEHHBIE BIIAJ€Th, IOJb30BAThCA WU
pachopspKkaTbCsl HMYLIECTBOM, B TOM UHCJIE PYKOBOAUTENM OpraHMU3alMd; JHLa, B
YCTQHOBJICHHOM IIOpSAKE HA3HAYEHHBIC OTBETCTBEHHBIMHM 3a OO0ECIeYeHHE I0KapHOH
0e301acHOCTH; OJDKHOCTHBIC JIMLA B IIPeesiaX UX KOMIICTEHIUH.

Mepsl IOKapHO# 0€30MacCHOCTH apXUBa AOJDKHBI OBITh W3JI0KEHBI B HHCTPYKLUHU O
Mepax IOKapHOW Oe30MacHOCTH, KOTOopas pa3pabaThiBaeTCs B apXWUBE U YTBEPKAACTCA
JIOKaJbHBIM aKTOM.

Mepsl  moxapHOi ~— 6e30macHOCTH — pa3palaThIBalOTCS B~ COOTBETCTBUH  C
3aKOHOAATENILCTBOM Poccuiickoit Denepanyu Mo MmoxxapHOW O€30MacHOCTH, a TakKe Ha
OCHOBE OIbITa OOPHOBI C MOKapaMH, OLIEHKU MOXAPHOH OMAacCHOCTH BELIECTB, MaTEPUAJIOB,
TEXHOJIOTHYECKHUX MPOLECCOB, U3ACIUNA, KOHCTPYKLMH, 31aHUNA U COOPYKEHUN.

PazpaboTtka u peanuzanus Mep MOXKapHOH 0E30MaCHOCTH U OpraHu3aldi, 3IaHuH,
COOpPYKEHMH M Ipyrux OOBEKTOB, B TOM YHUCJIE IPU WX NPOCKTUPOBAHMH, AOJDKHBI B
00s13aTeTbHOM HOPSIIKE NpeAyCMaTpUBaTh PEIEHHs], 00CCIIEUNBAIOLINE IBAKYaIHIO JIIOACH
U apXMBHBIX JOKYMEHTOB IIPHU IT0XKapax.

B apxuBe npou3BOAUTCS TEXHUYECKOe 00eCTieYeHNE, PEMOHT 1 PETJIaMEHTHBIE pabOTHI
CHCTEM IOXKapHOH 6€30IacCHOCTH.

3ampemaercss pa3Meliath NpPEAMEThl WM YCTaHABIMBaTh OOOPYAOBAaHHE TaKUM
00pazoM, 4YTOOBI OHM TPEMATCTBOBAIN [BIKCHUIO JIOACH W 3BaKyallid JOKyMEHTOB,
CyXaJli IIMPUHY 9BAKyalMOHHBIX IPOXOJIOB U BBIXO/IOB.

ApPXMBOXpaHWJIMIIE JODKHO OBITH OOOPYZOBAaHO CPEACTBAMM IOKAPOTYLICHUS |
OIMOBCHICHUA O II0KapE€ B COOTBETCTBUM C Tpe60BaHI/IHMI/I HOPMATHUBHBIX IOKYMCHTOB.
KonmnuecTBO M MecTa pa3MeLICHHS IEPEHOCHBIX OTHETYLIUTEIEeH YCTaHABIMBAIOTCS B
COOTBETCTBHUHU C JEHCTBYIOLIMMHU MPOTHBOMOXAPHBIMH HOPMAaTUBAMHU C YYETOM CHELM(UKN
MIPUMEHSIEMOT0 000PYI0BaHUS.

HpI/I OCHAIICHUX XpaHWIWI] AaBTOMATUYCCKMMU CHUCTEMAMH IMOXAPOTYIICHUA U
NEPEHOCHBIMU OTHETYLIMTENSAMHU MPEANOYTEHHE OTAACTCS MCIOJIb30BAHUIO BEIIECTB, HE
OKa3bIBAIONIMX TMOOOYHOrO pa3pylIarollero JAeHCTBUS Ha JOKyMEHTHl. PemieHue 00
OCHAIICHHWKU OTHCTYIIUTCIAMU CTAIUOHAPHBIMU U IMEPEHOCHBIMHU OOJDKHO INPHUHHUMATHCA
JUPEKTOPOM apxuBa B COOTBETCTBMM C IIpaBunamMu NPOTHBOMOXKAPHOTO PEXHMA B
Poccuiickoit ®enepanuu.

B nemsix mpoTtuBomo)kapHOH 0€30MacHOCTH B Tporecce paboThl C TOKyMEHTaMH Ha
HUTPOOCHOBE 3alpeliaeTcs: MMeTh Ha pabodeM MecTe Oojiee TpexX PpYJIOHOB IUICHKH;-
OCTaBJIATH PYJIOH IJICHKH Oe3 MpUCMOTpa Ha (YUIBMONPOBEPOYHOM CTOJIE; IE€PEeMaThIBaTh
IUICHKY CO CKOPOCThIO Oosiee 25 M/MuH (pysioH JuiHOHN 250 M TOJDKEH MepeMaThiBaThCs HE
MeHee, yeM 3a 10 MuH), TOIyCKaTh TPEHUE O TIOBEPXHOCTH 000PYIOBAHUS (IUCKOB, HIPKHUX
couToB M T.I.) BO N30EKaHKE MOSBIICHUS 3apsI0B CTATUUECKOrO 3JIEKTPUUYEeCcTBa; OpocaTth
KOpOOKH C IUIEHKOM, YAapsATh UX APYT O IPYyTa, O M0JI, METAJUIMYECKUE U APYTHe NPEAMETHI.

OHeprocHaO)KeHHEe 370aHUsS JIOJKHO OCYIIECTBISTHCS ITyTEM IPOKIAIKKA CKPBITOU
3IIEKTPONIPOBOIKM MM pa3MELICHHEM ee B Tpybdax M KopoOax W3 HEropryero Wix
TPYAHOTOPIOYEro MaTepHaa.

Bce amektpoobopynoBaHWe, TMpUMEHSEMOE B  aAPXWBOXPAHWIUINAX, JIOJIKHO
00ecrneYnBaThCs 3a3€MJIICHUEM.

OnexTpoannapaTypa JOHKHA UMETh U30JISIIHMIO ITHYPOB.

B HOBBIX, PEKOHCTPYHPOBAHHBIX 3[aHUAX, 3AAHUIX [10OCIIE KAIUTAJIbHOTO PEMOHTA HE
JOJDKHO OBITh PO3ETOK B apXUBOXpAaHWIMIAX. B 3maHusX, TOe po3eTKd eme He
JEMOHTHPOBAHBI, LEJIECO00Pa3HO 3alUIaHUPOBAaTh M OCYLIECTBUTH pabOTy MO BBIHOCY
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PO3€TOK M3 apXUBOXpaHWIMII. [Ipn OTCYTCTBMM BO3MOKHOCTH BBIHOCA 3JEKTPOPO3ETOK
HCIIOJIb30BaTh TOJIBKO MOJIENN C KPBIIIKAMHU WJIH 3arJTyIIKAMU.

[Ipu mnpoBemeHMn B apXWBOXpaHWIWIIAX pabOT, TPeOYIOMMUX HNCHOIH30BAHUS
ANEKTPOOOOPYAOBaHUS, HEOOXOAMMO OOECIEYNTh ero MOJKIIYEHHE C TIOMOIIBI0
VIUIMHUTENILHOTO Ka0elnsi OT pO3eTOK 3a NpeAeiaMd apXUBOXpaHWJIMI, OO0ecledrB
cobmoieHre TpeOOBaHUM 110 IIEKTPO- M TOKAPHOU OE30TIaCHOCTH.

B apxuBoxpaHWIMILE yCTAHABINBACTCS METAJUIMYECKAS] IPOTUBOMOMXKAPHASI IBEPb.

ExxenneBHO 1O oOKOHYaHMHM pabOTHl apxWBa OTBETCTBEHHBIM 3a oOOecrneyeHue
MoXKapHOH 0€30MacHOCTH MPOBOAMUTCS OCMOTpP IMOMEUICHUS B TOPSAKE, YCTaHOBICHHOM
WHCTPYKIIMEH O Mepax IMoxapHOW Oe3omacHocTH. Pe3ymbrarel ocMOTpa OTMEYaroTCs B
JKypHaje ocMOTpa nomeieHnid. [Ipy BhIsIBIEHHH B XO/€ OCMOTpa HapylIeHU# TpeOOBaHMMA
noxxapHol 0e30MacHOCTH HEOOXOAMMO MpHUHATH Mephl K MX ycrpaneHuto. Ilpu
HEBO3MOXKHOCTH CAMOCTOSITENIBHO YCTPaHWUTh BBIABICHHBIE HAPYIIECHUs TpeOOBaHMMA
MO’KapHON 0€30MacHOCTH OTBETCTBEHHBIM 3a OOCSCIeUYeHHME TOKapHOW O0e301acHOCTH
JIOJKEH JIOJIOKHUTH 00 9TOM PYKOBOJHUTEIIO apXHUBa.

5.2. ApXvBOXpaHUWIHUINE JOKYMEHTOB Ha HHUTPOOCHOBE IOJDKHO OBITH OTAEJICHO
TEPPUTOPUAIIBHO W H30JIMPOBAHO OT JAPYTHMX apXUBOXpaHWIHII. M3 HUXKHEH 30HBI 3THUX
MOMEIIEHHH cleTyeT IPeayCMOTPETh JOTIOJHUTENBHYIO BBITSKKY BO3IyXa.

5.3. OXpaHHBII PESKUM B apXUBE YCTAHABIMBACTCS B COOTBETCTBUM C TPCOOBAHUSIMU
3aKOoHOAaTenbcTBa Poccuiickorr ®Depeparum u pa3pabaTeiBaeMOil Ha €ro OCHOBE
WHCTPYKIIMEH O TMPOITyCKHOM ¥ BHYTPHOOBEKTOBOM PEXKHMAaX, YTBEPKIAEMOW MPUKA30M
PYKOBOJWTENA apXvMBa M COTJACOBAHHOM C OpraHu3aluei, OCYUIECTBISIOIIEH OXpaHy
apXHBa Ha OCHOBaHUH J10IOBOPA.

Ha ocnoBanmm TumoBoi WHCTpYKIWH, yTBepkKIeHHOW PocapxmBoM, denepanbHbe
rOCyJIapCTBCHHBIC apXMBBI, apXUBbI CyOBheKTOB Poccutickoit denepanuy 1 MyHUITUTIATBHBIC
apxuBbl pa3padaThIBalOT TPABOBbIE aKThl M HWHBIC JIOKYMEHTHI, perJIaMeHTHPYIOIIHe
MPOIMYCKHOH W BHYTPHUOOBEKTOBBIN PEXUMBI, C y4ETOM OCOOCHHOCTEH eATENbHOCTH W
pEaJIbHBIX YCJIIOBUM OXpaHbl oOpraHu3anuii. Pa3pabaThiBaeMble apXUBaMU JIOKYMEHTBI
COTJIACOBBIBAIOTCSI C COOTBETCTBYIOIIMM YIOJHOMOUYEHHBIM OpPTraHOM HCIIOJHUTEIbHOM
BIacTH B cdepe apXMBHOrO Jelia, YIOTHOMOYEHHBIMH JIOJDKHOCTHBIMH  JIMIIAMHU
noapasaeneHuil PocrBapauu, TeppuTopuanbHbIX yropasieHuid MBJI Poccun, yacTHbIe
oxpanHble mpennpustas u DenepanbHoi npoTuBonoxkapHoW cinyx6er MUYC Poccun,
HECYIIMMHU JIEKYPCTBO B apXUBaXx.

WucTpykiuss  ompezenser: oxpaHy TEpPpUTOPUHM W OOBEKTOB  OpraHHU3alluW;
MpeoTBpaIleHne OEeCKOHTPOJIBHOTO JOCTya TIOCTOPOHHHX JIMII Ha TEPPUTOPHUIO
OXpaHsieMbIX ~ OOBEKTOB M  BHYTPM  OXpaHSEMbIX OOBEKTOB;  NpEAOTBpallleHHE
HECaHKIMOHUPOBAHHOTO BBIHOCA, BHIBO3a (BHOCA, BBO3a), MUMYIIECTBA, OOOPYIOBAaHHSA,
MaTepUalbHBIX IIEHHOCTEH C TEPPUTOPUM OXpaHSIEMBIX OOBEKTOB (HE TEPPUTOPHUIO
00BEKTOB); obecriedyeHre BHYTPEHHETO pacTopska W Mep MoKapHoW 0e30macHOCTH Ha
OXpaHseMbIX 00BEeKTax; OOecreueHNe JTUYHOW OE30MaCHOCTH, 3AIIUTHI KU3HH U 310POBbBA
pabOTHHKOB M MTOCETUTENICH OPTaHN3allii; CBOEBPEMEHHOE BBISIBIICHUE YIPO3 0€30MIaCHOCTH,
a TakXKe TMOTEHIIMAIbHO OMACHBIX YCIOBHH, CIIOCOOCTBYIOIINX HAHECEHHIO MATEPHAILHOTO H
MOpaJIbHOTO  yiep0a OXpaHseMbIM OOBEKTaM W XPaHSAIIUMCS B HHX HMYIIECTBY,
000pYI0BaHHIO, MAaTEPHATBHBIM IICHHOCTSIM.

B wuHCTpyKIMH yCTaHAaBIMBAIOTCA KOHTPOJIb JOCTyHa B apXWBOXPAHWIHUIIE W
MOMEIIEHNS] apXWBa, MOPAJOK HX CHAa4M TOJA OXpaHy M CHATHS C OXpaHbl, MOPSAOK
XpaHEHUs, IOJIy4YEHUS U cJaui KITFYeH.

CpenctBa OXpaHHOM CHUTHAJIM3al[MM YCTAHABIMBAIOTCS Ha OCHOBHOM BXOJ B 37aHHE
(momMerneHrs1) apxuBa TPU OTCYTCTBUH KPYTJIOCYTOYHOTO IIOCTa OXpPaHbl, a TaKkKe Ha
aBapUIHbIE U 3aM1aCHBIC BBIXOJIBI.

[Ipy Hanuumu B apXwWBe YHHUKAIBHBIX JIOKYMEHTOB, HaXOJSAIIMXCS Ha ceH(oBOM
XpaHEHUH, CeW(pbl MOryT OCHAmATHCS WHAWBHAYAJIbHBIMH CPEICTBAMH OXPaHHOM
CUTHAJI3AIIH.

OxHa TOMEIIEeHNH NMEepBOro 3TaXka, B KOTOPBIX MOCTOSHHO WM BPEMEHHO XPAHATCSA
apX¥BHBIC JIOKYMCHTBI, PEKOMEHAyeTCs OOOpYJ0BaTh paCHallHBIMU 3aIHPAOIIUMUCS
pelieTKaMu, OTKPBIBAIOIIMMHUCS HApyKy. EciM apXxuB pa3MelieH B 31aHUH, SBIISIOIIEMCS
MaMATHUKOM apXWUTEKTYphl, YTO HCKIIOYAeT YCTAHOBKY pELIETOK, CJIEIyeT YKPENHUTh
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OCTEKJICHHE OKOH YIApONpOYHOH aHTHUBaHJAJIBLHOM B3pBIBOOE30IMAcCHO OpoHMpYIoIeh
TUIEHKOM Kiacca A3.

5.4. Ilpoxom Ha TEPpUTOPUIO (B TOMEIICHHUS) apXHWBa IOIH30BATEISIMH YHTAIHLHOTO
3aJa - B COOTBETCTBUM C IlOpsaKOM HCIONB30BaHMS apXUBHBIX JOKYMEHTOB B
rOCyJapCTBEHHBIX M MYHHUIIMIIAIBHBIX apxuBax Poccuiickoit denepanmu; npeacTaBuTeNsIMHA
CyIeOHBIX, IPABOOXPAHUTENIBHBIX U HHBIX YIIOJIHOMOUYEHHBIX OPraHOB - B COOTBETCTBHHM C
3aKOHOATeNbCTBOM Poccuiickoit @enepannn B mpeaeaax COOTBETCTBYIOIUX MOJHOMOYUMN
(cmyxeOHBIX 3aaHni); paOOTHUKAMH apXHBa W HHBIMH JIUIAMH - TI0 TIPOITyCKaM.

[Ipu BhIgaue apXWBHBIX JOKYMEHTOB, WX KOMHH, CIPAaBOYHO-IIOMCKOBBIX CPEICTB K
HHUM, II€YaTHBIX W3JaHUH U MAaTEepUAJIbHBIX HEHHOCTEH 111 SKCIIOHUPOBAHHUS, PECTaBPALIUH,
MUKPOGUIBMUPOBAHUS U AP. UX BBHIHOC W3 3[aHUs (3a Mpeaessl TEPPUTOPHH) HE0OX0AUMO
opopmieHHe © BbIJaYa MPOIMYCKOB B COOTBETCTBHM C IMOPSAKOM, YCTAHOBJICHHBIM
JIOKaJbHBIM aKTOM apXuBa.

5.5. IIpaBo Ha mOCTym B apXHWBOXpaHWIHAIIE (MTOMEIICHUE I XPaHEHHS apXWBHBIX
JOKYMEHTOB) UMEIOT: PYKOBOAUTENb ApXHBA U €r0 3aMECTHTENb, B 0053aHHOCTH KOTOPOTO
BXOAST BOMPOCH OOECHEUCHHs COXPAaHHOCTH; PaOOTHHKH JAaHHOTO apXHBOXPaHUIIWIIA;
Ipyrue paOOTHUKU apXyBa B COMPOBOXKICHUHU 3aBEAYIOIIETO0 apXUBOXPAHUIIUILEM WX JIMLA,
€ro 3aMelIaoNIeTo; HHBIE JIMIa B COMPOBOXKICHHN 3aBEAYIOIIETO apXUBOXPAHIIIHILEM WITH
JIIIA, €r0 3aMEIAIONIeT0, C pa3pelieHus] PYKOBOAMTEIS apXrBa UM YIOTHOMOYEHHOT'O MM
JOJDKHOCTHOT'O JIMIIA.

5.6. ApxuB o0opymyeTcss CpeACTBAaMH aHTHTEPPOPUCTHUECKON 3alUIEHHOCTH B
COOTBETCTBHHU C TPEOOBAaHMSIMU K aHTUTCPPOPUCTUUECKON 3alIMIICHHOCTH MECT MacCOBOTO
npeObIBaHUA JIOJE M OOBEKTOB (TEPPUTOPHIL), MOJUIEKAIMHUX OO0sA3aTENBHON OXpaHe
BOMCKaMHM  HallMOHaNbHOM  rBapauu  Poccuiickoil  @Depepanuu, yCTaHOBJIEHHBIMHU
IIpaButenscTBoM Poccuiickoit denepanuu.

AHTHTEppOpUCTHYECKasT 3alUIICHHOCTh MECT MAacCCOBOTO IpeObIBaHHS JHOAeH
JIOJDKHA COOTBETCTBOBAaTH XapakTepy YIpo3, OIEpPAaTUBHOM OOCTAaHOBKE, OOecreunBaTh
HauOosee dpPEeKTUBHOEC U SIKOHOMHOE WCIOJIb30BaHUE CUJI U CPEJICTB, 3a/ICHCTBOBAHHBIX B
obecriedyeHn 0€30MaCHOCTH MECT MacCOBOTO MTPEeOBIBAHHS JTIOJIEH.

AHTHUTEPPOPUCTHYECKAs 3aIIMIIEHHOCTh OOBEKTOB (TEppPUTOpHil) obecneunBaeTcs
MyTeM:

a) MIPOBEICHUS OpTaHU3aIMOHHBIX MEpPONPHITUHI o o0ecreyeHuro
AHTUTEPPOPUCTHUYECKOH 3aLIUILIEHHOCTH 0OBEKTOB (TEPPUTOPHiL);

0) MHXKEHEPHO-TEXHIUUYECKOTO 000pyI0BaHUSI OOBEKTOB (TEPPUTOPHIT) U 0OeCIIeYeH s
KOHTPOJISI 32 HAJIMYKEM U PabOTOCIIOCOOHOCTHIO MHKEHEPHO-TEXHUYECKUX CPEJICTB OXPaHBI
00BEKTOB (TEppPUTOPHIL), a TAKKE TEXHUUECKOTO OOCITY)KHMBAHUS HHKCHEPHO-TEXHUYIECKUX
CPEJICTB OXpaHbl 00BEKTOB (TEPPUTOPHIA);

B) oOecre4yeHusi NPOIMYCKHOTO M BHYTPHOOBEKTOBOTO PEKHMOB Ha O0OBEKTax
(Teppuropusx);

I) TNPOBEACHUS KOMIUIEKCA MEPONPHUATHH, HANpaBICHHBIX Ha MHUHUMH3ALUIO
BO3MOXXHBIX  TIOCJIEACTBUM  COBEpILEHHS TEPPOPUCTHUYECKHX aKTOB Ha OO0BEKTax
(TeppuUTOpHUSX) U JTUKBUIAIUIO YTPO3bI COBEPIICHUS] TEPPOPUCTHUECKUX AKTOB Ha 00BEKTaX
(Teppuropusx);

1) OCYLIECTBJICHHUS CIEAYIOIMINX MEPONPHATHI MO 3aluTe CiykeOHoW MH(pOopManuu
OTPaHUYEHHOTO PACIPOCTPAHEHUs, COJepKallleiics B macnopre 0e30MacHOCTH O00BeKTa
(TeppuTOpHM) M UHBIX JIOKYMEHTaX, B TOM YHCIE CIIy)KeOHOH WHPOpPMAIUK OrpaHHYSHHOTO
pacmpocTpaHeHus] O NPHUHUMAEMbIX Mepax [0 AHTUTEPPOPUCTHYECKOH 3alIUIIEHHOCTH
00beKTa (TEppUTOPUH): YCTAHOBJIECHHE TMOpAAKAa PabOTBI CO CiIy>kKeOHOM WH(OpMaren
OTPaHUYEHHOTO PACTIPOCTPAHEHUs; OpraHU3alMs JOMYCKa JIHIl K CIy)XeOHOH uHpopMarmn
OTrPaHUYEHHOTO PACIPOCTPAHEHHUS; OINpelesieHue O0A3aHHOCTeH JUI, OOMYLICHHBIX K
CiIy>)keOHOM MH(pOpPMalMK OrpaHMYEHHOIO pPACHpPOCTPaHEHHs, B TOM 4YHCJIE JIHII,
OTBETCTBEHHBIX 32 XpaHEHHWE TNacmopra 0Oe30MmacHOCTH O0BeKTa (TEPPUTOPHH) M HHBIX
JIOKYMEHTOB OTPaHWYEHHOTO pACIPOCTPAHEHHS, COJCPIKAIIUX CBEACHUS O COCTOSHHUH
AHTUTEPPOPUCTHYECKON 3aLIUIICHHOCTH 00BbEeKTa (TEPPUTOPUH) U MIPUHUMAEMBIX MeEpax IO
€e YCWICHHIO; OpPTaHU3al|s U OCYILLECTBICHNE KOHTPOJIS 33 00eCIIeYeHUEM YCTaHOBIEHHOTO
nopsaaka paboTel co ciykeOHOI mH(popManueld OrpaHUYCHHOTO PACIPOCTPAHEHUS U ee
XpaHCHUS;
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€) TPOBEOCHMS CIENYIOIIMX MEPONPUSATHH IO BBISBICHHIO W MPEIOTBPALICHHUIO
HECaHKIIMOHUPOBAHHOTO TPOHOca (MpOBO3a) M NMPUMEHEHHS Ha OOBEKTax (TePPUTOPHUSX)
TOKCUYHBIX XMMHKATOB, OTPABJIIOIIUX BELIECTB M AaTOTCHHBIX OMOJIOIMYECKHUX areHTOB (B
TOM 4YHCI€ IPUd HUX MOJIYHYEHHHM IIOCPEACTBOM IIOYTOBBIX OTIHPABICHUI): OpraHu3alys
KOHTPOJISL 32 JONMYCKOM Ha OOBEKTHI (TEPPUTOPHH) TOCETUTENEeH M aBTOTPAHCIOPTHBIX
CPEICTB; OpraHu3alMsg KOHTPOIS 3a JOINYCKOM K CHCTEeME BEHTWLIIUU IOMEICHUH
00BeKTOB (TEppUTOpHIl); OpraHW3alus KOHTPOJIA 3a [MOCTymaromeld Ha OOBEKTHI
(TeppuTOpHUM) TOYTOBOH KOPPECIIOHICHLMEH; ONEpaTHBHOE OIMOBEIICHHE M 3BaKyalus
COTPYAHUKOB (paOOTHHMKOB) M TMOCETHTENEH OOBEKTOB (TEPPUTOPHI) B Cllyyae Yrpo3bl
MpUMeHEHUsT (MpUMEHEHUs1) Ha 00BeKTax (TePPUTOPHSIX) TOKCHYHBIX XHMHKATOB,
OTPABISIOMIMX BELIECTB U MATOTEHHBIX OMOJIOTMYECKHUX areHTOB.

OpraHu3aiiOHHBIE ~ MEPONPUATHS IO  OOECIEYEHUIO  AHTUTEPPOPUCTHUYECKOMN
3aIIHUIICHHOCTH 00BEKTOB (TEPPUTOPHI) BKITIOYAIOT:

a) pa3paboTKy OpraHM3aLMOHHO-PACIOPSAUTENbHBIX JOKYMEHTOB II0 OPraHHM3allUH
OXpaHBbl, MPOMYCKHOTO U BHYTPHOOBEKTOBOTO PEKMMOB Ha 00BEKTaX (TEPPUTOPHSIX);

0) ompeneneHne TOHKHOCTHBIX JIMII, OTBETCTBEHHBIX 32 IIPOBEICHUE MEPONPUSTHI IO
AHTUTEPPOPUCTUIECKON  3alUIIEHHOCTH OOBEKTOB (TEPPUTOPWH) W  OpraHU3AIUI0
B3aUMOJICHCTBUSI C TEPPUTOPHAILHBIM OpPraHoM 0€30MacHOCTH, TEPPUTOPHATIHHBIMH
opraHamMu MuHucrepcTBa BHYTpeHHUX Jen Poccuiickoi ®enepaunu, Munucrepcrsa
Poccuiickoit denepanuu mo Aenam rpakKTaHCKOH 0OOPOHBI, YPE3BBIYANHBIM CHUTYAIUSM H
JTUKBUJAIMHA TIOCIEACTBUNA CTUXHUAHBIX OenmctBuii u DenepanbHON CIy)XOBI BOWCK
HanpoHaNbHOU TBapauu Poccuiickoit denepanuu (moapas3neeHHEeM BHEBEIOMCTBEHHOM
OXpaHbl BOWCK HalMOHATBHOW TBapauu Poccuiickoit Demeparum) mo MecTy HaXOXKICHHS
00bEKTa;

B) TpOBEJCHWE Y4YeHHH W (WIHM) TPEHUPOBOK C COTPYJHHKAMH (pabOTHUKAMM)
00BEKTOB (TEPPUTOpHIl) MO MOArOTOBKE K JICHCTBUSAM TPH YrpO3€ COBEPIICHHS WU MpPU
COBEPIICHUH TEPPOPUCTUIECKIX aKTOB HA OOBEKTAX (TEPPUTOPHSIX);

r) WHQOPMUpOBaHHWE COTPYAHUKOB (PaOOTHHKOB) OOBEKTOB (TEPpPHTOPHIA) O
TpeOOBaHUAX K AHTUTEPPOPUCTHYCCKOW 3AIUIICHHOCTH OOBEKTOB (TeppuUTOpHil) M 00
OpraHU3alMOHHO-PACTIOPSIUTEIbHBIX JOKYMEHTAX 10 MIPOIYCKHOMY M BHYTPHOOBEKTOBOMY
peXrMaM Ha 00BbeKTax (TEPPUTOPHUSX);

1) UCKIItOYeHHe (HaKTOB OECKOHTPOJILHOTO HAaXOXKJEHHS Ha MOTCHIUATBHO OMACHBIX
ydacTkax (KpPUTUYECKHX JJIEMEHTaX) OOBEKTOB (TEppPHUTOpUN) TOCETHTENEH, pabOTHUKOB
00CITy>KUBAIOIIMX, PEMOHTHBIX U MHBIX CTOPOHHUX OpraHU3auui.

Bce mecta maccoBoro npeObIBaHUS JIIOJIEH HE3aBUCHMO OT YCTaHOBIICHHOM KaTeropuu
000pYAYIOTCS: a) CHCTEMOW BHUICOHAOIOACHHS; 0) CHCTEMOW OIMOBEIICHUS M YIPAaBICHUS
3BaKyale; B) CHCTEMON OCBEILCHHS.

B mensx momnepikaHus TPaBOIOPSIKA B MECTaX MacCOBOTO TpeObIBaHUS JHO/ACH
opranusyercs ux (puznveckas oxpasa.

CucreMa BHIICOHAOTIONEHHS C YY€TOM KOJMYECTBA yCTAaHABIMBAEMBIX BHICOKaMEp H
MECT HX pa3MelleHHus JOJDKHAa o0ecreunBaTh HENPEPHIBHOE BHIICOHAOTIIONEHHE 3a
COCTOSIHUEM OOCTAHOBKM Ha BCEH TEPPUTOPUM MECTa MAacCOBOTO IPeObIBAHHS JIIOJIEH,
apXMBUPOBAaHME W XpaHEHWE NaHHBIX B TeueHwe 30 mHel, a Takxke WHPOPMAIMOHHOE
B3aUMOJICHCTBUE C PETHOHAIBHBIMH MOJCHCTEMaMH BHICOHAONIONCHHUS CErMEHTOB
anmapaTHO-TIPOTpaMMHOT0 KoMIuiekca "bezomacHsrii ropoxa” (mepenady BUAEON300paKeHUS
B pEalbHOM BpPEMEHH, BUICOM300pAKEHUS B apXWBe, pE3yJNbTaTOB pPadOTHl CpPEICTB
BUJICOU300pKCHHS U BUICONICHTU(DUKAIINH ).

CucreMa OIOBELICHUS] B MECTE MAacCOBOTO ITPEeOBbIBAaHHSA JIO/IEH T0JDKHA 00ecieunBaTh
orepatuBHOe HMHAOOPMHUpOBaHUE oAl 00 yrpo3e COBEpIICHHS WJIA O COBEPIICHHUH
TeppOpHUCTHUYECKOrO akTa. CHCTeMa OMOBEIICHUsI B MECTE MacCOBOTO NMPeOBIBAaHMSA JIIOJEH
ABJSIETCSl ABTOHOMHOH, HE COBMEIIEHHOH C PETPAHCISIIMOHHBIMH TEXHOJIOTHUYECKUMHU
cucreMamMy. KomaudecTBO OIOBEIIATENIE M MX MOIIHOCTL JOJDKHBI O0ECIeYnBaTh
HEOOXOIUMYIO CIIBIIIIMMOCTh Ha BCeW TEPPUTOPUN MECTa MAaCCOBOTO TIPEObIBAHUS JHO/ICH.

[Ipr mocTymieHMH B MCIOJHUTEIBHBIM OpraH TOCYAapCTBEHHOH BiacTU CyObeKTa
Poccuiickoit  ®Dexepanud, aAMHHHCTPAIIAI0O  MYHHUIIUIAIBHOTO  OOpa3oBaHHMS WU
MpaBOOOIaNaTeII0 MECTa MacCOBOTO IPEOBIBaHMS JIFoAeH wHpopManuu (B TOM YHCIIE
AHOHHUMHOT'O XapakTepa) 00 yrpo3e COBEpIICHHUS WM O COBEPLICHUH TEPPOPHUCTHUUECKOrO
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aKTa B MECTE MacCOBOT0 MPeOBIBaHUS JIOAEH JOKHOCTHBIC JIMLA UCIIOIIHUTEIBHOTO OpraHa
rOoCyIapCTBeHHON  Biactu cyOwekta Poccuiickoii ~ ®epepanuu, aIMUHHCTpaIMH
MYHHIIMTIATBHOTO O00pa30BaHUsl WM MPaBoOOIamaTeNlb MeCcTa MacCOBOTO IPeObIBaH
JOJIel He3aMeTMTENIbHO HH(OPMHUPYIOT 00 3TOM TEPPUTOPHAIBHBIA OpraH 0€30MacHOCTH,
TEpPUTOPUAIIBHBIE OpraHbl MHUHHCTEpCTBA BHYTpeHHMX Jen Poccuiickoit dDenepanuu,
OenepanbHO  CTyk0bl BOWCK HAIMOHANBHON rBapauu Poccuiickoit ®epepanmun u
MununctepctBa Poccmiickoit @eaepanny 1o aeiiaM TpakIaHCKOW 000POHBI, Ype3BbIYaHBIM
CUTYyalusM U JIMKBUIAINHU TOCIEICTBUN CTUXUUHBIX O€JICTBUI MOCPEACTBOM UMEIOIIUXCS B
UX paclopsKEHUH CPENICTB CBSA3U.

IIpu mpencraBieHnu HMHQOPMAIMM C MOMOIUBIO CPEIACTB Tele(OHHOHM CBSI3M WiIN
panuocBs3u JHIO, Mepearoliee HHGopMaluio, Ha3blBaeT CBOU (HaMUIINIO, UMSI, OTYECTBO,
3aHUMAaeMYI0 JOJDKHOCTh, HAUMEHOBAaHHE MECTa MacCOBOTO MPEOBIBaHMS JIIOJEH U cOO0IIaeT
HMEIOIYIOCS HHPOPMAIUIO 00 Yyrpo3e COBEPILEHHS MM O COBEPLICHUH TEPPOPUCTUUECKOTO
aKTa.

Jlumo, mnepenaBiiee WHOOPMAIMIO C TOMOMIIBIO CPEACTB  DICKTPOHHOW WU
(aKCUMUIBHOW CBSI3H, TEJNC(OHHOW CBS3M WM PaIUOCBs3H, QUKCHpYET (akT Tepelnadd,
JaTy W Bpems nepenayn MHGOpMAalM{ HMMEIOIIUMHCA B €r0 PaclopsDKEHHHM CPeACTBaMH
ayJuo- U (WIH) BUCO3aITUCH, IPOTPAMMHBIMU U (MJIN) TEXHUUECKUMH CPEACTBAMH.

Cpok xpaHeHuUs1 HOCUTeIed HHPOPMaIUK, TOATBEPKAAOMUX (aKT ee nepeaadn, aaTty
U BpeMs, COCTaBIIAET He MeHee 30 AHei.

5.7. OcHameHuro CpeacTBaMHM OXPAHHOW CUTHAIM3ALMM MOJJIEKAT: MOMELICHUS
apxuBa, B KOTOPBIX MOCTOSIHHO WJIM BPEMEHHO XPaHSTCS apXUBHBIE JJOKYMEHTBI; IOMEILCHHS
JUTST  pa3MeleHus 00opyaoBaHUsS WH(DOPMAIMOHHON CHCTEMBI apXuBa (CEpBEpHOTO
obopymoBaHus).

CpenctBa OXpaHHOM CHUTHAJIM3AIMM YCTAHABIMBAIOTCS Ha OCHOBHOM BXOJ B 37aHHE
(mometeHrsl) apxuBa MPH OTCYTCTBHH KPYTJIOCYTOYHOTO MOCTa OXpaHbl, a TaKkXKe Ha
aBapuiHbIE U 3aIaCHBIC BBIXOJBI.

5.8. ExenHeBHOMY oOIl€YaThIBAaHUIO TI0 OKOHYaHMM pabouero MJHS MOAJEXaT
MOMEIIEHNs] apXHBa, TNI€ TMOCTOSHHO WJIM BPEMEHHO XPaHATCS apXWUBHbBIE JTOKYMEHTBI,
MaTepHajbHble LEHHOCTH, YCTAHOBJICHO CEpBEpHOE 00OpynOBaHME, OOECIeUHBaIoLIce
(GYHKUMOHUpPOBaHNWE HMH(POPMAIIMOHHOM CHCTEMBI apxXuBa, a TaKXkKe HaxoIsdIuecss B
HEOleyaThIBAEMbIX TOMEIIICHUAX apXuBa IKadbl U cei(bl, B KOTOPBIX BPEMEHHO HaXOJATCS
apXHUBHbIE JOKYMEHTBI M XPaHSTCS YUeTHBIC JOKYMEHTHI.

5.9. IlomereHust apxuBa, B KOTOPBIX ITOCTOSIHHO WMJIM BPEMEHHO XPAHSTCS apXUBHbIE
JOKYMEHTBI, JOJDKHBI  OBITh  OOOpYZOBaHBI JBEPSMH  IIOBBIICHHOW TEXHUYECKOM
YKPETJIEHHOCTH U (MJIN) 3aMKaMH YCHJIEHHOW CEKPETHOCTH.

Ko Bcem momermieHusiM apxuBa, OCHAILCHHBIMHM 3aMKaMH, JAOJDKHO OBITH HE MEHee
JIByX KOMIIJIEKTOB KJIFOYeW, OJAMH M3 KOTOPBIX XPAaHUTCS Ha IOCTY OXpaHbl, JPYrod - B
KaOMHETe PYKOBOMTEIS apXHBa MM YIIOJHOMOUYEHHOTO UM JIOJDKHOCTHOTO JIKIIa B celide.

Bcee sx3emMmisiphl Kitodyel 0T HOMEIIEHUH apxuBa (32 UCKIIOYEHUEM OTHOCSIIUXCS K
MOMEIIEHUSIM, Ha KOTOpbIE paCIpPOCTPAHSETCS] PEKUM CEKPETHOCTH) YUYHUTHIBAIOTCA B
KypHaJie pPETHCTpaIli KIIOYel, BEeJIeHHE KOTOPOrO BO3JIAraeTcs Ha OTBETCTBEHHOE
JOJKHOCTHOE JIUTIO.

5.10. B pabodee BpeMmsi B OTCYTCTBHE PAaOOTHHKOB IOMELICHUSI apXHBa, B KOTOPBIX
MOCTOSIHHO WJIM BPEMEHHO XPaHSTCS apXUBHBIC JOKYMEHTHI, JIOJDKHBI OBITh 3aKpBITHI Ha
3amMoK. Kiroum oT apxmBoxpaHwinma B pabodee BpeMsl HAXOIATCS y 3aBEAYIOIIETO
ApPXUBOXPAHWIMIIEM WM JIUIA, €T0 3aMEIAIOIIET0.

5.11. ApxuB 00s13aH 00ecneuuTh 3alUTy MH(OPMALIUH, CONEPKAIIUXCS B apXUBHBIX
JIOKYMEHTaX W B MHPOPMAIIMOHHOM CHCTEME apXHBa, a TAK)KE EPCOHANBHBIX JTAHHBIX <62>,
B COOTBETCTBHU C 3aKOHOJATENbCTBOM Poccuiickont ®epepanuu <63>, myTeM NpUHATHSA
OpPraHU3allMOHHBIX W TEXHHYECKHX MeEp, pa3padOTKM COOTBETCTBYIOIIMX JIOKAJIBHBIX
HOPMATUBHBIX aKTOB.

B nmemsx s3ammrel  MHGOpMAIMHM  HEOOXOAUMO OOCCIEUWTh: MPEAOTBPAICHHUE
HECAaHKLIMOHMPOBAHHOTO JocTyna K uHpopManuu u (WIM) nepeayd ee JuLaMm, He
MMCIOIMAM TIpaBa Ha JOCTyN K HWHGOPMAIMH, CBOECBPEMEHHOE OOHapykeHue (HaKTOB
HECAaHKLIMOHUPOBAHHOIO JIOCTyHa K HH(opManuu; MNOpeaynpexIeHUe BO3MOXHOCTU
HeOJIaronpusATHBIX TOCIECICTBHHA HApyLICHHWs TMOpsAAKa JocTyna K  HH(opManuy;
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HEIOMyIleHHe BO3ACUCTBHS HA TEXHHYECKHE CpeAcTBa o00paboTkM WHpOpManuH, B
pesyibpTaTe  KOTOPOrO  Hapymaercss  MX  (YHKIMOHHPOBaHHME;  BO3MOXHOCTD
HE3aME[UINTEIbHOIO  BOCCTaHOBJIEHMs — MH(opMauuu,  MOAM(UIMPOBAHHOW WK
YHUYTOXXEHHOH BCJIEICTBHE HECAHKLIMOHUPOBAHHOIO IOCTYTIA K HEH; TIOCTOSHHBIM KOHTPOJIb
3a o0ecreueHueM YPOBHS 3alUIIEHHOCTH HH(OpMAaIIHH.

[Ipu sToM apxuB 00s3aH 0OECTIEUNTh pearn3alliio MpaBa Ha AOCTYI K WH(OpMAIIH,
coIep)Kallelicss B apXUBHBIX AOKyMEHTax ero (oHAOB (32 HCKIIOYEHUEM CBEACHUH U
JOKYMEHTOB, JIOCTYII K KOTOPBIM OTpaHHueH 3aKOHOAaTenbcTBoM Poccuiickoit @eneparm).

5.12. ApxuBHBIE NOKYMEHTHI JOJDKHBI XPaHUTHCS B BEHTWIMPYEMOM IIOMELICHUH,
o0ecrnevnBaroneM PelupKyIIHI0 BO3AyXa ¢ KPaTHOCThIO BO3AyXxooOMeHa He MeHee 2/3 B
4ac ¥ cTaOMIIBHOCTH TEMIIEPAaTypHO-BIAXKHOCTHBIX XapaKTEPUCTUK BO3AYIIIHON CPEbI.

[ToMenieHusi, B KOTOPBIX pa3MelIaeTcss 00OpYAOBaHHE HH()OPMAIIMOHHOW CHCTEMBI
apxuBa, IOJDKHBI OBITh O00OpPYNOBAaHBl CHCTEMAaMH KOHAWIMOHMPOBAaHUS BO3AyXa C
IPOTHUBOINBUILHBIMHU (DUIBTPAMHU.

5.13. Ecnu apxuBOXpaHWIHILE ITOKYMEHTOB Ha OyMaXHOH OCHOBE 00OpYyIOBaHO
CUCTEMOH KOHAMIIMOHUPOBAHUS BO3[yXa, IIapaMETpbl BO3AYIIHONH Cpeabl B JaHHOM
ApXUBOXPAHWINLIE AOKHBI OTBEYATh CIACAYIOIIMM MapamMeTrpam: Temneparypa 17 - 19 °C,
OTHOCHTEJIbHAS BIAKHOCTH Bo3ayxa 50 - 55%.

5.14. TlapameTpsl BO3AYIIHOM Cpeapl B apXWBOXPAHWIHINE ayAHOBHU3YaJIbHBIX
JOKYMEHTOB JIOJKHBI COCTABJISITh B COOTBETCTBUH C TAOIULIECH 2.

Tabmuma 2
Bun Temmeparypa Bozayxa (t) BakHOCTb BO3IyXa ( 'y )
HOCHTEJIA °C %
(OCHOBBI)
MOKYMCHTa YepHO-0ebie LIBETHEIE YyepHO-0ebIe LIBETHLIE
MHH. C
MHH. C | Makc. ¢ MHUH. C Makc. ¢ MHH. C | MaKC.C | y4eTo | Makc. C
YYETOM | YYETOM | Y4YeTOM YYETOM YUETOM | YYETOM M y4ETOM
JIOIyCKa | IOMyCKa | OMmycKa JIONyCKa | IOMyCKa | JOMycKa | JOMyC | AOMyCcKa
Ka
KUHOJOKYMEHTHI
HUTPOOCHOBA (U3
™ ( 0 | +10 | -5 | +5 | 40 | 50 | 40 | 50
HUTPOIEIITIONO3BI)

Oe3omacHas ocHOBa (U3
TPHALIETATIEIUTIONO3bI HIIH +2 | +15 | -5 +5 40 50 40 50
MOJMATHIICHTEepedTanara)

(OTOJOKYMEHTHI

[IJICHKA +8 +15 -5 +5 40 50 40 50
¢orobymara +17 +19 +2 +5 40 50 40 50
CTEKIIO
amopou, +8 | +15 | -5 | +5 | 40 | 50 | 40 50
JareppoTHII
theppotun

(DOHOJOKYMEHTBI, BUAEOI0KYMEHTHI
Ha MarHUTHOM JICHTE, MHBIX MHH. + § MuH. 40
MarHUTHBIX HOCUTEIAX <67> Makc. + 15 Makc. 50

TemnepaTypHO-BIaXKHOCTHBIC IMapaMeTpPhl BO3MyXa [UIsi TIOMEIICHUN XpaHCHUS
3IEKTPOHHBIX IOKYMEHTOB B MH()OPMAIMOHHOM CHCTEME apXUBa, JOKHBI COOTBETCTBOBATH
JTaHHBIM, TIPUBEJICHHBIM B Ta0OIHIIE 3.
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Tabnuua 3
TpeboBanus K TpeboBanus k CkopocTb 3amnbIIeHHOCTh
TEeMIepaTypHOMY BI&KHOCTHOMY MOTOKA BO3/IyXa
pexumy, t, °C pesxumy, V', % BO3yXa
MUH Makc
DNEeKTPOHHBI +14 +25 20 - 70%; B CEPBEPHO -
e TP CyTOYHBIX 0,2 M/c (me 0,75 mr/m? ¢
JIOKYMEHTHI, konebanusax He | Ooxee 0,3 M/c pasMepaMu
XpaHsIecs bonee 75% B JUIst qyacTull He Oojee
B CkopocTh U3MEHEHHsI XOJIOTHBIN XOJIOJTHOTO; 3 MKM; B
nH(pOpPMAIHO TEMIICpAaTypbl HE | mepuon, He Oomee | 0,5 m/c mis TTOMETTICHUSIX
HHOH Gonee T 5°CBuac | 65% B TemmbIit TEIIOTO 00paboTkn
cUCTEeME nepuon (+ 20 °C nepuosaa) JAHHBIX - 2
apxuBa -+25°C) mr/m°,

[Tpu HamMUMM pekoMeHaanni MPON3BOAUTENEH (HHU3HMUECKH 000COOICHHBIX HOCUTEIEH
U 000pynoBaHUS MH(POPMAIMOHHON CHCTEMBI, YCTAHABIMBAIOMINX CIEHIUATIBHBIC PEKUMBI
XPaHEHHUs], CIENYET IPUIEPKUBATHCS ITUX PEKOMEHALIUM.

JlomyckaeTcss pa3MelieHHe B OJHOM AapXMBOXPAaHWIHIIE AapXUBHBIX JOKYMEHTOB
Pa3HOTO BHJA, HO TPEOYIONIMX OJMHAKOBBIX PEKHMOB XPaHECHHUS.

5.15. He pomyckaroTcs Ce30HHBIE M CYTOYHBIE KOJIeOaHWs TeMIepaTypbl B

apXuBoOXpaHuIHMIIEe Gonee yeM Ha T 5 °C ¥ OTHOCHTENBHOMN BIAXKHOCTH BO3yXa Golee yeM
na T 10%.
5.16. B mnomemieHusX apxXuBa C HEpEryJIUpyeMbIM TeMIIepaTypHO-BIaXXHOCTHBIM

PEKHMOM JOIYCKAeTCSI BPEMEHHOE (10 2 MecsAleB) XpaHEHHWE apXWBHBIX JTOKYMEHTOB,
KpOME I[BETHBIX KWHO- ¥ (POTOJIOKYMEHTOB Ha IJICHOYHBIX HOCHTENSIX, TIPU TemIiiepatype 20

T 5 °C u oTHOCHTENbHOM BraxHOCTH Bo3ayxa 50 T 20% npu npoBeneHHH UX HU3HKO-
XUMHAYECKOM M TexHW4Yeckoil o0Opaborku, mpenycmorpeHHod [maBoit XII IlpaBun, wu
UCIIOJIb30BaHUU.

5.17. HeoOXx0auMoO MPOBOIUTH PETYJSIPHOE M3MEPEHUE TEeMIepaTypHO-BIaKHOCTHBIX
napamMeTpoB BO3AYIIHON cpelbl: B KOHIWIMOHHPYEMBIX apXMBOXPAHWIHIIAX - HE pexe
OJIHOTO pa3a B HEAENTIO; B HEKOHAWIMOHUPYEMOM apXMBOXPAHWIMIIAX - 2 pa3a B HENEJIO;
IpY HECOOTBETCTBUH NTapaMeTPOB HOPMAaTHBHBIM TpeOOBaHUAM - 1 pa3 B CyTKH.

Usmepenne  TeMIiepaTypHO-BIXXKHOCTHBIX  MapaMeTpOB  BO3IAYIIHOM  Cpeabl
MPOU3BOJMUTCS KOHTPOJIbHO-U3MEPUTEIBHBIMA NpPUOOpaMHu (TEPMOMETPOM, THUTPOMETPOM
WIN TEPMOTUTPOMETPOM) B OJTHO U TO K€ BPeMs CYTOK.

[IpoBenenne moOBepkH H (WIM) 3aMEHY KOHTPOJBHO-M3MEPHUTENBHBIX MPHUOOPOB
HEOOXOIUMO MPOBOJIUTH B COOTBETCTBUHU C TEXHUUECKON JIOKYMEHTAITUECH K HAM.

KontponbHo-u3MepuTenbuple mMpuHOOpHl ClIEAyeT MOHTHPOBAaTH Ha OJHOM LIMTKE,
pasMenias ux B TJIABHOM IIPOXOJIE€ aPXUBOXPAHIIIHUILA HA CTEIUIaKe, BAATU OT OTONUTENBHBIX
W BEHTWIAIIMOHHBIX CHCTEM, 10 HOPMaM: NMpPU KOMHATHOM CHCTEME - OJJHa KOHTPOJIbHAs
TOYKA Ha KOMHATY, IIPH MHOTOSIPYCHOM - 0JTHA Ha SIpYC.

[Ipy BbISBIEHUHM HApYIIEHUH TEeMIIEpaTypPHO-BIAKHOCTHOTO pEXHUMa pPaOOTHHUK
apXuBa JIOJDKEH COOOIIHUTH 00 3TOM PYKOBOAUTEIIO apXHBa.

[Ipu HapymieHUN TeMmmepaTypHO-BIXXHOCTHOTO peXHMa (OT Tpex CYTOK u Ooiee),
KOTOPOE COMPOBOKIAIOCH MOBBIIIEHUEM OTHOCHTEIBHON BIAXKHOCTH Bo3ayxa 10 70 - 90%,
nocjie JUKBUAALUUM HEUCIPABHOCTH TPHHUMAIOTCS MeEpbl 10 HOpMalu3alMd YpPOBHS
BJII&XXHOCTH (MHTEHCHBHOE MPOBETPUBAHKE, OCYIICHUE apXHUBOXPAHMIIHIIA).

[Ipu oTCyTCTBMM B 34aHUM apxXWBa AaBTOMAaTHUECKOW CHUCTEMBI YIPAaBJICHUS
BEHTWSIIMEH W KOHJWIMOHUPOBAHHWEM BO3AyXa IOKa3aHHs KOHTPOJIBHO-U3MEPUTEIBHBIX
npruOOPOB B KAXKJIOM apXUBOXPAHWIHINE (GUKCHPYIOTCS B PETUCTPAIIMOHHOM KypHaie, B
KOTOPOM TakKe€ OTPaKalOTCSl JaThl IIOBEPKHM INPUOOPOB M MeEpbl, MNPHUHATHIE IO
HOPMaJIM3ally TEMIEPaTypHO-BIAYKHOCTHOT'O PEXXHUMa B CIIydasiX €ro HapyIeHHs.


consultantplus://offline/ref=D1E3E9572042C3E2A8CDE95BBD9094F6BD9D15C5E7A682475B1EB67D89A0B9ABBB802CF2498CE171ABB2E8602ACF08AA91532CFA33548D3F2CQ4M
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5.18. TlocTosiHHOE XpaHEHHE apXUBHBIX JOKYMEHTOB OCYIIECTBISIETCS B TEMHOTE B
MIEPBUYHBIX CPEACTBaX XpaHeHUs (meperuierax, Mamnkax, Kopookax, pyrnsapax, mkadax, Ha
cremaxkax 3akpeitoro twma) (cMm. [maBy VI IlpaBwm). 3ammra HOKyMEHTOB OT
pa3pyIIaromero JeHCTBUS ©CTECTBEHHOTO CBeTa [OJDKHA OCYIIECTBISITBCI BO BCEX
MOMEIIEHUSIX TIPH JOOBIX BUAaX paObOTHI C JOKYMEHTaMH.

5.19. B apxuBOXpaHHWJIMIIE pa3pelraeTcsi eCTeCTBEHHOE OCBEIIEHHE, IPH KOTOPOM
OKHA B apXMBOXPAHWIWIIAX JJOJDKHBI OBITh 3alWIIEHBl TPU TIOMOIIU PETYISTOPOB
CBETOBOTO MOTOKa (CIEUUaIbHBIX CTEKOJ), CBETOpacceMBaTeNeH, 3allUTHBIX (UIBTPOB U
MOKPBITHH, JKaII03H, IITOP, TEMHOW TKaHH.

[Ipu ucKyccTBEHHOM OCBEIEHUH IIEKTPOJIAMITAMU B 3aKPBITHIX TUTadoHAaX C TIaAKON
Hapy>KHOH TOBEPXHOCTHIO YPOBEHb OCBEIIEHHOCTH B JHAala30HE BHUIMMOIO CHEKTpa Ha
BEPTUKAIBHOW MOBEPXHOCTH CTEJIaKa Ha BbICOTEe 1 M OT mona He JOoJbKeH npeBbimats 20 -
50 MrOKCOB, HA TOPU3OHTAILHOI - 100 JIFOKCOB.

Bce BubI CBETHIIFHUKOB TOJDKHBI OBITH yIAJI€HBI OT TIEPBUYHBIX CPEACTB XPAHEHHUS C
apXUBHBIMH JOKyMEHTaMH He MeHee ueM Ha 0,5 M.

5.20. IIpu npoBeaeHun (PU3MKO-XMMUYECKOW M TexHUUecKor oOpadoTku (I'masa XII
[IpaBmn) apxwBHBIE JOKYMEHTBI TakKXKe JOJDKHBI OBITH 3allWIIEHBl OT CBETOBOTO
BO3JICHCTBHSI.

[Tpu paboTte ¢ 3MeKTPOHHBIMHU JOKYMEHTaMH Ha (pr3ndeckd 000COOIEHHBIX HOCUTENSX
HEO0OXOIMMO o0eperatb UX OT HarpeBa, BO3JCHUCTBUS MPSMOTO COTHEYHOTO CBETA U JAPYTHX
HMCTOYHHUKOB ONTHYECKOTO U yIbTPa(HOIETOBOTO U3ITYICHHUS.

5.21. CaHWUTapHO-TUTUCHHYECKUH PEXUM XpaHEHHs O0ECIIeYMBACTCS KOMIUIEKCOM
TpeOOBaHM, BKIFOYAIOIINM JBE TPYIIIBI TIOKa3aTeNeil YUCTOTHI;

1) mokazaTenu, CBSA3aHHBIE C TPUPOAOHN 3arpsi3HEHUs (MUHEpPATbHOE, OPTaHHYECKOe,
MHUKPOOHOJIOTHYECKOE, OMOJIOTHYECKOE);

2) moKazartenu, CBSI3aHHBIE C MECTOHAXOXKACHUEM 3arpsi3HEHHs (BO3IyX, IOJI, CTEHHBI,
MOTOJIOK, O0OpyJOBaHME, MEXaHW3MBL, TOBaphl, Tapa B MeCTaxX I XpaHEHHI H B
TPAHCTIOPTHBIX CPEACTBAX).

CaHUTapHO-THT'MEHUYECKUI PEXKUM B apXHBE JIOJDKEH COOTBETCTBOBATH TPEOOBAHUSM,
YCTaHOBJICHHBIM YIIOJIHOMOYEHHBIM (DeJlepaibHBIM OpPTaHOM HCIOJHUTEIFHONW BIIACTH,
OCYHIECTBISIONMM  (heJlepaibHBIl TOCYAapCTBEHHBINM CaHUTAPHO-3IHIEMHOIOTHIECKIIA
HaRop. s npoBeieHus CaHUTApHO-TUTUEHHYECKHUX paboT TUIAHUPYIOTCS CAaHUTAPHBIE JTHU.

2.2.4. dusnueckue (GpakTOpHI MPOU3BOJCTBEHHON cpenbl. | nrneHndeckue TpeOoBaHUs
K a’pOMOHHOMY COCTaBy BO3[yXa IPOWU3BOACTBEHHBIX M OOIIECTBEHHBIX ITOMEIICHUI.
CaHUTapHO-3HIEMHUOJIOTHYECKUE TPaBHiIa W HOPMATUBBI (YTBEPXKJIEHBI MOCTAHOBJICHHEM
['maBHOTO TOCYIapCTBEHHOTO CaHUTapHOTO Bpada Poccuiickoit deneparuu oT 22 ampeins
2003 r. N 64, 3apeructpupoansl MuntocroM Poccun 7 mast 2003 r., peructpauuoHHbld N
4511).

CaHUTapHO-THTMEHUYECKUI PEeXHM B IIOMEHICHUSIX, B KOTOPBIX pacIoyiaraercs
obopynoBanue WH(MOPMAITMOHHOW CHUCTEMBI apXWBa, peErJIaMEHTHPYETCsS CaHWUTapHO-
TUTHEHUYECKUMHA TpPEeOOBAHMUSMU K YCTAaHOBIIEHHOMY OOOpPYMOBaHHIO U OpraHU3alliH
paboThl ¢ HUM, IPUHATHIMU B Poccuiickoit Deneparui.

[Tpu paborax ¢ puzmdeckn 060COOIEHHBIMI HOCUTEISIME AJIEKTPOHHBIX JIOKYMEHTOB
(KOMITBIOTEpHBIMH JTCKaMH) HEOOXOOUMO H30erath monajaHus MbUIM, BIAard W TPs3H Ha
JUCK. 3ampelaeTcs OCTaBIATh OTIEYATKHA MaIbIEB Ha pabodedl MOBEPXHOCTH JIMCKa,
NPUKJICUBATH SPJIBIKK Ha JUCK. HeoOX0MMO MPON3BOIUTE OYMCTKY JIMCKA TOJNBKO B Cliydae,
€CIIM Tps3b WIM NbUTb BUAHA. BHITUpaTh AMCK OT NBUIM, OTIICYATKOB MAajbLEB, ISTEH U
JKUJIKOCTU YHCTON TKAHBIO M3 XJIOMKA CIEAYeT ABIKEHUAMH IO PaguycCy OT LIEHTpa K Kparo.
Ecnu cyxas 4ncTka He IOMOTJIa, TO CJIeIyeT MCIONb30BaTh TOTOBBIE CPEJCTBA ISl OUHCTKH
JMCKOB WJIM M30IPONMIOBBIN CIUPT, HAHECEHHBIN HA TPSIKY.

5.22. B apXuBOXpaHWJIHUIIAX HEOOXOAWMO TPOBOIUTH BIAXHYIO YOOpPKY IIOJOB,
oOecrblIMBaHUE KOPOOOK, CBSI30K C JOKyMEHTaMH, HikadoB, CTeiaxei, oOpadaThiBaTh
[OKOJIbHBIE YacTH CTeJUIaKEH, IOJbI, TUTMHTYChHI, TOJOKOHHUKH BOJHBIMH PAacTBOpaMHU
AHTHUCENTUKOB HE PeXXe OJHOTO pa3a B MECSII.

[Ipu mpoBeneHnm YOOPKM M CAaHUTApPHO-THTUEHWYIECKON 00pabOTKH TpPHMEHSICMBIC
cpencTBa (BoAa, aHTHCETITUKH | T.I1.) HE TOJDKHBI TOMA1aTh Ha TOKYMEHTHI.

5.23. PexomeHIyeTcss HE pexe JIBYX pa3 B roji (B Hayalle U KOHIIE OTOIMHUTEIHHOTO
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CE30HA) MPOBOIUTH NPO(PUIAKTUIECKHE OCMOTPHI apXHUBHBIX JTOKYMEHTOB (BBIOOPOYHO, HO
He Mmenee 0,01% ot oOmero KoaMuecTBa EAMHUI] XPaHEHWS) W apXUBOXPAHMIHUIL IS
CBOEBPEMEHHOT'0 OOHAPYKEHHSI HACEKOMBIX U IJIECHEBBIX I'PUOOB.

5.24. B ciy4yae oOHapyXeHHs MOPaXEHHBIX BPEAWTEISIMH apXWBHBIX JOKYMEHTOB
NPUHUMAIOTCS. HEMEJUICHHBIE Mepbl MO 00paboTKe JOKYMEHTOB, CPEICTB XpaHEHHS,
XpaHWIHNIL: IOPaXEHHBbIE IIJIECHEBBIMH IpHOaMHU MM  HACEKOMBIMH  JIOKYMEHTBI
3aBOPAYMBAIOT B IJICHKY WM OyMmary; M30JHMPYIOT B OTIEIbHOM IOMEILEHUH O PEIICHHS
BOMpOCca O TOCHEAyIoIIeH mepeaade MX Ha Je3MH(EKUUIO WM JIE3UHCEKLHUIO, APYTYIO
00paboTtky. Cremnaku W MKa(bl, B KOTOPBIX XPaHHWJIMCH TMOPAKECHHBIE BPEIUTEISIMU
JOKYMEHTBI, 00pa0aThIBAIOTCS BOJHBIMH PACTBOPAMHU aHTHCENTHKOB U MPOCYIINBAIOT; 1107,
IUIMHTYCA, MOJOKOHHUKH, CTEHBl - MHCEKTHLUIAHBIMH a3pO30JIbHBIMM mpemnaparamu. Ilpu
TUIECHEBEHWH CTEH, MO0JIOB, MOTOJKOB YIANSIOT IMITyKaTypKky M KpacKy, o0padaThiBaioT
MIOBEPXHOCTh BOJHBIMHM PAacTBOPaMH AHTHCENTHKOB, IPOBOAST PEMOHT C J00aBICHHEM B
CTPOUTEINIbHBIE MaTepHajbl PAacTBOPOB AHTHUCENTHKA, YCTPAHSIOT IMPUYMHBI YBIAKHEHUS
(mpoTedek) momMenieHnH.

B cnyyae MaccoBoro mnopakeHus JOKyMEHTOB PEKOMEHIIyeTCsl 00paTUTBCS B CITY>KOBI
JUIS IPOBEACHUS A€3UH(EKINH, Ie3MHCEKINU WIIH AepaTu3alliy apXHUBOXPAHMINILL.

B apxuBoxpaHWiIHIIax NOKHA ObITh obOecriedeHa cBOOOAHAS LUPKYISALUS BO3AyXa,
UCKITIovaromas o0pa3oBaHWe HEMPOBETPUBAEMBIX 30H YCTOMYMBOTO MHUKPOKIAMATA,
OIaCHOTO B CAHUTAPHO-OMOJIOTHYECKOM OTHOIICHUH.

Bce BeHTWIALMOHHBIE OTBEPCTHS M OTKPBHIBAIOLIMECS B TEIJIOE BpeMsl roja OKHA
JTOJIKHBI OBITh 3aIl[UIIEHB] IUIOTHBIMU CETKaMH.

[IpoBeneHne caHWTapHO-TUTHEHHYECKHX paboT (HUKCHpYyeTcs B  CIEHUATIBHOM
KypHaie.

5.25. Tlpu pabore C YHHUKaJbHBIMH apXHBHBIMA JOKYMEHTaMHU HEOOXOIMMO
MOJI30BAThCS TIEpUATKAMH U3 HEICKTPHU3YIOIINXCS MaTepUaNloB (TKaHEH, CHIMKOHA H UM
MTOT00HBIM).

Cnenyer He JONycKaThb KacaHWA HE3alIUIIEHHHIMH pyKaMH IOBEPXHOCTH
rpapUecKiX MaTepHaaoB, PUCYHKOB, (DOTOJIOKYMEHTOB U JJOKYMEHTOB MarHUTHOMN 3aITUCH,
MHUKPOGOPM M KHHOIUICHOK. Takue HOKYMEHTHI pa3pemaercsi OpaTh TOJBKO 32 KPOMKH WIIH
3aLIUTHBIA KOPITYC.

V1. IlepBuuHble cpecTBa XpaHEHHS

[Ipumenenne B apxuBe MEPBUYHBIX CPEICTB XpaHEHUS O0OeCHeyMBaeT 3alluTy
apXMBHBIX JOKYMEHTOB OT (PM3MYECKOr0 H3HOCA, INPOHMKHOBEHHS CBETa MW IBUIH,
3HAYUTENFHO 00JIerdaeT MpoBeIcHUEe apXMBHBIX paboT (BbIEMKa, MOJAKIA/IKa, TepeMeleHIe
JOKYMEHTOB, TPOBEpPKa HaNM4YUs W Jp.), TMO3BOJSET BBIOMPATh ONTHMAIBHBIE CIOCOOBI
XpaHEeHHUs ¥ pa3MELICHUS TOKYMEHTOB.

6.1. ApxuBHBIE JOKYMEHTHI TIOJIJIEKAT PA3MEIICHUIO B COOTBETCTBUHU CO CJICTYIOITIMHU
TpeOOBaHUSIMH: apXUBHBIE JOKYMEHTHI Ha OyMa)KHOM HOCHTENE XpaHITCSd B KOPOOKax,
nankax, KOHBEPTax; ayIWOBHU3yallbHbIE JOKYMEHTBl XpaHATCS B KOpoOkax u OIOKcax,
AIIMKaX YIaKOBOYHBIX JIs1 QMIBMOB (sydax), KOHBEpTaxX; 3JIEKTPOHHBIE TOKYMEHTHI Ha
¢usngeckn 000COOJICHHBIX HOCUTEISIX XpaHSATCS B YIIAKOBKE, PEKOMEHJIOBAHHOU
IIPOU3BOAUTEISIMA HOCUTEIIEH.

6.2. Ecnu apxuB HEe IMEET BO3MOKHOCTH 3aKapTOHUPOBATh Jiefia Ha OyMaKHOH OCHOBE
(T.. yIOXWUTh UX B KOPOOKHM WJIM TIANKH), TO JOITYCKAaeTCs MX XpaHEHWE B CBSA3KAX MpPH
YCIIOBUM WX YHAaKkOBKM B Oymary, AJii 4Yero MNpPUTOJHBI copTa OyMar: pucOBalibHas,
yepTekHast, obnoxeyHas, nepdokaprounas, ¢opsanHas nomenas. Jlonyckaercs XxpaHeHHe
KapTOTEK, BKJIIOYEHHBIX B cocTaB ApxuBHOro ¢ounaa Poccuiickoit @enepaunu, B
KapTOTEYHBIX STHKAX.

6.3. ApXuBHBIE JOKYMEHTHI B MEPBHYHBIX CPEACTBAaX XPaHEHUS pa3MEIIAoTCAd B
apXUBOXPaHWINLIEC Ha 000pYJOBaHUH, IPEAyCMOTpeHHOM IyHKTOM 4.1 [IpaBu.

Beibop cmocoba XxpaHeHHsT apXMBHBIX JOKYMEHTOB (TOPWU3OHTAIBHBIN  HITU
BEPTHKAJbHBIN) B 00OPYZIOBAaHHOM apXWBOXPAHWIWIIE ONpEIeNseTcsl KOHCTPYKIMEH
CTeJulaXka (JUIMHOW M IIMPHUHOHN IOJIOK, PACCTOSHUEM MEXKAY HUMH W KOJMYECTBOM IIOJIOK).
[Ipu BepTUKaIBHOM CIOCO0E XpaHEHUs TOKYMEHTOB PEKOMEHAYETCS UCII0Ib30BATh J)KECTKHE
MIePEIUIETHI, 9TOOBI M30eraTh AehOpMHUPOBAHUSI JOKYMECHTOB.

6.4. He nomyckaercs pa3MelleHHE apXHMBHBIX JOKYMEHTOB, BKJIIOYas BPEMEHHOE, Ha
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MOJTy, MOJTOKOHHHKAX, B HEpa300paHHBIX KUIaX, a TAKKE B TPAHCIIOPTHOHU Tape.

6.5. IlonckoBbIe MHICKCHI (SPIIBIKK), HAHECCHHBIE Ha TIEPBUYHBIC CPEIICTBA XPaHEHHS
(kOopoOKM, TanmKd M T.J.) SBISIOTCS COCTABHOW YacThio Tomorpaduu pasMericHus el B
apxuBe.

Ha nuueByro cTopoHy Ka)XI0ro MEpBUYHOTO CPEACTBA XPaHEHHUS HAHOCHUTCS SIPIIBIK, Ha
KOTOPOM YKa3bIBAalOTCSI: HOMEpP apXWBHOro (hoHIa; HOMEp ONUCH [eJ, AOKYMEHTOB;
KpaiHue HOMepa eANHULl XPaHEHUs], HaXOIAIINXCS B HEM.

Wudopmanus Ha SpIbIKe MOKET OBITH IOMOHEHA: IOJIHBIM HAUMEHOBaHUEM apXHBa U
(umn) ero abOpeBUATypOIi; HaA3BaHHEM apXUBHOTO (POHIA; ITPUX-KOJOM; PaJANOYaCTOTHBIM
UAECHTH(PUKATOPOM, 00ECIIeUNBAOIIMM aBTOMAaTU3UPOBAHHBIA COOp M Iepenavy AaHHBIX B
MHQOPMALIMOHHYIO CHCTEMY apXHBa; OTMETKOH O HaJMuuM 0cO00 HEHHBIX JOKYMEHTOB,
MOJUISKAIIMX SBaKyalldd MpPH BO3HUKHOBEHWH 4YpE3BBIYAMHBIX CUTYyallid, B TEPHOX
MOOWJIM3allM W B BOGHHOE Bpems (cMm. Takke Ilpmmoxkenme 1 k Meroamdeckum
PEKOMEHIAIMAM ); OTMETKOM 00 OTCYTCTBYIOIIEH HITH MPOIYIIEHHON €AMHALIE XPAHESHHS.

Haamucn Ha spiblkax HCIONHSIOTCS THIOTPAPCKUM CIOCOOOM, TYIIBIO HITH
CHECNMANGHBIMH  YEPHBIMHA BOJIOCTOMKMMH uepHWIaMH. JlomyckaeTcs HCIONb30BaHKe
LITAMIIOB ¥ JPYTUX aHAJTOTUYHBIX CPEIICTB.

ONEeKTPOHHBIE JOKYMEHTHI Ha (U3MYECKH OO0OCOOJICHHBIX HOCHTENSX CHA0XKaKTCS
BKJIQJIBIIIAMU (STHKETKAMH) C UX apXUBHBIM MIH(QPOM.

Ha Bknaneimie, noMemaeMoM B QyTisp eAMHULBI XpaHEHHs, 0(OPMIISIEMOM B apXUBE,
YKa3bIBaeTCs: HANMEHOBAHNE OpraHm3anud (TOJHOE, COKpaIlleHHOoe); HoMep (oHIa; HOMEp
OMKCH DIIEKTPOHHBIX JIeN, JAOKYMEHTOB; HOMEp Jella MO OINKMCH; OTMETKa O CcTaryce
AK3EMITISIPA AMEKTPOHHBIX JOoKyMeHTOB: "OcH." (ocHOBHOI) nin "Pab." (pabGouwmii); kpaiiHue
JaTbl  JTOKYMEHTOB  JJIEKTPOHHOIO  JleJla; NpH  HEOOXOAUMOCTH  O(GOPMIISIOTCS
JIOTIOJTHATENNBbHBIE OTMETKU 00 OTpaHUYEeHUH JOCTYIa K JOKYMEHTAaM.

Bknagpim momemaercss B GymiAp (Qu3MUEcKH 00OCOOIEHHOTO MaTepHaIbHOTO
HOCHTEJSI TAKMM 00pa30M, 4TOOBI HAJIVCH Ha HEM ObUTH BUIHBI TIPU 3aKPHITOM (yTIIsipe.

B ka)10M MepBHYHOM CpEJNICTBE XPAaHEHHUS apXHUBHBIE JIeJia pa3MEIaroTCs 10 OPSIIKY
HOMEPOB apXUBHOW OIUCH.

VIl. OcoGeHHOCTH XpaHEHHs 31eKTPOHHBIX JOKYMEHTOB

7.1. XpaHeHue 3J1eKTPOHHBIX JOKYMEHTOB B apXUBE OCYILECTBIISIETCS:

Ha (U3NYECKH 00O0COOJIEHHBIX HOCHUTENSX B JIBYX OK3EMIUISPax, OJWH U3 KOTOPBIX
SBJSIETCS. OCHOBHBIM, a Ipyroi - padouum. IIpu 3TOM OCHOBHOH M pabOUMil IKZEMILISPHI
XpaHATCAd B Pa3HBIX apPXUBOXPAHWIMLIAX WIH MPHUCIOCOONIEHHBIX IOMELICHUAX, IPH
TeMIIepaTypHO-BIKHOCTHOM PEXKHUME, PEKOMEHIOBAHHOM MPOU3BOIUTEIISIMA HOCUTENICH;

B MH(POPMALMOHHON CHCTEME apXHBa HA COOCTBEHHOM OOOpY/IOBAHWHM apXWBa WM B
¢benepanbHOM U (MIIM) PETUOHAIILHOM XPaHWINIIE 3JIEKTPOHHBIX JJOKYMEHTOB.

OCHOBHBIE  DK3EMIUIAPHl ~ HOCHTEJNEH  JJEKTPOHHBIX  JOKYMEHTOB  XPaHSTCS
000c00IEHHO OT PabOYHMX SK3EMIUIAPOB U OT KOIMHUM 3JIEKTPOHHOTO (OH/AA TOIb30BaHHS.
OCHOBHOH SK3eMIUIAp NpEeAHAa3HA4YeH /Uil BOCCTAHOBJEHMs pabodero B ciydae ero
noBpexaeHus. Pabounii 3K3eMIIIsip MOJTHOCTBIO HAEHTHYEH OCHOBHOMY IO COAEPIKAHHIO,
NpeJHa3Ha4YeH JUIsl CO3JIaHWsS Ha €ro OCHOBE KOMNHM JIIEKTPOHHOTO JOKYMEHTa W JUIs
UCIIOJIb30BaHMS B JIPYTUX TPOIECCax BHYTPHAPXUBHOW JIESATEIHHOCTH, a TaKXkKe, B Clydae
HEHCIIPABUMBIX MTOBPEXKICHUI OCHOBHOT'O 3K3EMIUISIPA, AJIsl €r0 BOCCTAHOBIICHHUSI.

7.2. O0s13aTebHBIMU YCIOBUSIMH XPaHEHHS 3JIEKTPOHHBIX JIOKYMEHTOB Ha (PU3HUYECKH
000COOJIEHHBIX HOCUTEISIX SIBJSIFOTCS: NMPUMEHEHUE HOCUTENeH, NpeHa3HaYeHHbBIX IS
noarospemenHoro (cBeime 10 7ner) xpaHeHus WHPOPMALUM;, HAIWYHE TEXHUYECKHX H
NPOTrPaMMHBIX CPEICTB, MO3BOJSIOMIMX OCYLIECTBIATh UX BOCHPOHM3BEICHHE, MUTPALUIO U
KOHBEPTAIIUIO, & TAK)KE KOHTPOJIMPOBATh (PU3NUECKOE U TEXHHIECKOE COCTOsIHUE; Murparms
- Tpolecc TMepeMelleHHs JOKYMEHTOB M3 OJHOW amnmapaTHOW WM [POrpaMMHON
KOHQUTypauuu B JIpyryro Oe3 m3MeHeHHs ¢opmara; KOHBepTauus (KOHBEPTHPOBAHHE) -
MPOIIeCC MepeBo/ia JJOKYMEHTOB U3 OJTHOTO JopMaTa B APYTroH.

Pexomenayercsi, 4ToObl XOTs OBl OAMH SK3EMIUIIP OBbLT 3allUCaH Ha HOCUTENE C
OIHOKpaTHOW 3ammchio wuHpopmauuu (Hanpumep, CD-R). Ilpu Hammumm Taxoi
BO3MOXKHOCTH, JKEJIATEIbHO HCIIOJIb30BAaTh pa3HbIC THUIIBI HOCUTEIEH WM CO3[aBaTh €lle
OJIMH PK3EMIULIP Ha HOCUTEJE, OTJIMYHOM IO THUILy OT OCHOBHOI'O U paboyero 3K3eMIUIIPOB
(mampumep, ecinu 00a DK3EMILISIpa XPaHATCS HA ONTHYECKOM HOCHTENE, JOMOJHUTEIbHBIN
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JKeJNaTeNbHO UMETh HA MATHUTHOM).

7.3. HopmaTuBHBIE  YCIIOBHS  XpaHEHHs  DJICKTPOHHBIX  JOKYMEHTOB B
HH()OPMAITMOHHON CUCTEME apXHBa 00SCIICINBAIOTCS

- e¢ COOTBETCTBHEM TpeOOBAHMAM 3aKOHOAAaTeNbcTBa Poccwiickoit demepanym B
o0acTH co3aanusi, pa3BUTHA, BBOJIA B SKCIUTyaTaI[HIO TOCYIaPCTBEHHBIX WHPOPMAIIHOHHBIX
CHCTEM U XpaHeHHs B HUX WH(POPMAITIH;

- cOOI0OIeHNeM TIPH €€ JKCIUTyaTalu TpeOoBaHwii WHPOPMAITMOHHOW 0€301TacHOCTH
Y 3aIUThl UH()OPMAITUY;

- PE3epBHBIM KOMHUPOBAHWUEM 3JICKTPOHHBIX JOKYMEHTOB, B TOM 4YHUCIE TIpH
MIPUMEHEHUH 00JIAYHBIX TEXHOJIOTUH, M UX KOHBEpTalHell B COBPEMEHHBIE (DOpPMaTHI.

Kommnekc mMep mo oOecrnedeHuIo COXpaHHOCTH MH(POPMALMU U €€ BOCCTAHOBJICHUS
BKJIIOYAET B ceOst:

- MPOBEJIEHHUE PETYISPHOTO PErIAMEHTHOTO KOIMPOBAHUS XpaHsIencss MHPOpMaInu;

- MPOBeJIeHNE BHEIJIAHOBOTO PE3EPBHOTO KOMMPOBAHUS XPAHSIICHCS HHPOPMAIIHH;

- XpaHCHUC PE3CPBHLIX KOIIUM B Pa3HBIX MOMCHICHUAX C TCXHUYCCKUMU CPECIACTBAMU
(cepBepamu, aKTHBHBIM CETEBBIM 00OPYOBAaHHEM H T.I1.);

- BOCCTaHOBJICHHE XpaHSAIIEHCs MHPOPMAIIHK U3 PE3EPBHBIX KOTIHIA;

- UCKJTFOUEHHE HECAaHKIIMOHMUPOBAHHOTO JIOCTYIIA K PE3EPBHBIM KOIIHSIM;

- aBTOMaTW4eckoe OOHapyxkeHue c0osi JO0ro W3  YCTPOMCTB, BKJIIOYAs
aBTOMATHU3UPOBAHHYIO TUATHOCTUKY TTPHYUH COOSI.

Kommiekc mMep mo oOecrnieueHni0 COXpaHHOCTH HH(OPMANUK U €€ BOCCTAHOBIICHUS
JOJDKEH OCYILECTBISITECS B COOTBETCTBUU C Pa3pabOTaHHBIM PETIAMEHTOM DPE3EPBHOTO
KOMTUPOBAHUS W BOCCTAHOBIICHUS TaHHBIX.

DNeKTpOHHBIE OKYMEHTBI, XpaHANIHMECS C HCIOIb30BaHNEM WH(HOPMAIIMOHHON
CHCTEMBI apXUBa, IO/IBEPratoTcs peryIsipHON aHTUBHPYCHON 00pabOTKE B aBTOMAaTHUECKOM
pexuMe 0e3 M3BATHS 3TUX JOKYMEHTOB M3 cucTeMbl. [locie yaaneHus BUPYCOB
AIIEKTPOHHBIE JOKYMEHTHI JTOJDKHBI TPOBEPSTHCS HA IIETIOCTHOCTh U Ay TEHTUYHOCTb.

VIIIl. Pa3zmelienue apxXuBHBIX JOKYMEHTOB

8.1. [opsiiok pacmoyioKeHusT apXUBHBIX (DOHIOB B ApXWBOXPAHIITUILAX OTPEENIsIeTCS
TUTAHOM (CXEMOii) pa3MelleH!s] apXUBHBIX (DOHJIOB, C YIETOM HEOOXOIMMOCTH JIOKATH3AIHN
APXUBHBIX JIOKYMEHTOB, JUII KOTOPBIX YCTAHOBJIEH OCOOBIN PEXKUM XpaHEHMUSI.

[lnan (cxema) mpeaycMaTpHBaeT pacrpefesicHHne (OHIOB MO0 apXUBOXPAHHUIIHIIAM C
yKa3aHWeM WX HOMEPOB M0 KaXAOMY CTEJUIaXy apXWBOXpPAHWIWIIA. YTBEP)KIAaeT ILUIaH
(cxeMy) pyKOBOJIUTEIh apXHBa.

[lnan (cxema) HaXOAUTCS B IOJPAa3/IENIEHUH, OCYNIECTBIISIONIEM YYeT JOKYMEHTOB
apxuBa, WIK Yy pa0OTHHUKA, OTBETCTBEHHOTO 32 YYE€T, a COOTBETCTBYIOIINE €T0 Pa3/eNbl - B
aApPXUBOXPAHMITHUIIIE.

8.2. B apxuBe NOJDKHO OBITH OPraHW30BaHO OTACILHOE (000COOJIEHHOE) XpaHEHUE
CIEJYIOIIUNX  apXUBHBIX  JOKYMEHTOB:  COJEp)KalluX  CBEJCHHUS,  COCTaBIISIOIINE
TOCY/IapCTBEHHYIO TallHY; YHUKAIbHBIX; UMEIOMINX B OQOPMIICHHH M MPHIOKEHUN K HUM
JIparolieHHbIe METAJUTBl W KaMHW;, KHHOJOKYMEHTOB Ha HUTPOOCHOBE; ITOJBEPTIIUXCS
OHMOJIOTUYECKOMY MOPAKEHHIO;IEPEJAHHBIX Ha BPEMEHHOE XpaHEHUE B apXHB IO JOTOBOPY
1 HEe OTHECEHHBIE K cocTaBy ApxuBHOTO QoHaa Poccuiickont denepanuu.

Pa3smernienne ceKpeTHBIX apXHMBHBIX JOKYMEHTOB OCYIIECTBIISIETCS B COOTBETCTBUH C
Tpe6OBaHI/I$IMI/I HOPMATHUBHBIX JOKYMCHTOB IIO OGGCHCT{CHI/IIO pexumMa CEKPETHOCTH B
Poccwuiickoit @enepannu (cM. Taoke pasaen VIII Metoaudecknx pekoMeHIaIui).

MecTo pacmonoXeHuss W IUIoNIaNb, BhIAEIsAeMas Ui pa3MElIeHHs apXHBHBIX
JOKYMEHTOB 00OCOOJICHHOTO XpaHEHMS, OMPENEIISIOTCS apXHWBOM, HCXOIS W3 pealibHbBIX
BO3MOKHOCTEH 1 TMEPCIICKTUBHBIX O6’beMOB KOMIUJICKTOBAaHHA apXHBa.

8.3. YHUKaNbHbIE TOKYMEHTHI U apXUBHBIE JIOKYMEHTHI, UMEIOIIHE B O(OPMIICHUN WIIN
MPUJIOKEHUN K HUM JIParoleHHbIE METAJUIbl M KaMHU, M3BIMAIOTCS M3 COCTaBa apXWUBHBIX
(G OHIIOB M MOJIEKAT celi(hOBOMY XPaHEHHUIO.

Ha mecto U3bpsSTOTO APXWBHOI'0 JOKYMCHTa BKJIAJIbIBACTCA KapTa-3aMECTUTCIIb U, IIPU
HEOOXOIUMOCTH, KOIHUS apXUBHOT'O IOKYMEHTA.

Bce 3nmanms, xopmyca, dTaXd W IMOMEIIEHHUS apXWBa, a TaKKe CTeIUTaXKH, celbl,
miKadbl ¥ OJIKH HyMEPYIOTCS.

B kaxxioM 0TIeIPHOM TIOMEIICHUH CTEIUTAXH U MIKa(bl HyMEPYIOTCS CAMOCTOSTEILHO
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clIeBa HaIpaBo OT Bxoza. [lonku Ha cTemnaxax HyMepyIOTCsl CBEpXY BHH3 CJIeBa HAmpaso.

8.4. MecToHaxoX/I€HHE ApXHBHBIX JOKYMEHTOB 3aKpEIUIeTCS B IMOCTEIIAKHOM H
nogougoBoM Tonorpadudeckux ykazarensx (Qopmer N N 17, 18), Bexymmxcs B mpenenax
OTJIEIPHOTO apXHWBOXPAHIININA (ITOMEIIeHHs) Ha OyMa)XHOM HOcHUTele (B KapTOYHOW HIH
TrcTOBOM (popMe B HEOOXOOUMOM KOJHYECTBE JUIA PAaOOTHI IK3EMIUISIPOB) U (WiH) B
AIIEKTPOHHOM BHJIE. 3[€Ch U J1ajiee JAr0TCs CChUIKHA Ha OPMBI YUETHBIX W MHBIX JOKYMEHTOB
k [IpaBumam, omoOpennsie Kommccueit denepaibHOro apXHBHOTO areHTCTBA MO HAYYHO-
UCCIIeIOBATEIbCKOW W Meroamueckor pabdore 31 wurons 2020 roma, mportokon N 1,
npencrarieHnsie Ha cadite BHUMIAJL. URL: https://vniidad.ru/ (mara oOparieHus:
26.03.2021).

[Ipu Benennu TomorpaduyuecKux ykaszarteneil: Ha OyMa)KHOM HOCHUTEJE - OAWH H3 €ro
9K3EMIUIIPOB XPaHUTCs y pabOTHHKA(OB), OTBETCTBEHHOTO(bIX) 32 YUeT TOKYMEHTOB apXuBa,
BTOPOM - B COOTBETCTBYIONIEM AapXUBOXPAHWJIWINE; B OJJIEKTPOHHOM BHIE - B
WH(POPMAITMOHHOW CUCTEME apXUBa.

Kaprouka modonaoBoro tomorpaguyeckoro ykazaTens COCTaBISICTCS OTAEIBHO Ha
KaXIblii apXWBHBIM (DOHJ; 3T KApTOUYKU PACIIONIATAIOTCS B MOPSAKE HOMEPOB apXHBHBIX
¢dourmoB. Kaprouka mocremaxHOTO TOMOTpaUIecKOro yKa3aTeNss COCTABISAETCS Ha KAy IbIH
CTEJUIaX; STH KapTOYKU pAacIoiaraloTcs Mo MOPSAKY HOMEPOB CTeJUIaKeH B mpezenax
OTAENBLHOTO TTOMEIIeHUs (KOMHATBI, KOpIyca U T.J.).

Bce n3meHenns B pa3MeNIeHUN apXUBHBIX JIOKYMEHTOB CBOEBPEMEHHO OTPaXKAIOTCS B
TUTaHe (cxeMe) pa3MelIeHrs] apXUBHBIX (JOHJOB W BO BCEX AK3EMIUISAPax TOMOrpaduIecKux
yKaszaTeneu.

IX. XpaneHue ne4yaTHbIX H3TAHU, My3eHHBIX IPEIMETOB

9.1. PazMernienne, XpaHeHHe, TPOBEICHUE MTPOBEPKH HAMYUS U COCTOSHUS MTEYaTHBIX
I/I3I[21HI/II71 u My3eI>'IHBIX npeaAMCETOB OCYHICCTBIIAACTCSA B COOTBECTCTBUHU C Tpe6OBaHI/I$IMI/I,
YCTaHaBJIMBAE€MBIMU YITIOJTHOMOYCHHBIM (I)e):[epaﬂbHI)IM OopranomMm HWCIIOJTHUTENLHON BJIACTH B
chepe KyiabTypel mns OubOmmoTednsix QoHAOB W MyseiiHoro ¢orHma Poccuiickoit
®denepanuu.

X. [IpoBepka HANMYHUS ¥ COCTOSIHUSI APXUBHBIX JOKYMeHTOB. QOpranuszanusi
PO3bICKA HEOOHAPYKEHHBIX JOKYMEHTOB

10.1. IIpoBepka HaTM4HUS U COCTOSHHSI ApXHBHBIX JOKYMEHTOB MPOBOJUTCS B IENAX:
YCTAHOBJICHUA q)aKTI/IT-IeCKOFO HaJIM4W HaAXOOAIIUXCA Ha XpaHCHHUU apXHWBHBIX TOKYMCHTOB
W BBIABICHUS OTCYTCTBYIOIIUX apXUBHBIX JOKYMEHTOB IJIi OPTaHW3allMd WX PO3BICKA;
BEISBJIICHUS U YCTPAHEHUS HEIOCTATKOB B yUeTe apXUBHBIX JOKYMEHTOB; BEISBICHUS U ydeTa
ApXUBHBIX JIOKYMEHTOB, TpeOyromux pecraBpaliOHHON, KOHCEPBAILlMOHHO-
NpOoPUIAKTHYECKON U TEXHHYECKOH 00pabOTKY; BBISIBJICHNUE HENPO(PHUIBHBIX JTOKYMEHTOB.

[IpoBepka HaMWYMsA W COCTOSHUS ayJHOBH3YyaJIbHBIX, JEKTPOHHBIX TOKYMEHTOB Ha
¢usnuecku 000COOJIEHHBIX HOCHTENSAX M DIEKTPOHHBIX JOKYMEHTOB, XPaHAIIMXCS B
WHQOPMAIMOHHON CHCTEME apXWBa, MPOBOAUTCS TAKKE B LENAX: TEXHHYECKOTO KOHTPOJIS
(hM3MYECKOTO COCTOSHHSI HOCHTENEH SJIEKTPOHHBIX JOKYMEHTOB W BOCIIPOHM3BOJUMOCTH
AJIEKTPOHHBIX JIOKYMEHTOB; BBISIBIICHUS W y4€Ta SJIEKTPOHHBIX JIOKYMEHTOB, TPEOYIOIIHX
nepe3anvici Ha HOBbIE DJICKTPOHHBIE HOCHUTENM, KOHBEPTAMK B Jpyrue QopMaThl;
OCYHICCTBJICHUA IMTPOBEPKU HA HATMUMEC BPEJOHOCHBIX KOMIIBIOTEPHBIX IIPOTPpaMM.

10.2. TIpoBepka HaIWM4Usl U COCTOSHHUSI apXWUBHBIX JOKYMEHTOB B T'OCYAAapCTBEHHOM
apxuBe, My3ee, OMOJMOTEKE, HAYYHOW OpraHU3alMK IMPOBOJUTCS B IIIAHOBOM TMOPSJIKE
(TuKITUIHAs), B CIAEAYIOMNE CPOKH, (CM. TabIuITy 4).

Tabmuna 4

THmbl JOKYMEHTOB Cpoxu npoBeEpKH

YHUKaJIbHbIE €XKETOTHO (C TTOIUCTHBIM IIPOCMOTPOM)

Nmetomue B 0oopMICHAN HITH
MIPUJIOKEHUH K HUM JParoleHHbIE €XXEroJHO
METaJIIbl ¥ KaMHHU

Oco0060 11eHHBIC onwH pa3 B 10 meT
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OWH pa3 B 5 yieT (mpu 00beMe ayarOBH3yaTbHBIX
AyanoBu3yabHbIE JIokyMeHToB Oonee 50% ot o0Iero KonuyecTsa
JIOKyMEHTOB - OJIMH pa3 B 15 1er)

KHHOﬂOKyMGHTI)I Ha HUTPOOCHOBC OIVH pa3 B 2 roaga

DIIeKTpOHHBIC HA (HYU3UIECKH

HE peKe OJHOTO pasza B 5 JieT
000CO0JIEHHBIX HOCUTEIISX

SHCKTpOHHLIC JOKYMCHTOB B

o B aBTOMAaTUYCCKOM PCIKUME
HH(bOpMaHHOHHOH CHUCTCMC apxXuBa

Kpome Toro, moxxker ObITh Ha3HaueHa BHEMJIAHOBAs MPOBEPKA HANUYMSA apXHUBHBIX
JOKYMEHTOB (CIUIOLIHAS WM BBIOOPOYHAs): MPH CMEHE PYKOBOIOUTENsSl apXuBa W (WIIN)
3aBEIYIOLIET0 AapXUBOXPAHWIMILIEM; IIOCJIE MAacCOBOIO IIE€PEMEIEHHs, 4Ype3BbIYaiHOM
cuUTyaruu W (W) OPYTHX OOCTOSTENhCTB, B PE3yNbTaTe KOTOPHIX OHU MOTJIH OBl OBITH
yTpaueHbl WK MOBPEKIEHBI (cM. Takxke [Ipunoxkenue 1 kK MeToanueckuM peKoOMEHIAIUIM );
NIPY PEOpraHu3alK apXUBa; 10 PACIIOPSHKEHUIO PYKOBOJHUTENS apXUBa, COOTBETCTBYIOLIETO
YIIOJIHOMOYEHHOTO OpraHa HCIIOJIHUTEIbHOM BIacTH B cdepe apXUBHOTO [eja, OpraHa
MECTHOTO CaMOYIPAaBJICHHUSI.

ApXMB BIIpaBe CaMOCTOSTEIBHO ONPENeNATh HUKIMYHOCTh MPOBEPKH HATHYHS U
COCTOSIHUSI OCTaIbHBIX AaPXUBHBIX JOKYMEHTOB B 3aBUCHMOCTH OT WHTEHCHUBHOCTHU
WCIIOJIb30BaHNUS W COCTOSIHMSL y4yeTa apXWBHBIX AOKYMEHTOB. OIHAaKO Takas MpOBEpKa
JIOJDKHA OCYIIECTBISITHCSA HE PEIKE OJHOTO Pasa B CIEAYIOIINE CPOKH (CM. Tabmuiry 5).

Tabnuua 5
Bun apxuBHOro yupesxaeHus [leproauuHOCTH MPOBEPKH HATTMYHUS
I'ocynapcTBeHHBIN apXuB 25 ner
I'ocynmapcrBenHas Oubimoreka 15 ner
MyHununanbHbIA apXuB 10 net
MyHununaneHas 6ubnuoTexa 10 et
Myz3eii 10 et

[IpoBepka HadHUUSA U COCTOSHUS CEKPETHBIX apXUBHBIX JOKYMEHTOB OCYIIECTBIISIETCS
B TOpsAKE, YCTAaHOBJIEHHOM COOTBETCTBYIOIIMMH HOPMAaTHBHBIMH  JOKYMEHTAMH,
OTIPEJIEIIAIOINMU TOPSAAO0K PaOOTHI C CEKPETHBIMH JOKYMEHTAMHU.

10.3. TexHoJ10rUs1 NPOBeIEHUs] IPOBEPKHM HAJTUYHUS U COCTOSIHUSI APXHUBHBIX
JOKYMEHTOB

B Havane npoBepkM HaaM4uus M COCTOSHUS apXUBHBIX JTOKYMEHTOB IPOBOAUTCA
BBIBEpKAa YYETHBIX JOKYMEHTOB, KOTOpas BKJIOYAET: YCTAHOBJIEHHUE IIOJHOTHI YYETHBIX
JIOKYMEHTOB Ha TIpOBepsieMble apXWBHbIE (OHIBI W apXUBHBIE JOKYMEHTHI, CBEPKY HX
COTIOCTaBUMBIX TTOKa3aTeslel, YTOYHEHHE TIOPSAKa HyMepalui eIUHHUI] XPAaHEHHS [0 OTHCH
Jiell, JOKYMEHTOB (KHUT€ ydeTa W ONMCaHMsA) U MPOBEPKY MPaBUIBHOCTH COCTAaBJICHHS UX
WUTOTOBBbIX 3amuced. BblBepka M IIpoBepKa HaNM4YUs YYETHOW JIOKYMEHTAllMd MOXKET
MIPOBOJIUTHCS M KaK CAMOCTOSITENBHBIN BHUJ PaOOTHI.

10.4. Pe3ynbraTbl NpPOBEPKH HAJIMYUs apXWMBHBIX JOKYMEHTOB (PHUKCHUPYIOTCA B
CIIEAYIOMMX JIOKYMEHTax: JucTe(aX) NpPOBEPKM HAIMYUS W COCTOSIHUS apXHUBHBIX
nokymeHToB (Popma N 32); akTe MpOBEpKH HAIWYHS U COCTOSHHS apXHUBHBIX JOKYMEHTOB
(Popma N 10).

[Ipu oOHapy>keHNH TEXHUYECKUX OLIMOOK 3aIOJIHSIIOTCS COOTBETCTBYIOLINE ITyHKTHI B
CIIEYIOIMX aKTaxX: O TEXHHYECKHX OIMOKax B Y4eTHbIX MokyMmeHTax (Popma N 5), 00
OoOHapy>XeHUU apXUBHBIX HOKyMeHTOB (Popma N 7), 0 HEUCHpPaBUMBIX HOBPEKACHUIX
apxuBHbIX 10KyMeHTOB ([Ipunoxenue N 1 k [Ipasunam).

JIuct mnpoBepkM HamM4UMA U COCTOSHHUS ApXUBHBIX JOKYMEHTOB COCTaBISAETCS
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HETIOCPEACTBEHHO B XO/€ MPOBEPKHU, KaK MPaBUIIO, Ha KaKAYIO OMUCH NN, JOKYMEHTOB
otaensHO. [Ipu mpoBepke apxuBHOTO oHga 06BeMOM 10 30 eqUHUL XpaHEHHS AOMYCKaeTCs
COCTaBJICHHE OJIHOTO JIMCTa TPOBEPKH HAa BCE €ro OMNKCH Jel, JIOKYMEeHTOB. B cmydae
00HapyKEHHS B XOJI¢ TIPOBEPKH HAIUYHS U COCTOSIHUSL APXUBHBIX JIOKYMEHTOB HEJOCTATKOB,
HE MPEAYCMOTPEHHBIX IpadaMu JIMCTa MPOBEPKH, a TAKXKe MPHU MOJIUCTHON MpOBEpKe 1el, B
JICT BBOJIAITCS] YTOUHEHHS U JOTIOJTHUTENLHBIE PEKBU3UTHI. JIUCTHI MPOBEPKH HyMEPYIOTCS B
BAJIOBOM TOPSIIKE B Mpezeiax apXuBHOTO (HOHJA MO KAXKIOH MPOBEPKE U MOJIUCHIBAIOTCS
WCTIOJTHUTEIISIMH.

Ha ocHoBanuu nmcra (IUCTOB) MPOBEPKH COCTABISIETCS aKT MPOBEPKH HAJIMUMS U
COCTOSIHUSI apXHUBHBIX JOKYMEeHTOB. OIHOBPEMEHHO NPH HEOOXOJUMOCTU COCTABIISIFOTCS:
aKT O TEXHMYECKHX OMIMOKaX B YYETHBIX NOKYMEHTaX, akT 00 OOHapy>KEHHH apXHBHBIX
JOKYMEHTOB, aKT O HEUCIIPABUMBIX MOBPEXKICHHUSAX aPXUBHBIX TOKYMEHTOB U APYTHE aKTHI.

10.5. B xoJie mpoBepKK HAIMYUS apXHBHBIX JJOKYMEHTOB HE JOMYCKACTCS BHOCUTH B
OIMHUCH JIeT, JOKYMEHTOB (KHWTY y4eTa W OIMCAHWs) HEYYTCHHBIC CIUHHIBI XPAaHCHHS H
JenaTh Kakue-muOo TMOMETKH, WCTpAaBICHUS WIH 3alllCHd B OCHOBHBIX (00SI3aTENBHBIX)
YUCTHBIX JOKYMCHTAaX.

[IpoBepky HaNHYMS U COCTOSTHHS apXUBHBIX JOKYMEHTOB PEKOMEHAYETCS MPOBOJHUTh
KOMHCCHEH B KOJMYECTBE HE MEHee Tpex 4YelOoBeK, BKJIIOYas 3aBeQYIOLIETO
APXUBOXPAHUIIULLIEM.

B xome mnpoBepkd TPOBOAMTCS CBepka HHGPOPMAIMK HAa OOJOXKKAX Jiel Ha
COOTBETCTBHE C OIUCATEIHLHBIMU CTAThIMHU OIMHUCH, MPU ITOM MOXKET OBITh OOHAPYKEHO
OTCYTCTBHE JI€JIa, BKIFOUSHHOTO B OITUCh, HAIWYHE JIeT, He OTHOCSIIUXCS K ONPEIeICHHOMY
(boHy, HANMYKHE HEYYTCHHBIX JICN U OIIMOKK B OMUCATENBHBIX CTAThIX OMHCEH.

Ilpr TOJMCTHOW TIPOBEpPKE HAJIMYHS CIWHWI] XPAaHCHHS, APXUBHBIC JTOKYMEHTHI
KOTOPBIX YUYTCHBI II0 BHYTPCHHHUM OIIMCAM, IIPOBOAUTCA CBCpPKa HaJIUYWUA apPXHUBHBIX
JOKYMCHTOB C BHyTpCHHeP'I OIMUChIO, a TAaKXE CBCPKa HaJIW4YWg JIMCTOB B CIAWHHIAX
XpaHEHUs, TOJUIeXKAIMUX XPaHEHHI0O B HecOpomrropoBaHHOM (0e€3 TOAIIWBKH) BHJIE.
EI[I/IHI/I]_[BI XpaHCHHA C YHUKAJIBbHBIMU JOKYMCHTaAMU OGHSaTeHBHO IMPOBEPAIOTCA IMOJIUCTHO.
Wroru npoBepku PUKCUPYIOTCS B JINCTAX-3aBEPUTEIISX.

[Ipu mpoBepke HAIUYHS U COCTOSHUS ayJAMOBH3YAIBHBIX JJOKYMEHTOB ONHUCATENbHAS
CTaThsl ONHCH CBEPSIETCS C OMHCAHHUEM HAa JTHUKETKE, KOpoOke (mnsi KWHO-, (OHO- U
BUJICOJJOKYMEHTOB) U ¢ n300pakeHueM (i (POTOJOKYMEHTOB).

Ilpu mpoBepke HamU4Mss W COCTOSHUSA (DOTOATHLOOMOB MPOBOJUTCS CBEPKAa HX
(haKTHYECKOrO HaU4YUsi C OMNKMChI0 (OHJA M COMOCTABICHUE COJACPIKAIIUXCS B HHX
(OTOJIOKYMEHTOB ¢ BHYTpEHHEH ONUChIo (hoToambboma.

ITo xauram BbIJa4MW YCTaHABJIMBAIOTCA HII/I(prI APXUBHBIX JOKYMCHTOB, BbIAAHHBIX B
YUTANBHBIA 3a71 W pabouue TMOMEIIeHUs apxuBa. [lo KHUTaM ¥ akTaM BbLIAYH
YCTaHaBJIUBAIOTCA IHI/I(i)pBI APXUBHBIX NTOKYMCHTOB, BBIJAHHBIX BO BPEMCHHOC IMOJIL30BAHHE.
BBI[IaHHBIe APXWBHBIC TOKYMCHTBI CUUTAIOTCA UMCIOIMMUCA B HAJIMYUU, ITPU OTOM Ha MCCTE
WX XPAHEHUS JIOJDKHBI HAXOJUTHCS KapThI-3aMECTHTEIH.

[Tpu poBepKe HAIMYKSI U COCTOSIHHS APXUBHBIX IOKYMEHTOB HEOOXOIUMO: COXPAHSATh
MMOPAOOK PACIIOJIOKECHUA apXHUBHBIX JOKYMEHTOB Ha CTEJ/UIaXXKaX M B IEPBHUYHLIX CPEACTBAX
XpaHCHHUA B COOTBETCTBUU C TOHOFpaq)I/IT-IeCKI/IMI/I YKa3aTciAMH; BO3BpalllaTb Ha CBOM MECTa
oOHapyKeHHbIe BO BpeMsl NPOBEPKH HEMPABUILHO PACIIONOKEHHbIE €AMHHUIBI XPaHEHMS
JAHHOTO apXWUBHOTO (OHJA; W3BIMATh U3 IMPOBEPSEMOro apxuBHOro (oHIa (KOMILIEKca
APXUBHBIX JIOKyMeHTOB) HCIIPABUJIIBHO IMOJJIOXKCHHBIC CIWHHUIBI XPaHCHHUA OPYTrUX
apxXUBHBIX (DOHIOB; M3bIMATh €AMHUIIBI XPAHEHUs, 3apaKCHHbIC IJIECEHBIO WJIM APYTHMHU
OMOJIOTMYECKUMH BPEIAUTENSAMH, IJ5 HEMEIUIGHHOW WX W30JSLMU; HM3bIMAaTh €IUHMIBI
XpaHEHUs, HE BHECEHHBIE B OIUCH [IeN, JOKYMEHTOB (KHHTY yd4eTa ayJIdOBH3yalbHBIX
JOKYMEHTOB), W IMOMEIIaTh WX B KOHEL apXuBHOrO (oHma (KOMIUIEKCA apXHBHBIX
JOKYMEHTOB IpU UX HE(QOHAOBOM XpaHEHHH) VIS MOCIEAYIOmEeH 00pabOTKH U ONMMCaHUs B
CpOKH, YCTAHOBJICHHBIC PYKOBOACTBOM apxuBa, H3bIMaTb W H30JIMPOBATH CIAWHUIILI
XPaHEHHUS JJIGKTPOHHBIX JOKYMEHTOB Ha (u3MUeCKd O0O0OCOOJICHHBIX HOCHTEIISX,
COJEpKALIMX BPEIOHOCHBIE KOMIIBIOTEPHBIE NPOrpaMMbl, I[OMELIaTh Ha CHEHUAIBHO
BBIZICJICHHYIO TTOJIKY (B STIHK) IS TTOCIICAYIOIIEeH aHTUBUPYCHONU 00pabOoTKH.

B cpoku, ycTaHOBIEHHBIE PYKOBOJCTBOM apXHBa, PEKOMEHIYETCS CHCTEMATHUYECKH
NPOBOJWTH CIUIOMIHYIO WM BBIOOPOYHYIO NPOBEPKY HATWYUSl M COCTOSHHS apXHBHBIX
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JOKYMEHTOB, BBIIABABILIMXCS U3 apXUBOXPAHWINIL B TEUCHHE TOJIA.

[Ipu noATBepKACHUN HATHYHSL e Pe3yIbTaThl YKa3aHHOH MPOBEPKH OPOPMIIIIOTCS B
BUJIE€ AOKJIAJHOM 3aIIMCKU paOOTHUKA, OTBETCTBEHHOI'O 32 OPraHN3aLNIO IPOBEPKU HATTMYHSL.

10.6. M3MeHeHHS B COOTBETCTBYIOLIME YYETHBIE JOKYMEHTHI BHOCSTCSI TOJIBKO IIO
OKOHYaHUM MPOBEPKM HAJIMYUS apXMBHBIX JOKYMEHTOB. B KOHIE omucu e, JOKyMEHTOB
(MM KHWTH y4eTa ayInOBH3yalbHBIX JOKYMEHTOB) mpocTtaBisieTcs: mramn "[IpoBepeno”,
JaTa, 1O0JDKHOCTh M MOANKCH paOOTHUKA, IPOU3BOIUBILETO IIPOBEPKY.

B cnyyae oOHapy)keHUsI B UTOTOBOI 3alMCH OMHCH JIeNl, JOKYMEHTOB (KHUTH ydeTa
ayJMOBU3yalbHBIX JOKYMEHTOB) HEYYTCHHBIX JIMTEPHBIX M MPOMYIIEHHBIX MOPSAKOBBIX
HOMEPOB, BHIOBIBIIMX B COOTBETCTBUHM C YCTAHOBJIGHHBIM IOPSIKOM EIMHHIl XPaHEHUs,
UTOrOBAasl 3aMHUCh IEPECOCTABISIETCA.

[IpoBepka Hamuuusg M COCTOSHUS apXHMBHBIX JOKYMEHTOB CUMTAaeTCd 3aBEpIICHHON
[I0CJIe BHECEHUS] NU3MEHEHUH BO BCE yUETHBIEC JOKYMEHTHI.

Ilocne mnpoBepkH HaIMUMsI M COCTOSIHMSA apXUBHBIX JIOKYMEHTOB KOpPOOKH C
ApXUBHBIMU JOKYMEHTAMH OIEYaThIBAIOTCS, MPOCTABISIETCA IITAMI C YKa3aHUEM JIaThl
MPOBEPKH, (HaMUIINU 1 HHUIMATIBI pAaOOTHHKA, TPOBOIUBILIETO MPOBEPKY.

10.7. Ha Bce OTCYTCTBYIOLIME B XOJ€ HPOBEPKH HAIUYUS U COCTOSHUS apXUBHBIC
JOKYMEHTBI, €OUHHIBI XPaHCHHS COCTABISIOTCS KapTOYKM ydeTa HeOOHapyKEHHBIX
apxuBHbIX JokymMeHTOB (Dopma N 20). Bepenue kaproreku HeoOHApYKEHHBIX apXHBHBIX
JOKYMEHTOB OCYILECTBIISIETCSl ILIEHTPAIM30BaHHO Ha OyMaXHOM HocuTene u (Wid) B
MH(POPMALMOHHON CUCTEME apX1Ba.

10.8. Po3bick He0OHAPY:KEHHBIX APXHBHBIX JOKYMEHTOB

Pabota mo po3picky HEOOHApYKEHHBIX B XOJI€ NPOBEPKH HAIMYUS APXHUBHBIX
JOKYMEHTOB OCYIIECTBIJIIETCS B TEUYEHHE OJHOTO roja C MOMEHTa BBISBICHHUS (akTa
orcyTcTBHS. [Ipr 3TOM CpPOKH pO3BICKa MOTYT OBITH MIPOAJICHHI €Ille Ha OAMH roj. PemeHue
00 9STOM MpPUHUMAET PYKOBOAMTENb apXuBa HAa OCHOBAaHUM JIOKJIAAHOM 3alHMCKU
PYKOBOIMTEINSI COOTBETCTBYIOILETO CTPYKTYPHOT'O MOAPA3eTICHHS apX1Ba.

Po3bick ocymiecTisercs myTeM U3y4eHus: IOKYMEHTOB Jienia (JOH/Ia, CTaphIX OMHUCEH,
KHUT BBIJIaYX JIOKYMEHTOB W T.II., TMOBTOPHBIX IPOBEPOK HAXOISAIMIUXCS PSaoM (HOHIOB
(KOMIUIEKCOB JOKYMEHTOB), TIOMCKa HEOOHApy>KEHHbIX JOKYMEHTOB B OpraHU3alMAX, Y
BJIAJICJIBLIEB JIMUHBIX aPXUBOB, OT KOTOPBIX JOKYMEHTHI ObUIM IPUHATHI HA XpaHeHHE U Ip. B
LENSIX PO3bICKAa OTCYTCTBYIOIIMX JOKYMEHTOB MOTYT MPOBOJIUTHCS II€NIEBblEe TNPOBEPKU
HaJIMYUS TOKYMEHTOB OTIEJIBHBIX (DOHIIOB, MX YaCTEH U IPYIN €JUHUL XPaHCHHS.

ApXUBHBIE TOKYMEHTBI, 0OHapy>XEHHbIE B XOJE PO3bICKA, NEPEAAIOTCS XPAHUTEIIO U
BO3BpAIIAlOTCS HA MECTO WX TIOCTOSIHHOTO XpaHeHus. B mucre mposepku B rpade
"IIpumeuanue” U B KapTOTeKe HEOOHAPYKEHHBIX apXUBHBIX JJOKYMEHTOB JICNACTCS OTMETKA
00 oOHapy>X€HHHM apXMBHBIX JOKYMEHTOB, KOTOpas 3aBEpseTCS MOIIMCHIO 3aBEAYIOLIETO
apXUBOXPAHWJIUILEM (PYKOBOAMTENS MYHHUIIMITAIHLHOTO apXUBA).

[Ipu oTpuaTeIbHOM pe3ynbTaTe po3bICKa apXUBHBIX JOKYMEHTOB COCTABIISETCS aKkT O
HEOOHapYKEHUH apXUBHBIX JOKYMEHTOB, IIyTH PO3bICKa KOTOPbIX Mcuepnansl (IIpunoxenue
N 2 x IIpaBunam), u cnpaBka O NPOBEICHUU PO3BICKA, B KOTOPOH OTpakaeTcs MpPOLEcc
PO3BICKA U €T0 PEe3yIbTATHI.

10.9. CusaTue ¢ yuyera HeoOHAPY:KEHHbIX APXUBHBIX JOKYMEHTOB

ApXuBHBIE  JOKYMEHTBI, TPHYUHBI  OTCYTCTBHSI  KOTOPBIX  IOATBEPXKIEHBI
JIOKYMEHTAJIbHO, U HEOOHapy>KEHHBIE JIeJIa, ITyTH PO3BICKAa KOTOPBIX HCUEPIIaHbl, CHUMAIOTCS
C y4eTa Ha OCHOBAaHUH PEIICHHUs YITOTHOMOYCHHOTO (eIepaIbHOTO OpraHa UCIIONHUTEILHON
BJIacCTH B cdepe apxXUBHOTO Jeja W JeJIONPOU3BOJCTBA, YINOJIHOMOYEHHOIO OpraHa
UCIIOJIHUTENBHON BiiacTu cyObekra Poccuiickoit @enepanuu B cdepe apXuBHOTO jena,
OpraHa MECTHOTO CaMOYTIPaBJICHHS.

Xl. IIpoBepka (pU3NKO-XUMHIECKOI0, TEXHHYECKOI'0 M OHO0JI0rHYeCcKOoro
COCTOSIHUSI APXUBHBIX /IOKYMEHTOB, BbISIBJICHHE APXHBHBIX IOKYMEHTOB €
MOBPEKIEHNAMU HOcUTelIel U HHpopManun

11.1. IIpu nmpueme apXUBHBIX JOKYMEHTOB OT HCTOYHHKA KOMILJIEKTOBaHMS U MEpe]] UX
pa3MeIICHHEM B apXHMBOXPAHWIMIIE HEOOXOAWMO BBHINOJHHUTH CIIEAYIOMHE PaOOTHI:
BBIZIEPKATh UX B KAPAHTHHHOM ITOMEIICHNH; TIPOBEPUTH (PU3MKO-XUMUYECKOE, TEXHHIECKOE
1 OMOJIOTHYECKOE COCTOSHHE, a TaKKe HAJMYMe MOCTOPOHHUX MPEIMETOB (CKOO, CKPEMoK,
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3aKJIa/I0K, TNIACTUKOBBIX (PaiJIOB U T.II.), KOTOPBIE IIPH OOHAPYKEHUH yAamstoTcsa. KauecTBo
OymMard W TeKCTa MOCTYNMHUBIIUX AapXWUBHBIX JOKYMEHTOB IPOBEPSAETCS BBIOOPOYHO ISt
o0Imeil OIEeHKH WX COCTOSHHUS; BBISBUTH BHIBI OCHOBBI HOCHUTENEH KHWHOJOKYMEHTOB,
(hOTOAOKYMEHTOB, (POHOJOKYMEHTOB W TPOBEPUTH KWHOJOKYMEHTHI Ha HHUTPOOCHOBE Ha
CTaOMIILHOCTD; TMPOBEPHUTH AyJHOBU3yalbHbIE M JJIEKTPOHHBIE JOKYMEHTHI Ha (DU3WYECKH
000C00JIEHHBIX HOCHTESAX Ha BO3MOYKHOCTH BOCTIPOHM3BEICHUS (CUMTHIBAHUS) 3aITUCAHHOM
WH(GOpPMAINN, COOTBETCTBUE WX XapaKTePUCTUK COIMPOBOAMTENHHON TEXHHYECKOU
JOKYMEHTAIIH{, OTCYTCTBUE BPEIOHOCHOTO MPOTPAMMHOT0 00ECIIeUEHHST; OUUCTUTH OT MBLIH
U TepeMOTaTh KUHOJAOKYMEHTHI Ha IUIEHKE M ()OHONOKYMEHTHI Ha MarHUTHOW JICHTE;
00eCIBITNTh TIEPBUYHBIE CPEJACTBA XPAaHEHUS M KOPEIIKH e, OYHCTUTh OT 3arpsa3HEHHN
(OTOIOKYMEHTHI U SIIEKTPOHHBIE JOKYMEHTHI Ha (PU3UUECKU 000COOICHHBIX HOCUTENSIX.

ObecnbuiMBaHNE TMOCTYMUBIINX APXUBHBIX JOKYMEHTOB MPOBOJAAT B CICHUAIHLHOM
MOMEIIEHNH C TPUMEHEHHEM BBITSDKHBIX IMKapoB W COONIOJCHWEM Mep CaHWTaApHH U
rurrensl. O0s13aTeNbHOMY OOSCTIBUTMBAHUIO TTOIJIEKAT KOPOOKH, AKX, OOI0KKH, KOPEIITKH
nen. IlonwctHOMY 00€CHBUIMBAaHUIO MMOJBEPralOTCS ITOKYMEHTBI C BBICOKOM CTENEHBIO
3arpsi3HEHHS, CIIeNaMH [UIECEHH.

[loctynuBmie B apXwB apXWBHBIE TOKYMEHTHI IO Tepefadd B apXHBOXPAHUIUIIEC
pasMemaloT B TOMEIICHHH TMpHeMa W BPEMEHHOTO XpaHEHHUs, OCBOOOXKAAIOT OT
TPaHCHOPTHOW Tapbl, pacKIaAbIBAIOT Ha cTeJylakax H croinax. He pomyckaercs
CKJIQJINPOBaHNE TIOCTYITUBIINX apXUBHBIX IOKYMEHTOB B HEPa300pPaHHOM BHJIE.

11.2. ApxuB HOpPOBOAMUT AKKIMMATU3ALUIO IMOCTYMUBIIMX HA XPAHCHHE APXHBHBIX
JOKYMEHTOB.

AKKJIMMaTH3aIMI0 TPOBOAAT B IOMEIIEHWH TpreéMa ¥ BPEMEHHOTO XpAaHEHUS B
TedeHne 7 - 14 cyTok (B 3aBHCHMOCTH OT CTENEHH YBIAXHEHHA) NPU WHTEHCHBHOU
BCHTWIALMK BO3AyXa M PasMCIICHUM apXUBHBLIX IJOKYMCHTOB B pPa3BCpHYTOM BHJAC Ha
CTOJIaX, CTeJUIaXax.

AKKJIMMaTH3aIusl TaKKe MPOBOAUTCS B OTHOIICHUHM OOHAPYKEHHBIX YBIIAKHEHHBIX
APXUBHBIX JOKYMCHTOB /10 UX ITOJIHOI'O BBICYIIIMBAHUA.

AKKJ’II/IMaTI/I?,aIII/I}I ayaAoOBU3YyaJIbHBIX JOKYMCEHTOB IIPOBOJUTCA B OTKpBITOfI YIIaKOBKE€

npu temneparype 20 £ 3 °C u orHOCHTenpHOH BIaxHOCTH Bo3;yxa 35 T 15%; s

IBETHBIX KHHO- M (DOTOJOKYMEHTOB - IpPH OTHOCHTENBHON BiaxksocTH 35 £ 15%.
AKKIMMaTH3alMsl JJIEKTPOHHBIX JOKYMEHTOB Ha (H3MYECKH OOOCOOJEHHBIX HOCHUTENSX

TIPOBOIMTCS TIPH OTHOCUTEIBHOI BIIAXKHOCTH Bo3ayxa 40 T 10%.).

[IponomxuTenpbHOCTH AKKIIMMaTH3aIIH KHHOJOKYMEHTOB " PYJOHHBIX
MUKPO(QHIBLMOB JIOJDKHA ObITh He MeHee 10 CyTOK, JIOKyMEHTOB Ha MAarHUTHOW JICHTE U
JTIUCKOBBIX HOCHUTENSX - HE MeHee 3 CYTOK, (DOTOAOKYMEHTOB M MHUKPOQUIIL, 3JIEKTPOHHBIX
JTOKyMEHTOB Ha ()M3UYECKH 000COOICHHBIX HOCUTEISX - HE MeHee 24 4acoB.

[lpu akkIuMaTH3aAIMKM 3JCKTPOHHBIX JOKYMEHTOB Ha (pu3Huecku 000COOICHHBIX
HOCHUTEIIIX MAaKCHMaJlbHO JIONMyCTUMOE WU3MeHeHue Temmeparypsl - 10 °C B wac,
MaKCHMAJIBHO JIOITYCTUMOE U3MEHEHHE OTHOCUTEIHHOHN BiiaxkHOCTH - 10% B "ac.

Ecnu ¢usnyecku 000COOIEHHBIE HOCHUTENN COJACPKAIUCH MPH HU3KOW TeMIeparype
(HampumMep, MPH TPAHCHIOPTHPOBKE), TO TEpea BHIEMKOH B 0ojiee TEIUIOM ITOMEIICHWUH,
ClieTyeT MPOBECTH UX aKKJIMMATHU3AIUI0 B OOKCE 10 HEOOXOIUMON TeMITepaTyphI.

B ciydae ecnu areKTpOHHBIE HOCUTEINN JTOCTABJISIOTCS B TIOMENICHUE ¢ 0oJiee HU3KOU
TeMIIepaTypoil, 4eM Ta, MPH KOTOPOM OHW XPaHWINCh, CIIEAyeT CHadaja IPOBECTH
aKKJIMMAaTH3aI[MI0 110 BJIAKHOCTH, a 3aTeM 10 TeMmieparype. B cinydae eciu dusmuecku
000CO0JICHHBIC HOCHUTENH JOCTaBJISAIOTCS B MOMENICHHE C 0oJiee BHICOKOW TeMIleparypoil,
4eM Ta, MPU KOTOPOW OHU XPAHWINCH, CIEAYeT CHadajga MPOBECTH AKKIMMATHU3AIHIO 10
TeMIIepaType, a 3aTeM IO BIIaKHOCTH.

11.3. OueHkKy (QU3NKO-XUMHYECKOTO U TEXHUYECKOTO COCTOSHHS TOCTYITUBIIMX
apXMBHBIX JOKYMEHTOB, & TaK)K€ MX CTPAaXOBbIX KOIMH, PEKOMEHIYeTCS MpPOBOAUTH HE
Mmo3HEe 3 MECAIeB ¢ MOMEHTA IIPHEeMa apXUBHBIX JOKYMEHTOB B apXUB.

OneHka (U3NYECKOrO COCTOSIHUS HOCHUTENS 3aKIF0YaeTCs B BBISIBICHUW HAWMYHUS
BHEIIHHUX TTOBPEKICHUMN, MOBPEKIACHUN HEIOCTHOCTH HOCUTENS (HAJTUYUS CKOJIOB JMCKOB,
CKJICCK JIJISI JICHT) U T.1I.

OneHka TEXHHMYECKOTO COCTOSHHSI 3aKII0YaeTcs B YCTaHOBJICHHH CIOCOOHOCTH
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HOCHUTENs 00ecrieynBaTh BOCIPOU3BeIeHIe HHpopMaImy ¢ coOI0ICHHEM BCEX MapaMeTPOB.

B pesynbrare oneHKH GU3MYECKOTO COCTOSIHUS apXUBHBIX JOKYMEHTOB Ha OYyMa)KHOM
HOCWTEJE  BBIABISIIOTCS  apXWBHBIE  JIOKYMEHTHI: TOPAXEHHbIE  OHWOJOTHYECKUMH
BPEIUTENSIMHA;, C TIOBBIIICHHOW BIAXXHOCTBHIO; C TMOBPEXKACHUAMH OymMarn M TEKCTa;
3aIblJICHHBIC.

[Ipu onenke (PU3MKO-XUMHYECKOTO M TEXHUYECKOTO COCTOSHHS ayIHOBHU3YAIBHBIX H
DIIEKTPOHHBIX JTOKYyMEHTOB Ha (pu3MUeckn OOOCOOJIEHHBIX HOCUTENSX OIpeaesseTcs
COCTOSIHUE HOCHUTENEH, BO3MOKHOCTh BOCIPOM3BEICHHUS (CUMTHIBAHMUS) 3allMCAHHON Ha HUX
MHQOPMAIIUH, COOTBETCTBUE XaPAKTEPUCTHK STHX JOKYMEHTOB CBEICHHSIM, COICPKAIIIMCS
B COMPOBOAUTENHFHOW TEXHUYECKON NOKyMEHTAIH. I AIIEKTPOHHBIX ayIHOBU3YaIbHBIX
JOKYMEHTOB OLICHUBAETCS TAKXKE Ka4eCTBO BOCIIPOU3BOIMMBIX N300paKEHU 1 3BYKA.

[Ipu obHapyx)eHnu HU3NKO-XMMHUYECKUX U TEXHUYECKUX Ae()EKTOB, ONOIOTHYECKOTO
MOPAKEHUS apXUBHBIX JOKYMEHTOB apXWB W OPraHU3aIUs - MCTOYHUK KOMIUIEKTOBAHHS
COCTaBIISIIOT aKT B MPOU3BOJIBHON (hOpMe, OTPaKaIOIHi BBHISBICHHBIE HETOCTATKH M MEPHI
M0 UX YCTPaHEHHUIO.

VYcrpaneHue — QU3MKO-XUMHYECKHX, TEXHHYECKUX JIe(EKTOB W  CaHHTapHO-
TUTHEeHWYecKass o0paboTka (me3mH(eKIus, Ie3WHCEeKIUs) apXUBHBIX JOKYMEHTOB
MPOM3BOJMTCS 32 CUET Tepealolieii CTOPOHBI.

I[lpu oOHapyXeHMHM apXWBHBIX JOKYMEHTOB, TMOPAKECHHBIX OHOJOTHMYECKUMHU
BpEeIUTENSIMH (HaCEKOMbBIE, aKTUBHAS TUIECEHB), IPEICTABUTENSIMU apXrUBa M OPraHU3aIlH -
WMCTOYHMKA KOMIUIEKTOBAHUS COCTaBISIETCS ABYCTOPOHHUU aKT, OTPAKAIOIIMA CTEIeHb H
XapakTep 3apaKEHHOCTH M MEPHI M0 YCTPaHEHHIO BPEUTENCH.

ApXVBHBIE JOKYMEHTBHl C BBISBICHHBIMH (DH3UKO-XUMHYECKUMH, TEXHUISCKIMH
nedeKTaMi BO3BPAIIAIOTCS TIEpeAaroIiell CTOpOHE Uil YCTPAaHEHUS TaKuX Ne(eKTOB H
CaHMTapHO-TUTHMEHUYECKOW  00paboTku  (Ae3uHQeKInH,  e3WHCEKIWH)  apXHBHBIX
JIOKYMEHTOB.

11.4. ITpoBepka pU3MKO-XMMHYECKOT0, TEXHHYECKOr0 U 0M0JI0TMYECKOI0
COCTOSIHMSI APXMBHBIX /IOKYMEHTOB B Mpoliecce UX XpaHeHHus

[MpoBepka (PHU3HKO-XMMHUYECKOTO, TEXHHMYECKOTO W OHMOJIOTHYECKOTO COCTOSIHUS
apXUBHBIX JOKYMEHTOB B TIPOIIECCE XPaHEHWsS C IIeNbI0 BBISBICHHUS ITOBPEKICHHBIX
APXUBHBIX JJOKYMEHTOB M apXUBHBIX JOKYMEHTOB C MOTEHIMAILHO OMACHBIM (PU3UIECKUM
501051 6I/IOHOI‘I/I‘IGCKI/IM COCTOSAHHUEM INPOBOAUTCA: B XOAC INPOBEPKHU HAJIWYHA W COCTOSAHHA
apXUBHBIX JOKYMEHTOB; B Ciyd4ae IOBPEKICHHUS AapXWBHBIX JOKYMEHTOB BCIIEICTBUE
Ype3BBIYAHON CHUTyaluy; TPH TOJATOTOBKE AapXWBHBIX JOKYMEHTOB K BhIIa4ye U3
apXMBOXpAHWJIUINA; TpPU APYrux padoTax, CBSI3aHHBIX C MOEIUHUYHBIM (TIOJHCTHBIM)
IIPOCMOTPOM apXUBHBIX TOKYMEHTOB.

LeneBast mpoBepka (PU3NIECKOTO COCTOSHUS apXUBHBIX JOKYMEHTOB IPOBOJHTCS B
MOPSIIKE OYEPEIHOCTH C YYETOM ILIEHHOCTH apXMBHBIX JTOKyMEHTOB. lleieBoii mpoBepke
(l)I/ISI/I‘IeCKOFO COCTOSAHMA TIOAJIC)KAT BCE€ APXHMBHBIC JOKYMCEHTBHI, IIOCTpaJaBIIMC B
Ype3BBIYAMHBIX CUTyalusax (cM. Taoke [Ipunoxkenne 1 k MeToquvyeckuM peKOMEHIAIIHSM).
[lo pesymbraTam KOHTPOJS [HeJaeTCs 3aKIOYeHHEe O HEOOXOIUMOCTH TPOBEIACHUS
pecTtaBpaiiyi M KOHCEpBaMU MU, B 3aBHUCHUMOCTH OT COCTOAHUA aAPXUBHBIX ITOKYMCHTOB,
YCTaHABIMBAIOTCS CPOKH MIPOBEJICHUS CIIESAYIONIeH KOHTPOIBHOM MPOBEPKH.

11.5. IIpoBepka (PHU3MYECKOTO COCTOSIHHSI APXMBHBIX JOKYMEHTOB Ha OYMa)KHBIX
HOCHUTCIIAIX B IIPOLECCE XpaHCHHA IIpU MOJUCTHON IIPOBEPKE q)HSI/I‘IeCKOI‘O COCTOSHHUA
IMPOBOAUTCA C LCJIbIO BBIABJICHUSA BJIAXKHBIX; ITOPAKCHHBIX OMOJIOTHYECKUMU BPEAUTCIAMU
(meceHb, HACEKOMBIE); ¢ eeKTaMu OyMart U TEKCTa apXUBHBIX JOKYMEHTOB.

VYBnaXHEeHHbIE apXUBHBIC JOKYMEHTHI (Z1eN1a, TPYIIbl JAel) MOouIeKaT HEMEAJICHHOMY
BBIZICIICHUIO, BHEOUepeaHOW o00paboTke (cymika, akkiaumMmarusaius). [lpm maccoBom
VBIQKHEHUH  apXUBHBIX  JOKYMEHTOB  NPUHUMAIOTCS  MEpPhl 1O  OCYLICHHIO
apXUBOXPAHWINIIA, HOPMAIN3ALNH TEMIIEPAaTyPHO-BIaKHOCTHOTO PEKUMa XpaHEHHSL.

ApXMBHBIE JIOKYMEHTBI, IMOpPaKEHHbIE OWOJIOTMYECKHMMHU BpeIUTEISIMUA (IUIECEHb,
HACEKOMBbIE), TIOJIeKAT HEMEJIEHHON H30JISIINH.

Hannune nedextoB Oymarnm W TeKCTa yCTaHABIMBACTCS BU3YANbHO MPU MOJIUCTHOM
mpocmotpe nen. JledekTol KimaccuUIUMPYIOTCS Ha OCHOBE €IUHOM OYKBEHHO-IIU(PPOBOM
HHAEKCAIMU 110 TUIIOBBIM Mpu3HaKaM aedekToB Oymaru (OyKBeHHAs MHIEKCALUA) U TeKCTa
(mmdpoBas HAEKCALM) B COOTBETCTBUU C METOANYECKUMH Pa3paboTKaMH.
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11.6. TIlpu npoBepke (UMKO-XUMHUYECKOTO W  TEXHHYECKOTO  COCTOSHUS
ayJMOBU3yalbHBIX  JOKYMEHTOB  ONPEACISIIOTCSA:  COCTOSHUE  YNAKOBKH,  HaJH4He
CTaHNAPTHBIX PAKOPAOB; TEXHUYECKOE COCTOSHHE TIOBEPXHOCTH W Tiep(hoparilnOHHBIX
JIOPO’KEK M CKJIEEeK; HAJMYME 3arps3HEHHH M MEXaHWYECKHX TOBPEXKICHHIA; CTAOMIBHOCTD
TUIGHKW Ha HUTPOOCHOBE; IIar neppopannui KHHOIUIEHOK U MAarHUTHBIX JICHT MIUpUHON 35 1
16 MM; kopoOjeHHWe, pacTpecKMBaHUE, OTCIAaWBaHHE AMYJIbCHOHHOTO WIIM OCHITIAaHHE
pabodero cnos; TMOBBIMIEHHAs XPYIKOCTh, CKPYYHBAaeMOCTH;, BBICOKas ycaaka (Oosblie
1,5%); Hanuuue nedeKToB XMMUYECKOTO M OMOIOTHYECKOTO MPOUCXOXKIEHHS (MTOpaskeHHe
MHUKPOOPraHM3MaMH, HACEKOMBIMH U TpPbI3yHAMH, CJEAbl KPUCTAJUIM3ALUH COJeH U
pa3joXeHWs  OCTAaTOYHBIX  MPOAYKTOB  XWMHKO-(poTorpadmueckoit  06paboTKn);
JNEKTPOAKYCTHUECKUE XapaKTePUCTUKH; TapaMeTphl BHUICOAOKYMEHTOB B BHACOKAaHAIE;
Ka4ecTBO M300paKeHHs, B TOM YHUCIIC BBILBETaHUE (yracanue), HaJuyhe pa3MarHUYCHHBIX
Y9aCTKOB M MEXaHHYECKHUX MOBPEXKACHUN OTAETHHBIX YYACTKOB HOCHUTEINS 3aITUCH; HATHIHE
KOpPpO3WM Ha TMOBEPXHOCTH METAUIMYECKUX T'PAMOPUTHHAJIIOB, HAIWYHE YKCYCHOTO
CHUHJIpOMa TpHUAIETaTHOM TUIEHKH; BOCTIPOU3BOIUMOCTD;

HaJIM4YMe BHEIIHUX TMOBPEXKICHUNA HOCHUTENeH; MOTPEOHOCTh B MHUrpallii Ha HOBBIC
HOCHTEJIH.

11.7. Ilpu npoBepke PUINKO-XUMHUECKOTO H TEXHHYECKOTO COCTOSIHUS JIEKTPOHHBIX
JIOKYMEHTOB OIPEICIISIOTCS: COCTOSHUE YIAKOBKHU (TOJIBKO I (hU3MUECKU 000COOICHHBIX
HOCHTEJEH); HAJMYMe BPEIOHOCHOTO IMPOTPaMMHOTO OOECIIEYEeHHUS; BOCHPOU3BOIUMOCTE;
HaJIM4YMe BHEIIHUX MOBPEXACHUH (TONBKO ansi (pu3mueckd 0OOCOOIEHHBIX HOCHUTENEH);
NoTpeOHOCTh B MUTpAIlMM HA HOBBIE HOCUTENHW (TONBKO Uil (QU3HYECKH 000COOJIEHHBIX
HOCHTEJNEH); TOTPeOHOCTh B KOHBEPTAIINH B ApyTHe GOPMATEHI.

[IpoBepka TEXHWYECKOTO COCTOSHHS ApXHMBHBIX JTOKYMEHTOB OCYIIECTBIIACTCS MpPHU
BHEIITHEM OCMOTPE B OTPAKCHHOM CBETE.

[IpoBepky HIEKTPOAKyCTHUECKUX XapaKTEPUCTHK W KauyecTBa H300pakeHHs] KHHO-,
BUJEO- U (POHOJOKYMEHTOB (YaCTOTHBIE HCKaXXCHHS, YPOBEHBb Komup3ddexra, ypoBeHb
¢boHA W IIYMOB, HaJIMYME TpecKa M MIENYKOB, IIyM Tay3bl, MapaMeTpbl CUTHAIOB
BOCIIPOU3BE/ICHUS ) IPOBOAAT C UCIIOIB30BAHMEM CIIEIIATILHOTO 000pYyI0BaHUSI.

[IpoBepky TeXHWYECKHX M KaYECTBEHHBIX MapaMETPOB BHUJEOJOKYMEHTOB TIPOBOJIAT C
MOMOIIPI0 KOMIUIEKCA KOHTPOJBHO-U3MEPHUTEIHHON ammaparypbl, a TakXke MyTeM
BU3YaJIbHOTO ITPOCMOTPA M TIPOCTYIIHBAHUSL.

[IpoBepky TeXHUYECKHX TMApaMeTPOB JJIEKTPOHHBIX JIOKYMEHTOB MPOBOIAT C
WCTIONb30BaHUEM  CIIEIUAILHOW  ammapatypbl HW  [POTPaMMHOTO  OOECIIeYeHHS,
NpeHa3HaYEeHHBIX JJIs1 paOOTHI ¢ COOTBETCTBYIOIIETO BU/Ia APXHUBHBIMH JOKYMEHTAMHU.

11.8. Ilo pe3yabTaraM NPOBEPKH (PU3MKO-XMMHYECKOTO M TEXHUYECKOT'O COCTOSIHUS
APXUBHBIX JIOKYMEHTOB COCTABIJIIETCS aKT B MPOU3BOJILHON (DOpME, B KOTOPOM OTpakaeTcs
HEOOXOIUMOCTh (OTCYTCTBHE HEOOXOJMMOCTH) TPOBEACHUS HMX (U3UKO-XUMUYECKOW H
(wm) Ttexuuyeckoir o0padotku (I'maBa XII IlpaBuia). B 3aBUCMMOCTH OT COCTOSIHHS
JIOKyMEHTOB B aKT€ YKa3bIBAIOTCA PEKOMEHIyeMbIe CpPOKH TIPOBEICHHUS CIEAYIOIIei
MIPOBEPKH.

11.9. YueT (pU3NKO-XMMHUYECKOT0 U TEXHHYECKOT0 COCTOSIHUS APXHBHbBIX
JOKYMEHTOB

ApxuB BeleT ydyeT (U3MKO-XMMHYECKOTO M TEXHHYECKOrO COCTOSHHS ApXHBHBIX
JIOKYMEHTOB, KOTOPBIH ohopMilsieTcss Ha OyMaskHOM HOcHTene U (MIIK) B DJIEKTPOHHOM BHJIE.

PesynbpTarhl IpoBepKH (HU3UKO-XUMHUUECKOTO M TEXHHYECKOTO COCTOSHUS apXHBHBIX
JOKYMEHTOB OTPayKaroTCs:

1) anst ToKyMeHTOB Ha OyMa)XHOM HOCHUTele - BuiicTe-3aBeputene nena (Ilpunoxenue
N 8 k IlpaBuiam); MHUCTe W aKTE MPOBEPKU HAMYUS U COCTOSHHS apXWUBHBIX JIOKYMEHTOB
(®opmer N N 10, 32); xapTouke ydeTa apXHUBHBIX JOKYMEHTOB C MOBPEXACHUSIMHU
Hocuremst/tekcra (@opma N 19); kaproreke (kHure, 0a3e JaHHBIX) ydera (U3NIECKOTO
COCTOSIHUSI apDXUBHBIX JOKYMEHTOB;

2) Anst ayIMOBH3YAIBHBIX JOKYMEHTOB - B KAPTOUKE y4eTa TEXHUYECKOTO COCTOSHUS
KHHOJOKYMEHTa, (OTOJOKyMEHTa, (OHOJOKYMEHTa, BueookyMeHnTa (Popmet N N 21, 22,
24, 25);

3) s SNEKTPOHHBIX JOKYMEHTOB - B KapTOYKE ydeTa TEXHHYECKOTO COCTOSHUS
HOCHUTENS 31eKTpoHHOro nokymenTta (Popma N 23; TonbKO IJisi DJIEKTPOHHBIX JOKYMEHTOB
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Ha pu3ndeckn 000COOIEHHBIX HOCUTEISAX).

VYder (QU3MYECKOrO M TEXHUYECKOTO COCTOSHUS SJIEKTPOHHBIX JOKYMEHTOB,
XpaHAIIXCA B WHGOPMAIIOHHOW CHCTEME apXWBa, BEJETCS B MH(POPMAIMOHHON CHCTEMe
apxuBa.

Yyer nokymeHtoB ApxuBHOro ¢onma Poccuiickori ®enepanuu, NpU3HAHHBIX B
YCTaHOBJIICHHOM TIOPSAKE HAXOISMIMIUMHUCS B  HEYJOBIETBOPUTEIHHOM  (HU3UIECKOM
cocrostHnm (I'maBa XIII IlpaBui), BegeTcs OTAENBHO B CHEIHATFHOM MEPEYHE C YKa3aHHEM
CPOKOB MpPOBEIEHHS PeCTaBpallMOHHO-KOHCEPBAMOHHBIX paboT. HeoOxoanMmble OTMETKH
NPOCTaBJISIIOTCS.  TaKkke B COOTBETCTBYIOIIMX JOKYMEHTax y4era (DU3UYECKOro H
TEXHUYECKOr0 COCTOSIHUS apXUBHBIX TOKYMEHTOB.

XII. ®u3nko-xuMH4YecKast 1 TeXHu4YecKkass 00padoTKa apXMBHBIX JIOKYMEHTOB

12.1. ®usuko-xuMuYeckas W TexXHHUYecKas o0paboTKa apXUBHBIX JOKYMEHTOB
MPOBOJUTCSL C LENbIO: YCTPAHEHUS IPUYMH YCKOPEHHOIO CTapeHHsT W pa3pyLICHUs
ApXMBHBIX JOKYMEHTOB; BOCCTAHOBJIICHHMSI HMX CBONCTB, TEXHMYECKUX XapaKTEPUCTUK,
JOJTOBEYHOCTH; BOCIIPOM3BEACHUS IOKYMEHTHOM HH(popManuu Ha Ooiee yCTOWYHMBBIX
HOCHUTEJISIX.

ApXYB TIpM HaTWM4WKd (PUHAHCOBBIX, TEXHWYECKHMX M KaJPOBBIX BO3MOKHOCTEH
MPOBOJNUT (PU3UKO-XUMHUYECKYI0O M TEXHHYECKYI0 00pabOTKy apXMBHBIX JTOKYMEHTOB: B
TUTAHOBOM TOPSIIKE - MO pe3yjbTaTaM MpPOBEPKH (PU3MKO-XMMHUYECKOTO W TEXHHUYECKOTO
cocrossHus (I'maBa XI IlpaBwmi) mo ouepemHOCTH, YCTAHOBIEHHOW B apXHWBE C y4ETOM
MPUHAUIKHOCTH WX K 0CO00 IEHHBIM JOKyMEHTaM, (HU3MYEeCKOTO COCTOSHHA U
WHTEHCUBHOCTH HCIOJb30BAHUSA; BHEIUIAHOBO - B CIy4Yae 4Ype3BBIYAMHBIX CHUTYyalHi,
MIOBJISKIITNX TMOPYY apXUBHBIX JOKYMEHTOB (cM. Takke [Ipmnoxenne 1 k Meromudeckim
PEKOMEHIAINAM), a TAKXKE TIPU UX OMOJIOTMYECKOM MOPAKECHUU.

12.2. ®usMko-XxUMHUYECKas W TEXHHYECKas 0oOpabdOTKa apXWBHBIX JOKYMECHTOB Ha
OyMa)KHOM HOCHTENE BKIIOYACT: Ne3MH(EKINI0, JIe3WHCEKIHUIO, JepaTHU3aIfio
APXUBOXPAHMIIUII KaK COBOKYITHOCTh Mep OMONPO(UIAKTUKH, OMO3AIHUTH U YHUITOKCHHUS
OMOJIOTHMUECKHUX BpeauTeNell B apXMBOXPAHWIMIIAX W Ha apXUBHBIX JOKYMEHTax;
pecTaBpaiuio (pecTaBpallMOHHO-KOHCEPBAIIMOHHYI0 00pa00TKy), Kak KOMILIEKC padoT |
TEXHOJIOTMYECKUX ONEpalui MO0 BOCCTAHOBJIEHUIO CBOMCTB M JOJTCOBEYHOCTH OPUTHMHAIIOB
ApPXUBHBIX JIOKYMEHTO; (POTOPECTABPAIIUIO JOKYMEHTOB C YTacIIUM H CIa00KOHTPACTHBIM
TEKCTOM; CTPaxoBOE KOMMPOBAHME; IeperuieT; obechblUinBaHue (NpU TMOCTYIJICHWH,
XpaHEHUH,  HUCIOJIb30BAHMM  JOKYMEHTOB, TIpU  BBINOJIHEHUH  KOHCEPBALMOHHO-
pECTaBpallMOHHBIX, CAHUTAPHO-TUTMEHUYECKUX, TEXHUYECKUX ONepaluid pa3iIHu4HOTO
HaszHaueHus); oOpabOTKy B peXHME aBapHiHO-CIIacaTeNbHBIX paboT, B TOM HHCIE C
NPUMEHEHUEM CYIIKH, JAe3MH(EKIUH, Je3NHCEKIUH, 3aMOPKWUBAHHS, pECTaBpaIH,
BOCTIPOM3BEICHNUS, IC3aKTUBAINY U IPYTHX BUIOB CHENHATBHONH 00padOTKH.

12.3.  AyauoBu3yanbHble  JIOKyMEHTHl ~ MOJJIEXaT  PECTaBpallMOHHON U
KOHCEPBAIMOHHO-TIPOPUIAKTHYECKOH 00paboTke B COOTBETCTBHHM C JICHCTBYIOIIMMHU
CTaHJapTaMu.

AynuoBusyanbHble JOKYMEHTBI B 3aBUCHUMOCTH OT HOCHTENS MOABEPraroTCs
CJICYIOIINM PECTaBPALIMOHHBIM H KOHCEPBAIMOHHO-TIPO(HIaKTHIECKUM paboTam:

1) TOKyMEHTBhI Ha MarHUTHOMN JICHTE: OYUCTKE TIOBEPXHOCTH OT TBUIM M YACTHI TPS3H
Ha CIEUUAILHOM OYUCTUTEIHLHOM OOOPYAOBAaHHMHM; 3aMEHE IEPECOXIINX M IMTOKOPOOJIEHHBIX
CKileeK; O(GOpPMIICHUIO pYJIOHOB MATHUTHOW JIGHTHI 3allUTHONH MArHUTHOW JIGHTOM
(pakopmamMu) ¢ NIBYX CTOPOH 1O 2 - 2,5 M; MEpPEeMOTKE C IENbI0 CHATHS BHYTPEHHHUX
HaNpsDKEHUH B PYJIOHaX MAarHWTHBIX JIGHT, BO3HHUKIIMX H3-3a IMEPEnajoB TeMIepaTypsl U
BJIKHOCTH IIPU XPaHEHUH U TPAHCIIOPTUPOBAHUHU apXUBHBIX JOKYMEHTOB;

2) TOKyMEHTBI Ha JUCKOBBIX HOCHTEIISX: 00CCIIBUINBAHUIO; IPOTUPKE aHTUCTATHKOM;

3) KUHOPOTOAOKYMEHTBI, MHKPOQOpMBI M (OHOrpaMMBl K KHHO(UIBMAM:-
00eCTIbUTMBaHNIO; YJAJICHHIO BOCKOBBIX, XHPOBBIX M WHBIX 3arpsi3HEHHH; YKPEIJICHHIO
CKJIEeK W TIPOCEYEK; PEMOHTY Tepdopaluy; Tepeienke IpyObX, KOpOOJIeHBIX 3aruiaT U
CKJIEEK; PEMOHTY MOBPEXK/ICHHBIX TOJIeH KaJpOB; OlleHKe HEOOXOAMMOCTH aHTUCETITHUECKON
00pabOTKHN MJIEHKH; OLIEHKE HEOOXOANMOCTH PECTAaBPALIMH OCHOBBI M AMYJIbCHOHHOI'O CIIOS
TUICHKH.

4) rpamopurnHaibl HOHOJOKYMEHTOB TOABEPTAlOTCS HIEKTPOXUMHUYECKOH OUHCTKE.

12.4. DneKkTpoHHbIE JOKYMEHTHI Ha (U3UUECKH 000COOICHHBIX HOCUTEISIX TOAJIEKAT:
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00eCIbUTUBAHUIO; TPOTHUPKE aHTUCTATHKOM; MEPE3aTUCH Ha HOBBIC HOCUTEIIN; KOHBEPTAIIUU
B HOBBIE ()OpPMATEHI.

B cmygae moBpexmeHuss ¢uU3NYECKH 000COOJICHHOTO HOCUTENS 3JIEKTPOHHBIX
JIOKYMEHTOB CO3/Ial0TCSI KOIHH 3THX 3JIEKTPOHHBIX JOKYMEHTOB Ha JPyroM (u3ndecku
000c00I€HHOM HOCHTEINE C JPYTroro IK3eMILISIpa HOCHTEIS.

Ilpu  ocymiecTBICHWM  TIEpPE3alUCH  JJCKTPOHHBIX  JOKYMEHTOB  JIOJDKHBI
o0ecreunBaThCsl MX AayTCHTHYHOCTh, JOCTOBEPHOCTh, IIEJIOCTHOCTh W MPUTOIHOCTH K
UCTIOJIb30BaHUIO.

X111, IIpu3snaHue apXuBHBIX JOKYMEHTOB HAXOASIIIIMMHUCS B
HEy0BJIeTBOPUTEJBbHOM (GU3HYECKOM COCTOSTHUH U HEMCIIPABMMO MOBPeKIeHHBIMHA

13.1. ApxuBHBIE JOKYMEHTHI IPU3HAIOTCA HAXOASAIUMUCS B HEYAOBIETBOPUTEIHLHOM
(U3MUECKOM COCTOSHMM B COOTBETCTBUU C HOPSIIKOM, YCTAHABIMBAEMBIM YIOJTHOMOYEHHBIM
denepanbHBIM OpPraHOM HCIIOJIHUTEIbHOM BnacTM B cdepe apXuUBHOIO Jeja H
JIeIIONPOU3BO/ICTBA.

HaxonmsmmMcss B HEyIOBIETBOPUTEILHOM (DU3MYECKOM COCTOSIHUM TPU3HACTCS
nmokyMmeHT ApxuBHoro (onna Poccuiickoit denepaiinii: ¢ BHICOKOW CTETICHBIO pa3pyIICHHS
WIA HEAOCTaTOYHOH MPOYHOCTBIO HOCUTENS JOKYMEHTHPOBaHHOHW  WH(pOpPMALUH,
MIPEIOCTAaBJIEHHEe KOTOPOTO IIOJh30BATENI0 AapXWBHBIMM JIOKYMEHTAaMH JO0 IPOBEIACHUS
pecTaBpallMOHHO-KOHCEPBAIIMOHHBIX PadOoT yrpokaeT (GU3NUECKON LEJIOCTHOCTH apXUBHOTO
JOKYMEHTA; 3pUTEIIbHOE U/UIIN CIIyXOBOE BOCIIPHSTHE II0JIb30BATEIEM COACPIKALICHCS B HEM
uHQopMaIuu 0e3 MPOBEACHUS pECTaBPallMOHHO-KOHCEPBAIMOHHBIX Pa0OT 3aTPYAHECHO WIIH
HEBO3MOJKHO BCJICACTBUE €€ YracaHHs, yTPaThl, HECTAOMILHOCTH W/HITH TOBPEXICHUS.

ApXUBHbIE JOKYMEHTBI, INPHU3HAHHBIC HAXOSIIUMHUCA B HEYIOBJIETBOPUTEIHLHOM
(U3NYECKOM COCTOSHHMHM, CTaBSATCA Ha y4yeT sl MPOBEACHUS (PH3MKO-XUMHYECKOH W
TEXHHYECKOW 00pabOTKHU B COOTBETCTBUH ¢ ITyHKTOM 11.9 [IpaBu.

13.2. HeucnpaBUMO MOBPEKJIECHHBIM MOPU3HACTCS ApPXUBHBIM TOKYMEHT, COCTOSIHUE
KOTOpPOTO HCKJIIOYAaeT BO3MOXXHOCTh BOCCTAHOBJIEHHS €r0 MAaTe€pHabHOIO HOCHUTENS U
UCTIOJIb30BaHMs (BOCIIPOU3BE/ICHNS) CoJiepKalleiicss B HeM HH(GOpMAIInH.

[Ipu noBpexxaenun puzndeckn 000COOIEHHOIO HOCHUTEIS HIIEKTPOHHBIX TOKYMEHTOB
OCYILIECTBIISIETCS. WX IMepe3anuch Ha Jpyroil ¢usudeckn 000COOJICHHBIH HOCUTENb C
HEMOBPEXJIEHHOTO 3K3eMIUIsIpa HOCHUTENS (B COOTBETCTBUU C MyHKTOM 12.4 IlpaBum).
IToBpekACHHBI HOCHTENIb CIMCBHIBACTCS KaK HMHBEHTAapHas enuHuuna. B KHure ydvera
HOCUTENIEH 3JIEKTPOHHBIX JOKYMEHTOB JI€JaeTcs COOTBETCTBYIOLIAass OTMETKa (CM.
kommeHTapuu kK ['maBe XXX IlpaBun). B coorBetcTBrum ¢ mynkTtom 7.1 IlpaBun xpaneHue
JNIEKTPOHHBIX ~JOKYMEHTOB B apXWBE [JOJDKHO OCYIICCTBIISITCS Ha  (U3MUYECKH
000CO0IEHHBIX HOCUTENSX B IBYX SK3EMIUIApaXx.

Pemenne o mpuszHaHMM apXWBHOTO JIOKYMEHTa HEUCIPABUMO TOBPEXKICHHBIM U
CHATHHM €ro ¢ yueTa NMPUHHMAET YIOJIHOMOYEHHBIH (hefepalbHbIii OpraH UCIIOIHUTEIbHOM
BJIacTH B cepe apXWBHOIO Jiena M JEJONPOU3BOJACTBA, YHNOJIHOMOYCHHBIH OpraH
WCTIOTHUTENFHON BIacTH cyObekTta Poccuiickoit Denepamun B chepe apxXMBHOTO Jena,
OpraH MECTHOTO CaMOYIIPaBJIEHHS HAa OCHOBAHWH IPENCTABISIEMBIX apXHBOM 3KCIIEPTHOTO
3aKJTFOYEHUS ¥ aKTa O HEMCIPAaBUMBIX MOBPEXKIEHUSIX apXUBHBIX JOKyMeHTOB (IIpumoxxenue
N 1 k [IpaBunam).

Ha ocHoBaHMM NMHCHMEHHOTO pEIICHHS YIIOJHOMOYEHHOTO OpraHa HMCIIOIHUTEbHON
BJacTH B cdepe apXWBHOTO Jiella M3/aeTcs IPHKa3 PYKOBOJIUTENS apXuBa O CHSTHH
HEUCIPAaBUMO TMOBPEXKJECHHBIX apXUBHBIX JOKYMEHTOB c yuyeTta. He momyckaercs cHATHE ¢
ydeTa ¥ YHUUTOKEHHE HEUCIIPAaBUMO MOBPEKACHHBIX YHUKAIbHBIX TOKYMEHTOB.

XIV. Bolgaua apXuBHbBIX JOKYMEHTOB

14.1. Bpltaua NOJUIMHHUKOB AapXMBHBIX JAOKYMEHTOB NPOM3BOJIUTCS B CIEIYIOILEM
nopsiake (cM. Tabnwuiry 6):

Tabmmua 6

Kyna Beinaercs Ha xakoMm ocHOBaHUH

BO BPEMEHHOE TMOJIb30BAHUE OPraHU3allMu- |10 MUCbMEHHOMY YKa3aHUIO PYKOBOJIUTES
($OHI000pa30BATEINIO UITH €TO apxXuBa WX YIIOIHOMOYEHHOTO UM
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MPAaBOMPEEMHUKY PU HAITUIUN JOIHDKHOCTHOTO JIMIA
TapaHTUIHOTO MHUCHhMa O MOCIEAYIOIEM
BO3BpaTe

JUTSI BBITIOJTHEHHMSI CITYKCOHBIX 3aJaHUN B
apxuBe (TOJILKO B OTHOIIEHHH 0CO00
[EHHBIX JIOKYMEHTOB U apXUBHBIX
JIOKYMEHTOB, TIPU3HAHHBIX HAXOISITHMUCS
B HEY/IOBJICTBOPUTEIILHOM (DU3HUECKOM
COCTOSTHHH )

Ha OCHOBAHHH JIOTOBOPA C OpraHU3aluei -
JUISL OKCTIOHMPOBAHUS BHE apXHUBa OpraHU3aTOPOM BEICTABKH,
MpeIyCMaTPUBAIOIIETO TAKYIO BBIAATY

Uil OpoBedeHHA — (U3UKO-XHMHUYECKOM, | HA OCHOBAHUH JIOTOBOPA C OpraHu3aunuei -
TEXHHYECKOW U OHoNornyeckoir 00pabOTKH | HCTIOHHUTENEM padoT, IpeayCcMaTpHUBAIOIIETO
BHE apXWBa, CO3aHUs CTPaxoBOro (pOH/IA U | TAKYIO BBIIaUy B MOPSAKE, MPEIyCMOTPEHHOM
doHma MIOJIb30BAHUSA BHE apxuBa | 3aKkoHoaTeNbCcTBOM Poccuiickoi denepanun
CyneOHBIM, IPAaBOOXPAHUTEIBHBIM U WHBIM
YIIOJIHOMOYEHHBIM OpraHam

MO MUCHbMEHHOMY YKa3aHUIO 3aMECTUTEIISI
JUPEKTOPa, B 0053aHHOCTH KOTOPOT'O BXOIST
BOIIPOCHI 00CCIICUCHHSI COXPAHHOCTH,
[Monp3oBaTensIM 3aBEJIYIONICTO APXUBOXPAHUITUINEM M (VITH)
3aMEIAIoIIero ero JOMKHOCTHOTO JHIa (3a
HCKITIOYCHHUEM CITy4aeB, IPEAyCMOTPEHHBIX
nyHkToM 14.2 [IpaBun)

Brigaua apXMBHBIX JOKYMEHTOB JUISl BBIIEYTIOMSHYTHIX IeJIel U3 apXUBOXPaHIIUIIA
MYHHUIMIIAIBHOTO apXHBa, My3es, OMONMOTEKH M HAyYHOH OpraHM3aly OCYLIECTBISIETCS C
MUCBMEHHOTO pa3pelIeHus 3aBeyI0NIeT0 MYHHUIIUTIAILHBIM apXUBOM, My3eeM, ONOIMOTEKON
Y Hay4YHOM OpraHusaiuei.

Bblnauy apXMBHBIX JOKYMEHTOB M3 apXMBOXpPaHWJIMILA M MPHEM HUX OOpaTHO, B TOM
YHcyie TOJIMCTHYIO MPOBEPKY HAJIMYUSA M COCTOSHHS apXMBHBIX JIOKYMEHTOB Ha OyMasKHON
OCHOBE M TPOBEPKY HA BOCHPOU3BOAMMOCTH ayJIMOBH3YaJIbHBIX JOKYMEHTOB, IE€pes
BBIJAaUYell WX M3 apXUBOXpPaHWIMIIA M TpPU BO3Bpare, NPOM3BOAUT pPaOOTHUK
apxuBoxpaHwiniia. [IoJUCTHYI0 MPOBEPKY HAJIMYMS U COCTOSIHUSI APXUBHBIX JOKYMEHTOB,
BO3BpAaIlla€MbIX MOJB30BATENSIMU B YUTAIBHOM 3aJIe, OCYIIECTBISET paOOTHUK YUTAIBHOTO
3ana.

Ecnu monb3oBarens xenaeT 03HAKOMHUTBCS C MOJIMHHUKOM AapXMBHOTO JOKYMEHTA
(mpn Hanmuumu (QOHIA TONH30BAHHWA), OH JOJDKEH MOJaTh Ha WMMs JUPEKTOpa apXuBa
NUCBMEHHOE 3asBlieHHEe C OOOCHOBaHHMEM TIPHYUH HeoOXxomumocTu dtoro. s
paccMOTpeHus 3asiBJICHHS MOJIb30BATENsl B apXUBE CO3AAETCsl KOMHUCCHUS (M3 HE MEHee Tpex
CHEUUAIUCTOB B 00nacTH 0OecHeyeHHs: COXPAHHOCTU ApXHMBHBIX JOKYMEHTOB), KOTOpas
BBIJJACT 3AKIIOYEHUS O BO3MOXXHOCTH JHOO HEBO3MOXXHOCTH BBIAYM 110 3aKa3zy
MOJIE30BATENS TIOJUTMHHUKA apXUBHOTO IOKYMEHTA.

14.2. Ha ocHOBaHUM yTBEPkAECHHOIO PYKOBOJAUTEIEM apXHBa MM YIOTHOMOUYEHHBIM
UM JIMIIOM 3aKIIOYEHHsS] KOMHCCHH TPOM3BOAWTCS BBIFaua IOJIH30BATEISIM IMOJTHHHUKOB
HIDKETIEPEUNCICHHBIX apXUBHBIX TOKYMEHTOB: YHUKAIBHBIX; HMEIOMINX B O(POPMIICHUH HIIN
NPWIOKEHUH K HHUM JparoleHHble MeTaulbll M KaMHHM; HMEIIHUX Komuioo QoHaa
MOJIb30BaHUs; NPU3HAHHBIX HAXOIAIIMUMHUCS B HEYIOBJIETBOPUTEIBHOM (PU3HYECKOM
COCTOSTHHH B COOTBETCTBUH ¢ MyHKTOM 13.1 [lpaBuir; ¢ yracaiommm TEKCTOM, IIPH HAIWIHH
MUTMEHTHBIX TISTEH, KOPPO3HUHU KENe30-TAIJIOBBIX UYEPHWI, HApYIICHUs CBA3M KPAaCOYHOIO
CJIOSI C OCHOBOW (pacTpecKMBaHHUE, OCBHINH, MOPOLICHHE), Ha JOMKOW Oymare, Ha KajbKe,
UMEIOIUX CYprydHble M BOCKOBBIE II€UaTH, IOBpEXIEHHE IeperuieTa (packos OJoka,
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HapylIeHNE [IUThA, BBIIIAJCHHUE JINCTOB), KOPEIIOK, KOTOPBIA HE TMO3BOJSIET PACKPHITH AEIIO0
Ha POBHOM MOBEPXHOCTH, HE MPUUYMHSS [IPH 3TOM MOBPEKICHHUN MEPEIUIeTy U CaMOMY ey
(TOJBKO TSI CAMOCTOSITETEHOTO KOITHPOBAHMS ).

B memsx moaroToBKH 3aKIIOYEHWS KOMHCCHEH OIIEHWBAETCS HAJIMYWE B apXUBHOM
JOKYMEHTE yracarolero TeKCTa, MUTMEHTHBIX MSTEH, KOPPO3HHU JKENNe30-TAJIUIOBBIX YEpHHII,
HapyIICHUSI CBSI3M KPACOYHOTO CIIOSI C OCHOBOW (pacTpecKWBaHHE, OCHINH, TTOPOIICHUE) U
JIOMKOCTH HOCHTETISI.

3aKil0YeHne JOJDKHO COJEp)KaTh: Ha3BaHHWE apxXHBa; ATy COCTaBICHHS M HOMEpP
3aKIIIOYEHUsI; BBOJHYIO YacTh, B KOTOPOH H3/araercsi OCHOBAaHHE IMPOBEACHUS 3acelaHus
KOMHCCHH CO CCBUIKOH Ha 3arojlOBOK W apXWBHBIA MH(p apXUBHOTO IOKYMEHTA,
BO3MOKHOCTB JJHOO HEBO3MOXKHOCTh BBIJAUYH KOTOPOTO MOJIB30BATEIIO ABISACTCS MPEAMETOM
3acelaHusl KOMHCCHH;, OCHOBHYIO 4acTh, COJICPKAIYIO JOBOJBl KOMHUCCHH, MOCTY)KHBIIHE
OCHOBaHWEM [JIsl Ja4ydl 3aKIIOYCHUS; 3aKITIOYUTENbHYI YacTh, COIEPXKAIIyl BBIBOZ O
BO3MOKHOCTH JTHOO HEBO3MOYKHOCTH BBIJAYH TTO/UTMHHUKA APXUBHOTO JOKYMEHTA.

Cpok TIOATOTOBKM 3aKJIIOYEHHUS W TIepellayd €ro pPYKOBOAWTENO apXuBa HIIH
YIIOJIHOMOUYEHHOMY UM JIMIY HE JOJDKEH mpeBblmath 20 pabounx AHeH co JHs 0hopMIICHHS
MOJIF30BaTENIeM 3aKa3a (TpeOoBaHMs1) Ha BbIIady MOUIMHHUKA apXHUBHOTO JOKYMEHTA.

[onw3oBarenp, 3aKka3aBIMi NOJJIMHHUK YKa3aHHOTO B HACTOSIIEM ITYHKTE apXHUBHOTO
JOKYMEHTa, yBeAoMIIsieTcs (YCTHO HMJIM TI0 €ro TpeOOBaHUIO - MUCBMEHHO, B TOM YHCIIE C
WCTIONB30BaHNEM HWH(POPMAIIMOHHO-TEIEKOMMYHUKAITMOHHBIX CceTeld) O HEOOXOAMMOCTH
PacCMOTpPEHUS 3TOTO BOIIPOCa KOMHUCCHEH.

[MoanucanHoe BCeMHM 4WICHAMH KOMHCCHHM C YyKa3aHHEM MX JOJDKHOCTEH U
pacmm(ppoBKOW TOAMHCEH 3aKIOYEHHE TIepefaeTcss pPYKOBOAWTENIO apXuBa WIH
YIOJTHOMOUYEHHOMY WM JIAIlYy, KOTOpPbIE B T€UEHHE ABYX paboumMx MHEH IMMocie MOTydeHHS
3aKIIIOYCHUs] KOMHUCCHUM JIOJDKHBI YTBEPAUTH €ro. B TeyeHume msiTM paboumx JHEH
MOJIb30BaTENb JIOJDKEH OBITh YBEIOMIIEH O TMPHHATOM pEIICHWH YCTHO WU 10 €ro
TpeOOBaHWIO - THUCHPMEHHO, B TOM YHCIE C HCIOJIb30BaHUEM HH(POPMAIMOHHO-
TEJIEKOMMYHHKAIIMOHHBIX CETEH.

B cnyyae mpuHATHS pemieHHsT O BblJaue IOJIb30BATENIO TOJIMHHUKA apXUBHOTO
JIOKyMEHTa, YTBEPXKJEHHOE 3aKIFOUeHHEe KOMHCCHU  TIepellaeTcsl  3aBeyIoIeMy
APXUBOXPAHMWIIUINEM WA 3aMEIIAf0IIeMy ero JODKHOCTHOMY JIMITY M CITY)KUT OCHOBaHHEM
JUTSL BBIJAYH IOKYMEHTA.

3aKiIroueHne PEerucTPUPYETCs B KHUTE ydeTa 3aKIIOYeHWH W BKIIOYAaeTcs B JIEJIO
COOTBETCTBYIOIIETO apXUBHOTO (DOH[IA, K COCTABY KOTOPOTO OTHECEH MOMITMHHUK apXUBHOTO
JIOKYMEHTA.

14.3. Kormun ¢oHma moabp30BaHUS Ha MHUKPOHOCHTENSAX B (puzndeckn 000cOOIEHHBIX
AJIEKTPOHHBIX HOCHUTEISX, XPaHIIMIUXCS BHE YUTAILHOTO 3ajla apXWBa, BBLIAIOTCA
MOJIb30BATENSIM TI0 MUCHbMEHHOMY YKa3aHHIO 3aMECTHTENsI IUPEKTOpa, B OO0S3aHHOCTU
KOTOPOTO BXOJSIT BOMPOCHI 00ECIICUEHHsI COXPAHHOCTH, 3aBEIYIONIET0 apXHBOXPAHWINIIEM
(oTnemom obecrieueHrs COXpaHHOCTH JIOKyMEHTOB).

14.4. O6s13aTenbHON MOIMCTHOM NMPOBEPKE Nepes BhlOaueii u mpu BO3BpaTe HA MecTa
XpaHEeHHUs C MPOCTABICHUEM OTMETKH B JIUCTE-3aBEPUTEIIE TIOIIEKAT APXUBHBIE JIOKYMEHTHI:
0c000 [IeHHBIE; UMEeoIUe B 0(POPMIICHUH WITH IPUIIOKEHUH K HUM JIparoleHHble METaJUTbI 1
KaMHH; HecOpOIIIOpOBaHHbBIE; COAEprKallne aBTOrpad)bl, PUCYHKH, NOYTOBBIE M TepOOBbIC
3HaKH, TIeYaTh, OTKPBITKH, KOHBEPTHI ¢ MapKaMH, ITyCThIe CTPAHHUIIBI C BOJITHHIMHU 3HAKAMU U
JPyTUE PApUTETHI, MOTEHIMAIBHO TPEICTABISIONINE KOJUIGKIIMOHHBIA WHTEpEC; paHee He
BbIJaBaBILUecs (TOJIBKO MPU EPBO BhIAUE).

[locie monarcTHOM NMPOBEPKHU Aeja B HETO BKJIAAbIBACTCS JINCT-3aBEPUTEID.

ApPXHMB CaMOCTOSTENBHO OINpPENEeNsSeT COCTaB JPYrHMX apXHBHBIX JOKYMEHTOB,
MOJUIKAIINX [TOJTUCTHON IPOBEPKE.

Ha mecro BblmaBaeMbIX M3 apXWBOXPAaHWIHMILA EIWHHII XPAaHEHHS W OINHUCEH [el,
JIOKYMEHTOB TOJIKJIJIbIBAETCSI KApTa-3aMECTUTEITb.

14.5. EnuHunel XpaHeHWs, BbIJIaBacMble W3 apXUBOXPAHMIIMING, JIOJDKHBI HMETh
HaHECEHHBI HEeMOCPEeICTBEHHO Ha HUX U (WJIM) IEPBUYHOE CPEJICTBO XPaHEHHUs, B KOTOPOM
OHM HaxXOIATCS, apXUBHBIA MM@Pp (myHKT 22.6 [IpaBuit), IpOHYMEPOBaHHBIC JIUCTHI, JIUCT-
3aBeputenb gena (myHKT 23.2 IlpaBmn, Ilpmimoxkenme N 8 x I[lpaBunmam) wm JucT
WCTIONIb30BaHMsl apXWMBHBIX JTOKYMEHTOB. B ciyuae OTCYTCTBHA Kakoro-imbo u3
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MEPEYHCICHHBIX JIEMEHTOB OHU MEpe] BblAadel JOKYMEHTOB IOJDKHBI OBITh BOCTIOTHEHBI.

[loaroToBka apxMBHBIX Jel K BBAaYEe M3 apXMBOXPAHWIMINIA BKIIOYACT: BBIEMKY
apXWBHBIX JIell; CBEPKY apXHMBHOTO MHM(pa W 3arojOBKOB (aHHOTAIWH) C OIMHKCHIO [,
JOKYMEHTOB (KHUIOW y4eTa ayIuOBH3YaJbHBIX JIOKYMEHTOB); IOJHMCTHYIO IPOBEPKY
APXMBHBIX JIEN - B BBILICYCTaHOBJICHHBIX CITyYasiX.

CBepka apxXuBHOTO MIM(pa apXUBHBIX IHOKYMEHTOB C OIHMCHIO JeJ, JOKYMEHTOB
(kHUrOW yuera ayaMOBU3YyaJbHBIX JOKYMEHTOB) IIpeNIojaraeT IMPOBEPKY MPaBUIbHOCTU
odopmieHus: OOJNIOKKA M THUTYIBHOTO JIUCTa Jiefla, MEPBUYHOTO CPEICTBA XpaHEHHUS
ayJHOBU3yalbHOTO JOKYMEHTAa Ha IUICHOYHOM HOCHUTENE, JIIEKTPOHHOTO JOKYMEHTa,
NPaBUWIBHOCTH COCTABJCHMS 3arojoBka M mmuppa enuHunsl xpaHeHud. [lpm Hanmaun
MHOKECTBEHHBIX MJIM O0BEMHBIX UCTIPABICHUH OOJIOKKA M TUTYJIBHBIN JTUCT 3aMEHSIOTCS C
COXpaHEHHEM IIPH HEOOXOJMMOCTH CTAPOil O0IOKKH.

B cnydae Bblaun OTAENBHBIX apXUBHBIX JOKYMEHTOB M3 JI€JI B UUTAJIbHBIM 3a]1 OHU
BBIAIOTCA B 00JIOKKE, HA KOTOPOH MPOCTABISAETCS COOTBETCTBYIOLIUM IITAMII.

[Tonw3oBarento BbIgaeTcs pabOYMi SK3EMIULSIP DJIEKTPOHHOTO JOKYMEHTa WM €ro
Konus Ha OyMa)KHOM HocuTele. B ciaydae HeoOXOIUMOCTH 3aBEpEHUs KOTUH 3IEKTPOHHBIX
JOKYMEHTOB TPH HX BblIade IO 3ampoCy IOJIb30BaTeNed HCHOJIb3YeTCs 3JIEKTPOHHAS
MOJIHCh PYKOBOAUTEINS apXHWBa WM YINOJHOMOYEHHOI'O UM JIOJDKHOCTHOTO JIMIA, JHOO
IMPOU3BOJUTCA 3aBCPCHHUEC KOIIMKU JJICKTPOHHOI'O AOKYMCHTA Ha 6}/Ma)KHOM HOCHUTCJIE B
YCTAHOBJICHHOM HOPSIIKE.

14.6. ApxuBHBIE JOKYMEHTHI (B TOM YHCIIe KOTUU (DOH/IA MTOJIb30BAHUS) BRITAIOTCS Ha
CPOKH, yKa3aHHbIC B TabIuIe 7.

Tabmuma 7

1o 20 pabouunx gHE (KpoMe 0c000 MEHHBIX
ITonb30BaTENSIM B UMTAJIBHBIN 341 JIOKYMEHTOB, BbIJIaBa€MbIX Ha CPOK He Oomee 10
pabouux aHei)

st BEIMOTHeHUS pabOTHUKAMU apXUBa
MOPYYCHHUIN PYKOBOJIUTEIIS apXUBa UITH
YIIOJTHOMOYEHHOTO UM JinIia B mipeaenax | a0 120 pabouux nHei
COOTBETCTBYIOIINX TOTHOMOYHH
(city>keOHBIX 3a/IaHUH )

Brinaya apXuBHBIX TOKYMEHTOB JUIs
9KCIIOHUPOBAHUS, TPOBEICHHS (PU3UKO- | HA CPOK, ONPE/ICTICHHBIA COOTBETCTBYIONIAM
XUMHYECKOM, TEXHUYECKOU 1 JIOTOBOPOM

Omosoruueckoit 00paboTKH BHE apXHBa

Cpok¥ BBIZIauM apXMBHBIX JJOKYMEHTOB BO BpPEMEHHOE T0JIb30BaHME:

®onm000pa3oBaTEIIO UIH €TO OTIPEIEISAIOTCS APXUBOM IO COTJIACOBAHUIO C
MIPaBOTIPEEMHHUKY HHUM, HO HE MOT'YT IIPEBBIMIATH IIECTH MECSIICB
CyneOHbIM, TPABOOXPAHUTEIHHBIM H B COOTBETCTBHUU C TPESOOBAHHUSIMH

HMHBIM YIIOJIHOMOYEHHBIM OpraHam 3aKoHojiaTenbcTBa Poccutickoit denepannu

[Ipn Hammumu QoHza TMONB30BaHMS BbIAaya MOAJMHHUKOB APXUBHBIX JOKYMEHTOB
OCYILECTBIISIETCS. B COOTBETCTBUM ¢ TpeboBanusmu [ nassr X1V Ilpasui.

Ecmu moctynana mpocsba oT TONB30BaTeNss O MPOJJICHWU CPOKAa HAXOXKIACHUS
3aKa3aHHBIX MM JIeJ, JOKYMEHTOB B YATAIILHOM 3alle, IAHHBIH CPOK MOXKET ObITh TIPOJUICH HEe
Oonee yem Ha 10 pabounx THEH.

Ecnu momobpanHsie gena, TOKyMEHTHI HE ObIITM BOCTPeOOBaHBI MOJIB30BATENIEM, TIOCTE
WCTEUEHHUS] YCTAaHOBIEHHOTO cpoka (cM. Tabimuily 5) OHHM MOANieXaT BO3Bpary B
apXUBOXpaHWIMLIE O€3 YBeIOMJICHHUS TOJIb30BaTEs.

14.7. Beigada apXMBHBIX TOKYMEHTOB B UNTAJIBHBIM 3a71 MPOM3BOANTCS Ha OCHOBAHUU
3aKkaza (TpeOOBaHMS) Ha BBIAAYY APXMBHBIX JOKYMEHTOB, Komuil ()OoHAa IOJIH30BaHUS,
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omuceit nen, nokymeHtoB (Popma N 15) u peructpupyercs B KHHUTE BbIIAUYM APXHBHBIX
JOKYMEHTOB, KONHid (DOH/Ia TONBb30BaHMA U3 XpaHWIUINA B YuTaIbHbIN 3a1 (Dopma N 27), B
KOTOpPOH pacHuChIBaeTCS PaOOTHHK YHUTAIBHOTO 3aia. VcmoiaHeHHBIH 3aka3 (TpeboBaHUE)
MOJTF30BATENSI HANPABISIETCS] B UWTAIBHBIA 3all BMECT€ C BBIAaHHBIMH apXWBHBIMH
JOKYMEHTaMH Y XPaHUTCA B IMYHOM JeJie MOJIb30BaTeNsl.

Brigada 3neKTpOHHBIX KOIMHI JOKYMEHTOB B YATAIBHBIN 3a]1 MOXKET OCYIIECTBIATHCS:
Ha (u3mdeckn 00OCOOJEHHBIX HOCHUTENSIX; M0 HH(POPMANMOHHO-TEIEKOMMYHHUKAITMOHHOM
CETH apXHBa B PaMKaX HCIIOJIb30BaHUs CIICLUAIN3UPOBAHHOTO MPOTPAMMHOT0 00eCIIeUeHHS,
BXOJSILETO B COCTaB HHPOPMAIIHOHHON CUCTEMBI apXHBA.

Brigaua apXuBHBIX TOKyMEHTOB pabOTHHUKY apXWBa JJIS UCTIOIB30BAHMS B CITYKEOHBIX
HEeNsAX MPOU3BOJUTCS Ha OCHOBAaHMM 3aka3a (TpeOoBaHMSA) Ha BbIJAYy apXHBHBIX
JOKYMEHTOB, KOMHUH (OHAa IOIB30BaHUs, omuced nen, aokymeHToB (Popma N 15),
KOTOPBIA  BU3HPYETCS PYKOBOAWTEIEM COOTBETCTBYIOIIETO IOApa3fefieHus. 3aka3
(TpeboBaHME) PETUCTPUPYETCS B KHHTE BBINAYM ApXWBHBIX JOKYMEHTOB, Komui (oHma
MOJIb30BaHUs M3 XpaHWIWIIA B pabouue MOMEIIeHHs, B KOTOPOil paOOTHHK, MOITYYHBIINH
apXUBHBIC IOKYMEHTBI, PACIIHCHIBACTCS 32 KAKIYIO SAMHUILY XpaHeHus. 3aka3 (TpeboBaHue)
XPaHUTCS B AapXMBOXPAHWIHWIIE IIOCIE CHAYM APXUBHBIX JIOKYMEHTOB JI0 MHUHOBAHHS
HaI00HOCTH, HO HE MEHEEe OHOTO TOfia, TIOCIIE YETO MOUICKUT YHHUTOKESHUIO.

Brinaua apxXMBHBIX JOKYMEHTOB B JIa0OPAaTOPHUIO apXKUBa MPOU3BOAUTCS HA OCHOBAHUU
3aKa3a Ha TPOBEACHHE COOTBETCTBYIOIIMX pPabOT W PETHUCTPUPYETCS B KHHUTE BBIIAYH
ApPXWBHBIX JOKYMEHTOB, KOMHH (DOHAA IMONB30BaHUS M3 XpAaHWIHIIA B JIA0OPATOPHIO, B
KOTOpO# pacmuchiBaeTcs pabOTHUK JabopaTtopuu. 3aka3 yUUTHIBacTCs B JabOpaTopuu U B
COOTBETCTBYIOIIEM TOPa3/IeIICHHN apXUBa U CIYKUT KOHTPOIBHBIM JTOKYMEHTOM 32 XOZ0M
MIPOBEICHHSI BCEX 3TANOB PabOTHI C apXUBHBIMH JOKYMEHTAMH.

Brinaua apXuMBHBIX JOKYMEHTOB BO BpPEMEHHOE IIOJH30BaHHE IPOM3BOAMUTCS Ha
OCHOBaHHUHM aKTa O BBIJaue apXUBHBIX TOKYMEHTOB BO BpeMeHHoe MmoJib3oBanue (Popma N 2)
B NOpSAKE, YCTAaHOBICHHOM HYHKTOM 14.1 IlpaBui, U perucTpupyercs B KHHUIE BBbITAYU
apXMBHBIX JIOKYMECHTOB, KOMUH (OHAA TIOJIb30BaHMSI W3 XPaHWIWIIA BO BPEMEHHOE
MIOJIb30BaHHE.

Brigaua kuHO-, POHO- U BHUACOAOKYMEHTOB BO BpEMEHHOE TOJIb30BaHUE W MPHEM UX
0o0paTHO B apXWB OCYIIECTBIISIETCA C OOS3aTENBHOM MPOBEPKOW HA BOCIPOU3BOAMMOCTH C
WCIIOJIb30BaHNEM KOHTPOJIbHO-U3MEPUTENBHON anmnapaTyphl.

3aka3 apXWBHBIX JOKYMEHTOB TIOJB30BATEIIIMH MOXET OCYIIECTBIATHCA dYepes
WH(POPMAITMOHHYIO CHCTEMY apXHUBa.

14.8. BolgaBaemble apXWBHBIE JOKYMEHTHI PETUCTPHPYIOTCS B KHHTAax BBIAAYH U3
apXUBOXPAHMUJIUINA, KOTOPBIE BEAYTCS B KaXKJIOM apXHUBOXPAHWIHILE Pa3AeibHO MO BUIY
BbIIauM (B YUTAIBHBIN 3aJ, paOOTHUKAM apXWBa ISl UCIOJIB30BAHUS B CIIY)KEOHBIX IIETISX,
BO BpeMEHHOE TOJIb30BaHKE), WM B HH)OPMAIIMOHHOW CHCTEME apXHBa.

14.9. Tlomyuenue W BO3BpaT pabOTHUKOM apxuBa (B TOM 4YHCIE PaOOTHUKOM
YUTAIFHOTO 3ajla) KaKIOW eAVHHIEI XpaHEHHs TMOJTBEPKIACTCS B KHHUTE BBIIAYU €TO
JUYHOH MOAIMCHIO WIH B UHPOPMAIIMOHHON CHCTEME apXHBa.

14.10. Ha mecrta XpaHEeHHS BBIIAaBAEMBIX APXUBHBIX JOKYMEHTOB ITOJKJIAILIBACTCS
kapTa-3amectutens (Popma N 26), B KOTOpO# yKa3bIBa€TCSA: apXUBHBIA MUGD; aTa BBIIAYN
€AMHULIBI XpaHeHUsT; paMIINs U MHULIHMAIB] pa0OTHUKA apXyBa WM MOJIb30BaTENs.

14.11. Kontponb 3a cOOMIOJEHUEM CPOKOB BBIJAYH JEJT OCYIICCTBILICTCS: ITyTEM
BBIBEPKU KHHT BBIJIAUH, [TPOBOJIMIMOI HE peXke OJHOIO pa3a B KBapTal, B aBTOMAaTHUYECKOM
pexuMe B HH(POPMALIMOHHOM CUCTEME apXHBa.

[Ipn BeIABNEHHMH (HAKTOB HApYIIEHUS CPOKOB BO3BpaTa apXHBHBIX JIOKYMEHTOB
MPUHAMAIOTCA MEpBhI 10 WX BO3BPAIICHHI0 Ha MecTa XpaHeHusa. Ecim HeBo3BpaiieHHe
apXMBHBIX JOKYMEHTOB B CpPOK B apXHMBOXPAaHWJIMIIEC BBI3BAHO HEOOXOAMMOCTBIO HX
JaJbHEHMIIero MCIONb30BaHus, Bblgada nepeodopmisiercs. Ilpu 3amepike Bo3BpalleHHS
apXVMBHBIX JIOKYMEHTOB 0€3 YBOKHUTEIBHBIX TPUYUH TPUHUMAIOTCS MEpPbhl JUISI X
HEMEIJIEHHOTO BO3BPATa B ApXHBOXPAHMIIHIIIE.

B memsix KOHTpons 3a COXPaHHOCTBIO ApPXHMBHBIX JOKYMEHTOB HOJpa3/elieHue,
OTBETCTBEHHOE 3a XpaHEHHE apXWBHBIX IOKYMEHTOB, IPOBOJUT TMPOBEPKH COXPAHHOCTHU
BBIIAaHHBIX M3 AapXMBOXPAaHWIMINA AapXHMBHBIX JOKYMEHTOB, a TaKKe TEXHHYECKOTO
COCTOSIHUSI U BOCHPOM3BOAMMOCTH SJIEKTPOHHBIX JOKYMEHTOB W MX KOMHUHA Ha (U3NYECKU
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000CO0IEHHBIX MaTepUaNbHBIX HOcUTEsX. [IpoBepku MpoBOASTCA B IUIAHOBOM MOPSIKE
WIN TI0 Me€pe HEOOXOUMOCTH TI0 COTIIACOBAHHUIO C PYKOBOJCTBOM apXHBa.

[Ipu BO3BpamieHNH apXWBHBIX JOKYMEHTOB B apXHUBOXPAHWIHINE OCYIIECTBISETCS
MOJTUCTHAS TPOBEpKa WX (PU3NYECKOTO COCTOSHUS B ycraHoBleHHOM mopsiiake (I'masa XI
[IpaBum). B kHure BbIJauM apXHWBHBIX JOKYMEHTOB JENAeTCs OTMETKa O BO3BpAlllCHHH
ApXWBHBIX JIOKyMEHTOB, BBIJIAHHBIX BO BpPEMEHHOE IIOJIb30BaHWE, B MPHUCYTCTBUU
BO3BpPATHBIINX WX pa0OTHUKOB apxXWBa WM [peACTaBUTeNell OpraHm3alud -
¢dongoobOpazoBarens (MpaBompeeMHUKa). Ecny BBISBIECHBI MOBPEXKICHUS BO3BpAIacMbIX
apXMBHBIX JOKYMEHTOB, COCTaBJsIeTCSi akT B IIPOM3BOJNILHOW  QopmMe, KOTOpHIH
MONMTUCHIBACTCS PAOOTHUKOM apXWUBOXPAHWJININA M JIMIIOM, BO3BPAIIAIOIIAM apXWUBHBIC
JOKYMEHTBI, ¥ IPEACTABIISAETCS] HA pACCMOTPEHUE PYKOBOICTBA apXHBa.

ApxuB 0053aH YBEJOMHUTH IOJIB30BAaTEIsl O TOM, UYTO MOJIb30BATENbh OTBEYAET 3a
COXPAaHHOCTH MOYIEHHBIX apXUBHBIX JTOKYMEHTOB M COOITIO/IEHUE TTPaBUII paOOTHI C HUMH B
COOTBETCTBHH c "Tlopsakom HCITONIB30BaHUA..." . <93> URL:
http://archives.ru/documents/prik143 2017.shtml (nata oOpamenus: 26.03.2021).

14.12. B ciy4asx NOBPEKACHUS WM XUILEHHUsI apXUBHOTO JOKYMEHTa apXuB 00s3aH:
HE3aMENINTENIFHO OOpaTUThCS C  3asBICHHEM B  IPABOOXPAHUTENBHBIE  OpPTaHbL;
nporH(QOPMHUPOBATH YIIOJIHOMOUYCHHBIH OpraH HCIOJHUTENLHON BIacTH B chepe apXuBHOTO
JieNa; TPUHATH MEpPhl K BO3MEIICHHIO yIep0a B COOTBETCTBHM C 3aKOHOJATEIbCTBOM
Poccuiickoii ®enepannu.

XV. lepemelieHue apXuBHBIX JOKYMEHTOB

15.1. TlepemenieHne apxXWBHBIX JOKYMEHTOB B apXHMBE OCYIIECTBISAETCA: MEXAY
TEPPUTOPHAIIEHO YAAJIEHHBIMU 3JaHMSIMHE - C Pa3pelIeHHUs YIIOJTHOMOYEHHOTO (heIepaTbHOTO
OpraHa WCHOJHHUTEIBHOH BIACTH B cdepe apXwBHOTO Jela W JeJIONPOU3BOJACTBA,
YIIOJIHOMOUYEHHOTO OpraHa HCIIOMHHUTENbHOW BiacTH cyObekTa Poccuiickoit @enepanun B
chepe apxMBHOTO Jeja, OpraHa MECTHOIO CaMOYIPaBICHHS MEXIy 3[aHUSIMH,
HAXOJSIIMMUCS HAa OIHOW OXpaHsIeMOW TEPPUTOPUH, WM BHYTPH 3IaHHUS apXuBa - C
paspenieHus: pyKOBOJUTEINS apXHBa WM YIIOJTHOMOYEHHOTO MM JIOJKHOCTHOTO JIUTIA.

15.2. JIist ipoBEeIEeHUST MACCOBOTO MEPEMEIICHHS apXUBHBIX JTOKYMEHTOB (HE MEHEe
TpeTn OT oOmero oObeMa XpaHSIIUXCS B apXWBe €IUHHII XPAHEHHS) JOITyCKAeTCS
MPHUBIICYCHNE CTOPOHHEH OpraHM3aIliH 10 JJOTOBOPY.

15.3. Tlpu TpaHCHIOPTHUPOBKE apXMUBHBIX OKYMEHTOB BHE apXuBa JOJUKHBI OBITh:
COOJIFOIGHBI MepBl TI0 WX OXpaHe W YCJOBHA, NMPEJOTBPAIIAONIUE BO3JIEHCTBHE HA HHX
BpPEIHBIX (PAaKTOPOB OKpyXaromied Cpellbl M MEXaHWYECKUX TOBPEXISCHUH MOCPEICTBOM
MMPUMCHCHHUA CIICHUAJIBHBIX Tapbl U YIIAKOBKH, 06ecnequ0 HX COIIPOBOKIACHUE pa6OTHI/IKOM
apxuBa MpPU MEePEeBO3Ke aBTOMOOHMIIBHBIM TPAHCTIOPTOM.

HeratuBHbIe TIOCTEICTBUS MTEPEMEIICHHS JOKYMEHTOB CYIIECTBEHHO YMEHBIIIAIOTCS U
CBOAATCA K MUHUMYMY IIpU HpaBHJ’IbHOﬁ opraHnu3anuu pa60T 1 BBIIIOJIHEHHUHN TEXHHYCCKUX
TpeOOBaHUI mepeMelieHuss. ApXHB JIOJDKEH 3a0JIarOBPEMEHHO  IOJTOTOBUTHCS K
nepeMenieHnto (hOHIOB, OTPEAEITUTH MOPSAOK U OYEePEIHOCTh NIEPEBO3KHA B COOTBETCTBUH C
YYeTHOW CHCTeMOH apxuBa, crenn(UKON pa3MelIeHHs MaTepHalloB B CTapoOM 3/IaHUU H
IIJIAaHOM HX pa3MEIl€HUA B HOBOM.

HeykocHuTtensHOe cOOMIOACHWE TUTaHA ¥ TOCIEAOBATENBHOCTH TEPEMEIIeHHUS
APXHUBHBIX JIOKYMEHTOB SIBJISIETCS OPraHU3allMOHHOW OCHOBOM OXPaHHBIX M 3aIIUTHBIX MEp,
yueTa U QU3MYECKON COXPAHHOCTH.

ITepemenienue u pa3MelieHUe JOKYMEHTOB JIOJDKHO OCYILECTBIISTHCA B MTOMEIIEHUSIX,
OTBEYAIOLINX APXUBHBIM TPEOOBAHUSAM U TOJBKO NMPH HOJIHOW TOTOBHOCTH HOBOTO 3JIaHHS K
npUeMy JTOKYMEHTOB.

He pomyckaercs mepeBo3ka W pa3MelIeHWE AapXUBHBIX JTOKyMEHTOB  0e€3
NpeaBapUTEIbHON MPOBEPKH CUCTEM KU3HEOOECIICUSHNUS 31aHUs U OTIIENIbHBIX TIOMEILICHUI
B pabo4eM pekUMe SKCIUTyaTaliH.

Ocoboe BHUMaHKE OOpalaeTcs Ha padoTy CUCTEM OTOIUICHHUS W BEHTUIISIIMU (OCHOBA
KIIMMAaTHYECKOW ¥ (DPU3UKO-OMOJIOTHYECKOW COXPAHHOCTH JOKYMEHTOB), a TaKKe CHUCTEM
BOJIOCHAOXEHHMSI, 3JIEKTPOOOECIIEUEHUS] M TOXapHOH 3amuThl (0CHOBa O€30MAaCHOCTH MU
Oc3aBapuitHOr0 XxpaHeHwus). [lomoOHas TpoBepKa JaHHBIX CHCTEM HMEET MPHOPUTETHOE
3HAYCHHE B XOJIOJHBIN Mepro (HOSOPh - ampens). [Ipu MaccoBOM mepeMenmeHny apXuBHBIX
JOKYMEHTOB CTapoe M HOBOE 37aHHs apXWBa JOJDKHBI (YHKIMOHHUPOBATH B LITATHBIX
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peXMMax KU3HEOOeCIICUCHUSI.

TpaHCIOPTUPOBKA aPXUBHBIX JIOKYMEHTOB MPOU3BOJUTCS MPHU UX IUIOTHOM YKIIAJKE,
UCKIJTIOYAOIIEH BO3MOXKHOCTh TEPEMEIICHHS apXWUBHBIX JOKYMEHTOB BHYTPH YIAaKOBKH,
YIapOB M Pa3IMYHBIX COTPSICEHHA, IPU 3TOM (POHO- U (POTOJOKYMEHTHI yIAKOBBHIBAIOTCS B
BEPTHKAJILHOM TIOJIOKCHHH B KOPOOKH JKECTKOH KOHCTPYKIIMHM COOTBETCTBYIOIIETO pa3Mepa,
0o0epHyThIE BO BIIArOHETIPOHUIACMYIO TKaHb. J[pyrue ayauoBU3yajbHBIC W DIIEKTPOHHBIC
JIOKYMEHTHI Ha (U3NIECKH OOOCOOIEHHBIX MAaTepPHAIBHBIX HOCHUTENAX, IpadudecKue u
KpyMHO(OPMATHBIE JIea U JTOKYMEHTHI MOJICKAT TPAHCIIOPTHPOBKE TOJIBKO B YIAaKOBKE, B
KOTOpPOW OHHM XPaHATCS, WIM B CICHUAILHO MNPEAHA3HAYCHHBIX JJII WX MepeMEIICHHS
CpeJcTBax.

TpaHCIOpTUPOBKA apXHBHBIX JOKYMEHTOB Ha JajJbHHE PACCTOSIHUS TPOU3BOJIUTCS B
YIaKOBAaHHOM BHJIE B KPBITOM TPaHCIOPTHOM CPEICTBE B COOTBETCTBUU C IpaBUIIAMH
MEPEBO3KH [IEHHBIX TPY30B, YCTAHOBJIEHHBIMH JUISI COOTBETCTBYIOIIETO BUIA TPAHCIIOPTA.

IlepeBo3Kn JTOKYMEHTOB HEXKEIATENbHBI B XOJOJHOE BpEeMsl Toja MpPU MHHYCOBOM
Temneparype. B ciiydyae HEOOXOJMMOCTH CIEAyeT TOJIb30BaThCs 00OrPEeBAaCMbIMU BHIAMH
TpaHCHopTA.

Jlns mepeMeleHus apXUBHBIX JTOKYMEHTOB BHYTPH apXWBa UCIIONB3YIOTCS TEICKKU U
JpyTUE CPeICTBA.

XVI. BpeMeHHbIii BHIBO3 aPXHBHBIX JOKYMEHTOB 32 NMpe/ieibl TEPPUTOPHHI
Poccuiickoii ®egepannu

16.1. OdopmieHne BpPEMEHHOTO BBIBO3a AapXUBHBIX JOKYMEHTOB 3a IIpEIeIbl
teppuropun  Poccuiickoit ~ ®denepauuu  OCYIIECTBISIETCS B~ COOTBETCTBUU  C
3aKkoHoAaTenbcTBOM Poccuiickoit denepant 1 TaMokeHHBIM KoaekcoMm EBpasuiickoro
SKOHOMMYECKOI'O COI03a.

g paccMoTpeHHsI BOIpoca O Bblade 3aKIoYeHHs (pa3pelnTenbHOro JTOKYMEHTA)
Ha BpPEMEHHBIH BEIBO3 JOKyMeHTOB ApxmBHOTO (oHma Poccuiickoit denepanu apxus
NpEeICTaBIISIeT B YIIOJTHOMOYCHHBIN (hefiepalibHbIi OpraH WCIONHUTENBHON BIacTH B cdepe
apXUBHOTO JIeJIa U JIEJOMPOU3BOICTBA 3asBJICHHE, K KOTOPOMY IPHJIAraloOTCs CIeayIoIIne
JOKYMEHTBI: KOINHUS JOroBopa (Ha pycCKOM SI3bIKE€) C NPUHUMAIOIIEH CTOPOHOMH,
COJEpIKALIEero YCIOBHA M CPOK BPEMEHHOI'O BBIBO3a JOKYMEHTOB ApXWBHOTO (QoHzIa
Poccuiickoit denepanu, HEOTbEMIIEMOM YaCTbI0 KOTOPOTO SIBJISAETCS IIEPEUEHb BPEMEHHO
BBIBO3UMBIX JOKYMEHTOB ApxuBHOro ¢onaa Poccuiickoit ®enepannu; Konus JOKyMEHTa,
MOJTBEP)KIAIOMIET0 CTPaXOBaHHE BPEMEHHO BBIBO3UMBIX JOKYMEHTOB ApXHMBHOrO (oHAA
Poccuiickoii ®enepalium B POCCHMCKOM CTPaxOBOM KOMIIAHMM Ha BECh IEPUOJA UX
BPEMEHHOTO BBIBO3a C O0ECIEUYEeHHEM BCEX CIIydacB CTPaXOBBIX PUCKOB (BKJIIOYAsl PUCK
Teppopu3Ma) (¢ MPUIOKEHUEM MEPEYHsI 3aCTPaXOBAaHHBIX JOKYMEHTOB), JIMOO JOKYMEHT O
TOCYJapCTBEHHON TapaHTUM (UHAHCOBOTO TIOKPBITHS BCEX PHCKOB, IPEJICTABICHHBIN
CTPaHOM, MPUHUMAIOIIEH apXWBHbBIE JOKYMEHTHI (C 3aBEPEHHBIM MEPEBOJOM Ha PYCCKHUN
A3bIK); KON JOKYMEHTa, HOATBEP)KAAIOLIETO rapaHTHH TOCYIaPCTBEHHBIX OPraHOB CTPaHBI
HA3HAYECHHS B OTHOLIEHUM COXPAaHHOCTH W BO3BpaTa BPEMEHHO BBIBO3UMBIX JOKYMEHTOB
ApxuBHoTO (poHAa Poccuiickoit @eneparyn (c 3aBEpEHHBIM MIEPEBOAOM Ha PYCCKUH S3BIK);
CIIMCOK BPEMEHHO BBIBO3UMBIX JOKYMEHTOB ApxuBHOTO (hoHaa Poccuiickoit denepanmu mo
YCTaHOBJICHHOW (opme; 3akiitodeHne (HOHIOBO-3aKYNOYHOH KOMHCCHHM 00 yCTaHOBJICHUH
CTPaxOBOH OIICHKH JTOKYMEHTOB ApxuBHOro (ouma Poccuiickoit deaepaiuu; 3aKi0ueHUe
PECTaBpPAIMOHHOTO COBETa O COCTOSHUH COXPAHHOCTH 3asBISIEMBIX K BPEMEHHOMY BBIBO3Y
JIokyMeHToB ApxuBHoro ¢onga Poccuiickoit ®expepanny; NHCBMEHHOE cOIJIacMe Ha
BpPEMEHHBII BBIBO3 JTOKyMEHTOB ApxuBHoro ¢Gonga Poccuiickoit ®enepanum oprana
WCTIOJTHUTENFHON BIJIACTH, MECTHOTO CaMOYIPABJICHHS WIIM BBIIIECTOSIIEH OpraHU3alliy, B
BEJCHUH KOTOPOTO(0#) HAXOAUTCS XPaHUITHILE.

B cooTBeTcTBMM C YCTaHOBJIEHHBIM TOPSJAKOM TOCYJapCTBEHHOM SKCIEPTU3Bl U
KOHTPOJIA 32 BEIBO3OM U BBO3OM KYJIBTYPHBIX IIEHHOCTEH ISl TIOJMYYEeHHS CBHIETENHCTBA Ha
IIPaBO BBIBO3a KYJbTYPHBIX LIEHHOCTEHN ¢ Teppuropun Pocculickoit ®denepanuu, yKkazaHHbIE
JOKYMEHTBl BMECT€ C 3aK/IIOYEHHWEM YIOJHOMOYEHHOro (eAepajbHOro  OpraHa
UCIIOJIHUTENBHON BJIaCTM B cdepe apXUBHOIO Jela U JEJONPOM3BOJACTBA U APYIHMMHU
HEOOXOMUMBIMM ~ JOKYMEHTAaMHM MpPEICTABISIOTCA B  CIELUAIbHO  YIIOJHOMOYEHHBIN
(denepanbHBI OpraH WCHOJHUTENBHON BIacTH B cdepe rocylapCTBEHHOTO KOHTPOJIS 3a


consultantplus://offline/ref=D1E3E9572042C3E2A8CDE95BBD9094F6BD9D15C5E7A682475B1EB67D89A0B9ABBB802CF2498CE778AFB2E8602ACF08AA91532CFA33548D3F2CQ4M
consultantplus://offline/ref=D1E3E9572042C3E2A8CDE95BBD9094F6BD9016C3E3A082475B1EB67D89A0B9ABA98074FE4B8CFC78A8A7BE316C29QBM

44

BEIBO30M U3 Poccutickoii Deepaiui 1 BBO30M Ha €€ TEPPUTOPUIO KYJIbTYPHBIX IIEHHOCTEH.

Jis BeImAUM 3aKIFOYEHHS O TMPOJUICHUM CPOKa BPEMEHHOTO BBHIBO3a JOKYMEHTOB
ApxusHoro ¢onma Poccuiickoit Deaepannn He mo3aHee YeM 3a 20 JHEH 10 ero HCTCUCHHS B
CTECNUANTBEHO YIOJTHOMOYEHHBIN (efepanbHblii OpraH HWCIOJHUTENIHHON BiacT B chepe
TOCY/IapCTBEHHOTO KOHTPOJS 3a BhIBO30M M3 Poccuiickoii denepanuu u BBO30OM Ha €¢
TEPPUTOPUIO KYIBTYPHBIX IIeHHOCTEeH (PocapXuB) mpencTaBIsIOTCS BBIIIETICPEUNCIICHHBIC
JIOKYMEHTBI, KpOME 3aKITF0ueHHs (DOHI0BO-3aKYIOYHON KOMHCCHH XPaHIITHIIA.

XVII. BoisiBjieHHe YHUKAJBHBIX H 0C000 IIEHHBIX IOKYMEHTOB

17.1. BolsiBieHHE YHUKaIbHBIX NOKYMEHTOB apXHUB IIPOBOJUT B COOTBETCTBUHU C
MOJIO’KEHUEM O BeJeHUH [ 0Cy1apCTBEHHOTO peecTpa YHUKAIbHBIX JOKYMEHTOB APXUBHOIO
¢donga Poccuiickoit enepanum.

OtHeceHHEe apXMBHBIX JOKYMEHTOB K YHUKAJIBHBIM JOKYMEHTaM OCYIIECTBIIAETCS B
cooTBeTcTBUM C Permamentom I'ocynapCTBEHHOTO peecTpa YHHKAINBHBIX JOKYMEHTOB
ApxuBHoro ¢onma Poccutickoit denepannu U BKIIOYAET B ceOs: 3alOJHCHHE HA KaXKIIbIi
BBISIBIICHHBIN MOTEHIIMAIBHO YHUKAIBHBIM TOKYMEHT JIMCTa y4eTa U ONHUCAHUS YHUKAJIBHOTO
mokymeHta (@opma N 35) B AByX OHK3eMIDISpax, a TakXKe - B JIEKTPOHHOM BUIE;
pPacCMOTpEHHE DKCIEPTHO-MPOBEPOYHOM KOMHUCCHEH (WM JPYTUM  COBEIIATEIbHBIM
OpraHoM) apXHBa MpPEICTABICHHBIX MaTepHaJOB; TMPEAOCTABIEHHE HE MeHee JBYyX
OKCHEPTHBIX 3aKIIOYEHUN HE3aBHCHMBIX 3KCIIEPTOB; IPEACTABICHUE MPEIIOKEHHH O
BKJIFOUCHUH BBIABICHHBIX NMOTEHIHUAIBHO YHHKAJIBHBIX IOKYMEHTOB B I'OCymapCTBEHHBIN
peecTp YHUKAIBHBIX JOKyMEeHTOB ApxuBHoro ¢onaa Poccuiickoii ®enepamun B
YIIOJIHOMOYEHHBIH (heaepaabHbIi OpraH UCIIOJTHUTENBHON BIACTH B chepe apXUBHOTO Jeia U
JIENONPOU3BOICTBA.

l'ocyaapcTBeHHBIH peecTp YHUKAIBHBIX JOKYMEHTOB BEIETCS Kak B OyMaskHOU (opme,
Tak U B locymapcTBeHHOW wuH(poOpMannOHHOW cucTeMe "[ocynapcTBeHHBIH peecTp
YHHUKAJIBHBIX JOKYMeHTOB ApxuBHoro (oHma Poccuiickoit @exeparmm”.

ApxuBbl cy0ObekToB Poccuiickoit @enepanny OCyIIECTBIAIOT TAKKE IEATEIbHOCTD TI0
BBISIBIICHUIO YHUKAJIbHBIX JIOKYMEHTOB U BKIIOYEHHIO HX B PEECTPhl YHHUKAIbHBIX
JOKYMEHTOB, BEIyILIMXCS HA YPOBHE COOTBETCTBYIOIIEro cyorekTa Poccuiickoit denepanum.

17.2. OTHeceHre apXUBHBIX JOKYMEHTOB K 0CO00 IIEHHBIM OCYILECTBIISIET SKCIEPTHO-
npoBepouyHas  komuccusi  (manee - OIIK)  coorBercTBylOIEero  gemepaibHOrO
rOoCyJapCTBEHHOI'O apXMBa, YIOJHOMOYEHHOTO OpraHa HCIHOJHUTENBHOM BIAcTH CyOBEeKTa
Poccuiickoit @enepan B cdepe apXWBHOTO Jea, HAYYHOH OpraHu3allui, SKCIepTHas
(OHI0BO-3aKyMOYHAs KOMHUCCHSI TOCYIAapPCTBEHHOTO, MYHHUIIMIIAIILHOTO MYy3esi, SKCIepTHAs
KOMHCCHSI TOCYZapCTBEHHON, MyHHUITUITAIbHON OMOINOTEKH.

YH0IHOMOYEHHBIH OpraH UCTIOJIHUTEIbHOM BiacTu cyonsekTa Poccuiickoit denepaunu
B chepe apXHUBHOTO Jiejia BIIpaBe JeJIeTHpOBaTh Ha3BaHHBIC TIOJTHOMOYHS TOCY/IapCTBEHHOMY
apxuBy cyOnekTa Poccutickoit deneparyu.

XVIII. Crpaxosoii ¢oHx

18.1. B mensx coxpaHeHHs JOKYMEHTHOW HWH(oOpMaluu Ha Clydad YTpaThl HIIH
MOBPEXICHUS TIOVIMHHUKOB YHHUKAIBHBIX M 0CO0O0 IIEHHBIX JOKYMEHTOB apXWB CO37aeT
CaMOCTOSITETIbHO U (MJIM) C MIPUBJICYCHUEM Ha JOTOBOPHOM OCHOBE CTOPOHHEN OpraHu3aluu
CTPaxoBOH (QOH/I.

CrpaxoBoif KomHMeW apxXWBHOTO JOKYMEHTa Ha OyMa)XHOM HOCHTENE SBIAETCS
HeraTHBHas MUKpodopmMa (MUKpO(MIEM MM MUKpo(duIa) 1-ro MOKoJIeHUs, U3TOTOBICHHAS
Ha QoTorpadguyueckoi rajsoreHua0cepeOpsTHON MIEHKE COOTBETCTBYIOLIETO THIIA METOJIOM
ONTUYECKOro (GoTorpadupoBaHuUs IOKYMEHTOB.

CrpaxoBoif KONWEN KWHOJOKYMEHTa SBIsSIETCd IiepBas COBMELIEHHas KOIHUA
OpUTMHAaja, W3rOTOBJIEHHAas HAa IUICHKE COOTBETCTBYIOLIETO THIIA METOJOM KOHTaKTHOM
mevyaTu: JUIs OpWrHHaja, COAEPIKAIllero HETaTUBHOE H300pakeHHWe, CTPaxOBOH Kommen
SIBIISIETCS IPOMEKYTOYHBIH MTO3UTHB;

JUIL OpPUT'MHANA, COJIEPXAIero MO3UTHUBHOE H300paKeHHE, CTPAaXOBOW KONMHUEH SBIISETCS
KOHTPATHUII; Ul OpUTHMHAJIA 3BYKOBOTO (PHJIbMa CTPaXOBOM KOIMEN SIBJISIOTCSI COBMELLICHHBIE
KONUHM M300paXeHUsI M (OHOTPaMMBI MPOMEKYTOYHOTO TIIO3UTHBA WM KOHTPATHIIA,
COOTBETCTBYIOIINE TUITY H300paKEHUS B OpUTHUHAJIE.
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CrpaxoBoif Komued BHACOJOKYMEHTA SBIFETCA IepBas KONMS OpUTMHANA,
M3rOTOBJICHHAs B (hopMaTe OpHrHHAIa CIOCOOOM BHICO3BYKO3aMMCH HA MarHUTHOU JICHTE.
CrpaxoBble KOIMU MOTYT CO3JaBaThCs TAKXKE HA ONTHYECKUX JUCKAaX OJHOPA30BOM 3aIUCH.

CrpaxoBoii komuel (OHONOKYMEHTa SBISIETCS IEpBas KOMNWS  OPUTHMHAIIA,
W3TOTOBJICHHAs ~ CIIOCOOOM  MAarHMTHOM  3BYKO3alMCH  HAa  MarHUTHOH  JieHTe
COOTBETCTBYIOIIETO THIIA.

Jnsi yHUKanbHBIX ()OHOJOKYMEHTOB CTPAaxOBbl€ KOINMH MOTYT OBITh HM3TOTOBIICHBI
CHOCO0OM MEXaHWYECKOH 3BYKO3alMCH B BUIC TPAMOPUTHHAIIOB.

CrpaxoBoii komueil (OTOHOKYMEHTa SBIISIETCS IepBasi KOMUS  OpUTWHAna,
M3rOTOBJIEHHAasT HAa  4YepHO-0eloil  IJICHKE  COOTBETCTBYIOLIEr0  THIA  METOJOM
PenpoayIHpPOBaHUS WM KOHTaKTHOM mewyatu. Tunm cTpaxoBol Komuu (POTOAOKyMEHTa
ompeJenseTcs BHIOM OpHUTMHaia: IJisl HeratuBa (IyOJb-HEeraTWBa) CTPAaxOBOW KOMHeEH
ABJSIETCS. TPOMEKYTOUHBIA IIO3UTUB, U1 [AMANO3UTHBA (ciaina), IO3WTHBA, AyOJb-
MIO3UTHUBA - IyOJIb-HETaTuB, U1l HOTOOTIIEYATKA - HETATHB.

CrpaxoBoe KONHMpPOBaHHE MPOU3BOAUTCA B COOTBETCTBHUM CO CTaHAApTaMH,
NPUHATBIME W BBEJCHHBIMH B JICHCTBHME YIIOJHOMOYEHHBIM (hefepalbHbBIM  OpraHoM
WCIIOJIHUTENILHOM BIACTH IO TEXHUYECKOMY PEryJIMpOBaHHIO M MeTposoruu <100>.
CrpaxoBoe KONMMPOBaHKME MPOBOAMUTCS C COOJNIIOJICHUEM CHUCTEMAaTH3allMU €MHUL] XpaHeHHs
B OMHCH e, TOKYMeHTOB. CTpaxoBOMY KOIIMPOBAHMIO MOJIEKAT BCE BXOJALINE B €IUHUILY
XpaHEHHUS apXUBHBIC TOKYMEHTHI (€INHHLIBI yUeTa).

18.2. OuepegHOCTh CTPAaXOBOI'O KOMUPOBAHUS OIPEAEISCTCS apXUBOM C YYETOM
(U3NYECKOT0 COCTOSHUSI M WHTCHCHUBHOCTH WCIOJNB30BAaHUS apXUBHBIX JOKYMEHTOB.
IlepBoouepeIHOMY KONHMPOBAaHMUIO MOJJIEKAT YHHKaJIbHbIE, 0CO00 LEHHbIE AOKYMEHTHI C
MOBPEKACHUSIMA MaTEPHAIBHOTO HOCUTENS U JOKYMEHTHOW MH()OPMALIH.

Co3zmanue crpaxoBoro (oHma Ha 0cobO IICHHBIE JOKYMEHTHI OCYIIECTBISETCS:
(benepaibHBIMUA TOCYIAPCTBEHHBIMU apXWBaMH, HaxXOASIIMMHUCS B BeAeHWH PocapxuBa, 3a
cueT OO/KETHBIX aCCUTHOBAaHUI, MPeNyCMOTPEHHBIX B (penepansHOM Oromxkere Pocapxusy.
Co3nanue crtpaxoBoro (oHga Ha 0co00 IICHHBIE JOKYMEHTHI B JPYTHX apXuBax
MIPOM3BOJIUTCS 32 CYET OIO/KETHBIX aCCUTHOBAHUH COOTBETCTBYIONIHMX OIO/PKETOB CYOBEKTOB
Poccwuiickoii @enepanny U1 MyHUIUIIATHHBIX 00pa30BaHHIA.

[loaroroBka yHUKaNbHBIX JOKYMEHTOB W 0CO0O IICHHBIX JOKYMEHTOB K CTPaxOBOMY
KOMTUPOBAHUIO OCYIIECTBISETCS B COOTBETCTBMM C TMOPAAKOM BBIIAYM  apXHMBHBIX
nmokyMmeHToB U3 apxuBoxpanwmnuil (I'masa X1V Ilpasun).

18.3. CrpaxoBoMy KONHMPOBaHMIO MOJUIEKAT BCE BXOJSIIUE B CAMHULYY XPaHEHHS
apXUBHBIE JOKYMEHTEHI.

[Ipu cTpaxoBOM KOMUPOBAaHMM pacCIIMBKa JIeJ MPOU3BOAUTCA IO COTJIACOBAHUIO C
PYKOBOJCTBOM apXHBa IPH ITOJHONH HEBO3MOXXKHOCTH KOIMPOBAaTh NeperuieTenHoe aeno. Io
OKOHYaHUH PadOTHI JIeNI0 TeperieTacTcs 1abopaToprueil WM opraHn3anien-u3roToBUTEIeM
CTPaxoBbIX KOIUI 3aHOBO.

18.4. Ilpm mnpuemMe H3rOTOBICHHBIX CTPAaXOBBIX KOMUM MPOBEPSETCS MOJHOTA
BBITIOJIHEHHUS 3aKa3a Ha KOIMPOBAHUE, KOJIMYECTBO KOMHH, KOMIIEKTHOCTh, IPaBUILHOCTD U
MOJTHOTA 3aIMOJTHEHUS aKTOB TEXHUYECKOTO COCTOSHUSI.

18.5. TIlpoBepka HaJW4Ms, TEXHUYECKUH KOHTPOIb, (UBUKO-XMUMHUYECKas |
TexHu4eckass o0paboTka cTpaxoBoro (oHOAa NPOBOAATCS B TOM K€ MOPSAAKE, UYTO H
ayIMOBU3YaIbHBIX TOKyMeHTOB (cormacHo ['maBam X m Xl| IlpaBwin) - onuH pa3 B mATH JIET,
TP 3TOM €XXETOTHOMY KOHTPOJIIO MOAIEXHUT He MeHee 20% CcTpaxoBBIX KOTHH.

18.6. CrpaxoBoii (OHA IOHKEH XPaHUTHCS TEPPUTOPHAIBLHO O000COOJIEHHO OT
apXUBHBIX JOKYMEHTOB: (enepajbHbIMH apxXvUBaMH - B (elepalbHOM Ka3eHHOM
yapexxaennn "LleHTp Xxpanenus ctpaxoBoro ¢ouma" (manee - L[XC®); ocTaibHBEIMH
apxuBamu - B LUXCOD wnnm B cHENUATBHOM apXWBOXPAHWIMILE, pAcION0KEHHOM Ha
TeppuTopuu cyonrekra Poccuiickoii @enepanuu.

Pazpemenne Ha mepemady crpaxooro ¢onma B [IXC® naer ymoaHOMOYECHHBIH
denepanbHBIi  OpraH HWCIOJHUTENBHOH BiacTh B cdepe apxXMBHOTO Jiena U
JIEJIOTIPOM3BOJICTBA 10  OOpalleHuio (eaepaJbHOro rocylapCTBEHHOTO apXuBa WIH
YIIOJTHOMOYEHHOTO OpraHa WCIOJHUTEIRHOW BiacTH cyObekTa Poccmiickoit denepariu B
chepe apxmpHOTO nena <101>; B cmenmuanpbHOE apXHBOXPAHIIINIIE, PACIIONIOXKEHHOE Ha
TeppuTopuu cyonsekta Poccutickoit deneparu - yrioJTHOMOYCHHBIH OpraH UCIIOIHUTEILHOM


consultantplus://offline/ref=D1E3E9572042C3E2A8CDE95BBD9094F6BD9D15C5E7A682475B1EB67D89A0B9ABBB802CF2498CE679A7B2E8602ACF08AA91532CFA33548D3F2CQ4M
consultantplus://offline/ref=D1E3E9572042C3E2A8CDE95BBD9094F6BD9D15C5E7A682475B1EB67D89A0B9ABBB802CF2498CE178ADB2E8602ACF08AA91532CFA33548D3F2CQ4M
consultantplus://offline/ref=D1E3E9572042C3E2A8CDE95BBD9094F6BD9D15C5E7A682475B1EB67D89A0B9ABBB802CF2498CE171ABB2E8602ACF08AA91532CFA33548D3F2CQ4M

46

BiacTH cy0bekra Poccuiickoit @enepanyu B chepe apxuUBHOTO Jena.

18.7. Ilpuem-nepenaya cTpaxoBOro (OHAA apXuBa OCYIIECTBISIETCS HA OCHOBAaHUH
IIPHKa3a COOTBETCTBYIOLIETO YIOJIHOMOYEHHOI'O OpraHa HCIOIHUTENBHOM BIacTH B cdepe
apXHBHOTO nena u odopmirsieTcs aktoM npmiokerrne N 3 k [Ipasmmam).

XIX. ®oHp noab30BaHUSA

@oHA MONB30BaHUS - ITO COBOKYHNHOCTb KONMH apXWBHBIX JOKYMEHTOB,
BBIMOJHEHHBIX Ha Ppa3iWYHbIX MAaTEepPHalbHBIX HOCHUTEISIX W NpeAHA3HAuYEHHBIX IS
WCIIOJIb30BaHMs C LIETIbI0 00ECTICYCHUS! COXPAHHOCTH OPUTHHAIIOB apPXMBHBIX JOKYMEHTOB.
Ha KuHOIOKYMEHTBHI Ha HHUTPOOCHOBE B 00s3aTENIPHOM MOpsAKe co3fpaercs (oHx
M0JIb30BaHUs Ha 0€30MacHBIX HOCUTEISIX.

19.1. Ins BeIBeZeHUSI M3 000pOTa MOUIMHHUKOB apXUBHBIX JOKYMEHTOB apXvB IPH
HaJIMYMM (UHAHCOBBIX, TEXHHYECKUX M KaJpOBBIX BO3MOXKHOCTEH cozmaerT (oHx
[IOJIb30BAaHUS: OJHOBPEMEHHO C CO3JaHHEM CTPaxoBoro (oHOa; B 3JIEKTPOHHOM BHUIE
(onekTpoHHBIH  (QOHA TONB30BaHHSA). OJCKTPOHHBIH (QOHA TOJB3OBAHUS  COJEPKHUT
OJICKTPOHHBIC KOITMH JOKYMCHTOB.

B ¢onn nonp3oBaHMs BKIIFOYAIOTCS MOJTHOCTHIO CKONMPOBAHHBIE COMHUIBI XPAaHEHUS
(emuannbl ydyera). Komnu OTAeNbHBIX apXMBHBIX JOKYMEHTOB MOTYT BKJIIOUYaThcs B (HOHI
IIOJIB30BaHUA B COCTAaBE TEMATHUYCCKUX HOI[60pOK APXUBHBIX TOKYMCHTOB.

19.2. ®onx momb30BaHUS, CO3JAaBAaCMBIl OJHOBPEMEHHO CO CTPaxOBBIM (HOHIOM,
M3TOTaBINBAETCS B KOMIUIEKTE, BKIFOUAOIIEM (CM. Tabmuiry §):

Tabnuna 8
JUT ApXUBHBIX OJIHy MHKpPO(OpPMY BTOPOTO TOKOJICHHS Ha TaJOreHUI0CepeOpsIHON
JOKyMEHTOB Ha | IUICHKE (HeraTHBHAsl WJIM MO3UTHBHAS), H3TOTOBJICHHYIO C HETaTUBHOM
OyMaxHOM MUKPO(QOPMBI TIEPBOTO TOKOJICHUS, H OJHY MHKPO(POPMY TpPETHEro
HOCHTEIIe MOKOJICHUSI, U3TOTOBJIEHHYIO C MUKPO(OPMBI BTOPOTO TTOKOJICHHSI

OJTHY TIO3UTHUBHYIO COBMEIICHHYIO KOIHIO, OJIMH MPOMEKYTOUYHBIH
IS MO3UTHB U300paXKEHUsI U OJIMH KOHTPATHI (DOHOTPaMMBI (J1J1s1 3BYKOBBIX
KMHOJOKYMEHTOB | KMHOJAOKYMEHTOB); JIOIYCKAeTCSA  JOIMOJHUTEIbHOEC H3rOTOBJICHHE
¢ oHI1a TOTH30BaHHA KHHOIOKYMEHTOB B BHIE BUieohoHOTpamm <106>

JUTS OJIMH MO3UTUBHBIN (POTOOTIEUATOK U OJIUH JIyOJIb-HETaTHB
(OTOIOKYMEHTOB
JUTS ONHY KONHUI0O HAa MarHUTHOW JIeHTe WIM B  COBPEMEHHOM

(hOHOIOKYMEHTOB | (TIEpCIIEKTUBHOM) opMaTe

JUTst OJHY KONHWIO Ha MAarHUTHOW JIGHTE WJIH B  COBPEMEHHOM
BUJICOJJOKYMEHTOB | (TIepCIIEKTUBHOM) popmaTe

19.3. DnexTpoHHBIH (HOH]T TOTB30BAHUS CO3/IAETCS B COOTBETCTBUU C TPEOOBaHUSIMU
[0 CO3/aHUI0, XPAHEHUIO, YUETy M HCIOJb30BAHHIO 3JIEKTPOHHOTO (DOHIA MOJIb30BAHMUS,
YCTaHaBJIMBAaEMbIMHU YITOJIHOMOYCHHBIM (PeIepaibHBIM OPraHOM HCIIOJIHUTEILHOM BJIACTH B
chepe apXUBHOTO JIelIa U JISIONPOU3BOJICTBA, B IBYX IK3EMILIApax (CM. Taduuity 9):

Tabnuna 9
Ha apXUBHbIE myTeM OIM(POBKH JOKYMEHTOB HJIM UX MUKPOKOIIUH, B TOM
JIOKyMEHTHI Ha YHclie HapsAay WIA BMECTO 0053aTeIbHOr0 KOMIUIEKTa poHIa
OyMasKHOW OCHOBE MOJIb30BAHUS HA MUKPOHOCHUTEIIE
Ha (POTOIOKYMEHTHI myTeM OnH(POBKH TOKYMEHTOB MITH UX MHUKPOKOTIHIA, B TOM

YHcIie HapsAay WIA BMECTO 0053aTeIbHOr0 KOMIUIEKTa PoHIa
MOJIb30BaHMUS HA MUKPOHOCHUTENE

Ha KHHOJOKYMEHTHI,
(hOHOOKYMEHTHI 1 myTeM Ou(pPOBKH MOIMHHUKA
BHJICOTOKYMEHTHI
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DNeKTPOHHBIN (OH/ MOTB30BAHUS MOXKET COAEPKATH HIEKTPOHHBIE KOIMU ApXHUBHBIX,
B TOM YHCJIE ayAHOBH3YyalbHBIX, JOKYMEHTOB HM3KOTO pa3peuieHus: (IpOKCH-KOMHUH),
IpeHa3HaYeHHbIC IS MPEIBApUTEIHLHOIO O3HAKOMIICHHS IIOJIb30BAaTEeH C COAeplKaHUEM
JOKYMEHTOB.

UzroroButens KOmMid OOeClEYWBAET COOTBETCTBHE BCEX BBIMTYCKAEMBIX KOIHH,
HE3aBUCUMO OT (OpMBI UX TIPEACTABJICHHS (aHAJOTOBAs WM JJICKTPOHHAsS), TPEOOBAHHUIM
JEHCTBYIOIIMX CTaHJAPTOB, YTBEP)KIACHHBIX YIOJHOMOYEHHBIM (DEeIepalbHbIM OpPraHOM
WCIIOJIHUTETILHOHN BJIACTH MO0 TEXHUYECKOMY PETYIUPOBAHUIO U METPOJIOTHH.

Bce xommu mpoxoAsT TEXHUYECKHH KOHTPOJIb B Ja0OpaTOpuu WM OpraHU3allMu-
M3rOTOBUTENIE, CBEACHUS 00 MX KaueCcTBE (PUKCHPYIOTCS B aKTaX TEXHUYECKOTO COCTOSHHUS
KOMHi cTpaxoBoro ¢houa (o popme akTa TEXHUUECKOTO COCTOSIHHSA).

[Ipu npueme konwii MpoBepsieTCs MONHOTa BBIOJHEHUS 3aKa3a Ha KOMHMPOBAaHMUE,
KOJINYECTBO KOINHH, KOMIUIEKTHOCTb, IIPABUIBHOCTh U IIOJHOTA 3aII0JHEHHUs AaKTOB
TE€XHUYECKOTO COCTOSHUSI, BU3yaIbHO-TEXHUUECKOE COCTOSHUE KOTHH.

19.4. ®oHn MOTB30BaHUS PA3MENIACTCS] B 3aBUCUMOCTH OT BHJA HOCHUTENS KOIHUH:
(GOTOKONUH - B TOM K€ apXWBOXpaHWIUINE (MTOMEIIEHNH), I/Ie ¥ MOJUIMHHUKH apXHUBHBIX
JOKYMEHTOB, C KOTOPBIX OHH OBLIH U3rOTOBJIEHBI, HA OTAEIBHBIX CTEIUIaXKax WM B mIKadax
M0 TOPSAIKY AapXWBHBIX INU(GPOB; KONMM Ha MHUKPOHOCUTENE - B apXHUBOXPAHHIIMILE,
OTBEYAIOIIEM YCIIOBUSM XPaHEHUS ayJANOBH3YaJbHBIX TIOKYMEHTOB (COTJIACHO MYyHKTY 5.14
[IpaBwi) Mo NOPSIAKY apXUBHBIX ITHU(PPOB.

OnexTpoHHBIH (OHJ TIIONB30BAaHUS XPAaHHUTCA: HAa (U3HUECKH 00O0COOIEHHBIX
HOCUTENSIX B MOMEIICHUX, 00eCleunBaloIInX XpaHCHUE 3JCKTPOHHBIX JIOKYMEHTOB - MO
NOPSIIKY apXUBHBIX MH(POB; B MHPOPMALIMOHHON cuUCTeMe apxuBa, B MH(GOPMALMOHHON
TOCY/IapCTBEHHOHN (PEerHOHANBHOI) CHCTeMe, B TOM YHCIIE C HCIOIH30BAHHEM OOJIAYHBIX
wIaThopMm.

19.5. Brigaua konmii Gona mons3oBanus oopmitsiercst 3akazamu (TpeOOBaHUIME) Ha
BBIJA4y JOKYMEHTOB U PETUCTPUPYETCS B KHUIE/KHWTax Bblgauun Komuid ¢onza
TIOJIb30BaHUSI, BEAYIIUXCS IIEHTPAITN30BAHHO WIIH PA3JIeNIbHO TI0 KOKIOMY XPaHWIUILY.

Briaua konuii (hoHJ1a TIOJB30BAHUS OCYIIECTBIISCTCS

Ha B3aMEH IMIOJJMHHHUKOB AapXMBHBIX JOKYMEHTOB IpH HUX 3aKa3zax B
MUKpoHocuTene | coorBercTBuM ¢ ['nmasoit XIV Ilpasun

Ha Qu3nuecku O000COOJICHHBIX HOCHTEISIX - B3aMEH IIOJIMHHUKOB
apXMBHBIX JOKYMEHTOB IIPU UX 3aKa3e B COOTBeTCTBUU ¢ ['maBoil XIV
[IpaBun

MoCpeaACTBOM I/IH(I)OpMaLIPIOHHOﬁ CUCTCMbI apXHBa B PCKUME pCaJIbLHOT'O
BpEMCHU Ha TCEpMHHAJAX, MNOPCAOCTABIACMBIX IIOJb30BATCIISIM B
IMOMCIICHUM apxXUBa

B DJIEKTPOHHOM
BUJIE

NOCPEACTBOM  HMH(MOPMALIMOHHOW  CHUCTEMBI  apxuBa  (apXMBOB
WHQOPMAITMOHHBIX (pefiepallbHBIX (PETHOHATBHBIX) CHCTEM B PEXUME
YaJEHHOTO TOJIb30BaHMS

19.6. TIlpoBepka HaJIW4Ms, TEXHUYECKUH KOHTPOIb, (UBUKO-XUMUYECKas |
TexHu4eckass oOpadoTka (oHIA MOIB30BaHUS HA MHUKPOHOCHTENE MPOBOAUTCA (C LIEIBIO
KOHTPOJSI 32 COXPAHHOCTHIO KOMWH JIOKYMEHTOB W OpraHu3amud  paboThl  TI0
CBOEBPEMEHHOMY BOCCTAHOBJICHUIO ()OHJA IOJIL30BAHHUS) B TOM JK€ TOPSJKE, YTO U JJIst
ayauoBu3yanbHbIX 10KkyMeHTOB (I'nmassl X - XI| Ipasuin).

O0beM W TEpUOAMYHOCTH PabOTHI MO TNPOBEPKE HAJIMYUsL M COCTOSHUS (oHOa
HOJIB30BAHUS OMpPENEIsIeTCsT ¢ y4eToM ero oOmero o0beMa, COCTaBa, MHTEHCHBHOCTH
BBIJIa4U KOIIMH M 4aCTOTHI HX BOCIIPOU3BEICHNUS, a TAKXKE YCIIOBHIA XPaHEHHSL.

Pe3ynpTaThl TEXHUUECKOTO KOHTPOJS (PUKCUPYIOTCSA B aKT€ TEXHHYECKOTO COCTOSHUS
CTPaXxOBOH KOITMH, TJIe JAeTCs 3aKIIOUeHHE O HEOOXOJMMOCTH M CPOKax NpPOBEICHHS
NpoQMIAKTHIECKUX U PECTaBPAlMOHHBIX PAabOT M YCTAHABIMBAIOTCS CPOKH CIEAYIOIIETO
TEXHUYECKOTO KOHTPOJIAL.
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XX. CTtpaxoBaHue apXuBHBIX IOKYyMEHTOB

20.1. CrpaxoBaHue [OKyMEHTOB ApxuBHOTO (QoHma Poccuiickoit Deaeparuu
HalpaBJICHO Ha 00ecHeueHHe MX COXPAaHHOCTH, BO3MEINEHHE yuepda B CiIydae KpaxH,
yTpaThl, HOBPEKACHUHN U HHOTO BO3MOXKHOTO yIiepoa.

CrpaxoBaHM€ apXHBHBIX JOKYMEHTOB, TIpEIHA3HAYEHHBIX S SKCIIOHHPOBAHHUA,
OCYILIECTBIISIETCS. B 00SI3aTENBHOM IOPSIAKE IIPU OpraHu3aluy 3apyOekHBIX BbICTAaBOK. [Ipn
3TOM CTpPaxyloTcsi Kak caMH JOKYMEHTBl, TaK M HMX OSKCIOHUPYEMbIE KONNHU, KOTOpHIE
MOJIJIEKAT BO3BPALICHHUIO.

[Ipy HamuuMM BO3MOXKHOCTH, apXMBHBIE TOKYMEHTHl PEKOMEHIYETCS CTPaxoBaTh
TaKXXe IPU UX 3KCIIOHUPOBAHUY BHYTPH CTPaHBbI.

VHuKanbHBIE JOKYMEHTBl CTpaxylTcs B 00s3aTelNbHOM TMOpSAKE TpH  HX
9KCIIOHUPOBAHUH KaK 3a pyOex oM, Tak 1 Ha Tepputopun Poccuiickoit dexepanui.

20.2. CrpaxoBaHHE apXUBHBIX JOKyMEHTOB OCYIIECTBIISIETCS B COOTBETCTBHUH C
3aKoHoJIaTenbcTBOM Poccuiickoit denepariuu.

20.3. ApxuB IPOBOAUT CTPAXOBYIO OIICHKY apXUBHBIX JTOKYMEHTOB CAMOCTOSITEIILHO B
COOTBETCTBHMM C  PEKOMEHJAIMAMH  YIOJIHOMOUYEHHOTO  (eiepaqbHOro  oprana
WCTIOMTHUTENFHONW BJacTH B cdepe apXWBHOTO Jeia W Aenompom3BojcTBa <109> Ao63am
nAThI noanyHkTa 4 mynkTa 9 [lonoxenus o @eaepanbHOM apXUBHOM areHTCTBE.

Pasmep cTpaxoBoii olleHKH JOKyMeHTOB ApxuBHoro gonaa Poccuiickoit denepannu
YCTaHaBIMBAETCSI HA OCHOBE CIENHAaIbHBIX METOMNYEeCKHX pa3padoTok <110>. PesymprarTsr
CTPaxOBOH  OIEHKH JOKyMeHTOB ApxuBHoro ¢onma Poccuiickoit ®Deneparmm
paccMaTpUBaIOTCSl  COOTBETCTBYIOIIEH  KOMHCCHEH TOCYJIapCTBEHHOTO apXuBa H
0OPMIIIOTCS aKTOM CTPaxOBOM OIEHKH apXWBHBIX AOKyMeHTOB (Popma N 11), koTopsrii
NPEACTABIISIETCS] B COOTBETCTBYIOLINH YIIOJIHOMOUYEHHBIH OpraH HCIOJHUTEIbHOM BIACTH B
chepe apXHUBHOTO Jiea.

IV paspean.

OPI'AHU3ALUSA YYETA JOKYMEHTOB APXUBHOI'O ®OHJIA
POCCHUHUCKOM ®EJIEPAIIMHA U JIPYTUX APXUBHBIX JOKYMEHTOB B
APXUBE
(TaaBwl XXI - XXXIV pasur)

XXI. O6mue TpedoBaHUSA K BeIeHUIO YUeTa apXUBHBIX JOKYMEHTOB
(mynkTei 21.1 - 21.7 MpaBui)

21.1. Ilog y4eToM apXHWBHBIX JOKYMEHTOB IOHMMAETCS YCTAHOBJICHUE KOJIMYECTBA U
COCTaBa AapXMBHBIX JIOKYMEHTOB B YYETHBIX €IWHUIAX M (QUKcanus (perucTparus)
NPUHAUIKHOCTH KaXKI0W YYETHOW €MHHUIBI K ONpe/leICHHOMY KOMILIEKCY U 00IeMy HX
KOJIMYECTBY B  YYETHBIX JOKyMEHTax. Yduer oOecmeuuBaeT  HICHTU(DHUKALHIO,
OpraHM3alMOHHYIO YIOPSAIOYEHHOCTh aPXUBHBIX JJOKYMEHTOB, KOHTPOJIb 332 UX HaJHYUEM U
COCTOSTHHEM, a TaK)K€ BO3MOXKHOCTh a/IpECHOTO TIOMCKA apXUBHBIX JOKYMEHTOB.

YHHKaIbHbIE JOKYMEHTHI OAJIEKAT y4eTy B 'ocy1apcTBEHHOM PeecTpe yHUKAIBHBIX
JIoKyMeHTOB ApxuBHOTO doHaa Poccutickoit @eneparmm <111> (cM. Takke KOMMEHTAPHH K
nynkry 28.1 TlpaBum). JlokymeHtsl ApxuBHOro ¢onma Poccuiickoit ®enepanum,
XpaHsmecs B My3esiX H OUONMOTEKax, HAyYHBIX OpraHM3alusaX, YYUTHIBAIOTCS B
cooTBeTcTBMM ¢ llpaBuiaMu M TOPSAKOM, YCTAaHOBJIICHHBIM  YIOJTHOMOYEHHBIM
denepa’dbHBIM OpPraHOM UCIIOJIHUTEIBHOM BiIacTH B cdepe apXuBHOTO Jena |
JIEIIONIPON3BO/ICTBA

Ilepenaua yd4eTHBIX CBeIEHMH B  YINOJHOMOYEHHBIH (erepanbHBI  OpraH
WCIIOJIHUTEIILHOM BIIACTH B c(hepe apXUBHOT'O Jeja U JeJIONPOU3BOJICTBA (A5 (eepaibHbIX
TOCYJApPCTBCHHBIX apXWBOB, My3eeB, OHOJIHOTEK M Hay4YHbIX OpraHM3alfii) WId B
VIIOJIHOMOUYEHHBI ~ OpraH HWCIHOJHUTENBHOHM BiacTH B  cdepe apXUBHOrO jefa
COOTBETCTBYIOIIErO cyObekTa Poccuiickoit denepanuy OCyIIECTBIAETCS B COOTBETCTBUH C
MOPSIIKOM, YCTaHOBIICHHBIM YIOJHOMOYEHHBIM (he/iepalibHbIM OpraHOM HCIOTHHUTELHON
BJIACTH B cepe apXUBHOTO JIeNa U JIeJIONPOU3BOICTBA!

©XKErofHO: B XOJ€ aBTOMATH3MPOBAHHOTO cOOpa BEIOMCTBEHHOW CTaTUCTHYECKOM
uHpopMaiuu (MpU IPEAOCTABICHUU T'0A0BOH cratucTuueckoil ¢opmer N 1 "[lokazarenu
OCHOBHBIX HANpaBICHUH NEATEILHOCTH' apxuBa); TIpH Tlepelade CBEACHUN W3
NPOrpaMMHOTO KoMmruiekca "ApxuBHBIH (OHA' B MporpaMMHBIA Komiuieke "®oHIOBBIH
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KaTajor";

OOWH pa3 B TpPH rofa: MPH MPeNOCTaBICHHH TMacmopra apxuBa (eaeparbHBIMU
TOCY/IapCTBEHHBIMH apXUBaMH, MY3€IMH, OHOIMOTEKaMH, HAayYHBIMH OPTaHU3aAIUSIMH,
(enepanbHBIMHA OpTaHaMH UCTIOJTHHUTEIHHON BIACTH M OPTaHU3AIUSIMHE, OCYIIECTBISIOIINMHA
JETO3UTapHOe XpaHeHHe JOKyMeHTOB ApxuBHoro ¢onma Poccuiickoii ®eaepaunmy,
HaXOIAMUXCS B peaepaaIbHOM COOCTBEHHOCTH;

HE peke OJTHOTO pasa B TPH Tojia: MPH MPEAOCTABICHNH TACIIOPTa TOCYIapCTBEHHBIMH
U MYHUIMIATGHBIMH apXWBaMH, My3esMH H Oubnmotekamu cyObekra Poccuiickoit
®denepauuu.

l'ocynmapcTBeHHBIE W MYHHIIMIIATbHBIE aPXWBHI YUYHTHIBAIOT JAaHHBIE O TOKYMEHTaX
ApxuBHoro ¢onaa Poccuiickoit @enepanun, HaXOAAIMMUXCSA B ICTOYHUKAX KOMIUIEKTOBAHUS,
Ha OCHOBE NPEAOCTAaBISIEMBIX STHMHU OpraHM3alusMd Ha | pgexabpsi TeKylero rona
MAcCTIOPTOB aPXUBOB OpTaHU3AIIHH.

21.2. B apxuBe BemyTcs 00si3aTeNbHBIE W BCIIOMOTATENIbHBIE YYETHBIE JTOKYMEHTHI,
COCTaB KOTOPBIX YCTAaHABJIMBAETCS apXHWBOM. ApPXUBOM YCTaHaBIMBAETCA TaKKe
MOCJIEJOBATEIFHOCTh BBITIOJHEHUsI pa0OT MO YYETy MO apXHWBY B LEJIOM M 1O KaKAOMY
ApPXWBOXPAHWIIUIY B OTAENbHOCTH. [locimemoBaTensHOCTh BBHITIOTHEHHA PaboOT MO ydeTy
¢buKcupyercss B CcXeMe ydeTra, KOTopas yTBEp)KAAETCsl MPUKA30M PYKOBOAUTENS
(3aBeyromero) apxusa(om).

B apxuBe Befercs: y4eT MOCTYIUICHUS! apXHUBHBIX JOKYMEHTOB (B T.4. HEOMTUCAHHBIX U
HEeNpOQWIBHBIX, a TaKXe CTPaxXOBBIX KOMHH AapXWBHBIX JOKYMEHTOB W Komui (hoHaa
MOJIb30BaHUs, ONKCEH e, TOKYMEHTOB) B YYETHBIX €IMHHIAX; YUYeT BBIOBITHS apXUBHBIX
JIOKyMEHTOB (B T.4. HEONMMCAHHBIX W HETIPO(PHUIBHBIX, & TAKXKe CTPAXOBBIX KOTHA apXUBHBIX
JIOKYMEHTOB, OTHCEH /e, JOKYMEHTOB) B YYETHBIX €AMHUIAX; YIET HAIUIHUS U COCTOSIHHS
ApXMBHBIX JOKYMEHTOB (B T.4. HEOMMCAHHBIX M HEMPOPHUIBHBIX, 8 TAKXKE CTPAXOBBIX KOTHHA
ApPXUBHBIX JOKYMEHTOB W KoOmMii (DOHAA II0JIb30BaHUS) B YYETHBIX EIMHUIAX; Y4YeT
XPaHANINXCA B HWCTOYHHKAX KOMIUIEKTOBAaHHUS apXuBa JOKYMEHTOB ApXWBHOTO (oHma
Poccuiickoit @enepanii U TOKyMEHTOB IO JIMYHOMY COCTaBY B yUETHBIX €IWHHUIAX; Y4eT
OIUCEH J1eT, TOKYMEHTOB.

21.3. OObeKTaMH yd4eTa B apXuBe SBISIFOTCS: XPaHSIIUECS B apXWBE JTOKYMEHTHI
ApxuBHoro QoHma Poccuiickoit @enepannu; qokymMeHTH ApxuBHOTO (hoHIa Poccuiickoii
Oenepanyn, XpaHsyecs B MCTOYHUKAX KOMIUIEKTOBAHUS, HEONMCAHHBIE U HEMPO(QUIbHBIE
aApXWUBHBIE JIOKYMEHTHI, CTpPaxOBble KONHWHM AapXWBHBIX JIOKYMEHTOB; Komwu (oHaa
MOJIL30BAHUS; JOKYMEHTBl 110 JIMYHOMY COCTaBy B OpTraHU3alUsAX - HWCTOYHHKAX
KOMIUIEKTOBAHUSI; OMUCH JIEJT, TOKYMEHTOB.

21.4. Y4er NOKyMEHTOB, HE BKJIIOYCHHBIX B cocTaB ApxuBHOro (onma Poccuiickoit
Oenepanyn, BeneTcs OTHENBHO OT ydeTa JOKyMeHToB ApxuBHoro ¢onma Poccuiickoit
®enepanmu. s yueTa Takux JOKYMEHTOB, B TOM YHUCJI€ JOKYMEHTOB 10 JIMYHOMY COCTaBYy,
NPUHSATHIX 110 JOTOBOPY Ha XpaHEHUE B apXWB, BEJCTCS OTIENIbHBIA CITUCOK ()OH/IOB, KHUTA
ydeTa MOCTYIUICHHH JOKYMEHTOB, JINCTHI ()OHJIOB U APYTHUE YIETHBIE JTOKYMEHTHI.

21.5. Yyer apxuMBHBIX NIOKYMEHTOB 3a mepuon no 1917 roma Bemercsa B apxuBe
OTJIEIBHO OT y4YeTa apXWBHBIX JOKYMEHTOB IMOCIEAYIOUIEr0 MEepPHOoJa C CaMOCTOSTENbHON
MOPSIIKOBOW HyMmepareld (OHIOB, T.€. BEAYTCS J[BE KHUTH ydeTa IMOCTYIUICHHH W JiBa
cnucka (OHIOB. VCKiIIOoueHHE COCTABISIOT CHENHAIM3UPOBAHHBIE APXMBBI, XpaHALIUE
apXUBHBIE JOKYMEHTHI JINYHOTO TPOUCXOKACHNS U ayAHOBHU3YyaIbHbBIE TOKYMEHTHI.

21.6. Yder apXuBHBIX JOKYMEHTOB B TOCYJapCTBEHHOM apXHBE, TOCYJapCTBEHHOM
My3ee, OMONMOTEKEe, HAay4yHOH  OpraHu3alMd  OCYLIECTBISACTCS  CHELUAIBHBIM
noJpasJefiecHueM WM BO3JIaraeTcs Ha CHEHUHAIBHO BbIIENEHHOro paboTHHKa. B
apXUBOXPAHIJIMIIE TOCYAaPCTBEHHOTO apXrBa, My3esl, OMOJIMOTEKH 1 HAYYHOH OpraHu3aIiu
Ha3HaYaeTcs pabOTHUK, OTBETCTBEHHBIH 32 y4eT apXUBHBIX JOKYMEHTOB apXHWBOXPAHIIIHUIIA.

Yyer apXuBHBIX JIOKYMEHTOB, XpaHSIIMXCS B HMCTOYHUKAX KOMIUIEKTOBAHUS
TOCY/IapCTBEHHOTO apXHBa, OCYLIECTBIISIETCS CHEIHMAIbHBIM MOJpa3/ieieHHeM apXuBa WIH
BO3JIaraeTcsi Ha CIENHaJIbHO BBIIEJICHHOTO DPAOOTHMKA, OTBEYAIONINX 3a OPTaHU3aIUI0
KOMILJIEKTOBAHUS apXHUBa ApPXUBHBIMU IOKYMEHTaMHU.

Y4er apXWBHBIX JOKYMEHTOB B MYHHUIUIIAJIFHOM apXWBe U Yy4YET apXWUBHBIX
JIOKYMEHTOB, XPaHSIIMXCS B €r0 MCTOYHHKAX KOMIUIEKTOBAHMA, a TAK)KE yUeT apXHBHBIX
JOKYMEHTOB B MYHHUIMIIAILHOM My3ee, OHOIMOTEKEe OCYIIECTBISIOT PYKOBOAMTEND
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MYHUIMIIAIEHOTO apXuBa (My3esl, OMOJIMOTEKN) W/WIIN CTICUaIbHO BBIACICHHBINA paOOTHHUK.

21.7. Bce y4eTHble TOKyMEHTHI apXMBa, 3a MCKIIOUEHHEM ONHCEH Jiel, TOKyMEHTOB,
BeAyTca B OOHOM 3K3eMIuripe. Onuce nen, TOKYMEHTOB BEIeTcs B Tpex (WId IBYX - IO
PEIIeHUI0 PYKOBOAUTENS apxuBa) sk3eMInisipax (myHKT 37.6 Ilpaswim). IlepBorii sx3emruisp
OTIMCH SBJISIETCS| CTPAXOBBIM. APXHUB BeJIET YUET KOMIUIEKTHOCTH (9K3EMIUIIPHOCTH) OTHCEH.

3anucu B y4yeTHblE JOKYMEHTBl AapXWBa BHOCSTCA BO BCE HX OK3EMIUIIPHI
paboTHHKaMH, yKa3aHHBIMU B TTyHKTE 21.6 [IpaBuii, Ha OCHOBaHHN COOTBETCTBYIOIINX aKTOB
(cormacuo I'mase XX VI IlpaBun), ¢ ykazaHHEM JOJKHOCTH M AaThl BHECCHHUSL.

Benenue yyera B HH(pOPMANMOHHOI cCTeMe apXuBa

WndopmarnmonHas cuctemMa apxuBa, IpeJHa3HaueHHas! AJIs1 BEACHUS yueTa apXUBHBIX
JOKYMEHTOB B aBTOMAaTH3UPOBAHHOM PEKUME, JODKHA 00ECIeynBaTh: NOATOTOBKY JaHHBIX,
(dopMHpOBaHNE M pacledyaTKy OOs3aTeNbHBIX M BCIOMOTATENbHBIX YYETHBIX JOKYMEHTOB
apxuBa; (opMHUpOBaHHME B  aBTOMATHU3MPOBAHHOM  pEXHUME I[aclopra apxuBa,
apXMBOXpPaHWIMIIA; TPUEM M Iepefady Y4YEeTHBIX CBEAEHMH 10 3allMIICHHBIM
UHQOPMAIMOHHO-TEIEKOMMYHHKALIMOHHBIM CETSAM; WH(POPMALMOHHYIO MOJIACPKKY Y4eTa;
OTepaTUBHOE TPEACTABICHHE CTATUCTUYECKUX M CIPAaBOYHO-MH()OPMAIMOHHBIX CBEIICHHH
00 apXMBHBIX JOKYMEHTaX, XpaHJIIUXCS B apXvBe, B TOM YHUCJIE O HAJUYUU B apXHBE
JTOKYMEHTOB TOT'O MJIM HHOTO (poHI000pa3oBaTesl.

[lepeueHb y4eTHBIX peKBU3UTOB (I10JIEH) U MpaBUiIa UX 3aMOJIHEHUS ONpPEIENIIoTcs B
COOTBETCTBMM C IIOKa3aTesIMU  OOS3aTENbHBIX YUYETHBIX JIOKYMEHTOB apXuBa H
YCTAQHABIUBAIOTCA YIOJIHOMOYEHHBIM (heiepaibHbIM OPraHOM HCIIOJHHUTENBHON BIAacTH B
cdepe apXUBHOTO JieNa U JeTIOPOU3BOICTBA.

B ciydae BKiIrOUEHHS My3€MHBIX NPEAMETOB, XPaHAIIMXCA B apxvBe, B COCTaB
MyaseitHoro ¢onma Poccuiickoit deneparum, ux ydeT BeAeTcS B MHPOPMAIIMOHHON CHCTEME
apxuBa, comnpsokeHHoW ¢ DexepanbHO rocynapcTBeHHOW HWH(POPMAIMOHHON CHUCTEMOM
"T"ocymapcTBeHHbIH Katanor My3seitHoro ¢ponaa Poccuiickoit denepannu".

VY4er KHWXHBIX HaMATHUKOB JOJDKCH HNPOU3BOAMTHCS B MH(POPMALMOHHON CHCTEME
apxuBa, conpsbkeHHOU ¢ OOIIePOCCUICKUM CBOJIOM KHHYKHBIX MTAMSTHUKOR.

XXII. YueTHbIe eITMHUIBLI B apXUBeE

22.1. OCHOBHBIMH YYETHBIMH €IWHHMLIAMH, B KOTODPBIX OCYILIECTBIISIETCS IOJICYET
KOJINYECTBA apXMBHBIX JOKYMEHTOB B apXMBE, HE3aBHCHUMO OT BHJA HOCHUTEJ, criocoda u
TEXHUKU 3aKpelicHuss WHQOpPMAILUK, SIBISIOTCS: apXuBHBIH (oHJ (00beAMHEHHBIH
apXuBHBIA (QOHJ, a TaKKe NMPUPaBHEHHAS K HEMY apXWBHAs KoJuleKmws) (TMyHKTHI 2.1 - 2.3
IIpaBui); enuHULA XpaHEHUs U1 JOKYMEHTOB Ha OyMa)KHOM HOCHTENE, (OTOJOKYMEHTOB U
3JIEKTPOHHBIX JOKYMEHTOB. AYyIHMOBHU3yaJbHbIE JIOKYMEHTHI Ha AaHAJIOTOBBIX HOCHTENSX
TaK)K€ YYHUTHIBAIOTCS IO €AMHULAM YydeTa. HeymopsimodeHHble apXUBHBIE JTOKYMEHTBI
(pocchlitib) yUNTHIBAOTCA U3 pacyera 150 JHUCTOB B OIHOUW yCIOBHOW €MUHUIIE XPAaHEHWUS.
HeynopsnoueHHble Hay4YHO-TEXHUUECKHE JOKYMEHTHI (POCCHINb) YUUTHIBAIOTCS M3 pacdera
50 mucroB popmara A4 B OHOM yCIOBHOW €IMHUIIEC XPAHEHHS.

ApXUBHBIE JOKYMEHTBI JIMYHOTO MPOUCXOKACHUS, OCTYTUBILNE B HEYIIOPSAA0UEHHOM
Buze (HechopMUPOBAHHBIMU B JieJ1a (SMHUIBI XPAHEHHS) U HEONIMCAHHBIMHU), YUUTHIBAIOTCS
M0 YCIIOBHBIM €IMHHIIAM XPaHEHHsI, KOTOPbIE MOTYT COIEP)KaTh: OJWH JOKYMEHT (abOoM,
PYKOITUCh); HECKOJIIBKO JTOKyMEHTOB: OOBEIWHEHHBIX 110 TEMaTHYeCKOMY MPHHIIUILY
(nmepemnucka, CTHXOTBOPEHHS); 3alIMCAHHBIX Ha OJHOM HOcHUTese (TeTpaib, MUKpodpuism, CD
u ap.).

22.2. Y4yeTHBIe HOMEpa U apXHBHbIe MIU(PHI

VYdyeTHblii HOMEp SBISETCS YHUKalIbHBIM OOO3HAUeHHEM YYETHOW €IWHHIBI, B
COOTBETCTBHHU C KOTOPBIM OHAa MOXET ObITh OJJHO3HAYHO WACHTH(PHUIIMPOBAHA.

Y4eTHBINH HOMED SBISIETCSI COCTABHOM YacThI0 apXUBHOTO mudpa.

CocraB u cneuuduKa XpaHUMBIX B apXHUBax JOKYMEHTOB TpPeOYIOT, B PsIe Clydyacs,
Ooee MoAPOOHOTO (AETANBFHOTO) YKa3aHU HOMEPa eTMHULIBI XpPaHEeHHUs!/eTUHHLBI ydeTa, 0e3
ee TIPOCMOTpa, Jarollee MpefcTaBieHne 00 0COOEHHOCTAX MOKyMEHTa (TMPUHAIEKHOCTH K
MCTOPUYECKOMY TEPHOTY, THIIE TOKYMEHTAINH, BUIE HOCUTEIN, HAJHMUMHU JacTel). B cBsazu
C 3THUM B apXUBaxX MOTYT IPUMEHSATHCS pa3HbIE 110 COCTABY YUETHBIE HOMEDA.

VYuerHele HOMepa MOryT OBITH HPOCTBIMH  (COIEpXkaTh TONBKO IM(ppPOBOE
0003HaUCHNE), COCTAaBHBIMH (coaepkaTh NH(PpPoOBOe O0O3HAYCHWE W WHACKC B BHJC
YCIIOBHBIX 3HAKOB, OykB W (mnu) 1udp, yKasbIBaeMblil depe3 AeuC) W paclIMpEeHHBIMU
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(comeprxaTh yKa3aHHE Ha TIOPAJKOBBII HOMEP YaCTH €AMHUIIBI YIeTa).

VYderHble HOMepa (OHIOB MOTYT OBITH IPOCTHIMHA U COCTABHBIMHU.

Ipumepor. pocroit Homep - D.750, D.1357;_cocraBHoit HoMep - @. P-231; . I1-450
(P - mpuHAANEXHOCTh K COBETCKOMY miepuony, II - maptuitabiii GoHM)._YdUeTHbIe HOMEpa
OTIHCH MOTYT OBITh POCTBIMH, COCTABHBIMH, PACIIUPEHHBIMH.

Ilpumepsr. mpoctoit HOMep - Om.1, Om.2;_cocraBHoit HOMep - Om.l1 n/c (THIHBII
coctar); Om.1T (TexHonormdeckas), Om.lr (rpamopuruHaNbl, rpamiuiactuaku), Om.1.MP3.
On.1/312 (312 - crapsiii HOMEp omucH);_pacumpeHHbid - Om. 1, 4. 1; Om.2, 1. 2._Y4eTHbIe
HOMEpa eIWHHIl XpaHeHWs (SAWHUI] y4deTa) MOTyT OBITh MPOCTHIMU, COCTABHBIMH U
pacmrpeHHbIMA. J{J151 JOKyMEHTOB Ha OyMa)XHOM HOCHUTeNe (€IUHHIIA XPAaHESHHS):

Ipumepwr: mpoctoir nomep - H.1, .55; cocraBuoit nomep - [.la, JI.558;
pacmmmpennbsii mHomep - H.1. U.1; [.55. Y.2.[lomyckaeTcs HCIOJIB30BAHUE JUTEPHBIX
HOMEPOB €IUHHUL XpaHeHHUs. [ ayIMOBU3yanbHBIX TOKYMEHTOB:

Ipumepul: mipocToii HOmep emuHMIBl yueta - 0-345, 27372; coctaBHOW HOMEp
enuHunpl  yueta - B®-238, BD-214, BD-1293 (Bumeodunbmer); [-238; T1-41810
(TrpamMopuruHabl, rpamiIacTUHKm); M-6008 (MarHUTHBIA HOCHUTEIB); PACIIMPEHHBIN HOMED
eanHAIEl XpaHeHus - 28156-1, 28166-2, 28156-3; 555 - 1-4.

K yderHoMy HOMepy eIWHHIBI y4eTa KHHOJOKYMEHTOB, (OTOZOKYMEHTOB,
(OHOIOKYMEHTOB J00aBISIETCSl YCIOBHOE O0O3HAUYEHHUE DIIEMEHTAa KOMILUIEKTa, a TaKKe
MOJKET JT00aBIATHCS BU HOCUTENS WH(OPMAITUH.

Ipumeper: 9-11X-14184-4 (B [maHHOW YyHakOBKE HAXOAWUTCS YETBEpTas 4dacTh
JEBSITUYACTEBOTO TMO3UTUBHOTO KWHOJOKYMEHTa - LBETHOTO XYIOXKECTBEHHOTO (HUIIbMa,
UMEIOIIeTo NU(POBYIO YaCTh PACHIMPEHHOTO YIeTHOTO HOMepa 14184).

22.3. VdeTHBIi HOMEp apXWBHOTO (OHIAa TpPUCBAMBAETCS MO CIHCKY (OHIOB
(TTpunoxxenne N 5 k IlpaBunam). He momyckaercst MpUCBOSHHE OAWHAKOBBIX HOMEPOB
(GOHJIOB B mpeenax 0JHOro apXuBa.

Omnucsm nen, JOKyMEHTOB NIPUCBAUBAIOTCS OUYepeIHbIC MOPSIIKOBBIE YUETHbIE HOMEpa
no Jiucty Gonna; npu HeGOHIOBON OpraHU3aIMK apXUBHBIX JOKYMEHTOB - 110 JIUCTY y4yeTa
ayJIMOBU3YyalbHBIX JIOKYMEHTOB OMpeIeTIeHHOro Bua. He moryckaercst mprucBOCHUE OMUCIM
Jiell, TOKYMEHTOB OJIMHAKOBBIX YUETHBIX HOMEPOB B Ipeaesax ogHoro GoHaa (KOIEKLUH).

OnuHakoBble HOMEpPa MOTYT NPHUCBAaMBaTHCS OMHMCH B IpeAeiax apXuBHOro (oHna,
NpY HKCHIOJNB30BAaHUH JUTEPHl Uil 00O3HAYCHWS! THUMA JIOKYMEHTAIlMH, BUJa HOCHTEJS
WH(pOpMAITUH.

Ipumeper: On.1 n/c; On.1 x/n (kuaOgokymeHT);_On.1 DVD.

Onwmcu e, JOKYMEHTOB TakKe YUYUTHIBAIOTCA MO PEECTPy OIUCEH BaIOBBIMU
HOMEpaMH.

Envnnnam xpaneHus (eIMHHULAM ydeTa) ydeTHble HOMEpa IMPUCBAMBAIOTCS 10 OMHCH
Jiell, TIOKYMEHTOB.

22.4. K 0coOeHHOCTSM HyMepaluh apXWBHBIX (DOHIOB OTHOCSTCS: HEBO3MOXKHOCTh
NIPUCBOCHUSI BHOBb MOCTYNHBLIEMY apXMBHOMY ()OHIY HOMEpa YTPaueHHOI'O, BHIOBIBIIETO
apxuBHOro ¢oHaa n1ubo HoMepa (QOHAA, BOLICIIEIO B COCTaB OOBbEAMHEHHOIO apXHBHOTO
(GOHIa WM TPUCOEJNHEHHOTO K JIPyroMy apXUBHOMY (OHIY; BO3MOXKHOCTH TPHCBOCHUS
00bEeTUHEHHOMY apXUBHOMY (DOHJTy HOMEpa OJTHOTO U3 apXHBHBIX (POHIOB, BXOJISIIUX B €T0
cocTaB; Jo0aBlieHHE UHIEKCOB K HOMepy (oHIa.

Ipumepwi: Uaaexc "P", otaensemsiit ot nudpoBoro 0003HauECHUs HOMEpa apXUBHOIO
¢donna nepucom (P-1, P-2 u T.1.), MOKeT H0OABNATBECS K HOMEpaM apXHMBHBIX (OHJIOB 3a
1917 - 1991 rogwl. Uupnexc I1, oraensiemslii oT nudpoBoro 0003HaueHHUsT HOMEPA APXHUBHOTO
¢onga nedpucom (II-1, II-2 m T.1.), MOXKeT HOOABIATHCA K HOMEpPY apXUBHOTO (OHJA,
noctynuBuiemMy u3 apxuBoB KIICC;

- no0OaBieHUEe K HOMEPY apXMBHOro (OHAA MO JTUYHOMY COCTaBY 4epe3 ApoOb HoMepa
apXUBHOTO (DOHJIA TTO OCHOBHOM JESITEIBHOCTH TOTO ke (POHI000pazoBaTesl.

[epenymepanysi apxUBHBIX (OHIOB JIOMYCKAETCS C pa3pelieHus] YIOJIHOMOYEHHOTO
deneparbHOr0 OpraHa HWCIOJHUTENFHONW BIAcTH B cdepe apXWBHOTO Jelia |
JIEJIOTIPOM3BOJICTBA,  YHOJIHOMOYEHHOTO OpraHa MWCIOJHWUTENLHOW BiacTh cyObeKTa
Poccuiickoit denepanuu B chepe apxUBHOIO fejia, OpraHa MECTHOI'O CaMOYIPaBICHHUS.

22.5. B cnucke (hOHIOB yKas3bIBaeTCs IMOCieaHEe Ha3BaHHe (OHI000pa3oBaTels, B
pamMKax TmepHoja, 3a KOTOpBIA NPHHATHI apXWBHBIE ITOKYMEHTHL. Bce mnepermMeHOBaHUs
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YKa3bIBaIOTCS HA TUTYNbHOM Jncte onucu (Popma N 51) u B nucre donpa (Popma N 36).
[lpy 3HAUMTENFHOM 4HCIIE [EPEMMEHOBaHWU  (QoHAOOOpa3zoBaTenss Bce OHU B
XPOHOJIOTHYECKON IOCIIENOBAaTEIbHOCTH YKa3bIBAIOTCS B NMPOAOJDKEHHH JHcTa (hoHIa, a
TaKXe B JIHCTE [IEPEUMEHOBAHUH, KOTOPBIH MOXKET COCTaBJIATHCS K ONHUCH M IOMEIAThCA
MOCJIe TUTYJIBHOTO JIUCTa (CM. TaKkKe KOMMEHTapuu K myHKTY 37.7 [IpaBui).

22.6. ApXxuBHBIA MHU(Pp SIUHALEI XPAHCHHS BKIIIOYAET: OPHUITMATIEHOE COKpAIICHHOE
HalMEHOBAaHUE apXHBa; HOMEP apXUBHOTO ()OHAA; HOMEP OIMCHU JeJl, JOKYMEHTOB; HOMEP
€MHUIIBI XpAHEHHUSI.

ApPXUBHBI IUQpP EIUHUIBI XpAaHEHUS ayAHOBH3YAIbHBIX JIOKYMEHTOB BKIIOYAET:
oduLmaNbHOE COKpALIEHHOE HAUMEHOBAaHME apxuBa; HOMEpP apXxWBHOro (OHAA; HOMEp
OMHKCH JeJ, NOKYMEHTOB, HOMEpP EIMHUIBI XPAaHCHUS; BUJA KOJUICKLUH;, BHI HOCHUTEIS;
0003Ha4YeHUSI BUOB JOKYMEHTOB, BKIIIOUCHHBIX B KOMIUIEKT. APXWUBHBIA IIH(p €IUHUIIBI
XpaHEHUSI AayIUOBHU3YalbHBIX JOKYMEHTOB BKJIIOYAeT: OQHUIMAIBHOE COKPALICHHOE
HalMEHOBAaHUE apXHBa; HOMEP apXUBHOIO (OHIA; HOMEP ONHMCH Jell, JOKYMEHTOB; HOMED
€IMHUIIBI yYeTa.

B coctaB apxuBHOTO mudpa B psijfie HCTOPHUECKUX aPXHUBOB, UMEIOIIUX Ha XpaHCHUHU
CJIOJKHBIE TI0 COCTaBY (DOH[BI, MOXKET BKIIIOYATHCS YKa3aHHUE T0J1a, ApXUBHOM CBSA3KH.

Ipumepvr: PTBUA. ©.395. On.327. 1819 r. I.1118. PTBUA. @©.37. On.1/191. CB.3.
J.37.

22.7. EnuHUNB XpaHEHWS apXHWBHBIX JOKYMEHTOB TPEACTaBISIOT C000#, B
3aBHCUMOCTH OT BH/Ia JOKYMEHTOB: JUISl apXUBHBIX JOKYMEHTOB Ha OyMaKHBIX HOCHUTEIISIX -
JIeI0, TPENICTABIISIONIee COO0OH COBOKYIMHOCTh JOKYMEHTOB HJIM OJUH JOKYMEHT; JJIsl KMHO-
U BUICOJOKYMEHTOB (KpOME€ DJIEKTPOHHBIX) - (HU3NYECKH OOOCOONECHHBI pYJIOH
KUHOIUIEHKH, MarHUTHOW JICHTHI MJIM KacceTa C 3alMChI0 N300pa3suTEeIbHON U/UIH 3BYKOBOH
uHQOpMaIUK, pa3MelleHHbIH(as) B KopoOke, ¢pyTiape win Ookce; Uit (OTOAOKYMEHTOB
(KpoMe SIEeKTPOHHBIX) - (U3MUECKH 000coONIeHHBIH Kaiap (HeraTtus, AyOJb - HEraTHB,
MO3UTHB, CHaix (AMAITO3UTHB), HECKOJBKO KaJpoB MAaHOPAMHONW CHEMKH, OTAEIHHBIN
¢doTrooTeyaTok, pyioH auaduiasma, Goroanb00M, pa3MelIeHHBIH(bIe) B KOHBEPTE, KOPOOKE;
UiE  (DOHOJOKYMEHTOB (KpOME DJJIEKTPOHHBIX) - (U3UUECKH OO0OCOOJEHHBIE PYJIOH
KWHOIUIEHKH, MAarHuTHOM win OyMa)XHOHM JIeHTBI, KacceTa, (DOHOBAJIMK, I'PaMOPHUIHHAI,
rpaMIUIaCTUHKA C 3alKChi0 3BYKOBOM HH(GOpPMaluH, pa3MeIleHHbIH(as) B KOHBEpTE,
KopoOke, Qymisipe uian OOKce; S DJICKTPOHHBIX JOKYMEHTOB - JIJIEKTPOHHOE JIelo,
npeacTaBisoniee co00i COBOKYIHOCTD 3JIEKTPOHHBIX TOKYMEHTOB WJIM OJIMH 3JICKTPOHHBIN
JOKYMEHT.

Tax, HanpuMep, OHOM eMHUIIECH XpaHeHUsI OYeT SBIATHCS 0a3a JaHHBIX, COCTOSINAS
13 HECKOJIBKUX (DailiioB, nim GoTtorpadus, BUACO3aMNCh, COCTOSIINE U3 OJHOTO (aiina.

B uckmouMTEeNBHBIX CIydasX, JOKYMEHTBI, COCTOSAIIME W3 OOJBILIOrO KOJIWYECTBA
¢aiinoB, win 0OJBIIOE KOJIUIECTBO IOKYMEHTOB 110 OJTHOMY BOIPOCY - MIEPENUCHBIE JIHCTHI,
HOBOCTHBIC JICHTHI W JIp., - MOTYT OBIThb pa30MThI Ha HECKOJBKO CIUHHIl XpaHECHHUS B
COOTBETCTBHM C OTPAHWYEHUSIMU HCIIONB3yeMbIX HOcHTeNel wuHpopmauuy, (ailioBbIx
CHCTEM, OIEPALMOHHBIX CHCTEM W MNpOorpaMMHO-anmnapaTHoro ooOecmedenus. Ilpu stom
KaxJasi eJMHUIIA XpaHeHHs OyJneT MMETh OJIUH TIOPSIKOBBIA HOMEp C YKa3aHHEM TOMa,
YaCTH.

22.8. Enmuamnma ywera (Ui aH&IOTOBBIX — AyJHOBU3YaJbHBIX JOKYMEHTOB)
npeJIcTaBiIsieT CcOoO0OW 3amuch COOBITHS, TPOU3BEJCHUS C EIUHBIM CaMOCTOSITEIBHBIM
3aroJIOBKOM, 3aHMMAIOIIYI0 4YacTh (HU3MUeCKH 000COOJECHHOIO HOCUTENS (CIMHUIIBI
XpaHEeHus), OIWMH WIH HECKONbKO (QHU3HYecKH O000COONEHHBIX HOCUTENeH (eIuHHMIL
XpaHEeHus).

Crnenudukoil aHAIOTOBBIX ayJMOBU3yaJbHBIX JIOKYMEHTOB, COXPaHSIONIMXCS Ha
MaTepHaJbHbIX  (U3NYECKH  OOOCOOJNCHHBIX  HOCHTENAX,  SABISETCS  BpPEMEHHas
npoaobKuTeNbHOCTh. Co3jaBaeMble B aHAIOTOBBIX (popMaTax IUIEHOYHbIE KUHOPHIBMBI U
3alMChIBAEMbIE Ha MAarHUTHBIX JIGHTax (POHO- U BUJICOMATEPUAIIBI MOTYT U3-32 OOJIBIIONHN
JUTUTEIHHOCTH 3aIMCH Pa3MEeIaThCsl Ha HECKOIBKUX HOCHTENSX WIIM 3aHUMATh TOJIBKO YacTh
NPEeAYCMOTPEHHOTO Ui 3amucd oObema Hocutend. lloaToMy ¢ ILenbio ydera Takux
ayJUOBU3YyalbHbIX JIOKYMEHTOB CTaJO0 HEOOXOIUMBIM [00aBUTh EIUHHIy YyuyeTa,
aCCOLIMMPOBAaHHYIO0 C 3arojOBKOM ayJHOBU3YyaJlbHOIO IpOM3BENCHMA. Takum oOpazom,
ayJMOBU3yalbHOE MPOM3BENEHHE B IIEJIOM C EAMHBIM CaMOCTOSTENBbHBIM 3arojiOBKOM
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CUMTAaCTCsl COUHUIEH ydeTa, a ero 4acTH, pa3MelaeMmble Ha (u3ndecku 000COOJIEHHBIX
HOCHTEJSX, - EANHULAMH XPaHEHUSI.

ApxuBHBIA (P SIUHAIBI yYeTa, IMEIOIIEH YacTH, T.€. 3alTMCAaHHON Ha HECKOIBKUX
eAMHALIAX XPaHEHWs, BBINNIAOUT cienyomuMm obpazom: PIADJ. ®.45. Om4d"m". En.
ya.1(1). PTA®/. ®.45. On.4"m". Exn. yu.1(2).

XXI1l. Cucrema y4yeTHbIX TOKYMEHTOB apXuBa

VY4yeTHBIMM ~ JOKyMEHTaMH  apXWBa  SIBJISIIOTCS.  JOKYMEHTBI, (DUKCHPYIOIIHE
MOCTYIUICHUE, BBIOBITHE, COCTaB, KOJMYECTBO, HAJIMYHE€ M COCTOSHHE AapXWUBHBIX JEI,
JOKYMEHTOB, a TaKXKe UX 0CO0YI0 IEHHOCTh M YHUKAJIbHOCTb.

23.1. CucremMa ydYeTHBIX JOKYMEHTOB apXuBa MPEICTaBISET COOOW COBOKYITHOCTH
00s13aTeTbHBIX U BCIIOMOTATEIbHBIX YYETHBIX JOKYMEHTOB.

Ob6s3aTenbHbIe  yYETHBIE JOKYMEHTHI BeAyTCcs Ha OyMaXHOM HocHuTene (Kpome
[acropTa apXMBOXPAaHWIHUILA), B COOTBETCTBHUM C IOPSAAKOM TIOCYAApPCTBEHHOI'O yuyeTa
IoKyMeHTOB ApxuBHOTO (oHAa Poccuiickoit denepannu.

BcrnoMoraTenbHble yUeTHBIE JOKYMEHTBI BEAyTcd Ha OyMa)KHOM HOCHTENe W (WIH) B
3IEKTPOHHOM BHJE. X cocTaB U GOPMBI apXHB ONPENEIIIET CAMOCTOSATENBHO.

VYueTHple  HOKYMEHTBHI MOTYT  CO3[aBaThCsl MNpU  moMmMomu  (eaepanpHON
rOCyJIapCTBEHHOM MH(OPMAITMOHHOM CUCTEMBI " ApXUBHBIN (POHA" HA OCHOBAaHUM BHOCHMBIX
B Hee JaHHBIX. /[ BeleHUs TrocyZapCTBEHHOTO Yyd4eTa YHHMKAJIbHBIX JOKYMEHTOB B
ABTOMAaTH3UPOBAaHHOM PEKUME HCIIOJIB3YETCSl TOCYyIapCTBEHHAs MH()OPMAIMOHHAS CUCTEMA
"T'ocymapcTBeHHBI pEecTp YHHUKAITBHBIX JTOKyMEHTOB ApxuBHOro (ouma Poccuiickoit
®enepanyn”, MEMEHTHl OMUCAHUS KOTOPOTO COOTBETCTBYIOT IEPEYHIO PEKBU3UTOB JHCTA
y4ueTa U ONHMCaHUsl YHUKAJIbHOTO JOKYMEHTA.

23.2. K 00513aT€JIbHBIM YYE€THBIM JOKYMEHTAM OTHOCHATCS:

1. Knura y4yera noctynjienuii 1okymeHToB (Ilpunoskenue N 4 k IlpaBuiiam)

B kuure ywera mocTymieHHH (DUKCHUpYeTCS KaXIoe, B TOM YHCIE IOBTOPHOE,
MOCTYIUIEHHE JOKYMEHTOB 3a KaJICHAAPHBINA TO M UX (PU3NYECKOE COCTOSHHE.

Kaxmoe mocrymienue QuKcUpyeTcs MoJ OJHHM MOPSIKOBBIM HOMEPOM B BAJIOBOH
MOCJIEIOBATEIFHOCTH M MOKET COCTOSATh M3 JOKYMEHTOB OJJHOTO MJIM HECKOJNBKUX (DOHJIOB.
CBezieHUs 110 OAHOMY MOCTYIUIEHHIO MO KaKIOMY (POHIY 3amMCHIBAIOTCS ¢ HOBOM CTPOKH
MI0J] TEM K€ MOPSAAKOBEIM HOMEPOM.

B kHure ydera mOCTYIUIEHMH YKa3blBae€TCA: TIOCYIJAapCTBEHHBIM OpraH BIIACTH,
MYHUIMIIUIGHBIA OpraH BJacTH, OpraHu3alus, (QHU3HYECKOE JIMIO, OT KOTOPOro(oif)
NOCTYNWIN AOKyMeHTbl. OpraHuzaunus WIH JIMLO, NEpelaroliee JOKYMEHTHI, MOXET He
SBISTBCS TIPH OTOM HMCTOYHMKOM KOMIUIEKTOBaHHs ((OHI000pa3oBaTesieM); PEKBH3HTHI
aKTa/IoroBopa, Ha OCHOBAHWU KOTOPOTO MOCTYITWIIN JOKYMEHTHI; AaThl (TOJBI) JOKYMEHTOB;
JIOITyCKaeTcs yka3zaHue aar B gopmare: koHenr XIX B., Bropas 4eTBepTh XX B., Ha3BaHHE
(boH/a; KOTMUYECTBO MOCTYMHUBIINX €IUHUI] XPAaHCHUS W/WIIM eAUHUI] ydeTa (CM. yHKT 22.1
[Tpasun).

Kparkas xapakteprcTuka GU3HUECKOr0 COCTOSHUS [TOCTYNUBIINX JOKYMEHTOB MOXKET
BKJIIIOYAaTh YKa3aHUE Ha MOPAKEHHUE OHOJIOTMYECKUMH BPEIUTEISIMH, IOBBILICHHYIO
BJII&YKHOCTb, 3HAUYUTEIILHBIC TTOBPEXKCHUSI OyMaru U TeKCTa, 3alIbUIEHHOCTh U T.I1.

@oHJaM, TOCTYNHUBIIMM BIIEPBBIC, IPHCBAMBAETCS YUYETHBIH HOMEp IO CIHCKY
(OHIOB, KOTOPHI 3aTeM 3alMCHIBACTCS B KHUTY ydeTa NOCTYIUIEHHH. il JOKyMEHTOB,
MOCTYNHBIIUX MO (POHTY, YK€ UMEIOIIEeMYCsl B apXUBe, YKa3bIBA€TCsl HOMEpP, MPUCBOCHHBIN
donIy paHee.

[loctynyieHust BHOCATCS B KHUTY y4eTa MOCTYIUIEHMH Ha OCHOBaHWM aKTOB IpUEMa-
NepeJavyn apXUBHBIX TJOKYMEHTOB HA XpaHEHHE, I0TOBOPOB.

[lo wroram roma B KHHUre ydeTa TOCTYIJICHHH COCTABIIAETCS WTOTOBAsl 3amHCh O
KOJINYECTBE MMOCTYMUBIINX €AUHUL] XpaHEHUS/INHULL yUETa.

JlommyckaeTcsl BECTH pa3/ieNbHO KHUTH ydyeTa MOCTYIJIEHWH JOKYMEHTOB Ha pPa3HbIX
HOCHTEJISIX.

Ha ocHoBe cBenmeHmil, BKIIOYEHHBIX B KHHUTY Yyd4eTa IOCTYIUICHHHA OKYMEHTOB,
COCTaBIISIIOTCS IpYTHe yUETHBIE TOKYMEHTHI apX1Ba.

2. Cnucok ¢onnos (Ilpuno:xkenue N 5 k IIpaBuiiam)

B cmucke ¢oHIOB B BaJIOBOH IOCIENIOBATEIBHOCTH YYHTHIBAIOTCS HMPUHATHIC Ha
XpaHeHHE apXWBHBIC (OHIBI, a TaKKe BEAETCS OOLIMHA y4eT HAaXOAALIMXCS Ha apXHBHOM
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XpaHEHNUH, TOCTYNHMBIIMX M BBIOBIBIIMX (OHAOB. JaHHBIA BHJ y4YETHOTO JOKYMEHTa HE
BeeTcsl pu He()OHJOBOM OpraHM3alMM XpaHEHUS, a TaKKe €CIM Ha XpaHSHUH HMEeTCs
TOJBKO OJUH (HOHI.

Howmep ¢onna npucBausaercss ¢oHAy NpHU NEPBOM MOCTYIJICHUH B apXUB IO CIIUCKY
¢ongoB. Jlns ydera apxuBHBIX (OHOOB HCHOJB3YIOTCS HOMEpa B  BaloOBOU
MTOCIIEIOBATEIFHOCTH, a Takxke '"cBOOOmHBIE HOMepa' - HOMepa, 3a KOTOPBIMH HE OBLI
3aKperieH Kakoi-mnbo donxa. JlobaneHne wHAeKca K HOMEpPY (OHAA OCYIIECTBISETCS B
COOTBETCTBUH € IyHKTOM 22.4 IIpaBui.

OObenuHeHHble (DOHIBI W KONJIEKIMU YYUTHIBAIOTCS Ha OOMIMX OCHOBaHHSIX.
OO0benquHEeHHOMY apxuBHOMY (OHIY, 00pa3oBaHHOMY W3 apXWBHBIX (DOHIOB, paHee
VUTEHHBIX KaK OTAENbHbIe (OHIBI, IPUCBAUBACTCS HOMEP OAHOTO W3 apXHUBHBIX (OHIOB,
BKJIIOUECHHBIX B €r0 COCTaB. B cimyyae mepenaun ¢oHga B Apyrol apxuB, BKIOUeHUs QoHIA
B COCTaB OOBEIMHEHHOTO apXWBHOTO (POHIA WIIM BBIOBITHSI BCEX M€ OCBOOOIHMBIIHAKCS
HOMep ¢oHa pyromy (HOHIY HE IPUCBaNBAETCSI.

[epenymepanust (HOHIOB AOIMYCKAEeTCS TOJNBKO B HMCKIIOYHTEIBHBIX CIydYasX MpU
HaJUYUHA COOTBETCTBYIOIIETO pa3pelieHus (CM. KOMMEHTapuu K MyHKTY 22.4 [TpaBw).

B kauectBe naTel mepBOro mnocTymieHus (OHOAa B apxXUB YKas3bIBaeTCs: Jara
VTBEPXKICHUSI aKTa MpHeMa-liepeladyd apXWBHBIX JTOKYMEHTOB Ha XpaHCHHE WM JaTa
YTBEPKICHUS aKTa OMHCAHUsI apXUBHBIX JTOKYMEHTOB, epepaboTKu onucei (pu CO3IaHUH
HOBOTO (DOHJIA B apXHBE).

Hazpanme apxuBHOTO (oHIAa B CHUCKE (QOHIOB BKIOYAET MOJNHOE U OQHUIIHAIBHO
YCTaHOBJICHHOE COKpallleHHOE Ha3BaHUE (B cKOOKax) (hOHI000pa3oBaTeis ¢ yKa3aHHEM €ro
NOJUYMHEHHOCTH, MECTOHAXOKICHUS, KpalHUX JaT cymecrBoBanusa. [lomHoe Ha3BaHue
(doHIO00OpazoBaTeNns BKIIOYAET YKa3aHWE €ro OpraHM3allMOHHO-TIPaBOBOW (OPMBI U
COOCTBEHHOE Ha3BaHUE.

Hpumepuwr: 1lyonuunoe akiuoHepHoe obmiectBo "ApxupHoe neno” (ITAO "ApxuBHoe
neno"). dexepanbHOE TOoCcynapcTBeHHOe yHUTapHOE npennpustue "[loura Poccun" (OI'YII
"TToura Poccun"). Ilpn Hammumu nepenMeHoBaHuid (GoHI000pa3oBaTens B cnuicke (GpoHIOB
yKa3bpIBa€TCsl €ro Ioclie[Hee Ha3BaHHE B paMKaxX Mepuoja, 3a KOTOPBIA IMOCTYIHIH
JOKYMEHTHI.

Ha3Banue o0beaMHEHHOr0 apXxWBHOTO (POHAA MOMKET COCTOSTH: M3 O0OOIIEHHOTO
Ha3BaHMA BKIIOUEHHBIX B HETO apXUBHBIX (DOHJIOB; N3 HA3BaHMS PYKOBOJSIICH OpraHU3aIin
U OO0OOIICHHOr0 Ha3BaHWs MOMYMHEHHBIX € OpraHM3aluil; W3 TepedyHs Ha3BaHUN
CMEHSBLIMX JIPYT ApYyra OpraHu3anui.

Ha3zBanue apxuBHOTO (poHIIA THYHOTO MPOUCXOXKJICHNSI COCTOUT W3 (PaMUIINN, UMEHH,
OTYeCTBA JIMIA, C YKa3aHHUEM €ro MCEeBJIOHNMA, TUTYIIA, PaHTa, 3BaHUs, KpalHUX JaT KHU3HH,
poda 3aHATHH, JOJDKHOCTH; Ha3BaHWE apXWBHOTO ()OHAA CEMbU WMJIM poxa - u3 (paMmiuni,
WUMEH, OTYECTB TJIaBHBIX WICHOB CEMBH WIIM POJA C yKa3aHHEM MX THTYJIOB, PAHTOB, 3BaHUH,
KpalHHUX JaT XU3HHU, POJa 3aHATUH, TOJKHOCTH.

Ipumepor:."Karaes Banentun Iletposuu (1897 - 1986) - pycckuii COBETCKHIA
nucarenb, o3t u apaMarypr'. "Akcakossl: Cepreit Tumodeesuu (1791 - 1859) - nucatens;
ero cbiHOBbs: Koncrantun CepreeBuu (1817 - 1860) - moar, myOmummct; I'puropwuii
Cepreesuu (1820 - 1891) - cubupckuit rydbepuatop; Mean Cepreesuu (1823 - 1886) - moar,
nyonumucet"."Opnosel-aBbinoBel, rpadsl, nomemukn KocTpomckoil, MOCKOBCKOIA,
Hwuxeropoackori, IlerepOyprckoit, CumOupckoi, SpociaBckoii W Ipyrux T'yOepHHIA.
Brnagumup ['puropsesny Opros (1743 - 1831), aupexrop AkaneMun Xyaoxects; [ puropmuii
Bnapumuposuy Opinos (1777 - 1826), cenarop, nuteparop; Bnagumup IlerpoBuu Opios-
HasbimoB (1809 - 1882), nwureparop, mnerepOyprckuii TyOepHCKUH MpPEABOAMTEND
JIBOpSAHCTBA".

B HasBaHMM apxXWBHOW KOJJIEKIMM YKa3bIBaeTCs MNpHU3HAK (IPU3HAKK) ee
(hopMupoOBaHUs, a PU HEOOXOAUMOCTH - M €€ COCTaBUTEIb (BIIaelel], coOuparessp).

Ipumeprei"Konnexkius HOT coBeTCKUX KoMmo3utopoB (1920 - 1991)"."Odwunepckue
CKa3KH U IpyrHe JOKYMEHTBI O CITy’KOe JIMYHOTO COocTaBa pycckoit apmun (1688 - 1802)".

HazBanue ¢oHzma BHOCHTCS B CIIMCOK (DOHIOB C TUTYJIBHOTO JIUCTA ONKCH HJIIM M3
ucropuieckoil cupaBku. IIpu n3MeHeHuu Has3BaHus (OHAO0Opa30BaTENsl HOBOE Ha3BaHME
BHOCUTCS B CIIUCOK (DOHIOB € YKa3aHHUEM OCHOBAHUS NIEPEUMEHOBAHMUS.

IIpu BoIOBITHH ¢oHAOB B rpade "OTMeTKa O BBIOBITUM" yKa3bIBaeTCs akT, Ha
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OCHOBAaHUH KOTOPOTO BBHIOBIBAIOT HOKyMeHTHI. B rpade "lIpumeuanus" ykazpiBaeTcsl apXuB,
B KOTOPBIN TiepesiaH, Win OH/I, B COCTaB KOTOPOTO BOLIE IPUCOCAMHEHHBIH HOH]I.

K crmcky ¢oHIOB cocTaBmseTcss UTOTOBas 3aluch Ha | SHBaps, CIEIYIOIIEro 3a
OTYETHBIM TOJOM C yKa3zaHHeM oOIIero KoindecTBa (OHIOB B apXWBe, KOJMYECTBA W
HOMEPOB, MOCTYNUBIINX/BBIOBIBIINX (DOHIOB, KOJIMYECTBA CBOOOIHBIX (HE 3aKPEIUICHHBIX 32
KOHKPETHBIMH (hOHIaMH) HOMEPOB (DOHIOB.

3. Jluct ¢ponna (Popma N 36)

Jluct ¢onma sBusEeTCS OCHOBHBIM YYETHBIM JOKYMEHTOM, OTpPaKalOlIMM BCe
M3MEHEHHUS! B KOHKpETHOM ()OHIE, M COCTaBIIsICTCA NPHU IEPBOM MOCTYIUIEHUH (OHIa B
apXuB.

Jlucr GpoHAa COCTOUT U3 pa3aeioB.

B nepBom pa3nene ykasblBalOTCS B XPOHOJOTMYECKOM IOCIEAOBATENBHOCTH BCE
nepernMeHoBaHus (poHIa ¢ yKa3zaHHeM KpalHUX JaT (Ha9ajJbHOW U KOHEYHOU JaThl) KaKIOTO
nepernMeHoBaHuA. B KauecTBe KpalHMX AAaT MOTYT YyKa3blBaTbCA TOIBI U TIONHBIE NTATHI
(amcno, mecsn, ron). Hetounble maThl 3aKiOYaloTCsl B KBaapaTHble ckoOku. Jlomyckaercs
yKa3aHue aat B ¢opmate: koHer| XIX B., Bropas 4eTBepTh XX B.

Bo BTOpOM pasmene ykaspiBaeTcs naTa MEpPBOrO MOCTyIUieHWs (OHIAa B apXuB IO
KHUTE yd4eTa IMOCTYIJICHHH JOKYMEHTOB WM JaTa co3laHus (oHIAa B apXWBe, MECTO
xpaneHus poHza (apxuB), Homep GpoHIa Mo CUCKY (HOHAOB.

Pazgenpr "VYuer HeomMcaHHBIX AOKYMEHTOB" W "VYYeT ONHMCAHHBIX JOKYMEHTOB'"
3aMONHAIOTCS HAa OCHOBaHUM akToB. [locTymieHme W BBIOBITHE POCCHITA  MOXKET
(GUKCHpOBaTLCSI B YCIOBHBIX eAMHUIAX. [locTyruieHMe W BBIOBITHE CIUHHIl XPaHCHHS,
BKIIFOUEHHBIX B OMHCH, (PUKCHPYETCS MO Kaxaoil ommcu oTnenbHO. B rpade "Hammame"
YKa3bIBaeTCs 001ee KOJMYECTBO SAMHALL XPAHSHHS TT0 KXKIOH OMUCH B (DOHITY B LIEJIOM.

B cnywae otcyrcTBHs MecTa s 3ammcedl JMCT (QOHAA MOXET HMMETh JIUCT-
npojobkeHue. B BepxHeM MpaBoM YIiIy JIMCTa-MPOJOJDKEHHS JefaeTcss OTMETKa O
3aBeICHUH JIOTIOTHUTEIHHOTO JIUCTA.

Hpumepor:"Tlponomkenune. .1 JI.2" Ha nepBom mucre sucra (oHIA JIeNaeTCs
cceuika: "Cwm. mpopomkenue. J1.2". JINCTHI-IPOIOIIKEHNS Pa3MEIIaloTCsl BCIIE 32 OCHOBHBIM
mucToM QoHA.

Jluct dhorma MoxeT OBITh TIEPECOCTABIIEH B CIIydae: HAYIHO-TEXHUUECKON 00paboTKu
¢donma, nepepabOTKM Omucei (GoHIa, B pe3yibTaTe KOTOPOW IPOU3OILIA U3MEHCHHS B
Ha3BaHWU (POHIA, KOMUYECTBE W COCTaBe ommcel (POoHAA; BKIIOUYCHHS apXHBHOTO (OHIA B
cocTaB 00BEIMHEHHOTO apXWBHOTO ()OHJA W MPHUCBOCHHS €ro HOMEpa BHOBH CO3JAHHOMY
apxuBHOMY (OHIy; YCTAaHOBJICHHMS HOBBIX NEPEHMEHOBAaHWA ¥  YTOYHEHUH B
NepEeMMEHOBaHUsX (OHJA, KOTOphIe HEBO3MOXKHO OTPa3HTh B CTapoM JHcTe (OH/A;
HEUCTIPAaBUMBIX TIOBPEXIEHH JIrcTa (QOH/IA.

Ha crapom m HOBOM nuctax (oHAa JienaeTcs OTMETKa O MEPecOCTaBICHHUW JIHCTa
¢doHa ¢ yKazaHHeM JaThl ¥ MOJIKCH JIUIA, IEPECOCTABUBILETO JTUCT (HOH/A.

Ipumepwt:"Jluct Gonaa nepecocrapieH".

Jlucter  oHIOB XpaHATCS B TOpsAAKe Bo3pacTaHus HoMepoB (QoHmoB. Ilpu
MEPEeCOoCTaBICHUM CTapblii JMcT (oHma mnomemaercs B jaeido (ouma. Jluer donma
MPUCOCTMHEHHOTO (POHIa MoMemnaeTcsi B COOCTBEHHOE Jein0 (OHIA C TOCISTYIOIINM
BKJIIOUEHHUEM JIeJIa IPUCOSANHEHHOTO (poHa B Aeno (oHAa, K KOTOPOMY OH IPUCOEAMHEH.

4. Onuck nena, 1okymeHnToB (Ilpusoxenus N 6, 7 k IlpaBusiam)

Onwuch aen, TOKYMEHTOB TpelHa3HaueHa Uil MOCJUHUYHOTO M CyMMAapHOTO ydeTa
€IMHUI] XpaHEHMs/CMHUL y4eTa, 3aKpelyICHUs MOpsIKa MX CHCTEMaTH3alllH, a TaKkKe
¢uKcanuym W3MEHEHHWH cocTaBa W 0ObEMa apXMBHBIX JEJ/IOKYMEHTOB, BKIIOYEHHBIX B
oruck. OdepenHON TOPSIKOBBI HOMEp ONKCH NpUCBaWBaeTcs e 1o JIMCTY QoHAa; npu
HE(QOHAOBOW OpraHM3alM APXUBHBIX JOKYMEHTOB - IO JIMCTY y4eTa ayJuOBU3yaJbHBIX
JOKYMEHTOB onpezeseHHoro Buza. [Ipu BEIObITHM BCeX €AMHUL] XpaHEHHs/CAUMHUL] yUeTa U3
OTIMICH €€ HOMEP COXPaHAETCS 3a Hew.

JIucTel OMUCH HYMEPYIOTCS B COOTBETCTBHU C TPEOOBaHUSMH K HyMeEpalld JINCTOB
eanHuIbl XpaHeHus. K onmcu cocraisercst IUCT-3aBEPUTENb.

Onucu 0co00 TIEHHBIX JIeN COCTABIISIOTCS OTICIHHO W aHAJOTHMYHO CTaHJAPTHOM
OTIHCH.

@opMbl  omuceld J1en, JOKYMEHTOB (TIIOCTOSIHHOTO XpaHEHHs, B TOM 4YHCIe
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JNEKTPOHHBIX JAOKYMEHTOB) (peKoMeHIyeMmble o0pasipl) ganel B [Ipunoxkenusx N 6, 7 K
IIpaBunam. K omucu Takxke cocTaBisieTcs TUTYJABHBIA JUCT (CcM. mpuMmedaHus k 1. 37.7
IIpaBun).

5. Peectp omnmuceii nes, nokymenton (Popma N 47)

Peectp ommceil nmem, AOKYMEHTOB MpenHa3HaueH Uil PETHCTpPAalUH OMHCel [el,
JOKYMEHTOB, OOIIero ydera HX KOJHMYECTBA M cocTaBa. B peectpe omwmceil ommcu
YUUTHIBAIOTCA BaJOBBIMM HOMEpaMM noenuHu4YHO. Homep mpocTaBisieTcss Ha TUTYJIBHOM
JICTE OMKCH B BEPXHEM JIEBOM YTIIY.

Ipumepwi:"Homep o peectpy...".

B peectpe onucei yKa3pIBatOTCs TAKXKE KOJIMYECTBO CAUHUL XPAaHEHUS, €AMHUL] yueTa
B CAMOI1 OMHKCH, KOJIMYECTBO JIMCTOB OMHICH M KOJIUYECTBO €€ SK3EMILIIPOB.

K peectpy omuceii cocTtaBiseTcsi UTOroBas 3amuch Ha | SHBaps, CIEAYIOMIECTO 3a
OTYETHBIM I'OZOM C YKa3aHHEM HOMEPOB, KOJMUYECTBA MOCTYHMHUBIIUX/BBIOBIBIINX OIUCEH U
00I11er0 KOJIM4YeCcTBa OMUCEH.

6. IlacnopT apxuBa

[MacmopT  apxuBa  mpegHasHayeH  Ais  oOecHeueHWs  TOCYAapCTBEHHOTO
LEHTPAJIM30BAaHHOIO ydeTa apXUBHBIX ()OHIOB M ApXHUBHBIX Ae€jd, AOKyMeHTOB. [lacmopr
apxuBa COJEPXKHUT IOJHBIE CBEJACHMS O (QOHAAX apXuBa, CJMHUIAX XpaHEHUs (eIMHUIAX
yueTa), oJIHbIe cBeJicHUs1 00 00beMe cTpaxoBoro GoHaa u GoHAa MOJIH30BaHUsI, CIIPABOYHO-
MIOMCKOBBIX ~ CPEACTBAX, HAYYHO-CIPAaBOYHOM OHONMOTEKM U  YCIOBHAX XPaHEHHS
JOKYMEHTOB.

dopMa macnopra apxuBa YCTaHABIMBACTCS YIIOJHOMOYEHHBIM (heaepaabHbIM
OpPraHOM HCIOJHUTENBHOM BIAacTH B cdepe apxXUBHOTO JA€jia U IesIonpou3BoacTBa. [lacnopr
apxuBa COCTABJISIETCS] €KErOJHO IO COCTOSIHWIO Ha 1 sSHBaps CIEOYIOLIErO 32 OTYETHBIM
rOOM U XpaHUTCA TMOCTOsIHHO. llacmopT mpexacTaBiseTcs B COOTBETCTBYIOLIHHA
YIIOJIHOMOUYEHHBI OpraH WCIOJHUTEIBHON BIAaCTH B cdepe apXHBHOTO Jeia B CpPOKH,
YCTAQHOBJICHHBIE IOPSAKOM TOCYAAapCTBEHHOIO YdeTa IOKYMEHTOB ApXUBHOro (HoHIa
Poccuiickoit ®@enepanun (penepanbHble TOCYyJapCTBEHHBIE apXUBBI, My3eH, OUOIHOTEKH,
Hay4Hble OpraHu3anud - 1 pa3 B 3 roja; NMepUOJUYHOCTh MPEICTABICHUS MAaCIOPTOB
roCyJapCTBEHHBIX 1 MyHHUIIUIIAJIbHBIX apXUBOB, My3eeB 1 OMOIHoTeK cyOonekTa Poccuiickoi
Denepanyy yCTaHABIMBAET OpPraH YIpaBJICHHs apXWBHBIM JeloM cyObekra Poccuiickoit
®denepanuu, HO HE pexe, yeM 1 pa3 B 3 rona).

My3en, OMOIMOTEKHM 3alOJNHAIOT MAacHOpPT B COOTBETCTBUH ¢ MHcrpyknued 1o
3all0JTHEHMIO T1aclopTa TOCYIapCTBEHHOrO My3es, OHOIMOTeKH (B YacTH JOKYMEHTOB
ApxusHoro ponna Poccuiickoii ®enepanmn).

7. IlacnopT apX¥BOXPaHUJIMIIA

[TaciopT apxXMBOXpaHWIMIIA COCTaBJISAETCS B MPOM3BOJILHOW (hopMme AJsl KaKIOoro
apxuBa W COJCPKUT CBEIEHHUs 00 YCIOBHSIX XpaHEHHS JOKYMEHTOB, HMX COCTaBe U
(U3NYECKOM COCTOSHHH.

B pazmene o0 ycioBHSX XpaHEHHMs YyKa3blBaeTCs IUIOLIAJb apXWBOXPAaHWIMILA B
KBaJpaTHbIX METpax, NPOTSHDKEHHOCTh CTEJUIaXKeW B MOTOHHBIX MeTpax (B TOM 4HCIE
3aHATHIX JOKYMEHTAMH, METAJUTHUECKHX ), 3arPy>KEHHOCTh apXMBOXPAHWIINIIA B TIPOIICHTAX,
OCHAIIIEHHOCTh CHUCTEMaMH Oe30MacHOCTH (HaJMYhe OXPAHHOW CHUTHAIM3AIUH, MOXKApHOU
CUTHAJIM3ALHH, CHCTEMBI aBTOMAaTHYECKOTO MOXapOTyLICHUS, COBpPEMEHHOH
3IEKTPOTPOBOJKHU U 3JIEKTPOOOOPYIOBAHNSA).

B pazmene o cocraBe JOKYMEHTOB YKa3blBAeTCS KOJIUYECTBO (DOHIOB, €IMHUI]
XpaHeHus1 (EIMHHIl ydYeTa) IO BHJAM JOKYMEHTALMH, HEONHCAHHBIX, 0CO00 LEHHBIX MU
YHHUKaJIbHBIX JOKYMEHTOB, UMEIOIINX CTpaxoBoi GpoHI 1 (oHI HOoNb30BaHus, OnUcel (B TOM
YycIie, UMEIOIUX MOJHBIA KOMIUIEKT), KOJMYECTBO 3aKATAIOTM3UPOBAHHBIX JIOKYMEHTOB M
¢donnoB. B pazgene o pu3NUECKOM COCTOSHUM JIEJI, JOKYMEHTOB YKa3bIBaeTCS KOJTUUECTBO
Jell, TpeOYIOIMX pecTaBpally, MOALUIMBKM M IEpeIuieTa, Ae3WHPEKINH, NE3MHCEKLUH,
opopmiieHus1  O0JOXKEK, KApTOHUPOBAHMS, (PUIUKO-XUMHUYCCKOM, TEXHHUYECKOH M
ouosoruueckoii o0paboTku. IlacmopT apxXMBOXpaHWIIMINA COCTaBIsIeTCs Ha 1 sHBaps
CIIEAYIOIIEr0 3a OTYETHBIM TOAa W IOANMCHIBAETCSA JIMLOM, OTBETCTBEHHBIM 32
apxuBoXpaHwmie. B apxuBe MokeT OBITh pa3paboTaHa HMHCTPYKIHS IO 3alOIHEHHIO
nacropTa apXMBOXpaHWIMIIA.

8. les1io ponpna
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Jemno ¢oHma - KOMIUIEKC TOKYMEHTOB IO WCTOPUM HMCTOYHUKA KOMILICKTOBAHUS
(dbormooOpa3oBaTessi) U apXUBHOTO (POHIA, OOBETUHEHHOTO apXUBHOTO (DOHNIA M apXUBHOU
KOJUTEKIINH, BEJeTCS Ha Kaxablii KOHKpeTHbIH ¢ora. Kaxmomy nemy dhonma mpucBamBaeTcs
HOMEp, COOTBETCTBYIOIIMKA HOMepy ¢oHma. B nmemo ¢oHma B 00S3aTeN-HOM TOPSIKE
BKIIFOUYAIOTCS BCE aKThI, OTPAXKAIOIINE U3MEHEHUS B COCTaBe M 00beMe (DOH/IA, aKThI BhIJAUN
JIe]l BO BPEMEHHOE TOJh30BaHME, aKThl MPOBEPKH HAIMYUS W COCTOSHHUS JTOKYMEHTOB,
craperii et Gouma. B memo ¢oHma HerocygapcTBEHHON OpraHU3aIliH, OOIIECTBEHHOTO
0oObeIMHEHUST BKJIIOYACTCS TAKKE€ JIOTOBOP O BKIIOYCHHM OPraHU3allMd B COCTaB
WUCTOYHUKOB KOMIUICKTOBaHMS apXWBa W COOTBETCTBYMOIIAs mepenucka. B nemno ¢onpa
MOTYT TOJIIMBATECA HCTOpHUYECKas CIIpaBKa, IOMOJIHEHHWE K HCTOPHUYECKOH CIIpaBKE H
JIPyTHE JOKYMEHTHI, OTPaXaroIue UCTOpHto (HOHI000pa30BaTes.

B nmeno ¢donma aUMYHOrO MPOUCXOXKACHUS BKIFOYAIOTCS JIOTOBOPHI, IMEPENUCKa C
(dhoHZOCTATIMKOM, €ro 3asBieHHe(s), caaTodHas (OIEHOYHAs) OIMCH, BHIMHCKA(W) H3
npotokona JIIK, 3akmouenne Ha MaTepransl QOHIA, BCE aKThl W Apyras JOKYMEHTAIIHs,
oTpakaroIasi uicToputo GoHAA.

B neno ¢onaa Takke peKOMEHAYeTCsl BKIIOYaTh JOKYMEHTBI, OTIPEICIISIONINE YCIOBUS
JIOCTYTIa W WCTOJB30BaHMs TOKYMEHTOB (JOHJA - aKT O PACCEKPEUMBAHHH, IOKYMEHTEI,
noATBepkaaromye cHsatrue orMeTku "Jns cmyxeOHoro momb3oBanua" ("CIIT") (akThi,
MPOTOKOJIbBI, MEepPEenucka W Ap.), JUICH3HMOHHBIC JOTOBOPHI U JIOTOBOPHI 00 OTYYXIACHUU
UCKITIOYUTEIHHOTO TMpaBa Ha OOBEKTHl aBTOPCKOTO TpaBa M WHBIE PE3yIbTaThl
WHTEIUICKTYaIbHON JIEATEIbHOCTH, MUCHMEHHBIE pa3pelieHus, 3ampeTsl U OrpaHUYCHUS
(doHg000pazoBarens - TpakJaHrHA Ha UCTIONB30BaHHE JOKYMEHTOB, COACPIKAIINX CBEJCHUS
0 JIMYHOW M CeMEHOW TallHe rpakIaHWHA, €r0 YaCTHOM KU3HU U CBEIACHUS, CO3JAIOIINE
yTpo3y Aiisi ero 0€30MacHOCTH, U IPYTHE TOKYMEHTHI.

B coorBercTBum ¢ myHkroMm 14.2 IlpaBun B neno (oHga BKIIOYACTCS 3aKIIOYCHHE
KOMHCCHUM O BO3MOXXHOCTH JIMOO HEBO3MOXKHOCTH BBIA4Md MO 3aKa3y MOJIb30BaTEIs
MOJJTMHHUKOB apXHWBHBIX JIOKYMEHTOB: YHHKAIBHBIX; HWMEIONINX B O(GOpPMIEHUM WIH
IMPUWJIOKCHHUKU K HHUM JparouCHHLIC METAUIbI M KaMHH; HWMCIOHNIUX KOIIUIO (I)OHI[a
IMOJIb30BaHMWs;, TMPU3HAHHBIX HaAXOAAIIUMHUCA B HCYAOBJIICTBOPUTCIHHOM (1)H31/I‘-I€CKOM
COCTOSTHMH B COOTBETCTBUM ¢ myHKTOM 13.1 [lpaBuir; ¢ yracarommmM TEeKCTOM, IPH HATAYHH
MMUTMEHTHBIX TISTEH, KOPPO3HUU KeNe30-TAIIOBBIX UYEPHWII, HAPYIICHUS CBS3H KPACOYHOTO
CJIOSl C OCHOBOW (pacTpecKMBaHHUE, OCHINH, MOPOIIECHHE), Ha JOMKOW Oymare, Ha KajbKe,
UMEIONINX Cypry4YHbIE W BOCKOBBIE I€YaTH, MOBpEXIeHHe meperuiera (packon OJoka,
HapyIICHUE IIUThS, BBITIAJIEHUE JINCTOB), KOPEIIOK, KOTOPBIA HE MO3BOJIET PACKPHITH JIEJI0
Ha POBHOM ITOBEPXHOCTH, HE MPUYUHSSA MIPU 3TOM IOBPEXKACHUN NEPETUIETY U CAMOMY JEILY
(TOJBKO LTS CAMOCTOSITEIIBHOTO KOITPOBAHMUS).

B neno donna BkIoyaeTcs Takxke 3aKII0YEHNE KOMUCCHHU IO OTHECEHHUIO JOKYMEHTOB
ApXUBHOTO dhonma Poccuiickoi ®denepauuu K YUCITY HaXOISIIINXCS B
HEYZOBJICTBOPUTEIBHOM (H3MUYECKOM cOcTOossHUHM. B nene doHga nenecooOpaszHo, Kpome
MPOYEro, TPYNIHPOBATH CBEICHUS, OTPaKAIOIINE WCTOPHIO HCIIONB30BaHUS JTOKYMEHTOB
¢oHIA: TpenocTaBIeHHBIE TONB30BaTENsIMH OuOIMOrpaduyeckre JaHHBIE, ajpeca
WHTEPHET-PECYPCOB, TIOATOTOBICHHBIX C UCTIONB30BaHUEM JIeJ, IOKYMEHTOB (oHIa u Jp.

K noxymenram nenma (oHma coctaBisieTcss BHyTPEHHSS onuch. JIMCTHI B Aene ¢onma
MIPOIIMBAIOTCS 1 HYMEPYIOTCS coryiacHo o0muM tpedoanusM. K neny dhonma odopmisiercs
JIMCT-3aBEPUTEh JIeNIa.

Jena GhOHIOB XpaHATCS B MOPSIKE BO3pacTaHuss HOMEPOB (OHIOB. JIOKYMEHTHI Jieia
(oH1a, BONIEIIETO B COCTAB OOBEAMHEHHOTO (DOH/IA, BKIIFOYAIOTCS B JI€J0 O0BETUHEHHOTO
¢donna. JlokymeHTH ena GhoH/a, TPUCOSTUHEHHOTO K IPYroMy (OHIY, TaK:KE BKITFOUAOTCS
B JieJI0 OH/Ia, K KOTOPOMY OH IPUCOEINHEH.

9. JIucr-3aBeputennb geqaa (Ilpuiroxenue N 8 k IIpaBunam)

Jluct-3aBeputens Jena CONEPKUT CBEACHUS O KOJWYECTBE IJIMCTOB B EIMHUIIE
XpaHeHHUs1, 0COOCHHOCTSIX HyMepaluu, GopMupoBaHus 1 GU3NIECKOTO COCTOSHHUSI JeTa.

K ocobennoctsm HyMEpaluu OTHOCUTCA HAJINYUC B ACJIC JIMTCPHBIX U MPOITYHICHHBIX
HOMEpOB JIMCTOB. JIUTEpHBIE W TPOMYIICHHbIE HOMEpPa JUCTOB YYUTHIBAIOTCA B OOIIEM
o0BbemMe JMCTOB €IMHUIBI XpaHeHus. JINCThI BHYTPEHHEH OMUCH JOKYMEHTOB JIeNa, a TakkKe
CTapoi JEJIONPOU3BOICTBEHHON OONOXKH (TIPH WX HAJIWYUH) HE BKIIIOYAIOTCS B OOIIHIA
00BEM JIUCTOB SAMHHUIIEI XPAHCHUS.
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K ocoGennoctsim ¢opmupoBaHUs JAella OTHOCSTCSA: KOHBEPTBI M BIIOXKCHUS,
dororpadumn, mapku (repOOBBIC U IOYTOBBIC), MEYATH, MOYTOBBIC IITCMIICIA U JPYTUe
MIOYTOBBIE OTMETKH, TUIIOTPA(CKUE SK3EMIUIAPBI, PUCYHKH, KapThl, IUIAHBI, CXEMBI, YEPTEXKH,
BU3UTKH, YUCTHIE JIUCTHI U T.II.

K ocobeHHOCTSIM (DM3NYECKOTO COCTOSHUSI JOKYMEHTOB Ha OYMa)KHBIX HOCHTENSAX
OTHOCSTCS: Pa3pbIBbl, 3aJIOMBI, IIPOKOJIbI, yTpaTa 4acTH JHUCTA, CKIaIK1, KOpoOJIeHne, MATHA,
3arpsA3HEHMs JTUCTA, yracaroIui (Yraciiuii) TeKCT | T.IL.

K ocobenHOCTSIM (hU3NYECKOTO COCTOSHUS ayANOBH3YAIbHBIX JOKYMEHTOB OTHOCSTCS:
HaJIM4uie WCKPUBICHHOCTH Kpas, KOpOOJEHHUs, OCBIIaHus pabodero ciosi, HaJAPBIBOB,
pasphIBOB, L@ApPANMH, 3aMATHH, 3arpA3HEHUM, TOYEK, IIATEH, IIOKEJITEHUs, CIJIEIO0B
KpHUCTATH3aLHHU COJICH.

[Ipy 3HAYUTETHHOM KOJWYECTBE OIIMOOK B HYMEpalUH JMCTOB €IWHHIBI XpaHEHUS
JIMCT-3aBEPUTENb NepecocTaBisercs. CTapblil TUCT-3aBEPUTENh AKKYPATHO NIEPEUEPKUBACTCS
Y OCTaBIISIETCS B JIEIIE.

23.3. B cocTaB 00s13aTeNbHBIX YYETHBIX JOKYMEHTOB apXvBa, KpOME TOMMEHOBAHHBIX
B nyHkTe 23.2 [lpaBui, 1 HaydHO-TeXHHUYecKol mokymeHtauuu (manee HT/I) Bxoawut:
OTHCH €IWHUIl XPaHEeHUsI HayYHO-TexHH4ueckoi moxymenTarnmu (Qopma N 38), BHyTpeHHsSA
OMHUCH JIOKYMEHTOB CIMHHIBI XPAaHEHHsS HAYYHO-TEXHUYECKOW JOKyMEHTAaluu (Iuis
HecOpourtopoBannoit HT/1); ®opma N 13).

Jns  ayanoBU3yaJIbHBIX JOKYMEHTOB 0053aTENIbHBIMH YUETHBIMH JOKYMEHTAaMH,
MMOMHUMO YKa3aHHBIX B ITyHKTE 23.2 [IpaBun, SBIsFOTCS: ommcu KUHOJAOKyMeHToB (Popma N
39); ommcu ¢dotoansbomoB u (oromokymentoB (Popmer N N 45, 46); omnwmcu
(hOHOIOKYMEHTOB TpaMMO(DOHHOHN 3amucH (TpaMILUIACTHHOK) U MarHUTHOH 3amucu (Dopmel
N 43, 44); onucek BupeonokymenToB (Gopma N 37); nuct ydeTa ayTMoBH3yadbHBIX (KHHO-,
¢doTo-, BHICO-) JOKYMEHTOB; JIUCT yueTa ayIuoBU3yalbHBIX (poHO) noKkymMeHTOB (Dopmbl N
N 33, 34); neno caatyrka JOKYMEHTOB (BMecTo jena (oHaa npu HeOHI0BOM OpraHn3alum
ayJMOBU3YyalIbHBIX TOKYMEHTOB).

IIpo onucu ayauMoBHU3yalIbHBIX JTOKYMEHTOB CM. Takke kKoMMeHTapuu K ['maBe XLI
[MpaBui. J{ns 91€KTPOHHBIX JOKYMEHTOB B KadecTBE O0S3aTEIbHBIX YYETHBIX JIOKYMEHTOB,
KpoMe yKa3aHHBIX B myHKTe 23.2 IlpaBui, COCTaBISIOTCS: ONUCH BJIEKTPOHHBIX M€,
nokymeHToB (IIpunokenune N 7 k IlpaBumam). [lo ydery 3JeKTpOHHBIX JTOKYMEHTOB CM.
Takke kommenTapuu k ['mase XXX [Ipasui). B atux onucsax coriacuo ['mase XXX [IpaBun
YUUTBIBAIOTCA DJIEKTPOHHBIE J€Jda, JOKYMEHTHl Kak Ha (usndecku 000COOIEHHBIX
HOCHUTEJISIX, TaK M BKIIIOYEHHbIE B MHPOPMALMOHHYIO cucTeMmy apxuBa. IlogpoOHee cm. B
koMMeHTapusix k I'mase XXX Ilpasui.

Jnst enuHWIl XpaHEHUs, MUMEIOMUX B OQOPMICHHH WU B TNPWIOKEHHH K HUM
JIparoleHHble METaUlbl M KaMHHM, B KAauecTBE OOS3aTENbHBIX YUYETHBIX JOKYMEHTOB
COCTABIISIIOTCS: MHBEHTApHAsT KHUTA YydeTa Jell, MMEIMUX B O(GOpMIICHMH WIH B
TIPUJIOKEHUH K HUM JparolieHHble MeTauibl U kamMau (Popma N 16). /g 0cobo LEeHHBIX U
YHHUKaJbHBIX JOKYMEHTOB, B KauecTBE OOS3aTEIbHBIX YUYETHBIX JOKYMEHTOB, IIOMHUMO
yKa3aHHbIX B MyHKTe 23.2 IlpaBui, coCcTaBIAIOTCS: JHUCT y4yeTa U ONMCAHUS YHUKAIBHOTO
nokymenTa (Popma N 35); BHyTpeHHSISI OITUCH TOKYMEHTOB JI€ia, B COCTaB KOTOPOTO BXOISAT
yHHKaJbHBIE JoKyMeHTbl (Popma N 12); cnmicok (oHmoB, copepxkamux 0cob0 IEHHBIC
nmokymeHThI (Popma N 50); ormck oco6o neHubix gen (®opma N 40); peectp omnmcelr 0cobo
IIEHHBIX Je, TokyMeHTOB (Dopma N 48).

st crpaxoBoro (oHma 00s3aTebHBIMI YYETHBIMU JJOKYMEHTaMH, KPOME YKa3aHHBIX
B niyHkTe 23.2 [lpaBui, sIBOSIOTCS: KHUTA y4eTa IMOCTYIUIEHHWH cTpaxoBoro ¢oHaa u ¢oHma
nojb3oBaHus Ha Mukpopumax (Popma N 30); kHUra ydera HOCTYIUIEHHH CTPaxoBOTO
doHga u doHAa monb30BaHUs Ha pyioHHOH TuieHke (Dopma N 29); ommch CTpaxoBOro
¢onga Ha mukpodumax (Popma N 41); onuchk cTpaxoBoro GoHAa Ha PYJIOHHOM TUICHKE
(Popma N 42).

st poHma monp30BaHus HA MUKpO(GopMax 00s3aTeNbHBIMU YYETHBIMH JJOKYMEHTAMH,
KpoMe yKa3zaHHbIX B myHKTe 23.2 [IpaBui, SIBISIFOTCS: KHUTa y4eTa MOCTYIUICHUH CTPaXxoBOro
¢donaa u donma nonp3oBaHus Ha Mukpodumax (Popma N 30); kHHra yuera MocTyMICHUN
crpaxoBoro ¢honaa u GoHAA MOIK30BaHUA Ha PYIOHHOH ieHke (Popma N 29).

Jms ygeta omekTpoHHOTO (OHIA TOJNB30BaHWMS Ha (U3HYECKH 000COOICHHBIX
HOCHUTEJISIX B KadecTBE 0053aTENBbHOTO YUYETHOTO AOKYMEHTa, KpOME YKa3aHHBIX B ITyHKTE
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23.2 TlpaBui, mpUMEHSETCSL:

- KHUTa y4eTa HOCHTeNeH 3JeKTpoHHOro GoHaa nonb3oBanus (Popma N 28).

K BcmomorartenpHbIM Y4YETHBIM JOKYMEHTaM MOI'YT OTHOCHTBHCS: KapTOUKU W/WIIN
KHUTY nepeMenieHrs: (OHIO0B U3 OJHOI'0 XpaHWJIMIIA B IPYroe, B paMKax OJHOIO apXHBa;
KapTOYKHU MepeMELEHUs ONUCEH JIeN, TOKYMEHTOB; KHUTU y4eTa JOKyMEHTOB, epeJaHHbIX
B APYI'H€ apXUBbI; KHUI'H y4€Ta KOHKPETHOTO BUJA JOKYMEHTOB; KHUTH y4YeTa 3JIEKTPOHHOTO
¢doHIa TMONB30BaHMA; CHUCOK (OHIOB, COACPKALIMX BIICKTPOHHBIE ITOKYMEHTBI, PEECTp
¢aiinoB; peectp 0a3 AaHHBIX; YIOCTOBEPSIOMIUI JHCT DJIEKTPOHHOTO JeJia; CBEACHUS O
MEepEeMEICHNN JOKYMEHTOB ((pUKCHPYIOTCS OTAEIBHO AJISi ONMHMCAHHBIX M HEOMHCAHHBIX
JIOKYMEHTOB (POCCHITIN)) U JIp.

XXIV. Xpanenue y4eTHbIX JOKYMEHTOB

24.1. O0s13aTenbHbIe YUeTHbIE JOKYMEHTHI apX1Ba, B TOM YHCIIE TIEPBBIE SK3EMILIPHI
omwmcel Aem, TOKyMEHTOB, MperycMOoTpeHHbIe MyHKkTaMu 23.2, 23.3 [IpaBui, pazMemniarorcs B
M30JIMPOBAHHOM MTOMEIICHUH WU pabodeil KoMHaTe paOOTHHKA(OB), OTBETCTBEHHOTO(BIX) 3a
y4eT TOKyMEHTOB apXHBa.

Bce ydeTHble JOKYMEHTBHI Ha OyMa)KHOM HOCHTEINIE XPaHSTCS B IMOPSIKE BO3PACTaHUS
HOMEPOB.

24.2. Bropele IK3eMIULIpbl ONHCEW JeN, JIOKyMEHTOB pa3MellalTcs B
apXUBOXpaHWIHIIE 000COOIEHHO OT apXUBHBIX JJOKYMEHTOB.

OK3eMIUISIPBI ONUCEH e, JOKYMEHTOB, BbIIaBaeMble MOJIb30BATEISIM, Pa3MELIAIOTCS B
YUTAIBHOM 3aJi€ apXuBa JU00, IPU OTCYTCTBUU BO3MOXKHOCTH MX Pa3MEILCHHUS B YUTAIBHOM
3aje, B MHOM IIOMEIIEHHWH, OOECIEUMBAIOIIEM WX ONEpPaTUBHOE MPEJOCTaBIICHHE
M0JIb30BATEIISIM.

DNeKTPOHHBIE KOTHU OMHCEH pa3MenIaroTcs B UH)OPMAITMOHHOW CUCTEME apXHUBa.

24.3. AKTHI, ipeaycMOoTpeHHbIe TyHKTOM 26.1 TIpasun, Xxpansrcs B nene GoHaa.

XXV. Bblgaya y4eTHBIX JOKYMEHTOB

25.1. Y4eTHble NOKYMEHTHl B UWTAJIbHBIA 3aJ apXuBa HE BbIIAIOTCs. VCKiroueHue
COCTaBJSIOT OIUCH JIeJ, JOKYMEHTOB, KOTOpPbIE MOTYT BBIJIABaThCA 10 3aIpPOCy
MOJIB30BATENIS IIPH OTCYTCTBUHM COOTBETCTBYIOIINX 3K3EMIUISIPOB B UUTAIHHOM 3ajie, Ha CPOK
IIo0 5 pabounx JHEH (TOJBKO st padOTHI B YUTATHLHOM 3aJ1€).

st BBIAaUM HEOOXOAMMO MHCBMEHHOE YKa3aHHE COOTBETCTBYIOIIETO OJDKHOCTHOTO
JIUIA: 3aMECTHUTENsl JUPEKTOpa, B 00S3aHHOCTH KOTOPOTO BXOJSAT BOMPOCHI OOECTICUeHHS
COXPAaHHOCTH, 3aBEAYIOLIETO apXUBOXpAaHWIMIIEM (OTAEIOM o0ecrneueHHus COXPaHHOCTU
JIOKyMEHTOB).

Brinaua omucedr odopmisiercss 3akazoM (TpeOOBaHMEM) Ha BbIJA4y apXHBHBIX
JIOKYMEHTOB, KOTHH (OH/Ia TOJIb30BaHMsI, OMUCEH e, JOKYMEHTOB U PETUCTPHPYETCS B
KHUT€ BBIIAYU OIHCEN.

25.2. llopsaok BBIJAYM U3 ApXMBOXPAHWIMII BTOPBIX 3K3EMIUIIPOB ONHCEN Je,
JIOKYMEHTOB aHAJOTMYeH TMOPSJKY BBIJAYM aPXUBHBIX JIOKYMEHTOB M OTpPaXXeH B
koMMmeHTapusix K ['maBe XIV Ilpasui.

Tperbu 5K3eMIUIIpBl omnMcedl (MMeEOLIMecs B UYUTAJIbHOM 3ajie), BBIAAIOTCS
TIOJTF30BATEITIO O €r0 3aMpoCcy PaOOTHUKOM YHTAIBHOTO 3aJ1a apXUBa.

B ciydae HanuuMs 3JEKTPOHHBIX KOIHMHM ONMUCEH IMOJIB30BATENI0 B IEPBYIO OYEpPEIb
npeasiaraeTcss 03HAKOMHUTBCS C HUMH, B TOM YHCIIE Ha KOMIIBIOTEpaX, YCTAHOBIICHHBIX B
YUTAIFHOM 3aJIe apXHBa.

B ciydae eciu uHdpopMarys onuceit orpakeHa B MH(GOPMAIIMOHHON CHCTEME apXUBa,
npeAcTaBieHa B YHTAJIBHOM 3alleé apXuWBa WJIM pa3MelieHa B ceTu MHtepHer (Ha caiite
apxuBa; B COCTaBe MHBIX MyOIMYHBIX HH)OPMAIIMOHHBIX PECYPCOB apXUBOB), JOCTYH K HEH
HE MOXET OBITh OTPaHUYEH.

XXVI. ITocTaHOBKA Ha y4eT M CHATHE C y4eTa apXUBHBIX JOKYMEHTOB

26.1. KonnyecTBo enuHUI XpaHEHUs/€OUHUL yUeTa B apXWBE MOXKET M3MEHSTHCSA B
pe3ynpTaTe MPOBEIEHUS CIEAYIONINX BUAOB paOOT: BBIBEPKH YYETHBIX IOKYMEHTOB, IO
UTOTaM KOTOPOH BBISIBIICHBI OIMUOKN B YYETHBIX JOKYMEHTAX apXHBa; MPOBEPKH HAUYHUS U
COCTOSIHUSI aPXMBHBIX JOKYMEHTOB, B X0/1¢ KOTOPOH OOHApy>KEHBI HE BKIIIOYEHHBIE B OMHCH
U HEy4YTEHHbIC €IMHHIBI XpaHEHHS/CANHMIBI ydeTa; MeperuieTa U PecTaBpalii apXUBHBIX
JOKYMEHTOB, II0CJI€ KOTOPBIX OJHA €IUHMIA XpaHEHHs Oblla pasliesieHa Ha 4acTU (ToMa);
ONMCAaHMs APXHMBHBIX JOKYMEHTOB, MepepabOTKU OMUCEeW Ael, JOKYMEHTOB, B IpoLecce
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KOTOPBIX BO3MOXHO pa3lieliecHHe WM OObeAMHEHHE CIMHUL] XpaHCHUS/COUHML ydeTa,
nepeaayu e B Apyroi GOHA WIN MOCTYIUICHHS Ae.

Bce u3meHeHus B ydeTHbIE JOKYMEHTHI BHOCSTCSI HA OCHOBAaHHH aKTOB.

OcHoBaHMEM [UIi BHECEHHUS] B YYCTHbIE AOKYMEHTBl CBEICHHUH O IOCTYIIJICHUH
apXMBHBIX JOKYMEHTOB SBISIIOTCS: aKT NpueMa-Tiepelayd apXHBHBIX JTOKYMEHTOB Ha
xpanenne ([Ipmroxkerme N 3 k IlpaBumam), akT mnpweMa Ha XpaHCHHE apXHBHBIX
JIOKyMeHTOB TUaHOTO npoucxoxaenus (IIpunoxenne N 9 k [paBunam).

OcHoBaHMEeM [Jis1 BHECEHHMsS B YUYETHBIE JOKYMEHTBHI CBElCHHH 00 WX BBIOBITHH
ABJSIFOTCA: aKT O BBIJCJICHUM K YHHUYTO)KCHHUIO apXHMBHBIX JOKYMEHTOB, HE MOAJIEIKAIIUX
xpadernio (IIpunoxxkenne N 10 k [IpaBmimam); akT 0 HEHCIPABUMBIX ITOBPEKICHUIX
apxuBHbIX 10KyMeHTOB (IIpunoxkenne N 1 k [IpaBunam); akT npuema-nepeaadd apXUBHBIX
nokymentoB Ha xpanenue ([Ipunoxenme N 3 k [IpaBminam); akT o HeoOHapyKEHUH
apXMBHBIX JOKYMEHTOB, IYTH pO3bIcKa KOTOpbIX wucuepnansl (IIpmioxenne N 2
[IpaBunam); akT BO3BpaTa COOCTBEHHHMKY WM BJaJENblly IOKYMEHTOB, HE BK/IIOYCHHBIX B
coctaB ApxuBHoro ¢ouaa Poccuiickori ®enepanyu (Popma N 1); akt 00 wuzbsATHH
MOJIJTMHHBIX €JMHUL] XpaHCHHUs, apXUBHBIX JOKyMeHTOB (Dopma N 6).

OcHoBaHMeM  JAJsl  BHECEHUS] B y4YeTHblE  JOKYMEHTBl  CBEICHUH O
MOCTYTUICHUH/BBIOBITUN apXUBHBIX TOKYMEHTOB SIBIISIIOTCS: aKT O TEXHHUECKHX OLIMOKaxX B
yueTHbIX AokymeHTax (Popma N 5); TexHUUecKoW OMMOKON MOXKET CUUTATHCS MPOIMYCK B
HyMepanuu A€, apupMETHUECKHH NpocdeT M T.I. akT 00 OOHAapYKEHUH apXHUBHBIX
JOKYMEHTOB, HE OTHOCALIMXCS K JAaHHOMY apXuBY, JaHHOMY (GoHIYy, HeyuTeHHbIX (Dopma N
7); akT 0 pasneneHnH, 00beANHEHUN JIeN (SMHUL XpAaHCHHUs/€AUHUL] yueTa), BKIIIOUCHUH B
JIeJI0 HOBBIX apXUBHBIX JOKyMeHTOB (DPopma N 3); akT onucaHus apXUBHBIX IOKYMEHTOB,
nepepaboTku ommceit (Gopma N 8).

AKTBI YUHUTBIBAIOTCS (PETUCTPUPYIOTCS) B KHUre (KypHalle) PEerucTpalid akTOB B
CTPYKTYpHOM TIOApa3AeiicHWH, OTBETCTBEHHOM 3a BelcHHE Yyduera. [locine BHeceHHs
M3MEHEHUI B yUeTHbIE JOKYMEHTHI C IPOCTaBIEHUEM OTMETKH O BHECEHUU M3MEHEHHUH aKThl
MOAIIMBAIOTCS B 71esio Gouza (myHkT 24.3 [Ipasui).

26.2. TloctynieHrne TOKYMEHTOB B apXUB TOCIIEIOBATEIBHO (DUKCUPYETCS] B yUETHBIX
JOKYMEHTaXx.

CBezneHUs O MOCTYIUIEHUSX (UKCUPYIOTCS B KHUTE y4yeTa MOCTYIUIEHHH TOKYMEHTOB
(TTpunosxenne N 4 k [IpaBuaam).

Ceenenust o noctynuBmnx (oHnax ¢uxcupyrorcs B jucre ¢ponga (Popma N 36) u
criucke QouaoB (Ilpunoxenme N 5 x IlpaBunam). Iloctymnenne ¢oHma B apxuB
00s13aTeTFHO COMPOBOXKIACTCS 3aBE/ICHUEM Jiesia OH/IA.

CBezieHHSI O TOCTYMUBIIUX OMUCSX Jel, JOKYMEHTOB (PUKCHUPYIOTCS B Jucte (HoHIa
(Dopma N 36), peectpe onmceii aen, mokymeHToB (Dopma N 47).

CBefieHHST O TIOCTYMUBIIUX ayAWOBH3YIBHBIX JIOKYMEHTaX (DUKCUPYIOTCS B JIHCTE
yueTa ayJuoBU3yabHBIX (KHHO-, OTO-, BUJEO-) AokymMeHTOB (Popma N 33); mucrte ydera
aynuoBu3yaibHbIX (oHO) nokymeHTOB (Dopma N 34) - npu HeQOHAOBOI OpraHU3aINHA UX
XpaHEeHHUSI.

26.3. CBeneHus 0 BHIOBITUN apXHUBHBIX JOKYMEHTOB TaKkKe (PMKCHPYIOTCS B YUETHBIX
JIOKYMEHTaX.

BriObITHE BCcex apXHUBHBIX JIeN ONMUCH, (OHAA BOSMOXKHO B Pe3yJbTaTe MPOBEACHUS
HAYYHOTO OIHCAHMS, CO3J[aHUsI 00beIMHEHHOTO (DOH/a, TIepeiadn Je B Apyroi GoH MpH
JIOTYIIEHHBIX ONIMOKaxX (OHAMPOBAHHUS.

CBoOoHBIE HOMeEpa onucei U (OHIIOB, 3aKpEIUICHHbIE paHee 3a JPYTUMH OIHCAMH,
doHgaMu, B LENAX TOYHOCTH ydera APYrUM omucsaM M (oHIaM He mpucBauBaroTca. B
criricke (oHIOB B rpade "OTMeTKa 0 BHIOBITUH" YKa3bIBAETCS, Ky/1a BHIOBUT apXUBHBIA (DOHI,
HOMED M JlaTa aKTa, Ha OCHOBAaHUU KOTOPOT'O OH BBIOBUI. AHAJIOTHYHO B PEECTpe ONKCEH e,
nokymentoB B rpade "[Ipumedanus" craButcs ormetka "BriObua", Homep U naTa akra, Ha
OCHOBAaHWH KOTOPOTO OIKChH BHIOBLIA.

B apxuBe Benercst yuer cBOOOTHBIX HOMEPOB (OHIOB JJISI TOYHOCTH ONPEICICHUS
KOJIM4YeCTBa (POHIOB.

B ciydae nepenaum Bcex Jesl apXMBHOTO (pOHIA M3 OJHOIO apXuBa B JPYrod apXuB
HepesaroTCcsl TPU SK3EMIULIpa OMMCH Jell, JOKYMEHTOB, neno ¢onaa u auct ¢ponna. Komms
OTKCH JeJ, TOKYMEHTOB OCTaeTCs B apXHMBE-CIATYUKE W, B KaYECTBE MPHJIOKECHHUS K aKTy
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npreMa-Tiepeiad IOKyMEHTOB, BKIIFOUACTCS B apXUBHBIN (DOH]T apXUBa-CIaTIMKA.

[Ipu BBIOBITHMU (BBIACICHUN K YHUYTOXXCHUIO, MPUCOSAMHCHUIO K Apyromy (oHIY)
BCEX JIeJT apXUBHOTO (oHAa JTUCT (HOHAA TOMEIASTCs B 1eJ0 GOH/Ia, KOTOPOE BKIFOUACTCS B
apXUBHBINA (DOHI apXUBa.

OnuH 3K3eMIUISp KaKIOH OMUCH J1eN, JOKYMEHTOB BBIOBIBIIETO (POHAA TMOMELIACTCS
60 B neno (hoHaa, THO0 B apXUBHBIA (DOH apXHBa.

26.4. PaboTHUK apxwWBa, OTBETCTBEHHBIH 3a BEACHHWE Yyd4eTa, MO pe3yibTaTaM
M3MEHEHUI B COCTaBe JeJ OMUCH COCTAaBJISIET HOBYIO MTOTOBYIO 3allUCh K Hel. MToroas
3aMuch NMpeJHa3HaueHa I y4eTa KOJIMYecTBa 1 0COOCHHOCTEN COCTaBa el OIHCH.

B uToroBoil 3amucu oTpaxaercsd: KOJWYECTBO JieJl B OMHUCH; MEPBBIM W MOCIETHUN
MIOPSJIKOBBIC HOMEpA JICJ, YHCISAIIUXCS MO OIMCH; JIMTEPHBIC HOMEpa JEJ; MPOIMYIICHHBIC
HOMepa JIe.

Bce BHOBp BKITIOYEHHBIE B OINKMCh W BHIOBIBIIME W3 ONHCH EAWHHLBI XPaHEHUS
OTpaXkaroTcss B MTOTOBOM 3amucu. OTMETKa O BBIOBITHH Jejla JeNlaeTCsl TakkKe B rpade
"IIpumeuanue” ¢ ykasaHueM HOMEpaA, IaThl U Ha3BaHUS aKTa, 10 KOTOPOMY BBIOBLIO JIEIIO.

Htorosas 3ammch COCTaBIsETCS K BHOBL COCTaBJICHHOM OIIMCH, a TAaKXKC II0 UTOraM
MPOBEPKU HANW4Us Jen Oonuch/(oHga B cilydae HM3MEHEHWH B COCTaBe W O0BEMe e
onucu/ponma. OHA MOXKET OBITH JIOMOJIHEHA MPH BKJIFOYCHUU B OMUCH W/WIH BBHIOBITHH U3
OTIHCH OTIENBHBIX JeIl.

HroroBas 3ammcek K KaXI0My MOCIEIYIOIMIEMY TOA0OBOMY pa3Jelly OIHCH, M0 KOTOPOU
JMOKYMEHTBI TIOCTYHAIOT Ha XpaHEHWEe, COCTaBISIETCS B HApacTalmeM MOpsSAKe -
CYMMHPOBAaHHUEM KOJIMYECTBA ACJI, YKAa3aHHBIX B npem)mymel‘/i HTOTrOBOM 3almcu, C
KOJIMYECTBOM JI€J, BHOBb BKITFOYAEMBIX B OTIHCh.

B MHOroToMHOW ONHCH HTOrOBasl 3alUCh COCTABIACTCA K KaxaoMy Tomy. B
MOCJIeTHEM TOME COCTaBJISIFOTCSL IBE UTOTOBBIX 3aIMCH - COOCTBEHHO K TOMY U BCEM TOMaM
OTIHCH.

Kaxxnas wroroBas 3amuch MOANMCHIBAETCS PaOOTHUKOM, OTBETCTBEHHBIM 3a YUET, C
YKa3zaHUuEM IOJDKHOCTU U JaThl COCTABJICHUSA.

XXVII. Yuer e1MHUIl XpaHEeHHsI, UMEIOLIUX B 0(popMJIEHHH ApParoueHHbie
MeTaNIbl U KAMHH

27.1. ApxuB BeleT Y4YeT €AMHHUI] XpaHEHHs, HUMEIOIUX B O(QOpPMIICHUH WA B
NPUIOKEHUH K HUM JparoleHHble METa/UIbl U KaMHH.

B coorBercTBHM € 3aKOHOAATENbCTBOM P® apXuB NpPOXOIUT PErHCTPAlMIO B
WHCIIEKIIMK TpoOupHOro Hangzopa Munduna Poccuum w monmy4yaer CBHIETENBCTBO O
MOCTAaHOBKE HA CHENUANBHBIA yueT. JJoKkyMeHThl, uMeromye B 0(hOpMIICHHH JIparoleHHbIe
METaJUIbl ¥ KAMHH, PEKOMEHJIyeTCs C1aBaTh MO aKTy MepeAayr BO BPEMEHHOE I0JIb30BaHHE
B WHCIIEKIMIO MpoOupHOro Hanzopa Munduna Poccum Ha skcneptusdy. I[lo pesymbraTam
MIPOBEZICHHOM 3KCIEPTH3BI COCTABISAETCS aKT, HA OCHOBAHUU KOTOPOTO JOKYMEHT, UMEIOIIHNH
B 0(hOpMIIEHUH AparoleHHbIe METAJUIbI U KAMHH, CTABUTCS Ha CHEUHUANbHBINA YUeT.

27.2. B apxuBe y4eT eIMHHL XPaHEHUs], UMEIOLINX B 0)OPMIICHIH WK B IPHIIOKESHUN
K HUM JparoneHHble MEeTaJUThl U KaMHH, BEIET MaTepHUaIbHO OTBETCTBEHHOE JIUIIO M3 YHUCIIA
pabOTHUKOB apX¥Ba, C KOTOPBIM 3aKIF0YaeTCs JOTOBOP O MAaTepHaIbHON OTBETCTBEHHOCTH.

27.3. EaunHunsl XpaHeHHs, MUMEIOMMX B O(QOPMIICHMH WIM B NPHIOKEHUM K HUAM
JparolicHHbIE METAJUIBl U KaMHH, TOJJIeKaT ceiOBOMY XpaHEHHIO, O YeM B OIUCH e,
nokymeHtoB B Tpade "llpumeuanme" nemaercs cooTBeTcTByromlas otMmerka ("ceiioBoe
xpaHenue").

27.4. Yder eIuHUI] XpaHEHHUs OCYLIECTBIIETCS B MHBEHTapHOW KHWIE YydeTa Jed,
UMEIUX B O(QOpPMIIGHWH WM B NPHIOKEHHA K HUM JPAroleHHbIe METAUbl U KaMHH
(®opma N 16). Yyer Bemercs mo MOPSAKY HOMEPOB apXWBHBIX (POHIOB, ommceil nen,
JIOKYMEHTOB, a BHYTPH Ka)XZIOH OIUCH JeJl, JOKYMEHTOB - IO MOPAAKY HOMEPOB €IUHMIL
xpaHenus. K enuHuie XpaHeHus, uMerolmed B OQOPMIICHHMH WIA B TPUIOKCHUH
JIparolieHHble METAUTBl M KaMHH, NPUKpETuIsieTcss Oupka, Ha KOTOpOH uepe3 apodb ¢
apxXUBHBIM LIM(POM yKa3bIBaeTCs HOMEp MO MHBEHTapHOW kHure. Homep mpocraBnsiercs
yepes apoOb ¢ apxUBHBIM Iudpom (Hanpumep, uHB. N 1 / TAP®. @.572. On.1. [1.17).

K nHBEHTapHON KHUre TIOCIIEe KaXXIO0TO MOCTYIUICHHS WM BBIOBITHS €IUHUL] XPAaHESHHS
COCTaBJISIETCS UTOTOBAs 3aIMCh, B KOTOPOH HU(paMH U MPOIHCHIO YKa3bIBAETCS KOJINIECTBO
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€JVHULl XpaHEeHUs, BHECEHHBIX B KHUTY, JaTa COCTaBJIIEHUS UTOTOBOW 3aIIUCH, TOJKHOCTD U
damunyst MaTepuaaIbHO OTBETCTBEHHOTO JMNA. JIMCTHI MHBEHTAPHON KHHTH HYMEPYIOTCS,
IPOIIHYPOBBIBAIOTCSL M CKPEIUIIIOTCA IedaThio apxuBa. Ha obopore mocnenHero imcra
JleaeTcsl 3alich O KOJIMYECTBE JIMCTOB B KHHUIE, KOTOpas 3aBepsercs MOAIUCIMH
PYKOBOAMTENS apXvBa M MaTE€pPUAIbHO OTBETCTBEHHOIO JIMIA, CKpEIUIEeTCS MeYaThio
apxuBa. VIHBeHTapHasi KHUra ydera eIMHHIl XPaHEHUS, UMEIOIHUX B O(QOpPMIICHHH WIH B
MIPUIIOKEHUH K HUM JparoleHHbIE METAJUIBI U KAMHH, BENETCS B TPeX dK3eMIuLipax. [lepBoiii
SK3EMIUISIp KHUTM XpaHWUTCA B TOJAPA3NEICHHUU, OCYIIECTBISAIOUIEM YYEeT apXUBHBIX
JOKYMEHTOB, BTOPOH - y MaTepUanbHO OTBETCTBEHHOTO JIHLA, TPETHH - B OyXraiTepuu
apxuBa.

Envaunpl xpaHenus, uMeromue B OQOPMICHHM HIM B TNPHIOKEHUH K HUM
JIparolieHHble METAJIBI U KAMHH, TIOJUIeXKaT HHBEHTapU3alliu.

27.5. VHBeHTapm3amusl  TPOBOIWUTCS  KOMHCCHEH, coO3qaBaeMOil  IMPUKa30M
PYKOBOIMTEIS apXHBa €KErOAHO, B INIAHOBOM HOPSIIKE, TMOO B CIIydae CMEHbl MaTepUaIbHO
OTBETCTBEHHOT'O JIMIIA, PyKOBOJIUTENS apXuBa. Pe3ynbTaTel HHBEHTApH3aLUH OQOPMIISIFOTCS
aKTOM, COCTaBIS€MbIM B TpeX dk3emiuripax. OJMH 3K3eMIUIAp akTa HalpaBisIeTcs B
YIIOJIHOMOYEHHBIM OpraH UCIOIHUTEIBHON BIACTH B chepe apXUBHOTO ena.

XXVIII. YdeT 0000 1eHHBIX U YHHKAJIbHBIX JOKYMEHTOB

28.1. YHUKanbHBIE JOKYMEHTHl VYHMTHIBAIOTCS B 1 OCyIapCTBEHHOM peecTpe
VHUKAQIBHBIX  JTOKyMEHTOB  ApxuBHoro ¢oHma Poccuwiickoit @egeparnm U B
TOCY/IapCTBEHHBIX peecTpax YHUKaIbHBIX JOKYMEHTOB cyOnekToB Poccuiickort deneparum.
Iopsinok BEJICHUS JTaHHBIX peecTpoB onpezensercs COOTBETCTBYIOLIUMHU
YIOJTHOMOUYEHHBIMHA OpPTaHaMHU HCIIOJHHUTEIBHON BIIACTH B cdepe apXuBHOro nema <124>
Yacts 1 crateu 19 @epepanbHoro 3akoHa N 125-O3; noanyskt 12 nynkra 6 [lonoxeHus o
®denepanbHOM apXUBHOM ar€HTCTBE.

BrlsiBieHNe yHUKaNbHBIX JOKYMEHTOB IPOBOJUTCS B IUIAHOBOM IOPSJIKE, a TAaKXKE B
XOJI€ BBIIOJIHEHHS APYTHX BUIOB apXUBHBIX padoT. Ha 0TOOpaHHBIN YHUKAIBHBIN JTOKYMEHT
3aIOJTHSIETCS MIPOCKT JINCTA yYeTa M OMUCAHUS YHUKAJIBHOTO JOKYMEHTa ApXHBHOTO (OHAA
Poccuiickoit @enepanuu, KOTOPBIA HAIIPABISAETCS I O3HAKOMIIEHUS BHELTHUM 3KCIIEPTAM.

[locne mnomy4eHMs TOJNOKHUTENBHBIX OT3BIBOB BHEIIHUX OJKCIEPTOB 3alOIHAETCS
¢dopma nHcTa ydera M ONMCaHMS YHUKAIBHOIO JOKyMeHTa ApxuBHoro ¢onaa Poccuiickoit
Oenepanyn. B ciydae moirydeHns OTPUIIATEILHOTO OT3bIBA BHEIIHETO IKCIIEPTa JaHHBIE 00
3TOM YUHUTHIBAIOTCSA BO BCIIOMOTATEIbHOM YUYETHOM JJOKYMEHTE MTPOU3BOJIBHOM (HOpMBL.

JBa »3K3eMIUIsipa 3aroJHEHHBIX ()OPM JIMCTOB YydeTa M ONHCAHHUA YHHKAJIHLHOTO
nokymenta ApxuBHoro ¢onaa Poccuiickoit denepannu u He MEHee JBYX OJKCIEPTHBIX
3aKJIFOYEHUM BHEUIHMX OJKCIEPTOB HA KaXKIbll YHHMKAIbHBIA JOKYMEHT IIPEICTaBISAIOTCS
COTPYOHUKOM, B TIUIAHOBOM TOpSAAKE 3aHUMAIOIIMMCSA BBIABICHHEM  YHHKAJIBHBIX
JIOKyMEeHTOB, Ha paccmoTrpenue DIIK apxusa.

OIIK denepanpHOro TocymapcTBeHHoro apxuBa, JIIK ymomHoMo4yeHHOro opraHa
WCTIOTHUTENFHON BIacTH cyObekTta Poccuiickoit Deneparun B chepe apXMBHOTO Jena,
9KCIEPTHON (POHIOBO-3aKYNOYHON KOMHCCHEH ToCylapCTBEHHOTO WIM MYHHUIMIIAIBHOTO
My3es, OK rocymapcTBeHHOW WM MyHUIMNanbHOW OwOnmorekn, OIIK HayuHOM
OpraHM3aly{, BKIIOYEHHOH B TMEpeYeHb HAYYHBIX OpraHu3alfi, yTBEpXKIACHHBINA
IIpaButenscTtBoM Poccuiickoit ®denepanuu, NPUHUMAETCS PEIICHUE O MPEACTaBICHHU B
PocapxuB mpemioxkeHHs O BKIIOUYEHHH YHUKaJBHOTO MOKyMeHTa B [ocynapcTBEHHBIH
peecTp YHUKAJIBHBIX JOKyMEHTOB ApxuBHOro ¢ouma Poccmiickoit deneparuu. Jlannbie
NPEIJIOKEHUS TOJDKHBI OBITH MpeacTaBieHsl B Pocapxus 10 1 ceHTA0ps TeKyiero rojaa.

[lopsnox  mpencraBieHHsT  NPEAJIOKEHHUH O  BKJIIOYEHWH  JOKYMEHTOB B
T'ocynapcTBeHHBIN peecTp Ha OyMakHOM HocHTene onpezaensercs [lonoxenneM o BeIeHUH
locynapcTBeHHOTO peecTpa YHHKaJIbHBIX JTOKYMEHTOB ApxuBHOro ¢onHga Poccuiickoii
®depnepanuu.

[Ipennoxenust mpeacrapistoTcss B PocapxiB 0THOBpEMEHHO B IBYX HJIEHTHYHBIX IO
cojepkanuio popmax: B OyMakHOW - B BHJIE 3allOJHEHHBIX B JBYX JK3EMIUISPaxX JIUCTOB
ydyeTa M OIMCaHWs YHUKAJIbHBIX JIOKYMEHTOB, C HE MEHEE uYeM JABYMS SKCIEPTHBIMU
3aKJIFOYECHUSIMHU BHEITHUX DKCIIEPTOB; B JIEKTPOHHOM - B BUJIE 3aII0JIHEHHBIX JINCTOB y4eTa H
OIMCaHMs YHUKAJIBHBIX JOKYMEHTOB, CO3MAHHBIX C MOMOINBI0 MH()OPMAIIMOHHON CHCTEMBI
(MC) "T'ocynapcTBeHHBIH peecTp YHUKAIBHBIX TOKYMEHTOB ApxuBHoro ¢onaa Poccuiickoit
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®enepanmn”. IlpeayioxkeHue o BKIOYEHUN JOKYMEHTOB B ['0Cy1apCTBEHHBIN peecTp MOXKET
ObITh mpenctaBieno HemocpenctBeHHo B MC "['ocymapcTBeHHBIN peecTp YHHMKaIbHBIX
mokymeHToB ApxuBHOro (ouma Poccuiickoit ®deneparuu” depe3 NHYHBINA KaOWHET; C
MIOMOIIBIO TEKCTOBOTO PENAKTOpa, JJIEKTPOHHBIX KONHWM YHUKAIbHBIX JOKYMEHTOB W
3NEKTPOHHBIX KONHMM SKCHEpTHBIX 3akiatodeHuid. I[Ipm HecooTBETCTBHM 3amucedl Ha
OyMa’)KHOM HOCHUTEJIE 3alMCSAM Ha 3JIEKTPOHHOM HOCHTENE IMPUOPUTET MMEIOT 3allUCH Ha
OyMaXHOM HOCHTEIE.

TpeboBaHus K MOPSAKY MPEACTABICHUS MPEAJIOKECHUI O BKIIOUYCHHU JOKYMEHTOB B
HC "T'ocynapcTBeHHBIH peecTp YHHKaTbHBIX TOKYMEHTOB ApxuBHOro ¢onaa Poccuiickoit

denepanun” YCTaHaBIMBAIOTCS PermamenTom nHpOpMAITHOHHON CHCTEMBI
"T'ocymapcTBEHHBI pPeecTp YHUKaJIbHBIX JOKYMEHTOB ApxuBHOro ¢onaa Poccuiickoit
Oenepanun".

HNudopmarus o paccmorpernu 1IDIIK mpm PocapxuBe mnpemnokeHHN apXWUBOB H
OpUIMATFHONW PEruCTpaliy YHHUKAIBHOTO JOKYMEHTa B ['0CymapCTBEHHOM peecTpe WIH O
HE BKIIOYCHWU JIOKyMeHTa B [OCyZapcTBeHHBIH peecTp AODKHA OBITH y4YT€HAa BO
BCIIOMOTaTeJIbHOM YYETHOM JOKYMEHTE MTPOU3BOILHON (DOPMBI.

B mmcrax ydera m ommcanums yHuKanmpHOro nokymeHta (Popma N 35) cmemyer
OTMEYaTh CBEJIEHHs, TMONYYCHHBIE B pe3yiabTaTe HAYYHOTO W3YYCHUS YHUKAIBHOTO
JOKYMEHTa, a Takke MHPOPMAaIHI0 O MPOBEICHUU €ro pecTaBpaluu. M3MeHeHUus B JTUCT
ydeTa W OINHCAaHUS YHUKAIBLHOTO JTIOKYMEHTa BHOCATCS HAa OCHOBAaHMH aKTOB O BHECEHHH
W3MEHEHWI W [IOTIONIHEHWH B JINCT Yy4Ye€Ta H OINHCAaHUS YHHUKAIBHOTO JOKYMEHTA,
COCTaBIISIEMBIX B apxWBe B IPOU3BOJILHON (opMme M mpeacraBiseMblx B PocapxuB Ha
OyMaXHOM HOCHTEIE.

[lopsimox BemeHHs TOCYNapCTBEHHBIX PEECTPOB YHUKAIBHBIX JIOKYMEHTOB CYOBEKTOB
Poccuiickoit ®enepanuu OnpenenseTcs COOTBETCTBYIOIUMU YIIOJTHOMOYEHHBIMUA OpraHaMu
WCTIOJIHUTENILHON BIACTH B cepe apXMBHOTO Jiena Ha ocHOBaHWU [lojokeHus o BeleHHUU
l'ocymapcTBeHHOTO peecTpa YHHKAIBHBIX TOKYMEHTOB ApxmBHOTO (oHma Poccuiickoii
Oenepanyiv, a TaKKe YTBEPXKIECHHBIX DPETHOHAJBHBIX ITOJIOKEHHH WM PETIaMEHTOB O
BE€JICHUH PETHOHAIILHBIX PEECTPOB YHUKAIBHBIX JOKYMEHTOB.

28.2. Ocob0 IeHHBIE JTOKYMEHTHI YYUTHIBAIOTCS OTAEIHHO OT JPYTUX IOKYMEHTOB
ApxuBHoro ¢onma Poccuiickoii ®eneparun B cruckax (GOHIOB, coaepkamux 0co0o
nennble JokyMeHThl (Dopma N 50), B onmcsix oco6o nennsix jaen (GPopma N 40) u peectpax
omrcelt 0co00 MEHHBIX Jien, okyMeHToB (Dopma N 48).

CymMapHBIii yaeT BceX (OHIOB, CONEPKaInX 0c000 IIEHHBIE JOKYMEHTHI, BEJIETCS 110
CIHCcKy (QOHIOB, COJEpKalIUX 0cO0O IIEHHBIE JOKYMEHTHl. B Hero BHOcCSATCS Bce (OHJBL,
0o0beTMHEHHBIE apXWBHBIC (OHJBI U KOJUIEKIUHM, B KOTOPBIX BBISBICHBI OCO0O ICHHBIC
MIOKyMeHTBI. K HoMepaM TakuxX apXUBHBIX (DOH/IOB, KOJUIEKIIUH, OTIMCEH e, TOKYMEHTOB B
YYETHBIX TOKyMeHTax noOasisieTcst ormetka "OIl". JlanHast oTMeTKa HE BXOJAUT B apXUBHEIN
mmdp eAUMHUI] XpaHEHUs (SAMHUIL yUeTa), TAK KaK SBJISIETCS CITy>)KeOHOH.

Onuchk 0co00 MEHHBIX JEN COCTABISIETCS HA OCHOBE OMHCEH, B KOTOPBIX COAEPIKATCS
3aroJIoBKA 0c000 IIEHHBIX JIeJl, IOKYMEHTOB C COXPaHEHHEM 32 HHMH TPEKHHX YUYETHBIX
HoMepoB. [Ipum 3TomM B ommcax jen, JNokyMeHToB B Tpade "l[lpumeuanus" HanpoTHB
3aroJIoOBKOB 0C000 IEHHBIX JIe]1, JOKYMEHTOB IpocTaBisiercs: ormeTka "OLL".

PexomeHayeTcs cOCTaBisATh OJHY ONUCH Ha 0cO0O0 LEHHBIE NOKYMEHTHI ()OHIA BHE
3aBHCUMOCTH OT KOJIMYECTBA OITUCEH B HEM.

B ciyuae Hanmuumst B GOHZE OMUCH, B KOTOPOH 3arojIoBKOB 0CO0O0 IIEHHBIX Jien Ooliee
MOJIOBUHBI, JOIYCKAeTCs W3rOTaBIMBaTh KOMWIO JTOH OIMCH, YKa3blBaTh B KOHIIE
KOJINUECTBO 0CcO00 LIEHHBIX €IWHMIl XpaHEHHs (€IWHMIl y4eTa), U HCIIOJIb30BaTh JAHHYIO
KOITHIO Ha MpaBax OMHUCH 0c000 IEHHBIX JIE.

CucrtemaTtn3zanusi 0co00 LEHHBIX €IMHUL XpaHEHUs (E€IWHHI y4yeTa) B OMHUCH 0c000
LEHHBIX JIeNl BEJEeTCsA B MOPsIKE HOMEPOB OMHUCEH, a BHYTPH KaKIOW OMHCH - B MOPSIKE
BO3paCTaHUs HOMEPOB €JMHUIl XpaHeHus (eJUHHUI] ydeTa) JanHoro GoHga. B ommck ocobo
[EHHBIX JIeT BHOCATCS: HOMEp (OHJa, HOMEp apXWBHON ONKCH, HOMEP EAMHUIIBI XpaHeHHUS
(enuHMLIBI y4eTa), 3aroJOBOK, KpalHUE HaTbl JOKYMEHTOB, KOJHYECTBO JIUCTOB B e,
CBEIICHUS O HOMEPE CIMHHUITBI yueTa (eIMHUIIBI XpaHeHHUs CTpaxoBoro GpoHma).

Ecnmu B douae oOHapykeHBI 0CO00 IICHHBIC Jeia, JTOKYMEHTBI, 0c00as LIEHHOCThb
KOTOPbIX HE OTpaXCHAa B 3arojlOBKE, 3aroJIOBKM YTOUYHSIOTCS JHOO COCTaBISIIOTCA



64

aHHOTaUWU. B aHHOTAIMK TOJKHBI OBITH OTPa)KEHB! KPUTEPHUU LIEHHOCTH, B COOTBETCTBHU C
KOTOPBIMH JJOKYMEHT, TPyIIia JOKYMEHTOB HJIU /IO B 1IeJIOM OTHECEHBI K KATEropuu 0co00
LICHHBIX. B KOHIIE aHHOTAIMK yKa3bIBAIOTCSI HOMEPA JINCTOB 0CO00 LIEHHBIX JJOKYMEHTOB.

B wuroroBoil 3ammcu ykaspiBaeTrcs oOIIee KOJMYECTBO 0CO00 ILEHHBIX EIMHUL]
XpaHeHus1 (€OMHUI] ydeTa), BKIIOYEHHBIX B ONHCh. ECIM CKOMUpPOBAaHBI BCE EIMHHUIIBI
XpaHeHusl (€AMHUIIBI y4yeTa) 10 AAHHOW OIMCH PEKOMEHIYETCSl BHECTH 3TH CBEICHUS B
UTOTOBYIO 3aIIHCh.

K ommcu 0cobo LEHHBIX e COCTaBIseTCS TUTYJIBHBIM JIMCT W oriaBieHue. Ecmu
onuch 0co00 IEHHBIX [IeNl COCTaBI€Ha Ha OCHOBE HECKOJNBKHUX omucedl ¢oHaa, TO
PEKOMEHIIyeTCsl COCTaBHTh KpaTKOe IPEANCIOBHE, TIZ€ XapakTepU3yeTcs COCTaB
BBISIBJICHHBIX 0CO0O LEHHBIX JOKYMEHTOB, OCHOBHBIE KpPUTEpHHM WX BbIABIeHUs. [lpu
HEOOXOUMOCTH COCTABIISIETCS] CIIMCOK COKPAILICHHH.

PexomeHnyeTcss UMETh TPU 3K3EMIUISIpa OMUCEH, MEPBBIM K3 KOTOPBIX XPAHUTCSA B
noapasaeneHun (y pabOTHHKA), OCYIIECTBISIOIIETO I'OCYAAPCTBEHHBIH y4YeT AOKYMEHTOB
apxuBa; BTOPOW IepeaaeTcsi BMECTE CO CTPaxOBBIM (OHIOM Ha CIE[HaJbHOE XpaHEHHE;
TPETHUl SK3EMIUISIP - B XpaHHUJIMIIE, TJIe HAXOAATCS 0c000 LIEHHBIE Jelia, TOKYMEHTHI.

Onucu 0co0O0 IEHHBIX JeNl YYHUTBIBAIOTCS B PEECTpe OmHced 0co00 LIEHHBIX e,
JIOKYMEHTOB.

Kaxxmoil omucu mpucBauBaeTcsi MOPSIKOBBI HOMEp, YKa3bIBarOTCS HOMep (oHAa U
HOMEp OIIMCH, HAa3BaHUE ONMCH, KOJMYECTBO COUHML XPaHCHMs, KpallHWe IaTel U
KOJINYECTBO OK3eMIusipoB. K peectpy omuceii 0co00 LEHHBIX [iesl, JOKYMEHTOB
COCTaBIISIETCS HWTOTOBasl 3allUCh, KOTOpas TMPOBEPSETCSl E€XKErOJHO MPH COCTaBICHHU
[acropTa apxusa.

CBeneHUs! O KOJIMYECTBE O0COOO IICHHBIX JIeJI BHOCATCS B IACHOPT apXUBa €XKETOHO.
Y4et 0co00 1ieHHBIX JOKyMeHTOB BeeTcs U B [1K "ApxuBHbiit Gona".

Ecmu pykoBoauTenem apxuBa OyAeT NPUHITO pelIeHHE 00 HCKIIOUYEHHH 4YacTh
JOKYMEHTOB U3 KaTeropum oco00 LEHHbIX, B YYETHbIE JOKYMEHTBl BHOCSTCS
COOTBETCTBYIOIINE H3MEHEHHSI.

XXIX. OcobeHHOCTH yyeTa ayIMOBH3YaJbHBIX JOKYMEHTOB

29.1. Yyer ayquoBU3yaJbHbBIX JOKYMEHTOB OCYLIECTBIISIETCSI B OMMCAX CIETYIOLINX
BUJIOB: OMUCHh KUHOAOKyMeHTOB (Dopma N 39); omuck ¢oromokymentoB (Dopma N 46);
omuck otoanmsb6omoB (Popma N 45); onuck HOHOTOKYMEHTOB MarHUTHOM 3amnucu (Popma
N 44); onuch GOHOTOKYMEHTOB TpaMModoHHO#M 3amucu (rpamiuiactuok) (Popma N 43);
onmch BujeookyMeHToB (Dopma N 37).

Ecnu onuck npeacTapiisieT co0OM KpaTKUi peecTp eIUHMII XPaHCHUs (€AMHHUIL yueTa),
JIOTIOJTHUTENIEHO BEJIETCS KHUTA y4eTa ONUCAHUH, T IPUBOIUTCS TOAPOOHAs aHHOTAIUS K
ayJMOBU3yalbHBIM JOKYMEHTAM.

Taxoke BeIyTCs: JIMCT y4eTa ayJHOBU3yalbHBIX (KWHO-, OTO-, BHJEO-) JTOKYMEHTOB
(®opma N 33); et ydera ayauoBu3yaibHbIX (poHO) nokymentoB (Dopma N 34) - mpu ux
He(OHAOBOW OpraHM3aluM; JeJ0 CIAaTYMKa JOKYMEHTOB (BMecTo jena (oHAa mpu
He(QOHAOBOW OpraHU3aluy ayJMOBU3YaJIbHBIX JOKYMEHTOB).

Homepa eaununl XxpaHEHHS C TEKCTOBOM CONMPOBOJUTENIBHOM JIOKYMEHTaluen K
ayJMOBU3yalbHBIM  JIOKYMEHTaM  JIOJDKHBI ~ COOTBETCTBOBATh  yUYETHBIM  HOMEpaM
ayJMOBU3yaJbHBIX TOKYMEHTOB.

29.2. KonuyectBo (oTOOTHEUATKOB B (HOTOATHOOME M €IMHHUI] XPaHEHHUS B COCTaBE
€IMHUIIBI yYeTa ayJHOBH3YAIbHBIX JJOKYMEHTOB YYHTHIBACTCSI Ha OCHOBE WX HyMEpaluu W
¢uxcupyercs: (HOTOOTIEYaTKOB B (POTOATEOOME - BO BHYTpPEeHHEH omucu ¢oroanpOomMa, a
TaKXe B COOTBETCTBYIoLIeH rpade ommcu ¢ortoansooma (Popma N 14); eaunun xpaHeHHs
JPYTUX ayJHOBU3YAIBHBIX JIOKYMEHTOB - B COOTBETCTBYIONIHMX rpadax uX OMUCEH.

[Ipu yyere enuHHUI XpaHEHUs] B COCTaBE EIUHHUIBI y4eTa ayAHOBH3YaJbHBIX
JOKYMEHTOB: €MHHUIIbI XPaHEHHUS KHHO- M BUJCOA0KYMEHTOB PACIIONaraloTcs 1Mo 3JIeMeHTaM
KOMILJIEKTa, BHYTPH KOTOPOTO HYMEPYIOTCSl IO TOPSAKY HOMEPOB dYacTed;  eIMHHUIIBI
XpaHeHus1 JuadUIbEMOB PacIIONararoTCs 10 TOPSIKY HOMEPOB PYJIOHOB; €JIMHUIIBI XPAHEHHUS
(hOHOJIOKYMEHTOB PAacIoararoTcs B MOPAAKE MPOU3BOICTBEHHBIX HOMEPOB.

TekcToBast ~ coOmpoOBOOUTENbHAs  JIOKYMEHTALMsl ~ OTpaXkaeTcsi B OIHUCAX
ayJUOBU3YyalbHBIX JTOKYMEHTOB (32 HCKIIOYEHHEM (POHOZOKYMEHTOB) B COOTBETCBYIOIUX

rpagax.
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XXX. OcodeHHOCTH Y4eTa 3JIeKTPOHHBIX JOKYMEHTOB

30.1. DneKTpOHHBIC jeNa, JOKYMEHTBl YYHMTHIBAIOTCS B OIHUCAX AJICKTPOHHBIX JE,
nmokymeHToB (IIpunoxxenne N 7 x IIpaBumam). [Ipn 5TOM OCHOBHO# U paboUmMil AK3EMILISIPHI
YYUTBHIBAIOTCS B OTIHMCSAX TIOJ OAHUM MOPSAIKOBEIM HOMEPOM.

B onmcu BMecTo KojMyecTBa JIMCTOB Jefia yKasbiBaeTcsi oObeM nena B Mb ¢
TOYHOCTBIO JIO IBYX 3HAKOB ITOCIIE 3aIIATOM.

[Ipu mepeBosie KOMMYECTBEHHBIX TOKa3aTelell B MerabalThl HCIIONB3YyeTCS CXema,
MIPUBEIICHHAS HIKE.

Hopsiiok cie10BaHus eTUHUI H3MepeHus 00beMa (110 BO3PACTAHUIO)

1 GaliT =8 out

1 Kb (1 xunobaiiT) = 1024 Gaiit

1 Mb (1 merabaiir) = 1024 xunobaiT
1 I'b (1 rurabaiir) = 1024 merabaiT
1 TB (1 tepabaiir) = 1024 rurabaiit
1 IIb (1 merabaiiT) = 1024 Tepabaiit
U JIp.

KonBepTupoBanue B MeradaiiTel eAuHul MHGOpMALINH:

BaiiThl, KH100aKTHI:

O6beM B Oaiftax HeoOxonuMo paznenutb Ha 1048576 (wmm nBaxkaet Ha 1024). O6bem
B KHJ100aiiTax HeoOxomuMo pa3aenuTh Ha 1024 (ogHOKpaTHOE JENIeHNE).

I'mra6aiiTel, TepadaiThl, meTa0ANTDHI:

O6wem B rurabaiitax ymHoxkaercss Ha 1024. OO0beM B TepabaiiTax yMHOXaeTcsi Ha
1048576 (wnmmu nmBaxkapl ymHOXaeTcs Ha 1024). O0bem B merabaiTax yMHOXKaeTcsi Ha
1073741824 (wnm Tpwx el ymMHOXKaeTcs Ha 1024).

K xaxmaoMy a/IeKTpOHHOMY eIy COCTaBISI€TCSl PEeCTp JOKYMEHTOB 3JIEKTPOHHOTO
Jlena, TA€ YKa3plBalOTCS: HOMEp MO TIOPSAKY, HOMep [iela, Jara JOKYMEHTa,
PETHUCTPAlMOHHBIN HOMEp JIOKYMEHTa, HaMEHOBaHHEe JOKyMeHTa, o0beM (B MbB). B memsax
y1oOCTBa MCIOJIB30BAHUS PEeCcTp JTOKYMEHTOB IIeJIECO00pa3HO COCTABIISATh B DIIEKTPOHHOM
BUJIE U 3aBEPSTh JIEKTPOHHOI MOMAIMMUCHIO JIUIA, OTBETCTBEHHOTO 3a yueT. [Ipu orcyTcTBUM
3aBepAIONIEH AJIEKTPOHHOW TIOJAIHCH COCTABISIETCS  YAOCTOBEPSIONIMHA JIUCT, Kyja
BKJTFOYAIOTCSl JaHHBIC peecTpa (KOHTPOJIbHAS CymMMa M O0BEM). YIOCTOBEPSIOIINN JUCT
odopmIsiercss B OyMaXXHOM BUjIE, MOJIUCHIBAETCS COCTABUTEIEM M YTBEPIKIACTCS JUIIOM,
OTBETCTBEHHBIM 32 yYeT.

K xkaxmoMy [OKyMEHTy pEKOMEHIyeTCs COCTaBISATH peecTp (QaiiyioB, THe
YKa3bIBAIOTCS: JAaThl M BpPEMsl MX IOCIEIHEro HM3MeHeHHs, o0beM B OailTax, (opmarsl
¢aiinos. IlodainoBeiii yueT BemeTCS TONBKO B 3JEKTPOHHOM BHJE, C NPUMEHEHHEM
IPOrpaMM M CEPBHUCOB aBTOMAaTHUYECKOT'O COCTABJICHHUS CIIMCKOB (aiijIoB M ONpeesieHHs UX
¢dhopmaToB.

[Ipu oTcyTCTBUM JIEKTPOHHON MOJNHKCH B peectpe (aitiioB TOKyMEHTa AJIEKTPOHHOTO
JieNia peKOMEHYETCsl COCTABIIATh YIOCTOBEPAIOIINH JIUCT C YKA3aHUEM KOHTPOJIBHON CYMMBI
(Xenr-cyMMbl) ¥ anropuTMa pacyera KOHTPOJIbHOW cyMMmbl (aiinma. KoHTpoJbHBIE CYMMBI
(xem-cymMMbl), TIOJNIy9€HHBIE B pe3yiabTare TMpUMEHEHus K (ailimaM 3IeKTPOHHBIX
JOKYMEHTOB  XeII-QYHKIHWH, SBISIIOTCA WX  YHUKQJIbHBIMH  HIEHTU(HUKATOPaMHU,
MOATBEPKIAAIOIIMMU ~ AyTEHTUYHOCTb U LEJIOCTHOCTh  DJIEKTPOHHBIX  JIOKYMEHTOB.
Y 1ocTOBEpSIOMNNA JTHCT 0POPMIISIETCS B OyMaKHOM BHUJIE, MTOAMKCHIBACTCS COCTABUTEIIEM U
YTBEPAKAAETCS JIULIOM, OTBETCTBEHHBIM 32 yUET.

U3meHeHus B peecTpbl JAOKYMEHTOB M (hailJIoB 3JIEKTPOHHOTO Jeia BHOCSATCA NPH
KOHBEPTAllMH, MWIPAllMU DJEKTPOHHBIX TOKYMEHTOB W TPOBEACHHHA aAHTHBHPYCHBIX
MEpOTPHUITHH, B pe3ylbTare KOTOPBIX MPOUCXOJSIT W3MEHEHUS Xell-CyMM, o0beMma,
¢dopmara, naTel ¥ BpEMEHH ITOCIIEAHETO N3MEHEHHUS SJIEKTPOHHBIX JOKYMEHTOB.
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Bce neiictBus, CBA3aHHBIE C MEPE3aNNUChiO, MUTpAIel, KOHBEPTALUEN 3IEKTPOHHBIX
JTOKYMEHTOB HE00XOTUMO OTpaxkaThb B aKTaX/MPOTOKOJIaX. B aKTe
KOHBEpTallMu/MUTpauu/epe3anucu (M Jpyrux omepanuii ¢ ¢aimamu) ciemayeT yKaszarb
OCHOBaHHWE [UIsI COOTBETCTBYIOIIEH omeparuu ¢ QaitoMm. B Tabnmie akrta merxecooOpa3HO
oTpa3uth: N 3amuicd Mo MOpSAKY, N Jena, KOJM4ecTBO (aiyoB (eciu BBIOOPOYHO), BHI
omeparmu, ocodsle oTMeTku B rpade "llpumedanne”. B uroroBoi 3ammcu K aKkTy WIH B
Ka4yecTBe IPUIOKEHHS HPUBOJUTCS peectp ¢aiinos, HOJJIEKAIINX
KOHBEpTAaLWU/MHUTpaluy/niepe3anucd  (MokeT OBITH  OTCBUIKA K  peecTpy  (aiinos,
NPUWIOKEHHOMY K ONHCH), a TaKKe PEecTp INONyYeHHBIX (ailyioB. AKT TOAMUCHIBAECTCS
JIMLIOM, OCYILECTBHMBILIMM OIIEPALIMIO U IPOBEPUBLINM KauyeCTBO pabOT. AKT yTBEpXkKAAeTCs
PYKOBOAMTENEM apXHUBa.

B akrte mpuema-niepenaun B rpade "HasBanue, HOMep omucu" Ui 3JICKTPOHHBIX
JOKYMEHTOB MO’KET OBITh YKa3aH BHJ NPUHUMAEMbIX JIEKTPOHHBIX JOKYMEHTOB (0a3bl
JAHHBIX, OI(POBAHHBIE TOKYMEHTHI), B Tpade "[Iprumeuanns” - KOTUIECTBO HOCUTENEH H
uX 00beM.

Bce n3MeneHus B yueTHble JOKYMEHTBI BHOCSITCS HA OCHOBAaHUH aKTOB.

Yuer HocuTened 3JIEKTPOHHBIX JOKYMEHTOB BEIETCS B KHUIE Yydye€Ta HOCUTEIEH
ANIEKTPOHHBIX JOKyMeHTOB. KHura Bepercss Ha OyMa)XHOM HOCUTEIE W/WIH B 3JIEKTPOHHOM
Buze. B Hee BHocATCS cBeneHUsI O QuU3HYECKH OOOCOOJIEHHBIX HOCHUTENSIX AJIEKTPOHHBIX
JOKYMEHTOB U 3allCaHHbIX Ha HUX COIUHULAX XPAHCHHS.

B apxuBe MOryT BeCTHCh BCIIOMOTATeIbHbIE YIETHBIE (POPMBI 11O yUETY 3JICKTPOHHBIX
nokymeHnToB. Hampumep: crimcok (GoHIOB, cofepiKaliiX 3JIEKTPOHHBIE TOKYMEHTHI, pEecTp
0a3 JaHHBIX, yIOCTOBEPSIIOIIUH JHUCT 3JICKTPOHHOTO JIeN1a U Ap.

ApPXUBHBIM MIH(P NEKTPOHHBIX €T, JOKYMEHTOB, XPaHILIMXCS B MHPOPMALUOHHON
CHCTEME apXHBa, BKIIOYAETCS B COCTaB UX METaJaHHbIX.

30.2. OnucH 3NEKTPOHHBIX JIe], IOKYMEHTOB YYUTBIBAIOTCSI B OOIIIEM peecTpe OMuceit
Jies, TOKYMEHTOB COINIacHO NMyHKTY 23.2 IIpaBui.

XXXI. Yuer konuii apXuBHBIX JOKYMEHTOB Ha NMPaBaxX NOJJMHHUKOB

31.1. Konuu apXMBHBIX JOKYMEHTOB Ha IpaBaxX MOUIMHHUKOB B COOTBETCTBHM C
3aKOHOAATENhCTBOM Poccuiickoit Dexeparim BKIIIOYAIOTCS B cocTaB ApxuBHOro (oHma
Poccuiickoii @enepauuu. ApXUB BEIET Y4YeT KONUN apXHUBHBIX JOKYMEHTOB Ha MpaBax
MOJJIMHHUKOB. KoOmusMU apXWMBHBIX JOKYMEHTOB Ha TMpaBax MOJIJIMHHHUKOB SBIISIOTCA:
MHUKPOGUIBMBI (MUKPO(HILIN) apXUBHBIX IOKYMEHTOB, M3TOTOBJICHHBIE M OQOPMIICHHBIC
¢dbong000pazoBareneM; KOMN apXUBHBIX JOKYMEHTOB, ITOJTMHHUKH KOTOPBIX YTPAadeHbl WIN
HaXOJISITCSI B COOCTBEHHOCTH HOPUAMYECKUX WM (DU3NYECKUX JIMI, KOMHW apXHUBHBIX
nokymeHnToB, mnepemenieHHbix B CCCP B pesynprate Brtopoit MwupoBoif BOWHBI H
HaxoIuBIIMXCS Ha Tepputopun Poccuiickoit @Penepanuy, MNOAJIMHHUKK —KOTOPBIX
BO3BpAIllEHbl B CTPaHbl UX NMPOUCXOXAEHUSA. KOomusMyu apXWBHBIX JOKYMEHTOB SIBISIOTCS
MUKPOOUIBMBI  (MHKpOGMUINHN), OyMakHble HOCUTEIH, ayJUOBU3yaJbHbIC JOKYMEHTHI.
Konuun apxXuBHBIX TOKYMEHTOB Ha NpaBax IOJUIMHHUKOB, W3TOTOBJIECHHBIE HAa OyMasKHOU
OCHOBE, a TaKKe KONHMHM ayJUOBU3yaJbHBIX JOKYMEHTOB (DOpPMHUPYIOTCS B EIUHHUIBI
XpaHeHUs (EIUHHIIBI YIeTa).

31.2. Konnu apXWBHBIX JOKYMEHTOB Ha MpaBax IMOUIMHHUKOB, IEPEIaHHBIE B apXUB
¢dongo00pazoBareneM, YUUTHIBAIOTCS B cocTaBe ero (hoHaa 1o otaensHoi omucu. Kaxnas
eMHNIIA XpaHEeHWs (EJUMHMIA YYeTa) YYHUTHIBACTCA IO OIUCH [eN, TOKYMEHTOB IIOJ
CaMOCTOSITETTFHBIM HOMEpOM. B omucy HampoOTHB 3aroyioBKa €IWHUIIBI XPaHEHUs (€IHHUIIBI
yueta) B rpade "KonnyectBo aucToB" uepes ApoOb yKa3bIBaeTCs TaKKe KOJIUYECTBO KaJpOB,
OTCHATBIX C €UHUIIBI XPAHEHUS.

Komum apxuwBHBIX [TOKyMEHTOB Ha TMpaBax IOAJMHHUKOB, HW3TOTOBIECHHBIE C
NO/UIMHHBIX JOKYMEHTOB, KOTOpBIE YTpayeHbl MWJIM HAXOAATCS B COOCTBEHHOCTH
IOPUIMYECKUX WIM (U3NUECKUX JIMI, a TakXKe KOMUHM TIepeMEelIeHHbIX JOKyMEHTOB,
MOJUIMHHUKH KOTOPBIX BO3BpAIllEHbl B CTPaHBl WX IPOUCXOXKACHUS, (OPMHUPYIOTCS B
apxuBHBIe Koyuteknuu. Kosutekiuu yauTsiBaroTcsi B crimicke ¢oumoB ([Ipmrokenne N 5 k
[IpaBunam) B cooTBeTCTBHHM ¢ myHKTaMu 23.2, 26.2 IpaBui. Konnn apXuBHBIX JOKYMEHTOB
Ha [IpaBax MOJUIMHHUKOB YYUTHIBAIOTCS 110 OTIEIBHON OIUCH J€JI, JOKYMEHTOB 10 aHaJIOTHU
C MOAJIMHHBIMU aPXUBHBIMU JJOKYMEHTaMH Ha COOTBETCTBYIOIIUX HOCUTEIISX.

31.3. 3a equHUIly XpaHEHHUS KOMUN apXUBHBIX JOKYMEHTOB Ha MpaBax MOIMHHUKOB,


consultantplus://offline/ref=D1E3E9572042C3E2A8CDE95BBD9094F6BD9D15C5E7A682475B1EB67D89A0B9ABBB802CF2498CE479ABB2E8602ACF08AA91532CFA33548D3F2CQ4M
consultantplus://offline/ref=D1E3E9572042C3E2A8CDE95BBD9094F6BD9D15C5E7A682475B1EB67D89A0B9ABBB802CF2498CE578AAB2E8602ACF08AA91532CFA33548D3F2CQ4M
consultantplus://offline/ref=D1E3E9572042C3E2A8CDE95BBD9094F6BD9D15C5E7A682475B1EB67D89A0B9ABBB802CF2498DE078A8B2E8602ACF08AA91532CFA33548D3F2CQ4M
consultantplus://offline/ref=D1E3E9572042C3E2A8CDE95BBD9094F6BD9D15C5E7A682475B1EB67D89A0B9ABBB802CF2498CE479ABB2E8602ACF08AA91532CFA33548D3F2CQ4M
consultantplus://offline/ref=D1E3E9572042C3E2A8CDE95BBD9094F6BD9D15C5E7A682475B1EB67D89A0B9ABBB802CF2498CE47DAAB2E8602ACF08AA91532CFA33548D3F2CQ4M

67

M3TOTOBJICHHBIX B BHUJAE MHUKPOKONHH, NMPHUHUMAeTCs (HU3NYeCKH OOOCOOJCHHBIH pYJIOH
MUKpOGUIbMa WIH KOMIUIEKC MHUKPO(QUII HE3aBHCUMO OT KOJIMYECTBA OTCHATHIX HAa HEM
€AMHUI] XPAaHEHHsI ¥ JOKyMEHTOB. B NTOroBO# 3amucy K OnKcH Jell, JOKyMEHTOB, Hapsay
KOJINYECTBOM €IMHHUI] XPAHEHHUS MHUKPOKOIMH, YKa3bIBa€TCS CyMMAapHOE€ KOJIWYECTBO
COCTABIISIIOIINX UX KaIpOB.

XXXII. Yder ctpaxoBoro ¢gonaa u (poHAA MOJIb30BAHUS

32.1. CrpaxoBble KOMUH M Komwmu (POHAA TONB30BaHWS HA YHHKAJIBHBIE U 0CO00
LCHHbIE €OUHULBI XPAaHEHUS YYUTHIBAIOTCS B CIUHMLAX XPaHCHHS M EJUHUIAX ydera.
Komnn noxkymMeHTOB Ha OyMaXXHBIX HOCHUTEISIX M (OTOIOKYMEHTOB JOMOJHHUTEIHHO
YUUTHIBAIOTCA B KaJpax, KOUU KHHOAOKYMEHTOB - B METPax, KOMUHU (OHOAOKYMEHTOB - IO
BpPEMEHHM 3BYYaHHs, KOIMH BUACOJOKYMEHTOB - IO BpPEeMEHH 3amucu. V3roTOBJICHHBIC C
apXMBHBIX JIOKYMEHTOB CTpPaxoBble KOIHMU YHHMKAJbHBIX TOKYMEHTOB M 0CO00 LIEHHBIX
JOKYMEHTOB M KONHMU (OHAA IIOJH30BAHUS YUUTHIBAIOTCS Pa3leNbHO.YUeT KOIUi
CTpaxoBOro (poHIa BeAeTCs B CIEAYIOIIUX OOS3aTEIbHBIX YYETHBIX IOKYMEHTaX apxuBa
(mynkT 23.3 TIpaBui): KHUATE y4yeTa HMOCTYIUICHHI CTpaxoBoro (oHAa U (OHIA TOJIb30BAHHS
Ha MHUKpodumax (c pa3felbHBIM yKa3aHHWEM IO rpadaM KOJIMYecTBAa KOMHH CTPaxoBOTO
¢donna n honma momp3oBanus; Popma N 30); KHUTE yUeTa MOCTYIUIEHUH CTpaxoBoro GoHa
u GOHAA MONB30BaHUS HA DPYJIOHHOM IUICHKE (C pa3felbHBIM YyKa3zaHHEM N0 Tpadam
KOJIMYECTBA Komui crpaxoBoro (onma u Qouaa monp3oBanus; Popma N 29); onwmcu
ctpaxoBoro ¢onaa Ha Mukpodumax (Gopma N 41); onmcu crpaxoBoro (GoHIa HA PYIOHHON
mwieake (Qopma N 42). K xHuram ydera mocTyluieHHH CTpaxoBoro QoHma u ¢doHma
TIOJIb30BaHUS €KEr0IHO COCTABIIAETCS UTOrOBasi 3aIluCh.

Omnuce crpaxoBoro (GoHza uMeeT rofoBble pasznensl. K romoBsIM pasgenaM, ToMam
OINKCH M K OIUCH CTPaxOBOro (JOHAA B LIEJIOM COCTABIISIETCS] UTOTOBasl 3allCh, B KOTOPOH
HApaCTAIOUIMM HMTOTOM YKAa3bIBACTCS KOJIMYECTBO CKOMHMPOBAHHBIX EIUHUIl XPAaHCHUS H
KOJINYECTBO M3TOTOBJICHHBIX Komui. HoBbIe NTOTOBBIE 3aMiCH K OMUCSIM CTPaxoBoro (oHma
COCTABJISIFOTCS [I0 MEPE U3TOTOBJICHHS M BKJIIOYEHHUS B OIIUCH HOBBIX CTPAXOBBIX KOIHH.

Omnwcu cTpaxoBoro (GoHIA COCTABIAIOTCS B TPEX K3eMIUIIpax. [lepBble SK3eMIUIPHI
MepeIaloTcsl BMECTE CO CTPaxOBBIMH KoMUsMH B L[eHTp XpaHeHus: cTpaxoBoro QoHaa Win
CHEUMAIBHOE APXMBOXPAHWIMIIE, PACHOJIOKEHHOE Ha TeppUTOpuHu cyOnekTa Poccuiickoit
Denepanun. Bropblie U TpeThH SK3eMIUIAPHI OMUCEN OCTAIOTCS B apXHUBE.

VYder cTpaxoBbIX KONHN W KOMUH (OHJA MMOJIb30BAHMUS BEIETCSI HA OCHOBAHUH 3aKa30B
Ha M3TOTOBJICHUE CTPAaXOBBIX KOMUI M KOMUI ()OHAA MOJIB30BaHUs, aKTOB IpUeMa-Tiepelaun
CTPaxOBBIX KOIMH Ha CleNUaJbHOE XpaHeHHe. B KHure yuyera mocTyIUIEHHH CTpPaxoBOTO
¢doHaa W PoHma MONB30BaHMS Ha MUKPOQUIIAX KAKIAOE MOCTYIJICHUE KOMHUH CTPaXxOBOTO
¢doHaa u Komuil (OHIA TIONB30BAaHMS YYUTHIBAETCS IOJI CAMOCTOSTENHFHBIM TMOPSIKOBBIM
HOoMepoM. KonndecTBeHHbIE TOKa3aTeIN TakKe BHOCITCS MO KAKIOMY apXUBHOMY (GOHIY U
OTIHCH €T, TOKYMEHTOB OTJIEIBHO.

32.2. Omnucu cTtpaxoBoro (GoHIa Ha MHUKPO(DHUIIAX COCTABJSAIOTCS Pa3jieibHO Ha
CTpaxoBbI€ KOIUH KaKIOTr0 apXUBHOIO (OHIA, OIHY WM HECKOJIBKO ero onuced. Eqununei
XpaHEeHHUs CTPaxoBoro GoHIa Ha MUKpO(HUIIax SBJsieTcs OTAeNbHAsS MUKpoduma. Exnnuneit
y4eTa CUYUTAIOTCS] OTCHSTHIE C OJJHOTO Jiejla OJIHA MJIM HECKOJIBbKO MUKPO(DUIIL, TOMEIIEHHBIX
B OJIMH KOHBEPT. YUYETHBIM HOMEpPOM EIHMHHUIIBI y4eTa SIBJSICTCS MOPSIKOBBIA HOMED
OTCHSITOTO Jena (M0 OMUCH CTpaxoBoro (oHIa Ha MUKpo(uInax). ApXUBHBIM MIH(pOM
SIBIISIETCS COOTBETCTBEHHO apXWMBHBIN MIH(P CKOMMUPOBAHHON €MHUIIBI XpaHEHUS (€ITHHUIIBI
yueta) ¢ jgobasienuem ormetku "CO" - mis crpaxoporo ¢ounga u "I[1" ("Tozurus"), "1"
(HAmazokonust) - mia GoHIA MONB30BAaHUA W HOPSIKOBOIO HOMEpa IO OIUCH CTPaxoBOTO
¢donaa Ha MuKpoduIax (yepe3 neduc).

32.3. Enununeit xpaHeHUs cTpaxoBoro (oHIAa Ha pPYJIOHHOW IUICHKE SBISAETCS
¢dusnuecku 000cO0NIEHHBIN PyTIOH MUKpO(UIbMa. ApXUBHBIM HIH(PPOM €AHMHULBI XpPaHEHUS
cTpaxoBoro (oHma sBJISETCS apXUBHBIM IIMPP CKONMUPOBAHHOW EIMHUIBI XPaHEHMS
(emuHuIEl yuera) ¢ jgodaBieHueM oTMeTkd "CO". ApXHBHBIM MUPPOM STUHHIIBI XPAHEHHS
GoHIa TONB30BaHUS SBIISIETCS ApPXWBHBIA MHUQP CKOMMPOBAHHON EAMHUIIBI XpaHEHUS
(enuHuLBL yueTa) ¢ nobasneHneM otMeTkH "@I1". B KHUTY yueTa HOCTYIUIEHHH CTPaxoBOTO
¢doHna n hoHIa MONB30BAaHMS HA PYJIOHHO IUICHKE B BAaJIOBOM HOpSAAKE (BHE 3aBUCHMOCTH
oT (OHIOBOW TNPHUHAUICKHOCTH JOKYMEHTOB) 3aHOCHTCS KakAas EJUHHUIA XpPaHCHUS
ctpaxoBoro ¢onna. Ilo kHHTE ydyeTa MOCTYIUIGHUH €IMHHULIAM XpaHEHHUS! CTPaxoBoro QGoHxa
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MIPUCBANBAIOTCS YUYETHBIE HOMEPA, KOTOPBIE SIBJIAIOTCA COCTABHOW YaCThIO MX APXHMBHBIX
mmpos. B onucu crpaxoBoro ¢oHga Ha PYJIOHHOH MJICHKE HyMepalys eAUHUL] XpaHCHHS
COOTBETCTBYET yYETHBIM HOMEPaM, IIPUCBOCHHBIM UM I10 KHUT'E€ Y4eTa MOCTYIUICHHUH.

32.4. EnuHWIB XpaHeH!s (UHHIBI ydeTa) CTpaxoBoro ¢poHaa 1 poHAA MOIb30BaHuUs
ayJMOBU3yalbHBIX JTOKYMEHTOB MWJCHTHUYHBI EAWHHUIAM XpaHeHHs (eIuHHLAM ydeTa)
ayquoOBU3yalbHBIX  AOKyMeHTOB. Homep eamHunmsl ydera crpaxoBoro  (¢onzaa
KHHOJOKYMEHTOB, (DOTOOKYMEHTOB, ()OHOJJOKYMEHTOB U BUICOAOKYMEHTOB IIEPEHOCUTCS B
ONMMCh W3 KHUTM ydera mnocTyluieHHHA. CTpaxoBble KOMMH KHHOJOKYMEHTOB U
(OTOIOKYMEHTOB YUHUTHIBAIOTCS HE3aBUCUMO OT BHJIa KWHOJOKYMEHTOB U (POTOZOKYMEHTOB
B OJHOW KHHUI'€ yueTa INOCTYIUIEHHM cTpaxoBoro (oHma u ¢oHAa MOJIb30BAHUS M ONHMCU
ctpaxoBoro ¢onma. CrpaxoBble Komud (HOHOAOKYMEHTOB Ha MAarHUTHOW JIEHTE U
TPaMOPUTMHAJIOB YYHUTHIBAIOTCA B pa3HBIX KHHUrax ydeTa MOCTYIUIEHMH M omnucax. B
UTOTOBBIX 3alMCAX KHUT y4yeTa MOCTYIUIEHUI cTpaxoBoro (oHaa u (oHIA MOJIB30BaHUS U
ommceld cTpaxoBoro (QoHAAa KHHOIOKYMEHTOB, (DOTOJOKYMEHTOB, (HOHOZOKYMEHTOB
JIOTIONIHUTENBHO MOJKET YKa3blBaTbCid KOJWYECTBO €IMHUI[ XPaHEHHS COOTBETCTBEHHO
MPOMEXYTOYHBIX MO3UTHBOB W KOHTPATHUIIOB; TIO3UTHBOB U TyOJIb-HeTaTHBOB; HedeTHBIX (I)
u derHoix (II) rpamopurmranoB. B WTOTOBBIX 3ammcsax K OIMCSAM CTPaxOBBIX KOTHN
KHHOJOKYMEHTOB, (DOTOJIOKYMEHTOB, (DOHOJOKYMEHTOB M BHJCOAOKYMEHTOB yKa3bIBACTCS
TaKke X 00beM B MeTpax, Kajapax, BpeMEHHU 3BydYaHHs, BPEMEHH 3amucu. B ommcax medn,
JOKYMEHTOB HAalpOTHUB 3arojlOBKa CKONMPOBAHHOM €AMHUILIBI XpaHEHUS (SOUHHULBI YUeTa) B
rpade "llpumedanus" mpoctaBisercs otmerka "C®". Ecnmum ckomupoBaHBI Bce Jena,
JIOKYMEHTBI, BKJIIOYEHHBIE B OMUCh, oTMeTka "C®" mpocraBiserca TOJIBKO HAa TUTYIHLHOM
JcTe U 00JI0KKE OIUCH e, JOKYMEHTOB.

32.5. CBeneHusl O CTPAXOBOM KOIHPOBAHUU OCOOO IEHHBIX JOKYMEHTOB BHOCSTCS B
onrcu 0cobo neHHbIX fen (Popma N 40) mo Mepe MpoBelieHHs UX CTPAXOBOT'O KOMPOBAHHS
¢ npocTtasieHrueM oTMeTku "CO".

XXXIII. Y4er 3;1ekTpoHHOT0 (hOHIA MOJIH30BAHUS

33.1. Eaununeii xpaneHus 3J1eKTpoHHOTO GoHAa nojibp3oBanus (1anee DPII) sisercs
3JIEKTPOHHAS KOMUS €AMHUIBI XpaHeHUs (€IUHHIIbI ydeTa) apXUBHBIX JTOKyMEHTOB. O0beM
OO®II moxer yuutsiBaThes 10 (aiiam u B Merabaiitax (MbB). Yuer xonuil 31eKTpoHHOTO
¢doHIa TNONB30BAHUS BEHETCS [0 KHHUIE YydeTa IMOCTYIUIGHHMH (OHOA TOIb30BaHUS B
NPOM3BOJIBHON popMe. B apxuBe MOryT OBITH pa3pabOTaHBl METOJUYECKHE PEKOMEH AN
10 CO3JIaHMI0 IU(POBBIX Komuil poHna mosb3oBanus. B onmcsx aen, JOKyMeHTOB B rpade
"[Ipumeuanust" HAITPOTUB 3aroJIOBKa CKOMTUPOBAHHOW €UHUIIBI XpaHeHUs (SIUHUIIB YIeTa)
npoctapisercs ormerka "O@II". Ecnu ckomupoBaHBI BCE €IUHUIIBI XPAaHEHUS (€IUHUIIBI
ydeTa), BKIIOUEHHBIE B OIUCH e, JOKYMEHTOB, COOTBETCTBYIOIIAs OTMETKA MPOCTaBIISETCS
TOJIKO Ha €€ TUTYJIBHOM JHcTe M 00soxkke. Komum snexTpoHHOro (hoHIA MONB30BaHUS
HEOOXOAMMO XpaHUTh B BHAE YINOPSIIOUYEHHOW CHCTEMbI BJIOXKEHHBIX  Tarok,
COOTBETCTBYIOIICH OpPraHU3alWy JOKYMEHTOB IO (OH/IaM, OMUCSIM U €AMHUIAM XPaHEHHUS
win vHOU (He (OHIOBOM) cucteMe opraHuzanuu. aiinbl MEKTPOHHBIX 00Pa30B JOJKHBI
MMETh HAMMEHOBAHUS, IIO3BOJSIOIINE OJHO3HAYHO MIACHTU(HUIHMPOBATH JTOKYMEHTBI.
Haunbonee menecooOpa3HbiM SBISCTCS BKIOYCHHE B HMMs  (ailyla apXUBHOrO MmIudpa
JIOKyMeHTa (HOMEPOB €JIMHUI] XPaHEHHUS M/UITH €MHUIL y4eTa).

Taxke B apxuBe MOXeT ObITh pazpaboTaHa, B TOM YHCIE Ha OCHOBE
CTIENMAIM3MPOBAHHOTO  MPOrpaMMHOr0  oOecriedeHus, 0a3a  JaHHBIX  (CHUCTEMa),
MpeIHa3HAaYeHHAs JJIs XpaHEHWS W aBTOMATH3WPOBAHHOTO y4YeTa KOMHUU 3JIEKTPOHHOTO
¢donaa nonp3oBanug. Komuu OPII moryt ObITh BKIIOYEHBI B MHYOPMALMOHHYIO CHCTEMY
apxuBa. Kormun OPII MOryT XpaHHUTBCSI Ha cepBepe apXuBa WIH 000COOIEHHBIX (CHEMHBIX)
HocuTeNsiX. [l CheMHBIX HOCUTEISH CO3/1aeTCsl BKIIAJBII ¢ YKa3aHUEM apXHBHOTO IUdpa
nokymenTta. CBeneHusi 00 000COOJICHHBIX HOCUTEISIX BHOCATCS B KHHUTY ydeTa HOCHTEJeH
O®II, dopma koTOpoi pa3pabarbiBaeTcs B apxuBe. [Ipu HEOOXOAUMOCTH B apXWBE MOXKET
C03/1aBaThCsl HECKOJILKO MU(PPOBBIX KOMHH Pa3HOI'0 Ha3HAYEHUS MPH YCIOBUH COOJIOJICHHUS
TpeOOBaHMII K OpraHu3alMu WX XpaHeHUs W ydera. OpraHm3anus XpaHEHHS W ydeTa
3JIEKTPOHHOro (POHAA IOJIL30BAHUS ONpEAEISIeTCS BO3MOXKHOCTAMHU apxuBa. CozgaHue u
y4eT KOMHWH  DIEKTPOHHOro  (OHAA  TOJB30BAHMS  MOTYT  PETJIAMEHTHPOBATHCS
pa3pabOTaHHBIMU B apXUBE HOPMATUBHBIMU U METOJUYECKUMU JOKYMEHTAMHU.

XXXIV. Yyer 0ubanoTevnbIX (GoHI0B M My3€iiHBIX IPEeMETOB B apXuBe
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34.1. Mys3eliHple TpeAMETHI, HE SBISAIOLINECS BIOKEHHUEM B EAMHUILY XpaHEHHS,
YUUTHIBAIOTCS B COCTaBE apXUBHOTO (POHIA KaK CAMOCTOSTEIbHbIC SANHULIBI XPaHEHUSI.

Mys3eliHble NpenMeThl, He BOILIGALINE B COCTaB apXWBHOro (hOHOA, HEOOXOOUMO
YUUTHIBaTh B COOTBETCTBUU C MOPSAIKOM, YCTAHOBJIEHHBIM YIOJIHOMOYEHHBIM (enepaabHbIM
OpraHOM HCIIOJIHUTENIBHOM BiacTu it My3seiinoro gouaa Poccuiickoii deneparuu.

Ilopsimok mnpuema M XpaHEHUS] TOCYAApPCTBEHHBIX HAarpag IPOU3BOAMTICS B
cooTtBeTcTBHM C Yka3zoMm llpesmmenra P® ot 07.09.2010 N 1099 "O wmepax 1o
COBEPIICHCTBOBAHUIO TOCYAAaPCTBEHHOW HarpagHou cucteMsl Poccuiickont denepanuu.

[lopsnok ydera u XxpaHeHHs OpACHOB, MeJalel, 3HAKOB OTJINYHSA, HATPYAHBIX 3HAKOB
K Ho4eTHbIM 3BaHusAM Poccuiickoii ®enepanun U OJaHKOB JTOKYMEHTOB K HHUM JOJDKEH
COOTBETCTBOBaTh "MHCTPYKIIMM O MOpSJIKE yyeTa U XpaHEHHS OpACHOB, MeJalieil, 3HaKOB
OTIMYMsI, HATPYJAHBIX 3HAKOB K IMOYETHHIM 3BaHUsAM Poccuiickoii ®enepannn U OIaHKOB
JMIOKyMEHTOB K HHM". B ciy4ae OJHOBPEMEHHOTO IIOCTYIUIGHHS B apXUB OOJBIIOTO
konmdyecTBa mpemMeroB Ha OIIK apxmBa paccMmarpuBaercs Bompoc o0 00pa3oBaHUHU
Kosutekuuu. KomnekunonHast onuch perucTpupyercs B CelUaIbHOM KypHAJIe U XPaHUTCS B
OTJIeNie yueTa KaK CaMOCTOSTENIbHOE JIEJIO.

34.2. Y4yer My3eHHBIX MPEIMETOB, COAECPKALIUX APArOLCHHbIC METAJUIBI U KaMHHU,
Benercs B cooTBercTBUM ¢ [ 'maBoit XXVII IIpasu.

34.3. Xpausmuiecss B apXHBE IEYaTHBIC M3AAHUS YUUTHIBAIOTCS B COOTBETCTBUU C
MOPSIIKOM, YCTaHOBJICHHBIM YIOJIHOMOYEHHBIM (herepanbHbIM OpraHOM HCIOIHHUTEIBHON
BIacTH U1l OubOnmroTedHoro GoHma. YdueT OnOnImoTedHoro (oHA BKIIOYAET PETUCTPAIIUIO
MOCTYTUICHUSI TIEYaTHBIX M3JaHUK B OMOMMOTEUHBINH (POHA, MX BHIOBITHS U3 (OHIIA, UTOTOBBIC
JlaHHBIE 0 BennunHe (00BeMe) Bcero OMOMMoTedHoro GoHAa M ero Moapa3ieioB, CTOUMOCTh
¢donna. [lokazarenn ydera OnOIMOTEYHOTO (POHA JOKHBI COOTBETCTBOBATH aHAIOTHYHBIM
MOKA3aTeJIIM TOCYJapPCTBCHHONW OHMOIHMOTCYHOM CTAaTHCTUKU. YUeT IEYaTHBIX H3AaHUN
MOYKET BECTHCH B TPAJUIIMOHHOM U (WJIN) SJIEKTPOHHOM BHUJIE.

344. Ilpm BeageHUM YydeTa KHIDKHBIX @AMATHUKOB W MY3€HHBIX HPEIMETOB,
BKIIIOUEHHBIX B cocTaB MyseitHoro ¢onna Poccuiickoit ®enepanyum, B nHOOPMAIIMOHHON
CHCTEME apXuBa CIIEAYeT IMPEeayCMOTPeTh compsbkeHue ee ¢ OOMmEpOoCCHICKHM CBOJIOM
KHIDKHBIX TaMSATHUKOB W DepepanbHON TOCyIapCTBEHHOW WH(POPMAIIMOHHOW CHCTEMOM
"T'ocymapctBeHHBI Kataior MyseiiHoro ¢onma Poccuiickoit ®enepanmu". Paboty ¢
OonbnmuotreyHbiM (HOHJIOM apxXHWBa PEKOMEHIYEeTCsl MPOBOAUTH ¢ y4eToM "OCHOBHBIX
HalpaBJICHUH pPAa3BUTUSl JEATEIBHOCTH IO COXpPaHEHHIO0 OuOIMOTeuHBIX (OHIOB B
Poccwuiickoit ®enepanuu va 2011 - 2020 rr. (panee - B paMkax noAmnporpaMmsl "KHIKHEIE
namsTHUKH Poccun") HampmonansHOH mnporpamMmbl coxpaHeHHss OMONMOTEYHBIX (DOHIOB
Poccuiickoii @enepanuu.

V paznen. OPTAHU3AILIUA KOMIIVIEKTOBAHUS APXUBA TOKYMEHTAMUA
APXHUBHOTI'O ®OHJIA POCCHIICKOI ®EJEPALIMA U APYT UMM
APXNUBHBIMHU TOKYMEHTAMUA
(TaaBpr XXXV - XXXVIII ITpaBui)

KommiekToBanne apxwBa 3aKiIIOYaeTCsl B CHCTEMATHYECKOM IMOTOJIHEHUH apXHBa
JOoKyMeHTaMHu ApxuBHOTO QoHaa Poccuiickoit depepalinil B COOTBETCTBUM € €ro npoduiem
- YCTaHOBJIEHHBIM [UIS apXWBa COCTABOM JIOKyMEHTOB, TMOJIEKAIIUX XPaHEHWIO, Ha
ocHoBannu ®enepanpHoro 3akoHa N 125-03, npyrux HOPMATHBHBIX IPABOBBIX aKTOB
Poccuiickoit ®enepauuy, 3aKOHOB M WHBIX HOPMATHBHBIX IIPABOBBIX AKTOB CYOBEKTOB
Poccmiickoit  @enepanyy, MYHUIUNAIBHBIX IIPAaBOBBIX AaKTOB; MPaBWJI OpraHU3alUH
XpaHEeHUs], KOMIUIEKTOBAaHUS, y4deTa W HWCIIOJb30BaHUS JIOKYMEHTOB ApPXUBHOTO (hOH/A
Poccmiickoit ®enepanii M JIpyrHMX apXUBHBIX JOKYMEHTOB B TOCYAAPCTBEHHBIX H
MYHUIMIIAIBHBIX ~ apXHWBaX, My3esiX M OuOIMOTeKax, Hay4HBIX OpraHU3aLusX.
KommexkToBanne BKitoHaeT B ce0si OompeneNieHHe MCTOYHMKOB KOMITIEKTOBAHUS apXHBa;
OTpezieNieHNe COCTaBa apXMBHBIX JOKYMEHTOB, TMOMJISKANUX NPHEMY B apXuB; NPHEM-
nepegady apXuBHBIX JOKYMEHTOB B apXHB.

XXXV. UCcTOYHNKH KOMILJIEKTOBAHMSA

35.1. Bce KOMIUIEKTYyIOIIMECS ApXHUBbI JIOJDKHBI COCTABIATH CIUCKM HCTOYHUKOB

kommekToBanusa (Popma N 49). Criucky HCTOYHUKOB KOMILIEKTOBAHUS COCTABISIOTCS Ha
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OCHOBaHUU 3aKOHO/IaTENbCTBA Poccuiickoit ®denepanny, 3aKOHO/IaTENbCTBA
COOTBETCTBYIOIIETO cyObekTa Poccuiickort Demepanun, a Takke HOPMATUBHBIX MPABOBBIX
aKTOB COOTBETCTBYIOLIETO OpraHa MECTHOTO CaMOYNpAaBICHMs. B CHUCKM HCTOYHHMKOB
KOMIUIEKTOBaHUs apXHWBa BKIIOYAIOTCSI TOCYNAapCTBEHHBIE OpraHbI, OPraHbl MECTHOTO
camoympaBieHus. B HuX Takke MOTYT BKIIIOYAThCS APYTrHe OpPraHu3aliu BcexX (GopM
COOCTBEHHOCTH, a Takke Tpaxkmane Poccuiickoit demeparuu, B Impolecce AEITeIbHOCTH
KOTOPBIX 00pa3yroTcsi NOoKyMeHTHl ApxuBHoro (ouma Poccuiickoit ®Penepanym u apyrve
apXuBHBIE JOKyMEHTHl. HerocynapcTBeHHbIE OpraHM3allMd M TpaXKAaHE BKIIOYAIOTCS B
CIIUCKM HMCTOYHHMKOB KOMIUIEKTOBaHMsI apXMBa Ha OCHOBaHMHM jorosopa <134> Yactp 2
crateu 20 ®@enepanpHoro 3akoHa N 125-D3. HerocynapcTBeHHBIE OpTaHU3AIAN, XPaHSIIIHE
JOKyMeHTBl ApxuBHOro Qonzna Poccuiickoii ®exepaunu, KOTOpbIE OTHOCITCS K
TOCYJapCTBCHHOW WJIM MYHHIUNAJIbHON COOCTBEHHOCTH U OOpa3oBajliCh B TIpolecce
JEATENIBHOCTH TOCYJApCTBEHHBIX M MYHHIWNAIBHBIX OpPTraHWU3alluii, NpaBONPEEMHHKAMH
KOTOPBIX OHU SIBJISFOTCS, BKIIIOYAKOTCS B CIIACKA NCTOYHUKOB KOMIUIEKTOBAaHUS TEX ApPXHUBOB,
HCTOYHUKAMHU KOMIUIEKTOBaHMs KOTOPBIX SBJSUIMCH WX IpeamecTBeHHUKH <135> Yacth 6
ctatbu 23 DenepanbHoro 3akoHa N 125-D3.

35.2. TepputopuanbHble OpraHbl (hefeparbHBIX OPTraHOB TOCYAapCTBEHHON BIACTH U
(benepanbHbie OpraHW3allid, WHBIC TOCYAAapCTBEHHBIE OpraHel Poccuiickoit deneparmu,
pacrojIoKeHHbIC Ha TeppuTopuu cyObhekTa Poccuiickoit denepannu, BKIIOYAIOTCS B CITUCOK
MCTOYHUKOB KOMIUIEKTOBAHHMS TI'OCYJApCTBEHHOTO apXHBa COOTBETCTBYIOLIETO CyObeKTa
Poccuiickoii ®enepanui Ha OCHOBAHMM JOTOBOpa MEXAY YKa3aHHbIM OpPraHOM WJIU
opraHuzaliiedi W YIOJIHOMOYEHHBIM OpPTaHOM HCIOJHUTENFHOH BJacTH CyObekTa
Poccwuiickoit @enepanuu B cepe apXUBHOTO AeTa.

35.3. IlpyHUUNBI 1 KPUTEPHU OTHECEHUs] OPraHU3alui U rPaxKIaH K
HCTOYHUKAM KOMIJIEKTOBAHUS apXuBa

OtHeceHre opraHu3aldii M TpakJaH K MCTOYHHMKAM KOMIUIEKTOBaHHS apXHUBOB
MIPOM3BOANTCS HA OCHOBE CIEAYIONINX IPHUHIUIIOB: HCTOPU3MA; CUCTEMHOCTH, LIEIOCTHOCTH,
deneparuBHoro ycrpoiictBa Poccuiickoit @enepanuu. [Ipu 5TOM yUUTHIBAIOTCS CIEAYIONIHE
KpuTepuu: (HopMbl COOCTBEHHOCTH (YacTHas, rOCyJapCTBEHHAs, MyHHIUNAIbHAs U HWHBIE
(hOopMBI COOCTBEHHOCTH); MECTa HaXOXKJeHHS (TpeObIBaHUS) IOPHINIECKOTO, (PH3NIECKOTO
JMLA; BUAOBOW NPUHAUIEKHOCTH JOKYMEHTOB WIM HOCUTeNed uH(popMauuu; 3HaYCHHS
JICATEIIbHOCTA OPraHu3allni, OOLIECTBEHHBIX OOBEJAMHEHUH U TPakJaH B IOJUTHYCCKOM
JKU3HH, COLMATIBHO-3KOHOMHYECKOM Pa3BUTHH TOCYAapCTBA U OOIIECTBA.

IIpn oTHeceHMH opraHu3anuid, OOLIECTBEHHBIX OOBEAMHEHHMH K HCTOYHHUKAM
KOMITJIEKTOBAaHHUS apXWBOB YUYWTHIBAIOTCS Tak)Ke: TOJHOTA OTPaKEHHWs HHQPOPMALUH O
JeSITeIbHOCTH OPTaHU3alMK B apXMBHBIX (DOHIAX JAPYTMX OpTraHU3aAIMA; MPEeMCTBEHHOCTh
npodunas  IeSTEIbHOCTH  OpPraHM3aluHU-IPEAIICCTBEHHHKa (IpH €€  HaJIu4yhH);
MHOTONPO(HIBHOCTD JISATEIBHOCTH OPraHU3aIMK; COCTAB YUpEIUTENel; SIBISETCsS M OHA
o0beMHEHWEM  opraHm3anuii  (KOpropalud,  accolualMu ©W  Jp.);  TOJHOTa
JOKYMEHTHUPOBAHUSI ~ JESTENbHOCTH  OpraHu3alyy, OOIIECTBEHHOTO  OOBEAMHEHHMS;
JUINTENBHOCTh CYILIECTBOBAHMS, HAJMYME PETHMOHAJBHBIX OTAENCHMH (11 OOIIECTBEHHBIX
o0beTuHEHN ).

[Ipu oTHeceHMM TpakJaH K MCTOYHHKAM KOMIUIEKTOBAHHSA apXHBOB JOMOJHUTEIHHO
VUUTBIBACTCS: BKIAJA TpaXIaHMHA B pa3BUTHE HAYKH, KYJIBTYpHl W JApYyrux cdep
JIeSITEIIbHOCTH; €r0 POJIb B KAUECTBE YYACTHHKA, OUYEBU/INA BBIJIAIOIINUXCS COOBITHI B YKH3HU
rocyapcTBa M OOIIECTBa; COCTaB W COJAEP)KaHWE COOPAHHBIX TPAKTAHWHOM apXHUBHBIX
JOKYMEHTOB, MX HWH(QOPMAIMOHHAs, XyIOKECTBEHHAas, HaydHas LEHHOCTb (IPU 3TOM
HEOOXOIUMO YYHMTBHIBATH BCIO COBOKYIHYIO WH(POPMALMOHHYIO 3HAYUMOCTh (OHIA);
BHEIIIHHE 0COOCHHOCTH JOKYMEHTOB (HAJIHUHE TIOMET, OCOOCHHOCTH O(OPMIICHH).

35.4. CocTaBJjieHHe W BeJeHHE CIMCKOB HCTOYHNKOB KOMIICKTOBAHMA ApXMBa

ApXUB BeJeT CIIMCKU MCTOYHUKOB KOMIUIEKTOBAHUs HAa OyMa)kHOM HOCHTENE U (WJIH)
B JJIEKTPOHHOM Buje. CHHCKH BEAyTCS pa3leibHO I OopraHm3anuii u rpaxmad. [lpu
HEOOXOIMMOCTH, apXHB BIPaBE BECTH OTAEIbHBIE CIHMCKH OPTaHM3alWN - HCTOYHHKOB
KOMIUIEKTOBaHUS Hay4YHO-TEXHUYECKON JIOKYMEHTalueH, ayJIMOBHU3yaJIbHBIMU
JIOKyMEHTaMH.

CocraBnenue (yTOYHCHHE) CIHCKOB OPTraHMU3AIMi - HMCTOYHHWKOB KOMIUICKTOBAHUS
apXUBOB OCYILIECTBIIETCS B TPU dTana: IOATOTOBHUTENBHBIN; OCHOBHOM; 3aKIFOUUTENIBHBIM.
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Ha moaroroBuTenbHOM dTame OCYIIECTBISIETCS BBISIBICHHE OpraHU3aluid, OOIIECTBEHHBIX
00bEeIMHEHUH, TPaKIaH, HaXOISIIUXCS B 30HE KOMIUIEKTOBAaHUS apXvBa, KOTOPHIE MOTYT
OBITH OTHECEHBI K YMCIIy MCTOUYHUKOB KOMIUJIEKTOBaHUs apxuBa. IIpu 3TOoM, B 4acTHOCTH,
PEKOMEHIIyeTCsl OXBATUTh BCE TIOCYINAPCTBEHHBbIE M MYHHLUIAJIbHBIC NPEANPUATHS HU
yupexaeHus. [ MakcuManbHON pealn3ali BO3MOKHOCTEH NMPHMEHEHHUs BHIOOPOYHOI
¢dbopMbI IpreMa TIOKYMEHTOB.

B opranmzanuioo, oOIIECTBEHHOE OOBEAMHEHHE HAmpaBiseTcsi IHCBMO €
NPEIJIOKEHUEM O COTPYIHHYECTBE B cdepe IeNONpPOM3BOACTBA M APXUBHOTO JeNla U C
uHpOpMaIeld 0 BO3MOXHOCTH BKJIIOUEHHS €€ B CIMCOK OpraHM3allii - HCTOYHHKOB
KOMILJIEKTOBaHHS I'OCYAapCTBEHHOT 0, MyHHUIIUIIAIBHOTO apXHBA.

I'paxnanam, y KOTOPBIX HMEIOTCS JOKYMEHTBl JINYHOIO IPOUCXOXKICHHUS,
NPEACTABIAIONINE UHTEPEC JUII BO3MOKHOTO HX BKIIOUYEHHUS B COCTaB ApXUBHOro QoHna
Poccuiickoit ®denepaiyu, npeajgaraeTcsi BOUTH B COCTAaB HMCTOYHHUKOB KOMILIEKTOBAHMUS
apxuBa B XOJI€ JIMYHBIX IIEPErOBOPOB MWIIN ITyTEM IIEPETUCKH.

B ciyyae mosoXuTENbHOTO MUCHMEHHOTO OTBETA HEroCyJapCTBEHHOM OpraHU3alii,
OOIIECTBEHHOTO OOBEAMHEHMS, I'paXKJaHWHA HA MPEAJIOKCHHE O BKIIOUYEHHUH B CIHCOK
OpraHu3alMi W TpakKAaH - HMCTOYHHKOB KOMIUICKTOBAaHHS  TOCYIapCTBEHHOTO,
MYHHULMIIAIBHOTO apXHBa OCYIIECTBISETCS IEPEX0]l KO BTOPOMY 3TaIly.

OcHOBHOH 3Tan BKIIOYaeT B ceOsi BCECTOpPOHHEE M3YYEHHE COCTaBa JIOKYMEHTOB,
o0pa3yromuxcs B OESTEIbHOCTH OpPraHU3alui, KOTOpbIE MOTYT OBITh OTHECEHBI K UYHUCIY
HCTOYHUKOB KOMIUIEKTOBAaHUS HA OCHOBAaHMM KPHUTEPHUEB, YKA3aHHBIX B KOMMEHTAPHSX K
nyHKTy 35.3 [IpaBuit; MOATOTOBKY KOMIUIEKCA JOKYMEHTOB JUIsl BKIIOUEHHS OpTaHu3aluil u
rpaXx[aH B MPOEKT CIKCKa. B pe3ynbTare mpoBeneHHON pabOTHI COCTaBIAETCS SKCIEPTHOE
3aKJII0YEHUE apXUBa O BO3MOXKHOCTH BKJIFOUCHHUS OpPraHU3alUM WM IPaXJaHWHA B CIIUCOK
MCTOYHUKOB KOMIUIEKTOBAHUS COOTBETCTBYIOIIETO apXHBa.

DKCIEepTHOE 3aKIII0UeHUE Mpriaraetcs kK mporokory JIIK.

B skcnepTHOM 3akimoueHHH B CBOOOAHOM (hopMe ommchIBaeTcs OpraHU3allOHHO-
npaBoBas (opMa OpraHM3alk MO €€ YYPEIUTEIbHBIM JOKyMEHTaMm; (DYHKIIMOHAIBHO-
1[eJIeBO€ Ha3HAYeHHE OpraHu3aliy (1€, TPeAMET U BUABI JeSITeTbHOCTH); BUABI (TPYIIIIHI)
JOKYMEHTOB, 00pasyroliecss B AEATEILHOCTH OpraHu3auud (ynpaBieHYECKHE, Hay4dHO-
TE€XHUYECKUE, ayIHOBU3YyalbHBIE, 3JEKTPOHHBIE IOKYMEHTBI, JOKYMEHTBHl 10 JIMYHOMY
COCTaBy); MOJIHOTA COCTaBa TIOKyMEHTOB.

Henaercss BbIBOA O IL€JI€COO0pa3HOCTH BKJIIOUEHHMS OpraHU3aldd B  CIIMCOK
OpraHu3alMi - HICTOYHUKOB KOMIUIEKTOBAHHUS C YKa3aHHEM peKOMeHIyeMol (opMbl IpuemMa
(momuast wnu BeIOOpOYHas). Beimucka w3 mpotokona 3acemanust DIIK Bxoaut B cocraB
HaOI0JaTeNIFHOTO JIea OpraHu3aiui. (s HerocynapcTBEHHBIX OpPraHM3alUi TOTOBUTCA
IPOEKT COOTBETCTBYIOLIETO JOrOBOpA. 3aKIIOYUTENbHBIA ATall BKIIOYACT B ce0s MPHUHATHE
pelieHnss O BKIIOYEHUH OPTaHM3allMy B YUCJIO MCTOUYHHUKOB KOMILJIEKTOBAHHSA apXuBa U O
dopme TmpueMa H 3aKIIOYEHHE JIOTOBOpAa B COOTBETCTBUM C  TpeOOBaHHAMHU
3aKOHOJAaTeabCTBa U MyHKTa 35.1 [IpaBuin.

HerocynapcTtBeHHble OpraHu3aliy, BPEMEHHO XpaHsIIME IOKYMEHTH ApPXUBHOTO
donna Poccuiickoii denepanuu, oTHOCSIMECS K TOCYAAPCTBEHHONH WM MYHHIUTATBLHON
COOCTBEHHOCTH, OCTalOTCSI B CIHCKE MCTOYHHKOB KOMIUICKTOBAHHS TEX apXWBOB,
HUCTOYHUKAaMH KOMIUIEKTOBAaHUS KOTOPBIX SBISUINCh WX IPEALIECTBEHHUKH, 10 INEpeladu
STHX JOKYMEHTOB Ha IOCTOSTHHOE XpaHEHWE B COOTBETCTBYIOIIMK TOCYIAapCTBEHHBIH WIIH
MYHHIMTIANBGHBIN apxuB. [locie dgero ¢ opranmzanmeil MOXXET OBITh 3aKJIIOYEH IOTOBOP O
BKJIFOUEHUH OpraHU3allM B CIHMCOK HCTOYHUKOB KOMIUIEKTOBaHUS.

B norosope ¢ HerocynapcTBEHHOI OpraHu3anyel ykasbIBaeTcs NpeAMET T0roBopa; Ipasa u
00S3aHHOCTH CTOPOH; CPOKH BPEMEHHOTO XpaHEHHUS JIOKyMEHTOB B OpTraHH3aluH 0
Nepeavyl UX B apXMB; CPOK JEHUCTBUS JOTOBOPA; IOpUANYECKHE ajpeca cTopoH. [lpuBoasres
BUAbl (TPyHmbl) JOKYMEHTOB, NOJICKAIIMX Ilepefaye Ha IIOCTOSHHOE XpaHEHHeE,
COIJIaCOBaHHbBIE CTOPOHAMHU. J[OrOBOPHI JOMKHBI OBITH O(OPMIIEHBI JIOIDKHBIM 00pa3oM U
MOJMTMCAHBI JIMIIAMH, UMEIOIIIMMHA HEOOXOUMBIE MOJTHOMOYHS. [|0TOBOPHI COCTaBISIOTCS B
JIByX ok3eMIuisipax. Ilocime mpuHSTHA pelmieHHs O BKJIIOUEHHUM OpraHW3alld B CIHCOK
MCTOYHUKOB KOMIUIEKTOBAHUS OJUH 3K3EMIULIP JOrOBOpa BKJIIOYACTCS B HAOJIIOIATENbHOE
JIeJI0 OpTraHW3alid B apxuBe (CM. KOMMEHTapuu K TyHKTy 35.9 IlpaBmi), BTOpOH -
HampaBJseTCcsl B OpraHu3anyio. B ciydae MUKBUAALMN OpraHM3allMM M Mepeladyd ee el B
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apxuB, JOTOBOP BKIIOYAETCS B €70 (POHAA OpraHU3aLuH.
®opMa CNIHCKOB HCTOYHNKOB KOMIIJIEKTOBAHMSA

dopMa coucKa OpraHu3aluil - HCTOYHUKOB KOMIUIEKTOBAHUS apxuBa JaHa B
Mertoaudecknx — pekoMeHmamumsax — "OmpenmeneHHWE — OpraHW3alldii -  MCTOYHHKOB
KOMIUJICKTOBaHHUs TOCYAApCTBEHHBIX W MyHHUMNaNbHBIX apxuBoB" (M., 2012). Ilpu
0(OpPMJIEHUN CIHCKOB OpraHU3aluil - MCTOYHMKOB KOMIUIEKTOBAaHHS TOCYJapCTBEHHBIX,
MYHUIMIIAIBHBIX APXHUBOB PEKOMEHAYETCS MPEeIyCMOTPETh HAIMYME CIeRyILMX rpad:
rpada | - mopsAKoBEIi HOMep (IpUCBaMBaeTCA MOCIEA0BATEIBHO IO BCEMY CITUCKY); rpada
2 - WHIEKC opraHuzaluu (TpUCBaMBaeTCs MO KilacCUPHUKALMOHHOW cxeme); rpada 3 -
HalMEHOBAaHUE OpraHu3aluy (TPUBOAUTCSA TIOJHOE W COKPALICHHOE HauMEHOBaHHE
OpraHu3allid 10 YYpeOUTENbHBIM JOKyMeHTaM); Tpada 4 - ¢opma COOCTBEHHOCTH
(yxa3piBaeTcsi rocyaapcTBeHHas (denepanbHas, cyOwbekTa Poccuiickoii ®Penepanun);
MYHHLIUTIANbHAS;, YacTHas (OpraHu3aluy, OOIIECTBEHHOTO OOBEeIWHEHHS, (HHU3UUECKOTO
muma); rpada 5 - ¢dopma mpmeMa JOKYMEHTOB (yKasbIBaeTcs: MoiHas 1, BBEIOOpOYHAS
noBuzoBast 2.1, BeiOopoyHas rpynmoBast 2.2); rpada 6 - HaaMuUe HAYYHO-TEXHHYECKUX
JIOKYMEHTOB, ayJWOBHU3yaJbHBIX JIOKYMEHTOB M HWHOW CHEIUalbHOM JOKYMEHTaluu
(YKa3bIBarOTCSA BUIBI CIIEMATBHON TOKYMEHTAIINH, 00pa3yIoIUXCcs B OpTaHu3allium); rpada
7 - mpumeuanue (ykasbiBaeTcs nata ¥ Homep mnporokona OIIK o BkIoueHHH WU
WCKJIIOYEHUH OpraHu3aiuu u3 cnucka. Hanmpumep: "BkitoueHa" 1orosop oT..., N ; pelieHue
OIIK or...; "uckmouena" pemenue OIIK o0T...; mis HerocygapCTBEHHOW OpraHu3alluu
YKa3bIBaeTCs TAKKEe HOMED U JaTa I0T0BOPA).

Kaxxnoit opranuzaiuy nprcBauBaeTCs MOPSAKOBBIN HOMEp MO CHHCKY OpraHU3aIuii
- MCTOYHHKOB KOMIUIEKTOBAHHUSI T'OCYIAPCTBEHHOI0, MYHHUIMIIAIBHOIO apXWBa W HHAEKC.
HerocyzmapctBeHHble opraHu3anu U OOIIECTBEHHBIE 00bEIUHEHHUS BKIIOYAIOTCS B Pa3aelibl
CIHCKAa, COOTBETCTBYIOIINE MPOMUITIO UX NIESITEIHHOCTH, U MOMEIIAIOTCS B KOHIIE pa3jena.
BHyTpu pa3zenoB, moapasliesioB NepeueHb OpraHu3aluid CCTeMaTu3upyercs mo andaBuTy
HauMeHoBaHUM. CHUCKM TIpaXJaH - HMCTOYHMKOB KOMIUICKTOBAaHMS COCTABISIOTCS B
NPOM3BOJIBHON (GopMe. B HUX pekoMeHIyeTcs yKasblBaTh MOPSAKOBBIA HOMED; (haMHIIHIO,
UMs, OTYECTBO TpaxkJIaHWHA (OTYECTBO YKa3bIBAETCS NMPH HAJIMUYWH); aJpec, KOHTAKTHBIE
JaHHbIEe; HAMMEHOBAHNE U HOMEP CYIIECTBYIOIIEIro MO0 HAUMEHOBAHHUE IMPENIOIaraeMoro
JTMYHOTO (POH/A WM KOJJIEKLIMK; OCHOBAHHUE ISl BKIIOYEHHUS B CIIMCOK; IPUMEYaHHS.

B cmucok, mo Mepe HEOOXOAMMOCTH, BHOCATCA H3MEHEHHS U JIOTIOJHEHHS.
HckmroueHne rpaxaaH U3 CIHMCKa IPOU3BOAUTCS B Cllydae MX OTKa3a OT COTPYAHHUYECTBA C
apxUBOM (PacTOPKEHHS AOTOBOPA); MPEKpaIIeHusi 00pa3oBaHus y rpakJaHHHA JOKYMEHTOB,
oTHocsiuxcst K ApxuBHoMy (ounmy Poccuiickoit @enepanum; 3aBeplieHus MpreMa BCeX
JTOKyMeHTOB (oHIa; cMepTH (oHAOCcHaTYMKA (B 3TOM CIIydae BO3MOMKHO 3aKJIFOUEHHE
HOBOTO JOIOBOpa C €ro HacleIHWKaMH NpH HeoOxomumocTH). [Ipn BKIIOYEHHMHM HOBBIX
TpaXJaH OHHM BHOCSTCS B KOHeIl JeicTByromero crucka. JlonomHurensHas wHGOpMams
BKITfouaeTcs B rpady "npumeuanue".

35.5. OpraHmzanuu W TrpaxJaHe BKIIOYAIOTCA B  CIOUCKA HCTOYHUKOB
KOMILJIEKTOBaHMA apxuBa Ha ocHoBaHuM pemieHust JIIK denepansHOro rocyaapcTBeHHOro
apxXWBa, YIOJHOMOYCHHOTO OpraHa WCIOJHUTEILHOW BIACTH CyOBbekTa Poccuiickoit
Oenepanyu B chepe apxHUBHOTO Jielia, HAYYHOH OpraHU3aIlHy.

35.6. IIpoexTel CMCKOB MCTOYHMKOB KOMIIJIEKTOBAHUS MOJJIEKAT COINIACOBAHMIO:
(denepaibHBIX TOCYIAPCTBEHHBIX apXWBOB - ¢ LleHTpaibHON SKCIEPTHO-NPOBEPOYHON
komuccuen (IIDIIK) ymomroModeHHOTO (hemepaabHOTO OpraHa WCIIOJHUTEIHLHOW BIACTH B
chepe apxMBHOTO Jena U JeJONpou3BoACTBa (mocie paccmorpeHusi ux Ha OIIK
(denepa’ibHOr0 TOCYAapCTBEHHOTO apXuBa); TOCYIApCTBEHHBIX apXMBOB CyOBEKTa
Poccuiickoit @enepaniyi 1 MyHUITUTAIBHBIX apxuBoB - ¢ DIIK ymomHOMoOueHHOTO OpraHa
UCIIOJIHUTENbHON BiacTu cyObekta Poccuiickoit depepaunu B cdepe apXMBHOTO [ena;
HayuHbIX opranuzammii - ¢ OIIK Hayunoit opranmzaumu.CornacoBanue ogopmisiercs
pemenuem cootBercTBytomux OIIK w [[DIIK. Pemenue BcTymaer B CHIIy TIOCIE €TO
YTBEPXICHUS B yCTAHOBIEHHOM TOPSKE.

35.7. CornacoBaHHBIE CHHCKM HMCTOYHHUKOB KOMIUIEKTOBAHMSA apXuBa IOJJIEkKAT
YTIBEP)KICHUIO: PYKOBOAMUTENIEM apXxuBa (Hay4yHOW OpraHu3alliy) WJIX OPTaHOM MECTHOIO
camoympasieHus (A1  MyHMLUIAQIbHOIO  apxuBa,  SBJLIIOIIETOCS  CTPYKTYPHBIM
NoJpa3eNICHuEM OpraHa MeCTHOTO CaMOyTpaBICHHS).
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35.8. ApXuB OCYyIIECTBIIET BHECCHHE W3MEHEHMM B CIHUCKH HCTOYHUKOB
KOMILJICKTOBAHUS B CIIy4asX: CO3[aHUsS, pPEOpraHU3allid, JIMKBUIAIMU TOCYJApPCTBEHHOTO
opraHa, OpraHa MECTHOTO CaMOYIIPaBIIEHHUS, OpTaHH3aIlNH;, OTKa3a HETOCYAapCTBEHHBIX
OpraHmM3alii W TpaXIaH OT COTPYIHHUYECTBA C apXWBOM (PacTOPKEHHS [OTOBOPA);
MpeKpalicHuss 00pa3oBaHHWS B OpPraHM3AIMH JOKYMEHTOB, OTHOCSIIUXCS K ApPXUBHOMY
¢oumy Poccmiickort @enmepanny; BKIOYEHHS OpPTaHU3alii B CIHUCOK HMCTOYHUKOB
KOMIUIEKTOBaHUS ApPYyroro apxwBa Ha ocHoBanmm pemrenus L[DIIK ymomromoueHHOTO
(denepanbHOTO OpraHa WCIOJHUTEIBHOH BiIacTH B cdepe apxUBHOrO Jiela U
nenonpou3Bojactea, JIIK ynoaHOMOUEHHOro opraHa HCIIOJHUTEIBHON BJIACTH CYOBEKTa
Poccwuiickoit @enepanmu B chepe apxuBHOTO neia, DIIK HaydHO# opranu3anum; n3MeHEHHS
OpraHU3aIMOHHO-TIPaBOBOM (HOPMBI, HAMMCHOBAHUS, MECTOHAXOXICHUSI OPTaHU3alINH.

35.9. YueT HCTOYHUKOB KOMILIeKTOBaHus. Benenne Had1101aTeIbHbBIX JI€JT

ApXWB JODKEH BECTH y4YeT HWCTOYHHKOB KOMIUIEKTOBaHUS. [lms »Toi memm
3aBOJUTCS HAOIIOAATENBHOE JICJI0 HA KaXK/bIi NCTOYHUK KOMILICKTOBaHMS (OpTraHU3alMi0 U
TpaXJaHrHA).

HabGmronarensHoe nemo GpopMupyercsi C MOMEHTa BKITFOUSHHS OpTraHU3alliy, TpaXIaHUHA B
CITUCOK HCTOYHMKOB KOMIUICKTOBAHMS TOCYIAapPCTBEHHOT0, MYHHUIIUIAIBLHOTO apXuBa H
BEJICTCS 0 MOMEHTA UCKJIFOUCHUS OPraHU3alliy, IpaxJIaHuHa U3 Hero.

B nabawoamenvhuoe deno OpraHHM3allMd PEKOMEHIYETCS BKIFOYATh: BBIMUCKH W3
npotokonoB DIIK ¢ pe3yapTaTaMu pacCMOTPEHUs SKCIEPTHBIX 3aKIYEHUI O IOCTaHOBKE,
UCKJIIOYCHUM OPTaHM3allMd M3 CIHCKAa KMCTOYHUKOB KOMILICKTOBAaHUS, (DOHIUPOBAHUH,
ommceld [Ien TOCTOSHHOTO XpaHeHHWs W TI0 JMYHOMY COCTaBy, MNHUChMa 00 yTpaTax
JIOKyMEHTOB, aKTBl W JIp. O COCTOSHWUU apXWBHOTO ()OHIA OPTraHM3alWH; CHPaBKH 00
o0cyIeToBaHUM YCIOBUM XPAaHEHUS M COXPAHHOCTH JIOKYMEHTOB IOCTOSIHHOTO XPaHEHUS U
0 JINYHOMY COCTaBY; KOIIMH ITOJIOKEHUH 00 apXUBE U 3KCIIEPTHONH KOMUCCHU OPTaHU3AIINN;
KOIUH YCTaBa, MOJOKEHUS OPTaHHU3AINY; OTHCH Jell, JOKYMEHTOB TIOCTOSIHHOTO XpaHCHHS
nociie yreepxkaeHust Ha DIIK 1o mepenaun Ha XpaHEeHHE B apXHB; OIMUCH JIEN IO JTHYHOMY
COCTaBy,; HOMEHKJIATypHI JIeJI.

CocTaB TOKyMEHTOB, ITOMENIAEMBIX B HAOIIOIATENbHBIE JIENa, TIEPUOINIESCKH TTOTIOTHIETCS
COOTBETCTBYIOIUM KOMIDIEKCOM JEHCTBYIOIIUX HOPMATHBHBIX, METOJUYECKUX U JAPYTHUX
JIOKyMEHTOB.

3akaoyeHusT Ha TOJOBBIE pa3Aelibl ONuCEH, HampaBisieMble Ha paccMoTpeHue OIIK
denepanpHOTO  TOCyHapcTBeHHoro  apxmBa, OIIK  ymomHOMO4YeHHOTO — opraHa
UCIIOJHUTEIbHON BiacTu cyObekra Poccuiickoit denepainu B 0071aCTH apXUBHOTO JIEa,
OIIK Hay4HOH OpraHu3aliud JIOJDKHBI XPaHUThCS B MarepuajiaX COOTBETCTBYIOIIUX
KOMUCCHH.

[Ipu mepexoje OpraHM3anvyd B HUCTOYHUKH KOMIUIEKTOBAaHHUS JIPYroro apxuBa, B
JTAHHBIN apXWB TIEpeaeTcs U ee HabIoIaTenbHOe JeIo.

B HaOmomaTensHOE A€0 TpakJIaHWHA - KWCTOYHMKA KOMIUIGKTOBAaHHUS apXvBa
pEeKOMEHIyeTCs BKIIIOYaTh CBEACHUS O TPaKJaHWHE, O COCTaBE U COJEPKAHWH €ro
APXUBHBIX JIOKYMEHTOB. IIpM HCKIIOYEHHMH OpraHu3allid WK TIpaKJIaHWHA M3 YHUCIIa
HMCTOYHMKOB KOMIUIEKTOBAHMS apXHBa WX HaOJIOAaTEbHbIC JeJia MMOIJICKAT YIOPSIOUCHUIO
U mepenave B apxuBHbIA (hoHa apxuBa. [Ipm 3TomM HaOdrOmaTeNnbHOE AENO TOABEpPracTcs
MOJTHOM 00paboTke (IKCIepTH3a, MeperuieT, HyMepaius ), BKIFYAeTCsl B OMUCH U TIepelacTcs
Ha ITOCTOSHHOE XPaHEHHWE B TOCYJIapCTBEHHBIM, MYHHIIMIAIBHBIN apxuB. PekomenmyeTcs
BECTH YYET UCTOYHMUKOB KOMILUICKTOBAHHS C WCIOJIB30BaHHEM HH()OPMAIMOHHON CHCTEMBI,
MO3BOJISIONIEH COOMpPaTh W aHAIM3MPOBATH CTATUCTHYECKUE IAaHHBIC, OCYIIECTBIATh, MPHU
HEOOXOMMOCTH B3aMMOCBS3b C APYTUMHU MPOLIECCAMHU apPXUBHOM JIEATSIILHOCTH U JIP.

XXXVI. IkcnepTusa HeHHOCTH T0KYMEHTOB
36.1. ApXuBHBIE TOKYMEHTHI BKJIIOUAIOTCSA B cOCTaB ApxuBHOTO oHaa Poccuiickoit
@Qenepanii Ha OCHOBAaHUHM JSKCIIEPTH3Bl IIEHHOCTH JOKYMEHTOB. ODKCIEpTH3a IIEHHOCTU
JJOKyMEHTOB - 3TO W3yY€HHE TOKYMEHTOB Ha OCHOBE KPUTEPHUEB HMX IIEHHOCTU B LEJAX
OIpeJIeJIEHUs] CPOKOB XPAHEHUS JIOKYMEHTOB M HX OTOOpa IJIsi BK/IIOYEHHUS B COCTaB
ApxuBHoro ¢onaa Poccuiickoit denepanuu.
36.2. Ilpu npoBeeHNH SKCIEPTU3BI LIEGHHOCTU JTOKYMEHTOB U OIPENEICHUN CPOKOB
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XpaHeHHs JOKYMEHTOB apXUB PYKOBOJACTBYETCS: (QelepalbHbIMU 3aKOHAMH, HHBIMU
HOPMaTUBHBIMHU IpaBOBBIMH akTaMu Poccuiickoit @enepanny, ycTaHaBIMBAIOIIMMU CPOKH
XpaHEHUS OTACIBHBIX BHUIOB JIOKYMEHTOB; IEPEUHSMH THUIIOBBIX apXUBHBIX JOKYMEHTOB C
yKa3aHHEM CpPOKOB XpaHEHHWS; TEepeYHSIMH JIOKyMEHTOB, OOpa3yIoOImUXCi B Ipollecce
JesITeIbHOCTH (eepalbHbIX OPraHOB TOCYAAPCTBEHHON BIIACTH, WHBIX T'OCYJapCTBEHHBIX
opranoB Poccuiickoit @enepaiivy, a Takke B MPOIECCe AESITEIbHOCTH MOABEIOMCTBEHHBIX
UM OpTaHu3allni, ¢ yKa3aHHEeM CPOKOB XPaHEHHS.

36.3. ApXuB OCYIIECTBISET SKCIEPTU3Y LEHHOCTH JOKYMEHTOB B CIICIYIOIINX
CIIy4asx: IO UCTEUEHUH CPOKOB BPEMEHHOI'O XpaHEHHS apXUBHBIX TOKYMEHTOB, B TOM UHCIIE
JIOKyMEHTOB TIO IJIMYHOMY COCTaBy, IIOCTYNHBIIUX B apXWB OT JUKBHIMPOBAHHBIX
TOCY/JapCTBEHHBIX OpPraHOB, OPTaHOB MECTHOTO CaMOYIIPaBJIEHUS W OpraHu3alui; MpH
MOCTYIUVIEHUHM B apXWB JOKYMEHTOB B HEYNOPAJOYEHHOM COCTOSIHMM; B Clydae
0e3B0O3BpPATHOTO BHIBO3a apXWBHBIX JOKYMEHTOB 3a mpeaensl Poccuiickoit denepannu (cMm.
koMMeHTapuu K ['maBe LV Ilpasw).

36.4. ApxuBHBIE [OKYMEHTBHl BBIIEISAIOTCS K YHHUYTOKEHHIO TOJIBKO IIOCHE
MPOBENICHHUS JKCIEPTU3bl UX LIEHHOCTH M OTOOpa Ha MOCTOSIHHOE XpaHEHHE JOKYMEHTOB
ApxuBHOTO QoHAa Poccuiickoit deneparum.

Kputepun 3xcnepTu3bl HEHHOCTH I0OKYMEHTOB

BxittoueHne 10KyMEHTOB, 00pa30BaBIIUXCS B ACATEILHOCTH OpraHU3aluii, B COCTaB
ApxuBHOoro ¢oHma Poccuiickoit Dexeparyim OCYIIECTBISETCS Ha OCHOBE KOMILIEKCHOTO
MPUMEHEHUSI KPUTEPUEB: MPOUCXOXKACHUS  JTOKYMEHTOB ((DYHKIIMOHATHHO-IIETIEBOE
Ha3HauCHHWE OPraHM3alUK - UCTOYHHKA KOMIUIEKTOBAHHUS C YYETOM €ro 0co0oil poiu uin
THUTIOBOTO XapakTepa, BpPEeMsS W MECTO CO3JaHUs IOKYMEHTa); COAEp:KaHUS JOKYMEHTOB
(3HaumMoOCTh WHGOPMAIMK, B TOM UYHCIIE €€ YHHUKAIbHOCTh, THUIUYHOCTh WM
MOBTOPSIEMOCTb, BUJI JOKYMEHTA, €ro MOJUIMHHOCTD); BHEITHUX OCOOCHHOCTEH JOKYMEHTOB
(bopma ¢ukcupoBaHUS U TepeAadd COJACpXKaHWS, YAOCTOBEPEHHS H  OGOPMIICHUS
JIOKyMEHTa, (U3NIECKOe COCTOSTHHIE TOKyMEHTOB). O0IINe KpUTEPUH IKCIIEPTHU3I IICHHOCTH
JIOKyMEHTOB MOTYT NMPUMEHSTHCS JJISl BCEX BUIOB JIOKYMEHTOB, 00pa3yIomuxcs B Mpolecce
JIeITeNIbHOCTH OPTaHU3allnH.

Hapsimy ¢ HuM#M, UIs OTHENBHBIX BUAOB JOKYMEHTOB, TaKMX Kak Hay4dHO-
TEXHWYECKasT JOKYMEHTAlWs, ayIuOBH3yaJbHbIE IOKYMEHTH, a TaKke U 10 IJUYHOMY
COCTaBy, HEOOXOIMMO IPUMEHEHHE CIICMAILHBIX KPUTEPUEB.

Tak, I  HayYHO-TEXHHYECKOW  JOKYMEHTAllMd  HCIIONB3YIOTCS  KpoMe
MIEPEYUCIIEHHBIX BBIIIE OOIIMX KPUTEPHEB TaKWe KPUTEPUH, KaK: OPHUTHHAIBLHOCTH
pa3paboTKH; YPOBEHb HAYYHO-TEXHHUYECKOTO PEUICHHUS; aKTYyalbHOCTh U BOCTPEOOBAHHOCTB;
NPUCYXIEHHE pa3paboTKaM MEXTyHAPOIHBIX W/UJIH TOCYAapCTBEHHBIX IPEMHUIA, HATPaI.

OKcrepT3a IMEHHOCTH HAyYHO-TEXHHUYECKON JIOKyMEHTAIluH IPOBOJUTCS B JBa
srama. Ha mepBoM JTame BBIABISIOTCS KOHKPETHBIE OOBEKTHl TMPOEKTHPOBAHUS,
KOHCTPYHPOBAHUS, TEXHOJOTMYECKHE IMPOIECCHl, Hay4HBbIE MPOOJIEMBI (TEMbI), KOMILIEKC
HAyYHO-TEXHUYECKOH JOKYMEHTAIIMHA I0 KOTOPBIM IIOJJIEKUT Tepeaye Ha IOCTOSHHOE
xpanenue. IlepBblif 3Tam  SKcHepTH3bl  3aBepliaercs  cocraBiaeHueM  'llepeuns
MIPOEKTOB/00BEKTOB, MpodiieM/TeM, nokymenTalus (HT/]) mo KoTopsIM MOAJISKUT Nepeaaye
Ha TocTossHHOe XxpaHeHue". Ilepedynm paccMaTpuBarOTCsS ¥ YTBEPXKIAIOTCS  Ha
cootBercTBytomen JIIK.

Ha BTOpOoM »3Tame ocymiecTBisieTcs SKCIIEpTH3a LEHHOCTH BHYTPH BCEX BHJIOB
JIOKYMEHTAIIIH, UMEIOIIE OTHOIIEHHE K OTOOPaHHBIM MPOEKTaM. BTopoi sTam 3kCHepTH3bI
3aBepUIacTCs  COCTaBICHHWEM  ONHMCEM  €AMHHI  XPAaHEHUS  HAYYHO-TEXHHUYECKOU
JOKYMEHTAaIlUM IOCTOSHHOTO  XpaHeHMs. Ha kaxaeli BHJ  HAay4YHO-TEXHHUYECKOU
JIOKYMEHTAITIH COCTABIISIETCS OTAEIbHASI OTHCH.

J1d ayauoBH3yalIbHBIX TOKYMEHTOB HCIOJB3YIOTCS TaKXe CIEIyIOIINe KpUTEPUU:
KOMIIJIEKTHOCTh JOKYMEHTOB; HAJINYKE COMPOBOJUTENBbHON JOKYMEHTAIUU; OOIIECTBEHHOE
npu3HaHue WH(GOPMAIUH, COAEp)KalIeics B ayJHOBU3YAIbHBIX JOKYMEHTaX; M3BECTHOCTD
aBTOpa M JPYTrUX YYaCTHUKOB CHEMKH, ayIUO3aIcH, (DOTOJOKYMEHTOB; JaTa M MECTO
CHEMKH; PU3UKO-XUMHUYECKHE U TEXHUIECKUE XapaKTePHUCTUKH.

IIpn mpoBeneHWM 3KCHEPTH3BI LIEHHOCTH ayJWOBH3yalbHBIX JTOKYMEHTOB, apXHB MOXKET
HCITOJIB30BaTh pa3paboranusiii uM "llepedeHs ¢GhakToB, COOBITHH, TAMATHBIX 1aT, SIBICHUM,
KOTOpbIE MOTYT OBITH OTPaKEHBI B ayAMOBU3YAIbHBIX JOKYMEHTaX, HOMJECKAIINX TIPUEMY B
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TOCY/IapCTBEHHBIE APXHBHI'".

I[Ipu  oskcmepTh3e  IIEHHOCTH  DJIEKTPOHHBIX  JIOKYMEHTOB  OIIEHMBAETCS
BOCIIPOM3BOJUMOCTD (NIIPUTOJHOCTD JJIsI HCIIOJIB30BAHUS) DIIEKTPOHHBIX JOKYMEHTOB.
[IpoBepsercst PU3NKO-XMMHUYIECKOE, TEXHUIECKOE U OHOJIOTHUECKOE COCTOSIHME HOCUTENEH;
OTCYTCTBHE BpPEAOHOCHOTO MPOrPAaMMHOTO  OOECIEUeHHs, HaJM4he TEXHHUYECKUX
BO3MOXKHOCTEH Ui BOCIIPOM3BEICHUS JJIEKTPOHHBIX [OKYMEHTOB C JAHHOIO BHIA
HOCHUTENIeH; ucmoiab3yemble  QopmaTtsl. JIOKyMEHTBI, NpOLICAIIME IPOBEPKY Ha
BOCIIPOU3BOJIUMOCTD, PACCMATPUBAIOTCS C IPUMEHEHUEM KPUTEPHUEB CONEPIKAHUS.

[Ipu mpoBeneHUM 3KCHEPTU3bI IEHHOCTH IOKYMEHTOB JIMYHOTO TPOUCXOXKAECHUS
(MOKYMEHTOB TpaXkaH) UCIOJb3YIOTCS CIEAYIOUINEe KPUTEPUU: OOIECTBEHHAs! 3HAYMMOCTh
nuna (7ML, CeMbH); HAMYMe JOKYMEHTOB WIEHOB CEMbH; HaJHMYHe WMYIIECTBEHHO-
XO3AHCTBEHHBIX JOKYMEHTOB 3a pa3Hble XPOHOJOTMYECKHE IMEpUOJBI; 0co0as HEeHHOCTD
coOpaHmii JOKYMEHTOB U IPYTHX apTe(aKToB.

Jis JOKyMEHTOB IO JIMYHOMY COCTaBY MCIIONB3YIOTCS Takhue KpPUTEPUH, Kak:
ydacTue TpaxaaHuHa B Bennkoit OredecTBEHHON BOWHE U APYTUX BOWHAX, U BOOPYKEHHBIX
KOH()JIMKTaX, B JIMKBUJAIMH T[OCJICJACTBHUA CTHXUHHBIX OCIACTBHUA M TEXHOTCHHBIX
KatacTpod; MPUHAUIKHOCTh TPAKIAHUHA K MPO(ECCHOHANTBHBIM (TPYIOBBIM) TUHACTHIM
pabOTHUKOB, TBOPYECKUM npodeccusiv; MIPUHATIEKHOCTh rpaxaaHuHa K
pea6I/IHI/ITI/IpOBaHHLIM JI1aM, CTax pa6OTI)I (B CJIOM B OpraHuvsalivii U B OIPCACICHHBIC,
HauOoJee 3HaYNMbIe AJIs1 Hee, IEPUOJBL, a TaKXkKe paboTa B IpasooOpasyroMX U THIIHYHBIX
JUTS OTIpEJIeIEHHON TePPUTOPUHN OPTaHU3AIINH ).

Bonee moapoOHO BOMIPOCH! SKCIIEPTU3BI IEHHOCTH JIOKYMEHTOB 10 JINYHOMY COCTaBY
OTpakeHbI B METOAWYEeCKHX peKoOMeHAanusx "DKCIepTu3a IIEHHOCTH M OTOOp B COCTaB
ApxuBHOTO oHAa Poccuiickoit denepannu TOKyMEHTOB I10 JITYHOMY COCTaBy"

36.5. OdopMiieHne pe3yjbTATOB IKCIEPTU3bI IEHHOCTU JOKYMEHTOB, NIOCTYNUBIIUX B
apXHUB 0T JUKBHIMPOBAHHBIX FOCYAAPCTBEHHbIX OPTaHOB, OPraHOB MECTHOTO
CaMOYNpAaBJIeHHS U OPraHN3anMii, CPOKM BPeMEeHHOI0 XpaHeHUsI KOTOPBIX HCTEKJIN

B pesynbrare sKcmepTH3bl IIEHHOCTH JIOKYMEHTOB, IMOCTYMUBIIMX B apXWB OT
JUKBUIUPOBAHHBIX TOCYIAPCTBEHHBIX OPraHOB, OPraHOB MECTHOTO CaMOYIPAaBICHHUS H
OpraHM3aIfii, CPOKH BPEMEHHOTO XPaHEHUS! KOTOPBIX UCTEKIIH, B TOM YHCIIE JIOKYMEHTOB 110
JUYHOMY COCTaBY, B apXUBE COCTABIISETCS OMKCH JIEJ, JOKYMEHTOB IIOCTOSHHOTO XpaHEHHS
(cm. kommenTapuu k ['maBe XLI [lpaBui); cOCTaBIAIOTCS OMKCH el BpEMEHHOTO XPaHEeHUS;
COCTaBIISIETCS] aKT O BBIACIICHUH K YHHUYTOXKEHUIO apXMBHBIX JOKYMEHTOB, HE IOJIEKAITIX
xpanenuto (IIpunoxxenne N 10 x IlpaBunam); BHOCATCS N3MEHEHHS B yYETHBIE TOKYMEHTBI
apxuBa (B COOTBETCTBHUH C MMyHKTOM 26.3 [IpaBui - cM. KOMMEHTApUH K JAHHOMY ITYHKTY).

36.6. OdopMiieHne pe3yjbTATOB IKCIEPTU3bI IEHHOCTU JOKYMEHTOB, MNOCTYMUBIIUX B
apXuB B HEYNOPAT0YEHHOM COCTOSIHUHU
Ilo pe3ynbraram SKCHEPTU3BI IIEHHOCTH IOKYMEHTOB, IOCTYNHUBIINX B apXHB B
HEYNIOPAJOUYEHHOM COCTOSIHMM, B AapXHMBE COCTABISAIOTCSA: ONKMCH Jel, JOKYMEHTOB
MOCTOSTHHOTO XpaHeHus (cM. komMmeHnTapuu K ['mase XLI IIpaBuim); omvicn nen BpeMEeHHBIX
(cBpime 10 7eT) CpOKOB XpaHEHUS; OIMCH JIEN 110 JTUIHOMY COCTaBYy.

36.7. CornacoBanme, yTBep:kIeHHe onuceii 1eJi, J0KyMEHTOB, AKTOB 0 HEMCIIPABUMBIX
MOBPEKIEHUsIX APXUBHBIX JOKYMEHTOB, 00 yTpaTe I0OKYMEHTOB B MCTOUYHUKAX
KOMILIEKTOBAHMS

Onucu n1en 1Mo JIMYHOMY COCTaBy, OOPa30BaBIIUXCSA B JIEATEILHOCTA MCTOYHHKOB
KOMIUIEKTOBAHUS, aKThl O HEHCIIPABUMBIX IMOBPEKICHHUIX apXMBHBIX JOKYMEHTOB, 00 yTparte
JIOKYMEHTOB B UICTOYHMKAX KOMIUIEKTOBAHUS MOJJIEKAT COTIIACOBAHUIO.

locynmapcTBeHHBIE apXuBhI cyObekTOB Poccuiickoit denepanuu 1 MyHUIHIIATHHBIE
apxuBbl coriacoBeiBaioT Ha OIIK ymomHOMOUYEHHOTO oOpraHa HWCIOJHUTEIHLHOW BIIACTH
cyobekta Poccuiickoii ®eznepaiuu B cdepe apXMBHOrO Jejia HIM CaMOCTOSTCIIBHO B
COOTBETCTBUM C MEPEAAHHBIMU UM TIOJHOMOYHUSMHU: OMHUCH J€Nl MO JUYHOMY COCTaBy,
00pa30BaBMINXCS B ACSITETHHOCTH HUCTOYHMKOB KOMIUIEKTOBAHHUS; aKThl O HEWCIPaBHMBIX
MOBPEXICHUSAX APXWBHBIX JIOKYMEHTOB, aKTBl 00 yTpaTe JOKYMEHTOB B HCTOYHHKaX
KOMIUTeKTOBaHUS. OINUCH NI, JOKYMEHTOB IOCTOSHHOTO XpaHCHHs, 00pa30BaBIIUXCS B
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JIeATENIBHOCTH UCTOYHUKOB KOMIUIEKTOBaHUSI apX1Ba, OJIEKAT YTBEPKACHUIO.

Il'ocynapctBenHble apxuBbl cyObekTOB Poccuiickoit denepanun u MyHHLIUTATbHEBIE
apxXuBBl paccMaTpUBAIOT JaHHBIE ONHCHM M TOTOBAT MX K yrBepkaeHuto OIIK
YIOJTHOMOYEHHOTO OpraHa HCHMONHUTENbHOW BiacTu cyOwbekTa Poccuiickoit dexeparnyn B
chepe apXUBHOTO Jiena.

36.8. Bkiouenue B coctaB ApxuBHoro ¢onaa Poccuiickoii @egepanuy KOHKPETHBIX

JOKYMEHTOB
Pemenust o BkmoueHun B coctaB ApxuBHoro ¢onaa Poccuiickoit ®eneparyn
KOHKPETHBIX JOKYMEHTOB TPUHUMAIOT, B Tpemenax cBoed kommereHmmm: - OIIK

denepanbHBIX ~ TOCyJapcTBEHHBIX — apxuBoB;  OIIK  ymOJTHOMOYEHHBIX  OpraHoB
UCTIOJTHUTENILHOU BacTH CyObekToB Poccuiickoit Dexeparuu B cdepe apXMBHOTO JENa;
OIIK  HayuHOW  oOpraHm3anuy;  JKCIEpPTHbIE  (HOHIOBO-3aKYIIOYHBIE  KOMHUCCHH
rOCYJapCTBEHHBIX M MYHHUIIMIIAIBHBIX MY3€€B; SKCIEPTHbIE KOMHUCCUU TOCYIAapCTBEHHBIX U
MYHUIMIAIBHBIX OnOmuotek. [lomHOMOYMS W MOPSAOK JesTenbHOCTH ykazaHHbIX OIIK
OTIPEICNIAIOTCS TIOJIOKEHUSIMA O HHUX, pa3padaThlBAEMBIMH Ha OCHOBE COOTBETCTBYIOIIUX
NPUMEPHBIX MOJOXKEHUH, YTBEpKIAaeMbIX YIOJIHOMOYEHHBIM (heaepaqbHbIM OpraHoM
WCTIOJIHUTEILHOM BIIacTH B cepe apXUBHOTO JIeNa U JeIOMPOU3BOICTBA.

36.9. ApxuBHBIE JOKYMEHTHI, BbIJEJICHHbIE K YHHUTOXEHHUIO, IepelalTcsi Ha
YHUYTOXXEHHE (YTWIN3ALHMI0) W CHUMAIOTCS C y4YeTa B YCTAHOBJICHHOM MOpSAKE (CM.
komMmeHTapun Kk ['maBe XXVI IlpaBum). llepemaua (cmaga) nem Ha YHHYTOXKCHHE
odopmIIsieTcsl MPUEeMO-CAaTOYHON HaKIaJHOW, B KOTOPOH YKa3bIBalOTCS JaTa Mepeaadw,
KOJINYECTBO CIAaBAEMBIX JIeJI M X OOIINI Bec.

36.10. DkcmepTu3e I[EHHOCTH He TMOAJIEKAT OO0S3aTENbHBIE AK3EMIDISPHI
AYyAUOBU3YAJIBHBIX JOKYMCHTOB, IMOCTYIIMBIIMC B apXHMB B COOTBCTCTBUU C CDCI[CpaHBHBIM
3akoHOM OT 29 nekadps 1994 r. N 77-03 "O6 00s3aTeIbHOM 3K3EMITISIPE TOKYMEHTOB).

XXXVII. IIpuem apXuBHBIX JOKYMEHTOB
®opMbI IpHeMa TOKYMEHTOB

Opranuzanuy - UCTOYHHKH KOMIIIEKTOBAHHSA IOCYJAapPCTBEHHBIX, MYHUIUIAIBHBIX
apXUBOB JEJSTCA HAa JABE IPYIIBl B 3aBUCUMOCTH OT (OPMBI MpHEMa OT HUX APXHUBHBIX
JIOKyMEHTOB B TOCYJIapCTBEHHbIE, MYHUIMIAIbHBIE apXMBbI: OPTaHU3ALMU - UCTOYHHUKH
KOMIUICKTOBAaHMS IIOJIHOTO TPHEMA; OPraHM3ald - HMCTOYHHKH KOMIUICKTOBaHMS
BBIOOPOYHOTO NpUEMa JOKYMEHTOB (TPYNIIOBOIO MM HOBUAOBOro). OpraHuzanuu -
MCTOYHHUKH KOMIUIEKTOBAHHMSI TIOJHOTO MPHEMa MepeialoT Ha XpaHEeHHe B TOCy/IapCTBEHHBIE,
MYHHULMIIAIbHBIE apXWBBl MOCIE MPOBEACHHS SKCIEPTHU3bl HEHHOCTH TOJHBIA KOMILIEKC
JOKYMEHTOB MTOCTOSIHHOT'O CPOKa XPaHEHHUSL.

O0BeM BBIOOPOYHOW COBOKYIMHOCTH (OpraHM3alliii WM JOKYMEHTOB) OIpEeIseTcs
KOKIBIM apXHUBOM C y4YETOM: KOJHMYECTBA M OJHOPOJHOCTH OpPTaHM3AIMi OMpEeIeIeHHOrO
BU/Ia; HIEHHOCTH U OJHOPOAHOCTH ONpPEAEICHHBIX BUIOB JOKYMEHTOB.

OpraHuzanuy - WCTOYHUKU KOMIUIEKTOBAHHUSI TPYHIIOBOIO BBIOOPOYHOrO MpHEMa
MepesaroT Ha XpaHEHHE B TOCYJapCTBEHHBIC, MyHHUIIMITAJIbHBIE aPXUBbI TOJTHBIN KOMILIEKC
JIOKYMEHTOB ITOCTOSIHHOT'O CPOKa XpaHEHHS OT OT/IEIbHBIX OPraHU3alui U3 BCEH UX TPYIIIHL.
OpraHu3aniy - ICTOYHUKH KOMILJIEKTOBaHHS TIOBHIOBOTO BEIOOPOYHOTO MpHeMa MepeaaoT
Ha XpaHEHHWE B TOCYIapCTBEHHBIE, MYHHIIWIAIBHBIE APXHUBBI TOIBKO OTIENBHBIE BH/IBI
JIOKYMEHTOB ITOCTOSIHHOTO CPOKa XPaHEHHS.

37.1. llopsinok mpueMa IOKYMEHTOB OT OpPraHM3alui

[Mpuem noxymenToB ApxuBHoro ¢onga Poccuiickoit dexepanyu Ha TOCTOSHHOE
XpPaHEHUE B apXUB OCYIIECTBISETCS MO HCTEUEHUM CPOKOB MX BPEMEHHOI'O XpaHEHHUsS B
OpraHM3alMsaX - HCTOYHMKAaxX KOMIUIEKTOBaHUS apxuBa. CpOKHM BPEMEHHOTO XpaHEHHS
JOKyMeHTOB ~ ApxuBHoro ¢onaa Poccuiickoii @Denepanuu  ycTaHaBIMBAIOTCSA: B
TOCY/IapCTBEHHBIX OpTaHaxX, OpraHaXx MECTHOTO CaMOYIIPaBIIEHHUS, TOCYNapCTBEHHBIX H
MYHHLUIAIBHBIX OpPraHU3alHsIX, BEICTYNAIOMINX HCTOYHUKAMU KOMIUIEKTOBaHUs apXUBOB, -
®denepanbhbiM 3akoHOM N 125-03,

37.2. ApXHWB OCYIIECTBIIIET TMpHEM ITOKyMEHTOB ApxuBHOro (oHma Poccmiickoii
®enepanii OT OpraHU3alMi - UCTOYHUKOB KOMIUIEKTOBAHUS B COOTBETCTBHU C IUIAHOM-
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rpa)uKOM, KOTOPBIH YTBEP>KAAETCSI PYKOBOIUTEIEM apXvBa WM YHOJIHOMOYEHHBIM HM
JTOJIKHOCTHBIM JIMLOM IO COTJIaCOBAaHUIO C HCTOYHUKAMHU KOMITJIEKTOBAHUS.

BremnanoBerii mpueM mokyMeHTOB ApxuBHOTO (QoHAa Poccuiickoit deneparnm, a
TAaKXKE apXUBHBIX JOKYMEHTOB, CPOKM BPEMEHHOIO XpaHEHHsS KOTOPbIX HE HCTEKIIH,
OCYIIECTBIISIETCS B Cy4ae JUKBUAALMK OPTaHU3ALMHU - UCTOYHUKA KOMIUIEKTOBaHHS WIH B
Cllydae yrpo3bl COXPaHHOCTH apXWMBHBIX IOKYMEHTOB. ApPXHB, NPH HAJIUYUU CBOOOIJHBIX
TUTOMIA/IeH, BIIpaBe OCYIIECTBISATH: JTOCPOYHBIA TPHUEM TOKYMEHTOB ApPXWBHOTO (hoHma
Poccuiickoit denepanny Ha OCHOBaHWU OOpAILCHUs UCTOUYHUKA KOMIUIEKTOBaHUS (IO aKTy
npreMa-tiepeiadl apXUBHBIX JTOKYMEHTOB Ha XpaHEHHE); BPEMEHHOE XPaHEHHE apXHBHBIX
JOKYMEHTOB Ha OCHOBaHMH JIOTOBODA.

37.3. ApxuB BOpaBe Ha OCHOBaHMM JOTOBOpPa C HEroCyJapCTBEHHBIMHU,
OOIIECTBCHHBIMH ~OpraHU3alMsIMH, TPaKIaHAMH OCYIICCTBISITH pa30BBIM IMpHEM HX
JIOKyMEHTOB, OTHECEHHbIX K ApxuBHOMYy ¢oHmy Poccuiickoit ®enepanuu. Ilpu sToMm
JaHHbIE OpraHU3alM{ U T'Pa’kAaHe B CIIMCKHU NCTOYHUKOB KOMIUICKTOBAHHS HE BKIIFOUAIOTCS.
Kputepuu omnpeneneHuss Takux OpraHM3alMd M TpaKIaH, B3KCIepTH3a LIEHHOCTH UX
JOKYMEHTOB W TOpAAOK IpHeMa Ha XpaHEHHE B apXHUB COOTBETCTBYIOT KPHUTEPHSM,
YKa3aHHBIM B KOMMEHTapusAX K MyHKTy 35.3 [IpaBui.

37.4. Ilpuem pnoxkymeHToB ApxuBHoro ¢onaa Poccuiickoii ®enepanun Ha
MOCTOSIHHOE XpaHEHHWE B apXuB OT (enepaibHbIX OpPraHOB MCIONHHUTENBHOW BIACTH U
OpraHu3alyi, OCYLIECTBISIONINX UX ACTIO3UTAPHOE XpPaHEHUE, IPOU3BOIUTCS 110 UCTEUCHUN
CPOKOB XpaHEHUs], yCTAaHOBJICHHBIX JOTOBOPAMH, 3aKJIFOUEHHBIMH yKa3aHHBIMU OpraHaMH U
OpraHu3alMsIMU C YIOJTHOMOYCHHBIM (heAepalbHBIM OpPraHoM HCIONHHUTEIBHOW BIAcTH B
cdepe apxXUBHOTO JieNa U JeJIONPOU3BOICTBA.

37.5. Cpoku BpEeMEHHOTO XpaHEHHWs JOKYMEHTOB ApxuBHOrO ¢oHma Poccuiickoit
®enepallid B OpraHU3alliM - WCTOYHHKE KOMILJIEKTOBAHHUS JIOMYCKaeTCs MpOJUIeBaTh IO
pemennto DK denepanbroro rocymsapcrsenHoro apxusa, JIIK ymomHoMoyeHHOTO Oprana
WCTIOMTHUTENBHOU BracTh cyObekTa Poccuiickoit denepanuu B chepe apxuHoro aena, JI1K
Hay4YHOH OpraHU3aluu.

37.6. IlpuemM apXMBHBIX JOKYMEHTOB B apXUB OCYIIECTBISETCS B YHOPSIIOYEHHOM
COCTOSIHUHM T10 OTIUCSIM JIeJT, JOKYMEHTOB.

[Tpuem 1OKYMEHTOB ITPOU3BOAMTCS MTOEIUHUYHO, 2 0CO00 LIEHHBIX JOKYMEHTOB - IIOJINCTHO.

Bwmecre ¢ moxymeHTamMu B 00s3aTe€IbHOM MOPSAKE NMPUHUMAIOTCS: TPH (WIM J1BA)
9K3EMIUISIpa ONKMCH  Jesl, JOKyMEHTOB Ha OyMakHoM Hocutesne. Heobxomumas
KOMILJIEKTHOCTh (3K3eMIUIIPHOCTD) OIMCEH yCTaHABIMBAETCS 10 PEIICHUI0 PYKOBOAMTEIIS
apxuBa; DJEKTPOHHAs KOMHUsSl OMHUCH B (popMaTe, COrIacOBaHHOM C apXWBOM; CTPaxOBbIC
KONHMK 0CO00 IEHHBIX JOKYMEHTOB (TIpH HAJMYWH); UCTOPHYECKAs CIIpaBKa 00 MCTOYHHKE
KoMIutekToBaHUs ((hoHmooOpazoBatene) u ero (onae (Mpu MEpBOM TOCTYIUIEHHH OT
WMCTOYHMKA KOMIUIEKTOBAHUSA), KOTOpas BIIOCIEACTBUU JIOTIOJIHAETCS CBEACHUSAMHU 00
U3MEHEHUSIX B  Ha3BaHWW, (QYHKOUAX, CTPYKType OpraHW3aliid - HCTOYHHKA
KOMILJICKTOBaHHSL.

IIpy npueme apXuBHBIX JOKYMEHTOB OCYILIECTBISIETCS HPOBEPKA: (U3HMUECKO-
XUMHYECKOT0, TEXHUIECKOTO U OMOJIOTHYECKOT0 COCTOSIHUSA TOKYMEHTOB (B COOTBETCTBHH C
I'maBoii XII IIpaBmin); KOMIUIEKTHOCTH OMMCEH e, JOKYMEHTOB; TEXHHIECKOTO COCTOSHUS
CTPaxOBBIX KOMHI 0CO00 LIEHHBIX JOKYMEHTOB (TIpH HAIUYHN).

IIpu mpueme apXWBHBIX IOKYMEHTOB B apXHB Ha BCEX IK3EMIUISIPAxX OIMCH JIeJ, TOKYMEHTOB
JIENal0TCA COOTBETCTBYIOIINE OTMETKH.

Ecnmu oOHapyeHO OTCYTCTBHE €IWHHI XPaHEHHS, YKa3aHHbIX B OIMCH, TO

OpraHu3alys - UCTOYHUK KOMIUIEKTOBAaHMs 00s3aHa MPUHATH MEPHI 10 MX PO3bICKy. Ecim
OTCYTCTBYIOIIHE JOKYMEHTHI HE OBIJIM HailIEHBI, B OMMCH JIEJ, TOKYyMEHTOB JeJIaeTCsl HOBAs
UTOroBasi 3amuch. HoMepa OTCYTCTBYIOIIMX €IWHUL] XPaHEHHS WM IPUYMHBI OTCYTCTBHUS
OrOBapuBalOTCA B akTe MpHEMa-Tiepefadyd apXUBHBIX JOKYMEHTOB Ha XpaHEHHUE H B
MpHJIaraeMoil K aKTy CIpaBKe, COCTaBisieMol opranm3arueil. Ilpu otrcyrcTBum (yTparte)
MOIJTMHHUKOB MTPUHUMAIOTCS X 3aBEPEHHBIE KOIHH.
IIpn mepBoM mpreMe apXUBHBIX AOKYMEHTOB OT HCTOYHHMKA KOMIUIEKTOBAaHUS B apXHB
NPUHAMAETCS TaKXKe HCTOPHUYECKasl CIpaBKa O HEM M ero (oHzAe, KOTOopas BIIOCICICTBUH
JIOIIOJIHSETCS. CBEACHUSIMU 00 M3MEHEHUSIX B Ha3BaHWHU, (PYHKLHUAX, CTPYKTYpe MCTOUHHKA
KoMmIiekToBauus (GpoHmooOpazoBaTens).
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Bce pabotel, cBsA3aHHBIE € OTOOpPOM, NOATOTOBKOW M Tepedadeii apXHWBHBIX
JIOKYMEHTOB Ha MOCTOSHHOE XpaHEHHE, B TOM YHCJIE C UX YHNOPAIOYEHHEM, IIOMEIIEHUEM B
NEPBUYHBIE CPEICTBA XPAHEHHsS M TPAHCIOPTHPOBKOH, BBINOJHSIOTCA 3a CYET CPEICTB
MCTOYHUKOB KOMIUIEKTOBAHUS, TEPEelaoIlnX YKa3aHHblE AOKyMEHTHI. llpu 3akimroueHun
apXMBaMHU JIOTOBOPOB C HETOCYAAPCTBEHHBIMH OpPTraHHU3ALMAMU B HHUX pEKOMEHIyeTcs
BKJIIOYaTh COOTBETCTBYIOLIHNE IOT0XKEHUSL.

37.7. llpueM 1OKYMEHTOB OT JUKBHAUPYEMbIX OPraHu3anuii

[IpueM apXMBHBIX JOKYMEHTOB OT JIMKBUAMPOBAaHHBIX OpraHU3alMii B apXUB
OCYIIIECTBIISIETCSI B COOTBETCTBUU C 3aKoHonaTenbcTBOM Poccuiickoit deneparun <161>
Yactu 8, 10 crarem 23 @DenmepanmphHoro 3akoHa N 125-03. ApxuBaM peKOMEHIyeTCs
NPOBOJANUTH PaboOTy C OpraHM3alusMH - HWCTOYHHKAMH KOMIUICKTOBAaHHS, B TOM YHCIE
3apaHee BBIABIATH CIIy4aW TMPEACTOSINEH JHMKBUAALMU OpraHu3alyM, ONEepaTUBHO
pearupoBarh Ha AaHHYIO0 HHGOpMaLuio. PekoMeHIyeTcs Takke OTCIEXHUBATH MyOIUKALUH
M3BEIIEHUH O TMKBHUIAIINH OpraHu3anuii B ""BecTHHKE TOCyIapcTBEHHON perucTparun’.

[Ipu nMKBUAALINN TOCYAAPCTBEHHBIX OPTaHOB, OPIaHOB MECTHOI'O CaMOYTIpaBJICHUS,
OopraHuzaluii HE3aBUCHUMO OT (OPMBI COOCTBEHHOCTH B COOTBETCTBYIOIIMH apXuWB Ha
XpaHEHHUE TIOCTYIAIOT: BKIIOUYEHHBIE B cocTaB ApxuBHoro (ouma Poccuiickoit @eneparm
JOKYMCHTBI, JOKYMCHTEI 110 JIMYHOMY COCTaBYy, apXHUBHLIC NOKYMCHTBI, CDOKHM BPEMCHHOI'O
XpaHC€HHUA KOTOPBIX HC NCTCKIIN.

IIpy »>TOM 1[pH JUKBUAALMM HETOCYJApCTBEHHBIX  OpraHM3aluil  IpueMm
OCYLIECTBIISIETCS. HA OCHOBAaHHMHM JOTOBOpPAa MEXKIy JIMKBUAALMOHHONW KOMHCCHEN
(IMKBUAATOPOM) WIIM KOHKYPCHBIM YIPABIISIONIAM U apXUBOM.

ApPXHUB KOHTPOJIUPYET MNPaBUIBHOCTH O(OPMIIEHHS [e], YYETHBIX JAOKYMEHTOB,
OKa3bIBAC€T METOIMYECKYI0 IIOMOLIb JHKBUIAUPYEMBIM OpPraHM3alMsIM - HCTOYHHKAM
KOMIIJICKTOBAHUA IO OpraHu3allii 3KCIEPTU3bI LHCHHOCTH, YIIOPAOAOYCHUIO U MIEpEaadc Ha
IMOCTOAHHOC XPAHCHUEC JOKYMCHTOB.

PaboTy mo ynopsmoyeHHIO IOKYMEHTOB, INPOBEACHHUIO 3KCIIEPTHU3bl LIEHHOCTH
JIOKYMEHTOB, II€pelaye HMX HA XpPaHEHUE B TOCYNApPCTBEHHBIM, MyHUIUNAIBHBINA apXuB,
TPAHCTIOPTUPOBKE JTOKYMEHTOB OpraHU3yeT JMKBUAALNOHHAS KOMHUCCHUS (JIMKBUIATOP) WM
KOHKYPCHBIH YIPABIISIFOIIUM.

JIOKyMEHTBl ~JTUKBUAUPOBAHHBIX OpPraHM3alMid NPUHUMAIOTCS B apXuUB B

YHOOPSAAOYECHHOM COCTOAHUH, IO AKTy HpHUEMa-nicp€aadyu BMECTEC C COOTBETCTBYIOUIUMMH
OTIMCSIMH JIeJ1, JOKYMEHTOB.
Onwcu 1en, JOKyMEHTOB [TOCTOSIHHOT'O XPAaHEHHUsI YTBEP)KIAAIOTCS, @ OMUCH JAEN 110 JTUYHOMY
cocTaBy coriacoBbiBatoTcs coorBercTBytomen OIIK. Ilocne yrBep:kneHus (coriacoBaHMs)
ONKCEN OHU MPEJICTABIISIOTCS HA YTBEPXKACHUE MIPEACEAATENIO JTMKBUIAIIMOHHON KOMUCCHEN
(IMKBUAATOPY) WM KOHKYPCHOMY YNIPABIISIOMIEMY.

Metoauka cOCTaBiIEHHS OMHUCEH packpbiTa B MeTOIUYECKHX PEKOMEHAAINIX
"CocraBienue apxuBHbIx onucei" (M., 2007) u "MeTonudecknx peKoMeHJalusIX 1Mo pabore
C IOKyMEHTaMH I10 TMYHOMY COCTaBy...".

O0s13aTeIbHBIM HJIEMEHTOM OIKCH SIBJISIETCS TUTYJIBHBINA JIMCT C YKa3aHUEM IIOJIHOTO
Ha3BaHU HHKBHHpreMOﬁ OopraHuvsanuv, UMCIOIIUMMUCA NTEPEUMCHOBAHUAMU, O(i)I/IHI/IaHBHO
IIPUHATBIMU  COKPpAII€CHHLBIMUA Ha3BaHUsSIMU. HpI/I HanU4uy  OOJIBIIOrO  KOJIHMYECTBA
MEPEHMEHOBAHUH, MHOTOKpPaTHBIX H3MEHEHUH IOJBEIOMCTBEHHOCTH  OpraHHU3aliH
JIOTyCKaeTCcsl yKa3blBaTh HMX B XPOHOJOTMYECKOW TIOCIENOBAaTENbHOCTH B  JIUCTE
HepeHMeHOBaHHﬁ, ImoMemacMoOM B OIIMCH MOCJIE TUTYJIBHOI'O JINCTA (CM. TaKXXC IpUMEYaHusA
K myHKTY 22.5 [IpaBun).

CocraBnsercsi W TepenaeTcs B apXWB HCTOpUYECKas crpaBka K (oHIy win
JIOTIONTHEHUsT K HeW. McTtopuueckas crpaBKa COCTOMT M3 CIEAYIONIUX Pa3esiOB: UCTOPHS
¢dongoobpazoBarens, uctopus GoHAa, XapaKTepUCTUKA TOKYMEHTOB ¢onaa. Mupopmauus
JIOJI’KHA COTIPOBOXK/IATHCS CCBUIKAMU Ha COOTBETCTBYIOLINE PACTIOPAIUTENbHBIE TOKYMEHTHI
(c yxa3aHHueM JaThl 1 HOMEpa JOKYMEHTA).

ApXI/IBHI)Ie JOKYMCHTBI ¢ HCUCTCKIIUMH CPOKaAMH BPEMEHHOI'O XpaHCHU A, ITPUHATHIC
apXUBOM OT JIMKBUJMPOBAHHON OPraHM3alM{, BBIICIAIOTCS K YHUYTOXKEHHIO IO HCTEUECHUH
YCTAQHOBJICHHBIX CPOKOB XpaHEHHUs. APXUBHBIE OKYMEHTBI, UMEIOLIME B COOTBETCTBUM C
THITOBBEIMH HWJTU OTPACIICBBEIMH MEPEIHAMHU CPOK XpaHeHus ¢ orMeTkor "DIIK", BEIaensroTcs
K YHUYTOXKEHHIO TOJBKO IMOCJTE TMPOBEACHUsS SKCHEPTH3bl MX LEHHOCTH M OTOOpa Ha
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MOCTOSIHHOE XpaHeHHE JOKYMEHTOB ApxuBHOro gonaa Poccuiickoit @enepanun.

BecxossiiiHble  apXUBHBIE JOKYMEHTBI, JOKYMEHTBI, OT KOTOPBIX COOCTBEHHHK
OTKa3aycs, MOTEPAHHbIE JOKYMEHTBI, €CIIH TaKHUE NOKYMEHTBI SBIAIOTCS JOKYMEHTAMH IO
JUYHOMY COCTaBy WM MOTYT IIOJUIeXaTh BKIIOUEHHIO B cocTaB ApXuBHOro (oHzAa
Poccuiickoit denepaiuu, TpUHUMAIOTCS B apXUB IPU YIpo3e yTpaThl TAKUX TOKYMEHTOB,
IIPY HAJIMYUM B apXUBE MATEPHAIBHBIX BO3MOXHOCTEH [UIA MX MpHEMA, YHOPSIOYCHHS U
XpaHeHus. PeKOMEHIyeTcsi COIJIacoBBIBaTh BO3MOXHOCTh IIpHeMa JTOKYMEHTOB C
COOTBETCTBYIOIIMM  YIIOJIHOMOYEHHBIM OPraHOM HCIONHUTENBHOH BiacTH B cdepe
ApPXUBHOTO JIENa.

37.8. Odopmiienne npueMa apXuBHBIX JOKYMEHTOB

ApxuB odopMisieT TpUeM JOKYMEHTOB aKTOM MpHeMa-Tiepeaayl apXHUBHBIX
nokymenToB Ha xpanenue (IIpunoxxenne N 3 kx [IpaBunam), KOTOpPBIH COCTaBISETCS B ABYX
sKk3eMInIipax. [Ipm 3TOM OAMH DK3EMIUISp OCTAaeTCs B apxWBe, OPYrod Iepenaercs B
OpPTraHM3alMIO - ICTOYHHK KOMIUIEKTOBAaHUS apXHBa.

37.9. IlpueM 10KYMEHTOB OT rPa)KaaH

ApXUB NMPUHUMAET TOKYMEHTHI OT TpaXk/1aH B CIEAYIOLIUX CIy4asX: Ha OCHOBaHUU
JIOTOBOpa KYIIIU-TIPOAAKH WIIH JApEHUS MEXIY IpaXXIaHWHOM M apXUBOM U aKTa Ipuema-
nepesad, SIBISIONIETOCs] HEOThEMIIEMON YacThIO JIOrOBOpA; B MOPSAAKE HACIIEAOBaHUS; 10
PELICHUIO Cya.

37.10. IlpueM [OOKYMEHTOB OT TpPaXXOaH OCYILIECTBISETCS HAa OCHOBAaHUU
cootBetrcTBytomero pemenns OIIK ¢enepansHOoro rocymapctBenHoro apxuBa, OIIK
YIIOJIHOMOUYEHHOTO OpraHa HMCIIOJHHUTENbHOW BiacTH cyObekta Poccuiickoit @enepanyn B
chepe apxWBHOIO Jeila, HAy4YHOW OpraHM3alMM, OKCIEepTHas (HOHIOBO-3aKyHOUHAS
KOMHUCCHSI  TOCYHApCTBEHHOIO, MYHHMIHIAIBHOTO  My3€s, OJKCIEpTHas  KOMHCCHS
rOCyJapCTBeHHON, MyHHLIUTIATILHON OMOIMOTEKH 10 pe3yIbTaTaM PpacCMOTPEHUS CIATOYHOM
WJIM OIICHOYHOM OMHUCH U 3KCIIEPTHOIO 3aKITIOYESHMS.

JlokyMeHTBI, HEe BKIIIOYEHHBIE B cocTtaB ApxuBHoro ¢onma Poccuiickoit ®enepanmu 1o
pe3yibTaTaM SKCIEPTU3bI IEHHOCTH, BO3BPAIAIOTCSI COOCTBEHHUKY U BIAAETbILY TI0 aKTy
(Popma N 1).
37.11. Ilpuem JOKYMEHTOB, CO3AAHHBIX APXMBOM B pPe3yJibTaTe HHUIUATUBHOIO
AOKYMEHTHPOBAHHS COOBITHII COBPEMEHHOCTH WJIH NPOLLJIOT0

JIOKYMEHTHI, CO3/IaHHBIE apXUBOM B pe3ynbTaTe WHUIIMATUBHOTO
JOKYMEHTHUPOBAHUSI COOBITHMH COBPEMEHHOCTH MM mpouuioro (aHkersl, ¢ororpadum,
3aMMcH BOCIIOMHUHAHU, Oecell, HHTEPBBIO U T.J.), BKIIIOYAIOTCS B cOCTaB ApXHBHOro (oHzAa
Poccuiickoit ®enepanun Ha ocHoBaHuu pemeHust OIIK u BHocsTca B omuck Jen,
JIOKyMEHTOB, KoTopas yrBepxknaetcst DIIK denepanpHoro rocyaapcresensoro apxusa, 11K
YIIOJIHOMOYEHHOTO OpraHa HCIIOJHUTENbHOW BiacTH cyObekra Poccuiickoit @enepanyuu B
cdepe apxXUBHOTO jena, SKCIEpTHOH (DOHIO0BO-3aKYNOYHON KOMHCCHEH rocyIapCTBEHHOTO
WIM  MYHULUIAIBHOTO  My3es; OKCIEPTHOM KOMHUCCHUEH TIOCYJapCTBEHHOM WM
MyHUIMINanbHOU 6nbnuoreku, DIIK HayuHoii opranuzanuu. [IpueM ykazaHHBIX JOKYMEHTOB
odopmIsieTcs: akTOM MpHeMa-Tiepeiad apXUBHBIX JOKyMEHTOB Ha xpaHeHue (IIpuioxenue
N 3 k [IpaBunam).

37.12. Ilpuem aynnoBHU3yadbHbIX IOKYMEHTOB

AynnoBusyallbHble JOKYMEHTBHl IPUHHUMAIOTCS B apXWB B KoMIuiekTax. Kommuexrt
KWHOJJOKYMEHTOB BKJIIOYAET: HETraTHB HM300pa)KeHWs, HEraTuB (POHOrpaMMbl, MarHUTHBIH
opuruHai (HOHOTPaMMBI, MO3UTUBHYIO KOIHIO, MArHUTHYIO (POHOTpaMMy IIYMOB U MY3BIKH,
MPOMEXYTOUYHBIH MO3UTUB M300paKEHHS, YCTAHOBOUHBIE POJIMKH M MACHOPTa JJIsl IBETHBIX
KMHO/JOKYMEHTOB, MOHT&XHBIE JIMCTBI, AHHOTAIUIO, PAa3pEIINTEIBHOE YAOCTOBEPEHHE K
3aKOHYEHHOMY TIPOM3BEACHUIO, aKThl TEXHHMYECKOTO COCTOSIHHSA, 3alliCH I[BETOBBIX H
CBETOBBIX HAacmopToB. Bo3MokeH Tarke IpueM o0co00 IEHHBIX KHHOJOKYMEHTOB B
HETOJIHOM KoMIUiekTe. KoMIuiekT OoTOJOKYMEHTOB BKIIIOUAET: HETaTHB, KOHTPATUI (1y01b-
HEraTWB) Ha TIpaBaX OpWTHWHANA, TIO3WUTUB Ha TMpaBax OPHUTHHANA, KOHTPOJBHBIH
¢dorooTreyaTok M aHHOTaNWI0; KoMIuiekT (HOHOMOKYMEHTOB BKIIOYAET: JBa 3K3EMILIIpa
JOKYMEHTa Ha COIJIACOBAaHHOM C apXHBOM HOCHTENE B NpodecCHOHATBLHOM (opMare H
CONPOBOJUTENBHYIO JOKyMEHTaln0; KOMIUIEKT BHACONOKYMEHTOB BKIIIOYAET: JBa
9K3EeMIUIApa JOKYMEHTa Ha COIVIACOBAHHOM C apXMBOM HOCHUTENEe B IPOGECCHOHAIBHOM
¢dopmare, TPOCMOTPOBYIO KOIHUIO JOKYMEHTa M MOHTaXHBIH JIUCT, AHHOTALHIO,
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MY3BIKAJIBHYIO CIIPaBKy, CIPaBKy O AJUTENBHOCTU AEMOHCTpAIMM, MAacHOpT TEXHUYECKUX
XapaKTEPUCTHUK.
37.13. Ilpuem 3J1eKTPOHHBIX JOKYMEHTOB

IIpueM »5I€KTPOHHBIX [JOKYMEHTOB B apXWB MPOU3BOOUTICA Ha (PU3MUYECKH
000COOEHHBIX HOCHUTENSIX WM 1O HWHPOPMAIMOHHO-TEICKOMMYHHKAIIMOHHOW CETH B
HOpPsIIKE, YCTAaHOBJIEHHOM (peaepalbHbIM OPraHoM MCIIOJHUTEIBHOW BiIacTH B cdepe
apXMBHOTO JeJla W JAEJIONPOMU3BOACTBA, IO ONHCAM IEKTPOHHBIX M€, [IOKYMEHTOB,
COIJIACOBAaHHBIX/yTBEPKACHHBIX cooTBeTcTBYIOmEH DIIK miau apXxMBOM B COOTBETCTBHH C
npefocTaBieHHbIMU eMy nosHoMouusivu (Ilpunoskenne N 7 x IlpaBunam), a Takke akta(oB)
npreMa-Tiepeladi apXvMBHBIX NTOKyMeHTOB Ha xpaHeHue (IIpmnoxxenme N 8§ k IlpaBmmam).
IIpueM NOKYMEHTOB, BKJIIOYEHHBIX B JJIEKTPOHHOE €70, MPOU3BOAUTCA HAa OCHOBAHUU
peecTpa TIOKyMEHTOB 3JIEKTPOHHOT'O AeTa.

DONeKTpOHHBIE TOKYMEHTHI Ha (PM3UUECKH 00OCOOIEHHBIX HOCUTEISX IPUHUMAIOTCS
B apXuB B ABYX 3K3eMIuripax. IIpu 3ToM 0gHOMY U3 HUX IIPHUCBaMBAETCs CTaTyC OCHOBHOTIO,
a JIpyromy - cratryc pabouero sk3eMIuisipa. [Ipu 3TOM JOIKHBI HCIOIB30BATHCS HOCHUTEIH,
MpEAHA3HAUYCHHBIC JId AOJTOBPEMCHHOI'O XpaHCHHA I/IH(bOpMaHI/II/I, NpEUMYIICCTBEHHO - C
oJHOKpaTHOW 3amuchio (Hampumep, CD-R). DJeKTpoHHBIE TOKYMEHTBI PEKOMEHIYETCS
NPUHUMATh B IIUPOKO PACIPOCTPAaHEHHBIX (POpMaTax, PEKOMEHIIOBAHHBIX JJIsi apXUBHOTO
XpaHEHUs, OTKPBITHIX (HE SBIAIOIIMXCS TMpornpueTapHbeiMu). Hampumep, menecooOpaszHo
ucnons3oBath QGopmar PDF/A mns TekcroBeix mokymeHTtoB, PDF/E mis moxymeHTOB,
COJIeprKalInX TeONPOCTPAHCTBEHHYIO HH(popManuio (B AByXMepHO# miockocTH), PDF/X s
JOKYMEHTOB, COAEPKAIINX IpadruecKyto HHHOPMAIIHIO.

37.14. Ilpuem ne4yaTHbIX U3AAHUI U MYy3eHHBIX NPEIMETOB

[IpaBun npueM meYaTHBIX H3AAHUM W MY3€HHBIX IOPEIMETOB OCYLIECTBIISIETCS
ApXUBOM B COOTBCTCTBUH C Tpe6OBaHI/IHMI/I, yCTaHaBJIMBACMbIMU  YIIOJIHOMOYCHHBIM
(denepaibHBIM OpPraHOM HCIIONHUTEIBHON BIACTH B cdepe KynbTyphl. llpuem My3eifHbIX
NPEIMETOB PEKOMEHIYETCSl OCYLIECTBIATh TOJBKO IPU HAJUYUU COOTBETCTBYIOLIMX
MOJI0KEHUN B YCTaBHBIX JOKYMCHTaX apxXuBa, NP HAJIUIUH yCHOBI/Iﬁ OJId UX XpaHCHUA U
UCIIOJIB30BaHMs (C y4eToM marepuaia, (GopMmbl, pa3MepoB, o0bema u ap.) [domyckaercs
NPUHUMATh HEOOJbIINE MpeIMeThl, OQOpPMIISsi MX Kak BIOKEHHE B JI€JI0 MM Kak
CaMOCTOSITETIbHbIE APXWUBHBIEC €AWHHUIIBI XPAHEHHs, TOJIBKO NMPH YCIOBHUHM HX HEOTPBIBHOU
CBSI3U C JIOKyMeHTamMH (GoHJa (KOJUIEKIMH), HAIWYWSl YCIOBHH JUIi WX XpaHCHUS U
MCIIOJIb30BaHMAL.

37.15. lIpuem B apXuB apXUBHbIX JOKYMEHTOB POCCHICKOI0 MPOUCXO0KAEHUS,
HAXOIMBIIUXCA 32 MpeaejamMu Tepputopun Poccniickoii ®@enepanuu, u (Mam)
APXHBHBIX JOKYMEHTOB HHOCTPAHHOTO MPOMCXO0KAEHHS

ApXHUBHbIE JOKYMEHTBl POCCHICKOTO IPOMCXOXIEHHs, HaXOAMBIIMECS 3a
npenenamMu Tepputopun Poccuiickoit @enmepanmu, W (WIM) apXWUBHBIE JOKYMEHTHI
HWHOCTPAHHOTO IMPOUCXOKACHHA NMPUHUMAIOTCA B aApXHWB Ha OCHOBaHWU: MEKAYHAPOAHBIX
JIOTOBOPOB, HOPMATUBHBIX NPaBOBBIX akToB Poccuiickoit denepanun, AOrOBOPOB KyILIH-
NpoJaXH (JIOTOBOPOB JapeHUs) JOKYMEHTOB MJIM UX KOIMHUM MeXIy COOCTBEHHHKOM WIIH
BJIAACIIBIEM YKa3aHHBIX TOKYMCHTOB U apXHMBOM, B TOM YHCJIE B paMKaxX B3aMMHOI'O O6MeHa
JIOKyMEHTaMH (KOMUSIMH TOKyMEHTOB). ApXHUBHBIE JOKYMEHTHI, IIOCTYITMBIIHE U3-3a pyOeka
B BUJE MOJIMHHUKOB WM KONMHA HAa MpaBax MOJINHHUKOB, NPHUHATHIE HA IOCTOSHHOE
XpaHCHHUE B apXuB, HE3aBUCUMO OT HUX MPOUCXOKIACHHUA BKIIHOYAKOTCA B COCTaB ApXHBHOFO
¢donna Poccuiickoit Denepanuu 1 mojiexar rocy1apcTBEHHOMY YUeTy.

37.16. Ilepenaya apxXMBHBIX JOKYMEHTOB M3 OTHOT0 apXHBa B APYroi

ApXuBHBIE JOKYMEHTBHI M (POHABI MOTYT IEpEIaBaThCsl U3 apXuBa B apXuB. Takas
repejiadya OCyIIECTBIIAETCS B COOTBETCTBUU C 3aKOHOAATENLCTBOM Poccuiickoit Denepannu,
3aKOHOJATeNbCTBOM cyObekTa Poccuiickoir denepannu, MyHUIUNAJIbHBIMA HPaBOBBIMH
akTaMH U o(OpMIIAETCSI aKTOM IpHeMa-liepeaaydl apXUBHBIX JOKYMEHTOB Ha XpaHEHHE
(TTpunosxxenne N 3 k [IpaBuiam), COCTaBIsIEMOro B IBYX dK3eMiuIspax. [Ipu mepemade Bcero
apXUBHOTO (POHJA OJHOBPEMEHHO IMEPEJar0TCsl BCE MMEOIUECS DK3EMIUIAPhI OMUCEH Jel,
JOKYMEHTOB, /1eJ10 (oH/a 1 JUCT QoHA.

37.17. Obs3aTenbHbIe YK3EMIULIPHI ayAHOBH3yabHBIX JOKYMEHTOB MPUHUMAIOTCS B
apXWB B COOTBETCTBHH C 3aKOHOJATEIBCTBOM Poccwmiickoit demeparuu 06 00s3aTeI-HOM
3K3EMILISAPE JOKYMEHTOB.
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37.18. Ilpuem Konuii JOKYMEeHTOB Ha NMpaBaxX MOJJIMHHUKOB

B apxuB MOTyT MOCTynaTh KOMUU apXUBHBIX TOKYMEHTOB Ha MpaBax MOIMHHUKOB,
BKJIFOYCHHBIE B COOTBeTCTBHH C ImaBoit XXXI IlpaBun B coctaB ApxuBHOTO (poHIa
Poccmiickort  @enmepanmu. K TakuM KOOMSAM MOTYT OTHOCHTBCS: MHKPO(IITEMBI
(Mukpodurm) ApPXUBHBIX JIOKyMEHTOB, W3TOTOBJICHHBIE u oopmiteHHBIE
(hoHI000pa3oBaTENIEM B COOTBETCTBHH C ACUCTBYIOMINMHU CTaHAAPTaMHU (CM. KOMMEHTapUH K
I'maBe X VIII IIpaBwi); komuu apXUBHBIX JOKYMEHTOB, IOIJIMHHUKH KOTOPBIX yTPAUYEHBI WITH
HAXOAATCS B COOCTBEHHOCTH HOPUIUYCCKUAX WM (U3NYSCKUX JIUI; KOIHUU apXUBHBIX
JokyMmeHToB, mnepemenieHHbIx B CCCP B pesynbrare Bropoii MupoBoil BOWHHBI U
HaxoAuBIIKMXCA Ha Tepputopun Poccuiickoit dDexepanuu, MNOJJIMHHUKA KOTOPBIX
BO3BpAIIICHBI B CTPaHbI UX MPOUCXOXKICHHS (CM. KOMMEHTapuH K MyHKTY 55.2 [IpaBuin).

XXXVIII. BzaumogeiicTBie ¢ HCTOYHHKAMH KOMILIEKTOBAHUS

38.1. ApXHB COBMECTHO C OPTaHH3AIUIMHI - HCTOYHHUKAMH KOMIUICKTOBAHHSI apXHBa
paccMaTpUBaET, TOTOBUT K COIVIACOBAHUIO: MHCTPYKLUU IO IEJIONPOU3BOJACTBY; IPUMEPHBIE
U UHAWBUAYAJIbHBIC HOMCHKIIATYPBI JCJI, IIOJIOXKCHUSA 06 aApXuBax M 3KCIICPTHBIX KOMUCCUAX
OpraHu3alMi - MCTOYHUKOB KOMIUIEKTOBaHUS apxuBa. dDenepanbHble I'OCYAAPCTBEHHBIE
ApXHBBI COTJIACOBBIBAIOT IAHHBIE HOPMATUBHBIE TOKYMEHThI CAMOCTOSITENIBHO.

locynmapcTBeHHBIE apxuBbl CyOBEeKTOB Poccuiickoit dDexpepalivu, MyHUIMIIAIbHBIC
ApXUBbI TAK)XKXC BIIPABC COIJIACOBLIBATH ITOJIOKCHUA 06 apxuBax U SKCICPTHBIX KOMHCCHUAX
CBOMX HCTOYHUKOB KOMILUICKTOBAHMS, B CIIy4ae HAACICHUA WX COOTBETCTBYIOIIMMHU
momHOMOuYHMsAMA. Ecnam Takme TmoMHOMOYHMS HE OBLIM JEeNEerHMpOBaHbI, COTJIACOBAHHE
OCYIIECTBJISCT YIIOJIHOMOUCHHBIA OpraH WCIOJHUTEIBHON BiacTH cyObekTa Poccuiickoii
Oenepannu B chepe apXUBHOTO JeTa.

ApXWB y4acTBYeT B pabOTe JKCIEPTHBHIX KOMHUCCHH OpTaHW3allid - HCTOYHHUKOB
KOMIUIEKTOBaHUS apxuBa. lIpencTaBuTenu apxuBa BKIIOYAIOTCS B COCTaB 3KCIEPTHOU
KOMHUCCHH OpraHU3allM{ - HICTOYHUKA €r0 KOMIUIEKTOBAaHUS 110 B3aHMHOMY COTJIACOBAHHUIO.

ApXUB 1O MOPYYEHUIO  COOTBETCTBYIOLIEIO  YMOJIHOMOYEHHOTO  OpraHa
UCTIOJIHUTENILHON BIACTH B cdepe apXWBHOTO Jieja y4yacTBYeT B MPOBEpPKax COOIOJICHHS
IMpaBuJl OpraHusanvi XpaHCHUS, KOMIUICKTOBaHHWA, YUY€Ta W HMCIOJB30BaHUSA APXHBHBIX
nokyMmeHToB. [l oOecriedeHHs B3aWMOJCWUCTBUS C OPraHM3ANUSMH - HUCTOYHHKAMH
KOMILJIEKTOBAaHUS PEKOMEHIYETCSl MPOBOJUTH B AapPXUBE CEMUHAPBI-COBEIIAHMS ISt
MpeJIcCTaBUTeNel apXuBOB opraHusanuii. Ha cemuHape-coBemannu 1enecooOpa3Ho
OCBelIaTh BOIPOCHI 3allOJIHEHUS HAaclopTa apXKBa, COCTABICHUS ONMUCEH JEl, TOKYMEHTOB
MOCTOSTHHOTO XPaHEHUS W 0 JUYHOMY COCTaBY, O(OPMIICHHUS Pa3IMYHBIX BUIOB aKTOB,
opraHu3anui U METOJUKH MPOBECACHHUA SKCIICPTHU3bI HEHHOCTU JOKYMCHTOB U T.[., 4 TAKKE
o0cyxnaTh Apyrue npodeccHoHadbHbIE TeMbl. [lepHOINYHOCTh MPOBEACHUS CEMHHApPOB-
COBEIIIaHUH apXWB yCTaHABIMBAET CAMOCTOSITENIFHO (HAaIIpUMep, JIBa pas3a B TOJ).

ApXUB BIpaBe OCYHIECTBIAThH AESATEIBHOCTh M0 OKa3aHHUIO yCIYT OpraHU3alysIM U
rpakJaHaM, B TOM YHCJIE Ha JOTOBOPHON OCHOBE (B COOTBETCTBHM C YTBEP)KIEHHBIMU
npeiickypantamu). Tak, apxuB OKa3pIBAET METOJUYECKYIO ITOMOIIb: B OPraHU3aNNN PabOTHI
C JOKyMEHTaMH B JENONPOU3BOJCTBE W (POPMHPOBAHWHU JEN; MO IKCHEPTHU3EC U OTOOPY
JIOKyMEHTOB B cocTaB ApxuBHOro (ouma Poccuiickoii denepanuu ¥ MOATOTOBKE HX K
nepesavye Ha TIOCTOSTHHOE XPaHEHHWE; MO0 YMOPSIOYEHUIO0 AOKYMEHTOB, B TOM dHCIE IO
JUYHOMY COCTaBy; II0 BEIEHHIO ydYeTa JOKyMEeHTOB ApxuBHOro ¢onna Poccuiickoii
(DeL[epauHH, HaxoaAmIuxca Ha BPEMEHHOM XpPaHCHUH, II0 IMOJATOTOBKEC HOPMATHWBHBIX H
METOJUYECKHUX JOKYMEHTOB (1I0coOMii) IO BOIIpOCaM AETONPOU3BOCTBA M ApXUBHOTO JIENA;
M0 COBEPIICHCTBOBAHMIO PabOThI IEIONPOU3BOACTBEHHBIX, ADXUBHBIX M SKCIIEPTHBIX CIYXKO
OpTraHM3allfii; B TOBBIIICHUN MPOPECCHOHAILHOW KBATU(UKAIMU PAaOOTHUKOB YKa3aHHBIX
CITY k0.

VI paznea. OPTAHU3ALIMSA CITIPABOYHO-ITIOUCKOBBIX CPEJICTB (HAYYHO-
CIIPABOYHOI'O AIIMTAPATA) K JOKYMEHTAM APXUBHOI'O ®OH/IA
POCCHICKOI ®EJEPALIMU U IPYTUM APXUBHBIM JOKYMEHTAM B
APXUBE
(TaaBpl XXXIX - XLIV IpaBuir)

XXXIX. HazHayeHune u cOCTAB CHCTEMBI CIPABOYHO-IIOMCKOBBIX CPEICTB apXHBa
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39.1. CnpaBo4YHO-TIOMCKOBBIE CpPEACTBA apxuBa IpeIHA3HAYEHbl JJIsi TOHCKa
apXMBHBIX JIOKYMEHTOB W COJAEpKalleiics B HHUX JOKYMEHTHOH uHpopmauun. OHH
CO3JAI0TCS HAa €IMHOM HAayYHO-METOJMYECKONW OCHOBE, B COOTBETCTBUU C IPUHLUIAMHU
B3aUMOCBSI3U U B3aMMOJIOTIONIHSIEMOCTH € LIENbI0 (OPMUPOBAHUS €AMHON MH(OPMALMOHHON
MOMCKOBOM cHCTeMBbl apxuBa. [IpaBmiaMm 3aKkpeIuieHO TNpaBO apxuBa OIpPENeNsTh
¢usngeckne (GOpMBI BEACHHS CIIPABOYHHKOB: Ha OyMaXHOM Hocutene W (WiIn) B
3JIEKTPOHHOM Buje. MckioueHueM SBISIeTCs ONMHUCH AeJl, JOKYMEHTOB, KOTOpas sIBISETCS
OJTHOBPEMEHHO YYETHBIM JAOKYMEHTOM: B apXHBE IOJDKHBI 00s3aTeIbHO MMETHCS JBa WIH
Tpu (Ha YCMOTpEHHE PYKOBOJCTBA apXHBa) SK3EMIULIpa OMUceld Ha OyMa)KHOM HOCHTEIIE.
ApXUB MOXXET OTKa3aTbCsi OT O0s3aTENbHOrO BEACHUS HAa OyMa)XHOM HOCHUTENE IPYTux
TUIIOB U BUJIOB CIIPAaBOYHUKOB TOJIBKO IPU YCIOBUHU MX IOJHOTO MEPEBOJA B ANEKTPOHHBIH
BUJ] U TIPEIOCTABIEHUS IOCTYNa K HUM IOJIb30BaTENsAIM B Ce€TH MIHTEpHET MM KOMIIbIOTEpaXx,
YCTAQHOBJICHHBIX B YMTAJILHOM 3aJI¢ apXUBa.

CrpaBOYHO-TIOMCKOBBIE CPEICTBA MOTYT (OPMHUPOBATHCS Ha OCHOBE IAaHHBIX,
BHECEHHBIX B [Iporpammubiii komiuiekc "ApxuBHblil ¢oHg'. Kpome TOro, OHM JOIKHBI
YeTKO KOPpPEIUpOBAaTh C YYCTHBIMH JaHHBIMH, CBOCBPEMEHHO OOHOBIATHCS U
aKTyanu3upoBaTbes. s NpuBICYEHUS] BHUMAHUS IOJIb30BaTele U UX CBOEBPEMEHHOTO
WHQOPMUPOBAHHUS O PACIIMPEHUH HCCIEAOBATEIbCKIX BO3MOXKHOCTEH CIielyeT BECTH
NepeyeHb HOBBIX MOCTYIUICHUH apXHUBa U CIIUCOK PacCeKPEUEeHHBIX /1€, JOKYMEHTOB.

ApXHUBY PpEKOMEHAyeTCs NPOBOAWUTH AaHAINW3 BOCTPEOOBAHHOCTH apXMBHBIX
CHPAaBOYHHMKOB, TEMATHUKH 3alIPOCOB I10JIb30BATEIEH, YACTOThI OOpAILEHUHA K TEM WJIM UHBIM
doHIaM, a TakKe TEHICHIUN W3MEHEHHS TMOJb30BAaTEIBCKOW ayIWTOPHM M Ha OCHOBE
CETaHHBIX BBIBOJIOB ONPEACISTH OCHOBHBIC HANPABJICHUS PAa3BUTHSI CIIPABOYHO-TIONCKOBBIX
CPEICTB M OXXHIaeMble Mokaszarenu. LlenecooOpasHo Hpu 3TOM yUYUTHIBATH PEKOMEHIALMN
MoJIb30BaTeNiel, B TOM 4HCJE TMOJy4YeHHbIe IyTeM aHKeTupoBaHHUs. COOTBETCTBYIOIINE
MO3UIIMHU CIIEAYET BKIIOYATh B TOJIOBBIE IUIAHBI apXHMBa, B KOHIIETILUIO Pa3BUTHS apXuBa WIH
KOHIIETIIIMIO Pa3BUTHS apXUBHOTO JIejIa B TOM WJIH WHOM CcyOBekTe Poccuiickoit @enepanmu.

Oo6s13aTesIbHBbIEC aPXHBHBIE CIPABOYHUKH

[IpaBunamu onpeaeseHsl CIeAYIONINE 00sI3aTeNbHbIC apXUBHBIEC CIIPABOYHUKH:

Ul TOCYIapCTBEHHOTO apXWBa: OIMCH JE€J, JOKYMEHTOB, IYTEBOAMTENb WM KpPaTKUN
CHPaBOYHMK 1O (POoHIAM; KaTajor ayJHOBU3yalbHBIX JOKYMEHTOB (NpH MX HehOHIAOBOH
OpraHu3allyin); JUIS MyHUIMIIATBHOTO apXBa, My3es, OMOIUOTEKH, HAYYHOW OpraHW3aIiH:
ONKCH [eJl, JOKYMEHTOB, KPaTKUil CHpaBOYHHK MO (OHOAM; KaTajJor ayIHOBU3yaJbHBIX
JOKyMEHTOB (mpuM uX HeQOHAOBONH opraHu3anmuu). B TrocyaapcTBeHHBIX —apxuBax
MYTEBOJMTENb 1O (POHIAM IIEIeco00pPa3HO COCTABIATH MPH HATMYUK B (OHAAX JOKYMEHTOB
C MHOT0AaCHeKTHOM mHQopMaruen. [Ipi 3TOM MOArOTOBKa KPaTKOTO CHPAaBOYHHKA MOXKET
OBITH MEpPBBIM 3TANlOM pabOTHI MO COCTABJICHHIO MyTEBOAMTENA NO (OHAAM apxuBa -
HanpUMep, B KOMIUIEKTYIOIINXCS apXHBax MPH HEOOXOJUMOCTH ONEPATUBHOTO BBEJICHHS B
Hay4yHBIH 00OpOT OOJBIIMX MAacCHBOB HOBBIX TOCTYIUIEHWH, MEPEBEACHHBIX Ha OTKPBITOE
XpaHEHHE PACCEKPEUEHHBIX AOKYMEHTOB M Jp. B HEKOTOpBIX ciydasx, MpU OTHOPOAHOM
TEMAaTU4eCKOM COCTaBe JOKYMEHTOB, TOCYIApCTBEHHbIE apXHBBI MOTYT OIPAaHHUYUTHCS
TOJILKO KPAaTKUM CIIPABOYHUKOM 110 ()OHJAM - HAIIPUMEp, APXHUBbI JIOKYMEHTOB IO JTHYHOMY
cocraBy. KpaTkue crpaBOYHHKH PEKOMEHJIYETCSl TakKe CO3/1aBaTh NMPH HEOOXOIUMOCTH
00BbEeTUHEHUS B OTHOM M3IaHUHM HHPOPMALIUH O JOKYMEHTaX HECKOJIBKUX apXHBOB.
BcenomoraresibHbIe apXUBHbIE CIPABOYHUKH

K BcromorarensHbIM (HEOOS3aTENbHBIM) APXUBHBIM CIIPABOYHUKAM OTHOCSTCS:
KaTaJIOTH; yKa3aTenu; 0030pbl; Clly>KeOHbIe KapTOTEKH; peecTpbl; 0a3bl JaHHBIX; U APYTHE
CIIPABOYHMKH, B TOM YHCJIE TOCTYIHBIINE B ApXUB U3 HCTOUHUKOB KOMITJIEKTOBAHUSI.

CocTaB BCTIIOMOTATENBFHBIX APXHMBHBIX CIIPABOYHMKOB APXWB OMPEAETSET CaMOCTOSTENBHO.
Pekomenayercs BKiIOYaTh B IJIaH pabOTBHl apxXvBa IOATOTOBKY BCIIOMOIATEJIBHBIX
CIOPAaBOYHHKOB TOJBKO C Yy4YeToM HX BocTpeOoBaHHocTd. [lpm  mocTymieHun
BCIIOMOTATEIbHBIX  CHPAaBOYHMKOB W3 HCTOYHWKOB KOMIUIEKTOBAHHSA, IOATOTOBKE
CIPAaBOYHHKOB 10 (OH/IAM apXHBa B pe3yJbTaTe HAYYHOU W yueOHOW JEesITeIbHOCTH JPYTUX
JUI, PEKOMEHAYETCS NPEAOCTAaBIATH JOCTYH K HHUM IIOJI30BATENEH NPU COOTBETCTBHUH
CIPaBOYHMKOB  HMEIOIIMMCS ~ HOPMATHBHBIM  TPeOOBaHUSIM M METOAMYECKUM
PEKOMEHIAIMAM, IPH YCIOBHU OTCYTCTBHS B HUX HH(OPMAIMU OTPaHUIEHHOTO AOCTYIIA.

39.2. Pa3memenne nHGopManuu 00 ApXUBHBIX CIIPABOYHMKAX
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ApxuB paszMemaer HHPOPMALHUIO O COCTaBe CIIPABOYHO-TIOMCKOBBIX CpPEACTB
(Hay4HO-CTIPAaBOYHOTO ammapaTa) K apXUBHBIM JIOKYMEHTaM, JOCTYNl K KOTOPBIM HeE
OrpaHUYE€H B COOTBETCTBHHU C 3aKOHOMAATENbCTBOM Poccuiickoit ®denepanuu, B YUTaILHOM
3ale, a Takke B HH()OPMAaIMOHHO-TEIIEKOMMYHHKAIIHOHHBIX CETSX.

ApxuBY pekoMmMeHnayercs pazpaboTaTb HH()OPMAIMOHHYIO CIPaBKy O CHCTEME
CIIPaBOYHO-TIONCKOBBIX CPEJICTB, IMPEJOCTABISEMON IIOJIB30BATEISIM apXuBa JUIA TOWCKa
apXWBHBIX JIOKYMEHTOB M apXWBHOW JOKyMeHTHOW wuH(popmanuu. B  Hauame
MHQOPMAIIMOHHON CHpaBKU Lesecoo0pa3Ho AaTh ofmiee omnucaHue (OHAOB apXHBa,
OXBaTHIBACMbI MMM XPOHOJIOTHYECKHH IEpUOJ, yKa3aTh OCHOBHYIO TEMAaTHKY (DOHIOB,
OTMETHUTH CTIeNN(UKY apX¥Ba.

B omucanme cucteMsl CpaBOYHO-TIOMCKOBBIX CPEACTB apXHMBa YMECTHO BKIIOUUTh
CIeAyIONyI0 MH(OpMAlHIO: HalW4YMe B apxXUBe IyTEBOAUTENCH MO QoHAaM, KpaTKUX
CIIPaBOYHHKOB 1O (OHIAM, IIyTEeBOAUTENEH WHBIX BHAOB (BKIIOYAas MeEKapXUBHBIC,
TEMaTHYECKHe), YKa3aHWe WX Ha3BaHWW W TOJOB HM3MaHHSA (COCTaBJICHHWSA); CBEACHHA 00
0COOEHHOCTSX OIUCEH apXHBa, BIMSIONUX HA BO3MOXKHOCTD JIOCTYIA K HUM IIOJIb30BaTeIen
U WX UCHOJBb30BaHMs (HAllpUMep, HaJIW4YMe KapTOYHBIX OMNHCEH, Haauuue oOomnuced Ha
WHOCTPAHHBIX SI3BIKAX); HAIAYNE KaTaJIOTOB ayJAHOBU3yalbHBIX JOKYMEHTOB; MH(pOpMAIHs
00 WMEIMMXCS B apXWBe BCIOMOTATEIbHBIX CHPaBOYHMKAX (MIPU HAIMYHAW OTAEIHHBIX
MOMEIICHUI KaTaJoroB 3TO TOXE CIEeAyeT OTpa3uTh B chpaBke). [lpm ux OojbiioMm
KOJIMYECTBE JOMYCTUMO YKa3bIBaTh B OOIIEH CITpaBKE TOJIHKO KOJMYECTBEHHBIE JaHHBIC, a
KOHKpPETHbIE Ha3BaHUS CIPAaBOYHWKOB TIEPEYMCINTh B NPWIOKEHHUH, OIMCaHHUE
AJNIEKTPOHHBIX CIPABOYHO-TIOMCKOBBIX CPEICTB apxuBa (MPH 3TOM >KeJaTelnbHO Ha3BaTh
onr(poBaHHBIE CIPABOYHUKH, OTMETHUTh HAIMYHE MHOTOYPOBHEBOW WH(POPMAIIMOHHON
MOWCKOBOM  CHUCTEMBI, JaTh KpaTKyl0 XapaKTePUCTHKY HCIIONIb30BAHHOW  CXEMBI
CHCTEMaTH3alluK, YKa3aTh MMPOLEHTHOE COOTHOIICHHE OLM(POBAHHBIX U HEOIM(POBAHHBIX
ONHMCel, HaIM4Me ykaszarenei, (QyHKIMHA MpOCTOTO W PACHIMPEHHOTO TOWCKA, OTMETHTH
BO3MOJKHOCTh O3HAaKOMJICHHSI C D3JEKTPOHHBIMH CIIPAaBOYHO-TIOMCKOBBEIMH CpPEACTBAMHU B
YUTAJIFHOM 3aJle apXHBa, YKa3aTh KOJIMYECTBO COOTBETCTBYIOIINX pabOYMX MECT, aTh aJIpec
B ceT VIHTEpHET (MpH HAJIUYUN)).

B wHbopManmoHHy0 CcrpaBKy HET HEOOXOIWMOCTH BKJIIOYATh WH(POPMAIHIO O
HAJIMYUH CITY>)KeOHBIX CITPABOYHUKOB, OMHCEH 0c000 IEHHBIX e, JOKYMEHTOB, CTPaXxOBOTO
(doH/a, KOTOpBIE MOJIL30BATENSAM HE NpeAOoCTaBIsIoTCs. HpOpMaIus 0 CeKpeTHBIX OIMUCSX
He mpenocraBiserca. CucreMa CIPaBOYHO-TIOMCKOBBIX CPEACTB apXHBa MOXKET ObITh
Mpe/cTaBieHa B BHAE cXeMbl. WHGMOpPMAMOHHYIO CHpaBKy O CHCTEME CIPaBOYHO-
MTOMCKOBBIX CPEJICTB apXUBa CIEAYET Pa3MECTUTh B YUTAIBHOM 3ajie, B HEMOCPEICTBEHHON
JOCTYITHOCTH JJIsi TIOCETUTEJICH, HalpuMep, Ha HH(QOPMAIIMOHHOM CTEHJE, Ha CTOle
COTPYJTHHKA YHTAIBHOTO 3aya W T.I. PeKOMEHIyeTcs Takke 3HAKOMUTH TOJbh30BaTelei ¢
TIepEeYHEM HOBBIX MOCTYIUICHUH apXuBa, CIIMCKOM PaCCEKPEUYEHHBIX Ael, TOKYMEHTOB.

AHaNOTHYHYI0 HHPOPMALIMIO PEKOMEHIyeTCsS pa3MelaTh Ha caliTe apXuBa, MPH €ro
OTCYTCTBHHM - Ha caiire (mopTajie) COOTBETCTBYIOIIETO YIIOJIHOMOYEHHOTO OpraHa
WCTIOTHUTENFHOW BIACTH B cepe apxuBHOro neina. llpum pasmemeHuu wHboOpMAIH O
CHCTEME CIIPaBOYHO-TIONCKOBBIX CPEICTB apxXWBa B ceTH VHTEpHET peKOMeHIyeTcs
MIPUMEHSATH TUIIEPCCHUIKH, B YaCTHOCTH, HA MIPEJICTABICHHBIEC B CETH JIEKTPOHHBIE aPXHUBHBIE
CIIPaBOYHMKM, Ha mopTan "ApxuBel Poccun" M pacmojokeHHbIE Ha HEM KOHKPETHBIC
pecypchl, Ha CalThl BBIMIECTOSIINX OPTaHOB, OObEIUHEHHbIE WH(POPMAIIOHHO-TTIONCKOBEIE
pecypcbl, IHTepHET-TIPOEKTHI U JIp.

Pa3memenune cripaBo4YHO-NIONCKOBBIX CPEACTB

CripaBOYHO-TIONCKOBBIE CPEACTBA PA3MEUIAIOTCS HEMOCPEJCTBEHHO B UYUTAJIBHOM
3ame wiu (MpH OTCYTCTBUM TaKOW BO3MOXHOCTH) B HWHOM IIOMEIIEHWH apXWBa, C
BO3MOKHOCTBIO NPEAOCTABIEHUS JAOCTyNIa K HUM IOJIb30BATEIEH HEMOCPEICTBEHHO B JIEHb
oOpamienusi. B untaipHOM 3ane peKOMEHAYETCsl NPEAOCTaBISTh MyTEBOJUTENN WM KPaTKHUe
CIpaBOYHHKH 10 (OHJAM apXUBOB, OMHCH (TP HAJTMYUK BO3MOXKHOCTH JIISL WX
pasmerienus). [Ipu HanmuuumM AOCTyMa K 3JIEKTPOHHBIM CIPABOYHO-TIONCKOBBIM CPEACTBAM
MMEIOIUECS CIIPABOYHMKM Ha TPAAMLMOHHBIX HOCUTENSIX IPEJOCTABISIOTCS MO MPOchOe
MOJTE30BATEIIS.

JlocTym K 37eKTPOHHBIM CITPABOYHO-TIONCKOBBIM CPEACTBAM CIIEAYET 00eCIeUnTh: B
YUTAIBHOM 3allé apXWBa Ha aBTOMAaTH3HPOBAaHHBIX pabouMx MecTax; Ha padoumx
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KOMITbIOTEpax pabOTHUKOB apXvWBa B COOTBETCTBHHU C BBHIOJHACMBIMU UMH (YHKIHUSIMH, B
TOM 4Hcie Juis paboThl €O CIOY)KEOHBIMH CIPaBOYHMKAMH, BHECCHUS HM3MEHEHHH B
CIIPAaBOYHMKH H 1p.; B ceTd MHTepHeT - Ha caliTe apxuBa, Ha caiite (Topraie)
YIOJTHOMOYEHHOTO OpraHa WCIIOJIHUTENFHON BIIAaCTH B cdepe apXWBHOTO Jena, Ha
CHENMAIBHO CO3JIaBacMbIX CalTax Hjisl pa3MELICHUS CIPaBOYHO-TIOUCKOBBIX CPEACTB
apXWBOB TOTO WK MHOTO cyObekTa Poccuiickoit deneparuu.

Ilpu pasmenieHMd  CIPaBOYHO-TIOUCKOBBIX  CPEACTB Ha  cailTe  apxuBa
pPEKOMEHTyeTCsl: TIIATeIBHO TPYNIUPOBaTh MHAOOPMANHMIO; HE HCIOIB30BaTh TEPMHUHBI U
ab0peBUaTypbl, HE3HAKOMbIE TOceTuTeno caiita, (Hanpumep, HCA) wnm cHaOxaTh HX
MOSICHEHUSIMU; HE CO3/1aBaTh CIUIIKOM JITWHHBIX THIEPTEKCTOBBIX CTPAHUII, T.K. YATATh MX
HEYZOOHO (K TOMY € OHH JIOJITO 3arpyKatoTcsl Ha KOMIBIOTEP MOJIb30BaTeNsl); IOMEIIaTh B
BEpXy CTpaHHMIBl BCE KHONKH, NMpeAHA3HAUYCHHBIC U1 HABHTAllMW MO CalTy; MOMEIaTh B
BEpPXy CTPaHUIBI €€ OTJIaBJIEHHE, €CIM CTPAaHWIA COCTOUT W3 HECKOJBKUX MOJpPa3lieioB;
MOMEeNaTh BHHU3Y KAXKIOW CTpaHUIBI W B KOHIE IIOAPA3JeNOB KHOMKY "BBepx',
MO3BOJISIONIYIO Cpa3y MOMAacTh B HAYAJIO TEKCTa.

[Ipu pa3memnieHn JIEKTPOHHBIX CIPAaBOYHO-TIOMCKOBBIX CPEICTB B ceTu MHTepHeT
JMOCTYI K HHM CJIeIyeT OO0eCHeduTh: KPYIIIOCYTOYHO, Oe3 B3WMaHHs IUIATBl M HHBIX
orpaHuueHMi (TIPU 3TOM JOCTYI K 00pa3aM (KOIMUsIM) JOKYMEHTOB MOKET OBITh pealn30BaH
Kak Ha 0e3BO3ME3THOM, TaK M Ha BO3ME3IHOW OCHOBE); 0€3 MCIOIb30BaHUs MPOTPAMMHOTO
obecrieveHunsi, YCTaHOBKAa KOTOPOTO Ha TEXHHUYECKHE CPEACTBa IOJh30BaTels TpeOdyer
3aKJTFOYEHUS TTOJIH30BaTENEeM JINIIEH3MOHHOTO WM WHOTO COTJIAIICHHS C MPpaBoobIagaTeneM
MPOTrPaMMHOTO 00ecIieueH s, IPEIyCMaTPUBAIOIIETO B3UMaHHE C TTOJIb30BaTelIeH ATkl
Hoctym k wH(pOpManmuu apXWBHBIX CIPAaBOYHUKOB HE JOJDKEH COIMPOBOXKIATHCS
TpeOOBaHMEM pEruCTpaluy IOJIb30BaTeNneld WHGOPMAIMM WM TPENOCTABIICHUS HMH
MEPCOHANBHBIX JIaHHBIX, & TaKKe TpeOOBaHMEM 3aKIIOUCHUS! UMH JIMIIEH3MOHHBIX MJTH MHBIX
COTJIALIEHUH.

XL. Oomue TpedGOBaHNA K OMMCAHUIO APXUBHBIX JOKYMEHTOB

40.1. OnmcaHue apXWBHBIX JOKYMEHTOB - 3TO CTPYKTYPHPOBAHHOE H3JI0KEHHE
CBEJICHUI O cOCTaBe M COJIEpKaHWU JIOKYMEHTOB B apXUBHBIX CHpaBoyHHKax. OHO
MIPOBOJIUTCSL HA HECKOJBKUX YpOBHSX. OCHOBHBIMU (00S3aTENBHBIMK) YPOBHIMH OTHCAHUS
SBIISIIOTCSL ApXUBHBINA (DOH/T, €TUHNIIA XpAaHEHUs (€IMHUIIA YIeTa).

Jnst yTOYHEHUs, AeTaln3allii CIPAaBOYHO-IIOMCKOBBIX CBEACHUI W TOBBIIICHUS
WH(GOPMATUBHOCTH apXHMBHBIX CIPABOYHHUKOB (Ha OyMa)KHOM HOCHTENE W B JIEKTPOHHOM
BUJIE) BO3MOXKHO OIMCAaHNE APXHMBHBIX JJOKYMEHTOB Ha JIOMOJHUTENEHBIX YPOBHSX: TPYIINa
apxXUBHBIX (QOHIOB (Hampumep, JUIs omucaHusi (OHIOB opraHU3alMi, JACHCTBOBABIIMX B
npefienax OJHOW aJMUHHCTPAaTHBHO-TEPPUTOPUAIFHON EIMHHUIBI W TOCIEI0BATENbEHO
CMEHSBIINX JIPYT JPYTa, CBA3aHHBIX 00BEKTOM ACITeIHHOCTH; (DOHIOB OpraHU3aIliid OTHON
oTpacid C aHaJOrMYHBIMA (YHKIUSMH, CBSI3aHHBIC ITOJYMHEHHOCTBIO), OMHUCH (IS
CHCTEMaTH3alluK OIUCAHWM €IWHHII XpaHeHHs BHYTpH (OH/A), CTPYKTypHAs 4acThb OMHCH
(paznen, mompasaen) (A7 TOTOHUTENBHON CHCTEMATU3AINN ONMCAHUH SMHHIl XPaHeHHS,
BKIIFOUEHHBIX B OJHY OIWCH), TPYINa €AWHUIl XpaHeHWs (eIUHHI] ydera) (UI1 OMHCAaHUS
€IMHUI] XpaHEHUs, COACPIKAIINX OJHOPOJIHYIO UHPOPMAIMIO WIIM TECHO CBSI3aHHBIX MEXIY
c000#), KOMIUIEKT (JJIsl ONIMCAHKS HAYYHO-TEXHHUYECKON OKYMEHTAIINH, 8y JHOBU3yaIbHbBIX
JOKYMEHTOB), TpyNIa apXUBHBIX IOKYMEHTOB (HampuMmep, AOKYMEHTHI OIpeAeTICHHOTO
BHJIOBOTO COCTaBa B OJTHOM €JIMHUIIC XPAHEHUs), ApXUBHBIN JOKYMEHT (11e1ecoo0pa3Ho Juis
JIOKYMEHTOB B COCTaBe Hauboliee BOCTPEOOBAHHBIX €JIMHHUI] XPaHEHHSI, YHUKAIBHBIX U 0C000
LEHHBIX JIOKYMEHTOB, B LIEJISIX MPHUBJICUEHHUs] BHUMAHUS IMOJB30BATENICH K TEM WM MHBIM
JOKYMEHTaM), 4acTh apXMBHOI'O JOKyMEHTa (IJisl JOKYMEHTOB, COJEpXalux MH()OPMAIHIO
IO HECKOJIbKUM YETKO BBIACIIIEMBIM BOIIpocaM (HaIpuMep, IPOTOKOJIE)).

YeTkoe CTPYKTYpUPOBAHHE OMHCATENBHBIX XapaKTEPUCTHK MO0 YPOBHSAM OIUCAHUS
npUMeHsieTcsl npu (OPMUPOBAHMU 3JIEKTPOHHBIX MH(OPMALMOHHBIX MOHUCKOBBIX CHCTEM,
MOCTPOCHHBIX M0 TIPUHIMIIAM MHOTOYPOBHEBOTO ONHCaHHS, CHOPMYIMPOBAHHBIM B
MEXIyHapOIHOM cTaHAapTe apxuBHOTO ommcaHus ISAD(G). B Takux cucremax B MEPBYIO
ouepeab JOJDKHBI OBITh MPEACTAaBICHBI CBEIECHUS 00 apXMBHBIX TOKYMEHTaX Ha OCHOBHBIX
YpOBHSX omnucaHus "apxuBHbIM ¢GoHA" W "emuHHIla XpaHeHusA" (IS ayIUOBH3YabHBIX
JMIOKYMEHTOB Ha aHAJIOTOBBEIX HOCHTENIX - '"emuwHuia ydera"). Kpome Toro, B HHX
1enecoo0pa3Ho BKIIOYAaTh, TOMHUMO OCHOBHBIX, TaKM€ YPOBHH OIHUCAaHUS, Kak "OmUCh'",
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"cTpykTypHas 4acte omucu" (pasmen, moapaszmen). Ilocne 3amonHeHus uHPOpManUHM Ha
YpOBHE E€AMHUIIBI XpaHEHHsl (€AMHUIB! y4eTa) JIOTHYHBIM DPa3BHTHEM CHUCTEMBI OyneT
IPEICTaBICHUE ONUCATEIbHON HHPOPMALIMK HAa YPOBHE apXUBHOT'O JOKYMEHTA U €r0 YaCTH.

OcHOBHbIE NPUHLUIBI  (OPMUPOBAHHMA MHOTOYPOBHEBBIX HMHGOPMALMOHHBIX
MIOWCKOBBIX CHCTEM CIIAYIOIIUE: OINUCAaHWE OT OOWIEr0 K YacTHOMY; COOTBETCTBHE
MHQOpPMAalMK YPOBHIO E€AMHUIIBI OIMCAHUS; B3aHUMOCBI3b M B3aUMOJOIIOIHIEMOCTh
MH(QOPMaIUK Pa3InYHbIX YPOBHEH OMMCAHMS;, HEOBTOPSIEMOCTh HH(POPMALIUN B OIIMCAHUIX
PasHoOro ypoBHsI; OTHOKPAaTHOCTh BBOJA JaHHBIX.

40.2. Onucanue apxMBHBIX JOKYMEHTOB MPOBOJUTCS Ha TOCYJApCTBEHHOM SI3BIKE
Poccuiickoit @epepaunn - pycCKOM. JOMOJHUTENBHO AOMYCKAETCS OMHCAHUE APXUBHBIX
JOKYMEHTOB Ha TOCYAapCTBEHHOM S3bIKE peciyOnuku B coctaBe Poccuiickoit dexepanni.
Takyto nHpopManmio 1enecoodpasHo pa3MeIaTh B CEHHUATBHBIX MMOJISX.

XLI. Onucs e, IOKYyMEHTOB

41.1. Onmcep [men, AOKYMEHTOB JOJDKHA PAacKphIBaTh COCTaB M COJAEpIKaHUE

BKIIIOUCHHBIX B HEE CIUHMI] XpaHEHHUs (€IWHHI] y4eTa), 3aKpEIUIsTh MX BHYTPH(POHIOBYIO
CHUCTEMaTH3alui0 W olecrneynBaTh WX Y4eT. JTo 0a30BBI apXWBHBIM CIPABOYHUK U
00s13aTeNbHBIN 3IEMEHT CUCTEMBI CIIPABOYHO-TIOMCKOBBIX CPEICTB JII0O0T0 apXuBa.
OOBeKT onmMcaHus B OMKCH /e, IOKYMEHTOB - €UHULIA XpaHeHus (equHuna yuera). Onuch
Jell, JOKYMEHTOB BKJIIOYACT OMHCATeNbHBIE CTaTbd HA YPOBHE €OUHUIBI XPaHCHHS
(enuHMLBI y4yeTa), UTOTOBYIO 3alUCh (K KQKIOMY TOMY M CBOJHYIO [0 OIMCH B HOCIETHEM
TOME), JHCT-3aBEPHUTENh (U1 KaXIOTO TOMa) M CIPABOYHBIA ammapar, BKIIOYAIOIIHHA
TUTYJIBHBIA JIUCT, TIPEAWCIIOBHE, CIMCOK COKpAICHWH, MEePEeBOJHBIC TAOJIWIBI apXUBHBIX
mmdpoB (B cimydae mepepadoTku omuicu). OmMHCh MOXKET TaKKe BKIIOYATH COZACpIKAHHE
(ormaBnenue) u ykazatenu. OnucaTenbHbIC CTAThH HA €IWHUIIBI XpaHEHUS (EIUHUIIBI ydeTa)
pacronaraloTcss B ONKCH B TOPSAKE BAJIOBOW HyMEpalUdH B COOTBETCTBHH CO CXEMOIi
cucremarmzanuy. (CxeMa CcHUCTEeMaTH3allMd OTPakaeT BHYTPEHHIOI  OpPTraHU3aIlHIo
JIOKyMEHTOB (hoHa.

CucremaTn3anusi €IUHHI] XpaHEHHWS BHYTPU OIKMCH TIPOBOJAUTCS C Y4ETOM
CTPYKTYPHOT'O, XPOHOJIOTHYECKOTO, (QYHKIHOHAIBHOTO, OTpPACIEBOr0, TEMAaTHUYECKOrO U
apyrux npuHiunoB. [lpu cucremMaTH3aluMM €OUHMI XpaHEHHs B ONHMCH  BCeraa
UCIIOJIB3YIOTCS [Ba NPU3HAKA CHCTEMAaTH3alWH, OAMH M3 KOTOPHIX - XPOHOJIOTMYECKHUH.
Hampumep, CTpyKTypHBIH M XpOHOJIOTMYECKMM IIPUMEHSIIOTCS B JIBYX BapUaHTax:
XPOHOJIOTUYECKU-CTPYKTYPHBIH M CTPYKTYPHO-XpOHOJOrHYeckuid. Tak, eciu opraHu3anus
JIeHcTByromas, TO IeJecooOpa3Hee BBIOpaTb XPOHOJOTHYECKU-CTPYKTYPHYIO —CXEMY
cucremaruzaiui. CTpyKTYpHO-XPOHOJIOTHYECKAS CXeMa CUCTEMaTH3alluU TIPUMEHSIETCS TTPH
CHCTEMaTH3alluK JJOKYMEHTOB OpPraHHU3alni, MEIOINX CTAOUIIBHYIO CTPYKTYPY WM TEX, B
KOTOPBIX M3MEHEHHSI TPOUCXOAMIIH PEIKO.

[Ipu3Hak cucreMaTH3aluu €IMHHI] XPAHEHUS B OMHUCH JIeN IO JIMYHOMY COCTaBy
MOYKET YCTaHaBJIHMBAThCS MO BHIOOPY COCTABHUTEINS, YIUTHIBAS COCTAB U 00BEM JJOKYMEHTOB.
i TOKyMEHTOB 1O JIMYHOMY COCTaBY HCIIONIb3YETCSl XPOHOJIOTHUYECKU-HOMUHAIBHBIN HITH
HOMHUHAJIbHO-XPOHOJIOTHYECKUI Tpu3Haku. MToroBas 3amuch YYUTHIBAET KOJIUYECTBO
YUCISIIUXCS B HEW €MHMII XPaHEHHUS M OTMEYaeT BCE OCOOCHHOCTH y4eTa, B TOM YHCIIe
NPOTYIIEHHBIE HOMepa, TUTEepHbIe HoMepa. Kpome Toro, oHa oTpakaeT Bce M3MEHEHUS B UX
KOJIN4UeCTBEe (Ha OCHOBAHWHM COOTBETCTBYIOLIMX aKTOB). MITOroBas 3amuch COCTaBISETCS K
KOKIOW OMMCH Ha BCEX €€ JK3EMIUIIpaX M TMOMeNaeTcs 3a IOCIeAHEW OmucaTeIbHOU
CTaTheN.

B cnydae eciam onmch COCTOMT M3 HECKOJBKAX TOMOB, HWTOrOBas 3alllCh
COCTaBIISIETCA K KOKJIOMY TOMY. B KakJoM TOMe AaeTcsi UTOTrOBasl 3alycCh, YYUTHIBAIOIIAs
JIAaHHbIE WTOTOBBIX 3alMCEed BCeX MPEIbLAYIINX TOMOB. B HTOrOBOW 3ammcHl yKa3bIBaeTCs
muQpaMu ¥ TPONHKCHI0 KOJMYECTBO EOUHMLl XPAHEHHWS, NEpPBBI M IOCIEAHUI HOMepa
eAMHUI] XpaHeHus onucd. Mroromas 3amuch NOANMKCHIBAETCS COCTABUTENIEM OIHKCH C
yKa3aHWEM JIOJDKHOCTH, 3aBEIYIONIMM apXUBOXPAHWIMINA WIH XpaHHTENEeM (OHJIOB,
YKa3bIBAETCSI TAKKE JIaTa COCTABJICHUS OTIHCH.

Bce moctynnenuss v BBIOBITHSI €AMHUL] XPaHEHUS] OTPa)KalOTCS B HOBOW HMTOTOBOM
3aIIUCH, B KOTOPOH YKa3bIBaIOTCSl OCHOBAHUSI BHECEHHBIX U3MEHEHUI.

B nucte-3aBepuTesnie onucH yKas3bIBaeTCs KOJIWYECTBO IPOHYMEPOBAHHBIX JHCTOB, B
TOM YHCIIE JTUTEPHBIX M MPONyIIeHHBIX. [locie 3aBepIieHus] OMUCAHUS U CHCTEMaTU3aIH
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€IMHUI] XpAaHCHHUS B OTIMCH JIeJT, TOKYMEHTOB COCTABIACTCS CIPABOYHBIH anmapar K OIUCH.

CrnpaBouHBI ammapaT COCTOMT M3 CIEAYIOIIUX JJIEMEHTOB: THUTYIBHBIA JIUCT
(®opma N 51) - obs3arensHBIN dmeMeHT. Ha TUTYNBHOM ITMCTE OMUCH JIeN, JOKYMEHTOB
IIOMEINAIOTCS: ITIOJIHOE Ha3BaHUE apxXHBa, Ha3BaHME AapXMBHOTO (OHAA CO BCEMH €r0
MEPEMMEHOBAaHUSAMHE (IIPH WX HAJMYUHM) U €ro HOMEpP, HOMEp W Ha3BaHWE OIMCH, KpaiHHe
JaTbl BHECEHHBIX B OIMCh AapXMBHBIX JOKYMEHTOB; COJepKaHue (OIJaBJ€HUE) -
cocTaBisieTcs pu HeoOxonumocTH. CopepkaHue OTpa)kaeT COCTaB OIUCH JIeJl, JOKYMEHTOB
Y TIOMEIIaeTcsd B Hayalle OMKCH; MPeUcIOBUE - 00S3aTENbHBIN 3MeMeHT (mpu (OHIAOBOU
OpraHu3aluy XpaHeHus ). B mpeancioBun KpaTKo U3aratoTcs UCTopus poHmI000pa3zoBaTes
U apxuBHOro (OHAA; NPUBOJUTCS AaHHOTALMS COCTaBa M COACP)KAHMS apXHUBHBIX
JOKYMEHTOB (C BBIJENICHHEM HauOojee TUIWYHBIX TPYIN EAWHHUI XpaHeHHs (€IWHHUIL
yueTa)), pacKpblBaeTcsi COCTaB CIPABOYHOrO ammapata K onucu. [lpu cocraBieHun
IPEIUCIOBUS HCIIOJIB3YIOTCS 3aKOHOJATENbHbIE WCTOYHUKHM, CIPaBOYHAas W HaydHas
muTeparypa, aemno GoHma, JokyMeHTH ¢oHma. [IpeaucioBue cocraBisercs auMO0 K KaxXIOH
OMHKCH JeN, JOKYMEHTOB, JIMOO olmee KO BceM omucsiM apxuBHoro ¢onpa. [pu
COCTaBJICHHH OTAEJIBHBIX MPEIUCIOBHN K KaXIOW OmMUCH apXuBHOTO (OHOa Bce oOmme
JaHHBIE 1O HCTOpWU (PoHmMOOOpa3oBaTeNsl W WCTOPUS apXWBHOTO (OHIA MTOMEMIAIOTCS B
MIPEIMCIOBUU K TEPBOM OMHUCH J€J, TOKYMEHTOB. B IpenucnoBus K TOAOBBIM pasfesiaM
OTIHCEH JIeN, JOKYMEHTOB BKJIIOYAETCS] MHPOPMAIUS TONBKO 32 OTPAKEHHBIN B HUX MEPUOI;
CIHMCOK COKPALICHUH - COCTaBisAeTCA B al()aBUTHOM MOPSIAKE NPU HAJMYUHM COKpAILECHUH B
ONHKCH; TMepeBoAHas TabnMLa - COCTaBJIACTCS B CIydae HM3MEHEHHS HOMEPOB EIUHMIL
XpaHeHusT B pe3yjibTaTe MepepadoTku omucH. [lepeBopHass TabmuIa ycTaHaBIUBAcT
COOTHOILICHHE CTapbIX U HOBBIX MU(POB. IIpuBOasTCSA BepTHKANBHBIE KOJIOHKK LU(p: clieBa
pacIooKeHbl HOMEpa €AWHUIl XPaHEHHs 10 CTapod ONHKCH, CIIpaBa - HOBBIC APXHUBHBIC
IUQPHI TEX K€ AWHUI] XPaHEHHS; OOIIME U CIICIHaIbHbIC YKa3aTeIH K OIHCH - CO3AI0TCs
npu HeoOxoauMocT. OCHOBHOH 3JIEMEHT yKazaTels - pyOpHKa, COCTOsIIas U3 MPEeIMETHOTO
NOHATHS M IIOMCKOBBIX JAaHHBIX. YKa3aTeld MOTYT OBITh NpPEIMETHBIMH, HMMEHHBIMH,
reorpaduyeckuMu (pa3HOBUAHOCTD MPEIMETHBIX), XPOHOJIOTHUECKHUMHU. B ciydae BHeceHHUs
CBEJICHU Ha ypoBHe 3aroyioBkoB eauHul, xpanenuss [IK "ApxuBnbeiii donn'",
JIOTIOJTHUTENbHAs pa3paboTKa yKazaTelel K OIMCH HellejaecooOpasHa.

Onucu  nmen, JOOKYMEHTOB COCTaBIIIOTCS OTAEIBHO Ha Jefla, JOKYMEHTHI
MOCTOSIHHOTO CPOKa XpaHEHWsl, Jejla N0 JIMYHOMY COCTaBy, Ha KaXKIbli W3 BHJOB
AQHAJIOTOBBIX M IU(POBBIX ayAHOBH3YyaJIbHBIX IOKYMEHTOB, Ha HAayYHO-TEXHHUYECKYIO
JOKYMEHTAIHIO, Ha DJIEKTPOHHBIC TOKYMEHTHI.

41.2. OnucarenpHas CTaThsl B OMHCH JEJ, JOKYMEHTOB JIOJDKHA BKIIIOYATh: HOMEP
eIMHUIBI y4yeTa (U1 KHHOJOKYMEHTOB, (DOHOJOKYMEHTOB, BHJICOJOKYMEHTOB U
IrnaduiIbMOB); HOMEpP €AMHUIBI XpaHEHUs (B OMMCH el MO JIMYHOMY COCTaBy - HOMED
Jena); uHaekc (mpou3BoacTBeHHBIM HoMmep) nena (mig HT/ - mpousBoacTBeHHBIN MHAEKC
(mdp pa3paboTKH) - TPU HATUYWH; 3aroJIOBOK €JIMHUIIBI XpaHEHHs (TOMa, YacTu) (Iyis
KHHOJOKYMEHTOB, (POHOJOKYMEHTOB, BHICOJOKYMEHTOB W JIMa(QUIbBMOB - 3aroJIOBOK
eAMHUIBl ydeTa (JOKyMeHTa)). B 3aromoBok BKIIOYAETCS HA3BaHHUE WIM OCHOBHOE
COJlepKaHUE CINUHUIBI XpaHeHUs (EJAMHUIBI Yydera), BKIIOYas YyKa3aHUE s3bIKa
JTOKyMeHTa(oB) (TP HAIMYMK JIOKYMEHTOB Ha OJHOM WJIH HECKOJBKHX HHOCTPaHHBIX
A3bIKAX WM Ha s3bIKaXx HapoaoB Poccuiickoii dexepaunu); kpailHUE JaTbl TOKYMEHTOB,
doroorneyarkoB (it ¢oroanboomoB) (mas HTJl - rox okoHUaHHS pa3pabOTKH);
KOJINYECTBO JINCTOB - JIJISl TEKCTOBBIX IOKYMEHTOB, ()0TOaTL00MOB; IIPHUMEYaHHSI.

B omucu pmen mo AMYHOMY cOCTaBy HEOOXOOMMO YKa3blBaThb CPOK XpaHEHUs
BHECEHHBIX B Hee nen. Ocoboe BHUMaHWE NPU COCTABICHUU ONMMCATENbHOH CTaThbH OMHUCH
CIIEZyeT YAeTuTh (POPMYIIMPOBKE COJICPKAHUS 3ar0JIOBKa eIMHUILI XpaHeHuss. OHO JOIDKHO
COOTBETCTBOBATb COJEPKAHMIO APXHUBHBIX JOKYMEHTOB M H3JIaraThCsl KpaTKO, YETKO,
COBPEMEHHBIM S3BIKOM. 3arojlOBOK JOJDKEH OTpaXaTb OCOOCHHOCTH BPEMEHH, MecTa
COOBITHI, COIMANBEHOW CpeJlbl, MPABWIBHO BOCIIPOM3BOJUTH HA3BAHUS yUpexaeHWH, Gopm
COOCTBEHHOCTH ¥ TPAaBOBBIX OTHOINEHWI, Treorpaguyeckux HaMMEHOBaHWH, BHJIOB
JnokyMeHToB. [lpum 3TOM HemomycTUMO 3aMEHSTH 3aroJIOBOK JOKYMEHTa COKpAaIICHHBIMH
dopmymupokamu  ("To ke"), UYTO SBIAETCS CYIICCTBEHHBIM IPEMATCTBHEM IS
OCYILECTBIICHUSI aBTOMATU3UPOBAHHOTO IIOMCKA I10 JIEKTPOHHOM BEPCUU OIHCH.

B coctaB 3aromoBka eOWHUIBI XpaHEHWS MOTYT BKJIIOYAThCS CBEACHHUS O
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MOJUIMHHOCTH (KOMTUMHOCTH) JOKYMEHTOB; CIIOCO0€ MX BOCIIPOM3BEICHHS; CTETIEHH MTOTHOTHI
JOKYMEHTOB; BHEITHUX OCOOCHHOCTSAX JOKYMEHTOB; aHHOTAaLUs JOKyMeHTOB. [Ipy Hannann
B J€J€ AOKYMEHTOB Ha OJHOM MJIM HECKOJIBKMX HMHOCTPAaHHBIX $3bIKaX MM Ha S3bIKax
HapoaoB Poccuiickoit Dexeparyizi B 3arojOBKE JODKHO OBITh YKa3aHO, HA KaKOM SI3BIKE
(s13p1KAX) cocTaBNeH(bI) TOKYMEHT(bl) €AMHUIIBI XPAaHEHHUSI.

Ilpumeput: 1lpoekTsl (enepanabHbIX KOHCTUTYLMOHHBIX 3aKOHOB, (emepaibHbIX
3aKOHOB, MoOCTynuBlmine B locymapctBeHHyro J[lymy B THOpsake 3aKOHOAATEIBHOMN
WHUIMATUBBI 1 HanpaBieHHble B KomureT ["'ocynapcTBenHol JlyMbl 110 3aKOHOJIATENBCTBY U
cyneOHO-IpaBOBOM  pedopMe; JOKYMEHTHl K TpoeKTaM (MOSCHUTENbHBIC 3alHCKH,
3amedanus, obopamenus u np.). Tom 1 (Ponx demepanbHoro cobpanus PO, TA PD).
IIpuxa3el Mo KaHLENAPUN 3aBEIYIONIEr0 OpraHu3anueil aBuanroHHoro aena B apmusix N N 1
- 17, N N 1 - 161 3a 1914 u 1915 rr. (Poun IlomeBoe ympaBieHHe aBUALUU U
BO3yXOIUIaBaHMA Tpu mTabe BepxoBHOro riaBHOKOMaHmyromero, r. Morunes, PITBUA).
Brimuckn u3 pycckux ObuMH w cka3ok "Hukmra m Mukymna", "Bacwmmca I[Ipexpachas"”,
"Hacrapnenue Unbu o koue" u apyrux. (Poun bepa bBopuca Bnagumuposuua (1871 - 1921)
- mosta, nepeoauuka, PT'AJIN). 3amucka Kpysenmrepna W.D. MHUHHCTPY TOpProBIU
COlMOHOBY O MpPOEKTE OpPraHM3alUu PYCCKOM 3KCHEAUIMH BOKPYr CBETa B HMHTEpEcax
pa3BUTHUS TOPrOBJIH, HAMMCaHHas Ha O0pTy Kopadis "bombeit" Bo Bpems maBanus u3 Kuras
B Anrmuto. Otmyck. @panu. s3. (Pong Kpysenmrepn N.@., anmupan, Kpyzenmrepn 1.,
Bune-agmupan, Kpysenmrepn ILIIL, xanuran-neiirenant Kpysenwtepn A.W., xameprep,
PI'A BM®)._OmmcarensHas ctathsd omucu HTJI mommkHa BKIIOYATh TaKKe HAUMEHOBAHUS
opranuzanuu-paspadorunka (aus HUP - ¢pamMunmum m WHUOMANE HAYYHOTO PYKOBOJHUTEINS,
OTBETCTBEHHOT'O HCIIOJIHUTEJIS), COUCTIONHUTEIEH.

B onucn KMHOOOKYMEHTOB IOCIIE 3ar0JIOBKa, B KOTOPOM IA€TCsl IOJHOE Ha3BaHUE
KUHOJOKYMEHTA, €r0 YacTH, CEpUH, YKa3bIBalOTCs: (GaMUIUsI(M) U MHHLIUAIBI aBTOpa(oB) -
YKa3bIBaIOTCS (PaMUIIKsl M MHUIHABI aBTOpa(0B) KMHOCHeMKH (Harpumep, Kypennoii M.A.),
eciu aBTopa(oB) YCTAHOBUTH HE YIAllOCh, TUINIETCS "He ycTaHOBIEH", "HEN3BECTEH'; MECTO
ChEMKH - YKa3bIBaeTCsl Ha3BaHWE CTpaHbI, OOJIACTH, paiioHa, ropoja, Mocejika, JIepeBHH,
ymuauel ¥ T.0.). Ilpy W3MeHeHWH aJMHHHUCTPATUBHO-TEPPUTOPHUATIBHOTO JEJNIEHUS WIH
Ha3BaHMS HACEJIEHHOTO ITyHKTA, YJIUIBI K MOMEHTY ONMCAaHHUs KMHOJOKYMEHTA B aHHOTAIMN
YKa3bIBaeTCs HAa3BaHUE, CYIIECTBOBABIIEE BO BPEMS CHEMKH, IIPH 3TOM B CKOOKaX MOXKHO
yKazaTh ¥ COBPEMEHHOE ero Ha3zBaHue (Hampumep, MockBa, yi. KponoTkuHckas, HbIHE YII.
IIpeuncrenka), €CIi MECTO ChEMKH HEH3BECTHO, B COOTBETCTBYIOIIEH rpade yKa3bIBaeTCs
"Hen3BecTHO", "HE yCTaHOBIIEHO"; KpailHHe NaThl ChEMKH, Jara Co3MaHus (IpU HaIHIUU
TaKOW BO3MOXKHOCTH) - YKa3bIBAalOTCS apaOCKMMH IU(paMH TOYHBIC NaThl (Hampumep, |
sgaBapss 2010 r. - 15 wmong 2010 ., mwim 01.01.2010 - 15.07.2010), ecnu TOUHBIE AATHI
HEU3BECTHBI, TO MPUOIIM3UTEIBHOE BPEMS CheMKH (Harpumep, anpenb 1964 r. wim 1976 r.).
Ecnu nmatel He ompezeneHbl, OHH, MO BO3MOYKHOCTH, yCTAHABIMBAIOTCS IO KOCBEHHBIM
NpU3HAKaM, TP OTOM, MpeJrojaracMble CBEJCHUS 3aKIIOYAIOTCS B KBaJpaTHbIE CKOOKH
(mampumep, [1941 r.], [30-e rr. XX B.], [3uma 1915 r.]); 3ByK - HEMOH, 3BYKOBOH (MOHO,
CTepeo, Ap.); LBETHOCTb - YepHO-Oenblif, LBETHOH; THN M (opMaT IUICHKH - THUIIBL:
HeraTuBHas, IO3UTHUBHAS, oOpaIiaeMas (aHaJOTHYHA HETaTUBHOM, BBIITYCKAETCS IBYX THIIOB:
JUIS KHHO W JUId TEJIEBUJICHUS), THUAPOTUIHAS, (oHOrpamMMHas (TIpeJHa3HAuYeHa JUIs
ONTUYECKOW 3amucy 3ByKa); dopMaTsl: 8§ MM, 16 MM, 35 MM, 65/70 MM U Iip.; KOJIHYECTBO
yacTell; KOJWYECTBO EIUHHI[ XPaHCHHS/METPaX - OOIlee W IO DJIEMEHTaM KOMILIEKTa
(OopUTHHAIOB M KOIIHH).

K onmcu KMHOZOKYMEHTOB YKa3blBae€TCAd COCTAB TEKCTOBOW COINPOBOAMTENBHOMN
JOKyMeHTalud. B omucu (OTOZOKYMEHTOB B  3arojioBKE YKa3bIBaeTCsl Ha3BaHHUE
(annoTtanust) QotomokymenTa. [IpencrtaBnsier co0Oil KpaTkoe H3JI0KEHUE CBEJIECHHH O
COOBITHSIX, IPEIMETAX, JTULAX, N300paKeHHBIX Ha poTomokymeHTe. CocTaBiseTcs, B CIydae
HaJIN4YMsi, HA OCHOBE COINPOBOAMTEIBHON JTOKYMEHTAIMH, aBTOPCKUX MOJANHUCEH, HaJIMUCeH
Biajienbia Gpororpadun. [Tocne atoro ykaspiBaercs: ¢hamMumusi(M) 1 MHAIHATIBI aBTOPa(OB) -
yKa3bIBalOTCsA (haMuIMs M MHUIMANBI aBTopa cHUMKa (Hampumep, Kysuernor B.H.), eciu
aBTOpa YCTAHOBUTH HE YAAJIOCh, MMUIETCA "HE YCTAaHOBJEH', "HEU3BECTEH"; MECTO ChEMKH -
yKa3bplBaeTCsl Ha3BaHME CTPaHbl, ropoja, objacTu, paiioHa (Ha3BaHME ceja, IOCENIKa,
JepeBHH, KakK MpaBWIO, BXOOUT B aHHoTanuwoo). Ilpu u3MeHeHUM aJIMHUHUCTPATHBHO-
TEPPUTOPHAIIEHOTO JAEJCHUS WJIM Ha3BaHWs HACEIEHHOTO IIYHKTAa, YJIHIBI K MOMEHTY
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onucanus GOTOOKYMEHTa B aHHOTAIMN YKa3bIBa€TCsl Ha3BaHUE, CYIIIECTBOBABIIEE BO BpeMs
CBHEMKH, IIPU 3TOM B CKOOKaX MOXKHO YKa3aTh M COBPEMEHHOE €TO Ha3BaHHUE (HampUMep, YII.
Kpomnotkunckasi, HeiHe yia. [IpeuncreHka), e€ciM MECTO CBEMKH HEH3BECTHO, B
COOTBETCTBYIOIIEH Tpade ykasplBaeTcsi "HeW3BeCTHO'", "HE YCTaHOBIEHO"; /laTa CHEMKH -
yKa3piBaeTcs apabckumu 1mdpamu TouHast ngata (Hampumep, | smaBaps 2010 1. wm
01.01.2010) wtr IpuOIM3UTENHEHOE BpeMs CheMKH (Harpumep, arpenb 1985 1. wm 1985 r.).
Ecnn nata Hews3BecTHA, OHA YCTAHABJIMBACTCA IO KOCBEHHBIM IIPU3HAKAM M 3aKJIFOUACTCS B
KBajJipaTHble ckoOku (Hampumep, [1921 r.], [10-e rr. XX B.], [1ero 2008 T.]); IIBETHOCTH -
YepHO-OeNblid, LBETHOH; OPHUTHHAIBHOCTH - OINpENeNseTCs TPH OLEHKE CBOEOOpasus
LIBETOBOTO PELICHUS, PAKypca, CI0KeTa; KOJIMYECTBO KapOB TAHOPAMHON ChEMKH.

B onmcu ¢$oroans00MOB 3aroioBOK yKasblBaeTcsl MO THTYJIbHOMY JHCTy. B
AHHOTALIMU TPUBOJUTCS KPAaTKOE M3JI0KEHUE CBEICHUH O COOBITHSX, MpeaMeTax, JHIax,
n300pakeHHbIX Ha ¢ororpadusx ¢oroampdoma. CocTaBisercs, B CiIydae HATUYHAA, Ha
OCHOBE CONPOBOAUTENIBHON TOKYMEHTAIMM, aBTOPCKUX IOAINMCEH, HAaAIHMCed BlaAesbla
¢dororpaduii u cBeAeHWIA, COACpKAIIMXCA HA TUTYJIBHOM JHcTe (oToanpOoMa. 3aTem
yKa3piBaeTcs: GamMuins(d) ¥ WHHLOUAIB  aBTOPa(OB); MECTO CHEMKH; KOJIHYECTBO
(hOTOOTIIEYaTKOB - BHOCUTCSI HA OCHOBAaHHWW MTOTOBOM 3amucH K (oToanpbomy. B utorosoit
3amucH K (poToanbOoMy yKasblBaeTcs oOIlIee KOJIUYECTBO TO3UTHBOB, BXOMSIIMX B €TO
coctaB. B mpenmenax xkaxaoro ¢GoroanbbomMa TOPSIOK PACIONIOKEHHS TO3UTHBOB
3aKpeIuisieTcsl BHYTPEHHEH HyMepaluel cieBa HampaBo, CBepXy BHU3. IlopsakoBeiil HOMep
MPOCTABJISIETCS] TOJ HO3UTHBOM; BCEM IIO3UTHBAM INAHOPAMHOW CBEMKH IPHCBAWBACTCA
OJIMH HOMEpP W KaXJOMY IMO3UTHUBY JaeTcsi OyKBEHHOE O0O3HAUYeHHUE; I[BETHOCTh - HYEPHO-
OeIblif, [BETHOW; BHENIHHE OCOOEHHOCTH - XapaKTepu3yeTcs (U3NIECKOe COCTOSHHE
anp0oMa, OTCyTCTBHE OWOXMMHYECKHX TIOBPEKICHHUN, IEIOCTHOCTh €ro OOJOXKKH,
OTCYTCTBHE HAJpPHIBOB CTPaHUI], MaTEPUAIIbI, HCIIOJIb3yeMble MPH H3TOTOBJICHUH albOoMa,
€ro 00JIOXKKH.

B ommcn (poHOZOKYMEHTOB 3arojOBOK BKJIIOYAeT O(QHUIMATBHOE WM aBTOPCKOE
Ha3BaHHe (OHOJOKYMEHTA B IIeJIOM, a TaKXKe ero 4acTH. [Ipy OTCYTCTBHM TaKOro Ha3BaHMUS
3aroJIOBOK (POHOJOKYMEHTY JIaeTCs B TIPOILIECCE €ro OMHCaHUsS. 3aroJioBOK BKJIIOYAET
oduLmanbHOE Ha3BaHUE OTPAKEHHOTO B (OHOJOKYMEHTE COOBITHSI OOIIECTBEHHOM,
NOJMTUYECKON WJIM KyJIbTYpHOH JKM3HHU. 3aTeM yKa3bplBaeTcs: (haMunusi(d) U MHUALHUAIIBI
aBTOpa(oB) W HUCHONHUTENsI(eH) - ykaspiBaeTcs (QaMmius() W WHUIMATB aBTOpa(OB),
ucnonHurensi(eir) gonomokymenrta (Hanpumep, AdunorenoB ILE.), ecnmu ycTraHoBuTh He
yIanoch, mumiercs "He ycTaHoBIeH', "HEM3BECTEeH'"; MECTO W JaTy 3amucH (Iepe3amnucH,
BBITTYCKA) - MECTO COOBITHS (CTpaHa, TOpOJ, CEJo, PaiioH, 00IacTh U T.1.); JaTy CO3TAHUS
(GOHONIOKYMEHTa; JaTy COOBITHS B Ciydae €€ HECOBMIAJeHHs C JaTOH CO3JaHus
(doHOIOKYMEHTa; Ha3BaHME, >kaHp (oHOmOKyMeHTa. lIpu OTCyTCTBHMM Ha3BaHMs BCiel 3a
JKaHPOM YKa3bIBa€TCS OCHOBHOE COJIEpXKaHHME Tele- WIM Paauoleperadd, BhICTYIUICHUS,
Oecenbl W T.I. TUN HOCUTENs (OHOJOKYMEHTa, pa3Mep HOCHTeNls (Uil JOKyMEHTOB
MEXaHMUYECKON 3aIlnCH); CKOPOCTh 3amucH (711 JOKyMEHTOB MEXaHHYECKOW M MarHUTHOW
3aMMCH); BPeMs 3BY4aHUsl; KOJTMUYECTBO €AMHUL] XpaHEHUs (OPUTMHAJIOB U KOIIHA).

K omucu (HoHOMOKYMEHTOB YyKa3bIBaeTCS COCTaB TEKCTOBOW COMPOBOJIUTENHHOMN

JOKYMEHTallud. B ONMcH BUICOJIOKYMEHTOB 3arojIOBOK BKIIOYAeT O(GHIMAIBHOE WIH
aBTOPCKOE Ha3BaHUE BUACOJOKYMEHTA B II€JIOM, & TAKXKE €r0 YaCTH.
CnemoM ykaspiBaercs: (pammius(M) M HHUIMATBI aBTOpa(oOB); MECTO W KpaWHHWE JaThl
CHhEMKH; JIaTy CO3JaHUsl BUICOJOKYMEHTA; NaTy COOBITHS (B Ciydae ee HECOBIAJICHUS C
JaToil co3laHMs BUAEOIOKYMEHTA), Ha3BaHME, KaHpP BUACOAOKyMeHTa. IIpu orcyTcTBHH
Ha3BaHMA BCJIE] 32 )KaHPOM YKa3bIBaeTCsl OCHOBHOE COAEPKaHHUE Telle- MM pajuonepeaay,
BBICTYIUICHUS, Oecellbl U T.J.; 3BYK - HEMOU, 3BYKOBOH (MOHO, CTEepeo, Jip.); I[BETHOCTbH -
YyepHO-Oeblid, [[BETHOW; THII HOCUTENS M (opMar 3amucH; XPOHOMETPAX; KOJIUYECTBO
€IMHUI] XpaHEeHUs (OPUTMHAIIOB U KOIIHIA).

K onmcu BUIEOIOKYMEHTOB YKa3bIBAE€TCS COCTaB TEKCTOBOW COMPOBOIUTEIHHOM
JOKYMEHTAIlM. B OomucH SNeKTpOHHBIX JIeN, IOKYMEHTOB JIONIOJHHUTENBHO YKA3bIBACTCS
0o0beM B MerabanTax. YKa3bIBaeTcsi COCTaB TEKCTOBOM CONMPOBOIMTENLHON TOKYMEHTALMH.
K omnucu 35eKTpOHHBIX J€JI, JOKYMEHTOB MJOJDKHBI IIPUJIAraTbCsi pPEeecTpbl JOKYMEHTOB
37eKTpoHHOTO nena <179> IIpo 0coOCHHOCTH COCTaBICHHUS OMUCEH DJIEKTPOHHBIX eI,
JOKYMEHTOB M PEECTPOB JOKYMEHTOB 3JIEKTPOHHOTO Jelia - CM. TakKe KOMMEHTapHU K
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I'maBe XXX IlpaBuin.

Onwcy 3IeKTPOHHBIX Jell, JOKYMEHTOB, KaK U IpyTrue BUABI ONUCEH, OQOPMIISIOTCS
Ha OymaxHOM Hocutene. Fx nnpopmanys o0s13aTeIbHO BKIIOYAETCS B COCTAB JIEKTPOHHBIX
CIIPaBOYHO-TIONCKOBBIX CcpeAcTB apxuBa. B rpady "llpumeuanus" omwcn BHOCSTCA:
CBeIcHUS 00 YCIOBHSX JOCTYyNa K AOKYMEHTaM €IMHWIBI XpaHeHUs (€AMHUIBI ydeTa) U
YCIOBUSIX UX WCIOJNB30BaHMA, T.C. JAHHbIE O HAIMYMU aPXUBHBIX JOKYMEHTOB, JAOCTYI K
KOTOPbIM M IOPANOK HMX HCIIOJIB30BaHUS OTPAHMYEHBI 3aKOHOIATENbCTBOM Poccuiickoi
Oenepanuu unu poHg000pazoBaTeneM (eciu Takue JOKYMEHTBI UMEIOTCS B JIejie), CChIIKA O
nepeaaye JAOKYMEHTOB B JApYyroil (OHI Wi B APYTyl0 OMUCH TOTO e (OHIa, OTMETKU O
Hamm4uuy (HOHIA TOIB30BAHUA, CTPAXOBOTO (HOHIIA, O PACCEKPEUHBAHUA JOKYMEHTOB, 00 MX
OTHECEHUH K KaTeropu 0co00 LIEHHBIX MU YHUKAJIbHBIX.

B cootBerctBun ¢ mynkToMm 37.6 IIpaBun apXuBHBIE JOKYMEHTHI MPHHUMAIOTCS B
apx¥B BMECTE C OMUCAMM JIeJI, JOKYMEHTOB Ha OYMa)KHOM HOCHUTEJIE U IEKTPOHHOM Komuen
omnucu, TpeboBaHus K (opmMary KOTOPOHl YCTaHaBIMBAIOTCS apXHBOM C Y4ETOM
BO3MOXHOCTHU €€ UHTErpaluy B UHPOPMAIMOHHYIO CHCTEMY apXUBa.

B camom apxuBe TpeOOBaHUS K COCTABJICHHUIO OMUCEH Jed, HJOKYMEHTOB JOJIKHEI
00s3aTeNbHO  COOMIONAThCS B CIEAYIOIIMX CIIydasiX: NPH ONHUCAaHWUM JOKYMEHTOB,
MOCTYMUBIIUX B apXWB OT JHUKBHIUPOBAHHBIX TOCYAapCTBEHHBIX OPTaHOB, OPraHOB
MECTHOI'O CaMOYTIPaBJICHUS U OpraHu3aluii, CpPOKH BPEMEHHOTO XPaHEHUSI KOTOPBIX UCTEKIIH
(myHkT 36.5); OpH OMHUCAaHWU JOKYMEHTOB, MOCTYNHUBIIMX B apXHB B HEYIOPSJOYCHHOM
coctostHIH (TTyHKT 36.6); ipy TiepepaboTKe OMUCei Ael, TOKyMEeHTOB (ITyHKT 41.3).

TpeboBanust [IpaBui y4WTBIBAIOTCS TaKKe NPU PACCMOTPEHHWH M TIOATOTOBKE K
yrBepxaennto DIIK omuceit men, JOKYMEHTOB MOCTOSIHHOTO XpaHEHHs, 00pa30BaBIIAXCS B
JesITeIbHOCTH NCTOYHUKOB KOMIUIEKTOBAHUS apXUBa.

41.3. YcoBepuieHCTBOBaHME M MepepadoTKa onucei

ApXHMB B LENAX IMOBBIIICHUS HH(OPMATUBHOCTH CHPAaBOYHO-TIOMCKOBBIX CPEICTB
MPOBOAMT YCOBEPIICHCTBOBAHUE U IIEPepabOTKy OMHCEH.

Y COBEpIIIEHCTBOBAaHUE OINMCH [N, JOKYMEHTOB 3aKJIIOYaeTcs] B TOBBIIICHUU €€
WHQOPMATUBHOCTH B MHeNAX Oojiee APQEKTUBHOIO IMOMCKA APXHUBHBIX JIOKYMEHTOB W
apXMBHOM JOKYMEHTHOM HMH(OpMalWu: YTOYHEHHH 3aroJIOBKOB M KpaWHUX JAaT €IUHHMIL
XpaHeHus (eguHML ydera) (0e3 M3MEHEHHs MX CHCTeMAaTH3allH); CO3AaHUM aHHOTallMi Ha
OTJeNIbHBIE apXWBHBIE JOKYMEHTHI WM TPYIIBl apXHWBHBIX JOKYMEHTOB; COCTaBICHHU
HEIOCTAIOIINX JIEMEHTOB CIIPAaBOYHOTO arapara K OIHCH.

WHpopMaTUBHOCTh 3aroJIOBKOB MOXKHO IOBBICUTH IMyTeM OoJiee JEeTalbHOTO HIIH
0ojiee TOYHOTO PACKPBITUS COIEpPX aHWS €IUHHI] XpaHEHUS, aHHOTHPOBAHMS OTAEIHHBIX
JIOKYMEHTOB WJIM YCTPaHEHHUS] HMEIOIIUXCS OLTHOOK.

YcoBepieHCTBOBaHUE OMUCH MPOBOAUTCS 0€3 U3MEHEHHS CHUCTEMAaTH3aluU €IMHUL]
XpaHEeHHUs, K3MCHEHHS YYETHBIX XapaKTePUCTHUK.

W3MeHeHuss BHOCATCS BO BCE JK3EMIUISIPHI OIMUCH. YCOBEPIICHCTBOBaHHAs ONHCh HE
noasexuT yreepxkacuuo JI1K.

[loBbicuTe WHGOPMATUBHOCTH ONUCH MOXHO TaKXkKe B paMKax 3JIEKTPOHHOM

WHQOPMAIMOHHONH TOWCKOBOM CHCTEMBI 3a CYET COCTaBJICHUS CTPYKTYpHUPOBAHHOTO
3arojoBka  (COBOKYMHOCTH  TIOJ3aroJIOBKOB  €JIMHHIIBI  XPaHCHHS/€AMHUIIBI  y4deTa,
pasMelaeMblx B OTAENBHOM IoJie MH(GOPMALMOHHON CHUCTEMBI, Ui obecriedeHus: Oojee
TOYHOTO IOWMCKa HHpoOpManuu noib3oBaTensimu). CoCTaBlIeHHE CTPYKTYPUPOBAHHOTO
3arojoBka OCOOEHHO BocTpeOoBaHO s "Timyxux" (MaloWH(pOPMATUBHBIX) 3aroJjOBKOB,
chopMyNnUpOBaHHBIX 1O HOMHHaIbHOMY npusHaky ("Ilporokons!", "Pemenus",
"[locranoBieHus" U T.1I.).
[lepepaboTka omucu Jel, JOKYMEHTOB TOjpa3yMeBaeT Oojee TIyOOKHE, YeM TIpH ce
YCOBEPIICHCTBOBAHMH, HM3MEHEHHSA: MPOBEICHHE OJKCIEPTU3bl LEHHOCTH apXUBHBIX
JokyMeHTOB (cM. komMmeHTapuu K I'maBe XXXVI IlpaBuin); yrounenue ux (HOHIOBOM
MpUHAUIEKHOCTH (cM. KomMmeHTapuH K [mase Il [IpaBuin); yrouneHne MM nepecocTaBiIeHIe
3aroJIOBKOB €IMHUI] XpaHeHHs (€AMHHI] yueTa); ONpeaesIeHne WM YTOYHEHNHE UX KpaHUX
JIaT; TEepEeCUCTEMAaTU3aIMIO [0 HOBOM CXEME CHCTEMAaTH3alliH; COCTaBIECHNUE HEAOCTAIOIINX
3JIEMEHTOB CIIPABOYHOTO almapara K OIHCH.

PexomenayeTcs B NEepByI0 ouepeib OCYLIECTBIIATH NEPEpadOTKy ONUCEH, HETOUHO
WIA  HEJOCTOBEPHO  MNPEACTABIAIONINX  YYETHBIE  XapaKTEPUCTUKH,  HEJIOTHYHO
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CTPYKTYPUPOBAHHBIX, & TaKK€ HE COOTBETCTBYIOIIMX COBPEMEHHBIM TPEOOBAaHHAM K HX
COCTaBIICHHIO (B YAaCTHOCTH, KapTOYHBIX, COCTABJICHHBIX Ha HMHOCTPAHHBIX SI3BIKAX,
PYKOITMCHBIX, MMEIOIUX MHOTOYMCIICHHBIE TOMETHl M Jp.). B pesymprate mepepaboTku
OTHCH JIeT, JOKYMEHTOB COCTABIIAETCS HOBas OIWCH, KOTOpas MOJICKUT YTBEPKIACHUIO B
MopsZiKe, ycTaHOBJIEHHOM NyHKTOM 36.7 IlpaBun. OnuH 3K3eMIUIsip paHee HMeEBLIEHCS
OTIHCH eI, TOKyMEHTOB BKJIFOUAETCs B COCTAaB (POHA, YUUTHIBAETCS BO BHOBh COCTAaBICHHON
OTHCH [IeN, MOKYMEHTOB IIOJ] TOCIEIHUM YydYeTHHIM HOMepoM. OcTalbHbIE 3K3EMIUISPHI
MIEPECOCTABIEHHOMN OIMCH BBIAEIAIOTCA K YHUUTOKEHHUIO.

Pazpaborannas HOBasi cxeMa CUCTeMaTH3ally eTUHHLl XPaHESHUs B OIICH PUBOJIUT
K M3MEHEeHHIO uX mmdpoB. K nepepaboraHHBIM (POHIAM COCTABISICTCS TIEPEBOIHAS TaOIHIIA
mH@poB, B KOTOPHIX MPEAyCMOTPEHA OTCHUIKA OT CTapbiX MHU(POB K HOBBIM. llepeBoanas
Tabnuma K nepepadOTaHHOW OMUCH, TOMHMO CaMOW  ONWCH, TIOMeIlaeTcs B
cooTBeTcTBytomee neno (orma. IlepepaboranHas omuch HE MOIDKHA CONEPKATh JIEN TO
JUYHOMY COCTaBY BPEMEHHBIX CPOKOB XPaHEHHUsI, HA HUX COCTABIISIETCS OT/AEIbHAS OTHCH.

[lpu nnanupoBaHMHM PaOOT MO YCOBEPIICHCTBOBAHUIO M TMeEpepabOTKe OMHUCei
CIIEZlyeT YUUTHIBATh HE TOJIBKO KaueCTBO COCTABJICHHUS OIMCH, HO U KOJIMYECTBO OOpalleHui
K JaHHOMY (OHAY (ero BOCTpPeOOBAHHOCTH MOJB30BATENSIMH), a TaKKe HAIWYHE IPYTHX
CIIPaBOYHO-TIOMCKOBBIX CPEJICTB, COAEPIKAIINX OMUCAHUS Ha YPOBHSIX I'PYMIIbI JOKYMEHTOB,
JIOKYMEHTa, YaCTH JOKYMEHTA.

IlepeBon onmceii Aes1, JOKYMEHTOB B 3JIeKTPOHHbIN BU/

WNudopmaruio ommceil fenn, TOKyMEHTOB IMOCTOSHHOTO XpaHEHHs IEIecoo0pa3Ho
NEPEeBOUTh B JJICKTPOHHBIM BUA M BKIIOYAaTh B O3JCKTPOHHYIO WH(POPMAIMOHHYIO
MOWCKOBYIO CHCTeMYy apxuBa. J[iIs 3TOro apXwB OCYIIECTBISICT IIEICHATIPABICHHYIO
JIESTEIbHOCTh 0 OIU(POBKE OMHUCEH e, MTOKYMEHTOB, PACIIO3HABAHWIO WX TEKCTOB H
MHEKCUPOBAHMIO. JIEKTPOHHBIE KOMHUU OmKcel (M3HA4aIbHO CO3JAaHHBIE B 3JIEKTPOHHOM
BUJIC WJIH TOJyYEHHBIC TyTeM OLU(PPOBKH TPAJAUIMOHHBIX OYMaKHBIX OIMHCEH) COCTaBIISIOT
OCHOBY JUTsI (pOpMHPOBaHHUS IIEKTPOHHON WH(OPMAIIOHHOW MTOUCKOBOI CHCTEMBI apXHUBa.

[lpu BkIrOYEeHMHM WHPOpPMAMH W3 ONU(PPOBAHHBIX ONKCEHd B HH(OPMAIMOHHYIO
MTOMCKOBYIO CHCTEMY apXHBa PEKOMEHJIyeTCs CIeA0BaTh CIEAYIOIINM MPUHIMIIAM: TI0JIs, He
COJIeprKalllfe YYEeTHhIE XapaKTePHCTUKHA, MOTYT PENaKTHPOBAaThCS B WH(GOPMAIMOHHOM
MIOMCKOBOH cucTeMe 0e3 HeOOXOAWMOCTH BHECEHUS M3MEHEHHHA B YYETHBIE JTOKYMEHTBI
apxuBa, y4eTHbIC 0a3bl IaHHBIX U y4eTHBIE HHPOPMAIIMOHHBIE CUCTEMBI; TIOJIS, COJIepKaIIlie
YYeTHBIE XapaKTEePUCTUKH, W3MEHEHHI0O He TIOJUIeXKAaT;, JOIyCKAeTCd HCIOJIb30BaTh
JTOTIOJTHUTENBHBIE TTOJIS JJIs TIOBBIIIEHUS! THPOPMATUBHOCTHU OTIHCH.

Buecenne wu3MeHeHMII B y4YeTHbIE TOKYMEHTHl apXWBa M B YyYETHBIE TIOJSA
[Iporpammuoro komiuiekca "ApXuBHBIA (POHA" JOHKHO COINPOBOXKIATHCS H3MEHEHHEM
COOTBETCTBYIOIIUX TOJIeH B MH()OPMAIMOHHOM ITOMCKOBOM CHCTEME apXHBa.

XLII. IIyreBoauTesan mo ponaam

42.1. IlyteBoauTeNb - 3TO CIPABOYHUK, COACPKAIIMA CBEACHHS O JOKyMEHTaxX (MX
KOMIUIEKcax) w/mian (QoHAax apxuBa (apXWBOB) B CHUCTEMATH3UPOBAHHOM BHUJAE U
TpeTHa3HAYEeHHBIN TSI 03HAKOMJICHHUS C MX COCTAaBOM M COJIEPIKaHUEM Ha MPEABAPUTEILHOM
aTamne, 70 oOpaIeHus MOIb30BaTENS B apXHUB.

B IlpaBunax omnpeneseHbl OCHOBHBIE BHIbl IIyTEBOJAUTENEH: ITyTEBOAUTENb IO

(doHaaM apxuBa M KpaTKUi CIIPaBOYHUK 1O (OHIAM apXUBa.
Kpome TOro, B apxmBax MOTYT CO3/[aBaThbCsi CIEAYIONINE BHUAbI IyTEBOJNUTENEH:
NyTeBOJAWTENb 1O (OHJAM apXWBOB, KpPaTKUM CHpaBOYHHK 10 (OHIAM apXHUBOB,
TEMaTU4YeCKUi MyTeBoAuTeNb o ¢oHaaM apxusa (apxuBoB). Ilo Hammuuio nHpopmanmu o
(doHIaxX 0JHOTO MIIM HECKOJIIBKUX apXMBOB IIyTEBOAMUTENIN MOTYT OBITh BHYTPHAPXHUBHBIMU U
MEXKapXUBHBIMH, TI0 CXeMe KlacCU(UKAIMKM ONUCAHWK BHYTPH CIPAaBOYHUKA -
CTPYKTYPHBIMH M TEMaTHUECKUMH.

K MexapXxuBHBIM BUAaM MYTEBOJAUTENEH OTHOCATCS: IYTEBOAMUTENH IO (QoHIAM
apX¥BOB; KPAaTKWH CIPaBOYHHK, CHPaBOYHHMK IO (DOHIAM apXHBOB, OHUOIHOTEK, My3eeB;
TEMaTUYeCKUH IyTeBOIUTENH 10 (OHIaM apXUBOB.

B MexapxWBHBIX IyTEBOAMTENSX MOTYT TPUBOJUTHCS KaK XapaKTEPHUCTHUKU
OTJCNBHBIX (OHJIOB, TaK M 00OOINEHHBIC OMMUCAHUS JOKYMEHTOB apXUBOB. B OCHOBY CXeMBbI
CHUCTeMAaTH3aluu HMHPOPMAIUN MEXKapXHUBHOTO ITyTEBOJUTENSI MOXET OBITh IOJOXKEHO
HAI[MOHAIBHO-TOCYAAPCTBEHHOE  YCTPOMCTBO M aAMHHHUCTPATHBHO-TEPPUTOPHAIBHOE
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nenenne Poccun. [Ipn 3ToM HaumeHoBaHus (Ha3BaHus) cyObexToB Poccuiickoit denepanyn
pacrmonaraloTcst B CleAyIOUIel IMOCIeI0BaTeIbHOCTH: PECyOInKY, Kpas, 00JacTu, ropoaa
¢benepanbHOro 3HA4YEHUs, ABTOHOMHBIE O0JAcTH, AaBTOHOMHBIE OKpyra. BHyTpu 3THX
MoJIpa3AeNioB Ha3BaHus cyOBrekToB Poccuiickoit @enepannn mpeACTaBISIOTCS MO an(aBuTy.
B MexxapxuBHOM NyTeBOAMTENE MO apXwBaM OAHOro cyowbekra Poccuiickoit ®eneparnyn
PEKOMEHIIyeTCsl CHadajga MNpPEACTaBIATh HH(POpMAIMIO O TOCYJapCTBEHHBIX, a 3aT€M O
MYHUIMIIAIBHBIX apXUBaX, IIPH 3TOM apXHMBBI OJHOI'O YPOBHS MOTYT pAacIoJIaraThCs IO
andasuty. Jlonmyckaercs UCHONB30BaTh M APYTHE CXEMBI CTPYKTYPHPOBaHUS HH(opManuu
BHYTpPH CIIPABOYHUKA C YUETOM €r0 IIeJIeBOro Ha3HAUEHUsI U YA00CTBAa HCIIOIB30BAHMUSL.

IToaroroBka myreBoauTess 1I000T0 BUAA MPEACTABISIET COOOH CEphe3HYI0 HAYUHYIO
W OpPTraHU3alMOHHYIO NEeSTEeJHHOCTH LIENOro KOJUIEKTHBA pa3pabdoTumkoB. PaboTta momkHa
OBITh TINATETIHHO CIUIAHMPOBaHA W OpPraHW30BaHa, BKIOYAs OIpelelieHHe COCTaBa
UCIIOJIHUTENIEH, peaKoulernu (B HEKOTOPBIX CIy4asx), OTBETCTBEHHOI'O COCTaBHUTEI,
pa3paboTKH MIaHa-TIPOCIIeKTa, IIaHa-Tpaduka, pabourx HHCTPYKIIHA, IPOBEACHNE Pa00InX
COBELIaHUM.

[locne TOATOTOBKHM MNpPOEKTa MYTEBOAUTENS PEKOMEHIYeTCs MOJIY4YUTh Ha HETo
PELEH3UU CIIELUAJINCTOB APYTrMX AapXWBOB, HAYYHO-HCCIIECHOBATEIBCKUX YUPEKICHUH,
COOTBETCTBYIOIIETO YIOJTHOMOYEHHOI'O OpraHa UCTIOIHUTEIbHOM BIacTH B cepe apXUBHOTO
JieNa, OpraHu3oBaTh OOCYXKICHHWE TMpOEKTa Ha 3aceJaHud Hay4dyHoro (Hay4dHo-
METOANYECKOT0) COBETA WJIM HHOT'O HAYYHOT'O COBEIIATEIILHOIO OpraHa.

Tonbko mocie mosydyeHus: OT HayYHOT'O COBEIIATENFHOIO OpraHa PeKOMEHAALNH K
MyOJIMKAMK MYTEBOAUTENS apXHB MOKET HA4aTh MOATOTOBKY K M3IAHHIO ITyTEBOTUTENS U
(mnm) ero myONMKaIMK B DIIEKTPOHHOM BHJIE Ha caiiTe apXuBa.

[IyreBoaurens no ¢oHmam apxuBa SIBISETCA OOHUM U3 BaKHEHUIIMX CTPYKTYPHBIX
CIPAaBOYHHKOB apXMBa, TaK KakK COACPKUT HaubOoliee MOTHYI0 MH(POPMAIHIO O COCTaBE H
cojepkaHuM (POHIOB KOHKpETHOTO apxuBa. [lyTeBoauTens 1o QoHAaM IOIDKEH CONEpKaTh
onucareibHble CTaTbH HA YPOBHE KaXKIOr0 apXMBHOTO (hOHIA, CHCTEMAaTH3WPOBAHHBIE IO
pa3paboTaHHOM apXMBOM CXE€Me€, U CIIPaBOYHBIN ammapaT, BKIIOYAIOIIUN THUTYJIbHBIM JIHCT,
coJiep)kaHue (OTJIaBlIEHUE), TIPEAUCIOBHE, CIIMCOK COKpAIeHUH, MPUIIOKEHHNs, YKa3aTeIn U
o0mryto 6bubmmorpaduto.

CxemMa mOCTpOeHHS myTeBoauTenss 1O (OHIAM apxuBa JOJDKHA OTpaXarb
UCTOPUYECKH CIIOKUBIIYIOCS OpraHu3aiuio (OHAOB (JIOKyMEHTOB) B apXuWBe WIH
JIOTHYECKHE B3aUMOCBSI3M MEXAy rpynnamu (OHIOB (JIOKYMEHTOB) B COOTBETCTBHUHU C HX
COCTaBOM M coJepXaHueM. B rocyqapcTBeHHBIX apXUBax, JOKYMEHTHI KOTOPBIX OTPa)atoT
pa3In4HbIe CTOPOHBI JIESATETHLHOCTH TOCYJapCTBa M OOINECTBA, NMPH pa3pabOTKE CXEMBbI
MYTEBOJMUTENS PEKOMEHJYEeTCsS HCIONb30BaTh [naBHyto 1 OcHOBHYIO Tabmuipl EamHOTO
KIaccudukaTopa JOKyMeHTHOH mHpopMaruun ApxuBHoro (onna Poccuiickoit denepanun
(M., 2007). Ilonpa3aensl cXeMbI CTPOSATCS MO MPOM3BOICTBEHHO-0TPACIEBOMY IIPUHIIUIY B
HMCTOPUYECKON W JIOTUYECKOW TIOCIeNOBaTeIbHOCTH. B camocToATenbHbIE pa3felsl
NYTEBOAWTENS  11€J€cO00pa3HO  BBLACHATH  XapakTepUCTUKH  (HOHOOB  JIMYHOTO
NPOMCXOXKICHHS, apXUBHBIX KOJIJIEKINH, a TAKXKE ayTHOBU3YaJIbHBIX JOKYMEHTOB.
IIpencraBinenne apxXuBHBIX (OHIOB OAHOTHITHBIX OpPTaHHM3AIMA MOXKET OBITh [aHO B
nyTeBojuTeNne mo (OoHIAM apxXuBa KpaTKO - B BUJE CIHCKA HEAHHOTHPYEMBIX ()OHJIOB
(nmepeuHs Ha3BaHUH (POHIOB U CIIPABOYHBIX JAHHBIX O HUX).

K o0si3aTensHbIM 37€MEHTaM CHpPAaBOYHOrO armapara MyTeBOAuTeNs mo QoHmam
apxXuBa OTHOCATCS TUTYJBHBIA JIUCT, COJAepkKaHHe (OTJIaBJIeHHE), MPEIUCIOBHE, CIHCOK
COKpALIIEHUH, yKa3aTelu.

Kpome Toro, Moxer cocTaBnsTbCS OOIIMH CIMCOK JIUTEPATyphbl K IyTEBOIUTEIIIO,
BKITIOYAIONINK Hay4Hble paboThl 00 apxuBe, 10 uctopuu (oHgooOpazoBareneii U (HOHIOB,
nyOJIMKaK JOKyMEHTOB ()OH/IOB apXHUBa.

B MHOroTOMHOM M3aHMM IyTEBOAWTEINS MO (OHAAM apXWBa CIIPABOYHBIN ammapat
COCTaBIISIETCS KaK ISl BCETO M3JaHU B LIEJIOM, TaK U JJIS KaXKI0TO TOMa B OTAEIBHOCTH.
[IpaBuna 3akpemisaioT HabOp 00A3aTENBHBIX SJIEMEHTOB ONMHCATEIHFHOW CTaThU apXHBHOTO
¢doHaa, apXMBHOW KOJUIEKLIUH B IyTeBoauTene (myHKT 42.2 [Ipasun).

42.2. OmmcarenvHas CTaThs apXwBHOTO (OHIA, apXWBHOW KOJUICKIIMH B
nmyTeBoauTeNe Mo (OHAAM apxXuBa JOJDKHA BKIIIOYATh: HA3BaHUE, CIPABOYHBIC JaHHBIC
(cokpamieHHOe HaUMECHOBAHUE apXHBa, HOMEp (OHMAA, KOJUIEKLIWH, KOJIMYECTBO €IWHHMIL
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XpaHeHus (eIUHUI yueTa), 00beM TOKYMEHTOB KaXXI0T0 BUa ¢ KpalHUMU JaTaMu, KpaitHHue
JaTbl JOKYMEHTOB C YKa3aHHEM HE3aJOKYMEHTUPOBAHHBIX MEpUOJO0B (IIPU HAIUYHHN),
CBEZICHUS O KOJIMYECTBE OMHUCEil).

Ipumepsir- Komuccnst 10 MEPHBIM TieperoBopaM B bpecte. 1917 - 1918. 'A PO. O.
P-8321, 1 om., 42 en. xp., kpaiiaue nate: 1917 - 1918);

- cBeAeHUS 00 mcropum (PoHIOOOpa3oBaTeNs - OpraHWU3alHuK (IaThl 0O0pa30BaHMS,
NEPEeMMEHOBAHUS, PEOpPraHu3alyy, JHUKBUIALMK, BEIOMCTBEHHYI IIPHHAJIECKHOCTD,
CTPYKTYpY, OGYHKIMHM WM WX H3MEHEHHWs, Ha3BaHUS OpraHU3alUil-peIICCTBEHHUKA H
NpaBoONpeeMHUKa) WM KpaTkue Ouorpaduueckue naHHble o (oHIo0OpazoBareie -
¢bmugeckom gure (pamMuinio, uMs, OTYeCTBO (IIPpW HAJIHMYHWH), TICEBIOHHM, IPEKHIOIO
bamunuio, OaTel KU3HM, TNpodeccHro, AaHHBIE O CIy)KeOHOW U  OOIeCTBEHHOH
JICSATEIILHOCTH ).

Hpumepor:9 (22) nexabps 1917 r. 6sum HauaThl MuUpHBIE TeperoBopsl PCOCP ¢
omHOW ctopoHbl W ['epmanum, ABcTpo-Benrpmm, bomrapum, Typmwm c gpyroit. s
nocrosiHHoM cBsizu BIIUK, CHK PC®CP u LIK PC/IPII(0) ¢ mupHoti aenerainueit PCOCP
Obuta oOpa3oBaHa HacTosimass kKomuccus. 3 mapta 1918 r. Bpectckuii goroBop ObuI
MOJMNMCAH, U KOMUCCHS IIPEKpaTHila CBOE CYLIIECTBOBAHUE);

- cBefeHuss 00 uctopuu (oHAA, KOJUIEKUUH (AaTy, MCTOYHHK KM OCHOBaHHE
MOCTYIUICHUSI B apXMB, CTEMEHb COXPAHHOCTH JIOKYMEHTOB, OCOOEHHOCTH (POPMHPOBAHMUS,
OIMCAaHMS U CUCTEMAaTH3alUU JOKYMEHTOB, H3MEHEHUS B COCTaBE U 00BbEME U MX MPUIMHBL,
Hanmnune B (OHIE MOKYMEHTOB JPYTHX OpraHm3anuid wiu Jull ((HOHIOBBIX BKIIOYEHHH), O
BpPEMEHH, YCIOBUSIX CO3[aHus, MPUHIUNAX (POPMUPOBAHUS U MECTOHAXOXKIICHHN apXHUBHOU
KOJIJICKLIMY J10 MOCTYIUICHUS B aPXUB, a TAKXKE O €€ COCTABUTEIIE);

- QaHHOTALIMIO O COCTaBE U COIEPKAHUHU TOKYMEHTOB (DOH[A, KOJIIEKLIUH.

Ilpumepuvr:CTeHOTpaMMBI  BBICTYIJICHHSI PYKOBOIUTENS MHUPHOM JeNeranud OT
PC®CP JILJI. Tpomxkoro (1917), cTteHOorpaMMbl NEeperoBopoB (sHBapb - ¢eBpanb 1918),
MUpPHBIA ToroBop Mexnay I'epmanueit, ABctpo-Benrpueli, bonrapueit u Typuueit, ¢ onHoit
ctoponsl, u PCOCP, ¢ npyroii (3 mapta 1918),

[IpoToKONABI MHMPHOTO JOTOBOpAa C YYaCTHEM YKPaWHCKOHM jeneranuu (KOMHH),
MIPOTOKOJIBI 3aCelaHUil YKPAWMHCKOHN, TePMAHCKOW M aBCTPO-BeHrepckon meneramuii (16 - 19
sauBapsa 1918, konuu Ha HEMELKOM s3bIKe). B aHHOTanuM Jaercst KpaTkas XapaKTepUCTHKa
OTJENbHBIX, Hauboliee BaKHBIX JOKYMEHTOB (OHJIA, B YaCTHOCTH, OCO0O IEHHBIX H
YHHUKaJIbHBIX. MOTYT yKa3bIBaTbCA KaK 3arojIOBKH JOKYMEHTOB, TaK M KPaTKOE€ H3JI0KEHHE
ux copepkanus. llepeuncisirorcs uMeHa U GaMUIUK JIML, Ha3BaHUS YUYPEXKICHUH, CTpaH,
reorpaduyeckre Ha3BaHUs, YIIOMUHAEMbIe B JOKYMEHTaX, €CIIM OHH SIBJISIOTCS 3HAYMMBIMH
JUTSL TIOUCKa WHGpOpMaIuy. B aHHOTaMyM MOKHO yKa3blBaTh HaMune B (OHIEC JOKYMEHTOB
Ha pa3HbIX HOCUTEJSIX, B Pa3HbIX opMaTax H Ip.;

- CBEJICHHS O SI3bIKE JOKYMEHTOB, YCIOBHUSX JIOCTYIA U UCTIONB30BaHHS, CBEACHUS O
COCTaBe HAYYHO-CIPABOYHOTO amnmapaTa K (OH/y, KOJUIEKIMH. B kauecTBe JONOIHUTEIHHBIX
CBE/ICHUI B OIMCATENBbHOW CTaTbe ITyTEBOOUTEIS] MOTYT OBITH YKa3aHbl: CBEACHUS O
MECTOHAXOXJICHUN JIOTOJHIIOMUX (OHA JOKYMEHTOB B IaHHOM M APYTHMX apXuBax;
(Gu3MYeCKHEe XapaKTEPUCTUKH JTOKYMEHTOB (oHIa; Oubnuorpadus o (oHue - mepeueHb
CTaHIApPTH3UPOBAHHBIX  ONMUCAHMKW  M3JaHUH 10  HWcropud  (HOHI00Opa3oBaTENS,
CIPAaBOYHHUKOB, UCCIICAOBAHUHN O JOKYMEHTax (OHIA U UX MyOJIHKaIHK.

XLI1I1. KpaTtkuii cnpaBo4HUK 1o ¢poHAaM

43.1. Kparkwii cripaBOYHUK - BUJ aQpXHBHOTO MYTEBOIMTEINS, KOTOPBIH JaeT OOIIyIo
uHpopMauio o GOHAOBOM cocTaBe apxuBa (apxuBoB). Kparkuii cripaBouHUK 1Mo ¢oHAaM
JOJDKEH COJIepKaTh IEpPEeYeHb XapaKTEPUCTHK apXUBHBIX (POHAOB MM TPYII apXUBHBIX
(OHJIOB, CUCTEMATH3UPOBAHHBIX 110 pa3pabOoTaHHOW apxXuBoM cxeme. OnucarenbHas CTaThs
B KPaTKOM CIPaBOYHHKE 10 (POHIAM apXHBa JOJDKHA BKIIIOYATh HA3BaHUE apXUBHOTO (hoHIa,
crpaBoyHble AaHHBIE (HOMep (OHIa, ero 00beM, KpailHue JaThl JOKYMEHTOB) M CBEJICHHS O
COCTaBe HayYHO-CIIPaBOYHOIO anmapara K GoHIy (KOJIMYeCTBO ONKCEH, HaTMYNe KaTalloroB,
yKasareiei, 0030poB QoHza). XapakTepHCTHKa JJAOKYMEHTOB (QHHOTAlMs COCTaBa M
colepKaHUsl apXUBHBIX (OHAOB) B KpaTKOM CIPaBOYHHMKE JIMOO  OTCYTCTBYET
(HEaHHOTHPOBAHHBIA CIPABOYHHK), JIMOO JaeTcs B 0000meHHo# dhopme (aHHOTHPOBAHHEII
CIpPaBOYHMK). MeTonuka IOATOTOBKM CXEMbl BHYTPHUApXMBOI'O KPAaTKOIO CIIPABOYHUKA
aHaJIOTMYHA METOJHMKE pa3padOTKU CXEMBbl MyTEBOAUTENS MO GoHAaM apxuBa. OHa MOXKET
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CTPOMUTBCS MO TPHHUUIY AAMUHUCTPATUBHO-TEPPUTOPHUATIBHOTO JEJNCHUS WIN 10
MPOU3BOJCTBEHHO-OTPACIEBOMY, UCTOPUKO-XPOHOJIOTHYECKOMY TpUHIUTAM. CrpaBOYHBIH
anmapar KpaTKoOrO CIPaBOYHMKA BKIIIOYAET TUTYJIBHBIM JMCT, COIEpXKAHUE, MPEIUCIOBUE,
CITUCOK cokpameHnid. HeoOXoamMocTs cocTaBieHus yKa3aTelel, IpUiIoKeHHH W APYTUX
9JIEMEHTOB CIPABOYHOTO ammapara apXuB ONpeAesieT CaMOCTOSTENIbHO HUCXOIs U3
COO0OpaKCHHH 1IeJIECO00Pa3HOCTH.
XLI1V. Karajor aynnoBu3yajabHbIX IOKYMEHTOB

44.1. dopMmupoBaHME U BEACHUE KaTajora ayIuOBHU3YallbHBIX JIOKYMEHTOB
OCYILECTBIISIETCS. apXWBOM B oOs3arenbHOoM Topsake (cMm. nyHKT 39.1 IlpaBun) mnpu
He(OHAOBOW OpraHu3alMu UX xpaHeHus. KaTajgoru ayamoBu3yaJbHBIX JOKYMEHTOB MOTYT
BECTHCh B OyMa)KHOW W/WIHU 31eKTpoHHOU (hopmax. OHU MOTYT GOPMHUPOBATHCS OTACIBHO
Ha KaXIbI BHJI ayAHOBH3YaJIbHBIX JTOKYMEHTOB. PeKoMeHIyeTcs BKIIIOYAaTh B COCTaB
ONHUCATEIbHOM CTaThU CHUCTEMATHYECKOI'O Karajora ayAuOBHU3YalbHBIX JOKYMEHTOB
Clemyrolyie OSJIEMEHTHI: Ha3BaHWE apXWBa, Ha3BaHHWE pasziena (pyOpWKW), HWHIEKC IO
KJIaCCU(HUKATOPY, Ha3BaHHE BUJIA ayJAHOBU3YAJIbHBIX JOKYMEHTOB, 3ar0JIOBOK, (haMHJIMU U
WHHIIMAIIBI aBTOPOB M HCIOJHUTENEH: PEKUCCEPOB, OMEPaTOPOB, CICHAPUCTOB M TMPOUYMX
co3mareneil (g KUHOAOKYMEHTOB U BHJICOJJOKYMEHTOB), aBTOPOB CBEMKH (Ui
(OTOOKYMEHTOB);  aBTOPOB,  MCIIOJIHUTENCH  MPOU3BEIACHHS,  JOKJIATUYUKOB  (JJIst
(OHOIIOKYMEHTOB), Ha3BaHWE CTyOuM (IpU HAJTMYUH), 3BYK (7 KHHOJAOKYMEHTOB,
BUJICOJJOKYMEHTOB), IIBETHOCTh (KpoMe (OHOMOKYMEHTOB), ¢opMar 3amuch (s
KHHOJOKYMEHTOB - (opMar IUIEHKH), apXWBHBIA MIHU(pP, BHEIIHHE OCOOCHHOCTH (I
($oT0anE00MOB), KOTUUECTBO YacTel (KMHOIOKYMEHTOB, BUACOIOKYMEHTOB - IIPHU HATUYWH),
JaTa U MECTO ChEeMKU I (POTONOKYMEHTOB, JlaTa MU MECTO BBIITyCKa/M3TOTOBICHUS [UIS
KHHO-, ()OHO-, BHJCOKYMEHTOB, JlaTa W MECTO 3amuch (Tepe3amucH), BpeMs 3BYyYaHUS
(BoctipousBenenus) (i (OHOAOKYMEHTOB U BHJICOJIOKYMEHTOB), METPaK HEraTHBa WIIU
MO3UTUBA (A1 KHHOJIOKYMEHTOB), KOJIMYECTBO JINCTOB B ()OTOOTIEYATKOB B (hoToampOome,
KOJIMYECTBO KaJPOB MAaHOPAMHOHN CheMKH (11 (POTOJOKYMEHTOB), SI3BIK JOKYMEHTa (eCiH
npyu CO3AaHMU ayJAUMOBU3YAJIBHBIX JOKYMCHTOB MCIIOJIb30BaHbl OJWH WM HECKOJIBKO
WHOCTPAHHBIX SI3BIKOB WJIM S3bIKM HapojoB Poccuiickoit denepaiuu), cpeneHus 00
YCIOBUSX TOCTYNAa M HCIOJb30BaHUs, HAMMYMKM (OHIA MOJIb30BaHMA. J(OMONHUTEIbHbIE
3JIEMEHTHl ONMCATEIbHOM CTaThbd MOTYT BKJIIOYaTh KIIOYEBHIE CJIOBA, TEMATHUKY,
NepCOHANNH, (DaMUITUIO COCTABUTEIISI U IaTy COCTABIICHHUS OMTUCATEIbHON CTAThH.

BcenomorareibHble apXHBHbIE CIIPABOYHUKH

Karanoru sBnsiercss ogHUMH M3 HanboJiee paclpOCTPAHEHHBIX W BOCTPEOOBAHHBIX
BCIIOMOT'aTCJIbHBIX APXUBHBIX CIIpaBOYHUKOB. Onu IIO3BOJISAKOT OCYHICCTBIIATH
MHOTOAQCIEKTHBIA TIOMCK  JIOKYMEHTHOW HWH(pOpPMAallMK HE3aBUCHUMO OT  (OHIOBOM
NPUHAUIEKHOCTH AOKyMeHTOB. Karajornm moryt cozaepxaTb HWH(POpPMAaLMIO Ha Pa3HBIX
YPOBHAX OIKMCaHHd, BKJIKOYad YPOBCHb CAWHHIBLI XpaHCHHA, TPYIIILI JTOKYMCHTOB,
JOKYMCHTA, 4aCTHU JOKYMCHTA, YTO IMOBLIMIACT TOYHOCTH IMOUCKA apXI/IBHOﬁ HOKYMGHTHOﬁ
uHpopmarmy.  COBOKYNIHOCTh  pa3IMYHBIX 10  COACPKAHMIO W MOCTPOSHHIO,
B3aUMOJIOTIONHSIONIMX W B3aWMOCBS3aHHBIX KaTajJoroB NpEeACTaBIsSeT COOOH cHucremy
KatayoroB apxupa. llemecooOpa3HO OCYIIECTBIATH BEJICHHE KAaTajloroB B 3JICKTPOHHOM
BHUJIE, BKJIFOYATh X B MH()OPMAIIMOHHYIO OMCKOBYIO cucTeMy apxuBa. [Ipu ucrnonb3oBaHun
TPaJULMOHHBIX KaTaJoroB il (HOPMHUPOBAHUS AIEKTPOHHBIX CHPaBOYHO-TIOMCKOBBIX
CPEJICTB PEKOMEHAYETCSl TIOJIBEPTraTh UX KPUTUUYECKOMY aHaiIu3y. BO3MOXHBI cleaytolne
BapuaHTbl B3aMMOCBA3U TPAOAUIMUMOHHBIX KAapPTOYHBIX W DJJICKTPOHHBIX KaTaJlOrOB: apXHB
NPOJOJDKAET BEACHUE TPAIUIMOHHBIX KAaTaJllorOB MapajlyieIbHO C  BJIEKTPOHHBIMH,
pacrevaTtsiBasi KapTOUKH; TPaJWLHOHHBIE KaTaJOrM HE IONOJHAIOTCS, HO MPOAOIDKAIOT
HCIIOJIB30BaThCA, IIPU OTOM Pa3BUTHUEC KaTaJIOrOB OCYIICCTBIIACTCA MCKIHOYUTCIIBHO B
3JIEKTPOHHOM BHJIE; TOJBKO MPHU MEepeBoie Bceil nHQOpMAaMU U3 TPAJULMOHHBIX KaTaJoroB
B DJIEKTPOHHBIM BHJ| BO3MOXKHO BBIBEIIEHHE W3 MCIOJIBb30BAaHMUS TPAJULIUOHHBIX KapTOYHBIX
KaTaJIoroB. B 3aBHCHMOCTH OT CXEMBI IMOCTPOCHHUA PA3IUYAI0OT CUCTEMATHYCCKUE KaTaJloru,
TEMaTHYeCKWEe W WX  Pa3HOBUAHOCTH (KAaTaJlOTH 1O HWCTOPHH  YUPEXKIEHHH,
aJIMUHUCTPATUBHO-TEPPUTOPHAIILHOTO JIEJIEHHUS U Jp.), NPEIMETHBIE U UX Pa3HOBUIAHOCTU
(uMeHHOH, reorpaduyecKuii, 00BEKTHBIN ).

CuctemMaTnyeckue M TeMaTHYECKHE KaTaJoTu SBJIOTCA KaTajloraMi JIOTMYecKOM
CTPYKTYPBI, IPEAMETHBIC - KaTanoraMmu andaBuTHON CTPYKTYPHL.
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CucreMaTHYeCKHH KaTajor 3aHMMAeT IIEHTPAIbHOE MECTO B CHCTEME KaTalloroB
TrOCYJapCTBEHHOI'O apXWBa, TaK KaK 00ECTeurBaeT TeMaTHUSCKUA MOMCK WHPOPMALUHU MO
BCEMY JIOKYMECHTAJIbHOMY KOMIUIEKCY apxXWBa Ha Pa3HBIX YpPOBHAX 0000uIeHns
uHpopmarun. JlokymeHTHast nH(popManys B HEM KIaCCU(PULUUPYETCs 110 OTPACIIsAM 3HAHUH 1
NPaKTUYECKOW  JEATENILHOCTH ~ ofmiecTBa W pacmojiaraetcsi B JIOTHUECKOH
[OCJIEeN0BaTeNbHOCTH. 1IpH 3TOM peKOMEHIyeTcs HCHONb30BaTh cxeMmy Eaunoro
KIlaccu(ukaTopa qokyMeHTHOH nHpopmannu ApxuBHoro (horna Poccuiickoit dexeparum.

Temaruueckuii kaTajor odecreuynuBacT MOUCK HHPOPMALIUK TI0 OTIPE/ICIIEHHOH TeMe.
JokymeHTHas wHpOpManusi M0 TeMe TPYNIUpPYeTcs B HEM IO HOATeMaM, pyOpHKaMm u
noapyOpHUKaM, pacloJIOKCHHBIM B JIOTMYECKOH mocienoBarenbHocTH.  CopepikaHue
TEMaTU4YeCKOro KaTajuora, B OTIMYHE OT CHCTEMAaTHYECKOrO, OTPaHWYMBACTCS Yalle BCETO
OJTHOH, peke HECKOJBbKMMHU OJM3KUMH, POJACTBCHHBIMH TeMaMH. TeMaTH4ecKue KaTaJord
1esnecoo0pa3Ho co3gaBaTh B TEX apxXuBaX, IJ€ BEACHUE CHCTEMAaTHYECKOro KaTajora
HEepaloHaIbHO. Pa3HOBHUAHOCTAMHM TEMAaTHYECKOTO KaTajora SBJSIIOTCA KaTajor IIo
HUCTOPUH YYPEXICHUM M Karajior II0 MCTOPUU aJAMHUHUCTPATUBHO-TEPPUTOPUATIBHOTO
JIETICHHUA.

B  karajore 1m0  HCTOpPMM  YYPEKACHUH  JOKyMEHTHas  MH(pOpMaLus
KJIacCU(UIMPYETCS MO OTpacisiM, 3aTeM IO MOABEJOMCTBEHHOCTH, a JAajee - M0 THUIaM
yupexaeHuii. Bo3MoxkHa Takke — KiaccMPUKalMs — HE3aBHCUMO  OT  OTpaciieBOH
MPUHAUIKHOCTH TO andaBUTy BUAOBBIX HA3BaHWK yupexaeHuid (OOpo, 3aBOJIBI,
yIpaBJeHwust), Aajee - Mo andaBuTy UX HANMEHOBAHH.

B xaramore 1o HMCTOpUM  aJIMUHUCTPATUBHO-TEPPUTOPUAIBHOIO  JEJICHHUS
JOKyMeHTHass uHGOpMauusl Tpynmupyercss mo andaBUTy BHIOB aJMUHHCTPAaTHBHO-
TEPPUTOPHATIEHBIX €AMHMUIL, @ B UX IPEAENax - Mo ajagpaBuTy HAUMEHOBAHHH.

HpeILMCTHI)IC KaTajlorn npeaHa3Had€Hbl IJIs1 IMMOHCKa I/IH(I)OpMaHI/II/I 110 CcrienuaJIbHO
3aJJaHHOMY acHeKkTy moucka. JlokymeHTHass wH(poOpManus B HHUX paclpefensercs Mo
angaBUTy MpeIMETHBIX MOHATHH ((PaKTOB, COOBITHH, reorpaduuecKnx HANMEHOBaHHMA) H
damwmmii  nun.  JaneHeimas cucTeMaTH3alMs OCYIIECTBISCTCS B JIOTUYECKOW MK
XPOHOJIOTUYECKOW  IMOCIE0OBAaTEIbHOCTH. Pa3sHOBHIHOCTSIMA  MPEJMETHOTO  KaTajiora
SBJISIFOTCS UMEHHOM, reorpaduuecKiii 1 0ObEKTHBIN KaTaJIoTH.

VmeHHOI KaTasor AaeT BO3MOXKHOCTb IOMCKa HH(OpMamuM MO 3ampocaM o
KOHKPETHBIX IIE€PCOHAX, YIIOMHUHACMBLIX B APXMBHBIX IOOKYMCHTaxX MWW ABJIAIOIIHUXCA HX
aBTopaMu. JlokymeHTHas uH(opManyMs B HMMEHHOM KaTajore Kiaccupuuupyercs Imo
andaBuTy GamiIni.

l'eorpaduyecknii katamor aaeT BO3MOXKHOCTh TMOWCKA JOKYMEHTOB IO 3alpocam,
UMCIOIIUM YKa3aHWE Ha MECTO COOBITHs, siBJICHUS. JloKyMeHTHass uWHpOpMalus B HEM
cUCcTeMaTH3upyeTcs 1o andaBUTy Ha3BaHUH reorpaduyeckux U Tonorpaguueckux 0ObEeKTOB
(cTpaH, pecnyOnuK, KpaeB U 00JacTeH, SKOHOMUYECKUX PaliOHOB, HACEIIEHHBIX IMYHKTOB,
Mopei, pek u Jp.). B ocHOBy cucremMaruzamu MOXKET OBITh TaKXKe TOJ0XKEHO
aJIMUHUCTPATUBHO-TEPPUTOPUAIBLHOE JICTICHUE.

IIpy HayMYMM  CHCTEMATHYECKOTO  Karajora CO3JaHHE CaMOCTOSTEIHHOTO
reorpauyeckoro Karajgora HemenecooOpa3Ho. B aTom cimydae pannonanmsHee pa3paboTaTh
reorpaduyeckuil ykazaTenb K CHCTEMaTHUecKOMy Kartajory. IIpemMeTHo-TemaTndeckue
KapToTekn (0a3pl  JaHHBIX) HEOOXOOUMO  paccMaTpuBaTb KaK  CaMOCTOSTENBLHO
CYIIECTBYIOIIME 4YacTH CHUCTeMaTHueckoro kartanmora. OHH JIOJDKHBI COCTaBIISITECS B
COOTBETCTBHH C MpaBHUIaMH pa3padoTKu Kataioros. llemecoobpa3HOCTh CaMOCTOSITETHHOTO
CYLIECTBOBAHUS NPEAMETHO-TEMATUYECKUX KapTOTEK peIlaeTcs apXMBOM B  KaXIOM
KOHKPETHOM CJIydae OTAENbHO M JOJDKHA OBITh YeTKO oOocHOBaHa. [Ipu 3ToM HEoOXomumo
YUUTBIBATH AKTYAJIbHOCTH TEMBI, IMOJIHOTY €€ PacCKpbITHUA I10 (I)OHJIaM apxuBa, COCTOSHUEC
KapTOTeKH U T.M. OOBEKTHBIM KaTajor CTPOMTCS MO andaBUTy HAMMEHOBaHUH OOBEKTOB
(IpoexTupoBaHus, KOHCTPYHUPOBAHUS, CTPOUTENLCTBA U JIP. ).

IIpu QoHmoBOH oOpraHu3alMy XpaHEHHs KaTaJOTW CIEIHaIbHON JOKYMEHTAIIUH
CO3MAI0TCA, KaK MpaBWiIO, HA KHHO-, (OTO-, (HOHO-, BHUICOMOKYMEHTHI, JOKYMEHTHI Ha
HeOyMa)XHOI OCHOBE M JIOKYMEHTHI B rpa)i4ecKOM HCIIONHEHUH (UePTEeXHU, KapThl, HOTHI U
np.). Madopmaruss 0 HUX MOXKET OBITh BKJIIOYCHA B CHCTEMATHUSCKHMA KAaTajloT, a MOXET
ObITh BBIIEIEHA B CAMOCTOSTENbHBIE KaTaJOI'M CHELHMaIbHOM [NOKYMEHTAallUH, YTO
000CHOBaHO 0COOEHHOCTSIMH WX  MPAaKTUUECKOTO WCTIOJIb30BaHHUS. CambiM
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pacupocTpaHEHHBIM CpeId KaTaloroB CHEHUAIBHOW TOKYMEHTAIMH SIBISETCS KaTallor
¢doromokymentoB. Ero mnemecoobpasHo co3fgaBaTh NpU HaJIWYMH B apXUBE OOJIBIIMX
KOMITIEKCOB (poTorpaduii M uX OOJBIION BOCTPEOOBAHHOCTH CO CTOPOHBI ITOJIH30BATEIICH.
Karanorn crenuanpHOM HOKyMEHTaMM MOTYT HMMETh an(aBUTHYIO WIH JIOTHYECKYIO
cTpyktypy. Ilo cymecTBy, OHH MpPEACTaBISAIOT COOOM Pa3sHOBHIHOCTH HMPEAMETHOTO WIIH
TEMAaTU4eCKOro Karajoros. Tak, cBeAeHus O (OTOLOKYMEHTaX M KapTorpaduieckux
JOKYMEHTaxX MOTYT CHCTEMaTH3MPOBaThCS B KaTajore o andaBUTy MMEH aBTOPOB (WM
cocraBuTenel), andaBUTy Ha3BaHUI TEPPUTOPHUH (asipaBUTHO-TEPPUTOPHATIBHEIC), [T0 TEMaM
WIN OTPAacisiM; CBEACHHUS O HOTaX, 3BYKO3AIMUCSX - MO an(aBUTy Ha3BaHUN MPOHM3BEICHHUN
WIN UIMEH aBTOPOB.

B rocymapcTBeHHBIX W MYHUIMNANBHBIX apxXvBax HapsAAy C 00s3aTelbHBIMU
ApXUBHBIMU CHPAaBOYHUKAMHU PEKOMEHAYETCSl BECTH, B MIEPBYIO OYepeb, CUCTEMaTHYCCKHIA
Katajor. B apxuBax, XpaHAIIMX INOKYMEHTHI II0 JIMYHOMY COCTaBy, OCHOBOH CHCTEMBI
KaTaJIOTOB 11€Jeco00pa3sHo caenaTh HWMEHHOM kartamor. Kpome Toro, pexomenmyercs
pa3paboTKa KaTajora IO HWCTOPUH YUPEKACHUH, NPEIMETHBIX KaTajioroB (Hampumep,
Karajora oTpaciei, mpodeccuii u ap.).

VYkazaTenu ¥ 0030pbl AOMOJIHAIOT M YTOUHSIOT CBEIEHHs, MMEIOIIUECS B IPYTUX
apXMBHBIX CIPAaBOYHUKAX. YKa3aTellb - 3TO THUI apXUBHOTO CIIPABOYHHKA, MTPEACTABISIONIAN
coOoil an(aBUTHBIN, CHUCTEMATHYECKUH WM COCTABICHHBIA MO KaKOMY-JIMOO APYromy
NpU3HAKy IepeueHb Ha3BaHWH (HAMMEHOBAaHWIl) MPEIMETOB, YIOMUHAEMbIX B apXHMBHBIX
JOKyMEHTaX, ¢ yKa3aHHEM aJpecoB (IIOMCKOBBIX NAHHBIX) 3TUX IOKYMEHTOB. YKa3aTelsb
MOXET OBITh, KaKk CaMOCTOSTENFHBIM CIPAaBOYHHKOM, TaK M BCIOMOTaTelIbHBIM
MHCTPYMEHTOM IIOMCKAa B JpPYTMX apXUBHBIX CIIPaBOYHUKaX X B MHOTOYpPOBHEBOH
WH(GOPMAITMOHHOW TIOMCKOBOW cucTeme. llo ypoBHIO mpencraBisieMoil WH(pOpMAIIH
yKa3aTeJl MOTYT ObITh MEKapXUBHBIMHU, ME&X(POHIOBEIMH, BHYTpU(OHIOBEIMU. [10 cTeneHu
CBepThIBaHUS HHpOpManuu (MO0 CTPYKType pyOpHK) yKazarenu AeNsITcS Ha TIIyXUe U
aHHOTHUPOBaHHBIE (KpaTKWe W pa3BepHyThle). CTemeHp APOOHOCTH pyOpHK W TOIPYyOpHK
MOXET OBITh Pa3IMYHON B paMKaxX OJHOIO yKa3aTels U OMPENeNAThCS CaMUM OOBEKTOM
onucanus. [lo Tumy opraHuzanuu MHOOPMAIMK yKa3aTelnH Pa3/eNIioTCcs Ha MPEeIMETHO-
TEMaTU4ecKue U CTPYKTypHbIe. K OCHOBHBIM BHJaM yKa3zatenel IpeAMEeTHO-TeMaTHIeCKOH
TPYyMNIIBI OTHOCSITCS CUCTEMAaTHYECKUH, TeMaTHYECKUH, XPOHOJIOIMYECKUH, MPEIMETHBIA U
€ro pasHOBHJHOCTU - reorpaduuecKkuii, UMeHHOW U Jip. K OCHOBHBIM BHJaM yKa3zaTeJen
CTPYKTYpPHOH TpYNIIbI OTHOCATCS CTPYKTYPHBIH, OTpaciieBodl ¥  (yHKUHOHAIBHO-
NPOM3BOACTBEHHBIN. BHyTpu yka3zarenell peKOMEHAYETCS HCIOIb30BaTh ajl(paBUTHYIO
TPYIIHUPOBKY TMOHATHH. [IpM HaIWYMK CIOXKHBIX, Pa3HOPOJHBIX TIOHITHH B OOIIMX
YKa3aTeJsIX MOTYT MCIIOJIb30BAThCSI CUCTEMATUYECKUM, XPOHOJIOIMYECKUN U CTPYKTYPHBII
OPUHIMIIBL  cucTeMaTu3auud. Ilpu  QopMupoBanum oOIIMX yKa3zaTeled Ha OCHOBE
onn(ppoBKH M OOBEIWHEHUS yKazaTellell K pa3iMYHbIM CHPABOYHHKAM DPEKOMEHIYeTCs
MPOBOJIMTH aHATUTUYECKO-CHHTETUYECKYI0 paboTy JJIsi HCKITFOUEHHs M3IUIIHUX TTOBTOPOB,
oOecrieyeHus] JOJDKHOIO KadecTBa aHHOTHpoBaHMs. He pexomenayercs 0OBEIUHSTH
yKa3aTeJH Pa3InuHbIX BUIOB.

O030p - 3TO THI apXHUBHOTO CIPABOYHWKA, BKIFOYAIONINNA CHCTEMATU3WPOBAHHBIC
CBEJICHUSI O COCTaBe W COJCPKAHUM OTIENBHBIX KOMIUIEKCOB apXWUBHBIX JOKYMEHTOB,
JIOMIOJTHEHHBIE MX HCTOYHUKOBEIYECKUM aHann3oM. Bugamu o0030pa sBistorest 00630p hoHna,
TemMarniyeckuii 0030p ¢onma (HoHIOB ONHOTO apxWBa), TeMaTHYECKUi 0030p (OHIOB
HECKOJIBKMX apXWUBOB (MEXapXWBHBIA TeMaTHYeCKHH 0030p). XapaKTepucTHKa JOKYMEHTOB
B 0030pe apXMBHOTO (OHAA JaeTCsl B BUAE JIOTMUECKH IIOCIIEIOBATEIBHOTO PACKPBITHS MX
coJepKaHusl TI0 BO3MOXXHOCTM B KOMIIAKTHOW M OOOOLIECHHOH (opme - 1Mo OJHOPOAHBIM
rpymnIaM JIOKYMEHTOB. B XapakTepUCTHKY ITOKYMEHTOB BXOJST aHHOTAIMS JOKYMEHTOB
(MHOMBHMOyaNbHAs WM TPYIIOBAas) W MX MOWMCKOBBIE NaHHBIE. [Ipu cocraBieHHH 0030pOB
HEOOXOIUMO HCHOJB30BaTh METOJ HCTOYHMKOBEIYECKOTO aHali3a, IO3BOJIIOMINT
OTIPEJICNINTh MECTO KOHKPETHBIX APXHBHBIX JIOKYMEHTOB CpEIW JPYIHMX HCTOYHHKOB IO
JaHHOW mpo0iieMe M OLEHHTh HMX C TOYKH 3peHUs S(PQPEKTUBHOCTU WCIIOIH30BAHUS.
JonyckaeTcst TMTUPOBaHHUE OTAEIBHBIX TOKYMEHTOB. Q030D SBISETCS PE3yJbTaTOM Hay4YHO-
HCCIIEIOBATEILCKONM  paboThI, KakK TMpaBWiIo, aBTOPCKOH. OO030pel peKOMEHIyeTCs
nyOJIMKOBaTh KaK B BUJE CAaMOCTOATENIbHBIX W3JaHUN, TaK U OTHCIbHBIMH CTaThsIMU B
HAYYHBIX MEPUOJUYECKUX M MPONOJDKAIOIINXCS U3AAHUSIX MM B 3JCKTPOHHOM BHJE B CETH
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HutepHer.

ApXHUBBI MOTYT MPUHUMATH CIOPABOYHUKH OT OpraHU3aldid - HCTOUYHHUKOB
KOMIUIEKTOBaHUS, B TOM YHWCIIE JEJIOMPON3BOACTBEHHBIE (PETHCTPAIMOHHO-KOHTPOIBHBIE)
KapTOTEKH, yKa3aTell, PEeecTphl TOKYMEHTOB (HampuMep, 3JIEKTPOHHBIX), CIPaBOYHO-
MOWCKOBBIE 0a3bl JaHHBIX. CIPaBOYHUKH, TOCTYINHMBIIUE B apXUB W3 HCTOYHHKOB
KOMIUIEKTOBaHUS, MOTYT: BKJIIFOYAThCS B KAYECTBE COCTABHBIX YacTel B CUCTEMY CIIPABOYHO-
TTOMCKOBEIX CPEACTB apXHBa, B TOM YHCJIE Pa3MeIaThCs Ha CalfiTe apXuBa; HCIOJIH30BATHCA
B Ka4eCTBE CIIY)KCOHBIX (B YaCTHOCTH, NP HAIWYMH B HUX MH(OPMAIUU OTPaHHUYCHHOTO
JIOCTYTA); CIYXHUTh HCTOYHUKAMU WH(OPMAIMH JUIS TIOMOJNHCHHS YXKE HMMCIOIIUXCS B
apXWBe CIPAaBOYHHUKOB WIIM JJISI CO3/IaHUS HOBBIX (TIPM MX HECOOTBETCTBHUU TPEOOBAHUSAM K
COCTaBJICHUIO U BEJACHHUIO aPXUBHBIX CIIPABOYHUKOB).

VII pazaen. OPTAHU3ALIUSA JOCTYIIA K JOKYMEHTAM APXUBHOI'O
®OHJIA POCCUMCKOU ®EJIEPAIIAA U JIPYTUM APXUBHBIM
JOKYMEHTAM U UX UCITOJBb30OBAHUSA
(FaaBe1 XLV - LI ITpaBua)

XLV. Opranuzanusi A0cTyna noJib3oBaresiell K apXMBHBIM JOKYMEHTaM

45.1. ApxuB OpraHu3yeT JOCTYII MOJIh30BaTEICH K apXUBHBIM JIeJiaM, JOKYMEHTaM C
ydeToM TpeOOBaHMM, YCTaHOBICHHBIX 3aKOHOMATENbCTBOM Poccuiickoit denepannu, B TOM
ugycie llopsakoM HCHONB30BaHHA apXUBHBIX JOKYMEHTOB B TOCYJapCTBEHHBIX H
MYHUIMIIANBHBIX apxuBax Poccuiickoit ®enepanuu. [Joctynm obecrieunBaercsi ImyTeM
NPEIOCTABICHUS MTOUIMHHUKOB apXMBHBIX TOKYMEHTOB WM KONMHA (DOHIA MOJIB30BAHUSL.
JocTtyn K apxWBHBIM JOKyMEHTaM MOXET OBITb OrpaHMYEH B COOTBETCTBHM C:
MEXIYHapOIHbIM A0roBopoMm Poccuiickoilt denepanyu, 3aKOHOAATEILCTBOM Poccuiickoil
Oenepanyn, pacnopsbkeHHEeM COOCTBEHHHMKA WM BaJeNblia apXHBHBIX JOKYMEHTOB,
HaxXoIUIIMXCA B YacTHOH coOcTBeHHOCTH. OrpaHuuYMBaeTcsi OOCTYH K apXHWBHBIM
JIOKYMEHTaM, COJEp)alldM CBEIACHHSA, COCTaBIAIONINE TOCYAAPCTBEHHYIO M HHBIE
OXpaHsieMble  3aKoHozarenbcTBOM  Poccuiickoit ~ @enpepauuu  TaiiHel.  [lomumo
rOCyJapCTBEHHOW TaiHbI, BBIACIAIOTCS CIEAYIOIIME BHUABI TaiH; clyxeOHas TaliHa
(ciry)xeOHast wH(MOpPMAIUS OTPaHUYEHHOTO PACIPOCTPAHEHHUs) (JOKYMEHTBHI C ITOMETKOU
"Ins cmyxxeonoro nonb3oBanua" ("ACII")); koMmMepueckast TaiiHa (JOKYMEHTBI ¢ Tpr(oM
"Kommepueckas TaitHa"); mpodeccrnoHanbHas TaifHa (BpaueOHas, HOTapHuaibHasl, HAJIOTOBasl,
aZIBOKaTcKasi, 0aHKOBCKasl, ayAUTOPCKasi M APYTHE TaiHbl); CBEACHUS O JTUYHON U CEMEHHON
TallHE TpaXJaHWHA, €ro YacTHOMW JKM3HH M CBEICHMS, CO3JAIONIME YIpo3y UIA €ro
Oe3omacHOCTH. JloKyMeHTHI, cojepkamue — WMHPOpPMANMIO,  OTHOCANIYIOCS K
npodeccHOHAIBHOW TaliHe, W HMH(QOPMALUI0 OrPaHWYCHHOIO JOCTyHa O TIpakJaHUHE,
COOTBETCTBYIONIETO Ipuda WIKM MOMETKH He UMEIT. JocTymn monbs3oBareseil K apXUBHBIM
JIOKYMEHTaM, SIBIIIOIIUMCS HOCHTENSIMH TaKoro pojia CBEIEHHUI, OTrpaHUYMBaeTCS
3akoHogarenbcTBoM Poccuiickoilt @enepanun He3aBUCUMO OT (YOPMBI COOCTBEHHOCTH Ha 3TH
JOKyMeHThI. JlocTyn K 00BEKTaM MHTEIUIEKTYaJlbHOM COOCTBEHHOCTH OCYLISCTBIISETCS B
COOTBETCTBUM C 3aKOHOAaTenbCTBOM Pocculickoit ®enepaumu. B yacTHOCTH, HOCTYN K
apXUBHBIM JOKYMEHTaM, B OTHOILIEHHH KOTOPBIX JEHCTBYIOT aBTOPCKHE W CMEKHBIEC TIPaBa,
o0ecrieynBaeTCsl B YUTAILHOM 3aJl€ apXvBa C UCKIIIOYEHHUEM BO3MOKHOCTH MX KOTMPOBAHMS
MOJIF30BATENIEM, €CTIH Y HETO HET COOTBETCTBYIOIIETO Pa3peIIeHNs TPaBOOOIafaTeNsl.

J1a apXWBHBIX JTOKYMEHTOB, COIEpAIluX CBEACHWS, COCTABIISIONINE OXpaHsIeMble
3akoHoAaTenbcTBOM Poccuiickoit denepanuu TalHBI, 3aKOHOAATENBCTBOM OIPEIECIIECHBI
pa3Hble IEPUOABI OTPAaHUYEHHUS JOCTyNa K HUM U Pa3HbIE YCIOBHA UX 3aBeplIcHUs. Tak: Juis
JIOKYMEHTOB, COJEp)KAlllUX CBEACHWS, COCTABIAIONIME TOCYHAPCTBEHHYIO TalHy, 'CpOK
3aCEKpEUYMBAHMS CBEJICHUM, COCTABIAIONIMX TOCYJAapCTBEHHYIO TailHy, HE JOJDKEH
npeBbimath 30 ser. B MCKIIOUHMTENBHBIX CllydasX 3TOT CPOK MOXKET OBITh MPOAJIEH MO
3aKJIFOYEHUIO MEKBEJOMCTBEHHOM KOMMCCHUU MO 3allUTE TOCYJapCTBEHHOW TaWHBI; JUIs
ApXUBHBIX JIOKYMEHTOB, COJIEpKAIIUX CBEAEHUSA O JIMYHOM U CEMENHON TailHE Tpa)KJJaHWHA,
€ro YacTHOW J>KM3HH, a TaKXXe CBEJCHHS, CO3JAIOLIMe Yrpo3y A ero 0e30macHOCTH,
"orpaHMueHHE Ha JOCTYIl K apXMBHBIM JOKYMEHTaM, COACPIKAIIKUM CBEACHUS O JINUHOHU U
ceMeilHOM TaliHe Tpa)KJJaHWHA, €r0 YaCTHOM KM3HH, a TaKXKE CBEJICHMS, CO3/al0lre YyIpo3y
Ui ero 0e30MacHOCTH, YCTAHABIMBACTCS HAa CPOK 75 JET CO OHS CO3MaHHS YKa3aHHBIX
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JIOKYMEHTOB".

Jiisi TOKYMEHTOB, COJEpIKalMX CBEACHHUS, COCTABIISIONINE KOMMEPUYECKYIO TaiHY,
"MpaBo Ha OTHECeHHe MH(popMannu K WHGOPMAITIH, COCTABIIAIONIEH KOMMEPUYECKYIO TailHy,
¥ Ha ONpeeNieHne TepedyHs W COCTaBa TaKoW HMH(OpMAalMu MPUHAISKHUT 00JIaNaTeto
takoii mHMopMmanmu". JlocTynm K AOKyMEHTaM, COJIEPKAallUM CBEIEHHS, COCTABIISIOLIHE
ciyxeOHyr0 TaifHy, (CiTy>keOHBIE CBEIEHHsI OTPAaHWYCHHOTO PaCIpPOCTPAHEHHS), TMEIOIINM
nmometky "Jlist cimysxebnoro nois3oarug” ("ACII"), mpemgocTaBiseTcss TOIBKO MPH HATUIAN
MUCBMEHHOTO pa3pelieHus ot GoHaoo0pasoBaTens (MpaBONPEEMHHKA).

PaboTHuku apxuBa 00s3aHBI IPEIOCTABIISATh APXUBHBIC JOKYMEHTHI OTPaHUYEHHOTO
JIOCTYyTIa 0 UCTEUEHHs CPOKa JTOCTyNa K HUM: MPEJCTaBUTEISIM OPraHOB TOCYIapCTBEHHOM
BJaCTH W WHBIX TOCYJApCTBCHHBIX OPTraHOB M OpraHW3aluii, OpraHoB MECTHOI'O
CaMOYIIpaBJICHUs; CYJOB, OPraHOB NPEIBAPUTENHLHOTO CJIEICTBHS, OPraHOB JO3HAHHSA TI0
JlenaM, HaxXONANIMMCS B WX TPOWM3BOJACTBE, IO NHCEMEHHOMY O(HIHATBHOMY
MOTHBHPOBAHHOMY OOpAIIeHHWI0 B TpejeNiaX FWCIOJHEHUS CIy)XKeOHBIX O0O0sS3aHHOCTEH;
NpEeACTaBUTENsIM OpraHu3anuii - ¢oHgooOpazoBarenell (OpraHU3anUi-MIPaBONPEEMHUKOB,
OopraHuzaluii, KOTOphIM OBLIM MepedaHbl (YHKUIWH JIMKBUAMPOBAHHBIX OpraHU3aldi,
BBHIIIECTOSAIIMX  OpTaHW3allWid, BBHIIIECTOSIIUX OpPraHoOB); CyOBeKTaM HWH(pOpMAIHH
(pu3nueckuM nHIAM, CBEACHUS O KOTOPBIX COJAEPXKATCs B JOKYMEHTAax) Ha OCHOBAaHHHU
COOTBCTCTBYIOIICTO MHWCBMCHHOI'O 3adBJICHUA IIpU MNPCABABICHUM HMHU OOKYMCHTA,
YIOCTOBEPSIOIIETO JINYHOCTh, TOJBKO B OTHOIIEHUH APXHMBHBIX TOKYMEHTOB, COAEPIKAIINX
CBEJICHHSI, WX Kacarollhecs, W HE COMACPKAINX CBEACHHS, COCTABJISAIONINE APYTYIO HIN
Yy)Kyl0 TaiHy, €CIIM 3TO HE IPOTUBOPEUUT 3aKOHOAATenbCTBY Pocculickoit denepanuu; B
cIy4ae cMepTH CcyOBeKkToB HWH(pOpMAmMA - WX HAcJIeIHWKaM Ha OCHOBaHUH
COOTBETCTBYIOIIIETO  NHCBMEHHOTO  3asBICHHUA TNPH  NPEIBSIBICHUH  JOKYMEHTA,
YIIOCTOBEPSIOIIET0 JIMYHOCTh, CBHICTEIBCTBA O IMPaBE Ha HACIEICTBO WM JIOKYMEHTOB,
MOJTBEPXKIAIOIINX POJICTBO € CYOBEKTOM HH(MOpMAIWH; TOBEPCHHBIM JIMIAM CYOBEKTOB
uHpopMar (WX HACJIECJHUKOB) HAa OCHOBAHWH COOTBETCTBYIOIIETO 3asBICHUS TIpU
NPEIbSBICHAN JOKYMEHTa, YJIOCTOBEPSIONIET0 JHYHOCTh, JIOBEPEHHOCTH OT CyObeKTa
uHQopMaruy (HacJICTHUKOB), OQOPMIICHHOW B YCTAHOBJICHHOM 3aKOHOM TIOpSIKE, U
YKa3aHHBIX BHINIE JOKYMEHTOB. ECIN CBHIIETENBECTBO O TIpaBe Ha HACIEACTBO, JIOKYMEHTHI,
MOJITBEPIKIAIOIINAE POJICTBO C CyOBEKTOM MH(OPMAINHU, JTOBEPEHHOCTH IMPEICTABISIIOTCS B
BUJC KOHHﬁ, OHH OOJIDKHBI OBITH 3aBCPCHBbI B YCTAHOBJICHHOM 3aKOHOM IIOPAIKE.

ApXWBHBIE JOKYMEHTHI OTPAaHHMUYEHHOI'O JOCTyIla MOTYT OBITH MPEIOCTABICHBI
paboOTHHKaMHM apxXWBa TIOJB30BATENSM MPH HATUYAKW [HUCHMEHHOTO pa3pemieHus,
0QOpPMJICHHOTO B YCTAHOBJICHHOM 3aKOHOM TMOpsJKe: CyObeKkTa WH(POpPMAIH, €ro
JOBCPCHHOTI'0 JIMIA, IMPU NPEAbABICHUU ONOBECPCHHOCTH, O(l)OpMJIeHHOI\/'I B YCTaHOBJICHHOM
3aKOHOM TIOPSAKE W 3aKpeIUIIIomell HeoOXOoAWMble TMONMHOMOYHs. B ciaydae cmepTu
CY6'beKTa I/IH(i)OpMaHI/II/I - €0 HaCJICAHWKOB, NOBCPCHHLIX JIMI] HACJICIHUKOB IIpHU HAJIHNYUU
COOTBETCTBYIOIIMX  JOKYMEHTOB  (CM.  BBIIE);  OpraHU3alMU-POHI000pa30oBaTEINs
(opraHuzanuu-IpaBONIPEeMHNKA, OpraHM3alllMd, KOTOpPOH ObUIM TiepefaHbl (PYHKIHA
JUKBUINPOBAHHON OpPTraHU3aIiH, BEIIECTOSAIIEH OpraHU3aIliy, BHIIIECTOSAIIETO OpraHa).

B ApPXUBE OCTacTCA Ha XpaHCHHEC IIOJJIMHHUK IIMCBMEHHOI'O 3asBJICHUA
IMOJIB30BaTEIA Ha OOCTYII K ApXWBHBIM JOKYMEHTAM, IMOJJIMHHUK IMMUCbMCHHOTO pa3pCUICHUA
opranuzanuu-GpoHI000pa3oBaTels (OpraHu3ayu-IPaBOIPEEMHHKA, OPraHU3aluH, KOTOPOn
ObUTH TIepenaHbl (PYHKINH JTUKBUIAMPOBAHHOW OpraHWU3aIllU{, BBHIMIECTOSIICH OpraHu3aIlvH,
BBINIECTOSIIIIETO OpraHa), TOJUHHUK pa3pelieHus cyObekra MH(OpMalMud Ha JIOCTYI K
ApXUBHBIM JIOKyMEHTaM, KONHMH JIOKYMEHTOB, TIOATBEPXKIAIONUX POJICTBO, KOIHUS
CBHUJICTENILCTBA O MpaBe Ha HACIEICTBO, KOIUS JOBEPEHHOCTH, KOTOPhIE PAa0OTHHK apXuBa
H3roTaBJIMBacT C TMPCABABICHHBIX €MY JOKYMCHTOB. Bce »stm JOKYMCHTBI CJIy>Kar
NOATBEP)KACHHEM O0OCHOBAaHHOCTH BBIJAYM apXUBHBIM PAaOOTHHKOM  IIOJIB30BATEIIO
APXUBHBIX JIOKYMEHTOB/apXUBHOW MH(OPMAIIMKA OTPAHUICHHOTO JIOCTYIIA.

Pa3pemnienne He TOMKHO KacaThCsl apXUBHBIX IOKYMEHTOB U apXWBHOW WH(OpMaIIuu
OTPaHWYEHHOT'0 JIOCTYMA O APYTUX IOPUANYECKUX U PUINIECKUX JINIAX.

IIpy oTCyTCTBMM Takoro paspelieHHs COTPYAHHMKH apxXuBa MPEeJOCTaBISIOT
MOJIF30BATEITIO TOJIBKO OOIIEAOCTYITHYIO HH()OPMALIHIO O IPYTUX JIUIaX.

ApXUBHBIE TOKYMEHTHI OTPAHMYEHHOTO JOCTYIIA TAK)KE€ MOTYT OBITH MPEI0CTABICHBI
pa0OTHUKAMU apXUBa MOJIH30BATEISAM IIPU O0C3TMYNBAHUY CBEJICHUH, IPSIMO WA KOCBEHHO



98

uaeHTHQUIUPYIOMUX cyObekT uHpopManuu ((PU3NUYEeCKOe WM IOPHUAUYECKOE JIUIIO).
O0e3nuuBaHue CBEIECHUH MPOBOAUTCS paOOTHUKAMH apXrBa B Iporecce 00padoTKu KoM
apXUBHBIX JOKyMeHTOB. [Ipu paboTe ¢ 3MeKTpOHHON KOMHeH TOKyMEHTa AJISi MCKIFOYEeHUS
nH(GOPMAIUN OrPaHUYEHHOTO JOCTYIIa WCIIONMB3YIOTCS CPeICcTBA TpadUIeCKUX PEeJaKkTOPOB.
Ilpu pabote ¢ M300paKEHUSIMH UCIONB3YETCS 3aKpbITHE, BBIpe3aHHe, CTHPaHUE,
3aKpalIuBaHUE WM MUKCETM3aIHs YacTh AOKyMeHTa. [Ipyu MCKITIOUeHNn 9acTH CBENIEHUI B
TEKCTOBOM pEIaKTOpe OTMEYaeTcs, B KaKMX MecTax OBUIM MPOW3BEACHHI KyIMHPOBAHHS
TeKcTa (MHOTOTOYHE B YTJTIOBBIX CKOOKaX - <...>). JINYHbIC JaHHBIE MOTYT TAK)KE 3aMEHSTHCS
Ha CJIOBa, O3HAYAIOUIME pOJIOBBIE MOHATUS (Hampumep, *ampec*). Bmecro ykazanus
KOHKPETHBIX JIaT MOTYT HCIIONB30BaThCs oOmenpursaTeie obo3Hadenus I MM.ITIT,
BMECTO KOHKpeTHBIX uMeH - UO.

[Ipu moaroroBke 00e3MMUECHHON KOMMK Ha OyMa)KHOM HOCHUTEJE BHadaie JeiaeTcs
MPOMEXXYTOYHasl KOMHs, Ha KOTOpPOHM 3aKphIBaeTcs (3amas3biBaeTcsi) HMH(pOpManus
orpaamdeHHOro jgoctyma. C 9TOW KOMUM JIelaeTcss eme OfHa KOIHWsA, KOoTopas
MPEIOCTABISETCS MONIb30BaTeNro. [IpoMexyTouHast KOMUsl YHHYTOKACTCS.

CO6CTBCHHI/IK WKW BJIaJeICl apXHUBHBIX AOKYMCHTOB, II€pE€aaBasd JOKYMCHTBLI B
apXuB, MOXET YCTAaHOBUTh CBOWM YCIIOBUSl OTPaHWYEHHUS JOCTylMa K HUM TOJIBKO B TOM
clly4ae, €Ciau 3TO HE MPOTUBOPEYUT HOpMaM (eAepalbHOTO 3aKOHOaaTenbcTBa <203>,
JocTynn K TakuM JOKyMEHTaM IIPENOCTaBISETCS B COOTBETCTBUU C YCJIOBHSMM JOrOBOpa
MEXIy COOCTBEHHHKOM (BIIQJIeNIblIeM) W apXWBOM WM Ha OCHOBAaHWH THCHMEHHOTO
paspemieHus] COOCTBEHHHKA (BIazeiblla), €ro HACJIeIHWKOB, JOBEPEHHBIX JHIl (TpH
MMPpEABABICHUN COOTBCTCTBYIOIINX [IOKyMCHTOB).

PaGotHukm apxwBa JOMKHBI WHMDOPMHUPOBATH TOJB30BAaTEeNss 000 Bcex
CYIIECTBYIOIUX OTPaHWYEHUSAX [0 JOCTYIly WPH OpTaHM3alUW pPa3iIuYHBIX (hopm
HCIIOJIb30BaHHA apXUBHBIX JOKYMCHTOB U PCKOMCH/I0BATh O6paTI/ITI)CSI K IOpUANYCCKUM UJIU
(GU3NUECKUM JHIAM, OT KOTOPBIX 3aBHCHUT TIONyYeHHE pa3pelieHHs] Ha HCIIOJIb30BaHHE
HEOOXOIMMBIX TOKYMEHTOB (MH(pOpMAaInn).

B apxumBe MOryT JeHCTBOBaTh JpYrMe€ OrPAaHUYEHMsI JAOCTyNa K apXUBHBIM
JOKYMCHTaM, UX BbIJa4u, HC CBA3AHHBLIC C COACPKAHUEM NTOKYMCHTOB. Takue OrpaHUYCHUA
MOTYT OBITb BBI3BaHBI HEYIOBJIETBOPUTEIHHBIM (U3NIECKHIM COCTOSHUEM apXHBHBIX
JIOKyMEHTOB WJIM WX HCIIOJIb30BAaHUEM JPYTUMU TOsb30oBaTesiMu. DenepanbHbiii 3akoH N
125-®3 orpaHuuYMBaeT JAOCTYI K MOJJIMHHUKAM 0CO0O0 IEHHBIX JOKYMEHTOB, B TOM YHCJIC
YVHHUKAQJIBHBIX JIOKYyMEHTOB, M JOKyMeHTaM ApxwmBHOro (onma Poccuiickoit deneparumy,
MPU3HAHHBEIM B TIOPSIKE, YCTAHOBJICHHOM VIIOJHOMOYEHHBIM (QenepaabHbIM OpPraHOM
WCTIOJIHUTENILHOHN BIacTH B cepe apXUBHOTO JIeNia U JISTIONPOU3BOJICTBA, HAXOISIINMUCS B
HEYJIOBJICTBOPUTEIILHOM  (DPU3UYECKOM  COCTOSHUM. PaOOTHMKM  apxuBa  JOJDKHBI
WH(POPMUPOBATH TIONH30BaTEsl 00 yCTAHOBIIEHHBIX OTPAaHUYCHUSAX (HANPUMEpP, B CBS3U C
HEYAOBJICTBOPUTCIILHBIM (1)I/I3I/I'-ICCKI/IM COCTOSIHUEM ILOK}/MCHTa) niIn BPEMCHHBIX
OrpaHUYCHUAX, CBA3AHHBIX C TEM, UTO 3allpalliIMBA€MBbIC apXHUBHBIC JOKYMCHTHI YK€ BbBIJIaHbI
JUTSL ICTIONTE30BaHUS (HAIpUMED, IKCIIOHUPYIOTCS Ha BEICTABKE).

ApPXUB U COOTBETCTBYIOIIVE JOJDKHOCTHBIC JIMIIA apXWBa HECYT OTBETCTBEHHOCTH,
YCTaHOBJICHHYIO 3aKOHoJaTenbcTBOM Poccuiickoii @exnepaunuu 3a; HapylleHHE IIpaBa
MOJIF30BATEINI CBOOOAHO MCKATh M MOJYYaTh ISl M3YyUSHHUS apXHUBHBIE JOKYMEHTHI JIIOOBIM
3aKOHHBIM CIIOCOOOM; HapyleHHE HOPM JIOCTYyNa K apXUBHBIM JIOKYMEHTaM, COJEpKalliM
CBEJICHUS, COCTAaBJISIIOIIME OXpaHseMble 3akoHoAarenbcTBoM Poccuiicko denepanuu
TaliHbl, HAPYIICHHUE YCIOBUIN JOCTYINA K apPXUBHBIM JOKYMEHTaM, OTOBOPEHHBIX B JI0IOBOPE
C COOCTBEHHUMKOM WJIY BIIAJEIbIIEM apXUBHBIX JOKYMEHTOB IIPU MX Mepeayue B apXxuB.

45.2. ApxuB He BIpaBe OTrPaHWYMBATH YCJIOBHS HMCIIOJIb30BaHMS MOJIb30BATENIEM
WHQOpMAIUK, TOJNYYCHHOW HMM B pe3ylbTaTe CaMOCTOSTEIHLHOTO HW3Y4YCHHUS apXUBHBIX
JOKYMEHTOB WJIM TIPEIOCTABICHHON €My apXHBOM B IOPSAKE BO3ME3AHOTO OKA3aHUS YCIIYT.
Bmecte ¢ TeM, paOOTHUKHM apxuBa 00s3aHBl YBEAOMHTDH IOJb30BaTeNsl 00 OrpaHUYCHHSIX,
YCTaHOBJICHHBIX (DOHI0CIATYNKOM/(OHI000pa30BaTEe/IeM B JIOIOBOPE.

45.3. ApxuB 00s3aH YBEIOMJISITH IIOJB30BATEIs O COOJIOACHHU pPEKHAMA
KOH(QHUICHIMAILHOCTH B  OTHOLIGHWH CTaBLOIEW €My M3BECTHOM  MHQOpMAaLUH,
KCTIOJIb30BaHKE U PACIPOCTPaHEHHE KOTOPOW OrpaHUYEHO 3aKOHOJaTeIbecTBOM Poccuiickoi
®Denepanyn: B aHKETE MMOJIB30BATENs, paOOTAIOMIETO B YUTAIFHOM 3ajie, - B cllydae paboThI
MOJIb30BaTeNsl B 4MTaNbHOM 3anie. DakT yBemomiieHHs (QHUKCHpyeTcs B 00s3aTesIbCTBE-
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COIVIAIICHUH, BXOMSAIIEM B aHKETY IIOJNb30BaTels, palOTaloIIero B YHTAILHOM 3ale.
[MoanuckiBas ero, Mmoiap30BaTeNlb NPUHUMAET Ha ceOs OTBETCTBEHHOCTH 3a COONIOJICHHE
YCTAaHOBJICHHBIX  3aKoHoJaTenbCcTBOM  Poccuiickoii  ®denepauuu  OrpaHHMYEHUN  Ha
WCIIONB30BaHNE W pAcIpOCTpaHeHWe WH(POPMANWHK, TOIYYCHHOM WM W3 apXHUBHBIX
JokymentoB. llepen moamucaHmeM 3TOTO  00s3aTENBCTBA-COTJIAIICHHS — PaOOTHHK
YUTAIBHOTO 3aa 005S3aH O03HAKOMHTH Mojdb3oBaTens ¢ "llopsakom mcmoias30BaHUA.."; B
JIOTOBOpax 00 OKa3aHWUM YCIIYT apXWBOM - B CIIy4ae 3aKJIFOUEHUS TaKUX JOTOBOPOB (IIyTeM
BKIIIOYCHUSI B TEKCT JOrOBOpa COOTBETCTBYIOIIMX YCJIOBHi); B OTBETax Ha 3ampochl
COLMANILHO-TIPABOBOTO XapaKTepa - MPH MOATOTOBKE M HAMpPaBJICHUU TaKUX OTBETOB (IIyTeM
BKIIFOUEHHUS] B TEKCT OTBETAa YBEIOMJICHHS O HEOOXOAMMOCTH COONIOJCHHUS peXHMa
KOH(QHUICHIMAILHOCTH B  OTHOUIGHWH CTaBHOIEW €My M3BECTHOH  WHQOpMALUH,
WCIIOJIb30BaHUE U PACIIPOCTpaHEHHE KOTOPOH OrpaHMYEHO 3aKOHOAATeNbCTBOM Poccuiickoit
Denepanun).
XLVI. UcnotHeHHE 3aPOCOB TMOJIb30BaTe el

46.1. IlocTymarommue B apXuB 3alpoChl MOAPA3ICISAIOTCS HA: 3aMPOCHl COIMAILHO-
MIPaBOBOTO XapakTepa; TeMaTHYeCKHEe 3alpocChl; 3alpOChl O PACCEKPEUYHBAHUU APXHUBHBIX
JIOKYMEHTOB, SIBJISIFOIIUXCSI HOCHTEISIMH CBEICHHN, COCTABISIOIINX TOCYIapPCTBEHHYIO
TaifHy. 3ampochl COLMAIBHO-TIPABOBOTO XapaKTepa - 3TO 3allPOChl, CBSI3aHHbIE C COI[HAIbHOM
3alIUTON TpaKAaH, MPeyCMaTPUBAIOIICH UX TICHCHOHHOE 00ecrieueHe, a TaKkKe MOoTyuYeHHe
JBrOT U KOMIIEHCAllUd B COOTBETCTBUHM C 3aKOHOAATENbCTBOM Poccuiickoit denepauuu u
MeXITyHApOIHBIMA 00s13aTenbcTBaMu Poccuiickoit deneparium.

HcnonHenne 3ampocoB COLMAIbHO-TIPABOBOIO  XapakTepa HEOOXOIuMO s
Ha3HAYCHHWsS TPYAOBOM TIEHCHWH W  OMNpENENeHUs €€  pa3Mepa, YCTAHOBJICHHA
TOCy/IapCTBeHHBIX ((heepalbHBIX U PETHOHAIBHBIX) H MYHHUIIUITAIHHBIX COUANBHBIX JTBTOT,
MmocoOmid, BBIIIAT, KOMIeHcanuid u 1p. K 3ampocaM coluanbHO-IPAaBOBOTO XapaKTepa
OTHOCSITCSI 3aIllpOChl O: TOITBEPXKICHUU TPYIAOBOTO CTa)ka, pa3Mepe 3apaboTHOW IUIATHI;
MONTBEPXKIACHAH OCOOOTO XapakTepa YCIOBHHA Tpyla HAa BPEIHOM IPOM3BOJICTBE;
MIPOXOKJIEHNHU CIy>KOBI B BoopykeHHBIX cmiiax CCCP - Poccuiickoit deneparuy; yaacTuu B
00€eBBIX Z[eﬁCTBHHX; HECYAaCTHBIX clrydasax Ha IMPOU3BOJICTBE; HarpaxacHuu
TOCY/IapCTBEHHBIMH ¥ BEJIOMCTBEHHBIMH HarpajaMu, IPHCBOSHUH IOYETHHIX 3BaHUIA,
MONTydYeHUN O00pa30BaHUs; OIEKYHCTBE, IIATPOHWPOBAHWH; PEMPECCHUSX, JETOPTaIUH,
HaCHUJIbCTBEHHOM YI'OHC, HpeGBIBaHI/II/I B KOHIJIarepsax; NOATBCPKACHUU APYTUX IIpaB, €CIIU
3TO CBSI3aHO C MOJYYEHHEM JIbTOT, BEHITIAT, KOMITEHCAIUN. 3aMPOChl COMMAIBHO-TIPABOBOTO
XapakTepa HCIIOJHSIOTCS apXUBaMH OeCIIaTHO, B YCTAHOBJICHHBIE CPOKH (CM. KOMMEHTapPHUH
K MyHKTY 46.6 [IpaBum).

Temarudeckue 3armpochl - 3TO 3aMpoCckl O MPEAOCTABICHUH apXUBHON HH(POpMAIIUH
M0 ONpEeNeNIeHHOW TmpobiemMe, TeMe, coObITHIO, (akTy. K Temarmueckum 3ampocam
OTHOCATCA 3aIllpOCbl 110 BBIABJICHHUIO HWCTOYHUKOB H I/IH(bOpMaHI/II/I 0 TOW WM HHOU
TEeMaThKe, MPEIOCTABICHHIO CBEACHUH OMOrpauuecKoro M IeHEeaTOTHYEeCKOTo XapakTepa
(TIOCBAIIEHHBIX HM3YyYEHHWIO XU3HU W JESATENIbHOCTH KOHKPETHOTO YEJNOBEKa, CEMBbU WIIH
pona). PaGoTel 1O WCHOJIHEHWIO TEMAaTHYECKOTO 3alpoca MOTYT BKJIFOYATh BBISBICHHE
WHQOPMAIUK KaK IO CIPaBOYHO-TIOMCKOBBIM CPEJCTBAM apXHBa, TaK U MO0 KOHKPETHBIM
APXUBHBIM ACJIaM U apXUBHBIM JJOKYMCHTaM.

3anpocsl 0 pacceKpeUrBaHNM apXHUBHBIX JOKYMEHTOB PacCMaTpPUBAIOTCS apXHUBOM B
COOTBETCTBUM C 3aKOHOJATENLCTBOM Poccuiickoil ®epepanuu 0 rocyJapcTBEHHOW TaiiHe
(cMm. Takxke KOMMeHTapun K myHKTY 46.6 llpaBun u pasmen VIII Merogmuecknx
pexoMennanuii). IlocTymieHne B apxXuB 3ampoca O PACCEKPEUMBAHUM CTAaHOBUTCS
OCHOBaHHUEM [T Hayasla IPOLEAYpPHl PACCEKPEUUBAHUS, O YEM YBEIOMIISIETCS ITOJIb30BATENb,
nonaBmnii 3ampoc. OpraHuzanys paboThl ¢ apXUBHBIMH JTOKyMEHTaMH, SBISIONIMUCS
HOCHUTEJSIMH CBEJCHHH, COCTABISIOIIMX TOCYJapCTBEHHYIO TailHY, PaCCMOTpEHa B pasJele
VI MeToanueckux peKOMEHIAIHH.

PykoBoguTens apxuBa HampaBiseT MHCBMO O TIOCTYIUIGHHH 3ampoca o
paccekpeynBaHUH apXUBHBIX JOKYMEHTOB, B KOTOPOM MpEIaraeT pacCMOTPETh BOMPOC O
CHITHM OTPaHMYEHUs JOCTYNa K yKa3aHHbIM AOKyMeHTaM. K mucbMy mpuiaraercst KOmus
COOTBETCTBYIOIIETO 3allpoca B OpraHU3annio-hoHI000pa30BaTENb HITH €€ TPAaBONPEEMHHUKY,
nepeyeHb JOKYMEHTOB, TpelaraéMbIX K pacceKpeduBaHHIO. B ciywyae menmernpoBaHUs
PYKOBOIUTENIO apXWBa IMOJHOMOYHMH IO PACCEKPEUMBAHUIO JOKYMEHTOB, PacCMOTPEHHUE
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BOIIPOCA O CHATHUH OTPaHUYEHHS JOCTyIa K YKa3aHHBIM B 3alpOCE apXHMBHBIM JOKyMEHTaM
OCYIIECTBISIETCSI CO3JAaHHOM B apXMBE KOMHUCCHEH IO pacCEeKpEYMBAHMIO apPXHMBHBIX
JOKYMEHTOB.

B cmygae ecnm  opraHmsanus-¢poHIOOOpazoBaTenh — JTUKBHAUpOBaHa  0Oe3
NpaBONpEeeMHUKa WM IPAaBONPEEMHUK HE VYIOJIHOMOYEH pacceKpeurBaTh apXHUBHBIC
JOKYMEHTBI, PyKOBOJIUTEIb apXUBa HAIIPABISIET IMCHMO O ITOCTYIIICHUH COOTBETCTBYIOLIETO
3ampoca (C TPWIOKCHHEM €ro KONMH, IepeyHs [OKYMEHTOB, MpeIjaraeMbix K
pacceKpeunBaHUIO, M HMX KOMWUH) B COOTBETCTBYIOUIMH YIOJHOMOYEHHBIH OpraH
WCTIOJIHUTETILHOM BIIaCTH B cdepe apXMBHOTO Jielia AJsl pellleHHs BOIPOca B YCTAHOBICHHOM
HOPSIIKE.

ApXUB yBEIOMJISIET IOJB30BATENsl O HANpPaBICHHM €ro 3arpoca B OpPraHU3aLUIO-
¢doHnI000pazoBaTeNb I €€ MPAaBONPEEMHUKY (C yKa3aHWEM Ha3BaHHS OpPraHU3alluH) WiH B
YIOJTHOMOYEHHBI OpraH HWCIOJHHWTEIHHON BIAcTH B cepe apxwBHOro aema. B ciydae
JIEJIETUPOBaHNS PYKOBOAMTENIO apXHWBa IOJHOMOYMH II0 PACCEKPEUMBAHMIO JOKYMEHTOB
TMI0JIb30BATEINb YBEAOMIISIETCS O MOPSAAKE PACCMOTPEHHS €ro 3aIpoca, a 3aTeM O pe3yibTaTax
paccMOTpeHus 3ampoca.

B ciyuae paccexkpednBaHUSI apXUBHBIX JOKYMEHTOB IIO 3allpoCy IOJIb30BATEIS
MOTYT COXpAaHATBCS Jpyrde OrpaHWYCHUS JOCTyNa K HUM, O 4YeM YBEAOMISETCS
MOJIb30BaTENb. 3ampockl MOTYT TIOCTYNaTh B apXMB Kak OT (UIMUECKUX, TaK H OT
IOPUIMYECKUX JML. ApXMB TPHUHUMAET 3alpochl TONBKO B IHCbMEHHOH (opme,
YIOCTOBEPEHHBIE NOATMHHON MOANMNCHIO TPAXKAAHMHA, C YKa3aHUEM €0 II0YTOBOTO ajpeca.

46.2. ApXUB MOKET OPTraHU30BBIBATH MTPHUEM 3aMPOCOB CIEAYIOMIUM 00pa3oM:

1) HEMOCPEICTBEHHO B apXWBE;

2) 1Mo moure;

3) ¢ wucnonp3oBaHMeM: O(UIHMATIBHOTO caiiTa apxuBa; O(UIMATBHOTO calTa
YIIOJIHOMOUYEHHOTO OpraHa HMCIIOMHHUTENbHOW BiacTH cyObekta Poccuiickoit @enepanyun B
chepe apxWBHOrO [ena; OQHUUUAIBHOIO caiiTa opraHa MECTHOIO CaMOYIIPaBJICHUS;
denepanbHOM  TOCYHapCTBEHHOH  WH(pOpMalMOHHOW  cucTeMmbl  "Enunblii  moptan
TOCYJapCTBEHHBIX W MYHHIMNATBHBIX ychayr ((GYyHKIUH)"; perHoHaNbHOTO TOpTaia
rOCyJapCTBEHHBIX U MyHHLIUIAIBHBIX YCIIYT;

4) no nH(pOPMaIIMOHHO-TEIEKOMMYHHUKALTUOHHBIM CETSIM.

[Ipuem 3ampocoB 1o TenedoHy HE OCYIISCTBISETCS, OJHAKO TPU Takoi (opme
oOpamieHus NPOBOAMUTCS KOHCYJIbTHPOBAHHE IIOJIb30BATEJNISA: YKa3bIBAIOTCSl JIaHHBIE,
HeoOxoaumble i ohopmiteHus 3ampoca, Tpedyemble TOKYMEHTHI, a TAKXKe OCYILECTBIISETCS
npeaBapuTeIbHOE OOCYKJACHHUE CPOKOB M YCIOBHH HWCIIONHEHHs 3amnpocoB (Hampumep,
0o0beM pPaboOTBl M TpUMeEpHas CTOMMOCTH HWCIIOJNHEHHS TeMaTHYecKoro 3ampoca). dakr
KOHCYJIFTUPOBaHHUSI OTMe4aeTcsi paOOTHHMKOM apxuBa, IPOBOAMBIIMM KOHCYJIBbTAILUIO, B
COOTBETCTBYIOIIEM JXypHalie (0a3e JaHHBIX).
3ampockl, MOCTYMUBIIKE MPHU HEMOCPESICTBEHHOM IJIMYHOM OOpallleHHH TI0JIb30BaTelsl B
NUCbMEHHON (opMe MM IO IOYTe, NMPUHUMAIOTCA K HCIIOJIHEHHMIO NMPH HAJTMYUH B HHUX
JaHHBIX, HEOOXOAMMBIX AJIsl MCIIOJNHEHMs 3ampoca. B ciaydyae OTCYTCTBHSI TakMX JaHHBIX
MIOJIF30BATEITIO MIPH JIMYHON BCTpeUe YKa3bIBaeTCsl HEOOXOANMOCTD UX MPEAOCTaBIECHUS, TIPU
HAJIMYMU 3ampoca, MPUCIAHHOTO IO TOoYTe, HampaBiseTcs WHPOPMAIMOHHOE IHChMO C
MPOCKOOH COOOIIUTH HEAOCTAIIYIO HHPOPMAIIHIO.

[Ipu moctymiieHun 3ampoca CONMATBHO-TIPABOBOTO XapakTepa MM TeMaTHYeCKOTO

3arpoca pabOTHUK apXWBa aHAIHM3UPYET €T0 U ONPEJENISIET: OTHOCUTCS JIM 3aIpoc K COCTaBy
U COJICPXKAHUIO XPAHSIIIUXCS B apXuBe Jell, JOKyMEHTOB; IOCTaTOYHO JIM WH(POPMAaLUH,
coJiepiKalienica B 3ampoce, AN OCYIIECTBIECHHs IOWCKA; MPaBOMOYEH JIM IOJIb30BATEINb
MOJYYHTh 3alpaliiBaeMyl0 WHPOPMAIHIO; TIPOITH JIK HAYYHOE ONMHCAaHUE M TEXHUYECKOe
odopmiIeHHEe apXHUBHBIE Jeja, JOKYMEHTHl; KaKHe apXWBHBIE CHPAaBOYHHKH HMEIOTCS B
apxuBe U MOTYT OBITh MCIIOJIb30BaHBI MIPHU MCIIOJIHEHUH AAHHOTO 3ampoca; HaXOoIsITcs JIU B
XpaHWIHUIIE apXUBHBIC JIeNa, TOKYMEHTBI, HEOOXOMMBbIC [Tl UCTIOTHEHHS 3a1poca; B KaKOM
(U3NYECKOM COCTOSTHUH HAaXOJISITCS ApXUBHBIC JIOKYMEHTHL.
OTtpunarenbHble OTBETHI C YKa3aHWEM MPUYMHBI HEBO3MOKHOCTH MCIIOJHEHHMS 3a1poca WK
PEKOMEHJAIMSAMU O BO3MOKHBIX IYTSAX IIOMCKAa JOKYMEHTOB BHE apxHuBa, OTBETHl C
IPENOCTaBICHHEM HHQOpPMAIMM O MEPEechUIKE 3alpocoB B IpPyrHe  YUPEKICHHUS
paccMaTpuBarOTCA Kak UCTIOTHEHHBIN 3a1poc.
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Hns ontuMuzanuu GOpMBI [OJAYX 3alPOCOB W MX HCHOJIHEHUS] PEKOMEHIYETCS
pa3sMecTUTh Ha caiiTe apxuBa (COOTBETCTBYIOLIETO YIIOJTHOMOYEHHOTO OpraHa 1Mo apXuBHOMY
ney cyowsekra Poccmiickoit Deneparuy, opraHa MECTHOTO CaMOYIIPABJICHHS) B pasieie
"3ampockl MOB30BATENICH O MPEAOCTABICHUH apXUBHON HmHPOopMaun" (MM aHAJIOTHIHOM)
CIEAYIONIyI0 WH(QOPMAaIMIO: MO KaKoH TeMaTHKe apXWB MPHHUMAET 3alpochl; (opmy
3armpoca Mmoib30BaTeNs (pa3faenbHo IS IOPUANYECKUNX W (PH3MYECKHX JIAI) M0 Pa3IHIHBIM
KaTeropysiM 3allpOCOB C OOSI3aTENFHBIMH ISl 3aIOJIHEHUS TONISIMH M BO3MOXKHOCTBIO
NpUKperJieHus GaiioB; NaMATKy ISl 3alI0JHEeHUs OTaHKa 3alpoca; OCHOBAHUS JUIs OTKa3a B
npueMe 3ampoca K pPacCMOTPEHHIO; YKa3aHHE Ha HEOOXOAMMOCTh MPEIOCTaBICHUS
JIOKyMEHTa, TOJTBEPXAAIOMIETO MpaBO IIONb30BATEeNI HA TOIy4YeHHEe HWH(MOpPMAIUH O
TPETHUX JINIaX; CPOKH UCTIONTHEHHUS 3aIIPOCOB; PE3YIbTAT OKA3aHHsI YCIYTH; KOHTAKTHI.

B ¢opme 3anpoca q0KHBI OBITH ONpEEIeHBI OIS, 00s3aTeIbHBIC IS 3aII0THEHHS
JUTSL KaKIOW KOHKPETHOH Kareropuw 3arpoca. LlerecooOpasHo Taxke MperycMOTPETh ToJIe
JUTSL BBEACHHS TIOJIH30BATENEM KOJA JUIA 3aIIUTHI OT JCHCTBHA aBTOMATHYECKUX CEPBHCOB,
BpEISIIUX pecypcy, ¥ Toje Ajsl HOATBEP)KACHUS IMOJIb30BATENIEM COTNIacHsi Ha 00paboTKy
€ro MepcoHaIbHBIX TaHHBIX.

B cnygae ecnm otipaBka (hopMbI BOZMOKHA JIUIITH IPU aBTOPHU3AINN TIOTB30BATENS B
JUYHOM KaOWHeTe Ha caiiTe apXuBa, TO MOATBEP)KACHUE IMOJIBH30BATENIEM COTJIacHs Ha
00paboOTKy €ro MEepCOHANBHBIX JaHHBIX LENeco00pa3Ho 3alpaliuBaTh JHIIb [PH
perucTpanMu B JUYHOM  KaOwHeTe. ApXUBY  pPEKOMEHAYeTCS  HCIOJIh30BaTh
aBTOMATHU3UPOBAHHBIM CIOCOO OTIpaBKM WHGOpPMAIMK O MOCTYIUIEHHH 3ampoca To
JNEKTPOHHOH To4YTe apxuBa. JKemaTenbHO MPEAYCMOTPETh BO3MOXKHOCTH BBIOOpA
MOJIL30BATENIEM CII0C00a TOIYIeHUS 0TBeTa (TI0YTOM, MO ANEKTPOHHOH ITOYTE WM Ha PYKH).

B mensx yMmeHbIeHHs KOMMYeCcTBa HEMPO(UIHHBIX 3aIIPOCOB Ha CalTe apXMBHOTO
VUPEXKACHUSI PEKOMEH/IYETCS: YKa3aTh, IOKYMEHTHI KaKHX OpraHM3alliidi W 3a Kakue
MEPUOJbl HAXOAATCS HA XpaHEHWH B apxuBe (sl HEOONBIINX apXHWBOB); AaTh CCBUIKY Ha
npoWIbHBIE Pecypchl, Hampumep, 0a3y MaHHBIX MO MECTaM XpaHEHHUS JOKYMEHTOB IIO
nngHoMy cocrtaBy (http:/ls.rusarchives.ru/); paspaborate 6a3y TaHHBIX O COCTaBe W
COJIep)KaHUM apXHMBHBIX ()OHJOB PETMOHA; pa3MellaTh TEMAaTHYECKHE DIIEKTPOHHBIC Oa3bl
JaHHBIX II0 JOKyMEHTaM apxuBa (Hampumep, "Berepan tpyna", "YuactHuku Benukoii
OreuectBeHHOM  BoitHBI 1941 - 1945", "®ortokaramor", "AJIMHHHCTPATUBHO-
TEeppUTOpHANIbHOE JiefieHue" U JIp.); pa3MelaTh TeMaTHUECKHe KOJUIEKIIUH JOKYMEHTOB.

[Ipu mpumeme 3ampocOB MO D3IEKTPOHHOW TOYTE CJENyeT MPelyCMOTPETh OTIPABKY
MOJIL30BATEI0 COOOIIEHUS C TTOITBEPKICHIEM TIOyYSHHs apXHUBOM 3a1poca.
Pexomenmyercss mpeaycMOTpEeTh MEXaHHW3M, JAIOIIWH  TOJbh30BaTEN0  BO3MOXHOCTD
aBTOMATHYECKOI0 OTCIEKMBAHUS CTAaTyca ero 3ampoca.

46.3. ApXuB, IpH HATHYUHN (PUHAHCOBBIX, TEXHUUECKUX U KaJIPOBBIX BO3MOXKHOCTEH,
OCYILIECTBIISIET TIPHEM 3aIPOCOB M HAMpaBlICHHE OTBETOB IO pe3yJIbTaTaM MX HCIOJIHEHUS B
dbopMe  OJNEKTPOHHBIX  JOKYMEHTOB;  uepe3  (elepalbHYyI0  TOCYAapCTBEHHYIO
nHGOPMAIMOHHYIO cucTeMy "ENuHbBIN mopTan rocyaapCTBEHHBIX U MYHHUIUITATBHBIX YCIIYT
(byHKUWMIT)" WM PETHOHANBHBIA TOPTANl TOCYAAPCTBEHHBIX W MYHHITUNAIBHBIX YCIYT; II0
3alUIEHHBIM KaHAJIaM C HCTIOJIb30BaHHEM MIH(POBAIBHBIX (KPUNTOrpadUIECKUX) CPENICTB,
WHQOPMAIMOHHO-TEIEKOMMYHHKAIIMOHHBIM CHUCTEMaM U CETSIM CBS3H HEMOCPEJICTBEHHO B
ornenenus llencnonnoro ¢onna Poccuiickoit @enepanuu 1 depe3 MHOrO()YHKIMOHAIBHBIE
HEHTPBl TPEJOCTAaBICHUSI TOCYAapCTBEHHBIX M MYHHUIIMIANBHBIX YCIYT IPH  YCIOBHU
3aKIIFOYEHUS] COTJIAIICHHH O B3aWMOJICHCTBUU MEXIy HUMH M COOTBETCTBYIOUIMM OpPTaHOM
UCIIOJIHUTENILHON BJIacTH B cdepe apxXUBHOTO Jeja WIA OpPraHoM MECTHOTO
CaMOyYIIpaBJIeHUs; 10 UHPOPMAMOHHO-TEJIEKOMMYHHKAIIMOHHBIM CETSIM (110 COTJIaCOBaHMIO
C TIOJIB30BATETIEM).

B ciydae momaum 3ampoca moiib30BaTeNeM Ha caiiTe apxuBa IPH YCJIOBUU €TO
aBTOpHU3aLMU B JMYHOM KaOMHETe WM NPU HMHOH BO3MOXKHOCTH €ro ayTeHTHU(HUKAIUN
WCIIOJb30BaHNE YCHUJICHHON JJIEKTPOHHON moanmucu He Ttpebyercs. Wpentudukamus wu
ayTeHTU(UKAIMSA  [OJIb30BaTeNiel, HANpaBIAIONIMX 3ampochl  depe3  (enepanmbHyIO
roCyJapCTBeHHYI0 HH(pOpManMoOHHYIO cucTeMy "EauHBIA TOpTal TOCYHapCTBEHHBIX U
MYHHUITUITBHBIX  yCIyT ((QyHKITHI)", OCYIIECTBIIAETCS B COOTBETCTBHHM C IIPaBUIIAMH,
ycranaBiuBaeMbiMU [IpaBurenbctBoM Poccuiickoit @eneparuu.

ApXWBHBIC CIPAaBKH, apXUBHBIC BBITUCKA W apXUBHBIC KOIWHW, HAIPABIISIEMBIC
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apXMBOM B OTBET Ha 3allpoChl IOJIb30BAaTENel B BUAE DJIEKTPOHHBIX JOKYMEHTOB (€Ciu
3alpoc MpeaycMaTpUBaeT MPEeJOCTaBICHHE OTBETA B AJIEKTPOHHOH (opme), HOJKHBI OBITh
MONIUCAHBl YCHJIEHHONW KBATU(UIIMPOBAHHOW SJIEKTPOHHON MOJIUCHIO, €CIIH WHOE He
OTOBOPEHO B HOPMATHBHBIX IpaBOBbIX akTax Poccuiickoii ®enepauuu. JOKyMEHTHI,
NOJNHUCAHHBIC YCUICHHOW KBaNW(UIMPOBAHHOW 3JIEKTPOHHOH MOAMUCHIO, JOJDKHBI UMETH
PEKBU3UT "OTMETKAa 00 3JeKTpOoHHOU moamucu’, opopmisemMsrii B cooTBeTcTBUH ¢ ['OCT
7.0.97-2016. OcrambHBIE pPEKBU3UTHI OGOPMIIIOTCS B COOTBETCTBHH C  OOITAMH
TpeGoBaHUSIMHU K 0hOpMIIEHHIO (CM. KOMMEHTapHH K MyHKTY 46.9 [IpaBuin).

Ha caiite apxuBa cneayer pazMecTuTb MH(OPMALUIO AJIsl MOJB30BATENCH O TOM,
KakuM 00pa3oM MOTYT OCYIIECTBIISITHCS TPHEM 3alpocoB M OTBETHl HA HHUX (CM.
KOMMEHTapuH K myHKTy 46.2 [IpaBun). B denepansHbie apxXuBbI 3alIpoCchl MOTYT HOCTYHAaTh
yepe3 CrpaBoYHO-UHPOPMALMOHHBINA LEHTP (efepalbHbIX TOCYAapCTBEHHBIX apXuBOB. Ha
caiitax  (emepanbHBIX TOCYHAPCTBEHHBIX  apXHWBOB  JOJDKHA  OBITh  pa3MeleHa
COOTBETCTBYIOMIas WH(OPMAIHS C YKa3aHHUEM ajpeca, Tele()OHOB 1 9acoB pabOThl JaHHOTO
HEHTPA.

46.4. 3ampoc TMONB30BATENSI PACCMATPUBACTCS M HCIOJHSAETCS apXHUBOM IIPH
HAIMYUHN B 3ampoce: IS IOPUIANYECKUX JIHIl - TOJHOTO HAMMEHOBAHUS HOPUIHYECKOTO
TIHIIa, COJEpIKaIIero yKka3aHue Ha OpraHu3alliOHHO-TIPAaBOBYIO ()OPMY WIIM yKa3aHHE Ha BUJ
IOPUIMYECKOTO JIMNA; AJIsl PU3HUYECKHX JIUII - (paMUIIMK, UMEHH U OTYeCcTBa (TIPH HAJIMYWH) B
COOTBETCTBHHM C OCHOBHBIM JIOKYMEHTOM, YJOCTOBEPSIONINM JIMYHOCTh T'paKJaHWHA
Poccuiickoii ®enepanuun Ha Tepputropun Poccuiickoil @epepanuu, B COOTBETCTBUU C
JIOKYMEHTOM, YAOCTOBEPSIOUIUM JIMYHOCTh WHOCTPAHHOIO TIpakJaHuHa B Pocculickoi
Oenepanii UM TOKYMEHTOM, YAOCTOBEPSIONIMM JHYHOCTH JHUIAa 0Oe3 TpaXTaHCTBa B
Poccuiickort deneparnuu; MOYTOBOTO W/WIIM AIEKTPOHHOTO ajpeca IIOJb30BATENs C
o0s3aTeIbHBIM ~ yKa3aHHEM  [OYTOBOTO  WHJAEKCA;,  yKa3aHus  TeMbl  (BOIpoOca),
XPOHOJIOTHYECKOTO TepHojia 3ampammnBaeMoii uHpopmanuu. B ciydae HegocTaTOYHOCTH
CBEJICHHI TS UCIIONHEHUS 3aIpoca, apXUBY PEKOMEHIYETCS B OTBETHOM MHUCHME 3aIIPOCHUTH
y MOJTb30BATEINS JOTIOTHUTENBHYIO HH)OPMAIIHIO.

46.5. 3ampoc monb30BaTeNs He MOJJIEKUT PACCMOTPEHHUIO B CIEIYIOMINX CIydasx:
€CJIM 3ampoc He TMOAJAETCS TPOYTEHHIO, B TOM YHCIIE apXWB BIIPaBe HE pPaccCMaTpUBaTh
3arpockl, HAlMCAaHHBIE HAa MHOCTPAHHOM sI3bIKe (BO M30€KaHWE NPU MEPeBOE BO3MOMKHBIX
omurOOK B TpaHCIUTEpanuu hamMHiInid, UMEH, reorpaduieckux Ha3BaHWH U JIp.); €CJIU OTBET
0 CYIIECTBY yYKa3aHHOHW B 3ampoce TeMbl (BOIpoca) He MOXKET OBITh JaH 0e3 pa3rialieHus
CBEJICHH, COCTABIIIONIMX TOCYIAPCTBEHHYIO WM WHYK OXpaHieMylo ¢eaeparbHbIM
3aKOHOM TaliHy (yKa3aHHas HH(pOPMAIHs MOXKET OBbITh IIPEIOCTABIICHA TOIBKO MPY HATUYUN
Yy HOJIB30BATCIId NOKYMCHTAJIBHO MOATBCPKIACHHBIX IIpaB Ha IMOJYYCHUC TAKUX CBeI[eHHﬁ,
COJIepIKalllNX TOCYNapCTBEHHYIO TaliHy W (WM) KOHPHUICHIIMAIBHYIO WH()OPMAINIO); eCIH
3alMpoc KacaeTcss TeMbl (BOIpoca), B OTHOIIEHHHM KOTOPOH TIOJIb30BATENIO paHee
MHOT'OKpPAaTHO AaBaJIUCh IMUCBbMEHHBIC OTBCTHI IO CYLICCTBY, U IPU 3TOM HE MNPUBOIAATCA
HOBBIE JIOBOJBI WM OOCTOSATENHCTBA (PYKOBOJWUTENb apXWBa MM YIIOJTHOMOUYEHHOE WM
JTIOJKHOCTHOE JIUIIO BIIPaBe NMPUHATH PEellIeHre 0 0€30CHOBATENBHOCTH OUYEPETHOTO 3ampoca
U IIPEKPALICHUH NIEPENUCKU 10 JAHHOMY BONPOCY IIPU YCJIOBUH, YTO YKa3aHHBIN 3alpoc U
paHee HaIpaBlsieMble 3alpOChl HANPABISUINCH B OJMH M TOT YK€ apXWB); €CIH B 3ampoce
coJiepyKarcsl HelleH3ypHbIE JIN0O0 OCKOPOUTEIbHBIE BBIPAXKEHUS, YIPO3bl KHU3HH, 3J0POBBIO U
HUMYIICCTBY NOJDKHOCTHBIX JIMI apXHBa, a TAKXE YJICHOB UX CeMeﬁ; €CJIN Yy IOJIb30BaTECIIA
OTCYTCTBYIOT JOKYMCHTBI, NOATBCPXKIAAOINNUE €r0o IIOJIHOMOYHA BBICTYyIIaTb OT HWMCHU
Tpersux Jui (myHKT 45.1 [IpaBuit), B OTHOIEHUH KOTOPBIX cIeNiaH 3ampoc (B ciydae, eciu
HE UCTEK CPOK OTpaHUYEHHS, YCTAHOBJICHHBIA IyHKTOM 3 cTaThi 25 ®DepepalbHOro 3aKoHa
N 125-®3). ApXuB I0JIKEH COOOLIUTH MOJIH30BATEIII0, HAITPABUBILIEMY 3aIIPOC, O MPUIMHAX
0TKa3a B PAacCMOTPEHHH 3alpoca, €ciu ero (GpaMuius ¥ MOYTOBBINA (JEKTPOHHBIN ajpec)
MOJ/IAI0TCSI TPOUTEHHIO.

IMucemo apxuBa ¢ HHPOPMAITUEH O TOM, YTO 3alPOC HE TPUHSAT K HUCTIOJHEHHIO TI0
IIpUuYrHaM, YyKa3aHHbBIM BBIINIC, TOTOBUTCA PYKOBOIUTECICEM HpO(bI/I.HBHOFO CTPYKTYPHOT'O
NOJpa3JeNieHuss WIM Ha3HAYCHHBIM WM COTPYAHUKOM, MOJINMCBHIBAETCS PYKOBOIUTEIEM
apXWBa WX YIOJTHOMOYEHHBIM MM JOJDKHOCTHBIM JIUIIOM W HAIPaBISETCS MOJIb30BATEINIO B
YCTaHOBJICHHBIE CPOKH.

46.6. Ha 6e3B03Me31HOIN OCHOBE apXWBOM B TeucHue 30 KaleHIapHBIX JHEU CO JTHS
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perucTpanny UCTIOIHSIOTCS 3aIIPOChl COIMATIBHO-IIPABOBOr0 XapaKkTepa.

be3Bo3me3gHO  apXMBOM  HCHOJHSIOTCS  TE€MaTHMYECKHME  3alpochl  OpPraHOB
roCyJapCTBEHHOW BJIACTU M MECTHOTO CaMOYIpPaBIICHHS, eCJIi HHGOPMALUs 3apalliBacTCs
B LIEJIAX UCIIOJIHEHHUS MU CBOUX MOJIHOMOUUi. [Iopsaok u cpoky HCIONMHEHUs TaKOTo pona
3alPOCOB  YCTAHABJIMBAKOTCS  3aKOHOAATEIbCTBOM  Poccuiickoii  ®denepanuu  mbo
COIJIACOBBIBAIOTCS] HEMOCPEACTBEHHO C ITUMHU OpPraHaMH.

Ha Ge3Bo3Me3nHON OCHOBE apxXMBOM TAaKXKE HCIOJHSIOTCS  3alpoChl O
paccekpeynMBaHUM apXHUBHBIX JOKYMEHTOB, COJAEP)KAlINX CBEICHMs, COCTaBIAIOLINE
rOoCy/IapCTBEHHYIO TalHy. CpoK MOATOTOBKM MOTHBUPOBAHHBIX OTBETOB HA TakKHE 3alpocChl,
OpM HAIMYMM y apXWBa COOTBETCTBYIOLIMX IIOJIHOMOYMH, B COOTBETCTBUU C
3akoHOzaTenbecTBOM Poccuiickoit @enepaumu cocraBiasier 3 Mecaua. Eciam apxuB He
MIPAaBOMOYEH PEUINTh BOIPOC O PACCEKPEUMBAHMM 3allpallliBaeMbIX CBEIACHMMH, TO 3alpoc B
MECSIYHBIN CPOK C MOMEHTA €0 IOCTYIUICHHS IIepeaeTcs B OpraH rocyJapCTBEHHON BIIACTH,
HaJIelIeHHBII TaKUMHU IOJHOMOYMSMHU, O 4Y€M YBEAOMJIETCS I10Jb30BaTElb, MOAABLIMN
3amnpoc (cM. Paznen VIII Meronndeckux pekoMeHaaui).

46.7. Ha Bo3Me3/1HOI OCHOBE HCIIONHAIOTCS TeMaTHYECKHE 3alpoChl, MOCTYIHBILINE
OT IOPUANYECKUX U PUZNIECKUX JINIl, KPOME CITydaeB, yKa3aHHBIX B MyHKTe 46.6 [IpaBu.

Temaruueckue 3alpoChbl HUCIOJIHAIOTCA TOCyAapCTBCHHBIMHU W MYHUIUIIAJIbHBIMU
apXMBaMHU Ha OCHOBAHMHU JOTOBOPOB BO3ME3THOTO OKa3aHHWs ychyr. B ciydae, ecnu apxuB
ABJSIETCS. CTPYKTYPHBIM IIOZPA3/eICHHEM OpraHa MECTHOTO CaMOYINpPaBiICHHS, JOTOBOD
BO3ME3IHOTO  OKa3aHUs  YCIyr  3aKJIO4YaeTcsl  yKa3aHHbIM  OpPraHOM  MECTHOI'O
camoyIpaBieHus. B moroBope A0KHEBI OBITH OTOBOPEHBI MPEIMET JOTOBOpa (BUABI U 00bEM
paboT); CpOKH BBHIMOJIHEHHS YCIYT 1O JOTOBOPY; CyMMa JOTOBOpa (CTOMMOCTH YCIYT) C
YUETOM pa3Mepa HNPUMEHSEMBIX HAJOIoB; IOPAJOK pacyeToB. B moroBope yKas3bIBarOTCA:
JaHHBIC O CTOPOHAX AOT0BOpa (HO‘ITOBI)IC 1 0aHKOBCKHE PCKBU3UTHI, HAUMCHOBAHUEC CTOPOH,
YUpCAUTCIIbHBIC JOKYMCHTHI, (I)aMI/IJ'II/IH, nMs, OTYCCTBO M 3aHHUMacMasd OOJDKHOCTH JIMII,
MMEIOIMX MPaBO Ha TMOJNHMCAHUE [OroBopa). JloroBop 3akirodaeTcs IO B3aUMHOMY
coryiacuio ctopoH. Eciiu B apxuBe OTCYTCTBYIOT (DMHAHCOBBIE, TEXHHUECKHE W KaJPOBbIC
BO3MOKHOCTH TIO0 MCTIOJHEHUIO TEMATUYECKOTrO 3aIlpoca, OH BIIpaBe HE 3aKJI0YaTh JOTOBOP
BO3ME3IHOTO OKa3aHUs YCIYr. ApXWMB B TaKHX CIIy4asX PEKOMEHAYET I0JIb30BATEIIIO
IPOBOJMUTH CaMOCTOSITENILHBIM MOMCK MHTEPECYIOUIeH ero MHPOPMAaIlMH B YUTAJIBLHOM 3aie
apxuBa.

[opsinox onpeneneHus miatel U (MIM) pa3Mep IJIaThl 3a HCIIOJHEHUE TEMAaTHYECKUX
3aIpOCOB yCTAaHABIMBAETCSI B COOTBETCTBUH C 3aKOHOAaTenbcTBoM Poccuiickoit denepanmu.
CTOMMOCTL  OKa3aHUs ApXUBOM YyCJIyr IO HCHOJHCHUIO TEMATHYCCKUX 3aIlIpoCOB
YCTaHABIMBAETCS apXUBOM B IPEHCKYpaHTE OKa3bIBAEMBIX YCIYT, YTBEPKIAEMOM
JIOKaJIbHBIM aKTOM apxuBa. CTOMMOCTh OKa3aHusl (herepaabHbIM roCyJapCTBEHHBIM apXUBOM
yCIyr TO HCIOJHEHHI0O TEMaTHMYeCKUX 3allpoCOB YCTAHABIMBAETCS apPXUBOM  IIO
IIPEHUCKYPAHTY IUIATHBIX YCIYI, KOTOPBIA YTBEPKIAETCS JIHUPEKTOPOM apXWBa H
pykoBoauTeneM (eaepaIbHOTO OpraHa NCHOJIHUTENIBHOM BIACTH B chepe apXUBHOTO Jeja U
nenonpou3Boctea (PocapxuBom).

46.8. NndopMannoHHble JOKYMEHTHI apXUBa

ApxuB oQopMIIsIET OTBETHI Ha 3allpoChl B BHJIE APXMBHOW CIIPABKH, apXUBHOMH
BBIITMCKH, ApPXWBHOM KOMWH, WHQOPMAIMOHHOTO IHUChbMAa, a TaKKe B HWHBIX (QopMax,
ykazaHHbIX B TyHKTe 46.14 IlpaBun. Ilo pesynapraram 3ampoca O pacceKpedyuBaHUH
apXMBHBIX JOKYMEHTOB apXuB odopmiseT TOJIbKO WHPOpMaLMOHHOE THcbMO. Bcee
MHQOPMAaIIMOHHBIE JOKYMEHTHl O(QOPMIISIOTCS Ha TOCYIapCTBEHHOM si3blke Poccuiickoit
Oeniepaniii B COOTBETCTBUM C  COBpPEMEHHOH opdorpadgueld W MyHKTyal[Uew.
WndopmannoHHble JOKYMEHTBI BBICBUIAIOTCSI MO IOYTE MNPOCTHIMH TNHUCBMAaMU WM
MOCPEACTBOM HMH()OPMAIIMOHHO-TEIEKOMMYHUKALIMOHHBIX ceTeld (10 COIJIaCOBaHMIO C
MTOJIH30BATEIIEM).

46.9. ApxuBHaf cnpaBKa

ApxuBHas cmpaBka ([Ipunoxenne N 11 k IlpaBunam) mnpencrasiser coOoi
oopmneHHBIII Ha OyaHKe apxuBa WH(POPMALMOHHBIM JOKYMEHT ¢ OOO3HaYeHHEM ero
HazBanus ("ApxuBHasg crpaBka'), coAepXKaIlui JOKYMEHTHYIO WH(OpPMAIMIO IO TeMe
3ampoca ¢ yYKa3aHHEM apXHMBHBIX IIU(QPOB W HOMEPOB JIMCTOB EIWHHI XPAaHECHUS TeX
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APXUBHBIX JOKYMEHTOB, HA OCHOBaHUH KOTOPBIX OHA COCTaBJIEHA, UMEIOLIUI I0PUINIECKYIO
Culy. ApXuBHas cIpaBKa 3aBepsieTCsd pPYyKOBOJUTENEM apXyWBa WM OpraHa MeECTHOIO
CaMOYIIpaBJIeHUs JINOO YIOJTHOMOYEHHBIM MM JIMIIOM. ApXUBHAsl CIPaBKa COCTABIICTCS HA
OCHOBAaHUHM [OKYMEHTOB, XPaHAILIMXCS B apxuBe. PekoMeHIyeTcs HauuMHATh apXHUBHYIO
cnpaBky crnoBamu "B gokymeHTax apxuBHoro ¢onnma ("B apxuBnoil komnekumu') ..."
(maeTrcst HauMeHOBaHWE apXWBHOTO (oHAA (ApXWUBHON KOJUIEKIMH)). TEeKCT B apXUBHOM
CIPaBKE M3J1araeTcsl B XpOHOJIOIMYECKOH MOCIIEA0BATEIBHOCTU COOBITHH (a HE JOKYMEHTOB)
C YKa3aHHEM BUJIOB apXUBHBIX TOKYMEHTOB M UX JaT.

Jatel MOT'YT OBITH YKa3aHBI: TOJNBKO HU(PaMu

Ipumepw:15.04.2011;- nudpamu u OykBamu

Ipumepwi:15 anpenst 2011 r. (cnoBo "rog" MoKeT OBITh HATUCAHO MOTHOCTHIO).

B apxuBHOH chpaBke NOMyCKaeTcsi LUTUPOBAHUE apXMBHBIX JOKyMeHTOB. [Ipu
LIUTHPOBAaHUM JOKYMEHTAa HAuyalo M KOHEI| KaKAOTO H3BJICUEHMs, a TaKXKe HPOIYCKH B
TEKCTE apXMBHOI'O JOKYMEHTa OTIENbHBIX CJIOB WM a03aleB 0003HAYar0TCs MHOTOTOYHEM.
[lpu 1muTHpOBaHMK OOBIYHO HCHOJB3yeTcs Triaaroy "ykazano" ("B mpotokone, mpukase,
pacrlopsDKEHUM... yKa3aHo..."). BwlpaxxeHue "HMEIOTCS CBeIcHMs" YIOTpeOJseTCs MpH
W3JI0)KEHUH COJEPXKaHMs JOKYMEHTOB, LIMTUPOBAHWE KOTOPBIX 3aTPYAHEHO, HampHMeEp,
¢unancoBbix ordyeroB ("B ¢uHaHCOBOM OTUeTe (Ha3BaHWE OpPraHU3alMM) 34 ... TOJ UMEIOTCS
CBEJICHUSI O CTPOMUTENBCTBE WM UMEIOTCS CBeAeHHU, uTo..."). [Ipn nucnonp3oBaHuM CIHUCKOB
0OBIYHO MHUTIETCS TIaron "3HaunTcs” (B CIIMCKAaX MPUCYTCTBYIOMINX 3HAYUTCS ...).

B TekcTe apXuBHOHM CHIpaBKHM JaHHBIE BOCIPOU3BOAATCS TaK, KAK OHHM H3JI0XKEHBI B

apXUBHBIX JOKYMEHTaX, a pacXOXKJICHHUs, HECOBMAJEHUS U HETOYHOCTH Ha3BaHHUA,
OTCYTCTBHE MMEHH, OTYECTBA, MHULHAJIOB WM HAJHMYHE OJHOTO M3 HUX OrOBAPHBAIOTCS B
TEKCTE CTIIPaBKH B CKOOKaX.
Ecnu B 3ampoce W B IOKYMEHTax MpHU HamuMcaHWW (GaMWINK, UMEHH W OTYECTBa JIHMIA
UMEIOTCSI PACXOKACHUS, COTPYAHUK apXHUBa OCYLIECTBIISIET MIOMCK U IPOBEPKY HHPOPMAITUH,
MO3BOJIAIONIEH YCTAHOBUTH MX WIACHTUYHOCTB, AJISl YETO MPOBEPSIETCS] HECKOJIBKO 3amuceil B
pa3HbIX JOKYMEHTaX, B KOTOPBIX AOTOJIHUTENbHAS HHPOPMAIHSI TO3BOJISIET YCTAHOBHUTD, UYTO
peus uieT 00 OJHOM M TOM e 4YelloBeke. B cirydasix, Koraa 3To yCTaHOBUTH HEBO3MOXKHO, B
crpaBke naercad MH(popManus Mo TEKCTy JOKyMeHTa. Ecin B JOKyMeHTEe yka3aHa TOJBKO
bamunust 0e3 MHULMAIOB WM MHULMAIBI 0e3 paclIMpOBKH, TO B apXWUBHOM CIpaBKE
WHQOPMAIUS TPEICTABIISIETCS aHATOTHYHBIM 00pa3oM. B TaHHBIX M aHAJIOTUYHBIX CITydasX,
OTHOCSIIMXCS K PACXOXKICHUSAM B HallCaHUH (DaMUIIMM, UMEHHU, OTYECTBA, MHUIMAJIOB JIMIA,
B TEKCTE CIPaBKU B CKOOKax ykaspiBaeTcs "Tak B jokymente" mim "Tak B Tekcre
opuruHama".

HepazbopuuBo HamucaHHBIE, HCOpPABICHHBIE aBTOPOM, HE  MOJJAIOIINECS
IPOUYTEHHIO MECTa TEKCTa JOKYMEHTa OrOBAPHUBAIOTCS B MPUMEUYAHHX MO TEKCTY apXUBHOM
crnpaBku ¢ ykazanumeMm "Tak B Tekcte opuruHanma" win "B Texcre HepazbopuuBo". B
MPUMEYaHMUSIX OrOBapHBAETCs TaKKe HaJW4YMe WM OTCYTCTBHE OTMETKH O 3aBEPEHHHU
JOKYMEHTOB, TIOCJIY>KMUBIINX OCHOBAHUEM JJIsl COCTABJICHUS OTBETA.

B apxuBHylo cripaBKy BKJIIOYaeTcsi MH(GOpManys, 3anpamuBaeMas Ioab30BaTeIeM, a
Takke WHpOpMaIUs, HeoOXomuMmasi JUis TOJTBEPXKICHUS 3alpallliBacMbIX CBEJICHHUH
(narrpumep, uHGOpPMAIIHS O MEPEUMEHOBAaHHU OpraHu3anuu). HamMeHoBaHe opraHu3aiun
Ipy TMEPBOM YIOMUHAHWW IPHUBOAUTCS TOJHOCTBIO, 3aTeM B CKOOKax yKas3bIBaeTcs ee
oduIMALHOE  COKpallleHHOe HaWMeHOBaHHWE (NP HAIUYUHU), KOTOPOE  MOXKET
WCIIONB30BaThCSl Jajieeé B TEKCT€ TIPU TOBTOPHBIX yIOMHUHAHWAX HAWMEHOBAaHUS
opranuzanmu. IlepenmeHoBaHUsT MOTYT OBITH YKa3aHbl B CAMOCTOSITEIBHOM apXWBHOU
copaBke. VHpopMamuss 0 NepeMMEHOBAaHUSIX JAeTcsi Ha OCHOBAaHMM YYpEIUTEIbHBIX
JIOKYMEHTOB 1 TIPUKA30B [0 OCHOBHOM JIeATENFHOCTH OPTaHU3aIINH.

B "OcnHoBanun" apxXxuBHOW CHpaBKH IIOCIE JBOETOYMS MPHUBOISATCS IOHCKOBBIE
JaHHble NOKYMEHTOB, WCIOJBb30BAaHHBIX Ui HANHMCAHWS CIPAaBKU: apXUBHbIE IMUQPPH H
HOMEpa JIMCTOB apXHUBHBIX JTOKYMEHTOB; HCIIOJIb30BaHHBIE TIEUaTHBIE U3/IaHUS (Yepe3 TOUKY
C TIpONMMCHON OyKBBI WJIM 4Yepe3 TOUKYy C 3allsTOd CcO CTpO4YHOH OykBbl). Bo3mMoxHO
NPOCTABJICHUE APXUBHBIX IHU(PPOB W HOMEPOB JIMCTOB APXUBHBIX JOKYMEHTOB B TEKCTE
apXMBHOH CIPaBKH Cpa3y IOCIE U3I0KEHUS KaX0T0 (haKkTa WM COOBITHS.

IIpu oTcyTCcTBUM B apXuBe JOKYMEHTOB IO TEME 3allpoca apXUBHAs CIPaBKa MOXKET
ObITh BBIJAHA MO XPAHALIIMMCSA B apXHWBE IEYATHBIM WM PYKONHCHBIM CIIPaBOYHBIM
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MaTepuanaM, IepUoINIEeCKOl MeyaTH ¢ TOYHBIM M MOJIHBIM yKa3aHHEM HCTOYHHKA. B sToM
Cllydae BMECTO Ha3BaHUsS (OH/A B apXUBHOU CIIPaBKe YKa3bIBAETCS UCTOUHUK HH(OpMAIIHU:

Ipumepelr:"B medaTHOM (PyKONHCHOM) CIpPaBOYHHKE (Ha3BaHUE CIPABOYHHUKA) B
crucke (Ha3BaHWe JOKyMmMeHTa) 3Hauwmrcs ...").B "OcHoBaHmm" yKaspiBaeTcs TOITHOE
Ha3BaHHE CIPABOYHUKA, H3/IaHHS, BBIXOJHBIC JaHHBIC, HOMED JIUCTa (CTPaHULBI).

CornacHo [lpaBmiaM, B TeKCTe apXWBHOM CIpaBKH HE JIOMYCKAlOTCS H3MEHEHHS,
WCIIPaBIIEHNs, KOMMEHTAPHH, COOCTBEHHBIE BBIBOJBI apXWBa IO COJEPXKAHHUIO apXHWBHBIX
JIOKyMEHTOB, Ha OCHOBaHHH KOTOPBIX COCTABJIEHA apXUBHAas cipaBka. [Ipu 3TOM TOKyMEHTHI
nenonpoussoacTsa XVI B. - nepsoit nmonosunsl XVIII B. nomyckaeTcst BOCIPOU3BOIUTE C
HEKOTOPBIMH  YIPOIICHUSMH, OOJET4arolMMK BOCIPHSTHE TEKCTa W CO3JAIOIIMH
BO3MOKHOCTU JJISl €r0 TEKCTOBOTO BOCIPOM3BEICHUS C HCHOJIB30BAHHUEM OOBIYHBIX
TEXHUYECKUX cpeAcTB. Tak, Bblmenmue U3 yrnorpeOneHus OykBbl andaBUTa 3aMEHSIOTCS

"n.n

aHAJIOTHYHO TPOM3HOCHMBIMH OykBamu coBpeMeHHoro andasura ("¢" Bmecto "¢puts", "e
BMecTo "sTH" W T.1.). BykBeHHble OO0O3Ha4YeHHWS UHCEN 3aMEHSIOTCS COBPEMEHHBIM
UQpoBbIM 0003HaueHHEM. OcTaIbHbIE 0COOCHHOCTH HAMMCAHHS PEKOMEHIYETCS COXPaHSITh
(HammpuMep, TBEpABI 3HAK B cepeIMHE U KOHIIE CIIOBA, TJIAroJbHBIE W MaJAeKHbIC OKOHYaHHS
u ap.). CokpamieHus OTACNBHBIX  CJIOB, OOBIYHBIC [UII  CTAPOCIABSIHCKOTO W
LIEPKOBHOCJIAaBIHCKOI'O MMChMa, 3aMEHSIOTCS X MOJHBIM HamucaHueM. JlaThl COXpaHAoTCA
B TOM JK€ JICTOCUHMCIICHUH, YTO U B TIOAJTUHHUKE. J[11s y1oOCTBa MPOUTEHHS PACCTABISIOTCS B
COOTBETCTBHH CO CMBICIIOM TEKCTa 3HAKH MPEMWHAHHS, KOTOPHIE B CTaphIX PYKOMHUCIX
HEPEIKO BOOOIE OTCYTCTBYIOT, a TaKKe pasrpaHUYMBAIOTCS CTPOYHBIE M TIPOIHCHBIC
OykBbl. JlokymeHThl BTOpOl nojoBuHbl X VIII B. U mo3aHEHIIEro BpeMeHH PEKOMEHTyETCs
BOCTIPOHM3BOJIUTH B COOTBETCTBHHM C COBPEMEHHBIMA HOPMAaMHU MPAaBOMUCAHHS, COXPAHSIS
JIUIIb WHAWBHUTyaTbHbIE 0OCOOCHHOCTH HAIMCAaHUSI COOCTBEHHBIX MMEH.

ApXUBHasl CIIpaBKa, MPEBBIIIAIONIAS IO 00BEMY OJIWH JIMCT, IPOIIUBAETCS, BCE €€
JUCTH HyMepytoTcs. Bece NHCThl apXUBHOW CHpaBKM CKPEIUIAIOTCSA, Ha MECTE CKPEIJIeHHS
CTaBATCS TONMUCh W Tme4aTh. llocioemHuii JUCT apXWBHOW CHPaBKUA TOANMHCHIBACTCS
PYKOBOAMTEIEM apXWBa WM  YMOJHOMOYEHHBIM WM  JOJDKHOCTHBIM  JIMIIOM (B
MYHHULIMIIAIBHOM apXHWBE€ - pPYKOBOAHUTEJIEM OpraHa MECTHOIO CaMOYINpaBICHHUS WIH
YIOJTHOMOUYEHHBIM WM JIOJDKHOCTHBIM JIMIIOM) W 3aBEpsIeTCS TeYaThi0 apxXuBa - JUIA
WCTIONB30BaHMs Ha Tepputopun Poccuiickoit @enepanuu, u repOOBOI TeUaThio, a MPH ee
OTCYTCTBHHU - TI€YaThI0, ONPEAETICHHON YCTaBOM apXuBa, - JJIS HANpaBJICHUS 3a Mpeelbl
Poccuiickoii @eaepaunu. 11 MyHUIIMOAIBHOTO apXKBa, HE SIBJSIOLIEIOCA FOPUIMYECKUM
JUIIOM - TI€YaThI0, OIPENENeHHON MPaBOBBIM aKTOM COOTBETCTBYIOIIETO OpraHa MECTHOTO
camoynpaBieHHs. ApXUBHas CIIpaBKa MevyaTaeTcsl B ABYX 3K3eMIUIsIpax. Bropoii sx3eMIuisp
BMECTE C 3allpocoM XpaHUTCS B apxuBe He MeHee 5 jer. Hemocraromume mo 3ampocy
cBeieHHsl (KaK MpaBwiio, WH(GOpMAIUs O TOM, KaKHe CBEICHHUS W 332 KaKue TOJbl B apXHBE
OTCYTCTBYIOT M TIOYEMY) MOTYT OBITH O(GOpPMIICHBI B BHJE COIPOBOJUTEIBHOTO MUCHMA
apxuBa, KOTOpOE IevaTaeTcss Ha OJaHKe apXuBa M MOJMUCHIBAETCS PYKOBOJICTBOM apXHBa.
Ecnu apxuBHas crpaBka mpepHa3HauYeHa JUIS HANpPaBICHHS B TOCYJIApCTBO, MOAIMCABIIEE
KonBeHIMIO, OTMEHAMIIYI0 TpeOOBaHHWE JIETAM3allil WHOCTPAHHBIX O(HUIIMATBHBIX
JIOKYMEHTOB, 3aKII04YeHHYI0 B T. ['aare 5 oxTs0ps 1961 r., oHa momkHa OBITH 3aBEpeHa
COOTBETCTBYIOIIUM YIOJHOMOYEHHBIM OpPraHOM HCIOJIHHUTEIHHONW BIIACTH CyObeKTa
Poccwuiickoit ®enepannu B cepe apXUBHOTO Jieiia WIH YIIOJTHOMOUYEHHBIM (eepaibHbIM
OpraHoM HCIIONHUTENBHOW BJIACTH B cepe apXMBHOTO Jella W JICJIONPOHM3BOJACTBA (VIS
apXUBHBIX CIOPaBOK (elepabHbIX TOCYJAapCTBEHHBIX AapXHBOB) IPOCTABICHHEM U
3aloJIHEHUEM amnocTuisi, U Hampasisiercss B MUJ] Poccuu. HckmroueHue COCTaBISIOT:
rocyaapcTBa, ¢ KoTopslM Poccuiickas deneparus 3aKkia04miia J0roBop 0 NpaBOBON MOMOIIH
Y TIPaBOBBIX OTHOIIEHUSX IO TPAKIAHCKUM, CEMEHHBIM M YTOJIOBHBIM JIEJIaM, TOCyIapCcTBa-
yuactiuka CHI', moanucasmero Cornamenue o npuHUunax u ¢Gopmax B3aUMOACHCTBHS B
0o0NacTH WCIONB30BAaHUS apXWBHOW WH(OpPMAIMH, TOCYIApCTBa, C KOTOPBHIM HUMEETCS
JIBYCTOPOHHEE COTJIAIlICHHE O COTPYTHINUYECTBE B 3TOW 00JIACTH.

46.10. ApxuBHasi BLINNCKA

ApxuBHas BBIHCKA - 3TO OQOpPMIIEHHBIH Ha OJaHKe apxXxuBa WHGOPMAITMOHHBIN
MOKYMEHT ¢ o0Oo3HaueHHeM ero Ha3BaHus ("ApxWBHasg BBHIHCKA"), TOCIIOBHO
BOCTIPOM3BOISAIINIA 9acTh TEKCTa apXMBHOTO JOKYMEHTa, OTHOCSIIMICA K OIpPEEICHHOMY
¢dakry, coObITHIO, JIHIly, C YKa3aHHEM apXWBHOTO HIM(pa U HOMEPOB JIUCTOB CIMHHIIBI
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XpaHEeHHUs1, UMEIOLINH IOPUIUIECKYI0 CUTY. ApXHBHAs BBIITUCKA 3aBEPSETCS PYKOBOJUTEIEM
apx¥Ba WIA OpraHa MECTHOTO CaMOyMpaBJIeHHsI MO0 YIIOJIHOMOYEHHBIM UM JULIOM. Havarno
U KOHEIl K&)KJOr'0 M3BJICYEHUS U3 apXMBHOI'O JOKYMEHTA, a TaKKe MPOIYCKH B €0 TEKCTE
OTIENbHBIX CJIOB 0003HAYAIOTCS B apXUBHOM BbINMKMCKE MHOrorouneM. OcoO0eHHOCTH TeKcTa
ApXUBHOTO JOKYMEHTA, BOCIPOM3BOJNMOIO B apXWBHOW BBIMTUCKE, OTOBAPHBAIOTCS TAK XK€,
KaK K TEKCTy apXMBHOMW cIpaBKH. 3BIe4eHUs U3 TEKCTOB apXUBHBIX JOKYMEHTOB JOJKHBI
OBITH MCUEPIBIBAIOLINMH U BKJIIOYATh BCE UMEIOLIMECS JaHHbIE 10 3arpocy. B npuMedanusix
M0 TEKCTy apXWBHOW BBINMUCKW JENAIOTCS COOTBETCTBYIOIIME OTOBOPKH O YacTsAX TEKCTa
OopUrMHana, Hepa30OpYMBO HAMMCAHHBIX, HCIPABICHHBIX aBTOPOM, HE TMOAJAOIINXCS
IPOYTEHUIO BCIIEICTBHE IMOBPEXICHUA TekcTa U T.0. OToenpHBbIE CIIOBA M BBIPAXKECHUS
OpUTHHaJa, BBI3BIBAIOIINE COMHEHHSI B UX TOYHOCTH, OTOBAPHBAIOTCS CIIOBAMHU.

Ilpumepevr:"B  Tekcre Hepa3bopuuso', "Tak B mokymeHte".MHOrorounem B
apXMBHOM BBIINKMCKE 0003HAYAIOTCA HAYalo0 M KOHEI KaKIOro H3BJICYCHUS U3 apXUBHOTO
JIOKYMEHTa, TIPOIYCKHA B €ro TEeKCTe OTHAeNbHBIX cloB.B "OcHoBaHMH" K TEKCTy apXWBHOM
BBIMMCKY YKa3bIBAIOTCS apXUBHBIM MM(P W HOMEpa JIMCTOB HCIIOIB30BAHHOTO apXHUBHOTO
nokymeHnTa.OgopmiieHHEe apXMBHON BBIMKMCKH OCYIIECTBIISICTCSA IO aHAJOTUU C apXUBHOM
crpaBkoii (cM. TyHKT 46.9 [Ipasun).

46.11. ApxuBHasi Konusi

ApXI/IBHaH KOIIUA AOCJIOBHO BOCHPOU3BOAUT TCKCT apXMBHOI'O0 NOKYMCHTA HJIM €TI0
n300pakeHne, C yKa3aHHEM apXHBHOTO IIU(pa, 3aBepseTcs PYKOBOAUTENEM apXHBa WIH
OpraHa MECTHOTO CaMOYIPABJICHHUS JIMOO YIMOJHOMOYEHHBIM UM IOJDKHOCTHBIM JIMLIOM U
HUMCEET IOPUIUYCCKYIO CHUITY. ApXI/IBHaﬂ KOIIMA Ha 6YM3)KHOM HOCHUTECJIC NOAIIMCHIBACTCA U
3aBepsETCS 0 aHAJIOTUH C ApXUBHOW CIIPaBKOM (CM. KOMMEHTapuH K MyHKTY 46.9 [Ipasumn).
Ilpu sTOM apxuBHBIM IWKGP KAKAOIO JHUCTA ApXHWBHOTO [OKYMEHTA [OJKEH OBITh
NpOCTaBlIeH Ha 000pOTE COOTBETCTBYIOLIETO JIMCTA apXWUBHOM KOMUHM. ApPXHBHAs KOTHS
MOXeET Tarke o(opMisiThcs B (popMe DIEKTPOHHOW KOMUU ITOKYMEHTa, IMOANMCAHHON
3JIEKTPOHHOM MOJINMHMCHI0 PYKOBOAUTEIIS apXHBa WM YIOJHOMOYEHHOTO UM IOJDKHOCTHOTO
Jmna (B MYHUIIUMIIAJIBHOM apXWBEC, HEC ABJIAIONIUMCA IOPUANYCCKUM JIUIOM, - PYKOBOAUTECIIA
opraHa MECTHOTO CaMOYIIPABIICHUS WU YIIOJTHOMOYEHHOT'O UM JOJDKHOCTHOTO JuIa) <231>,
ApxuBHBI WHQpP JOKYMEHTa NPH 3TOM BHOCHTCS B HMMs (aiiia 3JIeKTPOHHOH KOIHMH
JokymeHTta. lIpm moAroTroBke apXuMBHOW KONMMHM Ha OJaHKe apxXuBa TEKCT JOKyMEHTa
BOCIIPOU3BOJIUTCS TMOJTHOCTBIO, C COXpaHEHWEM OCOoOeHHOCTel opdorpaduu U MyHKTyaluu
NOJUIMHHUKA JOKyMeHTa. [lo >kelaHWIO MONb30BaTeNs apXUBHAsS KOMMS BBHINOJIHSETCS B
¢dopmMe UIEKTPOHHOM KONHMK AOKyMEHTa. B ciydae M3roToBIIEHUs] apXUBHOM KOIIMHM B BHJE
n300paKeHUs] apXUBHOTO JOKYMEHTa Ha OJaHKe apXuBa COCTABIISIETCS CONPOBOAMTEIBHOES
IMUCbMO, B KOTOPOM YKa3bIBA€TCA KOJIUYCCTBO H306pa)i(eHHI7[, COCTaBJIAIOIIUX apPXUBHYIO
KONMIO, W ee Ha3BaHue. [IMCbMO TOANMMCHIBACTCS PYKOBOAMTENEM apXuBa WIH
YIIOJHOMOYECHHBIM UM OOJDKHOCTHBIM JIMIIOM.

46.12. Ilopsaaok ogopMIeHHs U TPeIOCTABIEHUS 3aBUTEJIAM apXUBHOW CNIPaBKH,
apXMBHOIi BHINMUCKU U APXMBHOH KONUM NPH UCIIOJTHEHUH COLMAIbHO-TIPABOBBIX
3aMpocoB

ApXI/IBHaH CIIpaBKa, apXWBHas BBINIMCKA W apXUWBHas KOIHWA, MPEIHA3SHAYCHHBIC IJIA
HampaBjeHUs B TocymapcTBa - ydacTHukd CHI, Biitouass OTBeTBI 00 OTCYTCTBHH
3arpamBaeMbIX CBEACHUH, BBICHIIAIOTCS apXWBOM HEIOCPEACTBEHHO B aApEC 3asBUTEIIS.
ApXI/IBHaSI CIipaBKa, apXuWBHasA BBIIIHMCKA W apXWBHasA KOIIUA, INPCAHASHAYCHHBIC OJIA
HanpaBJICHUsI B TocylapcTBa, He siBistonmecs ydactHukamu CHIT, Brimowast oTBeThl 00
OTCYTCTBHM 3alpallliBaeMbIX CBEICHHH, OQOPMISIIOTCI M BMECT€ C  3alpocamu
HaNpaBJIIOTCS apXUBOM B COOTBETCTBYIOLIHH (eiepalbHbIi OpTaH HCIOIHUTENFHON BIacTh
WIH €ro TePPUTOPUANBHBIN OpraH. ApXUBHas CIIpaBKa, apXWBHAs BBHIMHCKA W apXHBHAS
KONMA B Ciydae JIMYHOTO OOpallleHHs I'paXKIaHWHA WM €ro JOBEPEHHOIO JIMIa B apXuB
BBIJAIOTCA €My TOJ PACIUCKY IPH NMPEIbSIBICHUN IaCIOPTa WM UHOTO YIOCTOBEPSIOLIETO
JIOKYMEHTA; JTOBEPCHHOMY JIMIly - TPU TPEIBSBICHUH ITOBEPEHHOCTH, O(QOpPMIICHHOU B
YCTaHOBJICHHOM TIOpPSJIKE, M MPHU MPEAbABICHINN KBHUTAHIMK OO YIUIaTe TOCYJapCTBEHHOM
MOLUIMHBI 32 IpoCcTaBiieHHe anocTuis. [lomyyarens apXUBHOHM CIIpaBKH, apXUBHOM BBIITHCKU
U apXUBHOW KONHMH PACIHCHIBACTCS HAa WX KOMHUSAX HIM HAa 000pOTE CONPOBOAMUTEIHHOTO
nuchMa K HHM, yKasbplBas JaTy MX IMOJy4eHHs. MHpOpMannoHHBIE JOKYMEHTHI (BKIIOYAs
OTBETHl 00  OTCYTCTBHHM  3allpalllMBaeMBbIX  CBEACHHUI)  BBICBUIAIOTCS  apXHUBOM
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HEINOCPENCTBEHHO HA aJipec MOJb30BaTEeNs, €CIM OHM IpeJHa3HA4YEHBl AJIS HAlpaBJcHUS B
rocynapctBa-ydactHukn CHI'. Tlo cornmacoBanuio ¢ mMoib30BaTeieM OHU MOTYT OBITh
HampaBJieHbl B (opMe DIEKTPOHHBIX JOKYMEHTOB (CM. KOMMEHTapuu K NyHKTy 46.4
IIpaBwuin). B cirydae eciau mHQOpMAIIMOHHBIE TOKYMEHTHI, IIOATOTOBJIEHHBIE TI0 pe3yJbTaTaM
UCTIOJIHEHHUS  COIMANbHO-IPABOBBIX  3ampocoB, (BKIIOYass OTBETHl 00 OTCYTCTBHHU
3amparmBaeMbIX CBEJICHHI) HAIIPABIAIOTCS B TOCYApCTBA, HE SBIISIONIUECS yYaCTHHUKAMH
CHI', orn 0OpMIIIOTCS U BMECTE C 3ampocaMy (aHKETaMH, JIMIHBIMH 3asBIICHUSIMH H T.I1.)
HampaBJsAOTCs apxuBoM B KoHcynbckuil genmapramMeHT MuHHCTEPCTBA MHOCTPAHHBIX €I
Poccuiickoit ®eneparmu (MU Poccun). ['paxknanmny Poccuiickoit @enepanyu oTBeT Ha
3aIpoC BBIOACTCS MPU MPEABSIBICHUH NAcCHOPTa WM WHOTO YAOCTOBEPSIOLIEr0 TOKYMEHTa
(ymocroBepeHue JIMYHOCTH BOCHHOCHYkamero Poccuiickori denepanuu, BOSHHBIA Ouera
cojjara, MaTpoca, CEp)KaHTa, CTapIIMHBI, Tpanoplivka M MHYMaHa, BPEMEHHOE
YAOCTOBEpPEHUE JIMYHOCTA TIpaxkaaHuHa Poccuiickoil ®enepanuu. HNHocTpanHoMy
TpaXJaHUHY OTBET HA 3aIpOC BBIJAETCS IPU MNPEAbSIBICHUM MAclopTa HHOCTPAHHOIO
rpaxJaHrHa JHOO HMHOTO JIOKYMEHTa, YCTaHOBJIEHHOTO (efepaqbHbIM 3aKOHOM WIIH
IIPU3HABAEMBIM B COOTBETCTBUM C MEKIYHAPOAHBIM A0roBopoM Poccuiickoit denepanuu B
KauecTBE JIOKYMEHTa, YAOCTOBEPSIIOLIErO JUYHOCTh HHOCTPAHHOIO  IpaKJaHUHA.
[MpeacraButento QuU3MYECKOTO WA OTBET HA 3alpOC BBIJACTCS TPU TMPEIbSIBICHHN
JOKYMEHTA, YAOCTOBEPSIOIETO JTMYHOCTD, U JOBEPEHHOCTH B MPOCTOM MUCHbMEHHOU (hopMme,
MOATBEPKAAIOUIEH €ero NOJHOMOYHS Ha NOJYyYEHUE TAKUX JOKYMEHTOB.

OTBeT Ha 3ampoc HOPUAWYECKOrO JIMLA BBIIACTCA: JIMIYY, HMEIOIIEMY IPaBO
JeiicTBoBaTh 0e€3 JOBEPEHHOCTH OT HMMEHH IOPHIMYECKOrO JIMIa TpU TPenbsIBICHUH
JIOKYMEHTa, YIOCTOBEPSIOMIET0 JHUYHOCTh; MPEACTABUTENI0 IOPUAWYECKOrO  JIULA,
JNEUCTBYIOLIEMY MO JOBEPEHHOCTH, MpPU HAIMYUU y HEr0 JOBEPEHHOCTH B MPOCTOU
MUCBMEHHOH opMe, MOATBEPIKIAIOIICH €ro MOJIHOMOYHSI Ha TOJTyYeHUE TAKUX TOKYMEHTOB.
[IpencraBuTenio opraHa rocyAapCcTBEHHON BIACTH WM OpraHa MECTHOIO CaMOYIIpaBJICHUS
OTBET Ha 3allpoC BBIAETCS MPU HAIWYHH OBEPEHHOCTH, COCTABICHHOW Ha OJIaHKE OpraHa
rOCy/IapCTBEHHOM BJIACTH WJIM OpraHa MECTHOT'O CaMOYIIPABJIEHUS U 3aBEPEHHON MeYaThio, U
MOJIMUCHI0 PYKOBOAMTENEH MAaHHBIX opraHoB. [Ipm 3TOM HOTapuaibHOE YAOCTOBEpEHHE
TaKOH JIOBEPEHHOCTH He TpeOyeTcsl.

46.13. UndopmannoHHoe NMCHMO

NudopmarnmonHoe nucbkMo odopmisieTcss Ha OJaHKe apXuBa M COAEPIKUT OTBET O
HaM4YUK (OTCYTCTBHUH) B apXHBE apXUBHBIX JTOKYMEHTOB 10 TEME 3aIlpoca WK CBeIeHUs 00
UX MECTOHAaXOXJEHWUM, WIM O TEPechUIKe 3ampoca IO NPUHAIICKHOCTH B
COOTBETCTBYIOLIYIO OPTaHU3aIMIO, WM TI0 BOIIPOCAM OKa3aHUS BO3ME3JIHBIX YCIYT, WA O
paccekpeynMBaHUM  apXUBHBIX  JOKYMEHTOB, SBIISIOIIUXCA HOCUTENIIMU  CBEJEHUH,
COCTaBIISIIONINX TOCYAAPCTBEHHYIO TaiiHy. MHGOpManMOHHOE MHUCHMO MOXET BKIIOYATh
CIIelyIolllie CBEJCHHA 10 TEeMe 3ampoca: Hajguuue (OTCYTCTBHE) B apXHMBE AapXHBHBIX
JIOKYMEHTOB 10 TEME 3aIpoca; MECTOHAXO0KIEHHE 3alpalllBaeMbIX apXUBHBIX JTOKYMEHTOB;
COOOIIEHUE O TIEPECHITKE 3alpoca MO MPUHAIIEKHOCTH B COOTBETCTBYIOIIYIO OPTaHU3AIINIO;
WHGOPMAITUIO O TIOPSIKE OKa3aHWUS BO3ME3JHBIX YCIYT; HHOOpPMAIMI0 O TOPSAKE H
pe3ynpTaTax pacCeKpeuMBaHUS ApPXHWBHBIX JOKYMEHTOB, SIBISIOMIMXCS HOCHTEISIMU
CBEIICHUH, COCTABJISIONINX TOCYIaPCTBEHHYIO TaiiHy. B nH(OpMaIimOHHOM ITUCEME B CITydae
HEBO3MOYKHOCTH  HCIOJHEHHs  3alpoca  yKa3bplBaIOTCSl  NPUYMHBL, MO  KOTOPBIM
3ampaiMBaeMble CBEJEHUs He ObUTM BBISBICHBI, W, IO BO3MOXXHOCTH, IpeJjIaraeTcs
QITOPUTM JANbHEHIIEr0 TOoWCKa. Eciau JOKyMEHTalbHO MOJATBEPKACHBI (DaKTBI yTpaThl
apXMUBHBIX JIOKYMEHTOB, COJEp)KALIMX 3alpaliiBacMble CBEICHHSA, B HH(POPMALUOHHOM
NUCbME KOHKPETHO YKa3bIBalOTCSl MPHYMHBI OTCYTCTBHA 3alpaliiBaeMoil MHPOPMALMH CO
CCBUIKOM Ha Y4YeTHbIE JOKYMEHTHl apxuBa. WHpopManuio o MpoCMOTPEHHBIX (GOHAAX H
Jenax 1esecoo0pa3Ho NpOCTaBIATE Ha BTOPOM 3K3EMIUIIpE JOKYMEHTa, KOTOPBIH OCTaeTCs B
nene B apxuBe. HudopmanmmonHoe mnucemMo odopmisieTcs Ha ONaHKe apxuBa H
MOITMCBIBAETCS] PYKOBOJIWTENIEM apXWBa WM YIIOJHOMOYEHHBIM UM JOJDKHOCTHBIM JIUIIOM
(B MyHHMIIMTIATBHOM apXuBe, HE SBISIONIEMCS IOPUANYECKUM JIUIOM, - PYKOBOAMTEIEM
OopraHa MECTHOT'O CaMOYIIPaBJICHHUS HJIM YIIOJIHOMOUYEHHBIM UM JOJKHOCTHBIM JIULIOM).
NudopmaninoHHOe TUCHMO MOANKCHIBACTCS PYKOBOAUTEIEM apXHBa WA YIIOTHOMOYEHHBIM
UM JOJDKHOCTHBIM JINLIOM (B MYHHUIUIAJFHOM apXyBe, HE SBISIONIEMCS IOPHINYECKIM
JIUIIOM, - PYKOBOJMTEIEM OpraHa MECTHOTO CaMOYNPAaBIEHHS WU YIOJHOMOYEHHBIM HM
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JOJKHOCTHBIM JIULIOM).
46.14. Ipyrune nagopManioHHbIe TOKYMEHTBI apXHBA

OTBeThl HAa TEMAaTHYECKUE 3alpoChl, MO0 NPUYMHE HUX MHOrooOpasus, MOTyT IO
COIVIACOBAHMIO  C  TIOJIb30BaTeleM  ObIThb  IPEACTaBIEHBl  TAaKKe B BHUJE!
CHUCTEMATHU3UPOBAHHOIO KPAaTKOI'O WJIM aHHOTHPOBAHHOTO TEPEYHs 3ar0ojIOBKOB ApXMBHBIX
JOKYMEHTOB WX €IMHUIL XPaHEH!s (€ANHUIL yYeTa) 10 ONPeeICHHON TeMe ¢ YKa3aHUEeM UX
JaT ¥ apXWBHBIX MN(POB; TEMATHUIECKOTO 0030pa apXUBHBIX JAOKYMEHTOB; POZOCIOBHOTO
JpeBa, FTeHEATOTUIECKOH POCTIMCH WITH TaOJIUIIBL.

XLVII. KonupoBaHue apXuBHBIX IOKYMEHTOB

47.1. llog KONUPOBAaHWEM apXUBHBIX [OKYMEHTOB IIOHHMAETCs H3TOTOBIECHHUE
n300paXeHNH, BOCIPOU3BOMSIINX BHEIIHUN BHJI M COJEPKAHWE apXWBHOTO JOKYMEHTA,
nepe3anuch KHHO-, ()OTO-, BHICOAOKYMEHTOB. ApXHMB OpraHM3yeT NpHEM 3aKa3oB Ha
KOIIMPOBaHUE ApXWBHBIX JIOKYMEHTOB: HEIMOCPEICTBEHHO B apxXWBe, IO II0YTe, C
UCIIOJIb30BaHMEM  OQHMUIMAIBHOrO  cafiTa  apxuBa WiaM  oduuuambHOro  caiira
YIIOJIHOMOUYEHHOTO OpraHa HCIIOMHHUTENbHOW BiacTH cyObekta Poccuiickoit @enepanyun B
chepe apxuBHOTO Jena, OQUIMATBHOTO CaiTa OpraHa MECTHOTO CaMOYHpaBJICHHS, IO
MH(QOPMALMOHHO-TEIEKOMMYHHUKALMOHHBIM ceTsaM. llepen Tem, Kak NpUHATH 3aKa3 Ha
KOIIMPOBAHUE APXMBHBIX TOKYMEHTOB, PEKOMEHIYETCS IIPOBEPUTH, HE COAEPKATCS JIU B
3aKa3€¢ Ha KOIMUMPOBAHUC HAMMCHOBAHHWA apXMBHBIX JOKYMCHTOB OTIpaHMYCHHOI0 AJOCTYyIld.
[opsimok paboTsl ¢ TakuMU AOKyMeHTaMu yctaHoieH [ maBoit XLV Ilpaswi.

KonupoBanne apXuBHBIX [JOKYMEHTOB MOXET OBITh OrpaHHYEHO JeiicTBUEM
3aKOHOAATENICTBA 00 MHTEIUIEKTYallbHOH COOCTBEHHOCTH. ApXHWBaM pPEKOMEHAYeTCs
OTpaHUYUBATh CAMOCTOATENBHOE KOMMPOBAHKE NTOJIB30BATENSIMA APXUBHBIX TOKYMEHTOB, Ha
KOTOpO€ pacHpOCTPaHSAETCA WM MOXKET PacIpOCTPaHATHCS AEMCTBHE aBTOPCKOIO NpaBa H
CMEXKHBIX Ipas, a0 IMOJIy4CHUA COOTBCTCTBYIOUICTO IIHUCHbMCHHOI'O paspcuiCHuA
npaBoobnanatens. B Tom umcne, peKOMEHIyeTcs MPelyCMOTPETh HATMUUE TEXHUYECKUX H
TEXHOJIOTMYECKUX CPEACTB 3alIUTHl OT KOMUPOBAHMs OK3EMIUIIPOB IPOM3BENCHUN B
ANEKTPOHHON (opMe (MM KOMUE SK3eMIUIIPOB MPOM3BEJCHHUN B 3JIEKTPOHHOW (opme),
MMPEAOCTABJICHHBIX IMOJIB30BATC/ISIM Ha KOMITBIOTEPAX, YCTAHOBJICHHBIX B YATAJILHOM 3aJIC.

PaboTHuk apxuBa, IpUHUMAs 3aKa3 OT IOJIBb30BATENs, IPOBEPAET NPABMIBHOCTh €T0
cogepkanusi W odopmieHus. B 3akaze Ha KomMpoBaHWE JIOOBIX BHAOB APXHBHBIX
JIOKYMEHTOB, BHE 3aBHCUMOCTH OT TOTO, KAKMM CIIOCOOOM OCYIIECTBIISIETCS] IPUEM 3aKa30B,
JOJDKHBI OBITH yKa3aHbl CIEAYIOIINE CBEACHUS: MEPeueHb KONMPYEMBIX A€, TOKYMEHTOB,
NEYaTHBIX W3JaHUH C yKa3aHHEM MX apXUBHbBIX MIM(POB, 00beMa KOIUPOBAHUS, KOJIMYECTBA
OK3EMILIAPOB, BHIA KOHI/II7[, TEXHUYCCKUX MapaMETpOB KOIIMPOBaHHA, OdaTa 3aKa3sa.
3amomHeHHBI ONaHK 3aKa3a Ha KOMUPOBAHUE BH3HPYETCS PYKOBOJHUTEIEM apXWBa WIIH
YIOJTHOMOUYEHHBIM UM JTOJKHOCTHBIM JIULIOM.

47.2. KomupoBaHue apxXWBHBIX JIOKYMEHTOB OCYIIECTBISETCSA: IO 3aKazy
IMOJIL30BaTEIICH TEXHHMYCCKUMU cpeacTBaMn apxuBa, CaMOCTOATCIIBHO I10JIb30BAaTCIIAMU
apeHAyeMbIMH TEXHHYECKUMH CpEICTBAMU apXWBa WM COOCTBEHHBIM TEXHHYECKUM
CpPEeICTBOM B COOTBETCTBUH C [lopsaKoM HCIONB30BaHUS ApPXUBHBIX JOKYMEHTOB B
TOCYAApCTBCHHBIX U MYHHIMIIAJIbHBIX apXHUBaX W JIOKAJIbHBIMU aKTaMH apXUBOB.

47.3. KonmpoBaHre apXUBHBIX IOKYMEHTOB OCYIIECTBIISICTCS Ha BOZME3THOW OCHOBE
Ha OCHOBAHUH JOTOBOpA, B KOTOPOM YKa3bIBAaIOTCSI 00bEM KOIMPOBAHUS, CTOUMOCTD YCIIYT,
CPOKH U3TrOTOBJICHUA U BUJIbI U3rOTABJIMBACMBIX KOHHﬁ, IIPUBOAUTCA NMEPECUCHb KOITMPYEMBIX
ACJI, TOKYMCHTOB C YKa3zaHUEM HX ApXHWBHBIX HH/I(prB. B clIydya€ €CIIM apXuB SABJIACTCA
CTPYKTYpPHBIM MOJIpa3AeiICHUEM OpraHa MECTHOTO CaMOYIIPABIIEHUS, TOTOBOP BO3ME3THOIO
OKa3aHUs YCIYyI apXMBHBIX JIOKYMEHTOB 3aKJIIOYAeTCAd YKa3aHHBIM OpPraHOM MECTHOIO
camoymnpapieHus. Takke Ha OCHOBAaHHHM [IOTOBOpa OPTraHU3YeTCd CaMOCTOSTENHHOE
KOITUPOBaHUE JOKYMEHTOB II0JIb30BATEIEM apEeHAYEMBIMH TEXHHYECKHMMH CpEACTBAMHU
apXuBa, B KOTOPOM YKa3bIBalOTCsl, KPOME BBIIICNIEPEUNCICHHBIX CBEJICHHUM, AaTa U BpeMs
MMPEAOCTABJICHUA TCXHHUYCCKHUX CPEACTB, TUII IMPEAOCTABIIACMOIO0 TECXHHYCCKOro CpEACTBaA,
BUIBl HW3rOTaBIMBAeMbIX Komuil. B 1oroBope Ha OpraHmM3anyio CaMOCTOSITEIHFHOTO
KOIMPOBAaHUsI COOCTBEHHBIM TEXHMYECKMM CPEACTBOM IIOJIB30BaTENeM JOMOJIHUTEIBEHO
YKa3bIBacTCsl THII HCIOIB3yEMOTO UM M KONUPOBaHWS TEXHUYECKOTO CpeacTBa. B
JIOTOBOpE Ha KOIMPOBAHHME/OPTaHU3AIMIO CAMOCTOSTEIFHOTO KONUPOBAHHS JIOKYMEHTOB
YKa3bIBAIOTCS: JaHHBIE O CTOPOHAX IO JOTOBOPY, MOYTOBBICE M OAHKOBCKHE PEKBH3HTHL,
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HalMEHOBAaHUE CTOPOH, YYpEAUTENbHBIC JOKYMEHTBHI, (aMuiusi, HMs, OTYECTBO U
3aHMMaeMasl JIOJDKHOCTh JIML, HMMEIOIIMX MpaBO Ha MOJNMUCaHHe Jorosopa. Jlorosop
3aKJIF0YAETCs [0 B3aMMHOMY COIVIACHIO CTOPOH. Eciu B apxuBe OTCYTCTBYIOT (DHHAHCOBBIE,
TEXHUYECKUE M KaIpOBble BO3MOXKHOCTH II0 HCIIOJHEHHIO JOrOBOpa Ha KOINHMPOBaHHE
apXMBHBIX JOKYMEHTOB, apXHB MOXKET TaKOW JOTOBOp He 3aKiioyaTh (KpoMe J0TrOBOpa Ha
CaMOCTOSITEJIbHOE KONMPOBAaHME AapPXUBHBIX JOKYMEHTOB COOCTBEHHBIM TEXHUYECKUM
CPEICTBOM ITOJIH30BATEINS).

[Nopsimox onpeneneHus mIaTel U (UIHM) pa3Mep IIIATH 32 KOMMPOBaHUE/OpPraHu3aIHIo
CaMOCTOSITETIbHOTO KOMMMPOBAaHMS apXHUBHBIX JOKYMEHTOB YCTaHABIMBACTCA B COOTBETCTBHU
¢ 3akoHOomaTenscTBOoM Poccuiickoit Deneparun. CTOMMOCTh OKa3aHHUS apXHBOM YCIYT TIO
KOTIMPOBAHHIO/OpraHUu3aliH CaMOCTOSITETTBHOTO KOITUPOBaHU JOKYMEHTOB
YCTAaHABIUBAECTCSI AapXMBOM B IMPEHCKYpaHTE OKa3bIBa€MBIX YCIYT, YTBEPKIaeMOM
JIOKaJIbHBIM aKTOM apxuBa. CTOMMOCTh OKa3aHus (herepanbHbIM roCyJapCTBEHHBIM apXHBOM
yCIOyr IO KONHMPOBAaHMIO/OPraHU3AIMI0 CaMOCTOSATENIBHOIO KONHMPOBAaHMUA JOKYMEHTOB
YCTaHaBIIMBAECTCSI apXWBOM II0 MPEHCKYpaHTy IJIATHBIX YCIYT, KOTOPBIA YTBEp)KIaeTCs
JUPEKTOPOM apXuBa U PYKOBOIUTENEM (elepalbHOTO0 OpraHa WCIIONHUTEIbHOW BIACTH B
cthepe apxXuBHOTO Jena U ieonpoun3Boactea (Pocapxus).

Ha Bo3Me3nHOW OCHOBE KOIMpPOBAaHWE apXUBHBIX JOKYMEHTOB OCYIIECTBISETCS B
obbeme He Oonee 100 nmcTOB (KaIpoB, SIEKTPOHHBIX 00pa3oB) B TEUEHHE PabOYero JHS
ITpyn HaMM4YUM 3MEKTPOHHOM KONMM KOMHMS AJISl MOJIb30BATENS M3TOTABIMBAETCS C JaHHOM
anekTpoHHOW — kommu.  DoTokomupoBaHWe — (MHUKPOGWIBMHPOBAHHWE)  JOKYMEHTOB
OCYIIECTBIISIETCS MTOJIUCTHO - T.€. IO OJTHOMY JIUCTY Ha Kap.

PaboTHuk apxuBa oOecrednBaeT KOHTPOJb 34 COXPAaHHOCTBIO KOMMPYEMBIX eI,
JOKYMEHTOB, II€YaTHBIX M3JaHUH W COOJIOACHHUEM YCJIOBUI JOroBopa B IIpoLecce
CaMOCTOSITETILHOTO KOTHMPOBAHHS TOJIb30BATENEM COOCTBEHHBIM TEXHHUYECKUM CPEACTBOM
WM apeHTlyeMbIMH TEXHUYECKUMH CPEJICTBAMU apXUBa.

47.4. Jlnda KOONMPOBaHUS apXHMBHBIX JOKYMEHTOB IO 3aKa3aM OpraHoB
rOCy/IapCTBEHHOM BJIACTH M MECTHOTO CaMOYIIPABJIEHHS B LEISAX HCIOIHEHHS UMH CBOUX
IIOJIHOMOYMM B  COOTBETCTBUM C  3aKOHOAATenbCTBOM  Poccuiickoit  denepanuu,
OCYILLIECTBIISIEMOTO apXMBOM Ha O€3BO3ME3IHOW OCHOBE, B apXHUB IPEICTABISETCS
NUCbMEHHOE O(UIIaTbHOE MOTUBHPOBaHHOE 00palleHne, OAIMHHUK KOTOPOTO OCTaeTcs B
apxuBe. CpOKH M3TOTOBJIEHUS TAKWX KOMHM COTJIACOBBIBAIOTCS HEMOCPEACTBEHHO C ATHMHU
OpraHamH.

47.5. Komnuposanue ApXHUBHBIX JIOKyMEHTOB, HaXOISAIIAXCS B
HEYJOBJICTBOPUTEIHHOM (U3UYECKOM COCTOSHHH, TIPOU3BOJIUTCS B COOTBETCTBUH C
MOPSIIKOM ~ TIpU3HAHUS JOKyMEHTOB ApxuBHOro Qonma Poccuiickoli ®Deneparmn
HaxOJIIMMHUCS B HEYAOBIECTBOPUTEIBHOM (HU3MYECKOM COCTOSHUHM. PaboOTHHK apxuBa
WHQOPMHUPYET TMOJIL30BATENSI O HEBO3ZMOXKHOCTH MPOBOJIUTH CAMOCTOSTENIFHOE KOIMPOBAHHE
JIOKYMEHTOB, KOTOpbIE YK€ HMMEIOT KONMUHM B (DOHJE IMOJIb30BAHUS apXHBa; OTHECEHBI K
KaTeropuy 0co00 IEHHBIX; MMEIOT YracalollMid TEeKCT, NMUTMEHTHBIE IISITHA, KOPPO3HMH
JKEJIe30-TaJNIOBBIX YEPHWII, HAPYIICHUS CBSI3M KPACOYHOI'O CJIOSI C OCHOBOM, MCIOJIHEHBI Ha
JOMKOW Oymare, Ha KaJlbKe, WMEIOT Cypry4yHblé M BOCKOBBIE II€4aTH, MOBPEXJICHHE
neperiera (packos 6J0Ka, HapylIeHHe IINThs, BhITaJeHHE JHCTOB), KOPEIIOK, KOTOPHIN HE
MO3BOJIIET PACKPBITH JIEJI0 Ha POBHOM MOBEPXHOCTH, HE TIPUUMHSISI IPU 5TOM MOBPEXKICHUN
MeperieTy U camMoMy feny. TpeOoBaHHS K TEXHHYECKHM CPEACTBaM, HCIIOJIB3YEMBIM TpHU
CaMOCTOSITETFHOM ~ KOMUPOBAaHUH, YCTaHOBIeHbI B  nyHkre 4.2.25  "Ilopsmka
UCIIOJIB30BaHMsL..." .

47.6. Ilpn odopMIeHHN KOIMU PACCEKPEUECHHOTO apXHUBHOTO JTOKYMEHTa B MecTe
pacIioNioKeHHUsT  COOTBETCTBYIOIIEro  rpuda  CEeKpeTHOCTH  pabOTHUK  apXuBa,
OCYIIIECTBISIONINM KONMPOBAaHUE, HA KOMMHU INpocTasisieT mramn "Paccexpeueno”. ltammn
Ha DJIEKTPOHHOW KONHMU PACCEKPEYEHHOI0 apXWBHOTO JOKYMEHTa IIPOCTaBIIsieTCS C
WCIIONB30BAaHNEM MPOTpaMMHBIX cpeAcTB Wi 3actaBku  "Paccekpeueno". Ilpm
CaMOCTOSITETFHOM KOTHPOBAHHUH TOJB30BATENIEM PACCEKPEUEHHOTO apXMBHOTO JOKYMEHTa
pabOTHUK apxuBa, OOECIEYMBAIOMIMK KOHTPOJIb, DPa3MEIIaeT B MECTE PACIOJIOKEHHS
COOTBETCTBYIOIIETO TpHda CEKPETHOCTH 3acTaBKy co mramioM '"Paccekpedeno”. Ilocme
3aBEpILEHUs KOMUPOBaHUS OQOPMIISIETCS] aKT CIAYM-TIPUEMKH OKa3aHHBIX yciyr. PaboTHUK
apxuBa BHOCHT CBEICHUS OO0 HW3rOTOBJICHWH KOMUU C JOKYMEHTOB Jefa B JIHCT
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WCIIOJIb30BaHMsl apXUBHBIX JTOKYMEHTOB. APXMB HE HPOBOAMT MPOBEPKY HAEHTUYHOCTU
M3TOTOBJICHHBIX  TOJB30BAaTENIEM  CAMOCTOSITENBHO KOMUH  apXWBHBIX  JOKYMEHTOB
MOJUTMHHUKY ¥ HE YIOCTOBEPSACT HATNYHE TAKOW NIACHTUIHOCTH.

47.7. Konmmu apXWBHBIX JOKYMEHTOB BBIJAIOTCS MOJB30BATENSIM, UX TOBEPEHHBIM
JUIaM WM MOTYT OBITh BBICTIaHbl Ha YKa3aHHBIM WMH IIOYTOBBIM ajgpec WU alpec
AIIEKTPOHHOM MOYTHI, IPEOCTABICHEI B INYHBIN KaOWHET (B COOTBETCTBHU C IOTOBOPOM).
Jns momydyeHWs KOMUIl apXWBHBIX [TOKYMEHTOB IIOJIE30BATENb JIOJDKEH IMPEICTABUTH
JIOKYMEHT, YJOCTOBEPSIOLINN JINYHOCTh, TOBEPEHHOE JIUIO - JOKYMEHT, YIAOCTOBEPSIOLIHMA
JMYHOCTb, U JIOBEPEHHOCTh OT IOJIb30BaTelsl, OPOPMIIEHHYIO B YCTaHOBICHHOM 3aKOHOM
nopsiake (st pu3IUecKux Ui - B MPOCTOi MUChbMEeHHO# (opme). [Ipu araHOM MOTy4eHnH
KOIIUM TI0JIb30BaTENb CTaBUT CBOIO MOANUCh M JAaTy B JKypHaJe ydyeTa 3aKa3oB Ha
KonupoBaHHe. B cilyyae OTHpaBKHM KOMHH apXWBHBIX JOKYMEHTOB IO TIOYTE CTaBUTCS
PETUCTPALIMOHHBII HOMEpP ITOYTOBOTO OTIIPABIEHUS U nata. Eciy xomupyercss JOKYMEHT 110
3aKa3y I0JIb30BaTENed TEXHWYECKHUMH CPEICTBAMH apXWBa, Ha 00OpOTE KaXKIOTO JIHCTa
KOTNMM apXHBHOTO JTOKYMEHTA, BKJIOYAs KOIUHM apXWBHBIX JJIEKTPOHHBIX JOKYMEHTOB Ha
OyMa)KHOM HOcHTeNe, pabOTHUK apxuBa Ha 000pOTE Ka)KAOTO JIHCTA KOMUH MPOCTaBISIET
apXuBHBIEC (P JOKYMEHTOB U HOMEPA JICTOB €IMHUI] XpaHEHUS ApXUBHOTO IOKYMEHTA.

47.8. ApxuB BeleT y4eT 3aKa30B Ha KONHMPOBaHHE HAa OyMa)KHOM HOCHTEJE WIU B
9JIEKTPOHHOM BHAE (CM. KoMMeHTapuu K I'maBe LI YdeT ucmosib3oBaHUS apXHBHBIX
JIOKYMEHTOB).

XLVIII. Opranusanust padoThl MoJb30BaTeNeil B YNTATbHOM 3aj1e

48.1. Opranmsanust pabOTHI IMOJIb30BaTENed B YUTAIBFHOM 3aji€ apXWBa SIBISACTCS
OoIHOH M3 (hopM HCIOIB30BAHMS APXUBHBIX AOKYMEHTOB. Kpome cOOCTBEHHO UMTaIBHOTO
3aJja B apXMBE MOTYT HMEThCS MPOCMOTPOBBIE 3aibl, KOMHATHl MPOCIYIINBAaHUS
(OHOJTOKYMEHTOB, TOMEIICHHUsI KaTaloroB; MPH OTCYTCTBHH CIHEIHATBHO BBIICICHHOTO
MOMEIEHNsT 00CIy)KHBaHHE IOJIb30BaTENICl OCyIIeCTBIsIeTCS B paboueil KOMHATe apxuBa
(manee - UMTANBHBIN 3aJ1) O] KOHTPOJIEM Pa0OTHHKA apXHBa.

Opranunzanust paboThl MOJB30BATENICH B YMTAIBHOM 3ajle apXvBa OIMPEJeNIIeTCS:
ITopsiikoM MCTONB30BaHHUS apXUBHBIX JOKYMEHTOB B FOCYJapCTBEHHBIX U MYHUIUIAJIbHBIX
apxuBax Poccuiickoit ®enepanuu; JOKAIbHBIMH AaKTaMU apxuBa. ApPXUBBl MOTYT
paspabateiBath Ha  ocHoBe  "llopsaka — mcmonmb3oBaHWS..."  JIOKQTbHBIE  aKTHI,
pernaMeHTupylomue paboTy TMojb30BaTeNeld C JlelaMd, JOKYMEHTaMHM, CIIPaBOYHO-
MOVMCKOBBIMH CPEACTBAMH K HHMM, NE€YaTHBIMH H3JAHUSIMH B YUTAJIBHBIX 3aJ1aX apXHBOB C
Y4eTOM CHEIM(PHUKU JOKYMEHTOB apXHBa, 0COOCHHOCTEH ero padoThl. DTH JIOKAIBHBIC AKThI
HE JIOJDKHBI IPOoTHBOpeuuTh [lopsiky. Pacnopsok paboThl YMTAIBFHOTO 3ajia YCTaHABIMBACT
PYKOBOJMTENb apXHBA WM YIOJTHOMOYEHHOE UM JO0JDKHOCTHOE JIMLIO.

48.2. TlopsitoK MCIONB30BaHUSI APXHMBHBIX JOKYMEHTOB B TOCYJApCTBEHHBIX U
MYHHULMIAIBHBIX My3esX, OnOInoTeKkax, HAay4HbIX OpTaHU3aLUAX OMpEeeNseTcs HMH B
COOTBETCTBHH C 3aKOHOAATeNbCTBOM Poccuiickoit denepauru, B TOM YuCiie B COOTBETCTBUU
C TOPSAIKOM, YCTaHOBJICHHBIM YIIOJTHOMOYEHHBIM (eiepajbHbIM OPIaHOM HCIIOJHHUTEIbHON
BJIACTH B cepe apXUBHOTO JIeNa U JIeJIONPOU3BO/ICTBA.

48.3. PaboTHUKY YUTATFHOTO 3aJla apXUBa PEKOMEHYETCS OCYIIECTBIATH KOHTPOJIb,
B TOM YHCIJIE€ TOCPEICTBOM CHUCTEMBI BHJCOHAOIIONEHHA, 3a PabOTOH MoJb30BaTeNed Mo
M3YYEHUIO JeJl, TOKyMEHTOB, CIIPABOYHO-TIOMCKOBBIX CPEACTB K HUM, MEYATHBIX U3JaHUN B
YUTATFHOM 3ajie apxuBa. KoHTpons Hajg paboTod mosb3oBaTenei paOOTHUK YWUTAIBHOTO
3ajia apXyBa OCYILECTBISIET C YUETOM NpaB U 00s3aHHOCTEH MOJIb30BaTENEH, N3JI0KEHHBIX B
[Topsinke. PaboOTHHMK 4YHMTANBHOrO 3ajla KOHTPOJMPYET IPOTHBOIOXKAPHOE COCTOSHHE
MOMEIIEHHS YUTAITBHOTO 3aJ1a, COXPAHHOCTh JJOKYMEHTOB U 000pYIOBaHUSI.

48.4. B uyuranpbHOM 3alle apXuMBa BENyTCS JIMYHBIE J€Nla II0JIb30BaTesIeld Ha
OyMa)KHOM HOCHTEJIE WM B 3JIEKTPOHHOM BHJE. B nmu4HOE 1emo moabp30BaTess BKIIOYAIOTCS:
3asBJICHME TIOJIb30BaTeNlI Ha paboTy B YHMTAIBHOM 3ajieé WM NMHCHMO HANPABUBIIETO €ro
OpraHa WM OpPTaHW3allMH{; aHKEeTa MOJIb30BaTeNs, 3all0JJHEHHAS B YCTAHOBJICHHOM ITOPSIZIKE;
3aKa3bl Ha KOIMPOBAaHHUE;, 3aBEPEHHBIC apPXWBOM KONHUM MOJUIMHHBIX JIOKYMEHTOB,
HOJTBEPXKIAIOLINX IIPaBO [I0JIb30BATEIIS HAa TOCTYII K apXUBHBIM JOKYMEHTaM, COAEPKALIUM
uHGOPMAIMIO O JIMYHOW W CeMEHHOW TaliHe TpakJaHMHA, €r0 YaCTHOH KM3HH, a TaKKe
CBEJICHUS, CO3AAIOLINE Yrpo3y IUIS ero Oe30MacHOCTH; APYTHE 3asiBICHHS MOJIb30BATEINS,
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MMEIOIUE OTHOILIEHHE K paboTe MOJb30BaTelNsl B YUTAIHHOM 3ajie apXUBa. YUUTHIBasl CPOK
xpanenust (25 nmer OIIK), nuuyHoe meno moanexuT HoinHoMmy odopmienuro. Ha nuuesoit
CTOpOHE OOJOXKHM Jena ykasblBaeTca (amMuiusi, HMs, OTYECTBO IIOJb30BaTENsl B
UMEHHUTEIFHOM MaZIeXKE, a TAKXKE MOPSIKOBBIA HOMED Ji€NIa B COOTBETCTBHUHU C MOPAIKOBBIM
HOMEpPOM PETUCTpAlLUH JieNa B KYypHaJle perucTpalnuy Mojab30BaTeNeil U UX JUYHBIX JE.
[Ipu nocnenyromem 100aBI€HHMM JOKYMEHTOB B JIMYHOE JI€JIO IIOJIB30BATEIsl pabOTHUK
YUTAIBHOI'O 3aja BHOCUT CBEICHHMA OO0 WM3MEHEHUH KOJIMYECTBA JIMUCTOB B JEJie B JIUCT-
3aBepuTeNb Jena. Ha Kakaoro monp30BaTens, KpOME COTPYIHHKOB apXuBa, paOOTHUK
YUTAJBHOIO 3ala 3aBOAMT KapTOUKYy ydeTa HccienoBaTeNiell U TeMaTUKU HCCIeTOBaHU.
IIepBBIe 3K3eMIUIAPEI KaPTOYEK UCIONB3YIOTCS AJIA CO3JaHMs KapTOTEKH HCCIeNOBaTeNei,
COCTaBIIsieMOH B an(aBUTHOM MOPSAKE; BTOPBIE SK3EMIULIPHI KapTOUeK - Ul CO3JaHHUs
KapTOTEKH TEM HCCIEI0BaHUM, C CHUCTeMaTH3aluedl Mo TeMaTHMYecKOMY IpHu3Haky. B
YCIIOBUSIX HCIIOJIb30BaHMS B apXHBE aBTOMATHU3UPOBAHHBIX TEXHOJOI'MH PaOOTHHMK apXuBa
BBOJWT KapTOUYKy B ABTOMAaTH3HUPOBAaHHYIO CHCTEMY, YTO IO3BOJIIET OCYINECTBIISTH IOUCK
Kak 1Mo (aMIIHSIM MOJIb30BaTeNeH, TaK U TI0 TeMaTHKE MCCIeI0OBaHUI OTHOBPEMEHHO.

48.5. B unranpHOM 3ayie BEAETCS XypHaj ydeTa IMOCEHICHUN YUTAIBHOTO 3aja
MOJIH30BATENSIMU Ha OyMa)KHOM HOCHTENE WM B HJICKTPOHHOM BHIE (CM. KOMMEHTapuH K
I'mage LI. YueT ncnonp30BaHuUs apXUBHBIX JOKYMEHTOB).

Ha xaxnyro BbljaBaeMyl0 U3 apXUBOXPAHWIMILA B YUTAJIBHBIA 3a] €IUHUILY
XpaHEHUS BEIETCS JINCT MCIIOJIb30BaHuUs apXUBHBIX JoKyMeHTOB (Dopma N 31).

48.6. B cmyuae BeisiBIeHus (akTa HapylieHHs monb3oBateneM l[lopsiaka
WCIIOJIb30BaHMs apXUBHBIX JTOKYMEHTOB B TOCYJapCTBEHHBIX U MYHUIMIAIBHBIX apXUBax
Poccuiickort Denmepanny paOOTHUK YHTAIBHOTO 3alla apXHBa COCTABISIECT JOKJIATHYIO
3allMCKy Ha HMMS PYKOBOIUTENS apXuBa C HM3JI0KCHHEM OOCTOATENIBCTB HAPYIICHHUS U C
NPUWIOKEHUEM  J0Ka3aTeNbCTB, TIOKAa3aHUH  OYEBUALECB, OOBSCHUTEIBFHOH — 3allMCKU
noJsip3oBaTeNs (Mpu Hanuuuu). Ha ocHOBaHWMM NTOKITagHON 3aUCKH PYKOBOAMTENb apXHBa
NPUHUMAET pelIeHUE O MoAade 3asBICHUS 00 aAMUHUCTPATUBHOM NPaBOHAPYLICHUH, 00
3adBJIEHUS] O TPECTYIUIEHWH B IPaBOOXPAHHUTEIbHBIE OPraHbl M MPEKpPaIleHWH BBIIAYU
MOJJIMHHBIX AapXWBHBIX [€JI, JOKYMEHTOB, CIPaBOYHO-TIOMCKOBBIX CPEICTB, IE€YaTHBIX
M3JaHUN ¢ JaThl MOJAYd apXUBOM 3asBieHMs. B ciyuae BbIsABICHMS (pakTa HapylIeHHS
nojb3oBateneM llopsaka HMCIONb30BaHUS ApXMBHBIX JOKYMEHTOB WM OOIIECTBEHHOTO
NnopsiIka B TOCYJapCTBEHHBIX M MYHUUMNAIbHBIX apxuBax Poccuiickoit ®enepaunu
pabOTHUKY apxuBa, paboTaolIeMy C MOJb30BAaTEISIMHM, PEKOMEHAyeTCs ACHCTBOBAThH B
COOTBETCTBHH C Pa3pabOoTaHHON apXMBOM ISl TAKUX CIydaeB CIy)XeOHOH MHCTpyKuued. B
JIeHb TOJa4yMl 3asBJICHHS B TNPABOOXPAHUTEIbHBIE OPraHbl IOJH30BATENIO HAIPABISAETCS
YBEIOMJIEHHE O TMPEKpalleHUH BbIa4M TMOJJIMHHBIX apXHWBHBIX JTOKYMEHTOB, CIPAaBOYHO-
MIOMCKOBBIX CPEJICTB, IIEYaTHBIX M3AAHUH. YBEJOMIIEHHE HANpaBisieTcs JI0ObIM JA0CTYITHBIM
apXuBy CIIOCOO0OM (T10 T0YTe, Yepe3 TEKCTOBOE COO0IEeHUE Ha TesIe)OH U Jp.).

Brigaua moyIMHHBIX apXUBHBIX /171, TOKYMEHTOB, CIIPaBOYHO-TIOMCKOBBIX CPEJICTB,
MEYATHBIX M3AAHUN MPEeKpaIaeTcs 10 JaThl BCTYIUIEHHS B 3aKOHHYIO CHIIY IIOCTaHOBJIEHHS
1o Aeny o0 agMHUHUCTPATHMBHOM IPaBOHAPYIIEHUH JTHOO BBIHECEHUS PELICHUs 00 OTKa3e B
BO30YXKJCHUU Jiena 00 aJMUHUCTPATUBHOM NpPaBOHAPYIICHWHM WM JaThl BCTYIUIGHUS B
3aKOHHYIO CHITY TIPUTOBOPA CyJia 10 YTOJIOBHOMY JIeJTy JIMOO BhIHECEHUSI peleHus 00 0TKaze
B BO30Y>KI€HUH YTrOJIOBHOTO J€Ta.

XLIX. Ilyonukanusi M IKCIIOHMPOBAHHE APXMBHBIX I0KYMEHTOB

49.1. ApxuB OCYyIIECTBIISET MOATOTOBKY MyOJMKAMK W SKCIIOHUPOBAHNUE apXHUBHBIX
JOKYMEHTOB, X KONHMH M 3JEKTPOHHBIX 00pa3oB, B TOM YHUCJE HA OCHOBAHWUHU JOTOBOPOB
BO3ME3/THOT'O OKa3aHUs YCIyT B COOTBETCTBHH C IPEHCKYPAHTOM apXHBa.

B cootBerctBun ¢ ®epepanpipiM 3akoHOM N 125-03 rocymapcTBeHHBIE U
MYHUIMIIAIBHBIE apXWBbl MYOJMKYIOT W SKCIIOHUPYIOT apXUBHBIE JOKYMEHTHI. THIIBI
nyOJMMKaKii apXUBHBIX JOKYMEHTOB (HAaYYHBIM, HAYYHO-TIOMYJISIPHBIA M Y4eOHBIH) ¥ BHIBI
(modoHmOBas, TemaTHUECKas, W3JaHUE JOKYMEHTOB OJHOW pPa3HOBHIHOCTH, H3JIaHHE
JIOKyMEHTOB OJHOTO JIMIA, CMEIIaHHas) ONPEAEISIOTCS MX IEJNEeBBIM Ha3HauYeHHUEM,
cneunukoil 0TOOpa MCTOYHHWKOB, MPHUEMOB Iepellaud TEeKCTa apXUBHBIX JOKYMEHTOB U
COCTaBOM CIPAaBOYHO-TIOMCKOBBIX CpeACTB K HHUM. DopMbl IyOJMKalMi apXUBHBIX
JOKYMEHTOB - Ile4yaTHasl IyOJIMKalus; 3JEKTPOHHAs IMyOJMKalus, B TOM 4YHCJIE CeTeBas,
3aBHUCAT OT XapakTepa UCTOYHHUKA, OT LeJiel U METO0B IMyOJIHKaIIHUH.
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[loaroroBka myONMKaMKW AapXWBHBIX IOKYMEHTOB BKIIOYaeT B ce0s psn
JTamnoB:BEIOOP TEMbI, 00bEKTa W MpeaMeTa MyOJIMKAaluh W BKIIIOYCHUE €€ B IUIaH PadOThI
apxuBa; ONpENeNCHUE LENd M 3ahad MMyOJMKaluy;, ONpeAesieHHe THIa, BUAa U (HOpMbI
nyOJMKauu B COOTBETCTBMM C LIENBI0 M 3ajadyaMu IyOiukanuu; (GOopMHpPOBAaHHE IUIaHA-
MpOCTeKTa MyOJUKAIMY; BBISIBICHHE JOKYMEHTOB JUIS ITyONHUKaluK; OTOOp JOKYMEHTOB IS
nyOnukanuy; BbIOOp croco0a mepenadyd TEKCTa AapXMBHBIX JIOKYMEHTOB; IIOJTOTOBKA
MHQOPMAILMOHHOTO  CONPOBOXKAEHUS ~ JOKYMEHTOB B  INyOJMKauuy;  MOArOTOBKA
HCTOPUYECKOTO BBEACHUS M apxeorpaduyeckoro NpEAHCIOBHUS; COCTaBICHHE Hay4HO-
CIpPaBOYHOTO ammnapaTa NyOnuKanuy; (OpPMHPOBAHHE MakeTa MyOJNMKalu{; HaydYHOE
penakTupoBaHue; padora ¢ nzgarenabcTBoM. s obecrieueHns Hay4HO-MCCIIEI0BATEIbCKUX
W OPraHU3alMOHHBIX TPOLECCOB NPU MOATOTOBKE JOKYMEHTAJIbHBIX MYOTUKAIMH apXHUBY
pexoMeHyeTcs: cOPMHUPOBaTh PEAAKIUOHHYIO KOJUIETHIO, KOJUIEKTHUB COCTaBHTEINECH,
Ha3HAuUTh [JIABHOTO PENaKTOpa M PYKOBOIUTEIS IPOEKTa, 3aKIIOYUTh JOTOBOPHI C
3aMHTEPECOBAHHBIMHM OpraHU3alMAMH M JunaMu. Jlas 3JeKTPOHHBIX — IyOJIMKaIui
HCTOPHUYECKUX JOKYMCHTOB PEKOMCHAYCTCA IMPUACPKUBATHCA CYHICCTBYIOHICﬁ
apxeorpaduuecKoi TpaIuIK U3JaHUS HCTOUHUKOB.

lennocts myOnukaumu B BHAE OOpa30B AOKYMEHTOB 3aKJIIOYAETCS B TOYHOM
nepeaaye BUAA PYKOMUCHBIX MAaTEpPHANIOB C COXPAaHEHHEM OCOOCHHOCTEH MoYyepKa, MPaBKH,
MapruHaJiuii Ha 1ojsx W T.0. [lpu co3manmu rpadudeckoro (aiina, comepikaiiero oopas
JOKYMEHTa, PEKOMEHIyeTCs U30eraTh HCKKEHHUM, B TOM YUCie 00pe3Kn KpaeB JOKyMEHTA B
n3o0pakeHnu. Pekomenmyercs cHaOkath omnucanue (haiiia, comepkamiero onnpoBaHHBIH
o0pa3 JOKyMeHTa, METaJaHHbIMH, TAKUMH KakK JaTa ouupoBKH, pazMmep Qaiina. Ecau npu
MONTOTOBKE HM300paKeHHWs K IyOJWKallMK IPOU3BOIMIACE O00pa0OTKa WM KOPPEKIHS
n300pakeHuss (peTymIMpOBaHWE, pecTaBpals ¥ T.I.), PEKOMEHAyeTCs YKa3blBaTh B
METaJaHHBIX BHJ 00pabOTKU MU KOPPEKIMH, UCIIOIH30BaHHOE MPOrPaMMHOE 00ECTICUCHHE.

DopMoii NMEKTPOHHON MyOIUKAIMN aPXUBHBIX JOKYMEHTOB MOTYT CUHUTATHCS Oa3bl
JMAHHBIX C TPHUCOCTWHEHHBIMH (paiimamu 00pa3oB MOKyMEHTOB. B Takom ciydae 0a3bl
JAHHBIX  PEKOMEH/IYeTCS  CONpPOBOXKIATh  HCTOPUYECKUM H  apxeorpaduyeckum
NPEUCIOBUSIMH, a 00pa3bl JOKYMEHTOB B 0a3ax NaHHBIX CHA0XKaTh apXMBHBIMU IIH(paMH,
MeTagaHHeIMU. MHOpManus, cogeprkamiasics B 6a3ax AaHHBIX, JODKHA OBITh JOCTYIHA IS
MHJIEKCAlluM TIOMCKOBBIMHM MallMHaMu VHTepHeTa; 1enecoo0pa3Ho cHaOXaTh MOIO00HYIO
0a3y MJaHHBIX PAa3IMYHOTO POJAA yKa3aTelsiMH, YTOOBI TPEJIOCTABUTH IOJIB30BATEIIO
BO3MOXKHOCTb CAaMOCTOSITEIBHOr0 (hOPMHUPOBAHUS MTOAOOPOK AOKyMEHTOB. Cxoxeil ¢ 6azamu
JaHHBIX (HOPMOHN IIEKTPOHHOM MyOJMKAalWW apXUBHBIX IOKYMEHTOB siBistoTcs MHTEpHET-
MPOEKTHI (T€ M3 HHUX, KOTOPBIE COJEpKaT MyONIHKAalMU 3JIEKTPOHHBIX 00pa3oB apXUBHBIX
JIOKYMEHTOB), COYETAIONINE OCOOCHHOCTH, TPHUCYIIUE OJIIEKTPOHHBIM MYOJIHKAIHAM H
HHTepHeT-BbICTaBKaM apXUBHBIX JOKYMEHTOB (CM. HUXKE).

ApXI/IB MOXET OpPraHu30BbLIBATH OKCIIOHUPOBAHUEC APXUBHBIX JOKYMCHTOB
CaMOCTOSITEJIbHO WJIM COBMECTHO C JAPYTMMM apXvBaMH M OpraHuszalusMu. B mosgHoM
o0beMe Mpolecc OpraHu3aliy BBICTABKH BKIIIOYAET B ceOsl: OompenesieHHe TEeMBbl, Leled U
3aj1a4; onpesesieHre Kpyra (poHIOB, MOTEHIMAIBHO COAEPKAILIMX HCKOMYIO MH()OPMAIHIO;
HN3YUYCHHUE JTUTCPATYpPhbI, CIIPaAaBOYHO-IIOMCKOBBIX CPCIACTB apXuBa, paspa60TKy KOHIICTIITNH,
BBISIBIICHHE W OTOOp apXMBHBIX JIOKYMEHTOB; pa0oTa ¢ My3esMH, XPaHSIIUMH JKCIIOHATHL,
OTHOCSIIMECS. K TEMaTHKE IAaHHOW BBICTAaBKE, AHHOTUPOBAHWE APXUBHBIX JOKYMEHTOB,
OKCIIOHATOB; COCTaBJICHUC TCMATHUKO-OKCIIO3UIIMOHHOI'O IlIaHa BBICTAaBKU, IIOATOTOBKY
APXUBHBIX JOKYMCHTOB JJIA OKCIIOHHUPOBAHHA, pECTaBpalWIO AapXWBHBLIX JOKYMCHTOB;
M3TOTOBJICHWE KONMMH H MYJSDKEH apXWBHBIX JIOKYMEHTOB; 3aKJIIOUEHHE JIOTOBOPA
MMYIIECTBEHHOTO CTPaxOBaHMSA; MOHT&X M XYyJIOKECTBEHHOE O(OpMIIEHHE BBICTABKU;
MOJITOTOBKY ~ TEKCTa DKCKYPCHHW; MpPOBEIEHHE HMHCTPYKTaXa JUIsl 3KCKYPCOBOJIOB,
aKKpeIuTauuio cpelactB mMaccoBod mHpopmanun (CMMU); moarotoeky mnpecc-penusa uis
CMU; mnoaroToBKy OHKCIUIMKAIlMM BBICTaBKH; cO3laHue Oykiera (KaTtajiora) BBICTABKU;
o(opMIIEHHUE KHUTH OT3BIBOB ITOCETUTEIICH.

Jist mepedncieHHBIX BUIOB PAabOT OMpenesifoTcs: OI0KET padodero BpeMeHH,
OTBETCTBEHHBIC HCIIOJHUTEIIM M CPOKHM HCIONHEHHUS, a TaKkKe pa3padarbiBaroTCs
TEeMaTU4eCKUi (KOHLENIMA) U TeMaTUKO-3KCIIO3UIIMOHHBIN Iu1aHbl. Ha ctaguy moarotoBku
TEMAaTU4YeCKOro IJIaHa BBICTABKU (KOHLENIMK) (GOPMYJIUPYIOTCA LEIM U 3aa4d BBICTABKU
(ecnu apxuB SBIISIETCSI TOJOBHOW OpraHW3alKeidl B IOATOTOBKE BBICTaBKM) WM LEIH U
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3aJa4d y4acTus apXHBa B BBHICTaBKE (€CIM apXMB SBJSIETCS COMCHONHUTENEM TpoekTa). [Ipu
(dbopMynupoBaHMM TAHHBIX LeEJeH W 3a7ad JOJDKHBI YUUTHIBATHCS COCTAB U CONEpKAHUE
JOKYMEHTOB apXuBa, HaJM4YH€ OIPaHWYCHUH Ha JOCTYNl U HCIOJIb30BAaHHE APXUBHBIX
JOKYMEHTOB, IUIAaHMPYEMBIX MJIs1 OSKCHOHUpOBaHMsA. Ha OCHOBE TeMaTn4eckoro IulaHa
NPOBOJMTCS BBISIBICHHE M OTOOp AapXWUBHBIX JOKYMEHTOB, HWJUTIOCTPATUBHBIX M HMHBIX
MaTepuajoB. TeMaTHKO-3KCHO3MLUOHHBINA IJIaH SBJSIETCS HOKYMEHTOM, IO KOTOPOMY
CO3JaeTCsl HKCIO3UIMA BBICTABKUM. B TEMAaTHKO-3KCIO3MIMOHHBIM IUIaH PEKOMEHAYETCs
BKIIIOYaTh AHHOTHPOBAHHBIM TI€peueHb OTOOpPAHHBIX Ui SKCIOHUPOBAHHUS aPXUBHBIX
JOKYMEHTOB, WJUIIOCTPATUBHBIX M HMHBIX MAaTepUaOB, CHCTEMaTH3UPOBAaHHBIX B
COOTBETCTBHH C Pa3/i€iaMu BBICTABKH, C YKa3aHHEM HX pa3MepOB U MOPsAIKa pa3MELICHUs Ha
CTeHJaX WIH B BUTpUHAX. OTBETCTBEHHBIMH 3a COXPAHHOCTh APXUBHBIX JOKYMEHTOB
SBJISIFOTCS OpPraHU3aToOpBl BHICTaBKH. KOHTpoIb 3a cobmogeHneM TpeboBaHui obecneueHus
COXPAaHHOCTH JOKYMEHTOB IIPH 3KCIIOHUPOBaHWU OOECIIEUMBAET apXWB, MPEIOCTABUBLIMN
9TU AOKYMEHTHI ISl BbICTAaBKHU. [lJI1 IOCTOSHHBIX M BPEMEHHBIX BBICTABOK L€JIeCO00Pa3HO,
IpU HAIAYUM TakoM BO3MOXKHOCTH, HCIIOJNb30BaTh COBPEMEHHbBIE MYJIbTUMEIUNHHBIE
TEXHOJIOTHH: MHTEPaKTHBHbBIC CTEHIIBI, ayJHOBU3yaJbHOE, MPOCKIMOHHOE 000pYyI0BaHUE H
Ip. PaboTHHK apxuBa OCYIIECTBIAET BblIA4y MOUIMHHBIX APXUBHBIX JOKYMEHTOB JUIS
y4acTUsl B BBICTaBKE 3a MpeJeslaMd apXuBa TOJIBKO MPHU HATUYUM MHUChMA 3a TOAMHCHIO
PYKOBOAMTENS YUPESXKICHHUS WM OpraHu3aliy, NpUIalaomeil apXuB K y4acTHIO B
SKCIIO3ULIMH U SBISIOIIEHCS IPUHUMAIOLIEH CTOPOHOM.

Ha ocHoBaHuM 3TOro mucbMa PYKOBOAMTENb apXUBa WM YIHOJIHOMOYEHHOE UM
JOJDKHOCTHOE JIMIO 3aKJI0YaeT JOrOBOP C NPUHUMAIONICH CTOPOHOH M O(GOpMIISeT aKT
BBIIaYM apXWBHBIX JOKYMEHTOB BO BpeMeHHoe moin3oBanue (Dopma N 2). JloroBop u akT
BBIJAYU AapPXUBHBIX JOKYMEHTOB BO BPEMCHHOE IIOJIb30BAaHME COCTABISIETCSI B JIBYX
3K3eMILIsIpaxX, OJUH M3 KOTOPBIX OCTaeTcsd B apXHBe, BTOPOH mepedaeTcs MpUHHUMAIOLIEH
CTOpoHe. B kHuUre BbIIauM apXUBHBIX JTOKYMEHTOB BO BPEMEHHOE TOJIb30BaHHE PabOTHUK
apxuBa JeNaeT COOTBETCTBYIOILYIO OTMETKY. B 10roBop Ha mpeiacTaBieHHE IMOIMHHUKOB
apXMBHBIX JIOKYMEHTOB Ha OKCIIOHHPOBaHHUE BHE apxXWBa B 00S3aTEIBLHOM MOpSIKE
BKJIIOYAIOTCS: 00s[3aTeNIbCTBA OPraHW3aIllMM - OPraHU3aTopa BBICTABKM 110 CO3JAHUIO B
NOMEIIEHNH, B KOTOPOM OHHM OYAyT OSKCIHOHHUPOBATHCS, YCIOBHUH, OTBEYAIOLINX
TpeOoBaHMIM, ycTaHOBIEHHBIM myHKTamu 5.1, 5.3, 5.20, 5.21 IlpaBun, u coOmoaeHn0 B

HEM TEeMIIePaTypHO-BIAXKHOCTHBIX IapaMeTpoB BO3IyXa B mpexenax Tt 15 mporeHToB or
YCTaHOBJIEHHBIX NMyHKTOM 5.16 IIpaBui; OTBETCTBEHHOCTh OpraHH3aIMM-OPTaHHU3aTOpa 3a
COXPaHHOCTb MOJUIMHHUKOB apXHUBHBIX IOKYMEHTOB; IIPaBO apXMBa OCYILIECTBIISATH KOHTPOJIb
3a COOJIIOJICHHEM OpraHU3alMel-OpraHn3aTopoM TPeOOBaHUH OOECIEYEeHUs! COXPaHHOCTH
MOJJTMHHUKOB apXUBHBIX IOKYMEHTOB, BBIIAHHBIX JIJIS1 SKCTIOHUPOBAHMSL.

JupexkTopoM apxuBa H3/laeTCs MpPHKa3 O BbIJadye JIOKYMEHTOB BO BpEMEHHOE
NoJIb30BaHue. Brlgaya apXMBHBIX JOKYMEHTOB M3 apXMBOXPaHWIMIIA U IPUEM UX 00OpaTHO,
B TOM YHCII€ TOJMCTHAas TPOBEpPKAa HAIWYUS W COCTOSHHUS ApPXUBHBIX JOKYMEHTOB,
NPOM3BOJNUTCS PAOOTHUKOM apXMBOXpAHWIMINA. Bpinaya JOKYMEHTOB OQopMIIsieTCs
3aKka3oM (TpeOOBaHMEM) Ha BbIAAYY apXHUBHBIX AOKYMEHTOB, KOTOPBIA PErHCTPUPYETCS B
KHUTE BBIJAYM apXUBHBIX JOKYMEHTOB M3 apXUBOXpAaHWIHMIIA B paboyve MOMEIEHHS.
PaboTHHK apxwBa, MOMYYMBIIUN apXUBHBIE [OKYMEHTHI, PACHHCHIBAETCS 32 KAKIYIO
eNHNILy XpaHeHHs. PeKOMeHIyeTcs OpraHM30BaTh CONPOBOXKIEHHE PaOOTHHKOM apXHBa
9KCIIOHHPYEMBIX BHE apxuBa JOKYMEHTOB. lIpyn BO3BpallleHMM apXUBHBIX JOKYMEHTOB B
apXMBOXPAHWJIMIIEC B KHUTE BBIIAYM apXUBHBIX JOKYMEHTOB Pa0OTHHKOM apXuBa JENAeTCs
OTMETKa 00 WX BO3BpalleHWH B MPUCYTCTBHH pPAOOTHHWKA apXuBa, BO3BPAILIAIOIIETO
JTOKYMEHTBI.

ApXHBHBIE JOKyMEHTBI, BBIJJABAEMbIE U3 apXMBOXPAHWINILA HA BBICTABKY, JOJIKHBI
UMETh apXUBHBIA MHQp, TPOHYMEpOBaHHbIE JINCTHI, THCT-3aBepuTeNb fena ([Ipunoxenne N
8 k IIpaBunam) W JIMCT MCHOJNB30BAaHHUS apXuBHBIX JOKyMmMeHTOB (Popma N 31). Brigauy
apXMBHBIX JOKYMEHTOB PEKOMEH/IYETCS! OCYLIECTBIISTh ¢ 0043aTeIbHON CBEPKOI apXWBHOTO
mudpa M 3aroJoBKOB Ha OOJIOKKE Jeda C ONUCHIO JAel. ApXUB, HPEIOCTABHUBIIUIA
JIOKYMEHTBI JUIA BBICTAaBKH BO BPEMEHHOE IIOJIb30BAHWE JAPYrol OpraHW3aliy, BIIPaBe
OCYILIECTBIISITH KOHTPOJNb 3a coOirofeHueM TpeOoBaHUsI o00ecreueHnss COXPaHHOCTU
apXMBHBIX JOKYMEHTOB, a TaKKe 3a HAIMYUEM HMH(OpPMAIMK 00 apXuBe, IPEeIOCTABUBIIEM
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JOKyMeHTHI. [Ipu BbImaue apXUBHBIX JOKYMEHTOB BO BPEMEHHOE IOJIb30BAaHHE apXHUBY
PEKOMEHIIyeTCsl yBEAOMIIATH MOJb30BaTeNlsi 00 OTBETCTBEHHOCTH 32 COXPAaHHOCTH
NOJIY4YEHHBIX apXMBHBIX [IOKYMEHTOB U COOJIOAEHHE MpaBWI pPabOTBl C HUMH B
COOTBETCTBMM C 3aKOHOJATeIhCcTBOM Poccuiickot @eneparnuu. s KoOHTposs 3a
COXPAHHOCTBIO AapXMBHBIX JIOKYMEHTOB, BBIJAaHHBIX BO BPEMEHHOE IIOJb30BAaHME Ha
BBICTaBKy BHE apXuBa, paOOTHUKY apxuBa PEKOMEHIYeTCSd HPOBOAWTH IIPOBEPKY HX
HaJIMYUS U yCJIOBUH XpaHEHUs 0 Mepe Heo0X0nAuMOCTH. B BricTaBOYHOM 3aiie IIpy BbLIAYe
W TpHEeMe AapXWBHBIX JOKYMEHTOB pPaOOTHHKY apXHWBa PEKOMEHIYEeTCS OCYLIECTBISTh
NPOBEPKY HMX HaIU4Wsl W TIONHCTHYIO TPOBEPKY HX (UIUUECKOTO COCTOSIHUSI B
YCTaHOBJIEHHOM Topsinke (cM. kommeHTapun kK ['maBe XI IlpaBun). Ecnu BeIsIBIEeHBI yTepu
WIN TIOBPESKACHUS apXWBHBIX JTOKYMEHTOB, COCTaBIACTCS aKT B TNPOU3BOJIBHOH (opme,
KOTOPBI TOAMUCHIBAETCS PaOOTHUKOM apXuBa W MPEACTABISIETCS Ha PacCMOTpEHHE
PYKOBOJCTBA apXHBa.

Bo3Bpar apxMBHBIX [OKYMEHTOB B apXHBOXpaHWIMIIE (UKCHUpYEeTCS B KHHIE
BbIIaYM apXMBHBIX JIOKYMEHTOB M3 XpaHWIMIIA BO BpEMEHHOE IMoib3oBaHue. llpu
BBISBJICHUH TIOBPEXKICHHUI BO3BpAIla€MBIX AapXHMBHBIX JOKYMEHTOB pPa0OTHHKY apXuBa
CJIEyeT COCTaBISTH aKT, KOTOPBIHA MOIMMCHIBAETCS 3aBEAYIOLIMM apXMBOXPAHWIUILEM U
JIUIIOM, BO3BPAIAIONIMM apXWBHBIE JOKYMEHTHI, U TMPEJCTaBISIETCs HAa PAcCCMOTpPEHHE
qupekTopy apxuBa. CTpaxoBaHHE apXWBHBIX JOKYMEHTOB M O(OpMIIEHHE MX BPEMEHHOTO
BbIBO3a 3a Impenensl Poccuiickot ®enepanuu A1 SKCIOHUPOBAHUS IMPOBOJUTCS B
YCTaHOBJICHHOM TOpAaKe (cM. KomMeHTapun K myHkTam 16.1, 20.1 - 20.3 IIpasumn).

Pa3HOBUAHOCTBIO BBICTABOK  SBISAIOTCA HTEpHET-BBICTaBKH, HCHOJIB3YIOIINE
JJIEKTPOHHBIE KOIUHM AapXUBHBIX JOKYMEHTOB. llOArOTOBKAa 3JEKTPOHHOM 3KCIO3ULMU
BKJIIIOYAaeT B ce0s T€ ’XK€ MEpONpUSATHSA, YTO M IOATOTOBKA TPAJULHMOHHON BBICTaBKH,
KOTOpbIE JAOMOIHSIOTCS CIEAYIOUMMHU BHIAMH Pa0OT: ouu(poBKa JOKYMEHTOB, CHIDKECHHE
paspenieHus] W300paXKeHWH, NpeAHa3HAUYEHHBIX s pasMenieHuss B MHrepHere (s
YMEHBIIECHU 00beMa MPOAYKTa); pa3padoTKa CTPYKTYPHI M JU3aiHa 3JIEKTPOHHOTO IPOEKTa,
TEXHUYECKOTO 3aJlaHusl JJisi mporpammucra (BeO-mu3aliHepa); THIIEPTEKCTOBas BEPCTKA H
NpOorpaMMHUpOBaHue (HEOOXOAMMO MPEAYCMOTPETh BEPCHUIO Ui MOOWMJIBHBIX YCTPOHCTB);
pasMelleHre SKCIO3UIUH Ha CEpBEpEe; TECTUPOBAaHUE MPOAYKTa (B TOM 4Mcie B Haubojee
HOIYJISIPHBIX Opay3epax, MO PasInYHbIMU Pa3pelIeHnsIMI MOHUTOPA); YCTAHOBKA CUETYHKA
MOCEIICHU Ha BCE THIEPTEKCTOBBIE CTPAHUIBI JIEKTPOHHOW OJKCIIO3HMIMH;, pa3paboTka
rpaguueckoro OaHHepa MPOEKTa; pa3MelleHHe aHOoHca (Ipecc-pein3a) MPOeKTa Ha caiTe
apxuBa (YIIOJHOMOYEHHOTO OpraHa IO apXMBHOMY neny cyowbekra P®d), Ha crpannmax
ApPXUBHOTO YUPEXKICHUS B COLIMAIBHBIX CETSIX, OTChUIKA ero B PocapxuB 11t pa3MeleHus B
HOBOCTHOH JIeHTe noptaia "Apxussl Poccun".

IIpn opranuzaunu HHTepHET-BBICTABKM PEKOMEHIYETCSl HCIOJIb30BaTh TaKyIO
CHUCTEMY HaBHUTallMH, KOTOpas MO3BOJUT MOJIH30BATENI0 U3 000 ee TOYKH MMETh JOCTYII
Kak K OOIleMy OINHMCAHMIO SKCIHOHUPYEMBIX JOKYMEHTOB, TaK M K OIUCAHUIO KaXKJIOTO
nokymenrta. OOpasbl TOKYMEHTOB, IPEICTAaBICHHBIC Ha BUPTYaJbHON BBICTaBKE, NOJDKHBI
ObITh CHAOXEHBl ApXUBHBIMU IIM(PaMU, METaJaHHBIMU. [IpH MOATrOTOBKE 3IEKTPOHHBIX
9KCIIO3UIMI apXWB HECET OTBETCTBEHHOCTH 32 COOJIOZCHHME 3aKOHOJATENHCTBA B 00JacTH
3aIIUTHl TIpaB Ha Pe3yNIbTaThl WHTEIJIEKTYaIbHON AESTEIHLHOCTH M OXPaHAEMBIX 3aKOHOM
TalH.

B otnmume OT TpaauIMOHHBIX BBICTaBOK, NMPH OpraHM3anvu MHTepHET-BBICTaBOK
OTCYTCTBYIOT OTPAaHUYEHHS 10 JITUTENBHOCTH WX 3KCIIO3UINH - OHH MOTYT TOJAEPKIUBATHCS
Ha caiiTe apXx1Ba B TCUEHHE HEOTPAHUYEHHOTO BPEMEHH.

49.2. DOKcnoHHpyeMble MOAIMHHMKM apXWBHBIX JIOKYMEHTOB, HMX KOINUU U
AJIEKTPOHHBIE 00pa3bl BHE 3aBHCUMOCTH OT (DOPMBI UX MYOJIUYHOTO MPECTABICHUS JIOJKHEI
ObITh cHaOXeHbl aHHOTaUWedl ¢ Ha3BaHMEM JOKYMEHTa, JaTOW CO3JaHus, KpaTKOW
MH(pOpMaIMel, BKIOYAIoIeld B cly4yae HEOOXOIMMOCTH paciIM(pOBKY TEKCTa JTOKYMEHTa
WJIH €T0 YaCTH, CBEJICHHH O PACCEKPEUNBAHUH U ApXUBHBIM MH(POM.

B anHOTanmm yka3piBaeTcs 3arojioBOK JOKYMEHTA U JIET€H/1a. 3aroJI0BOK COCTOUT M3
YKa3aHHUA: KPaTKOTO COJEp)KaHWsl TOKYMEHTa; JaThl JOKyMeHTa. lIpum HeoOXommmocTH
JIOIIOJTHUTENIBHO YKa3bIBaIOTCSI: Pa3sHOBUIHOCTh JOKyMEHTa (pacniopspkeHue,
IIOCTaHOBJIEHUE, IPOTOKOJ, IUIAH, MUCbMO, OTYET U T.1.); aBTOp AOKYMEHTa; ajapecar
JIOKYMEHTa; MECTO CO3JaHMs IOKyMeHTa. JIereHja CONEp)KHUT CIIpaBOYHBIE CBEICHUS O
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JOKYMEHTE: TIOHCKOBBIC [aHHbIC (apXWBHBIH IIU(pP C yKa3aHHMEM Ha3BaHUSl apXUBa);
NOJUIMHHOCTB;, ~ cloco0  Bocmpou3BeaeHus. [lpm  HE0OXOAWMOCTH  JOMOJIHUTENHHO
YKa3bIBAIOTCSl CBEICHHMA 00 OCOOEHHOCTSIX BHEIIHETO BHAA JOKyMeHTa. Ecimu dacThb
3JIEMEHTOB  3arojOBKa HEBO3MOXKHO YCTaHOBHTb JOCTOBEPHO, OHH MOTYT OBITh
MpEACTaBICHBI PEANIOIOKHUTENBHO U 3aKII0OYCHBI B KBaJApaTHBIE CKOOKH.

B 3aronoBkax K ) OTONOKYMEHTaM YKa3bIBa€TCsl HA3BaHUE JOKYMEHTa, 1aTa, MECTO U
aBTOp CheMKH. IIpy HEBO3MOXKHOCTHU OnpezieTieHns aBTopa POTOIOKYMEHTA U MECTa ChEMKH,
9Ta 4acThb OMycKaeTcsa. B 3aroinoBke K TpynmoBoi ¢oTorpaduu, ecid W3BECTEH OAWH WIN
HECKOJIBKO TEPCOHa)KEeH, MX MECTOHAXOKACHHE Ha CHUMKE cooOLaeTcs, a OcCTajJbHbIC
M300pakeHHbIE cO00MIaroTCsa 00001meHHO. K NHOS3BIYHBIM JOKYMEHTaM JTaeTCs TePEeBO/T WiIH
pasBepHYTO H3Jaraercsi MX cojaepkaHue. B aHHOTammm K rpaduvyeckoMy JOKYMEHTY
YKa3bIBAIOTCSl €0 Pa3sHOBHIHOCTH (CXema, JAuarpaMma), Ha3BaHHE OOBEKTa, aBTOp U JaTa
co3naHus AoKkyMmeHTa. [Ipy HEoOXOAMMOCTH AONONHUTEIBHO YKa3bIBAIOTCSI CBEACHUS O
pacceKkpeunBaHNy JOKYMEHTA.

L. Opranm3zauusi ”HGpOpMaMOHHBIX MePONPHUATHIA

50.1. ApxuB MNpOBOOUT, B TOM YHUCIE C HCIOIb30BaHUEM HH(OPMAIIMOHHO-
TEJIEKOMMYHHMKALMOHHBIX CeTell, MH)OPMAIIMOHHBIE MEPONPUATHS: KOH()EPEHLMH, KPYTIIbIe
CTOJIBI, MPE3CHTALNH, SKCKYPCHH, JIEKIIUH, BCTPEYH C OOLIECTBEHHOCTHIO, JHU OTKPBITHIX
JIBEpeii, ypOKH, B TOM YHCJIE HA OCHOBAaHUH JOTOBOPOB BO3ME3THOTO OKa3aHUs YCIIyT.
OCHOBHBIMHM 3TanaMM TMOATOTOBKH KaKIOTO MEPONPUATHS SBISAIOTCS: BbIOOp TEMBI;
ompezesneHre (opMbl MPOBEACHUS; NPEABAPUTENILHOE ONpPEENICHHE COCTaBa YYaCTHHKOB;
BBIOOp MeCTa M BPEMEHHU IMPOBEICHUsSI; COCTABICHUE MPOTPAMMbI MEPOIPUATHS (TIEpeUeHb
BBICTYIUICHHUH, IOKa3 BHIECOMATEpPHAIOB, NPOCIyIIMBaHHE (DOHO3AMMCEH, KPYIJIBIA CTOI,
Ko(e-Opeiik, mepepplB Ha 00ed, SKCKYpCHH, M T.1.); ONIpeIelieHHe OTBETCTBEHHBIX
WCIIOJTHUTENEH, OTBEUalONMX 3a MOATOTOBKY M TPOBEJIEHHE MEPOIPHUSITHS; COCTaBJICHHE
CMETHI PacXoJI0B Ha MpoBeAeHUE MeponpusaTHs; akkpeautauus CMU. PykoBoaurens apxuBa
WIN YTIOJTHOMOYEHHOE MM JOJKHOCTHOE JIMIO MOXET 3aKJI0YaTh JAOTOBOP Ha IIPOBEICHHE
JKCKYPCHH.

50.2. B momemenusx apxwBa HH(QOpMAIMOHHBIE MEPOIPUSATHS TPOBOISTCS C
y4eTOM OTrpaHW4YeHWH, ycTaHOBIeHHBIX myHkTamu 5.1, 5.3, 5.16, 5.20, 5.21 IlpaBum.
PykoBoacTBY apxuBa clieZlyeT OCYIIECTBIIATH IPOBeIeHIE HHPOPMALIMOHHBIX MEPOIIPUSTHIA
B TIOMEIICHUSAX apXuBa, OPraHu3ys KOHTPOJb 3a COOIIOIEHHEM HOpPM oOOecredeHus
COXPAaHHOCTH apXMBHBIX JOKYMEHTOB, YCTAHOBJIEHHBIX AeHCTBYIOmKME [IpaBunamu.

50.3. ApxuB ocymecTBisieT HWHOOPMHUPOBaHHWE OOIIECTBEHHOCTH O CBOEH
JEATeNIbHOCTH M XpaHAIIUXCA apXUBHBIX JIOKYMEHTaX 4Yepe3 CpelCTBa MacCOBOM
WHQOPMAIUH, a TAKXKE MYyTEM Pa3MEHICHUS U aKTyalH3allul CBEICHHH, OTHOCIIIUXCS K €ro
JeSITeIbHOCTH, B MH(OPMALMOHHO-TEICKOMMYHHKAIMOHHBIX CETSIX. PYKOBOICTBY apxuBa
pEKOMEHIyeTCs pa3MeliaTh CBEIEHHS O CBOEH JEATENIbHOCTH W XpaHAIUXCSI B HEM
JOKYMEHTaX B  CpeIcTBaX  MaccoBod  WHpopManmuum W UHPOPMAIMOHHO-
TEJIEKOMMYHHMKALIMOHHBIX ~ CETSAX OOILIero IOJNb30BaHMs, BKIOYas ceTb VIHTEpHeT.
KenatensHO pa3MeraTh U akTyaau3upoBaTh HH(GopManuio Ha MHTepHeT-IopTaie "ApXuBbl
Poccun", UuTepHer-caliTax (¢enepalbHBIX apXHWBHBIX YUYpEXKIEHHH U  apXUBHBIX
yupexieHuii cyobektoB PD, opraHoB MECTHOI'O caMOYIpaBlCHHS, B COCTaB KOTOPHIX B
KauecTBE CTPYKTYPHBIX MOJPA3IEICHUN BXOAAT MyHUIMNAIbHbIE apXuBbl. [Ipyu moaroroske
WHQOPMAIMOHHOTO MEPONPHUSITHS PEKOMEHJIYeTCsS pa3MECTHTh Ha CalTe apxuBa,
VIIOJIHOMOYEHHOTO OpraHa B 00JacTH apXMBHOTO Jena u jenonpousBojctsa (Pocapxusa),
YIIOJIHOMOUYEHHOTO OpraHa B 00JlacTH apXMBHOTO Aefa cyObekta Poccuiickoit ®enepanyn
MH(QOPMAIUIO O MPECTOSIIEM MEPOIPUATHH C YKa3aHHEM €ro Ha3BaHHs, (OPMBI, AaThl U
MecTa mpoBefeHHUs. Pa3mernaercd Takke MpHUITTANIEHHE K YYacTHIO B MEPOIPHSITHHA C
(opMOil aHKETBI ISl 3as1BKH, aIpecOM JIEKTPOHHON HOYTHI OTy4aTels 3asBKH.

[locne Toro, kak ompeneNeHbl COCTaB YYaCTHHUKOB KOH(EpeHUWH, BEOMHApOB, KPYTJBIX
CTOJIOB W Ha3BaHWS BBICTYIUICHWH, B VHTepHeTe myONIMKyeTcs TMOJHAas MporpaMma
meponpuatus. Ilo pesymprataM MepompuATHS MOTYT HW3/aBaThCS COOPHHK TE3MCOB
JIOKJIAJIOB ¥ COOOIIeHN, COOPHUK CTaTeldl ¢ WX OJHOBPEMEHHON MyONHKalueld Ha caiTe
apxuBa. Ilo oxoHyaHuu mepomnpusaTus B VHTepHETe peKOMEHAYeTCs pa3MeIlaTh OT4ET O
MEpOIPHITUY, BKJIIOYAIOIIMN OCBELICHHE OCHOBHBIX BOIIPOCOB, OOCYKIABIIUXCSI B XOJE
MEpONPHATHUS, TEPEeYeHb YYACTHUKOB M AaHHOTAUM WX BBICTYIUICHHH, (OTOOTUET,
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BUJEO3AMCH  BBICTYIUICHHMH,  JAWCKycCHUH, OSKcKypcuit.  [nsg  mHpOpMupoBaHus

OOIIECTBEHHOCTH O MEPOIPUATHIX PEKOMEHIYETCS] BECTH CTPAHUIBI apXUBa B COILMAIbHBIX

ceTsax. PacueHkn Ha MOArOTOBKY MyOJMKanmMii O TNPOBEACHHBIX HH()OPMAIMOHHBIX

MEpONPHUATUSAX B II€YaTHBIX M 3JICKTPOHHBIX CPEICTBAX MAaccoBOM wuH(poOpManuy, Ha

MIPOBEJICHNE TEJe- U pajuoNepeaay ¢ UCTI0Ib30BaHUEM JOKYMEHTOB apXUBa PEKOMEHAYETCs

yCTaHaBIUBAaTh HA OCHOBE JOTOBOPA MEX/y apXUBOM U CPEACTBOM MacCOBOI MHPOpPMALIUH.
LI. Yder ucnonp3oBanus apxuBHbIX IOKYMEHTOB

51.1. ApxuB NOMKEH BECTH pa3AeibHBIA ydeT (OpM HCIOJIB30BAHUS APXUBHBIX
JOKYMEHTOB, B TOM YHUCJIE 3aKa30B Ha KOTMMPOBAaHHUE ApPXUBHBIX JOKYMEHTOB, OCTYHAIOIIIX
3armpocoB, Ha OyMakKHOM HoOcuTene W (WIM) B DIIEKTPOHHOM BHAE. YUETy TOIUIekKaT BCE
¢dopmel ucnonp3oBanus. Kaxnas gopma ncnoiap30BaHus yYUTHIBAECTCS OTAEIBHO.

[Ipu ucnonHeHNM 3ampocoB MOJb30BaTENeH (QHUKCUPYIOTCS BCe 3Tallbl paboThl OT
KOHCYJIbTUPOBAHUS IIOJIb30BAaTEIsl 10 BBIIAYM €My JIMYHO MM OTIPaBKU IO IOYTE
MH(QOPMAIMOHHOTO JAOKyMEHTa apxuBa. IIpy 3TOM yuuThIBarOTCS CIEIYIOLINE CBEICHHUS:
JaTa, UTOT TPEABAPUTENbHON KOHCYNbTAMK (MIPU HAIWYHMK); JaTa MOCTYIUICHUS 3aIlpoca;
PETUCTPALIMOHHBIH HOMEp 3alpoca; Ha3BaHHE OpraHu3aluu (MOJHOE W OQHIHANTBHOE
COKpaIlleHHOE) WK (paMUIns, UM, OTYECTBO JIMIA, OT KOTOPOT0 MOCTYIIWII 3aIPOC; HAINYIHNE
JIOBEPEHHOCTH; TIOYTOBBIN apec U TeaedoH MOIb30BaTeNs; KpaTKOe ColepKaHue 3anpoca 1
XPOHOJIOTHYECKHE paMKH HWCKOMOW WH(opManuu; JUisi TOBTOPHOTO 3ampoca - JaTy
MOCTYIUICHUS IEPBOTO 3amnpoca; haMUIHsl, THULUAJIBl UCTIONHUTENS; PE3yIbTaT UCTIONHEHUS
3ampoca (TOJIOKHUTENbHBIA, OTPULATEIbHbIN, PEKOMEHIATEbHbIN); BUA MOATOTOBICHHOTO
MHQOPMAIMOHHOTO JOKYMEHTA; €CJIM 3alpoc TMepechuIaics - ajpec MEpechbUIKH 3ampoca
(Ha3BaHUE OpraHM3aLMM, KOTJa IEPeciald 3alpoc); JaTy BbIIA4d OTBETa HA PYKH WIH
OTIIPaBJICHUSI MO TMOYTe; NPHUMEYaHUs,, TAe YyKa3plBaeTcs Jobas apyras HHpOpMaIus,
CBf3aHHAs C MOCTYIJICHUEM U HCIIOJHEHHEM 3aIlpoca, OTMETKA O TIOCTAaHOBKE Ha KOHTPOJIb,
CPOYHOCTH, YCJIOBUSX BBIAAYM KOHQUICHIUAILHOW WH(OpMAIKK, MPOAJICHUU CpOKa
UCIIOJIHEHHS 3alpoca W €ro NPUYMHAX, KOJIWYECTBO KCEPOKOINHUH, CACTAHHBIX apXHUBOM,
’Kajo0e ToJIb30BaTeNs U Jp.

B uuranpHOM 3aje Bemercs kypHan (0a3a JaHHBIX) yd4eTa IOCEIIAeMOCTH
YUTAIBHOIO 3ala, B KOTOPOM (UKCHpYETCs: Jara IIOCEHICHHUs, KOJIUYECTBO BbIIAHHBIX
€IMHUI] XpaHEeHUs! 1 HoMep ¢GoHAa, paMuiIns, MHULMAIbI [10Jb30BaTelIsl. B KoHIE Kaxaoro
rojia pabOTHHUK YUTAJIBHOTO 3ajla CyMMHUPYET JAaHHble (IU(PPaMU U MPOIHCHIO) O KOJMUYECTBE
MOCEIIECHUH MOJIB30BATENIIMI YUTAIBHOTO 3aja. B unTansHOM 3a5e BeneTcs Takke XKypHall O
BBIJaY€ W BO3BpaTe apXWBHBIX JEJ, JOKYMEHTOB. B Hem ¢ukcupyercs: nata BbLAAaYH,
apxuBHbIC MHQPHI BBIAHHBIX E€AWHUI] XPAHCHUS/EMUHHL y4eTa, (HaMUIusd U WHHUIUAIBI
nonp3oBaTend. lloip3oBarens CTaBUT B JKypHaJe CBOIO JIMYHYIO moamuch. llpu
BO3BpAILIEHUH T0JIb30BATENIEM JI€ IS TIepeiaul B XPaHWIMIIE COTPYAHUK YHTAIBHOTO 3aJ1a
MPOCTaBJIsIeT JaTy BO3BpaTa IOJb30BATENIEM CIUHMI] XPAaHEHHS/CUHUI] y4eTa W CTaBHT
CBOIO JINYHYIO NoANHCch. Ecni mosbp30BaTens cAaeT YacTh €AMHUI] XPaHESHUs/SIUHHUL] yueTa,
TO PSIIOM C JATOH NMEPEUHCIIAIOTCS HOMEpa CAAHHBIX €AMHUL] XpPaHSHUS/eINHUILL yUeTa.

K kaxnmomy nemy mnpunaraercs (BKJIEMBAeTCs) JUCT HCIOJIB30BAHMS apXHMBHBIX
nokymentoB (Popma N 31) ykaspiBarotcsi: Homep GOHIA, HOMEP OIUCH, PETUCTPAIIMOHHBIN
HOMEp Jiena, JaTa HCIOJIb30BaHMs, (aMuiius W HMHUIMAIBl TOJH30BATElNs, XapakTep
WCIIOJIb30BaHMsl JOKYMEHTOB (KONHMPOBAaHHE, BBIIUCKH, MPOCMOTP M [1p.), HOMEpa
WCITOJIb30BAaHHBIX JICTOB, MTOATHCH TIOJIb30BaTelsl. B sxypHane (6a3e JaHHBIX) ydeTa 3aKa30B
Ha KOMHMpPOBaHWE YyKa3biBaeTcs (aMIUTUS TI0JIb30BATENsl, CTPYKTYpHOE MOJpas/ielicHue
apxuBa, HaNpaBHUBILIETO 3aKa3, KOJMYECTBO JIHCTOB, KaJpOB MHKPO(OpPM, ITOMCKOBHIC
JaHHbIe JOKyMEHTa(0B), KOJIMYECTBO 3aKa3aHHBIX SK3EMIUIIPOB, 1aTa MOCTYIUICHHUS 3aKasa.
[ocne wcnonHeHUs (QUKCUPYIOTCS: JlaTa WCIIOJNHEHMs 3aKa3a; IMOJb30BATEINI0 MepeIaHo:
JICTOB, KaJpOB MUKPO(OPM, APYroe; OTMETKA O MOIy4YeHHH (IIOIHCH, AaTa); IpUMEUaHHe.
B xypnane (0a3e 1aHHBIX) yueTa HapyLeHUH nosik3oBaresiMu "[lopsiaka nucnonp3oBanus..."
YKa3bIBAIOTCS: (paMUIIHS, UMsI, OTUYECTBO HAPYIIHUTEIS, KPATKOE M3IIOKEHHE OOCTOSTEIHCTB
HapyIIeHNUs, 1aTa HapYIIeHUs, IPUHSTHIE PYKOBOJICTBOM apXHBa MEPHI.

ApXuB TakKe BENET Yy4YeT MOJTrOTOBICHHBIX apXHBOM MyOnukauumii B Gopme
KypHaia nin 6a3pl JaHHBIX. [Ipu 9TOM (QuKCHpyeTcs: Ha3BaHUE M3JAaHUS, €ro THUI M BUJ,
Ha3BaHUs YYPEKACHHWH, yJaCTBYIOIIMX B €ro MOATOTOBKE, (aMIINH, WHHUIUATBI YICHOB
peakomeruy, GaMuiIny, THALMAIBI COCTaBUTENEH, BBIXOAHbIEC JaHHBIE, THPAXK, CBEACHUS O
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peueH3usXx ¥ Ap. ApPXUB MOXET BECTH TaKKe Yy4YeT MyONHMKaIWid, TOATOTOBICHHBIX
MOJIb30BaTeNIsIMU. [Ipy ydeTe 3KCIOHUPOBAHUS apXMBHBIX JOKYMEHTOB U OCYIICCTBICHHS
WH(GOPMAITMOHHBIX MEpONPHATHA apxuBoM (B Qopme XKypHama wiud 0aszbl JaHHBIX)
yKa3bIBaeTCs: POpMa U 1elb UCTIONB30BaHMS, TEMA, MECTO TIPOBEJICHHS MEPOTIPHUSITHS, 1aTa,
YHCIIO ¥ COCTaB MOCETUTENCH, BpeMs 3By4YaHus (Uil Telernepeaad u T.a.), popMa ydacTus
apxuBa, MNPl UCTIOIB30BAaHHBIX TPH MTOJITOTOBKE MEPONIPUATHHA (OHIIOB U JeIl.

[To okoHUaHHMHU TOa CBEJCHUS TIEPBUYHBIX YIETHBIX (JOPM IO MCIIOIB30BAHUIO JOKYMEHTOB
AHAIMBUPYIOTCS U CYMMHPYIOTCS. JTa HH(OpMAIUS YYHTHIBACTCS B TOJOBBIX OTYETaX
apXuBa ¥ MpH IUIAaHUPOBAHUU pa0OTHI apXyBa Ha Oy IyIIUi roI.

VIII pa3znen. OPTAHU3AIIUA PABOTHI C APXUBHBIMU TOKYMEHTAMMU,
ABJIAIOHNIMMUCH
HOCHUTEJIAAMHM CBEJIEHUI, COCTABJIAIOIINX T'OCYJAPCTBEHHYIO
TAUHY
(FaaBwr LIT - LIV MpaBui)

LIl. PaGora ¢ apXuBHbIMH JAOKYMEHTAMH, SIBJISIONIUMHCH HOCHTEJISAMH
CBeJIeHU i, COCTABJISIIONIUX FOCYAAPCTBEHHYIO TAlHY

52.1. PykoBoguTenb apxuBa WIH YIOJHOMOYEHHOE WM JOJDKHOCTHOE JIMIO

OpraHm3yeT MpPOBEJCHHE PadOT C apXUBHBIMH JOKYMEHTAMU, SBISIFOIIMMUCS HOCHUTEISIMH
CBEJICHHI, COCTABISIOIIMX TOCYIapCTBEHHYIO TaiiHy (Hajiee - CEKpEeTHble apXWBHBIC
JIOKYMEHTBI).
Pabota c cekpeTHPIMH apXWBHBIMH JOKYMEHTaMH BEIETCS C COONIOEHWEM TpeOOBaHHA
HOPMATHBHBIX TPABOBBIX aKTOB TIO 3alllUT€ TOCYJapCTBEHHOW TaiiHbl. PaboTHHKH,
MPHUBJICKaEMbIC K 3TOW paboTe, JTOJKHBI UMETh JIOIYCK K TOCYIapCTBEHHOM TaiiHe 1Mo Gopme,
COOTBETCTBYIOLIEH CTENEHN CEKPETHOCTH apXUBHBIX JTOKYMEHTOB.

B apxuBe B I1aHOBOM HOPSIIKE OPTaHU3YETCA MPOBEIeHHE PadOTHI IO KOHTPOITIO 32
CpPOKaMH OTpaHMYEHHUS JOCTyNa K CEKPeTHBIM apXWBHBIM JOKyMeHTaM. [lo ydeTHbIM
JIOKYMEHTaM BBISIBISIFOTCSL (DOHJIBI, OTIUCH JIEN, TOKYMEHTOB, JieJia, KOMIUIEKCHI JIOKYMEHTOB,
OTJIENbHBIE JOKYMEHTHI C UCTEKITUMH CPOKaMHU OTpaHUYEHUS JIOCTYIA, YCTAHOBJICHHBIMH B
COOTBETCTBHHU C 3aKOHOJATENLCTBOM Poccuiickoil deaepannn o rocyJapcTBEHHOU TalHE.

PykoBonuTens apXxuBa WM YIIOJIHOMOYEHHOE UM JIOJDKHOCTHOE JIUIO0 HHPYOPMHUPYET
PYKOBOAMTENEH TOCYJTapCTBEHHBIX OPTraHOB M OpraHu3aiuii - ponmgooOpa3oBaresneil wim ux
MPaBOMIPEEMHNKOB O HAIWYMM B apXWBe, COCTaBe W OO0bEME CEKPETHBIX apXHBHBIX
JIOKYMEHTOB C MCTEKIINM CPOKOM OTpPaHUYEHHUS JOCTYIIA, YCTAHOBJIEHHBIM B COOTBETCTBUH C
3akoHoJaTenbcTBOM Poccuiickoit denepannu 0 rocynapcTBeHHOW TaiiHe. B Tom ciyudae,
ecnu  opraHuzanusa-poHA000pa3oBarenh JMKBUAMPOBaHA 0Oe3 TpaBONpEEeMHHUKA WIIH
MIPaBOMPEEMHUK HE YTOJHOMOYEH pPacCeKpedrBaTh apXWBHBIE JTIOKYMEHTHI, PYKOBOJHUTEINb
apxuBa HWH(POPMUpPYET PpYKOBOJUTEIECH TOCYIAapCTBEHHBIX OpPraHOB, HaJelIEHHBIX
MOJTHOMOYHSIMA TI0 OTHECEHHIO CBEIEHWH K T'OCyNapCTBEHHOW TaiiHe. ApXUB Tpejyiaraet
paccMoTpeTh BOIIPOC O CHSATUH WM TIPOJICHUH CPOKOB OTPaHHUYEHUS JOCTYIA K apXUBHBIM
JIOKyMeHTaM (C yKa3aHHEM CpPOKOB TMpoJUIeHHs). PykoBoguTenmio apxwBa MOTYT OBITH
OoHIIMALHO JIENIETUPOBAHbI MOJHOMOYHS IO PACCEKPEYMBAHUIO JOKYMEHTOB B apXHBE
PYKOBOAMTEIEM COOTBETCTBYIOLIETO TOCYAAPCTBEHHOI'O OpraHa WM OpraHu3aldd. OTO
nonoskeHue llpaBun OcHOBaHO Ha TPEOOBAHMAX 3aKOHOMNATENBCTBA: B COOTBETCTBHUHU CO
crateeii 14 3akona PD or 21.07.1993 N 5485-1 "O rocymapcTBeHHOW TaiiHe"
"PYKOBOIMUTENN TOCYAAapCTBEHHbIX apxuBOB Poccuiickoit denepanuu HaaeHsAIOTCS
MOJIHOMOYMSAMHA IO  pPAcCeKpEeUMBaHUIO  HOCUTENEH  CBENEHUH,  COCTaBISIOLIUX
TOCY/IapCTBEHHYIO TaiiHy, HAXOASIIUXCA Ha XpPaHEHUH B 3aKPHITHIX (DOHAAX ITHX apXUBOB, B
Cllydae JIeJIerHpOBaHMsI UM TaKHX ITOJIHOMOYHUH opraHu3anuei-QpoHmnoo00pa3oBareneM 1M ee
IpaBolpeeMHUKOM". B TakoMm cilyyae apXuB MpOBOAMT pPaCCEKpPEUMBAHHME APXHMBHBIX
JIOKyMEHTOB - CHSTHE paHee NPHUCBOCHHBIX WM TPHU(POB CEKPETHOCTH W BBEICHHBIX
OTpaHMYEHUH Ha JOCTYN K HHUM, €CIH OHHU YK€ HE COAepKaT CBEICHHH, COCTaBISIOLINX
rOCyJapCTBEHHYIO TaiiHy, a TakKe B CBSI3M C U3MEHEHHEM OOBEKTHBHBIX OOCTOSATENIHLCTB,
BCJIEICTBME KOTOPBIX MaNbHEHIIas 3alluTa COACpPKAIUXCA B HHUX CBENCHUH SBIAETCS
HeleaecooOpa3Hoi. PykoBoaWTens apxwBa OICHWBACT HAJIWYHE BO3MOXKHOCTEH IS
OpraHu3allid M TPOBEICHHS pabOT IO PACCEKPEUMBAHHIO CAMOCTOSITEIBHO M MOXKET
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MIPUHATH WIN OTKJIOHUTD AEJIETHPOBAHNE TAKUX MOJTHOMOYHH.

52.2. B ciny4ae mpUHATHS MOJTHOMOYMH MO PacCCEeKPEUNMBAHNUIO PYKOBOAMUTEb apXHBa
CO37a€T KOMHCCHIO IO PACCEKPEUYNBAHNIO ApPXUBHBIX JOKYMEHTOB, KOTOpasi MPOBOIUT CBOIO
paloTy Ha IJIAHOBOM OCHOBE. B cocTaB KOMUCCHH PEKOMEHIYETCS BKIIOYUTH KYPUPYIOLIETO
HaIpaBJ€HUE 3aMECTUTENsl PYKOBOJIUTENS apXuBa, I[JIaBHOTO XpAHUTENS, XPAaHUTEIN,
OTBEUAIOUIETO 32 COXPAHHOCTb CEKPETHBIX APXHUBHBIX TOKYMEHTOB, DKCIIEPTOB M3 BEJOMCTB
Y OpraHu3auuii npo(uiIbHBIX HANIPABICHUH, 00IaJal0IIUX [TOJHBIM CIIEKTPOM KOMIIETEHIIUH
B 00J1aCTH COOTBETCTBYIOIIMX TEM, JOKYMEHTHI 10 KOTOPBIM MPEATOIaracTcs pacCceKpeTHTh,
KypaTopa (eaepaJbHOro OpraHa HCIONHUTEIbHON BIACTH, BBIMOJHSIOLUIETO B Mpeaenax
CBOMX IIOJHOMOYHMH 3amadn oOecrieueHus: Oe3omacHocTd Poccuiickoit ®demepanmm. Bce
YJICHBl KOMUCCHH JOJDKHBI HMETh COOTBETCTBYIOIIYIO (DOpMY JOIyCKa K TOCYJapCTBEHHON
TaiiHe. PykoBOJHTENh KOMHCCHH MOXET B ClIydyae HEOOXOIMMOCTH MpPUBJIEKATh K padoTe
JOIOJTHUTENBHBIX ~ JKCIEPTOB, HMEIOIIMX COOTBETCTBYOLIyI0 (GopMy [Omycka K
rocyJapcTBEHHOM TaifHe. B cBoeil aesiTenbHOCTH KOMUCCHS pyKoBoJcTBYeTCs [lonoxenuem
0 KOMHCCHH, KOTOpOE yTBEpXkAaeTca: B (¢elepalbHOM TOCYAapCTBEHHOM apXuBe -
PYKOBOJMTENEM apxuBa; B apxuBe cyOwbekTa Poccuiickoii @enepanum - pyKOBOAWUTENIEM
YIOJTHOMOUYEHHOTO OpraHa WCIOMHUTENHHOW BiacTh cyObekTa Poccuiickoit deneparyu B
obmactn apxuBHOro nena. I[lepemucka W apyrue marepuansl (0e3 MPHIOKEHUS KOMHN
CEKPETHBIX apXUBHBIX JOKYMEHTOB) TI0 BOIIPOCaM pabOThl KOMUCCHUU COACPIKUT CIYKEOHYIO
WH(GOPMAIUIO OTPAaHWYCHHOTO PACHpPOCTPAHEHHS, MOITOMY JOJDKHA MMeTh moMeTky "[lis
CIIy>K€OHOr0 TOJIBb30BaHMA" WK C MPHJIOKECHUEM KOMUN CEKPETHBIX apXUBHBIX JOKYMEHTOB
- cooterctBytonmii rpud ("Cekperno", "CosepiienHo cekpetHo", "Ocoboii BaxxHOCTH").
ITomemenne s pabOTHl YJICHOB KOMHCCHU JOJDKHO OTBeYaTh TPEOOBaHHMAM IO
00ECIIEYCHUIO PEKUMa CEKPETHOCTH. YJeHBl KOMHCCHUH OCYLIECTBISIIOT paboTy 1o
HN3YUYCHHIO CEKPCTHBIX apXUBHBIX JOKYMCHTOB, OLICHUBAIOT COACPIKAIINUCCA B HUX CBECACHUIA
1 MOATrO0TaBJIMBAIOT IO HUM SKCIICPTHBIC 3aKJIIFOUCHUA.

B skcrepTHOM 3aKIIOYEHHHM 00s3aTEIbHO HPUBOJUTCS IMEPEUECHb HCCIEIOBAHHBIX
JOKYMCHTOB (I[eﬂ) U BbIBOAbBI O BO3MOXHOCTH HX IIOJJHOIO HJIM YaCTHYHOI'O
pacceKkpeurBaHus, WIH HENEeNnecooOpa3sHOCTH pPAcCeKpeuMBaHHUsS C MOTHBHUPOBAHHOU
apryMeHTalel, a TakkKe yKa3blBalOTCs IOKYMEHTH (llesa), Mo KOTOphIM Tpedyercs
JIOTIOJTHATENBHAS SKCIIEPTU3a. DKCIIEPTHBIE 3aKIIOUYEHUS U MPEATIOKEHUS B IPOEKT PELICHHS
M0 PAacCEeKpPeuMBaHUIO JIOKYMEHTOB pacCMaTpUBAIOTCA Ha 3aceJaHuM KOMHCCHU U
odpopmisiorcss  mpoTtokosioM. Komuccuell mnpuHHMMaeTrcs pelieHHe O BO3MOXKHOCTH
paccekpeunBaHysl JOKyMEHTOB, ITPOJIEHUN CPOKOB MX 3aCEKPEUNBAHUS, CHUKCHUH CTEIICHH
ceKpeTHOCTH. PerieHne o paccekpeuyMBaHUU JODKHO OBITh MPUHITO €AWHOTIACHO. UieHb
KOMHUCCHHM B CBOEH paboTe JOKHBI yYUTHIBATh, YTO HE3aKOHHOE pacHpOCTpaHEHHE B
Poccmiickoit @enepanyu WM 3a €€ NpefelaMu JOKYMEHTOB, COZEpIKallluX CBEJICHUS,
COCTABIISIIONINE TOCY/IAPCTBEHHYIO TaliHy (nosBnenne napopmannu B CMU, B ToMm yncie B
cetn HMHTepHer, myOnukanuss B COOpPHMKaXx H Jp.), HE SBISETCS OCHOBAaHHEM JUIs
paccekpeynBaHysl JOKYMEHTOB, COJAEPKAIINX 3TH CBEICHUS.

Pemenne o paccekpeunBaHUM CEKPETHBIX APXHBHBIX JOKYMEHTOB BCTYNAET B CHILY
TOJIBKO TIOCJIE €ro COTJIACOBaHUS C TOCYJapCTBEHHBIM OPraHOM WJIM OpraHu3aIuei,
HaACIINBIITNMHU apxXuB COOTBETCTBYIOIIUMU IIOJTHOMOYHAIMMU, YTBEPKIACHUA €ro
PYKOBOAMTEIEM apXxuBa, BHECEHWS H3MEHEHUH B YUYETHYIO JOKYMEHTALIMIO apXuBa B
coorBercTBuM ¢ [maBoit LIV IlpaBun. Ilocine yTBepKAE€HMsI peELIEHUS B apXUBE
COCTaBISIETCSI aKT O PACCEKpEUYMBAHMU apXUBHBIX JOKyMeHTOB (Popma N 4). B axte
YKa3bIBAIOTCSl APXUBHBIE JTOKYMEHTBI: TOAJICKAIINE PACCEKPEUMBAHHUIO B IIOJIHOM 00BEME, C
UX TOUCKOBBIMU JAaHHBIMH; MOJUIEkKAIlUE YaCTUYHOMY pacCeKpEeuMBaHHIO, C YKa3aHHEM
IMOUCKOBLIX OAaHHBIX CaMHUX IOOKYMCHTOB U HX @paFMeHTOB, KOTOPBIE OCTaBJIAIOTCA Ha
CEKpPETHOM XpaHEHHH, C apryMEHTAlMEH NPUYMH OCTABJICHUS Ha CEKPETHOM XpaHEHHUH; HE
MOJJIEKAINE PACCEKPEUNBAHUIO, C apryMEHTalMeld NMPUYHMH OCTaBIECHHS HAa XPAaHEHUH B
3aKPBITBIX @OHH&X, C YKa3aHHMEM HMX IIOMCKOBBIX AJAaHHBIX MW CPOKOB 3aCCKpPCUUBAHUA,
MOJJIeKAIINe PACCEKPEUMBAHHUIO, HO C OTPaHWYCHHEM [OCTyla K HHUM, C IOMCKOBBIMHU
JaHHBIMH W apryMeHTalled MpUYMH OTpaHMYEHMs JOCTylna B COOTBETCTBHHM C
3akoHojiaTenbcTBOM Poccuiickoit denepanuu. [Tocne yTBepKaeHUsI PyKOBOJIUTEIEM apXyBa
aKTa O PACCEKPEUYHMBAHMUU BHOCSITCS MU3MECHEHHSA B yUETHBIC JOKYMEHTBI, YTO OTPa)KaeTCs B
aKTe O pacCceKpeYMBaHUU apXUBHBIX JOKyMeHTOB (Popma N 4).
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PaccekpeunBanne apXuBHBIX JOKYMEHTOB, HaXOASIIUXCA HAa IOCTOSHHOM XpaHEHUHU
B apXvBe, PYKOBOJMTENIO KOTOPOrOo HE JAeJerHpoBaHbl O(QUIHMAIbHBIE MOJTHOMOYMS Ha
MIPOBEJCHUE PACCEKPEUMBAHMUS, OCYILECTBISIET MeXXBEIOMCTBEHHAss KOMUCCHs T10 3aIllUTe
TOCY/IapCTBeHHON TalHBI (majmee - MeXBEJOMCTBEHHAsI KOMFCCHSA), pPETHOHAIbHEIE
MEKBEJOMCTBEHHBIE OKCIEPTHhIE KOoMHccHU (B cyObekrax Poccuiickoit ®enepanun),
LEHTPaJIbHbIE 3KCIEPTHbIE KOMHCCUHU (B OpraHax IOCYJapCTBEHHOH BJacTH), SKCIEPTHHIE
KOMHCCHM II0  pAacCeKpeuyHBaHMIO  OpraHu3anuii-GoHgooOpazoBaTernel  WIM  HX
MIPaBOIPEEMHUKOB. Me:xBe1OMCTBEHHOI KOMUCCHEH, peruoHaIbHBIMU
MEKBEJOMCTBEHHBIMH SKCIEPTHBIMH KOMHCCHsIMHU (B cyObekTax Poccuiickoit denepanmn),
LEHTPAJIbHBIMU 3KCIIEPTHBIMM KOMHUCCHSIMU (B OpraHax roOCyJapCTBEHHOM BJIAcTH) IO
pemeHnto MeXBEJOMCTBEHHOH KOMMCCHU TaK)K€ OCYIIECTBIAECTCS pPacCeKpeyuBaHHUE
JOKYMEHTOB, JIMKBHIMPOBAHHBIX OpraHu3auuii-GpoHmooOpasoBaTeneii apXuBOB OBIBLIETO
CCCP, PCOCP u Poccuiickoii Deaepannu, He HUMEIONTNX MTPaBOIPEEMHHUKOB.

PaGoTsl 1O paccMOTpPEHHMIO Ha MpPEIMET pacCeKPeUMBAHUS APXHUBHBIX €T
(TOKyMEHTOB) MOTYT TIPOBOAWTHCS: HENOCPEACTBEHHO B apXuWBe - B Ciydasx
MPEJOCTABIICHUS] YIIOJTHOMOYEHHBIM OPraHOM HCIONHUTENBHON BIacTu B cepe apXuBHOTO
Jena B MexXBeTOMCTBEHHYIO KOMUCCHIO TMIEpEYHEN apXUBHBIX A€ WM KOIHUM BHYTPEHHHUX
OTIMCEH apXUBHBIX JIeN 0€3 MPeI0oCTaBICHHs KO apXUBHBIX JIE] (IOKYMEHTOB); YIaJIeHHO
- B ClydYasx IpeaocTaBieHHs B MeXBEeIOMCTBEHHYI0 KOMMCCHIO KONHMM apXWMBHBIX el
(moxymeHToB) uW uX mnepeuyHeld. Pemenme MeXBEIOMCTBEHHOW  KOMHCCHH O
paccekpeunMBaHNM  apXUBHBIX ~ JOKYMEHTOB  HANpaBIAETCS B COOTBETCTBYIOLIMM
YVIOJHOMOUEHHBIH OpraH HCIOJHUTEIBHOW BJacTM B cdepe apXWBHOTO jeja,
OTBETCTBEHHBI 3a OpraHu3auyio paboThl IOJBEIOMCTBEHHBIX OpraHM3alUil IO
pacCeKpEeUMBaHUIO APXUBHBIX JOKYMEHTOB, IPEAOCTABUBIIMN IEPEYHU WIM KOIHH
apXUBHBIX JOKYMEHTOB, a OTTyZa - B apXuB. PaccMoTpeHre Ha MpeAMeT pacceKpednBaHUs
apXMBHBIX JOKYMEHTOB, CO3JIaHHBIX B IIpolecce AeATENLHOCTH cyOBekTa Poccuiickoii
Oenepan (B TOM YHUCIIE W JIMKBUAWPOBAHHBIX OpraHM3anuii-GoHI000pa3oBaTeneil, He
UMEIOIINX  MPABONPEEMHHUKOB),  OpPraHU3yeT  pPYKOBOAUTENb  BBICHIETO  OpraHa
WCIIOJTHUTENHHON BIIACTH cyObekTa Poccuiickoit @enepannu. /s paccMoTpeHHs apXUBHBIX
JOKYMEHTOB Ha IpeIMeT pacceKkpeuuBaHusi B cyOwbekTax Poccuiickoit denepauuun npu
pPYKOBOAMTEIE  OpraHa  HWCHOJHUTEIBHOW  BJACTH  CO3JAIOTCA  PETHMOHAJIBHBIC
Me)XBeTOMCTBEHHBIE JKCIEPTHBIE KOMHCCHHA. AKT pernoHaJbHOW MeXBeTOMCTBEHHON
OKCIIEPTHOM KOMHCCHMH O pe3yiapTatax padoThl MO PAcCMOTPEHHIO Ha MNpEeAMET
paccekpeynBaHys TOBOJUTCS 0 PYKOBOJUTENS apXuBa, NMPEACTABHUBIIETO JOKYMEHTBHI Ha
paccekpedrBaHue.

APpXUB JIOJDKEH 00ecieuuTh paboTy SKCIIEPTHBIX TPYII, CO3/IaBAEMBIX MO PEIICHHIO
MexXBEeTOMCTBEHHON KOMHCCHH, 110 PaCCEKPEUNBAHUIO CEKPETHBIX apXUBHBIX JTOKYMEHTOB,
HaXOJAIIMXCA Ha MOCTOSTHHOM XPAaHEHUH: B TUIAHOBOM IOPSAKE 10 apXUBHBIM JOKYMEHTaM
C HCTEKIIMMH CPOKaMHM 3aCeKpeUHBaHMS. APXUB MPEACTABISET B yIOJIHOMOYEHHBIN OpraH
WCIIOJIHUTEILHOM BIIacTH B cepe apXUBHOTO JieNa MPEAJIOKEHUS M0 BKIIIOYSHHUIO B TUIAH 110
pacceKpeYNBaHMIO CEKPETHBIX APXUBHBIX JOKYMEHTOB, HAXOJAIIMXCS HA XPAaHEHUH B CIIydae
JUKBUJAINH OpraHu3anuu-hoHm000pa3oBaTesst U OTCYTCTBHA €€ MpaBolpeeMHNKa. B Tom
CiIy4ae, €cClii BBIIIECTOSIIMM OPTaHOM IIPEIyCMOTPEHBl OTPAHWYEHHS 10 BO3MOXKHOMY
00BbEMy pacceKpeunMBaHMs CEKPETHBIX apXUBHBIX JOKYMEHTOB B TEKYIIUH MEPHOJ, apXHUBY
pEeKOMeHayeTcs B TEpBYI0 O4Yepenb Mpeasiarath s PacCeKPEUnBaHUS CEKPETHBIE
JOKYMEHThI 10 Haubolee BOCTpeOOBaHHONW TeMaTHKe; BO HCIIOJHEHUE YKa30B,
pacniopsbkeHuit u nopydenuit Ilpesugenta Poccuiickoit deneparuy, MmOCTaHOBICHUM,
pacnopsbkeHuil u nopydeHuil IlpaButensctBa Poccuiickoil ®epepainuu, CBA3aHHBIX C
WHQOPMAITMOHHBIM 00ECIIeYeHHEM OpPraHOB TOCYAapCTBEHHOH BJIACTH W IPOBEICHHEM
OOIIECTBEHHO 3HAYMMBIX MEPOIPHUATHH; BO HCIOJHEHHWE MOPYYEHUH PYKOBOAMTEIS
Anmunuctpaumn  Ilpesunenta Poccuiickoit  ®enepaunu, pykoBoauTens —Ammapara
IlpaButensctBa Poccmiickoit Denepaliiv, CBSI3aHHBIX C OOpaIICHUSMH PYKOBOIHUTEIS
PocapxmBa; B cBsi3um ¢ oOpameHusmu dieHOB CoBera ®Denepanui W JACMyTaTOB
locynapcrBennoit  [ymbr  ®epepanbroro  CobOpanmsa  Poccuiickoit ~ depepaunmy,
pykoBoautened AnmuHucTpanuu Ilpesunenta Poccuiickoir ®enepanuu, Amnmapara
T'ocynapcreennorr Jymer m Ammapata CoBera ®eneparmun DenepanpHoro CobOpanus
Poccuiickoit depepaunu; B CBsI3M ¢ oOpamieHHsAMH Moib3oBatesneil. B cooTBeTcTBUM €O
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cratbeil 15 3akona Poccuiickoit @enmepanuu "O rocygapcTBEeHHON TaliHe" TpaxxaaHe,
OPEANPUSTHS, YUPEKIESHHS, OPraHU3allii U OpraHbl TOCyAapcTBEHHOH BiacTu Poccuiickoit
@Denepanuu BIpaBe OOpaTUTHCS B OpraHbl FOCYJapCTBEHHOW BIIACTH, HAa NPENUPUATHA, B
YUPEXAEHHUs, OpraHu3alid, B TOM 4YHCJIE€ TOCYAAPCTBEHHBIC apXHUBBI, C 3alpoOCOM O
paccekpeunBaHUM CBEJCHUMN, OTHECEHHBIX K TOCYAApCTBEHHOM TaiiHe. ['ocynapcTBeHHBIE
apXMBbl, NOJIY4MBIINE TAKOH 3ampoc, 00s3aHbl B TEUCHHE TPEX MECSLEB PACCMOTPETh €ro U
JaTb MOTHUBHPOBAaHHBIA OTBET IO CYILECTBY 3ampoca. Eciin OHM He MpaBOMOYHBI pelaTh
BOIPOC O PAaCCEKPEUMBAHUM 3aIIpalllMBAEMBIX CBEJEHHMH, TO 3allpoC B MECSYHBIM CpPOK C
MOMEHTa €r0 MOCTYIUICHHsI OH MepeJaeTcsi B OpraH rocyJapCTBEHHOW BJIACTH, HaJEJICHHBIN
TaKUMH IOJHOMOYMSAMH, JIMOO B MEXBEIOMCTBEHHYIO KOMHCCHIO IIO  3allUTe
TrOCy/IapCTBEHHOM TalHBI, O YeM YBEJOMJISIETCS MOJIb30BaTeNb, MOAABIINH 3anpoc. CaenyeT
YUUTHIBaTh, YTO YKJIOHEHHE IOJDKHOCTHBIX JIML OT PACCMOTPEHHs 3ampoca MO CYIIECTBY
BJIEYET 3a COOOM aIMUHUCTPATUBHYIO (AUCLUIITIMHAPHYIO) OTBETCTBEHHOCTh B COOTBETCTBUU
C IeHCTBYIOILUM 3aKOHOJATEIECTBOM.

52.3. ApxuB 00s3aH TPENOCTABIATH JUIS TPOBEACHUS DKCIEPTU3bl U HW3yUYCHHS
apXMBHBIX JIOKYMEHTOB UJEHaM OKCIEPTHBIX KOMHUCCHA W TpPYNI, CO3JaHHBIX B
rOCYyJapCTBEHHBIX OpraHax ¢ OpPraHM3alusIX, pPYKOBOAMTENM KOTOPBIX HAJAEJIEHBI
IIOJIHOMOYHSIMU 10 OTHECEHUIO CBEJEHUI K IOCYJapCTBEHHON TalHE, a TAKXKE WIEHAM MHBIX
KOMHCCHI, TIOJHOMOYHBIX  pAacCeKpeuMBaTh  CEKPETHBIE  apXUBHBIE  JOKYMCEHTBI
JMKBUINPOBAHHBIX OPraHM3alMi, HE MMEIOIIHUX MPABONPEEMHUKOB: CEKPETHbBIC apXHUBHBIC
JOKYMEHTBI 110 MECTY MX XPAaHEHHS WIM UX KONHM (BBIIOJHEHHBIE B COOTBETCTBHM C
TpeOOBaHUSIMH CEKPETHOTO JICJIONPOM3BOACTBA M OQOpPMIICEHHBIE B YCTaHOBICHHOM
nmopsiAKe); HeoOXoaumMyro st paboTel wHGbopMaruio (Hampumep, 00 OpraHU3aINH-
¢dormOO0OpazoBaTene, gaTe MOCTYIUICHHWS IOKYMEHTOB B apxuB u aAp.). Criemyer Ttaxxke
obecmieunTh paboyee MECTO, OTBeYarolIee TpeOOBaHUAM PabOThl C CEKPETHBIMU APXHUBHBIMH
JOKYMEHTaMH. ApXUB TOTOBUT Iepe4yeHb (CHpaBKy, 0030p) apXUBHBIX JIOKYMEHTOB,
IUIAHUPYEMBIX K PAacCMOTPEHHMIO Ha MPEIMET BO3MOMKHOIO paccekpeuuBaHusi. OObEKTOM
paccekpeynBaHMs SIBIETCS JOKYMEHT, Jeflo (EIUHHWIIA XpaHEHWs, eIWHHUIIA Y4YeTa).
[IpencraBnenHsle ISl pacCeKpeUMBaHUS JOKYMEHTHI, JIejia pacCMaTpUBAIOTCS MOJUCTHO, B
NOJHOM o0beMe. PaccexpeunBaHne MOXXET OBITH IOJHBIM (TP KOTOPOM JOKYMEHT, IEJIO
CTaHOBHTCSI HECEKPETHBIM B TIOJIHOM 00bEME) HWJIM YACTUYHBIM (TP KOTOPOM HECEKPETHOU
CTaHOBUTCS €T0 ONpe/esieHHas YaCTh, HO B LIEJIOM JIOKYMEHT, JIEJI0 OCTAETCSI CEKPETHBIM).

LIIl. XpaHeHHe ceKpeTHBIX aPXHBHBIX JOKYMEHTOB

53.1. Pa3meunieHue, XpaHeHHE, NPOBEICHUE NPOBEPKHM HAJIUYUSI M COCTOSHHMS
CEKPETHBIX apXHMBHBIX JIOKYMEHTOB OCYIIECTBISICTCS apXMBOM C Y4YeTOM TpeOOBaHHI
3aKkoHojarenbcTBa Poccmiickoil ®denepanuu O TOCylapCTBEHHOM TaitHe. UYacTudHO
pacceKkpeyeHHble EIWHHULBl XpPaHEeHUs (€AWHUIIBI y4YeTa) XpaHATCS B COOTBETCTBHUU C
TpeOOBaHUSIMH K XPAaHEHUIO CEKPETHBIX apXHMBHBIX JIOKYMEHTOB, YCTAaHOBJIEHHBIMH [ J1aBOi
LIl IlpaBunm u OTHENbHBIMH HOPMATUBHBIMH JOKyMeHTaMH. CeKpeTHble apXHBHbBIE
JMIOKYMEHTBI ~ ToJuiexar  obocoOmeHHoMy  xpaHeHHto (myHkT 8.2 IlpaBmm). B
WCKITIOYUTENBHBIX CIy4asx JOIYCKaeTcs BPEMEHHOE COBMECTHOE XPaHEHHE CEKPETHBIX U
PAacCEeKpPEUCHHBIX [l B AapXUBOXPAHWIIHUINE CEKPETHBIX apXUBHBIX JIOKYMEHTOB IIpH
OTCYTCTBHM CBOOOJHBIX IUIOMIQJCH IJIsi pa3MEIEeHUs pacCeKpedeHHBIX el [IpoBepka
HAJIMYUS M COCTOSHHUSA CEKPETHBIX apXUBHBIX JOKYMEHTOB OCYILECTBISIETCS B HOPSIIKE,
YCTaHOBJICHHOM OT/CIbHBIMA HOPMATHBHBIMH JOKYMEHTAMHU.

53.2. Ha o06moxkkax 1en TPOCTaBISIOTCS INTaMITbl YCTaHOBJIIGHHOTO oOpasiia
"Paccexkpeueno" wumu ormetrku "c" ("cekperno"), "cc" ("coBepmeHHO cekperHO"), "oB"
("ocoboii BaxHocTH"), a Takke "cu" ("cexpeTHo yacTHYHO"), "ccu" ("'COBEPIIEHHO CEKPETHO
yacTnyHO"), "oB4" ("0c000i1 BakHOCTH YacTHUHO"). B nHCcTEe MCTIOIR30BaHMS yKA3bIBAIOTCS
CIIEIyIOIINE CBEACHHUS: Ha3BaHHE KOMUCCHH, HOMEpP PELICHUs WIN MPOTOKOJIA U €ro JaTa, ¢
YKa3aHUEM KOHKPETHBIX PACcCEKPEUEHHBIX JIMCTOB U JIMCTOB, OCTABJICHHBIX HA CEKPETHOM
XpaHeHuH (IIpu Hanw4duu). PaboTa OCymIecTBIAETCS B MOPSAKE BBITIOTHEHHS CIyKeOHOTO
3ananus (He Oosee 120 mHEH) ¥ TONBKO IMOCIIE BHECEHHMS COOTBETCTBYIOIIMX M3MEHCHHH B
YUETHbIE JTOKYMEHTHI (cormacHo myHKTy 54.5 IlpaBui): mo pesynbTaTaM IIPOBEACHUS
pacceKpeunBaHUs CEKPETHBIX apXMBHBIX JOKYMEHTOB B COOTBETCTBUM C IyHKTamu 54.3 -
54.5 TlpaBmi - B TEYCHHE TPEX MECAIECB C MOMEHTA IOJNYYCHHS APXUBOM PEIICHHS O
paccekpeunBaHUU CEKPETHBIX apXHBHBIX JOKYMEHTOB; paloTa NpH 3aceKpeYHBaHUH
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JOKYMEHTOB JIOJ’KHA TIPOBOJUTHCS B CPOKH, YCTaHOBJIEHHBIE 3aKOHOJATEIBCTBOM
Poccuiickoit @enepanny 0 rocyiapcTBEHHOH TaliHe, BO BHEOUYEpETHOM Mopsiake <278>
Cratbs 6 3akona PO N 5485-1.

IX pa3zgen. OPTAHU3ALIUSA BO3BPATA APXUBHBIX TOKYMEHTOB
(TmaBa LV Ipasui)

Bo3Bpar apXuBHBIX JOKYMEHTOB MOKET OCYLIECTBIIATHCS: HA OCHOBAHUHU CyIeOHBIX
MIOCTaHOBJICHUH (aKTOB); B CITy4asiX, yKa3aHHbIX B [IpaBumax.

55.1. Bo3BpaT apXuBHBIX JOKYMEHTOB HA OCHOBAHHMM CY/AeOHBIX MOCTAHOBJIEHHUI
(akTOB)

Hcnonmunenne apxuBoM CyIeOHBIX MOCTAHOBIIEHUH (aKTOB) MO BO3BpPATy apXUBHBIX
JOKYMEHTOB OCYIIECTBJISIETCSI [IOCJIE BCTYIJICHUS MX B 3aKOHHYIO CHJIY B COOTBETCTBHU C
3aK0HOJAaTeNbCTBOM Poccuiickoit @enepanuu.

K wucnonHuTensHOMY JOKYMEHTY (32 HCKIIIOYEHHEM CyaeOHOro MpuKasa),
MOCTYIHUBILEMY B apXMB, IOJDKHBI OBbITh NPHJIOXKEHBI: KOMUS CyNeOHOr0 MOCTaHOBJIICHHMS
(axTa), MOAMMCAHHOTO Cy/IbEii, 3aBepeHHasi TepOOBOIi MEYaThIO Cy/a, 3asBICHNE B3bICKATEIS
n00 ero MpencTaBHTENs C YKa3aHHEM apXWBHOro mm@pa ¥ HOMEPOB JIMCTOB apXHBHBIX
JOKYMEHTOB, IOYTOBOI'O aJpeca NPOKMBAaHWA M AaKTyaJbHBIX KOHTAKTHBIX JaHHBIX.
3asBleHHE TOANMCHIBACTCS B3bICKaTeleM JuO0 ero mnpencrasuteneM. IloaHomouns
MPEACTABUTENS TOTBEPIKIAIOTCS HOTApUATFHO 3aBEPEHHOM JOBEPEHHOCTHIO B3BICKATEIISL.

[Ipuem apXxuBOM JOKYMEHTOB IO UCIIOTHEHUIO CYAeOHOTO MTOCTAHOBJICHHUS (aKTa) 110
BO3BpaTy AapXMBHBIX [OKYMEHTOB, OCYILECTBJSIETCSA: B OpraHM3alldd IOYTOBOHM CBS3U
YIOOJIHOMOYCHHBIM JIMIIOM apxuBa IpHU TMIPEABABICHUU HWM IIOYTOBOI'O H3BCHICHUA, C
OTTUCKOM KaJICHAAPHOI'0 IIOYTOBOTO MITEMIICIIA U JIMYHON nmoAnvucru B IIOJIYYCHUHU.
YIOJIHOMOYEHHOE JIMIO apXHWBa MPOBEPSET HANIWYME Ha TMAKETe OTTHUCKA KaJCHIAPHOTO
IMOYTOBOI'0 IITEMIICIIA; B AapXUBC IIPHU NPEABABICHUN 3aKa3HOT'O IMMUCbMa C YBCIOMIICHUEM O
BPYUYEHHMH WU B apXUBE MPH NPEIBIBICHUN JOKYMEHTOB TI0 MCIIOJIHEHHUIO Cy/I€0HOTO aKTa.
YIOJIHOMOYEHHOE JIMIO apXuBa MPOBEpPSET Yy B3bICKATENs] WIM €ro MNpeACTaBUTEN
JOKYMEHTBI, YAOCTOBEPSIOIINE JINYHOCTh, HAJIMYHE JOBEPEHHOCTH, B KOTOPOH 3aKPEIlICHBI
COOTBCTCTBYIOIIXE IMOJIHOMOYHA, UJIIW MHOTO JOKYMEHTA, INOATBCPKAAIOIIECTO MOJHOMOYMNA
NPEACTAaBUTEIS; TIOCPEICTBOM HH(OPMAIIMOHHO-TEIEKOMMYHUKAIMOHHOM ceTu MHTepHeT, B
TOM YHCJIE C UCIIOJIb30BAHUEM €AMHOW CHCTEMbl WACHTH(PHUKALWU U ayTeHTH(UKALUHU - B
(dopMe DIIEKTPOHHOTO JOKYMEHTa, IMOJAMUCAHHOTO YCUJIEHHOH SJIEKTPOHHOH MOJIIHCEIO.
[Tocne mosydeHHs] U PETUCTpAIM B apXWBe JOKYMEHTOB IO HCIOIHEHHUIO CYIeOHOTrO
NIOCTAHOBJIGHUs]  (aKTa)  JTUPEKTOp  apxwWBa:  YBEIOMJSIET  COOTBETCTBYIOLIMH
YIOJHOMOUEHHBIH OpraH B cdepe apxXUBHOIO Jejia O IOJYyYeHHH JOKYMEHTOB IIO
UCTIOJIHEHHUIO CY/ACOHOTO IOCTaHOBICHUsI (aKTa) MO BO3BpATy apXWBHBIX JIOKYMEHTOB;
Ha3HayaeT OTBETCTBEHHOTO HCIIOJHUTENSI, KOTOPOMY IIOpydYaeTcs IOMCK, H3bIATHE U
KOIMPOBAaHHE UCTPEOYEMBIX aPXUBHBIX JOKYMEHTOB.

ApXHMB TOTOBUT HCTpeOyeMble apXHBHBIC JIOKYMEHTHI K BbIJade: OCYIIECTBIISET
U3BATHE JIOKYMEHTOB W3 JIeNl, NMPH HEOOXOJUMOCTH pACIIUBAaeT Jeja, OCYHIeCTBISET
KONMPOBAaHHE JOKYMEHTOB, HM3TOTaBJIMBas aHAJOrOBbIE M 3JIEKTPOHHbIE Komuu. OnpHo
aHAJIOTOBOM KOMHH JOKyMEHTa NPUCBAaMBAETCS CTAaTyC "KOIMW Ha TMpaBaxX MOUIMHHUKA'.
Kormus Ha mpaBax moyIMHHMKA IOMENIAeTCA B €AMHUIYY XpaHeHUs (1eio). s ek TpOHHBIX
JOKYMEHTOB KOMHSI CO3AaeTcsi B 3JIeKTpoHHOH ¢(opme. Odopmisercss akT o0 H3bATHH
MOJUIMHHBIX €IWHUIL XPaHEHUsI, ApXUBHBIX 10KyMeHTOB (Popma N 6) U BHOCSTCS H3MEHEHHS
B Y4YETHBIE JOKYMEHTBHl B COOTBETCTBMU ¢ NyHKTamu 55.3 m 26.3 IlpaBun. [lepemaua
JOKYMEHTOB OCYILIECTBIISIETCSI B MOMEIICHUH apXHBa B 3apaHee COIJIACOBAHHBIM JEHb U
BpeMsl HEMOCPEICTBEHHO B3BICKATENIO JMOO €ro NpeIcTaBHTENO (IPU TNPEIbSIBICHUN
JIOBEPEHHOCTH) W TMOJTBEP)KIA€TCAd pPACIHCKON B TOIY4YeHHH MAOKYMEHTOB. BoszBpar
My3elebIX npeaMETOB M II€YAaTHBIX H3)IaHPII>'I Ha OCHOBAaHHNU CYJICGHOI‘O IIOCTAHOBJICHHUA
(axTa) OCyIIECTBIISIETCS B COOTBETCTBUU C JEHCTBYIOLIMM 3aKOHOAATENLCTBOM <281> 3akoH
Poccuiickoit @enepamum o 9 okTsaOpst 1992 r. N 3612-1 "OcCHOBBI 3aKOHOJATEIHCTBA
Poccuiickoit @eneparnu o0 KynbType" (C M3MEHCHHUSAMH M JTOTOTHEHUSAMH); DenepabHbII
3akoH N 54-03; IIpuka3z Munkynstypsl N 17; @enepansabiii 3axon N 78-D3.
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55.2. be3 cynebHoro mocTaHOBIEHHS (aKTa) apXuB O0s3aH BO3BPAaTHTH apXHUBHBIC
JIOKYMEHTBI, yKa3zaHHble B MyHKTe 55.2 [IpaBui.

Bo3BpaTt 10KYMEHTOB JIMYHOT0 NPONCXO0KAEHNs], 00pa3oBaBIIMXCS B IIpouecce
AeATeJbHOCTH OTAeJIbHBIX JIUI M SIBJSIOIIMXCS MPU CO3TAHMHU UX JIUYHON (YaCTHOM)
€c00CTBEHHOCTbI0, H3 NIPEKPAILIEHHBIX YTOJOBHbIX, A/AMUHUCTPATHBHBIX,
(pUIBTPALMOHHO-TIPOBEPOYHBIX e

K TakuM nOoKyMeHTaM OTHOCATCS pyKomucH, ¢oTorpaduu ¥ APYrHe ITOKYMEHTHI
JUYHOTO XapakTepa (ayAno- W BHJICO3alHCH, MUCbMa, PYKOMMCH, JHEBHHUKH, PUCYHKH,
HOTHBIC 3allUCM W HHBIE JOKYMEHThl TBOPYECKOIO XapakTepa, JMYHbIE IPEIAMETHI),
BKIIIOYCHHBIE B COCTaB COUHML XpaHEHHs, COOPMHPOBAHHBIX IO MaTepuaiaM
MPEKPAIEHHBIX YTOJOBHBIX, aAMUHUCTPATUBHBIX, QHIBTPAIIMOHHO-TPOBEPOYHBIX AET.

BosBpary He nomnexat ¢ororpaduu, cieIaHHbIE B IPOLIECCE BEACHUS CICACTBUS U
B XOJ€ PaccCMOTpeHMs Aeja, WK O(puIMaiIbHbIE JOKYMEHTH! (yIOCTOBEPEHHS, CIIPABKH,
HarpajHple JOKYMEHTbI, YYeTHblE KapTOYKH, JOKYMEHTBl II€pPECBHUIOYHBIX ITyHKTOB,
JIOKYMEHTBl ~ KacCallMOHHOTO, HAaJ30pHOT0 W peaOWIMTAllMOHHOTO IPOU3BOACTB, O
NPUBJICYEHNN K NPUHYAUTEIBHOMY TPYAY B YCIOBHUSX OrpaHMYEHHUsI CBOOOBI, B TOM YHCIIE
B "paboumx kojoHHax HKB/I", a Takxke 00 OrpaHHYEeHHMU JPYrHMX MpaB M CBOOOI,
KOHTPOJIBHO-HAOIIOATENBHBIX JIe] CIENNOCETICHIEB, CChUIBHBIX M BBICIAHHBIX H Jp.).
BosBpar ocymiecTBisieTcs 1o 3asBICHUIO peabMINTUPOBAHHOIO JIMIA, €r0 HACJICIHUKA HMIIH
NPEACTABUTENS], COAEpXKaleMy HeoOXoAuMble OOOCHOBaHHMS. 3asBICHUE MAOJDKHO OBITH
oQopMI€eHO B THCBMEHHOM BHJE, TOANUCAHO COOCTBEHHOPYYHO 3asBUTENEM, H
NPEACTABICHO UM IPU JINUHOM OOpaIleHuu B apxuB. IIpu 3TOM peaOMiIMTHpOBaHHbBIE LA
JOJDKHBI MPEObABUThH CIEAYIOIIUE IOKYMEHTBI: IOKYMEHT, YIAOCTOBEPSIOLIMNA JIMYHOCTD;
cnpaBky o peabwinrtanuu. HaciaemHUKH, KpOMe 5TOrO, JOJDKHBI NPEABSBUTH: JTOKYMEHT,
NOATBEPXKIAOMMK ~ (akT  CMEpTH  PEadWIUTHPOBAHHOTO  JIMIA;  JOKYMEHTHI,
MOATBEPXKIAIOLIIE POACTBO/CBUACTEIBCTBO O IPAaBE HA HACIEACTBO.

Kpowme Toro, Mmoxet OBbITH MpEJCTABICHO pelllieHHe cyna o0 ycTaHoBIeHHH (akTa,
MMEIOIIETO IOPUANYECKOE 3HaYCHHE, O HACJIE€OBAHNN KOHKPETHOTO NMYIIIECTBA.
IlpeacraButenn peaOWIMTHPOBAHHOTO JIMIA MM €ro HACJIEAHUKOB MPEIbSIBISAIOT
JOBEPEHHOCTh WJIM WHOW JOKYMEHT, MOATBEPXIAIOMINN MX IOJTHOMOYMS (JOBEPEHHOCTD,
BbIJJaHHAsT M OQOPMJICHHAs B COOTBETCTBHH C 3aKOHOM, JIOKYMEHTHI, MOJITBEPKIAIOIIIe
IPaBO JOBEPUTEIII M MOJTHOMOYMS MPEACTABUTENS,, B TOM YHCIE, B AJIEKTPOHHOU (opme.
JlOKyMEHTBI N3BIMAIOTCSI U3 JIeJ1a, U3rOTABIMBAIOTCS X aHAJIOTOBBIE U 3JIEKTPOHHBIE KOIIUH.
JLJ1s SIEKTPOHHBIX JOKYMEHTOB KOTHS CO3AaeTcsl B dNieKTpoHHOU (hopme. Odopmitsercst akt
00 W3BATUU TOMIWHHBIX CIWHUIl XPaHECHMs, apXUBHBIX MOoKymMeHTOB (Dopma N 6) u
BHOCSTCSI U3MEHEHUSI B YYETHBIE JOKYMEHTHl B COOTBETCTBMHM C NyHKTaMu 55.3 u 26.3
IIpaBui.

Bo3Bpat TpyAoBoOii KHMKKH IPakKIaHUHA

TpynoBas KHW)KKa TpaXIaHWHA, NepelaHHas Ha XpaHEHWE B apXuUB BMECTE C
JOKYMEHTaMH [0 JIMYHOMY COCTaBy OT JIMKBUAMPOBAHHOH OpraHM3alliH, BO3BpAILACTCS
TpaXAaHUHY TIO0 €r0 JIMYHOMY NMHCHMEHHOMY 3asBICHHIO, TIPU TPEAbSIBICHUN JOKYMEHTa,
YIOCTOBEPSIOIIETO JTUYHOCTh. B ciiyyae cMepTH pabOTHHUKA €T0 TPYI0Bask KHHUKKA BBITACTCS
Ha pYKH OJHOMY M3 €ro POACTBEHHUKOB IIOJ PACIUCKY WIHM BBICBUIAETCSA IO IIOYTE IO
MUCBbMEHHOMY 3asBIIEHHIO OJHOTO W3 POJICTBEHHHKOB. KOmMHS TPyoOBOH KHMXKH HE
M3TOTaBINBAETCH.

Bo3epat noxymenToB, nepemenieHHbIx B CCCP B pe3yiabTaTe Bropoii MUpPOBOii BOHHBI
W HAXOAAIUXCcHA Ha TeppuTopuu Poccuiickoii @enepanmnn

HoxymenTsl, nepemenienasle B CCCP B pe3ynbpTare Bropoil MHpOBOW BOWHBI U
Haxozsmuecss Ha Tepputopun Poccuiickoit denepanum, BO3BpalalOTCS B CTPAHbI HUX
MIPOUCXOXKJICHUS] B COOTBETCTBUU ¢ PenepalbHbIM 3akoHOM OT 15 ampens 1998 r. N 64-03
"O KynbTypHBIX IIEHHOCTSX, nepememmenHsix B Coro3 CCP B pesymnbrare Bropoit MupoBoit
BOIHBI W Haxonsdmmxcsi Ha Tepputopun Poccuiickoit ®enepammu" <285> (mamee -
Oenepanbhbiii 3ak0H N 64-03), 3aKioyaeT AOTOBOP: ¢ OpraHu3alue (yupexaeHUeM WIH
OTJEJIbHBIM JIMIIOM), YIOJHOMOYEHHOH Ha TO IPaBUTEILCTBOM IOCYNApCTBa, 3asBUBIIETO
IPETEH3HI0; ¢ UMEIOLIMM HaUIeXKAIIUe IPaBOMOYUS NIPEJCTaBUTENIEM CEMbH, KOTOPOH paHee
NpuHaIexana 3Ta KyJIbTypHas LEHHOCTh (pelMKBHs). B cOOTBETCTBMH € JOrOBOpOM
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NPOM3BOAMUTCS BO3MEIICHHE pAacXOJOB Ha HIACHTUPHUKAIMIO, SKCHEPTH3Y, XpaHEHHE,
pecTaBpaliio, KONHMpPOBAaHHWE JOKYMEHTOB, a TaKX€ pacxoJoB Ha UX Iepenayy
(TpaHCHOPTHBIX U APYTUX), U (haKTUIecKas Tmepeaada T0KyMeHTOB. KomusaM rmepeMenieHHbIX
JIOKyMEHTOB, TIOJUIMHHUKKA KOTOPBIX BO3BpAIICHbBI B CTPaHBl HX IPOHUCXOXKICHUS,
NPUCBANBAETCS CTaTyc KOMMHA Ha TMpaBax MOAJMHHUKOB. OTH KOMHMU (QOPMHUDPYIOTCS B
apXWBHBIE KOJJIEKIIMH. Y4YeT KONHWA Ha TMpaBaX MOJIMHHUKOB OCYIIECTBISIETCS B
cootBeTcTBUH ¢ ITyHKTOM 37.18 IlpaBmn. CocTaBmsercs akT O Imepemade IepeMemeHHON
KyJIBTYPHOH UEHHOCTH, IMOJUIMHHUK KOTOPOro mepenaercsi B MHUHHCTEPCTBO KYJIBTYPHI
Poccuiickoit @enepanyy, KOMUM akTa OCTAIOTCSA y CTOPOH AoroBopa. CocTaBiseTcs Takxke
aKT 00 M3BATHU TOJUIMHHBIX €IWHUI] XpaHEHHsA, apXUBHBIX HOKyMeHTOB (Dopma N 6) u
BHOCSTCSI U3MEHEHUS] B y4YETHbIC JOKYMEHTHI B COOTBETCTBMHM C MyHKTaMu 55.3 u 26.3
IIpaBui.

55.3. Bo3BpaT apXuBHBIX JOKYMEHTOB O(POPMIIIETCS aKTOM 00 M3BSATHH TTOIITHHHBIX
eIMHNL] XPaHEHWs, apXWBHBIX MOKyMeHTOB (Dopma N 6) m oTpakaeTcss B YYETHBIX
JOKYMEHTaX B COOTBETCTBUH C TpeOOBaHMUsAMH MyHKTa 26.3 [IpaBmui.

B nenmo ¢donpa BrmowaroTcs akT 00 M3BATHM NOMJUHHBIX EIWHHIL XpaHEHUS,
apXuBHBIX TOKyMeHTOB (Popma N 6), a Takke CIEAYIONNE TOKYMEHTBI:

B cnyyae  BO3Bpara  apXHUBHBIX |- 3aBJICHHE B3bICKATEIS JIMOO €ro MPEICTABUTEIIS;
JIOKYMEHTOB Ha OCHOBAaHHHU CYACOHOTO |- KOIHs CyAeOHOT0 MOCTAHOBIICHUS (aKTa);
MOCTaHOBJICHUSI (aKTa) - KONMU  JOKYMEHTOB,  TOJTBEPKIAFOIINX
TOJTHOMOYHS TIPE/ICTABUTEINS B3bICKATEIIS,

- aKT 00 HM3BATHH TOJJIWHHBIX €IWHUII XPAHCHHUS,
apxuBHBIX JOKyMeHTOB (Dopma N 6);

- pacmucKa B3bIcKaTens 00 ero MpeacTaBUTeNs O
npueMe JOKYMEHTOB (C yKa3aHHEM apXUBHBIX
mmdpoB W HOMEpoB JMCTOB). Ha pacmmcke
CTaBHUTCS TAKXKe MOJIKCH YIOIHOMOYEHHOTO JIUIA
apxuBa, BBIJABIIETO JOKYMEHTHI.

B cioyuae Bo3BpaTa JIOKYMEHTOB |- 3asBJICHME PEaOMIUTHPOBAHHOIO JIULA WM €ro
JIMYHOTO NPOUCXOXKICHHMS, | HACTICTHUKA, IPEACTABUTEIS;

00pa3oBaBIIUXCS B mpoIecce |-  KOMUH  JIOKYMEHTOB,  TOATBEPKAAIOIINX
JEATEIbHOCTH ~ OTAENBHBIX JIMI[ W |TIOJTHOMOYHS  JIMI, TOJYYHBIIUX  apXUBHBIC
ABJSIFOIIMXCS ~ TPU  CO3MaHUM  MX | JOKYMEHTBHI;

JTUYHON (YacTHOM) COOCTBEHHOCTHIO, |- aKT 00 M3BATUM NOIJUHHBIX E€IMHUIL] XpaHEHUS,
u3 IIPEKPaICHHBIX YTOJIOBHBIX, | apXUBHBIX TOKyMeHTOB (Popma N 6);
aJIMAHUCTPATUBHBIX, (PUIBTPAIIMOHHO- |- paclUCKa pPeabWIMTHPOBAHHOTO JIMIA WU €ro
MPOBEPOYHBIX AT HacJIeIHUKa, MPEACTaBUTES 0 npueme
JIOKYMEHTOB (C yKa3aHHEM apXWBHBIX IMUPPOB U
HOMEpOB JHMCTOB). Ha pacmucke cTaBUTCS Takke
MOJAMUCh  YNOJHOMOYEHHOTO  JIMIIa  apXWBa,
BBI/IaBIIETO TOKYMEHTHI.

B CJIy4uac BO3Bpara Tp}Q[OBOfI KHUWKKH | - 3as1BJICHUC O BO3BpATC pr,[[OBOﬁ KHHIKKH.

B cmysae Bo3Bpara JOKyMEHTOB, |- KOIMS akTa O Ilepefade IepeMeLeHHON
nepeMenieHHbIX B CCCP B pe3ynbTare | KylIbTYpHOM LIEHHOCTH;
Bropoit MHUPOBOU BOMHBI U |- aKT 00 M3BATHM MOAJMHHBIX €AWHUI XPaHEHHS,
HaxOIAIIUXCS Ha TEPPUTOPHH | apXUBHBIX JOKyMeHTOB (Dopma N 6);
Poccwuiickoit @enepannn - KOIIHs JOTOBOPA;
- KOmMs  TpPEeTeH3MH Ha  IMEPEMEIEHHYIO
KyJbTYPHYIO [IEHHOCTH, XozaTaiicTaa,

Kacarolerocs TIePEMETICHHBIX KYJIbTYPHBIX
IEHHOCTEH, MpeICTaBIAImuX co00i ceMeitHble
PEVKBHH;

- KOITHSI dbenepanbHOTO 3aKoHa WIN
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nocraHoBinenus  IIpaButensctBa  Poccuiickoi
Qenepallii O BO3BpaT€  COOTBETCTBYIOIIMX
JIOKyMeHTOB ~ ApxuBHoro ¢onma Poccuiickoii

®denepanny;
- KOIHUA JOKYMEHTa C MOJyYEHHBIM YyKa3aHHEM
MuHucrepcTBa KYJIBTYPBI Poccuiickon
®denepauuu.

55.4. C u3BATHIX apXUBHBIX JOKYMEHTOB H3TOTABIMBAIOTCS KOMHH, KOTOPHIE
MTOMEIIAIOTCS B €IMHUITY XpaHEHUs (Jleia) Ha MEeCTa U3BSATHIX apXUBHBIX IOKYMEHTOB, O YeM
JleJaeTcsl OTMETKA B JIMCTE-3aBEPUTEIIC U OMHUCH e, JOKYMEHTOB. B 3aBUCHUMOCTH OT BUJA
HOCHTESI JIOKYMEHTa KOIUS M3rOTaBIMBACTCS HA OYMa)XHOM WJIM IUICHOYHOM HOCHTENE, C
AIIEKTPOHHBIX TOKyMEHTOB M3TOTaBIMBAETCS dEKTpoHHas komus. [Ipu u3bsaTiu Bcero nema
JTOITYCKAEeTCs CO3/IaBaTh €ro KOIMIO B IIEKTPOHHOM BHUJIE€ M pa3MenaTh B WH(HOPMAITMOHHOM
CHCTEME apXuBa

[Ipunoxenue 1
OBECIIEYEHUE
COXPAHHOCTHU APXUBHBIX JOKYMEHTOB ITPU YPE3BBIYAMHBIX
CUTYALUAX
(JOMMOJIHUTEJIBHO K ITYHKTAM 6.5, 11.4, 12.1 IIPABHWJI)

I'paxnanckas obopona (I'O) - 370 cucTemMa MepONPHUATHIA TIO TIOATOTOBKE K 3aIlIUTe
U M0 3aIIUTe HACENEHUs, MAaTepUAIBHBIX M KYyJIbTYPHBIX LEHHOCTEH Ha TEPPUTOPHU
Poccuiickoii ®deneparii OT OMACHOCTEH, BO3HUKAIONIUX NPU BOCHHBIX KOH(IUKTAX WA
BCJIEJICTBHE JTHUX KOH(MJIHMKTOB, & TAaKXKE TMPH YPE3BBIYAMHBIX CHUTYAlHAX MPHPOJHOTO H
TEXHOTEHHOro Xapakrepa. OCHOBHBIMHM 33JladaMHd apXHBOB B 00JAaCTH TI'PaskIaHCKON
O00OpOHBI  SIBIAIOTCS: TOJATOTOBKA HAceleHUs B OONAaCTH TPaKIAHCKOW 0OOPOHBI;
oroBeleHne pabOTHUKOB 00 OMACHOCTSX, BOSHUKAIOMIUX MPHU BOEHHBIX KOH(IMKTaX WIN
BCJIEJICTBHE 3THUX KOH(JIMKTOB, & TaKXe IMPH YPE3BBIYAMHBIX CUTYalMAX NPHPOJHOTO H
TEXHOTEHHOI'0 XapakTepa; dBaKyalus (paccpeaoTodeHHe) paOOTHUKOB M WIEHOB MX CEMEH,
MaTepHajbHBIX M KYyJIbTYPHBIX IIEHHOCTeH B Oe3omacHble paiioHBI, MpeIoCTaBlICHHE
pabOTHUKAM CpPEACTB MHAMBHUIYAJILHOW M KOJUIEKTUBHOM 3alUThl, OOpbba C mokapamu,
BO3HMKIIUMH IPU BOECHHBIX KOH(IMKTAaX WM BCIEICTBUE STHX KOH(IMKTOB; obecreueHue
MOCTOSIHHOW TOTOBHOCTH CHJI M CPE/ICTB TPAXKAAHCKONH 0OOPOHEI.

denepanbHble OpraHbl UCIIOTHUTEILHON BIACTH B MPEJIENiaX CBOMX ITOJIHOMOYHUH U B
NOpPsIZIKE, YCTaHOBJICHHOM (ellepalbHbIMU 3aKOHAMH M MHBIMM HOPMATHBHBIMH IPaBOBBIMU
aktamu Poccuiickoii Depepanun: NpUHIMAIOT HOPMAaTHBHEIE aKThl B 00J1aCTH TPayKAaHCKON
00OpOHBI, JOBOJAT UX TPeOOBAHUS JI0 CBEJICHHS OpTaHU3aIMK, HAXOSIMXCS B UX BEJCHUH,
¥ KOHTPOJMPYIOT HMX BBIIIOJHEHHUE, pPa3paldaThIBAlOT W PEAIM3YIOT IUIAHBI I'PaskAaHCKON
00OpOHBI, COTJIacOBaHHbIE ¢  (eAepajbHBIM OpPraHOM  MCIOJHWUTENIHOM — BJIACTH,
YIOJHOMOUYEHHBIM Ha pelIeHHe 3aJad B 00JacTH TPaKAAHCKOH OOOPOHBI, OPraHHU3YIOT
NpOBeJIeHHE MEPONPHUITUH MO TPaKIAHCKOH 00OpOHE, BKIIOYAs CO3JaHHE W MOATOTOBKY
HEOOXOIUMBIX CHJI M CPEICTB; OCYILECTBISIIOT MEpHl, HalpaBlICHHbIE Ha COXpaHEHHE
00BEKTOB, HEOOXOIUMBIX JUIsl yCTOWYHBOTO (DYHKIIMOHUPOBAHHS YKOHOMUKH M BDKHUBAHHS
HaceJIeHWsT B BOGHHOE BpEMs; CO3[A0T W MOJJCPKUBAIOT B COCTOSHHW ITOCTOSIHHOW
TOTOBHOCTM TEXHHUYECKHE CHCTEMBI YIPABICHUS TPAXKIAHCKOH OOOPOHBI W CHUCTEMBI
OTIOBEIIICHHUsI HACEJICHUs B palioHaXx pa3MeIleHUs TOTCHIUAIBLHO OIACHBIX OOBEKTOB,
HaXOJISIIINXCS B BEJICHUH YKa3aHHBIX (peliepallbHbIX OpPraHOB WCIIOJHUTEIBHOM BIIACTH, 00
OIAaCHOCTSIX, BO3HUKAIOLINX MPH BOCHHBIX KOH(MIMKTAX WM BCIEACTBUE STHX KOH(IIUKTOB,
a TaKXKe MPH YPe3BBIYaHBIX CUTYalHUsIX NPUPOJHOIO M TEXHOTCHHOIO XapaKTepa; CO3IaioT
U COolepKaT B MENIX TPaXKJTaHCKOW OOOPOHBI 3amachl MaTepUabHO-TEXHUUYCCKHX,
MPOJIOBOJIBCTBEHHBIX, MEUIIMHCKUX U WHBIX CPEJICTB; ONPEEISIOT IepeucHb OpraHu3aluii,
o0ecrneynBaloUINX BBHIOJHEHUE MEPONPUSITHH MO TpakIaHCKOW 000poHEe QenepanbHOro
OpraHa UCIIOJHUTENIbHOM BJIACTH.

ApxuBBl B IIpelenax CBOHUX IIOJIHOMOYMII UM B IOpAIKE, YCTaHOBJICHHOM
¢denepanbHBIMA 3aKOHAMH M HMHBIMH HOPMATHBHBIMH NPAaBOBBIMH akTaMu Poccuiickoit
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@enepalyi: IJIAHUPYIOT W OPraHM3YIOT MPOBEAECHUE MEPONPUATHUH MO TpakJaHCKOH
0o0OpoHEe;  TPOBOASAT  MEPONPHUATHA MO  THOAJEPKAHHI0O  CBOETO  YCTOHYMBOIO
(GYHKLIMOHUPOBAHUS B BOGHHOE BPEMS; OCYIIECTBIIAIOT IOATOTOBKY paOOTHUKOB B 00JIaCTH
TpaXJaHCKOH OOOpPOHBI; CO3JAIOT M COAEPXKAT B LEISIX TPAXKIAHCKOH OOOPOHBI 3amachl
MaTepuanbHO-TEXHUYECKUX, TPOAOBOJILCTBEHHBIX, MEAUIIMHCKHUX U UHBIX CPE/ICTB.

OpraHu3anuy, OTHECEHHbIE B YCTAHOBIEHHOM IMOPSiAKE K KaTeropusaM IO
IpaXJaHCKOH 00OpOHE, CO3MAI0T U MOAACPKUBAIOT B COCTOSIHUM IOTOBHOCTH HEIUTATHbIE
¢dbopMupOBaHHsT IO O0ECICUECHUIO BBHIMOJHEHUS MEPONPUSTHHA MO Tpa)kIaHCKOH 00opoHe
(H®r o).

Opranamy, OCYLIECTBIISIOUIMMHU YIPaBIEHHE TPAKAAHCKONW OOOPOHOM, SIBISIOTC:
(denepanbHbIi OpraH HCIOJHUTENBHOW BIACTH, YIOJHOMOYCHHBIM Ha peIleHHe 3ajad B
obmactn rpaxnaHckoi oboponsl (MUC Poccun); TepputopuanbHble OpraHbl - OpraHbl,
YIIOJIHOMOYEHHBIE PeIlaTh 3a/1a4i I'PaKJaHCKOM 0OOPOHBI M 3aJa4u IO MPEAYNPEXICHHUIO U
TUKBUJAIMA Ype3BBUANHBIX CcHUTyanmmid 1o cyOobekram Poccuiickorr ®Dexpeparm;
CTPYKTYpHBIE MOJpa3liesieHus (elepaibHbIX OPraHOB HCIIOJHUTEIBHOW BIACTH M OPTaHOB
MECTHOTO CaMOYIpaBJICHU, YIIOJTHOMOYEHHBIC Ha pellleHHe 3a/1a4 B 00JIACTH TPayKAaHCKON
00OpOHBI; CTPYKTYpPHEIE TMOApa3eneHus (padOTHUKH) OpraHU3aIfii, YIIOJTHOMOYCHHbBIE Ha
peleHne 3a1a4 B 00JaCcTH rpakIaHCKOH 000POHBI, co3/1aBacMble (Ha3HaYacMble) B MOPSIIKE,
ycraHoBiIeHHOM I IpaButensctBoM Pocculickoit @enepanun.

UpesbruaitHas cutyarus (UC) - 3To oOcTaHOBKA Ha OMpPEIEICHHOW TEPPUTOPHH,
CIIOXKUBIIASCS B PE3YyIbTaTe aBapuH, ONACHOTO IPHUPOAHOTO SIBJICHUS, KaTacTPOQBl,
pacrpocTpaHeHus] 3a00JeBaHMs, TMPEACTABISAIONICTO OMACHOCTh Uil OKPYXKAaIOIIHX,
CTUXUMHOTO WM WHOrO OEACTBUS, KOTOpPHIE MOTYT IIOBJIEYb HJIM IOBJICKIM 3a COOOH
YeNI0BEYECKHE KEPTBbI, YILEpO 3A0POBBIO JIFOJCH WIN OKpY’Karollel cpene, 3HAYUTEIbHbIE
MaTepUalibHbIE IOTEPU U HAPYLICHUE YCIOBUM )KU3HEIEATENbHOCTH JIFOAEH.

IIpenynpexaenue 4Ype3BbIYAHHBIX CHUTyallMd - 3TO KOMIUIEKC MEPONPUITHH,
IOPOBOAMMBIX  3a0JIATOBPEMEHHO U HAlpaBlICHHbIX HAa MAaKCHUMajlbHO BO3MOXKHOE
YMEHBILIECHUE PHUCKA BO3HUKHOBEHUS YPE3BBIYANMHBIX CUTYallMHd, a TAKXE HAa COXpPaHEHUE
30POBbsl JIIOZIeH, CHIDKEHHE pa3MepoB yliepba OKpyKaromeH cpele W MaTepHalbHBIX
MOTEPh B ClIydae UX BOSHUKHOBEHUSI.

KoopannaunoHHeIMu opraHamu enHON rocyAapCTBEHHON CHCTEMBI
peAyNpekIeHUs U JUKBHUIAIMN YPE3BbIYANHBIX CHUTYalluil SBISTIOTCS: Ha (elepalbHOM H
MEXPETHOHAIBHOM YPOBHSX - lIpaBUTenbCTBEHHAsT KOMHCCHS IO TNPEIYNPEXICHHIO U
JUKBUJALMM YPE3BBIYAHHBIX CHUTYalMid M OOECIICYeHHIO MOXapHOH Oe30macHOCTH,
KOMHCCHUH TI0 MPEIYNPEKICHAIO U JIUKBUIAINN YPe3BBIYaHHBIX CUTYalUid M 00ECTICUeHHIO
noxxapHoW  Oe3omacHOCTH  (peflepalibHBIX ~ OpPraHOB  HMCIOJHHUTENLHOW  BIACTH H
roCyJapCTBeHHBIX Kopropauuid. Ilpm yrpose BO3HUKHOBEHMs M (WJIM) BO3HUKHOBEHUH
OTZEJBHBIX 4pe3BblYalHbIX cuTyauuil IlpaBurtensctBo Poccuiickoil ®enepanmu Brpase
IIPUHATH PCIICHUC 00 OCYHICCTBJICHUN UM MOJTHOMOYHI KOOpAMHAIIMOHHOI'O OpraHa eﬂHHOﬁ
rOCyJapCTBEHHOW CHCTEMBbI MPEIYNPEXACHUS U JTMKBUAALNY YPE3BbIYaiHBIX CUTYyalUui; Ha
PErMOHAILHOM YpOBHE (B mpenenax TeppuTropun cyowekta Poccuiickoit denepaunn) -
KOMHCCHUH TI0 MPEYNPEKICHUIO U JIMKBUJAINN YPE3BBIYaHBIX CUTYaIUHd ¥ 0OECTICUCHHIO
nokapHo# Oe3zomacHOcTH cyOBbekTOB Poccuiickoit Dexepariy; Ha MyHHUIUITAJIFHOM YPOBHE
- KOMHUCCHH 10 NPEAyNPEeXICHNIO U JIUKBUIAIMN YPE3BBIYANHBIX CUTYAli 1 00ECTIEYCHUI0
noXxapHoW 0e30MacHOCTH MYHHIMTIAIBHBIX 00pa3oBaHW; Ha OOBEKTOBOM YypOBHE -
KOMUCCHUH TI0 MPEYNPEKICHUIO U JIMKBUJIAINNN YPE3BBIYaHHBIX CUTYAIUHd ¥ 0OECTICUCHHIO
noKapHOH 0€30IacHOCTH OpraHu3aluii, B TOJHOMOYMS KOTOPBIX BXOIUT peEIleHHE
BOIPOCOB IO 3alllUTE HACEJIEHUS U TEPPUTOPHUI OT YpE3BBIUANHBIX CUTyallli, B TOM UYHUCIIE
1o obecreyeHnto 0e30MacHOCTH JIFOJICH Ha BOJHBIX O0BEKTaX.

OCHOBHBIMHM ~ 3aJladyaMHd  KOMHUCCHH  SIBJSIFOTCSA:  OpraHu3alus — pa3padoTKH,
IUIAHWPOBAaHUS M BBIIOJIHEHHA  MEPONPUATHH IO  MOBBILIEHHIO  YCTOHYHMBOCTH
(1)YHKIII/IOHI/Ip0BaHI/I$[ 06’beKTa; o0ecIieueHre TOTOBHOCTH OopraHa ynpaBJICHHA, CUCTEM CBA3U
Y OTIOBEIICHUS, CHJI U CPEeACTB 00BeKTa K AeicTBUsAM Tpu UC; pyKOBOICTBO CO3JTaHHEM H
WCIIOJIb30BAaHUEM PEe3epBOB (PMHAHCOBBIX M MAaTEPHAIbHBIX PECYPCOB sl JIMKBUAALIMH
nociencteuid UC; opraHu3ammsi MOATOTOBKH TepcoHanma o0bekTra K aeicTBusM mpu UC;
PYKOBOJCTBO 3BaKyaluel mnepcoHana o0bekTra M3 30HbI YC; pyKOBOACTBO NPOBEACHUEM
aBapuiiHO-crlacaTeNbHbIE W JpyrHe HeoTIoKHble paboTel B 3oHe YC; opraHuzaunms



126

MPOBENICHUS PEMOHTHO-BOCCTAHOBUTENIFHBIX Pa0OT Ha 00bekTe mocine aukBuaanuy YC.
IIOoCTOSIHHO NEWCTBYIOIUMMHU OPraHaMU YIPAaBICHUS €JUHOM TOCYNAapCTBEHHOM CUCTEMBI
MPEeIyNpEeKICHUS] W JHMKBUAALMM 4YpPE3BBIYAMHBIX CHTyallMd SABIAIOTCA OpraHbl WM
paOOTHUKM, CIELUAJbHO YIOJIHOMOYEHHBIE HAa pELIeHHe 3aJad B OONacTH 3aIlMThI
HACeJICHUSI U TEPPUTOPUN OT 4YPE3BBIUAWHBIX CUTyallMi HAa COOTBETCTBYIOIIEM YPOBHE
€IVMHON TOCYyIapCTBEHHOM CHCTEMBl NPENYNPEKICHUSA MU JHUKBUAALHMH Ype3BBIYAHBIX
CUTYAaLUH.

OpraHamMu MOBCEIHEBHOIO YIIPAaBJICHUS €IWHOW TOCYJapCTBEHHOW CHCTEMBI
OpeAynpekIeHuss W JHUKBUIALWU YpE3BbIUAMHBIX CHTyalMii Ha OOBEKTOBOM YpPOBHE
ABJSIFOTCA IOApA3AeeHUs] OpraHu3aluil, o0ecleunBaroIie UX IESTeNbHOCTh B 00IacTH
3alIUTHl HACeNEHUs U TEPPUTOPUN OT YPE3BBIYAMHBIX CHUTyalUd, YIpPaBICHHUs CHJIaMU H
CpeJICTBaMH, MpeJIHAa3HaYeHHBIMU U MPUBJIEKAEMbIMU I MPEIyNPEKICHUS U JTUKBUIALIH
Ype3BBIYAMHBIX CHUTYaIllii, OCYIIECTBIeHHs oOOMeHa WH(OpManued ¥ OIOBEIICHHS
HACEJICHUS O YPE3BBIYalHBIX CUTYalHIX.

Opranb! yInpaBieHUs U CUIbl €IMHOM TOCy/IapCTBEHHONW CHUCTEMBI MPEIyTPEKICHUS
W JUKBUIAINHM YPE3BBIYAHHBIX CHTyalMid (YHKUMOHUPYIOT B PEKUMAax: IOBCEIHEBHOW
JEATENIBHOCTH - TPH OTCYTCTBHM YIpO3bl BO3HHUKHOBEHHS YpPE3BBIYAWHON CHUTYyallVH;
MOBBIIICHHONM TOTOBHOCTH - IIPH YIPO3€ BO3HUKHOBEHMS 4YpPE3BbIYAWHON CUTYallMH;
YpE3BbIYAHON CUTYallUHU - IPU BOBHUKHOBEHUU U JIMKBUIALIMHA YPE3BbIYAHON CUTYaLUU.

Meponpuarus, HalpaBJICHHBIE Ha TNPERyNpPEXACHUE UYPE3BBIYAIHBIX CHUTyalui, a
TaKXKe Ha MakCHMaJbHO BO3MOXKHOE CHIKEHHE pa3MepoB yuiepba M HOTeph B Cilyyae UX
BO3HHKHOBEHHSI, IPOBOJISATCS 320JIarOBPEMEHHO.

[InanupoBaHHEe W OCYIIECTBICHHE MEPONPHUATHA IO 3aIlUTE€ HACEICHUS U
TEPPUTOPUIl OT YPE3BBIUANHBIX CHTyallHd MPOBOMATCA C YYETOM HKOHOMHYECKHX,
NPUPOAHBIX W HMHBIX XapaKTEPUCTUK, OCOOEHHOCTEH TEPPUTOPUI M CTENEHH pPeatbHOU
OIIaCHOCTH BO3HMKHOBEHUS YPE3BbIYANHBIX CUTYALMH.

O0beM © colep)KaHUEe MEPONPHUATHH IO 3al[UTe HACENEHUS W TEPPUTOPUN OT
Ype3BBIYAMHBIX  CUTyalldil  ONpENeNdioTcs HWCXOAsS W3 IpHHIWINA  HEoO0XOIUMOM
JIOCTaTOYHOCTH M MaKCHMAaJIbHO BO3MOXKHOI'O MCIOJIb30BaHUS MMEKOUIUXCS CWII U CPEICTB,
BKJIIOYasi CHJIbI M CPEACTBA IPAXKIAHCKONH OOOPOHBI.

JInkBranyst 4pe3BBIYAMHBIX CHUTyallMd OCYILECTBISIETCS CHJIAMU H CpPEACTBaMHU
OpraHu3alMi, OpraHOB MECTHOI'O CaMOYIPAaBJIECHUS, OPraHOB HCIOJHUTENBHONW BIACTH
cyobekToB Poccuiickoit denepannu, Ha TEPPUTOPUAX KOTOPBIX CIOXKMIIACh Ype3BblUaiiHas
cutyauus. lIpm HEZOCTAaTOYHOCTH BBIINIEYKAa3aHHBIX CHWJI M CPEACTB B YCTaHOBIECHHOM
3aKOHOJATENLCTBOM Poccuiicko @enepanyy NMOPsSAKE NPUBIEKAIOTCS CUJIBI U CPEACTBA
(benepaibHBIX OPraHOB HCIOJHUTEILHON BIACTH.

Cunbl M cpeiacTBa TPaXIAaHCKOM OOOPOHBI NPHUBIEKAIOTCS K OpraHu3alud U
IIPOBEICHUIO MEPOIIPUATUMA 10 IPEIOTBPALLECHUIO U JIUKBUJIALNUN YPE3BbIUYANHBIX CUTYalUN
(denepasbHOTO W PErHMOHANBHOTO XapakTepa B MOPSJIKE, YCTAaHOBICHHOM (QeepatbHbIM
3aKOHOM.

ApxuBBI 00513aHBI: IUNIAHUPOBATh M OCYILECTBISATh HEOOXOANMBIE MEPHI B O0JIACTH 3aIUTHI
pabOTHUKOB OpraHW3alvii M TOJBEIOMCTBEHHBIX OOBEKTOB IMPOU3BOJCTBEHHOTO U
COLMAJIBHOIO HA3HAYEHHS OT 4YpPE3BbIYANHBIX CHUTyalui; IUIAHUPOBAaTh W IPOBOAMTH
MEpPONPHATUSI TO TOBBILICHUIO YCTOMYMBOCTH (PYHKIMOHMPOBAHHS OpPraHU3alMi U
00€CTIeYeHUIO KHU3HEIESITEINBHOCTH PA0OTHUKOB OpraHU3aliii B Ype3BbIYaiHBIX CHTYAIHIX;
OCYIIECTBIISATH MOATOTOBKY PAOOTHUKOB OpraHU3alMK B 00JACTH 3aIIUTHI OT YPE3BBIYAHBIX
CUTyaluil; co3aBaThb W MOJAEP)KUBATH B IOCTOSHHOM T'OTOBHOCTH JIOKAJIBHBIE CHCTEMBI
OTOBELIEHNS O YPE3BBIYAMHBIX CUTYalUsIX B MOPSIKE, YCTAHOBIEHHOM 3aKOHOJATEIbCTBOM
Poccuiickoii @epepauuy; NpUBIEKaTh CWIbI M CPEACTBA JUIsl MPOBEACHUS AaBapHUiHO-
criacaTeNbHBIX M APYTHX HEOTJIOXKHBIX paboT Ha apXMBHBIX OOBEKTaxX W HA MPUIIETAIOMINX K
HUM TEpPPUTOPUAX B COOTBETCTBHMM C IUIAHAMH JEHUCTBUI MO MNPEAYNPEXKICHHUIO U
TMUKBUJAIMHA YPE3BBIYAHHBIX CUTyalWid; (QUHAHCHPOBATH MEPOIPHATHS TIO 3aluTe
pabOTHUKOB OpraHM3alliii U apXUBHBIX OOBEKTOB OT YPE3BBIYAMHBIX CHUTYallMi; CO3]1aBaTh
pe3epBbl  (PMHAHCOBBIX M MaTEPUABHBIX PECYPCOB Uil JIUKBUAALUHM YPE3BBIYAHHBIX
CHUTyaIlMii; NMPEIOCTAaBIATh B YCTAHOBICHHOM IOpsAAKe MHpOpMAnWiO B OOJACTH 3allUTHI
HAaceJIeHUsI U TEPPUTOPUH OT Ype3BbIYAMHBIX CUTyalMH, a TAaKKe OINOBEIIAaTh PAaOOTHUKOB
opraHuzanuii 00 yrpo3e BO3HHUKHOBEHHS WM O BO3HHUKHOBEHHH UPE3BBIYAMHBIX CHUTYALIHIA;
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NPEIOCTABIATh B YCTAHOBIEHHOM MOpsAKe (hefepaqbHOMY OpraHy HCIIOJHUTENbHON BIACTH,
YIIOJIHOMOYEHHOMY Ha pelIeHHE 3a/1a4 B 00JacTW 3allUThl HACEJICHUS W TEPPUTOPHUN OT
YpE3BBIYANHBIX CHTYallUH, YYacTKH I YCTAHOBKHM CIIEHUAIH3MPOBAHHBIX TEXHHYECKUX
CPEICTB ONOBEIIEHUs M MHOOPMHUPOBAHUS HACEJCHUS B MECTaX MacCOBOI'O HpeObIBaHUS
Jro/ieH, OCYIIECTBIATh B YCTAHOBICHHOM MOPSAKE paclpocTpaHeHne HH(QOpMAIUU B LEIsX
CBOEBPEMEHHOI'0 OIOBEIIECHNUS X NH(MOPMUPOBAHUS HACEIEHUS O YpE3BbIYANHBIX CUTYyaLUsIX,
IOArOTOBKM HAceleHUs: B O0JAacCTH 3alMThl OT 4YPEe3BbIYAMHBIX CHUTyalUd IyTeM
NpEAOCTaBleHUsT W (WMJIM) HCIIOJNB30BaHMUS HMEIOIINXCS Yy OpPraHu3alii TEeXHHUUYECKHX
YCTPOUCTB UISL paclpOCTpaHEHUs] MPOAYKIHH CPEICTB MAacCOBOM MH(OpMalMu, a TaKxke
KaHaJIOB CBSA3H, BBIAEICHUS 3(UPHOTO BPEMEHH U MHBIMU CIIOCOOaMHU.

PykoBoguTens opranuzanuy, Ha TEPPUTOPUHM KOTOPOM MOXKET BO3HUKHYTH WIIU
BO3HUKJIAa Ype3BblYaliHas CUTyalus, BBOJUT pPEXHUM TOBBIILIEHHOW T'OTOBHOCTH WU
YpE3BBIYANHON CUTyallMd [Jisi OPraHOB YIPABICHUS U CUJI €QUHOW TIOCyAapCTBEHHOM
CUCTEMBI IPEAYIPEKACHNA U JINKBUNALNHN YPE3BbIYANHBIX CUTyalluii ¥ IPUHUMAET PEICHNE
00 yCTaHOBJICHUH YPOBHSI PEarupOBaHUs M O BBEJICHHU AOTIOJHUTEIBHBIX MEP MO 3alIUTe OT
YpEe3BBIYAHHOW CHTyallu pPa0OTHHKOB JAHHOM OpraHW3allid W HMHBIX TpaXKIaH,
HaxXOASIIUXCA HA €€ TEPPUTOPHH.

PykoBoguTens opraHuzaiuy, Ha TEPPUTOPHH KOTOPOH MOXKET BO3ZHUKHYTh WU
BO3HUKJIA 4Ype3BblYaiiHas CHUTyallus, M Ha3HAUYE€HHBI UM pPYKOBOAWUTENb paboT 1o
JUKBUIALMK YPE3BbIYAHOM CHUTyallMd HECYT OTBETCTBEHHOCTh 3a IMpOBEAEHHE PadoT Mo
MPENOTBPAIICHUI0 W JMKBUAALMU YPE3BBIYAHON CHTyalllM Ha TEPPUTOPHUM JTAaHHOU
OpraHu3allii B COOTBETCTBUM C 3aKOHOAATenbCcTBOM Poccuiickoit dexnepauuu u
3aKOHOAATEIhCTBOM CyObeKTOB Poccuiickoit deneparmm.

ApXUBBI pa3pabaThIBAIOT CIEAYIONINE JOKYMEHTHI B 00JaCTH 3aIUTHl PAOOTHUKOB U
00BEKTOB OpraHM3alliil OT 4YpPE3BbIYAMHBIX CHTYyalldii MPUPOAHOTO U TEXHOT'€HHOTO
Xapakrepa:

IJIaH JCHCTBUH MO MPEAYIPEKICHUIO U JTUKBUIAIUN YPE3BBIUAHON CUTyallUU IPUPOJHOTO
W TEXHOTEHHOTO XapakTepa, MacmopT Oe30macHOCTH OO0beKTa; TUIaH MOBBIIICHHS
3alIMIICHHOCTH KPUTHYECKH Ba)XKHOTO O0O0BEKTa; IUIaH MepomnpusitTHii Ha 1 rox 1o
rpaxJaHCKOH 00OpOHe, 3alluTe OT YpPEe3BbIYANHON CUTyaluu W obOecneueHHs MOXKapHOU
0e30macHOCTH, KOTOPBIA COIJIACOBBIBAETCS C TeppUTOpuaibHbIMH opraHaMmu MUC u
COOTBETCTBYIOIIMM  YIIOJIHOMOYEHHBIM OPTraHOM HCIOJHUTENBHOH BiacTd B chepe
ApPXUBHOTO JIENA;

JIOKAJIbHBIE  aKThl, JIpyTM€  OpraHMW3allMOHHO-PACHOPSAUTENbHBIE  JOKYMEHTHI, B
cooTBeTcTBHH ¢ TpeboBanusmMu MUC Poccun.




128

METOAHYECKOE
OBECIIEYEHHE

M.B. lIuuuioBa
COI'JTACOBAHO
[Iporoxon IIIK apxuBHOTrO
ynpasnenust Kypckoit obmactu
oT «24» cenrssops 2021 r. Ne 9

MNAMSITKA
10 BBISIBJICHUIO, YUETY U YIy4IlIeHHI0 (PU31MUecKOro COCTOSTHUS AaPXUBHBIX
AOKYMEHTOB Ha OyMa:KHOM HOCHTeJIe B MyHHIMNAJbHBIX apXHBaX
Kypckoii o06s1acTu

Hacrosimmass mamsitka cocraBieHa B cooTBeTCTBMU ¢ IlpaBumamu opraHuzauuu
XpaHCHHUs, KOMIUICKTOBAaHHsS, y4eTa M HCIOJIb30BAaHUS JOKYMEHTOB ApPXHBHOTO (oHAA
Poccuiickoii ®enepanu M OpYrMX AapXUBHBIX JIOKYMEHTOB B TOCYJAapCTBEHHBIX W
MYHULMIANBHBIX ~apXUBax, My3esiX H OubiInoTekax, Hay4HBIX OpraHU3alHUsX,
YTBEpXKACHHBIX TmpuKkazoM PocapxuBa ot 02.03.2020 Ne 24 (mamee- IlpaBmima),
MeToauyeckuMu pexomeHnanusimMu kK IlpaBunam (Pocapxus, BHUMJAL. M., 2021),
(opMaMu y4eTHBIX W HWHBIX JIOKyMeHTOB K IIpaBunmam, omoOpenHsiMu Kommccuneit
@denepanbHOr0 apXWBHOIO AareHTCTBA IO HAay4YHO-UCCIEIOBATEIbCKOM U METOAUYECKOU
pabote (mporokonm Ne 1 or 31.07.2020), meromumueckum mnocodbuem B.®. IlpuBanopa
«ObecrieueHre COXPaHHOCTH apXHMBHBIX JOKYMEHTOB Ha OymaxxHOH ocHoBe» (Pocapxus,
BHUMIA/L. - M., 2003), [lamsaTka sBISIETCS pyKOBOACTBOM JUIS MYHHUIIHITAJIHHBIX aPXHBOB
Kypckoii 061acTH 10 BBISBICHUIO, YUETY U YIYUIICHUIO GU3NUECKOTO COCTOSHHS apXHUBHBIX
JTIOKYMEHTOB.

1. O6mue moJ1oxkeHUst

1.1. IIpoBepka PHU3MKO-XUMHUYECKOTO, TEXHUYECKOTO M OHMOJOTMYECKOI'O COCTOSHUS
apXUBHBIX JOKYMEHTOB B TIPOLIECCE XpAHEHHWs TPOBOAUTCA C LEJIbI0 BBISBICHUS
MOBPEKJCHHBIX AaPXUBHBIX JOKYMEHTOB W AapXMBHBIX JIOKYMEHTOB C MOTEHIHAIBHO
OTACHBIM (DPU3UYECKUM MM OMOJIOTMUECKUM COCTOSIHHEM, ¢ AedekTtamu Oymaru U TeKcTa u
OCYILECTBIISIETCSI:

B XOJI€ MPOBEPKU HAIMYMSI M COCTOSIHUS aPXUBHBIX IOKYMEHTOB;

B Clydae NOBPEKICHUS apXHMBHBIX JOKYMEHTOB BCJEICTBHE YpE3BBIYAHON
CUTYallUH;

MIPH MOJATOTOBKE apXUBHBIX JOKYMEHTOB K BbIIade U3 apXHUBOXPaHUIIUILA;

npu BceX JOpyrux pa0oTax, CBA3aHHBIX C TOEIUHUYHBIM (TIOJHUCTHBIM)
MIPOCMOTPOM apXUBHBIX TOKYMEHTOB.

1.2. ®u3udeckoe COCTOSHHE apXUBHBIX JOKYMEHTOB OIIEHHWBAETCS IO OTCYTCTBHUIO
WIM HAJIMYUIO THNOBBIX AedekToB Oymarn u Tekcra. edekTsl kmaccupuumpyroTcs Ha
OCHOBE €IMHOW OYKBEHHO-IIM(POBOM MHAEKCALMH IO THIIOBHIM TNpHU3HAKaM Je(PEKTOB
Oymarn (OykBeHHas WHAEKcanusa) W TekcTa (mudpoBas WHAEKCAIHA), KOTOpas MO3BOJISIET
BECTH y4eT TOBPEXKIEHHBIX apXWBHBIX M€l TPAAWIHUOHHBIM (TaOMWYHBIM) WIH
KOMIIBIOTEPHBIM CLIOCOOOM.

2. BoisiBjieHH e apXUBHbBIX JOKYMEHTOB € NMOBPeKIeHUAMHI OyMaru
H JedeKTaMu TeKCcTa

2.1. I1o Bugam noBpEKACHUI apXUBHBIE JOKYMEHTHI OJIPAa3CISIIOTCS HA JOKYMEHTHI,
HUMCIOIIUC: (1)I/I3I/IT-IGCKI/IC MOBPCKACHUA; XHUMUYCCKUEC TMOBPCIKIACHUA, OHMOJIOTHYECKHE
MOBPEKACHUA; MCXaHNYCCKHUE ITOBPCIKACHUA, ITOBPEKIACHUA BOJIOI71 1 OIr'HEM.

[Ipu3nakamMu  (QU3NYECKUX TOBPSKIACHWHA  SBISIOTCA: 00MmIas  3albUICHHOCTD,
3arpsi3HEHKE B BHJIC JKUPHBIX IISATEH, 3aTEKOB BOJbI, M3MEHEHHE IIBeTa, JedopMarius,
KOpOOJIEHUE WITH BOJTHUCTOCTh APXUBHBIX JIEI.
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XUMHUYECKHE MOBPEKIACHUS O00pa3yloTCs BCIEACTBUE HAPYIICHUH TeMIepaTypHO-
BJI&KHOCTHOTO M CBETOBOTO PEXHUMOB, MPEACTaBIsAs cOO0M W3MEHEHHE LBETa apXHBHBIX
JTOKyMEHTOB B OCHOBHOM IT0 KpasiM JicTa (Oymara BHadasie CTAaHOBHUTCS JKEITOBATOH WM
OeXeBoH, a 3aTeM KOPHYHEBOH), pacTPECKHBAaHHE M CYXOCTh MOBEPXHOCTHOTO MaTepHaia
KOpeIIKa Jiefia, BETXOCTh JIMCTA, BBIIIBETaHHE TEKCTa TOKYMEHTA.

[lpu3HakaMu  TOBPEXIECHUS  JOKYMEHTOB  HACEKOMBIMH  (OHOJIOTHYECKHE
HOBPEXKJICHUS) SIBISIOTCS: CKBO3HBIE, KPYIVIbIE HJIM OBAJIBHBIE OTBEPCTHS, BBIIIUITBI WU
BBITPBI3bl TIOBEPXHOCTH MAaTepHajoB, HEOONbIINE HU3bEICHHbIE (parMeHThl Oymaru c
KOKOHaMH M TayTWHOW, HalW4Yue TMOTHOIIMX HACEKOMBIX, OYypOBOW MYKH, YTO SIBISICTCS
CIIICTBUEM 3aCOPEHMS JOKYMEHTOB NPOIYKTaMH KH3HenesTenbHOCTH. IIposBienue
IUIECEHH CBUIETENBCTBYET O HEOKPAIICHHBIX M OKpAIlCHHBIX HajJeTaX Ha apXUBHBIX
JNOKYMEHTaX, WHOTJAa B BHJE HEOKpAIIEHHbIX M TYCKJIBIX MSATEH pa3iM4HbIX 1BeToB. Ha
MOBPEXKJICHHBIX JOKYMEHTaX YacTO MPUCYTCTBYIOT KOJOHHH T'PHOOB, 3aCTHIIAIONINE TEKCT
noKyMeHTa. [Ipy CHIBHOM MOpa)KeHWH JOKYMEHTOB BHIHBI HAJETHl IUIECHEBBIX TPHOOB B
BUJC IBLUIX PBLKE-KOPUYHEBOI'0, PO30BOT0, YCPHOT'O U APYIUX IBETOB.

MexaHuyeckre TOBPEXAEHUS OTHOCHUTEILHO Maljio OMACHBI M JIETKO OMO3HAIOTCS U
UICHTU(HUIUPYIOTCS, K HUM OTHOCSTCS: Pa3pbIBBI JIMCTa, WHOT/IA COIPOBOXKIAIOLIHECS
yTpaTOW YacTH JINCTA; CKJIAJKH, WU3JIOMbl B MECTax HM3THOOB; 0Ope3bl, MPOKOJIBI, MOPE3bI
JUCTa; OOTPEMaHHOCTh JIUCTA, CHJIbHAs MOTEPTOCTh KpaeB jucTa. Eciu umcino Takux
neeKTOB HEBEIMKO, OHH YCTPAHSIOTCS JIETKO; NPH YBEJIMYCHUN HX YHCIIA PACTET CTEICHb
UX CyMMapHOH OITaCHOCTH JUIS IEJIOCTHOCTH Y TIPOYHOCTH JIUCTA.

IToBpexxJieHUE BOJOW JIETKO ONpenensercss MO ciedaM IO0AMOYEK, KOPOOJIEHHIO,
nedopMaIiy, EMEHTHPOBAHUIO JIFICTOB, a TaKXe CIEeNO0B IUIECEHH, OCOOCHHO OKe K
KOpEIIIKaM JIeJT; Ha JJOKYMEHTaX BUIHBI CIIeIbl P)KaBUNHBI, BBICTYIIUBIINE COJIH.

HOBDC)KI[CHI/IG OrHEM HMMCIOT TUIIMYHBIC BHCIIHUC IPHU3HAKU: CIICABI O6YFJII/IB3HI/IH
(game mo KpasM JIUCTa), CaKeBBbIC 3arps3HECHUs, MOOypeBIlas, XPyINKas, pacChImalonascs
Oymara.

3. IIpoBeneHue OLEHKH APXUBHBIX JOKYMEHTOB U UX HHIEKCAI[USA

3.1. C yuyeroM BHMIOB MOBPEXKICHUH M OOLIEH CTENEHH paspyLIeHHs OyMasKHOTO
HOCHTEJS AapXUBHBIE JOKYMEHTHl TMONIPA3AENSAIOTCS Ha JBE OOJBIINE TPYNIBl C
o0o3HaYeHNEM OYKBEHHBIX MHIEKCOB (TpuiioxkeHne Ne 1):
«A» - CUIIBHOE TIOBPEXKICHUE OyMaru;
«b» - He3HauNTENHFHOE TIOBPEXKIEHNE OyMaru.

3.2. K rpynne «A» OTHOCSTCS JOKYMEHTBI, HIMEIOIIUE CACAYIOIIHe AePeKThl Oymaru:

a) Oymara BeTxasi, yTpaTuia MPOYHOCTb, JIETKO JIOMAETCs, KPOIIUTCS, PACIION3aeTCs OT
Harpy3kd, TPHUKOCHOBEHHWs, MPH HM3ruOe. YTpaueHa MPOYHOCTh II0 BCEMY JHCTy WU B
OTHIENBHBIX KPYMHBIX YacTsaxX JjucTa. l[Ber damie Bcero Oypblii, KOPUYHEBBIN, KEITHIMH,
TYCKJIO-CEpPBIA U peke — OeNblif. DTH NPU3HAKA XapaKTEPU3YIOT BBICIIYIO CTEICHb
JETpaiallii ¥ CTapeHus1 OyMa)kHOTO JIUCTA.

0) Oymara mpod4Has, HO ¢ OOJBIIIMM YHCIOM JIOKAIBHBIX, B OTACIHHBIX MECTaX H/HIN
10 BCEMY JIMCTY TOBPEXKICHHUI JI000TO XapaKTepa, CO3IAIONINX B CBOCH COBOKYITHOCTH
OTIACHOCTH YTPAThl IEJIOCTHOCTH JINCTA, BBITIAJICHUS €ro 4JacTel, HampuMep: pa3phiBBI HA
MHOTO 4Yactei MW (parMeHTOB 1O MecTaM CruOoB, MEXaHWYECKHMX Harpy3ok;
MHOTOYHCJICHHBIE TPOKOJIBI, MOPE3bI, M3JIOMBI, BBIMAICHUS YaCTEH JIMCTA; TOBPEKICHHS
JIOKyMEHTA B PA3IMIHBIX MECTaX C MPU3HAKAMHU BETXOU, pa3pylIeHHOMN, M3MEHHUBIIIEH IIBET B
ATUX MECTax OyMarw,; MHOTOYHCIICHHBIE TIOBPEKICHHUS OyMard HACEKOMBIMH («KPYKEBOY);
MOBPEXACHUST OyMard B OTAEIbHBIX MECTaX IUIECHEBBIMU TPHUOaMHU C COIYTCTBYIOIIMMH
MpU3HAKaMU OCJIa0JICHUs, BETXOCTH, BbINMAJACHUS OyMard B 3TUX MECTaxX; HaJUYMEe HAKJICEK
BO MHOTHX MECTax, a TAK)XE MO BCEMY JIUCTY C COMYTCTBYIOLIMMU MPU3HAKAMU TOTEMHEHHSI,
ocnabneHust OyMard, OTCIanBaHHUS HAKJICCK;

B) CIIEMEHTHPOBAHHBIE JOKYMEHTHI, T.€. CIIUIIIIHECS 3a CUYET NCHCTBUSA BOIBI, KJe,
IJIECHEBBIX TPUOOB OT/EIHHBIC JIUCTHI B JC)Ie WM IEIIbIC 1eT1a;

T') IOKYMEHTBI, CHIILHO MOBPEXICHHBIC BOJION U OTHEM.

3.3. B rpymny «b»  BXOIAT MOKYMEHTHI C JOCTaTOYHO IIPOYHOW Oymarom,
oOecneunBaroeil COXpaHHOCTh M IEJIOCTHOCTh JOKYMEHTa, HO HMEIOIIeH OTIENbHBIE,
HE3HAYUTEIbHBIC MTOBPEKICHUS: OCIablieHHbIE, O0TpENaHHbIe, BETXHUE Kpasl JINCTA; CKIAJIKH,
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U3JIOMBI, KOpOOJEHHUs JHcTa; HEOONbIINE PasphiBBl WIM HAAPBIBHI JIMCTA; 3HAYUTEIHHBIC
3arpsi3HEHHSI BCETO JIMUCTA WM OTACTBHBIX YacTeH, MEIIAIOIIUe UCIIOIb30BAHUIO JOKYMEHTA,
HEOOJIBIITOe HAMOKAHHE U JIp.

VYcrpanenne pedexktoB rpymmbl «b» He TpeOyeT CIOXHOW pecTaBpalid U
cCrennabHON TabopaTopHu.

3.4. Hanmume u BUABI 1eeKTOB OyMard WM TEKCTa ONPENEISIOTCS BH3YaJIbHO NPH
MOJIMCTHOM IPOCMOTPE A€Na AJISI KAXKAOTO JOKyMeHTa. Jle(eKTsl TEeKCTOB HMOApa3AesIoTCs
Ha 5 moarpynn (mpunoxenue Ne 1). IIpuoputer rpynmsl onpenenseTcs ee HOMEPOM, T.c.
MEPBBIMHU TI0 CTENIEHN OMACHOCTH CTOSIT Ae(eKThl TekcTa 1-if, 3ateM 2, 3, 4, 5 moarpymm.

3.5. K nepBoii moAarpymnne OTHOCSITCA: IOKYMEHTHI C BBIIBETAIOIIMM B OTIEJIBHBIX
MECTax TEKCTOM (XHMHUYECKas KOppO3usi), JHOKYMEHTHl C IJIOXO 3aKPEIUICHHBIM, JIETKO
CTHPAIOIIMMCS DIIEKTPOrpadMuecKuM TEKCTOM, CMa3blBaHHEe, CTUpaHhe (h)ParMEeHTOB TEKCTa
c oOpazoBaHnem ceporo (oHa ((Ppumsuueckas KOppO3Hs KCEPOKOMHI); JOKYMEHTHI CO
CJIA0OKOHTPACTHBIM, €JI€ BUAUMBIM IJIa30M, TPYJHOUUTAEMBIM TEKCTOM.

Ko BTOpO#W moarpynme OTHOCSATCS JAOKYMEHTHI CO CIaOOKOHTPACTHBIM TEKCTOM,
LBETHBIMH, HECTOWKUMH K BBILBETAHUIO TeKCTaMH. LIBeT TekcTa — CBETIIO-KOPUYHEBBIH.

K Tperbedl moArpynme OTHOCATCS JOKYMEHTBI CO CIaOOKOHTPACTHBIM XUMHYECKH
CTOHKHUM TEKCTOM, HO HE NOJBEp)KCHHbIE TEMHOBOMY XHMHYECKOMY BBIIBETAaHUIO U
paspymaromuecs TOIbKO PU SMU30JMYECKOM IeHCTBUU (PU3HKO-MEXaHUIECKUX CHII.

K yeTBepTO# moArpymnmne OTHOCSTCA JOKYMEHTHI C yracaroUIMM TEKCTOM,  CTEEHb
KOHTpacTa KOTOPOr0 HACTOJBKO Maja, YTO OTAEJbHBIE CIIOBA, CTPOKH, (parMEeHThl TEKCTa
WM BECh TEKCT HE YHUTAIOTCS, T.€. BCS TEKCTOBAs MH(POpMAaIUs He M3BIEKAETC. XUMUYESCKU
BOCCTAHOBHUTbH CIIA0OKOHTPACTHBIM U YracIIMi TEKCT Ha OPUTHMHAIE HEBO3MOKHO.

JoxymeHTs 2, 3, 4 TpyII clalTCsA Ha CHeUalbHyt0 00paboTKy ((poTopecTaBparius;
KOMIIBIOTEPHBIE CMOCOOBI YCHJICHUS W300paKeHWH; WHOTIA —  MAIIMHONHMCHOE WM
MPUHTEPHOE KOMTUPOBAHUE).

K naroii moAarpymnmne OTHOCSTCS TOKYMEHTHI C YTpaueHHBIM TeKCTOM. B oTnnume ot
yracaHusi yTpara TEKCTa O3HauaeT HeoOpaTUMYIO, HEBOCIIOJIHUMYIO MOTEPI0 JTOKYMEHTHOU
WHPOPMAIIUH.

KonuuecTBo rpynn MoXeT ObITh AONOJHEHO APYIMMHU TPYIIAaMH, B 3aBUCUMOCTH OT
BU/Ia IOBPEKACHUI HOCUTENSI U TEKCTA.

3.6. BykBeHHO-IMPPOBBIE HWHACKCH WHPOPMATHBHO XapaKTEpU3YIOT COCTOSHHE
ApXMBHBIX JIOKYMEHTOB, YKa3bIBalOT CTENEHb ONACHOCTHM JAaHHOTO COCTOSIHMS ISt
JaNbHEWIIero XpaHeHUs! W YCTaHaBIMBAaIOT MECTO JAOKYMEHTa B PSAAYy HPUOPHUTETOB (PsiX
CJICBa HAIIPaBO C YOBIBAIOIIEH CTENEHBIO OMACHOCTU cocTosHUs: A-1; A-2; A-3; A-4; A-5;
A-0; B-1; B-2; b-3; b-4; b-5; B-0).

[lpumeHeHne HMHOEKCALUMH IO3BOJISIET 0o0Jiee 3KOHOMHO HCIIONB30BAaTh KapTOUKY.
Obmiee Qu3nueckoe COCTOSHUE JOKYMEHTa OIIEHHBAETCS MO COBOKYIHOCTH TOBPEXKICHUN
OyMaru 1 TeKCTa ¢ UCTOJIb30BaHNEM CYMMapHOT0 OYKBEHHO-IIM(POBOTO UHIIEKCA.

Hanpuwmep:

1. Bymara ¢ He3HauMTENbHBIMU MOBPEXACHUSAMHU (rpymna b), Tekct yracumii (rpymnmna
4), naekc (HU3MIECKOro COCTOSHUS 3TOT0 ToKyMeHTa Oynet b - 4.

2. bymara ¢ He3HAUHTENILHBIMU MOBPEKICHUSIMI HACEKOMBIMHU U CIIA00KOHTPACTHBIN
TekcT. Hmeke pU3nueckoro COCTOsIHUS 3TOro AOKyMeHTa, Oynet - bu-1.

3. bymara nedekxroB He mmeeT (Tpymma (), TEKCT Y4acTHYHO yTpadeH (rpymma 5),
WHJIEKC (PU3UUECKOTO COCTOSTHHS TOTO JJOKyMeHTa - 0-5.

4. bymara uMmeeT CHIBHOE MOBpPEXICHHWE IUIECEHBIO M yracimimii TekcT. MHaekc
(hm3nyecKoro cocTosHUS - An-2.

Hupnexkcom «O» (HOB) 0003HAYAETCS OTCYTCTBHE JIe()EKTOB HOCUTEISI U/UIIN TEKCTA.

Hampumep:

1.bymara B XoOpomeMm COCTOSIHWM, HO TEKCT CIa0OKOHTpacTeH. MHuekc 3Toro
nokymeHTa oyzer - 0-1.

2.bymara uMeer HeOONbIIMEe MEXaHUIECCKUE MOBPEKACHUS, AeEKTOB MO TEKCTY HE
umeercs, ynraercsa 6e3 tpyna. Unaexc — bwm - 0.

4. Yuet u opopmiieHHE Pe3YJIHLTATOB OLIEeHKH (PU3NYECKOT0 COCTOSTHUSI AapXHUBHBIX
JTOKYMEHTOB
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3.1. Pesynprarel mpoBepKH (HUBUKO-XMMHUYECKOTO U TEXHHYECKOrO COCTOSHHS
ApXHMBHBIX JOKYMEHTOB Ha OYMa)KHOM HOCHUTEJE OTPAKAIOTCS B: aKTe (PU3UKO-XUMHUYECKOTO
Y TEXHHYECKOTO COCTOSIHUS aPXMBHBIX JOKYMEHTOB (COCTABIISIETCS B TIPOM3BOJIBHON (hopme).
B akrte orpaxkaercss HEOOXOAMMOCTH (OTCYTCTBHE HEOOXOIWMOCTH) MPOBEACHUS (PUIUKO-
XMUMUYECKON M (MITH) TEXHUYECKOH 00pabOTKH apXMBHBIX JOKYMEHTOB; IIHCTE-3aBEpHUTENIC
7e7a;, JUCTe W aKTe TPOBEPKH HAJIMYHSA W COCTOSHUS apXUBHBIX JTOKYMEHTOB, KapTOUKe
ydeTa apXMBHBIX JIOKYMEHTOB C MOBPEXKICHUIMH HOCUTENS/TEKCTa; KapToTeKe (KHUre, 0aze
JaHHBIX) y4eTa (PU3IUUECKOTO COCTOSHHS apXUBHBIX JOKYMEHTOB (COCTaBIIsIeTCS B
MIPOU3BOJIBHOMN (hopMe).

Kaproyka ydera apXWBHBIX JOKYMEHTOB C MOBPEXKICHUSAMH HOCHUTEIS/TEKCTa
BKIIIOYaeT B cels cieaylomue Trpadbl: TOMCKOBBIE XapaKTEPUCTUKU Jelia — yKa3blBaeTcs
Kkareropus GoHzaa, Homepa (GoHIa, ONKCH U JieNa, 00beM U KpaiiHue TaThl JOKYMEHTOB JIEJa;
MHJEKCHI TPYII JOKYMEHTOB MO BHJIaM MOBPEXKICHUH HOCHTEINS M TEKCTa, KOTOPbIE MOTYT
JOTIOJTHATECS. IPYTUMH TPYNIIAaMH, B 3aBUCHMOCTH OT BHZIA ITOBPEXKICHHH HOCHTENS H
TEKCTa; TPHU3HAKH TOBPEKICHUS HOCUTENS M TEKCTa (KpoMme CBeAeHHH o ne3eHdekuuny,
KOTOpBIC BHOCSATCS B JIMCT-3aBEPUTENb Jella U KapTOTeKy (KHWTY, 0a3y JaHHBIX) ydyeTa
(U3MYECKOr0 COCTOSHUS apXUBHBIX JOKYMEHTOB); HOMEpA MOBPEKICHHBIX JIHCTOB Jela U
ux oOIIee KOJMYECTBO - MPOCTABISETCA 00IIee KOJIMIECTBO YYTCHHBIX B HEH JIMCTOB Jena,
UMEIOIIUX TOBPEXKICHHUS HOCHUTENST W TEKCTa; MNPUMEYaHUs - UCIOJNB3YyeTCs JUIs
MIPOCTABJICHUSI OTMETKHU O CIEIHAIbHON 00paboTKe merna.

Kaprouka moamuchIBaeTCsi MCHONHHUTENEM C YKa3aHWEM JOJDKHOCTH, MHHUIMAIIOB U
(dbamMuTnK; yKa3bIBaeTCs JaTa COCTAaBICHMs KapToukdu. Ecnu kaprouka cocTaBiieHa HE Ha
OJTHO JIeJIO, @ Ha TPYMITY /€N, TO KOJIWYECTBO JIeN, UMEIOIINX MMOBPEXKICHHS, IPOCTABIACTCS
B YHCIHTENe, a o0lIee KOJMYECTBO IMOBPEXKIEHHBIX JIMCTOB — B 3HAMEHaTele ApoOH; B
MOUCKOBOH  XapaKTePHCTHUKE  JOMOJHUTENBHO  yKa3blBaeTcs  obmiee  KOJIMYECTBO
«paclMCaHHBIX» Ha KapTouke jed. B kaproreke (kHHre, 0ase JaHHBIX) YKa3bIBAIOTCS
CBEJCHUS O TPOBEICHUM IIOJIMCTHOM IMPOBEPKH Aen (oHAa (maTa Hadaja U OKOHYAHHMS
MOJIMCTHOW MPOBEPKH), YUCIIO JIMCTOB B JIeNie; YHCIO MOBPEKACHHBIX JINCTOB; HOMEpa
JUCTOB, HMMEIOMNX JepeKThl OymMard WM TekcTa (B CKOOKaxX yKa3bIBaeTCs HHICKC
MOBPEXACHNH); BHUIBI Je(ekToB (B CKOOKax YKa3bIBaeTCS WX KOJIHYECTBO), B Tpady
NpUMeYaHHe BHOCATCS CBEACHHS O Jene (0COOCHHOCTH COCTOSIHUS, crienuduka Oymar,
TEKCTa) W WTOrOBbIE JaHHbIe (0Ollee 4YWCIO TNPOBEPEHHBIX JEN; YHUCIO JIHCTOB B
MPOBEPEHHBIX JIeNlaX; YMCIIO MOBPEKICHHBIX JMCTOB; 00IIee YHCIO Ae(EeKTOB 10 KaXIOMy
BHITY).

5. ®u3uKo-xuMHUYecKasi U TEXHHYecKasi 00padoTKa apXUBHBIX TOKYMEHTOB

5.1. Ousuko-xMMHUYEeCKas W TEXHHYECKas 00pabdoTKa apXUBHBIX JOKYMEHTOB
IPOBOJIUTCS:

B IUIAHOBOM IIOPAJKE - IO pE3yJIbTaTaM IIPOBECPKHU (I)I/I3I/IKO-XI/IMI/I‘IGCKOFO U TEXHHUYCCKOI'O
COCTOSIHUSI TIO OYEPETHOCTH, YCTAHOBJICHHOW B apXHBE C YYETOM (PH3MUYECKOTO COCTOSIHUS
1 HHTEHCHUBHOCTH UCIIOJIb30BAHMS,

BHEIUIAHOBO - B ClIy4a€ Ype3BbIYAHHBIX CUTyalU{, NOBJIEKIIMX IOPYY apXHUBHBIX
JOKYMECHTOB, a TaKXK€ IIPpU UX 6I/IOHOFI/I‘ICCKOM IMOPaAXXCHUHU.

5.2. ®DusMKo-XMMUYEcKas W TEeXHUYecKas o0paboTka apXUBHBIX JOKYMEHTOB Ha
OyMa)kHOM HOCHTEJIC BKJIIOYAET: Ie3MH(EKIIHIO, JIC3UHCEKIIHIO, JIEPaTHU3aLINI0
ApXUBOXPAHWIHI (KaK COBOKYITHOCTh Mep OHONPOQUIAKTHKH, OHO3AIIUTHl U YHUUTOXKCHHUS
OMOJIOTMYECKUX BpEAWUTENEed B apXUBOXPAHWIMIIAX W HA aPXUBHBIX JIOKYMEHTaX);
peCTaBpaIiio UM MEJIKUI PEeMOHT (KaK KOMIDIEKC padOT M TEXHOJIOTHYECKUX ONepaluii mo
BOCCTAaHOBJICHHIO CBOWCTB M JIOJTOBEYHOCTH OPUTHMHAJIOB apXWBHBIX JTOKYMEHTOB);
(boTopecTaBpanMio JOKYMEHTOB C YyracIIMM M CIIa0OKOHTPACTHBIM TEKCTOM; CTPaxOBOE
KOITMPOBaHUE, TeperuieT; obecnbuTiBaHue (MIPH MOCTYIUICHUH, XPaHSHUH, UCTIOIh30BaHUU
JIOKyMEHTOB, 0053aTeTbHOMY OOCCIBIIMBAHUIO TIOJJICKAT KOPOOKH, TamKd, OOJIOXKKH,
KOpC€KNU €1, IMOJIUCTHOMY O6CCHBIJ'II/IBaHI/IIO ImoABEPraroTCsa AOKYMEHTBI C BBICOKOH
CTETICHBIO 3arps3HEHUs, CIe/laMU IJIECeHHU); 00paboTKy B peKHME aBapUiHO-CIIacaTeIbHBIX
padoT, B TOM YHCJIC C MPUMEHEHUEM CYIIKH, Ne3UH(PEKIINH, Ae3UHCEKIINH, 3aMOPayKUBaHU,
pecTaBpallii, BOCIPOU3BEACHHUS, I€3aKTHBAIIMK U IPYTHX BUIOB CICIHAIbLHON 00paOOTKH.
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5.3. VYBnaXHEGHHBIC apXUBHBIC JOKYMEHTHI (Jena, TPYIIBl JeJ) MOJUIekKAT
HEMEJICHHOMY BBIJICJICHUIO, BHEOUYEpeIHOW 00paboTke (cymika, akkiumaru3anus). Ilpu
MacCOBOM YBJI&KHEHHH AapXUBHBIX TOKYMEHTOB NPUHUMAIOTCS MEpHl 10 OCYIICHHIO
ApPXUBOXPAHWIININA, HOPMAIH3AINH TEMIIEPATyPHO-BIAKHOCTHOTO PEKAMa XPAHESHHSI.

5.4. ApXUBHBIC [JOKYMEHTHl TIpPH TMOPAKCHUM OHOJOTHUECKUMU BPEIUTCISAMU
(Tutecenb, TPHUOBI) TOMJISKAT HEMEIJICHHONM W30AIMH W B 00S3aTEITLHOM  IOPSIIKE
ne3nH(EKINH, T.K. IUIECHEBBIC TPHOBI BBIACIAIOT XUMHUYECKHE BerecTBa ((hepMEHTHI U
KHCJIOTHI), KOTOPBIC BEIyT K XMMHUYSCKUM U3MEHEHHUSIM HE TOJBKO CTPYKTYPhI OyMaru, HO U
K €€ YaCTUYHOMY (TI0OJTHOMY) pacrajy.

[Tpunoxenue Ne 1

TumnoBasi HOMEHKJIATYPa MOBPEKIEHUNH U UX HHIEKCALMS

Huoexc Xapaxkmepucmuka oeghexmos
oeghexkma
0 OrcyrcTBUE NedexTa
HedexTbl Oymaru:
A CunbHoe pazpyuieHne Oymaru
b HesnaunrensHoe paspymieHne OyMaru

dedexTnl TEKCTA:

1. Xumuyeckaa uiaM  (Qusnvyeckas KoOppo3us
TeKCTa:
Briuseranue TEKCTa JIOKaJbHOE
Kucnerit JKeJIe30-TaJVIOBBIN TEKCT

Cruparomuiicss HECTOHKHH TEeKCT (KCepOKOIIHN)
Cruparomuiics HeCTOMKUN KapaHAAallIHbIA TEKCT

2. C1a00KOHTPACTHBINH, HECTOHKUIT K BBLIIBETAHUIO IIBETHOI
U YepPHBI TeKCT, B TOM YHUcJIe:

C1a00KOHTpACTHBIA PYKONHMCHBIA M TeKTOrpapUuecKuidl TEKCT
CnaboKkoMTpacTHBIN LIBETHOU MAIIIUHOIMUCHBIA u
CIIa0OKOHTPACTHBIM I[BETHOW PYKOIMCHBIA  KapaHJ allHbIH
TEKCT

C1a00KOHTPACTHBIH JKeJIe30-TaJNIOBBII TEKCT

3. C1a00KOHTPACTHBINA, CTOWKHH K BBINBETAHMIO YepPHBIH
TeKCT, B TOM YHcJIe:

C1a00KOHTpACTHBIN MAILIMHONIMCHBIN YePHBIN TEKCT (KOTINH)

C1a0oKOHTpaCTHBIN YEpHBIN TEKCT (kcepokonmn)
C1aboKOHTpaCTHBIH MaIIUHOIIUCHBIN YEPHBIN TEKCT
(opurunain)

C1a0OKOHTpaCTHBIN YepHBINA TUIIOTPAQCKUI TEKCT;
CITa0OKOHTPACTHBIA YePHBIH PYKOMMCHBIA TYIIEBOH TEKCT
4. Yracmmnii Tekcr

5. YT1para Tekcra (0OTCYTCTBHE YaCTH JHUCTA C TEKCTOM)

KomnuectBo Tpynmn MOXET OBITh AOMNOJHCHO CaMOCTOSATCIIBHO JAPYIrUMHU TIpyIllllaMu, B
3aBUCHUMOCTHU OT BHJA HOBpe)KI[CHI/Iﬁ HOCHUTCIIA U TCKCTA.



JIOKJIAJIbI H
COOBIIEHHUA

JI.b. KapmaHnosa

N3 nokaana «O6 urorax paéorsl apxXuBHbIX yYupe:xaenuii B 2020 roay u
OCHOBHBIX HATIPaBJIEHUSX JAeATeJbHOCTH HA 2021 roa»

(Hoxnao samecmumens navanrvuuka apxusnoeo ynpasienus Kypckoii obnacmu na
PACUWUPEHHOM 3aCe0anHuu KOLe2uu apxusHo2o ynpaenenust Kypcrou obracmu,
26 mapma 2021 2.)

I'oBopst 06 utorax mpomenmero 2020 r. 04eHh HEMPOCTOTO JJIsI BCEX B CBSI3U
CO CIIOKMBILICHCA SIMIAEMHOJIOIMYECKOW OOCTaHOBKOM H3-3a paclnpoCTpaHEHHs
KOPOHABHUPYCHOM UHQEKIUH, TOTpPeOOBaBIICH MPHUHATHS HE TOJBKO HOBBIX
YIpaBJIEHYECKUX PELICHUH, HO W KapAMHAIBHOTO M3MEHEHHUs NPHUBBIYHBIX PEXKHMOB
pabotsl, ux (opmMaToB, 0OCOOEHHO B YaCTH MPEJOCTABICHUS apXUBHOH HWH(POpPMALUU
HOJIb30BATENSIM, XOTEIOCh Obl OTMETUTh, UTO B LIEJIOM apXUBHas OTpacib peruoHa
CIpaBWJIACh C IIOCTaBJICHHBIMU 3a7adamMu. [loka3aTenn OCHOBHBIX HAllpaBJIEHUN U
pe3yibTaTOB  JIEATENBHOCTH apXMBHBIMM OpraHaMU U YUYPEXJEHUSIMH B OCHOBHOM
BBITIOJIHEHBI.

IIpoBesnena paboTta Mo MOATOTOBKE IPOEKTOB: MOCTAHOBICHUS A IMUHUCTPALIUH
Kypckoii obmactu ot 15.07.2020 Ne 718-na «O BHECEHUU U3MEHEHU B IOCTAHOBJICHUE
Anmvunuctpanuu Kypckoit obnactu ot 30.11.2018 Ne954-na «O mpaznHoBaHuu 75-i
rogoBmvHbl IloOemsr B Bemmkxoit OteuecTBeHHON BoiHe 1941-1945 romoBy;
nocra”oBieHus ['yoepnaropa Kypckoit o6mactu ot 03.09.2020 Ne265-nr «O BHeceHHH
M3MEHEHUH B COCTAaB MEXBEJIOMCTBEHHOMN 3KcrnepTHOU komuccun Kypckoii obnactu no
pacceKkpeunBaHUIO ApXMBHBIX JOKYMEHTOB»; HocTaHoBieHus I'yoepnatopa Kypckoit
obnactu ot 23.11.2020 Ne347-nr «O BHeceHuH usmeHeHH B [lonoxenue 06 apXxuBHOM
ynpasienun Kypckoit o6nactu»; noctanoBienuss Anmunuctpauun Kypckoit obmnactu
ot 14.12.2020 Nel281-na «O BHecenuu uzmeHeHuid B Ilomokenune o0 ormiare Tpyna
paOOTHUKOB OOJACTHBIX Ka3€HHBIX YUPEKICHHUH, MOJIBEIOMCTBEHHBIX apXHBHOMY
ynpasineHuto  Kypckoir obmacth 1o  BHAY OSKOHOMMYECKOH  JI€ATEIbHOCTH
«JlesTenbHOCTh OMOIMOTEK, apXUBOB, YUPEXKAECHUH KIIyOHOTO THIIa» U AP.

B rocynapcrennyto nporpammy Kypckoit obnactu «Pa3zButue apXuBHOTO jefa
B Kypckoit obnactuy», yrBepxaeHHyto IlocranoBienunem Anmunuctpaunu Kypckoit
o6nactu ot 22.10.2013 Ne 767-m1a, B Teuenue 2020 r. BHOCUINCH U3MEHEHHS, B CBSI3U C
HEOOXO/IMMOCTBIO  KOPPEKTHUPOBKM  o0BbemMa  cpencTB  oOnacTHOro  Orojpkera
(moctanoBnenuss Anmunuctpauuu Kypckoit obmactu ot 21.02.2020 Nel58-ma, ot
30.12.2020 Nel443-na), uto OBLIO BBI3BAHO HEOOXOAMMOCTHIO KOPPEKTHPOBKH 00BEeMa
CpeICTB 00JIacTHOrO OIOPKETa, MPEAYCMOTPEHHOTO MJI peaiu3alid MepOIpHUSITHIA
roCy/1apCTBEHHON ITPOrPaMMBI.

OcymectBisiiack  paboTa 10 BHECEHUIO WM3MEHEHMM B JIEHCTBYIOIINE
aJIMUHUCTpATUBHbIE  perjaMeHThl  apxuBymnpasieHus Kypckoit  obmactu 1o
IpPEJOCTaBIEHNIO  (MCIOJHEHHUIO) TOCYAApCTBEHHBIX ycuyr ((pyHKuui) B cdepe
apXMBHOTO JIeNa.

B cBa3u co croxuBIIEHCS AMHIEMHOJIOTMYECKOH OOCTAaHOBKOH  M3-3a
pacnpocTpaHeHHs] KOPOHABUPYCHOM nHpeKkuu ObUITM TOJATOTOBIIEHBI: IMPHKa3
HayvalbHUKA apXuBHOTO ynpasieHnus Kypckoii o6mactu ot 18.03.2020 Ne 01-03/27 «O
JIONIOJIHUTEIBHBIX Mepax MO MNPEAYNpPEeXIECHUIO PaclpOCTPAHEHUs] KOPOHABUPYCHOM
uHpEeKIMM» (C M3MEHEHUSMHU U JONOJHEHUSMH), MPUKa3bl HavyaJIbHHKA apXHUBHOTO
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ynpasienust Kypckoit obmactu ot 30.04.2020 Ne 01-03/44, ot 08.05.2020 NeO1-03/46
«O Mepax mo obecrnieyeHHIO (YHKIMOHUPOBAHUS OOJACTHBIX Ka3€HHBIX YUPEKICHUH,
MOJIBEJOMCTBEHHBIX ~ apXUBHOMY ympaBieHuto Kypckoit oOmactu, B mHepHoj
HEeOIaromnolyyHold CaHUTAPHO-3MUIEMHUOJIOTHYECKOH OOCTAaHOBKM Ha TEPPUTOPHH
Kypckoii obmactuy.

CraOWIbHON  NIEATENBHOCTH  apXWBHOH  CITY»KOBI Kypckoit  obnactu
CIOCOOCTBOBAJIO OCYIIECTBICHUE MEPOINPHUSATHI 10 TMOBBILIEHUIO 3(PGHEKTUBHOCTH
OIO/DKETHBIX  pacxoloB. B oTueTHbli mepuon  OIOJDKETHBIE  aCCUTHOBAHMUS,
MPEelyCMOTPEHHbIE Ha COJIep)KaHue ApPXUBYIPABICHUS U IOJBEAOMCTBEHHBIX €My
00JTaCTHBIX Ka3eHHBIX yupexkaeHuid coctaBuiun 71 muH. 173 THIC. 309 py6. Ha 2021
roJ oO01acTHbIM OOJKETOM Ha (UHAHCOBOE OOECIeueHUEe OTpaciv MPeayCMOTPEHbI
cpenctBa B cymme 65 mutH. 707 Thic. 239 pyo.

B 1mensx KOMILJIEKCHOTO pa3BUTHS apXHMBHOTO Jena HAa TEPPUTOPUU
MYHUIUIATBHBIX 00pa30BaHUi OIOJKETaM TOpPOJOB M PAOHOB OBUIM TEPEUUCIICHBI
cyoBenuuu B pazmepe 8,381 777 Thic. pyD. Ha OCyIIECTBIEHHE OpraHaMu MECTHOTO
CaMOYIPABJICHUS NEPEJaHHBIX TIOCYJAapPCTBEHHBIX IOJIHOMOYUN B 00JIACTH apXUBHOTO
JieNa, KOTOpbIe MO3BOJIMIM OCYHIECTBHTH B Pa3iMYHBIX 00BbEMaxX MEPOMPHITHS IO
YKPEIUICHUI0 ~ MaTepUaIbHO-TEXHUYECKOH 0a3bl apXWBOB, NPUHATH MEPHI 10
VIYUIIEHUIO YCIOBUH XpaHEHUS JOKYMEHTOB, OTHOCSIIMXCA K TOCYIapCTBEHHOMN
coOctBeHHocTH Kypckoit oOnactu, oOmMii 00beM KOTOPBIX IO COCTOSIHMIO Ha
01.01.2021 cocraBiasier 907 884 en.xp. BMecte ¢ TeM, H3 BBIJEICHHBIX CPEJICTB Ha
orIaty TpyJa paOOTHUKOB MYHUIIMMIAIBHBIX apXWBOB ObUIO HCIONB30BaHo 7 1125
py0., @ Ha yKpemJieHne MaTepHaTbHO-TEeXHHUUYECKON 0a3bl MyHHUIIUIAJIbHBIX apXHUBOB —
1269 197 py6. (B 2019 r. - 1 260 102 py6.). HanpaBnsembie opraHam MECTHOTO
caMOyIpaBlieHUs U3 00IacTHOro Oro/KeTa (PUHAHCOBBIE CPENCTBA JUISl peaTu3aliu
NepeJaHHBIX UM OTJIENbHBIX TOCYJapCTBEHHBIX MMOJIHOMOUYNH B cpepe apXUBHOTO Jena,
a TaKKe  CpeICTBa MYHMIMIIAIBHOTO OOJUKETa MO3BOJIMIM MPUHATH MEphl IO
YIYULIEHUIO YCIOBUI XpaHEHHs JOKYMEHTOB B MYHUIIMTIIANIBbHBIX palOHAX U TOPOJICKUX
okpyrax Kypckoit o6nactu. Tak, o0beM miomaaeil s KOMIUIEKTOBAHUS M XpaHEHHs
JIOKYMEHTOB B MYHHULIMIAIbHBIX apXMBaX yBEIUYMWJICA Ha 156 KB.M. 3a cuer mepeesfa
apXUBHOTO oTAena agMuHHUcTpauuu lllurpoBckoro paiioHa B HOBbIE IPUCIOCOOIEHHBIE
MOMEIEHUsI O0IIel IUIOIIAbI0 335,3 kB.M. (Kypckas ob6nacte, r.Iurpsl,
yn.Jlynagapckoro, a.5). Bo ucnonnenue n.1 mnpeanucaHus apXHMBHOTO YIpaBJICHUS
Kypckoii o0nactu 00 yCTpaHEHHHU BBISBIEHHBIX HapyIIEHUH 3aKOHOJATeNbCTBa 00
apxuBHoM gene oT 10.04.2018 Anmunuctpauueit OOostHckoro paiiona B 2020 .
MIPOBE/ICHA PEKOHCTPYKITUS BhIeneHHOTO B 2019 . 11t apXMBHOTO OT/ENa 3/aHUs 110
azapecy: r.060sHb, yn.JIynauapckoro, 1.69. Ha nmpoBeaeHue paboT 1o peKOHCTPYKIUH U
KallUTaIbHOMY PEMOHTY YKa3aHHOTO 3[jaHUsl MYHULMIIAIbHOTO apXHBa BbIIEIEHBl U
OCBOEHBI Cpe/ICTBA U3 OI0/KeTa paiioHa B cymme 3 MutH. 750 ThIC. pyO.

OcCyIIecTBIIEH TakKe B Pa3IMYHBIX 00bEMaX PEMOHT MOMENIEHUH (B OCHOBHOM
32 CYeT MYHUIMNAIBHBIX CPEICTB) B 8 MYHHUIIMNAIBHBIX apXuBax (yCTaHOBKa
MPUTOYHO-BBITSDKHOW  BEHTHIISAIIUU B apXMBOXPAHUJIMILE apXUBHOTO OTJelNa
AnmuHuCTpanuu bolblieconiaTckoro paiioHa; yCTaHOBKa 4 METAJUIMYECKUX JIBEpEN B
apXMBOXpaHWIMIIAX U 2-X JBepell B paboyeM KaOWHETE MYHHUIMMIAIBLHOTO apXHBa
I'mymkoBckoro paiioHa; rUAPABIMYECKHE UCIIBITAHUS U IPOMBIBKA CUCTEM OTOILJIEHUS
B 3JaHMM MYHULHIIAJBHOIO  apxuBa ['OpIIEYEHCKOro paioHa; YCTaHOBKa 3-X
IUTACTUKOBBIX OKOH B MYHUIMIAJIBHOM apxuBe JKene3HOropckoro paioHa; PEMOHT
apXMBOXpAHWIMIIA U 3aMeHa 3-X MOTOJOYHBIX CBETUJIHLHUKOB B paboumx kaOWHeTax
apXUBHOTO OTAena AaMuHUCTpauuu TI.)KenesHoropcka; yCTaHOBKA METAJUIMUECKUX
pPELIETOK HA OKHA U 2-X METAJUIMYECKHUX JABEPEH B apXUBHOM OTAeNe AIMUHHUCTpALUU
r.KypuatoBa; 3ameHa HamoJbHOTO TOKPBHITUS B pabouem KaOuHeTe, 3aMeHe
CBETWJIbHUKOB W  YCTAaHOBKE METANIMYECKOW JIBEpU B  apXUBOXPAHMIUIIE
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MYHUIIMIIAJIBHOTO apXuMBa MaHTYpOBCKOrO pailoHa; KanuTalbHOMY PEMOHTY BHOBb
BBIJICJIEHHOTO 3/1aHUS JJI1 MyHUIIUIAIBHOTO apxuBa OOO0SHCKOTO paiioHa; B IEJIOM, Ha
PEKOHCTPYKIMIO U PEMOHT 3/IaHUS, TJI€ pa3MECTUTCA apxXuBHBIN oTaen, B 2020 roay
ObLTM BBIICTICHBI CpEICTBa M3 Oo/pkeTa paiioHa B cymme 3 750 ThIC. pYyo.;
KalUTaJdbHBIA PEMOHT  3/4aHus (PEeMOHT KpBIIIM, CTSDKKa II071a, YCTAaHOBKa 5
IUTACTHUKOBBIX OKOH, 3aMEHA 3JIEKTPONPOBOAKH, TPYO TEIIOCHAOKEHHs, yCTaHOBKA
KOTJIOB) JUIsl pa3MEIIeHUs B HEM apXHMBHOIO otThena aamMuHuctpanuu [loHbIpoBCcKOro
paiiona B 2021 r.

3a OTYETHBIA NEpPUOJ B MYHULMIAIBHBIX apXuBax yBeau4ywiach Ha 524
KBaJpPaTHBIX METPOB MPOTSHKEHHOCTh  CTEIJIAXKHOTO  O00OpYJIOBaHUS 32  CYET
MyHULIUNIATBHBIX apxuBoB [loHbipoBckoro, Il{urposckoro paiionos, r.JKenesHoropcka,
r.Kypcka, rie ObUTH yCTaHOBJICHBI TOTIOJIHUTENIbHBIE HOBBIE METAIUTMYECKUE CTEIIIaMKH.
HeoOxonuMo OTMETHUTH, YTO CETrOAHS  BOIPOCHI MPHOOPETEHUS COBPEMEHHBIX
METAJIMYECKUX CTEJUIaXKEeH YCIEIHO pEelalTcs B MYHHIMNAIbHBIX 00pa30BaHUSAX
Kypckoii ob6nmacTv, 4TO MO3BOJIIET CHHXKAThb 3arpy)KCHHOCTh  apXUBOXPAHUIIUI B
MYHULIMNIAJBHBIX apXMBaX peruoHa. Bmecre ¢ TeM, B MyHHUIMNAJbHBIX apXuBax
Oxkta0psckoro u COBETCKOro paiiOHOB A0 CHUX IOP MUMEIOTCS JCPEBSHHBIE CTEIIaXH
oOliel MpoTSHKEHHOCThIO 26 M. M., a MyHULUIIAIbHBIE apxuBbl T.Kypcka u
r.)KenesHoropcka Bce elle YaCTUYHO OOOpYIOBaHBI CMEIIAHHBIMU  CTEJUIaXKaMU
oOuieil mpoTsxKEeHHOCThI0 456 m.M. MyHununanbHble apXuBbl (32 UCKIOYEHHEM
Coserckoro, Tumckoro, YepeMHCHMHOBCKOTO pallOHOB) OOecleYmiIn B OTYETHBIN
nepuo NepBUYHBIMU cpeacTBaMU xpaHeHus 17 508 en.xp.

HecmoTpst Ha CI0HOCTH MOATOTOBKH K Iepeiade JOKYMEHTOB, OTHOCAILIUXCS K
rocyaapcTBeHHOM cobctBeHHOCTH Kypckoit 001acTi, U3 MyHUIIMTIAIBHBIX apXWBOB Ha
nocrosinHoe xpaHeHne B OKY «l'ocapxuB Kypckoii o0mactu», ycTaHOBJIEHHBIE
OTpaHUYEHUS, CBSI3aHHBIE C HEOOXOJIMMOCTBIO MEPEBOJIa 3HAUUTEIBHOIO KOJINYECTBA
apXMBHUCTOB Ha AUCTAHIMOHHBIM PEXUM pabOTHI, MOKa3aTeIN OCHOBHBIX HAIlPAaBICHUN
JIeSTeTLHOCTH TOCY/IapCTBEHHBIX apXxuBOB Ha 2020 roa ObUIM BBIOIHEHBI, XOTS YacCTh
U3 HUX ObUla OOBEKTUBHO CKOPPEKTHPOBAHA B CTOPOHY YMEHBIIECHUS.

B nenowm, B Teuenne 2020 rosa B rocy1lapCTBEHHBIX U MYHUIIUTIAIBHBIX apXHUBaX
KOMIUIEKC pPabOT MO pecTaBpaluy, [epersieTy, MOAIINBKE, KOHCEPBALMOHHO-
npodunakTuyecko 06padboTke POTOTOKYMEHTOB U MUKPO(DUIBLMOB CTPaxoBOro (hoxaa
ObUI OCYILECTBJIEH B IJIAHOBBIX OOBbEMax, 4YTO BMECTE C YIY4IIEHUEM  YCIOBHH
XpaHEHUs JIOKYMEHTOB (BbIIEJICHHE HOBBIX IMOMEIIEHUH, PEMOHT IOMEIICHU),
OPOBEIEHUEM  MEpOIpHUATHH  TO  JepaTH3alMd W Ae3MH(EKIHUH, O0O0ecTIedusio
YBEJIMUYEHHUE JI0JIM IOKYMEHTOB, XPaHAILIUXCSd B HOPMAaTUBHBIX YCIOBUAX, A0 84,6% B
roCyJapCTBEHHbIX apXuBax, U A0 65,6% B MyHUIIMNATIBHBIX apXUBaXx.

B Teuenme roma B coctaB ApxuBHoro ¢onma Kypckoit obmactu BkitoueHo 33
387 enxp. (B 2019 r. — 40,834 TtbIc. en.xp.), U3 KOTOPBIX: YIPaBICHYECKOU
nokymenTtanuu - 32,340 Tteic. ex.xp.; HT/ - 0,105 TeIiCc. ea.xp.; TOKYMEHTOB JTUYHOTO
npoucxoxaenus — 0,197 teic. en.xp.; porogokymentoB — 0,742 Teic. ea.xp. (B TOM
yucie 0,002 en.xp. uudpoBbIX (QOTONOKYMEHTOB); BUAeoJ0kyMeHTOB — 0,004 ThIC.
en.xp. Kpome toro, DIIK apxuBynpasienus Kypckoit o6iacT yrBep:kJIeHbl ONUCH Ha
3,159 en.xp. mo JIMYHOMY COCTaBY, CpPOK XpaHEHHs KOTOPBIX HCTEK, W MOCIe
NPOBEICHUS JKCIEPTU3bl LEHHOCTH OHM OBUIM OTHECEHBl K JOKyMEHTaM  IIOCT.
XpaHEHUs; COTJIACOBAHbBI OIKCH JIEJ IO JIMYHOMY cocTtaBy Ha 27 077 Twic. en.xp. (B
2019 1. - 25,196 THBIC. €11.XD).

B 3aBepuieHun, roBopsi 0 KOMIUIEKTOBAaHUM, HENb3s HE Ha3BaThb OCHOBHBIE
mudpel. B Teuenume 2020 rogy Ha MOCTOSIHHOE XpaHEHHE B TOCYJapCTBEHHbIE MU
MYHUITUTIATILHBIC apXUBbI ObLTO MpUHATO 13 794 en.xp., uro Ha 5 344 en.xp. MEHbIIIE,
gem B 2019 r. (19 138 enxp.). M3 nmpunareix 12 966 en.xp. cocraBuia
ynpasiieHueckas nokymeHtauus, 0,083 Teic. men HayyHO-TexHuueckas, 0,544 Tbic.
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equHuI poromokyMenTsl, 0,197 Teic. nena muyroro nmpoucxoxaeHus; 0,004 Twic. ex.xp.
BUJICOJIOKYMEHTBI OT OpraHU3alUi pa3IuYHbIX POpPM COOCTBEHHOCTH. bombIyro jenty
B nonostHeHue ApxuHoro ¢onaa Kypckoit o6nactu Baecnu OKY «"ocapxuB Kypckoit
obmactuy, OKY «"TAOIIN Kypckoit o0nactuy, apxuBHBIE OTAENb JKene3HOropckoro,
[Ipucrenckoro, Peuibckoro, Comnnueckoro, darexxckoro pailoHoB, r.)KenesHoropcka,
r.Kypcka. ®oTOIOKYMEHTHI MMOCTYNUIN TOJIBKO OT 8 MYHUIIMIIAJIBHBIX apXUBOB (Ooiee
BCEro MOCTynujo B apxuBHble oTaensl KopeneBckoro, O6osHckoro, Tumckoro
paiionoB). [lomonnenne apxuBoB Kypckoii obnacTu yka3aHHBIMH BUAAMHU JTIOKYMEHTOB
Oyner opranusoBaHo U B 2021 roxy.

B mensix mOKyMEHTallMOHHOTO OOECHEeuYeHHs COLUANIbHBIX TapaHTUH KHUTEIeH
Kypckoit obnactu B 2020 rogy rocyaapcTBEHHBIMH WM MYHHUIIUIIAJBHBIMU apXHUBaMHU
Kypckoit obnactu oOCymIecTBICH MpHEM JOKYMEHTOB IO JIMYHOMY COCTaBy OT
JUKBUIUPOBAHHBIX OPTaHMU3AIMN M MPEANPUITHH OaHKPOTOB OOIMM o0beMoM 3 976
enxp. (B 2019 r. - 7 054 nmen), u3 Hux Oonbmras yacts Obuia npunsita OKY «UAIJIC
Kypckoii ob6mactu» - 2 016 en.xp., apXUBHBIMU OTAENaMU aIMUHUCTpaALIUNA
Kopenesckoro paitona — 339 en.xp., JIsroBckoro paiiona 357 en.xp. u CoBeTCKOro
paifona - 212 en.xp. Takum obpa3zom, Ha Havano tekymiero 2020 roga Ha XpaHEeHUH B
rOCyJapCTBEHHBIX M MYHHIMNAIBHBIX apxuBax Kypckoit obmactu cocpemoTodeHo 3
169 861 en.xp. Ilo cpaBHEHHIO ¢ TPOIUIBIM T'OJOM O00BEM XPaHSIMIMXCS JTOKYMEHTOB
BbIpoc Ha 15 ThIC. 797€1.Xp.

B memsax dbopmupoBaHus  00IIEPOCCUHCKOTO aBTOMATHU3UPOBAHHOTO
IPOTPAMMHOTO KOMITIEKCa «ApXUBHBIH (oHI» B pazmen «ExuHumna XpaHeHUs»
BHECEHbI cBeleHuss o 94, 733 TwIC. em.xp., B ToM uwucie 74 ,259 TwiC. en.xp.
rocynapctBeHHbIMH apxuBamu (B 2019 1. — 84 227en.xp.); MyHHIIMNATbHBIMH
apxuBamu BHeceHa wuH(popManus 1o 20 474en.xp. (B 2019 r. — 9 469en.xp.). Ilo
cocrossHuto Ha 01.01.2021, nons noxymentoB ApxusHoro ¢onna Kypckoit obnactu,
BHECEHHBIX B OOIIEOTpacieByl0 0a3y JaHHBIX «ApxuBHbIN (PoHm» cocTaBiseT 57% (1o
rocymapcTBeHHBIM apxuBaM Kypckoit obmactu - 37%, mo MyHUIIMIIATEHBIM - 89%.

B 2020 r. OKY «l'ocapxuB Kypckoit obmactu» Oblio oTckaHupoBaHo 4,875
en.xp. Ha OymaxkHoMm HocuTene (534 826 11.), oCylecTBIIEHa PETPOKOHBEPCHUST OOIINM
konuyectBoM  4,875em.Xp., UTO COCTaBHJIO 100% or o0mero KoJIH4YeCTBa
OTCKaHUPOBAaHHBIX M oOpalOoTaHHbIX 3a roj aAen. Ilo cocrosuuio Ha 01.01.2021
AIIEKTPOHHBIN (POH MoNb30BaHuA co3naH Ha 153,072 teic. ex.xp. (20,133 580 1.), uto
coctaBisier 15,0 % oT oOmiero xonuuecTBa Ael, Haxoasmmxcs Ha XpaneHun B OKY
«["ocapxuB Kypckoii obnmactu». 3a ordernslii nmepuoa B OKY «"AOIIN Kypckoii
obmactu» ouudposano 1,374 teic. en.xp. (183 154 nucra).

B 2020 rony npomomxkuin paboTy mo co3gaHuio (OHJa NOJIb30BAHUSA HU
MYHUIMIIAJIbHBIE apXUBBI, B PE3YJIbTATE B AJIEKTPOHHBIA BUJ NepeBeneHbl 297 en.xp.
(36,310 11.).Oco00 xoTenoch Obl OTMETHTH PaOOTY B JAHHOM HAIPaBICHUU apXMBHBIX
otaenoB  I'mymkoBckoro,  JKenesnoropckoro,  KonbimeBckoro,  JIbrosckoro,
Manryposckoro, Peuibckoro, CoBeTckoro, XoMyTOBCKOTOpaiiOHOB.

bein mpenocraBien oOmmii gocTynm uepe3 O(DHUIIMANBHBIA CAaT «ApXUBHAS
ciyxx6a Kypckoit o6macti» 6bu1 nipenoctasiex eme k 400 onucsm. Ilo cocrostHuio Ha
01.01.2021 ana nmonb3oBareneil ”HGOPMAITMOHHBIMH PECypCaMU OPraHU30BaH JIOCTYI K
2815 ommcsam. Ilonp3oBaTensM YHTANBHBIX 3aJI0B TOCYJAPCTBEHHBIX apXWUBOB OBLIT
OpraHW30BaH JOCTYI, B PEXKHUME «IpocMOTp», K 4 967 pabounm komumsim menm 11
apxuBHBIX (GoHIOB M 3 223 meyaTHbIM M3JIaHUAM KpaeBeaueckoro pazzaena HCh. B
CBS3U C BBEJICHHBIMM OTpaHMUYUTENbHBIMM Mepamu B 2020 romy 5TOM OTKPBITOH
uHopManreit Bocroib3oBasoch 168 uccnenosarens (3To 4yTh MeHblIe, yeM B 2019 1.
— 182 uccnenoBarens), KOTOpbIM ObUTO BbTaHO 2 240 apXWBHBIX JI€] B AJIEKTPOHHOM
BUJIE.
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Hecmotps Ha cnoxuBiiytocss B 2020 T. SNHAEMUOJIOTHYECKYI0 CUTYalldI0 Ha
JIOCTaTOYHO BBICOKOM YPOBHE OCTA€TCs KOJIMYECTBO UCIOIHEHHBIX apxuBamMu Kypckoit
001acTH 3ampocoB IOPUAUMYECKUX U (U3NYECKMX JIML HAa  OCHOBE JIOKyMEHTOB
ApxuBHOrO (POHAA U IPYTUX ApXHUBHBIX NOKyMeHTOB. B 2020 romy ono mocturio 53
857 3ampocoB (B 2019 1. - 61 ThIC. 956) OT pa3nMYHBIX KaTerOpHil 3asBuTeNeH (45 724
3arpoca UCIOJHEHO MYHULMIAIbHBIMU apxuBamu; 8 133 — rocynapcrBeHHbIMH). B
OTYETHBIN NEepUO HE ObUIO JIONMYIIEHO HApYIIEHUH CPOKOB UCIIOJIHEHUS 3alPOCOB, YTO
cnocooctBoBano 100% BbInoNHEHUIO TOKa3aTensd «/lois rocynapCTBEHHBIX YCIYr B
chepe apxXUBHOIO Jejla, IMPEAOCTABICHHBIX 3asBUTEISIM B  yCTaHOBJIECHHBIE
3aKOHOJATEIbCTBOM  CPOKM  OT  OOLIEro  KOJMYECTBAa  IPEIOCTABIIEHHBIX
roCyJapCTBEHHbIX YCIYr B cepe apXMBHOIO J€jia» TOCYJapCTBEHHOH MIpOrpaMMel
«Pa3Butue apxuBHoro nena B Kypckoit oGmactu». Opnoit u3 ¢opm obOpamieHuit
IOPUJIMYECKUX W (U3MYECKUX JIML[ SIBJIAIOTCA OOpallleHus uepes ITopran
roCy/apCTBEHHBIX, MyHUIMNAIbHbIX yciyr Kypckoil obmactu, paboTy ¢ KOTOpBIM
apxuBbl Kypckoit obnactu ocymectsisitor ¢ 2014 r. B pesynbrare HCHOIb30BaHUS
COBPEMEHHBIX JJIEKTPOHHBIX TEXHOJIOTMH JOJs TpaKaH, MCHOJB3YIOUIMX MEXaHHU3M
HOJY4YEeHHUs] TOCYJapCTBEHHBIX YCIYr B 3JIEKTpOHHOM (opmate, nocturna 97,1% ot
00ILEro KOJMYECTBA MPEIOCTABICHHBIX rOCYAapcTBEeHHBIX yeuyr (B 2019 1. — 92,8%).

BaknHast ponb B NOBBIIIEHUHM KayecTBa NPEAOCTaBICHUS FOCYAAPCTBEHHBIX U
MYHUIIUTIATBHBIX yCIYT B cepe apXUBHOTO JieNia MPHUHAJICKHUT B3aUMOJCHCTBUIO
apXUBHBIX YUPEXKAECHUH 00JIACTHOrO M MyHHUIMNANbHOTO YypoBHeH ¢ AYKO «M®IL».
Bcero B teuenune 2020 roma TrocyJapCTBEHHBIMM M MYHHLIMIAIbHBIMU apXUBaMHU
ucrnoaeHo 5 601 3ampoc (B 2017 r. - 11 088 3anpocos; B 2018 r. —11 321; 8 2019 . -
10 076 3ampocon)), nocrynuBimx depe3 AYKO «M®L» u ero ¢punmmansl. Beero xe
o011ee KOJIMYECTBO IPENOCTABICHHBIX apXMBaMHU T'OCYAApPCTBEHHBIX YCIYr B cdepe
apxuBHOTrO jena  coctaBwio 68 460. B cOOTBeTCTBMM ¢ IUITAaHOM OCHOBHBIX
MEpOTNPHUATHIA 110 MOATOTOBKE U MPOBEIECHHIO Mpa3JHOBaHUs 75-i rogoBuuHbl [ToGe bl
B Benukoit OteuectBerHoit BoitHe 1941-1945 ronoB, yTBEpKI€HHBIM IMOCTAHOBJICHUEM
Anmunuctpanuu Kypckoit obmactu ot 30.11.2018 Ne 954-ma u 1miiaHOM OCHOBHBIX
MeporpusaTiii 1o mpoBeneHuro B Kypckoit oOmactu [oma  mamsiTh W CliaBbl,
YTBEP)KJIEHHBIM pacriopsbkeHueM ['ybepnatopa Kypckoit obmactu ot 13.09.2019 Ne
306-pr:a) moArOTOBIIEHBI: BCcepOCCHiicKas HayuHas KoHgepeHws «1941-1945. Drot
JI€Hb MBI PUOJIKANU, Kak Morin!»; BeicTaBku« 1418 nneii Boiinbl: Kypckast o6macts B
1941-1945 rtr.», «Botina u smromu. 1941-1945: Britag KypstH B pa3rpoM HEMEIKO-
GamucTckux 3axBaTyMKoB», «bbuia BOMHA HapoJHas»; LMKJI paguornepenay
(coBmectHo ¢ BI'TPK I'TPK «Kypck»), mocBsimeHHbiil 75-if ronoBumue Ilo6ensr B
Benukoit OteuecTBeHHOM BoitHe 1941-1945 1T.;0) M3naHbl: MaTepuaibl BCEPOCCUNUCKOMN
HayyHOM KoH(pepeHIu «1941-1945. Dror AeHbp Mbl TpUOIMIKAIH, Kak MOTIH!»;
cOopHuK «CoOBITHS U JIIOU B JOKYMEHTaX KYpPCKHUX apXUBOBY»; MPa3HUYHBIA OyKieT
«[loknmoHnumcst BenUMKUM TeM rojaam!». ApxuBuctbl Kypckoit oGmactv  HpUHATIU
aKTHBHOE yudacTue Bo BcepoccuiickoMm mpoekTte «be3 cpoka I1aBHOCTH», IPOBOJUMOM
no nopydeHuto [Ipesunenra Poccuiickoit @eaepanuu B.B.Ilyruna B I'og Ilamaru u
CnaBbel. Bo ucronHeHHE MOANYHKTOB «B» M «I» NMyHKTa 4.1 ImpoTOKoJIa 3aceiaHus
Poccuiickoro opranmuzamionHoro komwurera «llodena», yrBep:xkaenHoro Ilpesunenrom
Poccuiickoit ®@enepanun 29.01.2020 Ne IIp-130, apxuBHbIM ynpasieHueM Kypckoi
o0jacT W TOABEAOMCTBEHHBIMH €My TOCYAAapCTBEHHbIMU  apxuBamu Kypckoi
00J1acTH B OTUETHBIH Nepro OblIa MpoBeaeHa padoTa Mo MOJArOTOBKE: PETMOHAIBHOTO
TOMa Cepuu COOPHUKOB apXMBHBIX TOKYMEHTOB «be3 cpoka MaBHOCTH», KyJa BOILLIU
330 apXMBHBIX JOKYMEHTOB O TPECTYIUICHUSIX HAIMCTOB M HUX MOCOOHHMKOB MPOTHB
MupHOTro HaceneHuss Kypckoit obGmactu B roasl Bemmkoit OTedecTBEHHON BOWHBI,
BBISIBJICHHBIE B KpaTyalIllMe CPOKH KypCKUMHU apxuBucTamu. [IpezeHTanus 23-ToMHON
cepuu COOPHUKOB apXHUBHBIX JTOKYMEHTOB «be3 cpoka OaBHOCTH» O MPECTYIUICHHSX
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HallUCTOB HA OKKYNHMPOBAHHBIX TEPPUTOPHUSIX, B UUCIO KOTOPbIX W BOLIET
noAroToBJIeHHBIH ToM 1o Kypckoit obmactu, cocrosimack B MOCKBE B paMKax
MEXIYHApOJAHOTO0 Hay4dyHO-TIpakTudeckoro (opyma «Ypoku HropuOepra» (My3seit
[ToGenpr, 20 — 21 HOs6ps 2020 1.). B X018 paboThl PopymMa KypcKUEe apXUBUCTBHI CTAIH
YYACTHUKAMHU IUJICHAPHBIX 3aCelaHMi, a Takke 2-X JUCKYCCHOHHBIX TEMATHUYECKHX
IJIOWAJ0K; PETHOHAIBHOIO KOHTeHTa Bcepoccuiickon BBICTABKM apXUBHBIX
TOKyMeHTOB «be3 cpoka MaBHOCTU: MPECTYIUICHUS HALIUCTOB M UX MOCOOHUKOB MPOTHUB
MHUPHOI'O HacelleHHs Ha OKKynupoBaHHOH Tteppuropun PCOPCP B roasl Benukoii
OTeyecTBEHHON BOMHBI», OTKPBITHE KOTOpod cocTtosuiock 13 centsops 2020 r. B
BBICTaBOYHOM LeHTpe «Kypck — ['opon BOMHCKOM cnaBel». lIpe3eHTanus BbICTaBKH,
MOJATOTOBJICHHON  apXMBUCTaMH, C OJIHOBPEMEHHBIM  IPOBEICHHEM O0030pHOI
skckypeun, cocrosuiack B HOY BO «Kypckuil HHCTUTYT MEHEKMEHTA, SKOHOMUKH U
ousnecay, ®I'BOY BO «Kypckuii rocyqapcTBEHHBI YHHBEPCHTET», CJICIACTBEHHOM
ynpasienun CnenctBeHHoro komurera Poccuiickoit @enepannu no Kypckoi obnactu,
OI'bOY BO «Oro-3anagHelii rocy1apcTBEHHbIN yHUBEpCUTET», pailoHax Kypckon
00yacTu; BUPTYQJIbHBIX BBICTABOK (ODTO HY)KHO JKUBBIM...». 3JI0JESHUS HEMELKO-
dammcrckux 3axBaTunkoB B Kypckoit o6mactu (1941-1943 rr.)»; «Hu gaBHocTH, HU
3a0BEHUS).

OcraBanach aKTMBHOM BBICTABOYHAs JI€SITEIBHOCTh TIOCYJApPCTBEHHBIX H
MYHHIIMITATBHBIX  apXuBOB Kypckoit obmactu, HO Ooiyiee mepedopMaTHpOBAHHOW Ha
BUPTYalbHbIN popmar. Bcero moaroTroBieHo U mpoBeAeHO 37 BBICTABOK, B TOM YHCIIE
BUPTYaJIbHBIX BBICTABOK JIOKYMEHTOB, (OTOJOKYMEHTOB M II€YAaTHBIX W3JIaHUM,
uH(pOopMalKg 0 KOTOPBIX pa3Mellanach B CPeICTBaX MAcCOBOM MH(OPMAILIUU, a TaKKe
Ha oUIHATILHOM caiiTe «ApxuBHasA ciry:x0a Kypckoi 00acTi», B COMANBHBIX CETSX.

B oryerHslii nepuoa rocyaapCTBEHHbIMM M MYHULMIIAJIBHBIMU apXHWBaMH Ha
apXMBHBIX MaTepuanax TakkKe OBUTM TOJTOTOBJIEHBI M OIYyOJIMKOBaHBI 84 CTaThu,
NPOBEIEHO TEMaTHUeCKUX M 0030pHBIX 11 »skckypcuif, 10 MIKOJBHBIX YpoOKa.
[Tponomxanoch COTpYAHUUECTBO CO CpeicTBaMU MaccoBoi nHpopmannuu. COBMECTHO ¢
I'TPK «Kypck», AYKO «TPK «Ceiim» Bbimuim B 3¢up 14 Tenecroxeros, 21
paauonepeaya, NOCBsIIEHHbIE TaMATHBIM J1aTaM B uctopuu Poccun u Kypckoro kpas.

@denepalbHBIM apXUBHBIM areéHTCTBOM IIPOBOJAMIICS OTPAciIeBON KOHKYpPC Ha
ayuyminii UHTEepHET-IPOeKT, TJe B KaTErOpUHU MYHULIUIIAIbHBIE apXUBHBIE YUPEKICHUS
B HOMHUHAIIUU «AaKKayHT apXMBa B COIMAIbHBIX CETSIX» MPUHSUI Y4YacTHE apXHUBHBII
oTAen aaMUHUCTpaunu PaTekCKOro pailoHa, KOTOPbIA B KOHEYHOM MTOT€ BHILIEN B
¢unan koHkypca ot LlenTpanbHoro c¢enepanpHoro okpyra. Mroru ortpacieBoro
KOHKypca Oblmu monaBeaeHbl 28 nekabps 2020 r. OOIIECTBEHHBIM COBETOM  IPHU
PocapxuBe, u cerogHs 1 MOry OOBSBUTb, YTO ApXMBHBIM OTHEN aJMHHUCTpPALIUH
@arexckoro paiiona (pykoBoaurenb KomeneBa Exatepuna Mropesna) 3ansn 1 mecto
Cpeld MYHHUIMIAIBHBIX ApPXUBHBIX yupexaeHuil Poccun B HOMHMHAIMU «aKKayHT
apXuBa B COLIMATIBHBIX CETSIX».

IlonBoass B L€IOM WTOTM peaju3alliy HAIIUX OCHOBHBIX HAIIpaBICHUN U
MoKa3arenei JesTeIbHOCTH, XOTEeIOCh Obl OTMETUTh YCHEIIHOE BBIIOJHEHHE BCEX
HAaMEUEHHbIX 3aJaHuil  rocyJapCTBEHHbIMM apxuBamMu Kypckoil obmactu u
MYHHUITUTIATFHBIME apXUBaMHU 30JI0TYXUHCKOTO, JIbroBckoro, O6osiHCKOTO, PHUTHCKOTO,
YepeMUCHHOBCKOTO PaiioHOB, I'. XKene3Horopcka.

HesaBucumo ot pasButusa curyauuu npuoputeTHeiMu B 2021 rony craemyer
cUMTaThb  MEpOmNpusATHs Mo: HUppoBOil  TpaHchopMmalMM, BKIOUYEHHOH YKa3zoM
[Ipesunenta PO ot 21.07.2020 Ne 474 B 4KCIIO HAaMOHAJIBHBIX LEJIEH Pa3BUTHUS
Poccuiickoit ®enepanun Ha mepuong Ao 2030 roma, koropblie ObI oOecrieunBaIn
MOBBIIICHUE YJIOBJIETBOPEHHOCTH TPa)XJaH T'OCYAAPCTBEHHBIMHU YCIyTaMH, CHUKECHHUE
TpyAO3aTpaT, JOCTYNHOCTb, HAIEKHOCTb U 0€30IacHOCTh  HMCHOJIb3YEeMbIX
MH(OPMALIMOHHBIX CHCTEM; BHEAPEHUIO B MPakTUKy paboTsl [lpaBun opranuzanuu
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XpaHEeHUs, KOMIJIEKTOBAHMS, y4eTa U MCIIOIb30BaHUS JTOKYMEHTOB ApXUBHOTO (hoHIa
P® u npyrux apXuBHBIX IOKYMEHTOB B TOCYJAAPCTBEHHBIX U MYHHUIIUIAIBLHBIX apXUBaX,
My3esx U OMOIMOTeKaX, HAYYHBIX OpPTaHHU3aIUsAX, YTBEPKICHHBIX MprUka3oM PocapxuBa
or  02.03.2020 Ne 24; Ilopsaka mnpU3HAHHUA JOKYMEHTOB ApXHUBHOro (oHIa
Poccuiickoit denepanu  HaXOIANIUMUCS B HEYJOBJICTBOPUTEIHLHOM (U3UYECKOM
COCTOSIHUH, YTBEP)KICHHOTO Mpuka3oM Pocapxusa ot 25.06.2020 Ne 75; pa3paboTke
TOCYJapCTBEHHBIMH, MYHHIIMIAIBHBIMA apxuBaMu Kypckod 005acTd JOKaIbHBIX
AKTOB, PETJIAMEHTHPYIOIIUX OPraHU3alyi0 pPadOThl IO OTHECEHHIO JOKYMEHTOB
ApxuBHoro ¢onma Poccuiickoit ®enmepanuu K YKHCIYy  HAXOIAIIUXCS B
HEY/IOBJICTBOPUTEIHLHOM (DU3UYIECKOM COCTOSHUH, C YY4E€TOM CIEeHU(DHKN JTOKYMEHTOB
apXuBa, 0COOCHHOCTEH ero padoTHI U JIp.
M.B. IumoBa

OO uTorax ocymecTBjieHHs apXUBHBLIM ynpasiieHueM Kypckoii o61acTu
rocyJ1apCcTBEHHOT0 KOHTPOJIS 32 COOTI0IeHNEM 3aKOHOATeILCTBA 00 ApXHBHOM
nejae Ha Teppuropuu Kypckoii o6actu B 2020 r. 1 npopuiIakTHYECKHX
MEpPONPHUSITHSIX, HANPABJIEHHBIX HA MPeAyNpexKIeHne HAPYIIeHU
3aKO0HOJATeIbLCTBA 00 APXUBHOM Jejie

(Unghopmayus sedyweeo koncyromanma apxusnozo ynpasienus Kypckoii ooracmu na
PACUUPEHHOM 3ACe0anuu Koule2uu apxuerno2o ynpaeienus Kypckoi obnacmu, 26
mapma 2020 2.)

B 2020 r. apxuBHbIM ympaBiennem Kypckod oOnacTé ObUIM TOATOTOBIICHBI,
coryiacoBaHbl ¢ Mpokyparypoil Kypckoii obnactu u yrBepkaensl: Ilnan nmpoBeaenus
IUTAHOBBIX MPOBEPOK AESITEILHOCTH OPraHOB rocyaapcTBeHHOW Biactd Ha 2020 r. u
[Inan mnpoBeneHHs IUIAHOBBIX IPOBEPOK IOPUAMYECKUX JIML W HHIUBUAYAJIbHbBIX
npeanpunumarened Ha 2020 r. [lpoBejeHue IMIAHOBBHIX MPOBEPOK B OTHOILIEHUU
opraHoB MectHoro camoynpasieHus Kypckoi obmactu B 2020 r. He MIaHUPOBAIOCH.
Bcero B yka3zaHHblE IUIaHBI OBUIO BHECEHO S5 MOAKOHTPOJBHBIX CYOBEKTOB,
wianupyomuxcs k nposeneHuto (komurer JXKX u TOK Kypckoit ob6nactw,
locymapcrBennass wuHcnekuust Kypckodr oOnacTé mo Haa30py 3a TEXHHUYECKUM
COCTOSTHUEM CaMOXOIHBIX MAllMH M JPYIMX BUIOB TEXHUKH C COOTBETCTBYIOIIMMH
rOCYJapCTBEHHBIMHU UHCIIEKIIUSMU TopoioB U paitoHoB, OBY 10 «Kypckuii obiactHOM
ueHtp typmsman, OAO «Dapmcranaapr-Jlekcpencra, AYKO «Kypckas mpasaay).
OpnHako B CBSI3M C YIpo30M pacnpocTpaHEHHs] HOBOW KOpPOHaBUPYCHOW MHQEKLIHU Ha
tepputopun Kypckoii o61actu 1 Ha ocHOBaHMHU pacrniopsbkeHus I'yoepnaropa Kypckoit
obmactu ot 10 mapra 2020 r. Ne 60-pr «O BBeJeHHHM peXuUMa TMOBBIIICHHON
TOTOBHOCTH», a Takxke nopydenus I'yoepnatopa Kypckoit o6nactu ot 23 mapra 2020 r.
Ne 13-I1I" n Bo ucnosHenune nocranosieHus llpasurenscrBa Poccuiickonn denepanuun
or 03 ampens 2020 r. Ne 438 apxuBHbIM ympasieHueM Kypckoit obmactu ObuiH
BHECEHBI U3MEHEHMs B nepeunciieHHble [lnanel npoBepok. Kpome toro, 6bu1 mpu3HaH
YTPaTUBIINM CHITy TPUKa3 apXUBHOTO yrpasieHus Kypckoit obmactu ot 3 mapra 2020
r. Ne 01-03/23 «O npoBeieHNH TUIaHOBOW BBIE3THOM MPOBEPKH B OTHOIIEHUH KOMUTETA
KKX m TOK Kypckoit obnactu», mpoBeAeHHE KOTOPOH IUIAaHUPOBAIOCh. Takum
o0pa3om, B pe3yinbTare W3MeHeHMs [l1aHOB ObUIM OTMEHEHBI IUIAHOBBIE NMPOBEPKH B
otHomeHnH 3 cyObekToB KoHTpods (komutere JXKKX n TOK Kypckoit obnactu, OAO
«Dapmcrannapt-Jlekcpenacta, AY KO «Kypckas mnpasmay). [Tepeuncrnennsie
CyOBEKTbl KOHTpOJS OBLIM YBEIOMJIEHBI 00 HMCKIIIOUYCHMH 3aIUIaHUPOBAHHBIX B HUX
OTHOULICHHH IIPOBEPOK M3 COOTBETCTBYIOIIMX IUIAHOB IPOBEACHHs NpPOBEpoK. M3 5
NPENOoIaraéMbIX IPOBEPOK CYOBEKTOB KOHTPOJIA  IUIAHOBBIE TIPOBEPKU OBUIH
OCYIIECTBIIEHBI TOJHKO B OTHOIICHHH 2-X CYOBEKTOB KOHTpousis (I"ocymapcTBeHHOM
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uHcnekuun Kypckoil o61actu 1o Hag30py 3a TEXHUYECKMM COCTOSHUEM CaMOXOIHBIX
MallMH M JPYI'MX BHJOB TEXHUKH C COOTBETCTBYIOIIMMU T'OCYAAPCTBEHHBIMU
UHCIIeKIUAMHU Topo1oB U paiioHoB; OBY IO «Kypckuii 0071aCTHOM IIEHTP TYpHU3Ma»).
JlanHble CyObeKThl ObUIM U3BEIICHBI O MPOBEICHUH MPOBEPKU HE TO3HEE, YEM 3a TPU
pabouux JHA 10 JaThl Ha4yaja IPOBEIEHUS IPOBEPKH, TOCPEACTBOM HAINPABIIECHUS B UX
aZipec MUCbMa apXUBYIPABIECHUsSI C IPUIIOKEHUEM KOIUH IMPUKA30B O MPOBEACHUU
IIPOBEPOK.

B xozme nByX mpoBepok ObLIM COCTaBIE€HBI AKTBHI O NMPOBEICHHU INPOBEPOK, B
KOTOPbIX OBUIM  3a)MKCUpPOBaHBl  BBIABIEHHBIE IIPU IPOBEPKaX  HapyLICHUs
3aKOHOJIATENLCTBA 00 apXUBHOM Jiejie U ObUTM BBIJAHBI MPEANUCaHus 00 yCTpaHEHUHU
BBISIBJICHHBIX HapylIeHUH. B pamkax ocyllecTBI€HUs BYX IUIAHOBBIX IIPOBEPOK OBLIO
BEISIBIICHO 19 HapymieHuidt o0s3aTenbHBIX TpeboBanuii. OCHOBHOE HapylIeHHE —
OTCYTCTBUE OTJAEIbHBIX IOMELIEHUH IOJ apXuB, OOOPYIOBaHHBIX COIVIACHO
IpeIbsABIsiEMbIM TpeOOBaHUSAM. bbUIM Takke BBISBIECHBI HapyllleHUs TpeOOBaHUM I1O:
00€CIEeYeHNI0 apXUBHBIX JIeJl TMEPBUYHBIMU CPEICTBAMM XpaHEHUs; O(OpMIIEHHUIO
HOMEHKJIATyp JI€J; IPOBEJIECHUIO €KErOJHOM AKCHEPTHU3bl LIEHHOCTH JOKYMEHTOB B
JIeJIOTIPOU3BOICTBE U MPH MOJIrOTOBKE /€] K Iepe/laue Ha rocy1apcTBEHHOE XPaHEHHUE;
COOJIIOZICHUIO CPOKOB IPOBEJIEHUS SKCIIEPTU3bI LIEHHOCTH JOKYMEHTOB M ONHUCAHUS [
HOCTOSIHHOTO XPaHEHMs U M0 JIMYHOMY COCTaBY; O(QOPMIIEHHIO M (POPMUPOBAHUIO AET
IIOCTOSIHHOT'O XPAHEHHUs, BHECEHHBIX B OIUCH.

Kpome Toro, mpu mnpoBeneHuu IU1aHOBOM Bble3nHON mpoBepku B OBYJIO
«Kypckuii 00acTHOW TEHTp TypusMa» OblIa OOHapykeHa yrpara 18 em.xp. 1o
au4HOMY cocTaBy 3a 1977-1992 rr. Iloatomy B oTHOIIEHUHU NOKHOCTHOTO Jinna OBY
O «Kypckuii o00nacTHOM LEHTp Typu3Ma» ObUI COCTaBJ€H MPOTOKOJI 00
aIMUHUCTpAaTUBHOM IpaBoHapymeHuu no cr. 13.20 Koaekca Poccuiickoit @enepanun
00 aJMUHUCTPATUBHBIX MPABOHAPYUIEHUSIX U HAIlpaBJI€H MUPOBOMY CyJb€, MHUpPOBBIM
Ccyabel 1Mo JaHHOMY (akTy OBUIO BBIHECEHO  IIOCTAHOBJIEHHE O Ha3HAYCHUU
JOJKHOCTHOMY JIMIY aIMUHUCTPATUBHOTO HAKa3aHUS B BUJE NMPEAYIPEKICHHUS.

B 2020 r. O6pina mpoBeneHa | BHemaHOBas MpoBepka MO (akTy BHIIOIHEHUS
npeanucaHusi 00 YCTpaHEHUHU BBISBJICHHBIX HapylIeHUN B cepe apXUBHOTO Jeja B
ynpaBiieHuH BeTepuHapuu Kypckoii ob6macTu, npy 4eM CpoK MpPOBEICHHS BHEIIaHOBOM
IIPOBEPKHU MEpPEeHOCUICS 2 pa3a MO XOJAaTailiCTBY YIpaBJIEHUS BETEpUHAPHM, UYTO ObLIO
CBSI3aHO OOBEKTHUBHBIMM  INpuuuMHaMu. Ilo pe3ynbraTamM BHEIUIAHOBOH MPOBEPKU
cocTaBiieH AKT mNpoBepku (MpeAnucaHue ObUIO HMCIOJHEHO TOJHOM o0beme). B
YCIOBUAX MaHIEMHUM TaKKe MO OOBEKTUBHBIM IMPHUYMHAM HE OBUIM OCYIIECTBIIEHbI
BHEIUIaHOBbIe npoBepku B oTHomeHMHM OBOY «Jluneit-untepuar Ne 1 r. Kypcka» u
OpraHoB MecTHOro camoynpasieHus: Kypckoit o6nactu (Anmunuctpannn CoBeTCKOro
paifona Kypckoit obnactu u Aamunucrpauuu ropoaa Kypcka), kotopeim B 2019 T.
ObUIM BBLIAHBI NPEANUCaHUS 00 YCTpaHEHHMH BBISABIEHHBIX HapymeHuid. WM ecnu B
uH(OpMallMK O BBIMOJIHEHUHU TNPEANHUCaHUs 00 YCTpAaHEHUH BBISBICHHBIX HapYIICHUH
OBOVY «JInneii-untepnat Ne 1 r. Kypcka» 3HAuMIOCh BBINOJHEHHE BCEX ITYHKTOB
npennucanus, To no uHpopmanusaM Anmunuctpanuu Coerckoro paifona Kypckoit
obOmactu u AnmuHHMcTpanuu ropona Kypcka ycraHOBiIeHbl (akTbhl HEBBIIOIHEHUS
CPOKOB OTAENBHBIX MEPONPUATUN MpennucaHuil (ynopsaoueHue JOKYMEHTOB B
OpraHM3alUAX-UCTOYHUKAX  KOMIUIEKTOBaHMS IpUeEMa HX HAa  XpaHEHUE B
YCTaHOBJICHHBIE CPOKH U BBIJICIICHUS TOMEILEHUS MO/l apXUB JIJIsl apXUBHOTO OT/eNa B
aaMuHucTtparmu T. Kypckas), 49ro  SBHJIOCH OCHOBaHMEM JJIsi  BO30YXKICHUS
aJMMUHHCTPATUBHOTO TIPOM3BOJACTBAa B OTHOWIEHWH AnMuHucTpauuu COBETCKOIro
paiiona Kypckoit oOmactu u AnmuHucTpauuu ropona Kypcka 6e3 mnpoBeneHus
BHEIUIAHOBBIX IPOBEPOK. B OTHOWmIEHMM 3THX JABYX CYOBEKTOB KOHTPOJSA ObUIM
cocraBiieHbl Ba IlpoTokona 00 aIMUHHCTPATUBHBIX MPAaBOHAPYIIECHHUAX MO cT. 19.5
Konexkca Poccuiickoit ®enepanmi 00 aJIMUHHCTPATUBHBIX MPABOHAPYIICHHUSAX U
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HaIpPaBJIEHbl MUPOBBIM CYIbIM. MUPOBBIMH CYIbSIMU BBIHECEHO | MOCTaHOBJICHHE O
Ha3HAYCHUM HaKa3aHUs I0pUANYECKOMY Jinly - AnMuHuctpaunn COBETCKOro paiioHa B
BHJIC aIMUHHUCTpaTuBHOTO mTpada B pazmepe 10 000 pyoieit. Takum obpazom, B 2020
. apXUBHBIM yrpaBieHueM Kypckoil obmactu mpoBeeHsl 3 IpoBepku (2 MiIaHoBEIe, |
BHEILIAaHOBAs ), BbIIaHO 3 AkTa npoBepku u 2 [Ipennucanusi, cocraBieno 3 [Iporokona
00 aJIMUHUCTPATUBHBIX NMpaBoHapymeHusx. CymMMa yriadyeHHbIX ITpadoB COCTaBUIIA
10 000 py6.

B mensx npouiakTHKM HapymIeHHH O0O0S3aTeNbHBIX TPeOOBaHUI apXUBHBIM
ynpasinearneM Kypckoit obmactu B 2020 r. mpoBemeHa paboTa I0: peaau3aiuu
BenomMcTBeHHO# mporpaMmbl MPOGUIAKTUKA HApYIICHUH 00s3aTeNbHBIX TPeOOBaHMIA
3aKOHOJIaTEILCTBA 00 apXMBHOM Jeie Ha Tepputopuu Kypckoit obmactu Ha 2020 rog u
wiaHoBbli nmepuox 2021 - 2022 romoB, YTBEp)KIEHHOW  IPUKA30M apXUBHOTO
yrnpasienust Kypckoit obmactu ot 19.12.2019 Ne 01-03/103; urdopMupOBaHUIO
CyOBCKTOB KOHTPOJII IO BOMPOCAM COOJOJIEHUST 00s3aTeNbHBIX TPEeOOBAHMIA,
000011IeHUIO PAKTUKH OCYILIECTBICHHS TOCYIapCTBEHHOTO0 KOHTPOJIS 32 COOII0IEHUEM
3aKOHOJATENIbCTBA OO0 apXMBHOM [ieJie; IOATOTOBKE [JOKiIaga 00 HTOorax paboTbl
apxuBHOro ynpasneHuss Kypckoit obmactu 1o peanu3anuu NpOPUIAKTUYECKUX
MEpOTIPUATHI, HAMpPaBICHHBIX HA MPEAYNPEKICHUE HaAPYIICHUN O00s3aTeIbHBIX
TpeOoBaHUl 3aKOHOIATENIbCTBA 00 apXUBHOM Jiefie Ha TeppuTopun Kypckoit obnactu 3a
2020 rox; moarotoBke IlepeyHsi THIOBBIX HAPYIICHWH O0O0S3aTENBHBIX TPeOOBAaHUN B
cdepe apXUBHOTO Jena.

B pamkax ocymectBieHuss NPO(UIAKTUYECKOH pabOThl  COTPYAHUKAMHU
apxuBHoro ympasinenus Kypckoit obmactu B 2020 roxy mpoBeneHBI: pacUIMpPEHHBIE
3aceaHus KOJUIETHH apXuBympasieHusi Kypckoii o0macTy; BIe3AHbIE, B TOM YHCIE B
pexxume BKC, yuebHO-MeTOIMUEeCKe CeMUHAPHI IS CIISUAINCTOB, OTBETCTBEHHBIX 32
JEJIONPOU3BOJCTBO W apXUB OpraHM3alMii — HWCTOYHUKOB KOMILUIEKTOBAHUS
MYHHUIIMNIATBHBIX apxuBoB Kypckoro, MeaseHckoro, OO6ostHckoro u  Tumckoro
palioHOB;  00JIaCTHOM  CeMUHAp i1 BHOBb  HA3HAUYCHHBIX  CIEIUATHCTOB
MYHHUIIMNIATBHBIX apXuBoB Kypckoil o0macTé mo BompocaM TEOpUHM M TMPAKTUKH
apXUBHOTO Jena; o0lacTHOM cemuHap-coBemanue no teme: «O BHeapeHuu I[IpaBun
OpraHu3alMy XpPaHEHWs, KOMIUIEKTOBaHMUS, y4e€Ta W HCIOJIb30BaHUs JIOKYMEHTOB
ApxuBHoro Qonga Poccuiickoit ®denepauuu M APYruX apXUBHBIX JIOKYMEHTOB B
TOCY/IapCTBEHHBIX M MYHHIIMIIATBHBIX apXHBaX, My3esX U OuOIHOTeKaxX, HAyYHBIX
OpraHM3alusax»; MyOJInYHbIE CIlyIIaHUS PE3yJbTaTOB IPaBONPUMEHHUTEIbHON
NpPaKkTUKH, B KOTOPBIX TMPUHSJIA YYaCTUE TMPEJICTABUTENN OPraHoB MECTHOTO
CaMOYTIPaBIIEHUs, OpTraHU3alNH-UCTOYHUKOB KoMmiuiektoBanus OKY  «['ocapxus
Kypckoii obmactuy;

Nudopmaniust 0 mpoBeACHHBIX MPOPUTAKTUIESCKIUX MEPOIPHUATUIX CBOCBPEMEHHO
pa3Meranach Ha OpHUIMATBLHOM caiiTe «ApxuBHas ciayx6a Kypckoit o6mactuy» (pazaen
«KoHTpoms 3a co0II0ICHIEM 3aKOHOATEIHCTBA 00 aPXUBHOM JICTIEY).
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HHDOOPMAILIHHU
H BBICTYIIJIEHUA

E.M. CapaeBa

N3 ucropuu MmecTHOro camoynpasjennsi B COTHIEBCKOM paiioHe
Kypckoii obsacTu

«IIpu3naB 3a Gyaro mpus3BaTh K OMMKalIlIEeMy y4acTHIO B 3aBEJbIBAHUU JETaMH,
OTHOCSIIIUMHUCS IO XO3SMCTBEHHBIX TOJIb3 M HYXJ Kaxa0i ['yOepHUM M Kaxaoro yesna,
MECTHOE HX HaCeJIeHHe, IOCPEICTBOM H30MpaeMbIX OT OHOro Jul, Msel mnoBenenu
Munuctpy BayTpenHux J[lem coctaBuTh, Ha ykazaHHbIX Hamu Hadamax, HOpPOEKTHI
MIOCTAaHOBJICHUI 00 YCTpOMCTBE OCOOBIX 3€MCKHX Jell, JJISl 3aBeIbIBAaHHUS YIIOMSIHYTHIMHU
nenaMu,...». Tak HamucaHo B Ykase Anekcanzapa II orl saBaps 1864 r., KoTOpsIM OBLIO
yrBepxkaeHo Ilonmoxenne o TYOEpHCKMX ¥ YE3OHBIX 3EMCKHUX YUPEKACHUSAX —
NPOPOJUTENSAX COBPEMEHHBIX (POPM OpPraHU3aIMM MECTHOTO CaMOYIPABJICHUS HAa YPOBHE
paliOHOB M CEIbCOBETOB. OTHUM YyKa3oM Lapsl 3€MCKHE YUpPEKIEHUs MACJIUIIUCh Ha
ryOepHCKME M Yye3[Hble U ONpeAessUICS Kpyr Jell, MOJUIeKALIMX BEJCHUIO0 3EMCKHX
yupexaenuil. CornacHo Ykaszy mmnepatopa Anekcanzapa Il 6sumn o6paszoBanbl Tumckoe
ye3nHoe 3eMckoe CobOpanue u TuMcKas ye3/Has 3eMcKas ylpaBa, BOJOCTHBIE IPaBIICHUS.
HaceneHnHble MyHKTBI cOBpeMEHHOT0 COJIHLIEBCKOTO paiioHa, KOTOPBIA BXOAWI B COCTaB
TumMckoro yesna, OTHOCHINCH, B OCHOBHOM, K JBYM BOJOCTIM: AdanacseBo-I10X0OHCKOM 1
Huxonbckoi. Ceno OpnsHka — K MuxenpnoibCKoil Bojoctu, ceno JlexeBka U ceno
CapaeBka — k J/[Boeny4ueHCKOH BOJOCTH.

ITo moxymentam apxuBHOTO (hoHIA «Ye3qHBIE 3eMCKHE YIPaBbl», XpPaHSIMIErocs B
OKY «I'ocapxuB Kypckoii 00iacTi» MmpociiekMBaeTcsl, YT0 OCHOBHBIMH CTaThsIMH B CMETE
pacxoJ0B Ye3AHOH 3eMCKOW ympaBbl ObUIM: cojepxaHue (enbIIepoB U aKyIIepoK,
pa3be3 bl MEANEPCOHAIA, COIEPIKaHNE MEATIEPCOHAa, BETEPUHAPHBIX BpPayeii, arpOHOMOB,
36MCKOM TIOYTHL. 3E€MCKHM ympaBaM pPEKOMEHJOBAJOCh MPAKTHUKOBATH CKYIKY |
KOMMCCHOHHYIO MPOJaXy KPECThSHCKOTO M MEJKOBIaesbdeckoro xiueba. VHTepecHsIit
daxT comepxutcs B aene «Jlokiaael ye3mHOM 3€MCKON yIpaBbl OYEPEAHOMY YE3THOMY
3emckomy CoOpanuro 3a 1902 romy: «Ilo mpeanoxennto TUMCKOro YYHIHMIIHOTO COBETa
NpOIUIOE O4YepeqHOe 3eMCKOe COOpaHHMe TIOCTAaHOBWIJIO TPEAJIOKHTh OOIIECTBaM
¢.Cy606otuHO 1 1.KOPOBHHO COCTaBUTH MPUTOBOPHI O TIOCTPOMKE B MX CEJICHHSIX IIKOJ MPU
cyocuauu 3emcTBa. Ha ckazaHHbBIE MPEUIOKEHHsS OOIIECTBA OTBETHIIM, YTO OHH CTPOUTH
HIKOJI He KenatoT. O BBILIEU3I0KEHHOM yIpaBa JOBOJIUT A0 CBEJIEHUS 36MCKOI0 cOOpaHus
Ha 3aBUCSALICE PACIOPSDKEHUE M I0JIaraeT, 4YTO ¢ IOCTPOMKOM INKOJ B JTHX CEJICHHUSAX
HAJUJICKUT 000K1aTh, TAaK KAK HACWJIOBATh BOJIO OOIIECTB HEXKEJIATEIbHO, HOTPEOHOCTD JKe
B IIIKOJIE SIBUTCSI caMa cOo00I0 M, HAaBEpHO, B CKOPOM BPEMEHH, CY/s MO JPYTMM CEJICHUSM,
KaKOBBISI 0€3 BCSIKOTO TPUHYKICHHS TPOCSAT 00 OTKPBITUM MIKOJI, HAIIEMYy € 3€MCTBY
BBIOOp CEJIEHHH 10 MOCTPOMKE IIKOJI BEJUK, TAK KaK IIKOJIbHAS CETh 3all0JIHEHa TOJIBKO Ha
OJIHY TPETb»

3eMcKue ynpaBbl IPEKPaTUIIN JIEATENbHOCTh B AekaOpe 1917 r. - auBape 1918 r. Ha
CMEHY 3€MCKHM YyIpaBaM MPHUIUIM YE3AHbIE M BOJOCTHBIE HCHOJHUTEIbHbIE KOMHUTETHI
CoBeToB pabo4MX, KPECThIHCKMX M KpacHOAPMEHCKUX JemyTaToB. BeICIIMM opranom
BJIACTH Ha TEPPUTOPHH BOJOCTU SIBJSUICA BOJOCTHOU che3n COBETOB, KOTOPBIA M30Mpai
BOJIOCTHOM ucHoOAKOM. [lo xoHcTuTynmu 1918 r. BOIMCHOIKOMBI NPOBOAMIN B KHU3Hb
MOCTAHOBJICHUSI BBIMIECTOSANINX OPTaHOB, OCYIIECTBISUIA MEPOTPHUSATHS 10 TIOAHITHIO
XO3SWCTBEHHON M KYJIBTYpPHOH XHM3HHM BOJOCTH, OOBEIMHSIMN JIEATEIHOCTh CEIIbCOBETOB.
CenbCcoOBETHI Ha CBOEH TEPPUTOPUH SIBIISIMCH BBICIICH BIIACTHIO, M30MpaIKCh 1Mo HOpMeE |
nenyraT oT 100 demoBek Ha cpok 3 Mecsama (a mo3mHee Ha mosrona, rof). CembcoBeT
CO3bIBAJICSl UCIIOJIKOMOM HE pexe 2-X pa3 B Henento. [Ipu ucnoskoMe co3iaBauch OTAEIIbI:
MPOJOBOJILCTBEHHBIH, 3eMenbHbIN, BoeHHbIH. CornacHo aekpery CHK ot 26 utons 1918 r.
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B OKTs10pe 1918 r. OblI co31aH 0TAEN HApOIHOTO 00pa3oBaHus, B aBrycte - otaen 3AI'C u
OTJIeJ1 BHYTPEHHETO YIIPABJICHUS.

B rompl BOeHHOTO KOMMYHHM3Ma Ui OPTaHU3aldK OCTHOTHI U YCTIECIIHOW OOpHOBI C
kymagectBoM jgekperom CHK ot 11 wmions 1918 r. B cemax ObUIM CO3MaHBI KOMHUTETHI
JIEPEBEHCKON OCTHOTHI, KOTOpPBIE B KOHIIE 1918 . clIrituch ¢ coBeTaMu U PEKPaTHUIIH CBOIO
nesarenbHOCTh. B koHie 1919 r. CoBeThl BpEMEHHO MPEKPATUIIN CBOIO JESATEIHHOCTH B
CBSI3M C TeM, uTo TuMcKuii ye3a OblsT OKKynHpoBaH Boiickamu Jlenuknuna. Okkynamus Oblia
KOpOTKO#, 16 HOs1Opst 1919 1. ye3n 6611 ocBoOOkIeH.. [Tocie ocBOOOXKAeHNS OB CO3/1aH
BOJIOCTHOM PEBOJIIOLIMOHHBIN KoMuTeT. B stHBape 1920 1. peBKOM MOATOTOBUI BBIOOPHI
CoBeroB u ¢ sHBaps 1920 r. mepeman BiacTh BonucnonkomMam. B 1920-1921 r. mpu
BOJIUCIIOJIKOMAX OBLIM CO3[aHbl KOMUCCHH IO JIMKBHJIAIUM HETPAMOTHOCTH, 10 OKa3aHHUIO
IIOMOIIIM CEMBbSM KpacHOAapMeHleB, MOCEBHAs, CaHUTApHas, BETEpUHApHas, BOJIOCTHOMN
TTOKAPHBII COBET.

Ilo apXMBHBIM JOKYMEHTaM YETKO IPOCIIEKUBAIOTCS 3a/1a4, KOTOPbIE CTOSUIM IEpes
CEJIbCKUMH COBETaMH, a TaKKe MPOoOJIeMbl, KOTOPbIE OHU eXelHeBHO pemanu. K npumepy,
BBIICP)KKU U3 oTueTa AdanacbeBo-IloxoHckoi BosocTH 3a utoib 1923 r: «llpencenarens
Bonucnonkoma - YyiikoB ®Penop, KpecTbsiHUH-OEIHSAK, oOOpa3oBaHHME - HHU3IIEE.
IIpencenarenu cenbcoBETOB Bce M3 OeAHAKOB, oOpazoBaHue Husiiee. I[IpoTokoIbHBIX
pemeHui Ha cxojax - 21: «O06 ycTaHOBIEHMHM HOYHBIX 00X070B», «O HEXKYypCcTBE IpU
HOXapHBIX 0003ax», «O peMoHTe mKom», «O BpIOOpax MmoxkapHOU TPoMkm», «O moMouu
BO3AyIIHOMY (GI0TYy», «O XIebHoM 3aiiMe», «O MpoBeIeHUH 3eMeIbHOT0 yCTpoiicTBa». Ha
CXO/1aX Pa3bACHIIOTCS MEPOIPUATHS COBETCKOW BiacTH, «O IeHeXHbIX Haiorax», «O0
UCHPABIEHUH JOPOr, MOCTOB, IOKapHOI'O MMYLIECTBA, KOJIOALIEB, PEMOHTE IIKOJD.
HexoTtopsie cenbCOBETH OTYUTHIBAIHNCH TEpe] H30UPATEIIMU MUCbMEHHO, PYTHe YCTHO.
Oo6mme cBexenus: mo BojocTH: 1. CocTosiHHME TOPOT YAOBIETBOPUTEIbHOE, 2 MOCTa B
c.Jlem-ITnora TpeGyroT kpymnHOro pemoHnTa. 2.ITpocTUTyIMK 1O BOJIOCTH HE HAOIIOIANIOCh,
CaMOTOHOBapeHHe caMoe He3HauuTenbHoe. 3.CTUXMIHBIX OeACTBHI HE OBLIO, MMEeTCs
MaccoBoe 3a0oseBanue yomaaei canom.4.KoanuecTBo B BOJIOCTH B3pOCIOrO HACEICHUS —
9811 yenosek, nereit — 8000 wenmoBek. Mmeetcst 1 men ydactok, paiionHass Oubimorexa
P BOJIMCIIONKOME, 14 mKoi 1 cTyneHu, XaHCKOW MPOCBETUTENIbCKUN KPY>KOK».

C 1924 r. nayanach OATOTOBKA K palOHMPOBAHUIO, T.€. MEPEXOAy Ha 00JacTHOE U
paiioHHoe amMuuuctpatuBHoe aenenue. [Ipesumuym BIUK 12 mas 1924 r. npussn
MOCTAHOBJIEHHE 00 aJMUHMCTPATUBHOM JeieHuHn Kypckoil ry0epHun. DTO NOCTaHOBIIEHUE
npecie0Baio Leiab NpUOIM3UTh BOJIOCTh K pa3Mepam Oyayuiero paiioHa. Ha ocHoBanum
ATOro MocTaHoBieHUs Tumckuil yezn ObL1 ynpasgaHeH 19 utons 1924 r. C ob6pa3oBaHuem
paiioHOB ObUTH yripa3aHEeHbBI U BojiocTH. Ha ocHoBanuu nocranosinenus: BIIUK ot 30 urons
1928 r. 1 B CBSI3U C MEPEXOOM Ha 00JIACTHOE, OKPYKHOE M PAiOHHOE aJIMUHUCTPATUBHOE
JIefieHNe Hapsily € JIpYTMMH  ObUI CO37JaH HMCIOJHUTENbHBIM KoMHuTeT COJHIIEBCKOTO
paiiona. DOyHKIMM W 3a7a4dl PAHUCTIONKOMA HWMENH OTIWYMA OT (PyHKUMH W 3amad
MPEIIIECTBEHHUKOB - YE3[HBIX W BOJIOCTHBIX HCIIOJIKOMOB - TOJBKO K OCOOEHHOCTSIM
TEKYIIer0 HCTOPUIECKOTO MOMEHTA.

Benukas OrteuecTBeHHass BOilHa TmpenbsiBUIa CBOM TpeboBaHMA K pabore
UCHIOJHUTENBHBIX KOMUTETOB. B CBsI3U ¢ TeM, 4TO (palMcThl CTPEMUTENBLHO MPUOINKAIUCH
k Kypckoit oGmactu, mepea pallOHHBIM HCHOJIHHUTEIbHBIM KOMHUTETOM BCTala 3ajaya
NEepeCTPOMKH KM3HM Ha BOEHHBIM JlaJ M opraHuzauus nomoum (QpoHty. B ycnoBusix
yIpo3bl MOJHOM OKKyMalMH, pyKOBOACTBO paiiOHa, CEIbCOBETOB 3aHUMAJIMCh IBaKyaluen
HACEJeHNWsT W MaTepHalbHBIX IIEHHOCTEH, a TaKkKe OpraHu3anueldl mNapTH3aHCKOTO
nBkeHns. Komanaupamu mapTH3aHCKUX OTPSIOB M JTUBEPCHOHHBIX TPYIIT Ha3HAYAIUCH
IIPEJICEAATENH CEIbCOBETOB U KOIX030B, CIIELUAINCThl paliCIIONIKOMA.

ConuneBckuii pailoHHBIH COBET M €ro HCIHOJKOM BO300HOBMJIM CBOIO PaboOTy B
despare 1943 1. mocnme OCBOOOXKIEHHWS palioHA OT HEMENKOW OKKymanud. AHau3
apXUBHBIX TOKyMeHTOB CoiiHIeBCKOro paitfonHoro CoBeta HapoAHbIX jaenyTatoB Kypckoit
00JacTl M €ro HCIOJHUTEIBHOIO KOMUTETa, a TaKKe apXUBHBIX JOKYMEHTOB CEIBCKUX
CoBeToB paifoHa MoKa3bIBaeT, UTo B pailoHe uMesnoch B 1946 romy: 607abHUIL - 3, CENBCKUX
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KIIyooB — 3, 6ubnuorexk — 3, KHWKHBIA GoHA cocTaBsul 8300 TOMOB; ITKOJI: HAYAIBHBIX
— 51, cemmietHux — 14, cpeqaux — 2, 00111ee KOJIMIECTBO ydamuxcs — 9388 yenonexk.
CellbCKOXO3SMCTBEHHOM JICSITENIBHOCTBIO HA TEPPUTOPUM  pailoHa 3aHuManuch 115
Kox030B. B 1943 rony Ha Tepputopun paiiona 6su1o 20 cenbcoBeTOoB. BOoeHHBIE U TIepBbHIE
MIOCJIEBOCHHBIE TOJbl OINPEIENIMIM CBOM aKTyajbHble MpoOiemMbl U 3amaun. CBeneHHs U3
MPOTOKOJIOB 3aCeJaHus UCIIOTHUTENIbHOTO KomuTeTa KopoBrHCKOro cenbcoBera 3a 1948 r.:
«IToarotoBka k ceBy uaeT mioxo. Her yris u marepuanoB i moBo30K...Co cOOpoM 30I1b1
Jeno o0CTOMT HEBaXKHO, yueba arpoTexXHH4YecKas MpOXOoauT Iuioxo», «llman moctaBku
MPOAYKTOB KUBOTHOBOJICTBA COpPBaH», «PekoMeH10BaTh MpaBiICHUsIM KOJIX030B MOCTaBUTh
BCE TAIVIO Ha OTABIX MEPe] BECEHHUM ceBOM». HecMOoTps Ha SKOHOMHYECKUE TPYIHOCTH
JAHHOT'O UCTOPUYECKOTO MEPHOo/Ia BOMpOcaM 00pa3oBaHusl, KyJIbTypbl, 3paBOOXpaHEHUS U
cropra B paliOHE yIesIoch OOJbIIOe BHUMaHHE. OTO BHUAHO U3 0030pa HOMEPOB
patioHHo¥ TazeTbl 3a 1945-1948 rr.. 3aKOHUEHO CTPOUTENHCTBO HAYAIBLHOM IIKOJBI B
c.Uepmomrnoe, Bocctanopiena Jloopo-Komonesckas mkona, Hadan paboTaTh aruTIIyHKT B
[IIyMakoBCKOM CeJIbCOBETE, CHIKEHO KOJIIMYECTBO WH(EKIHMOHHBIX 3a00NeBaHMU, a B
BOCKpeceHbe 9 mroHs 1946 roga Ha QyTOONBHON IUIOMAAKE ObLT pa3birpaH MaT4 MEXIY
¢byrOomucTaMu COJHIEBCKOM W TMPUCTEHCKOW KOMaHA... 3:1 B MONB3y COJHIIEBCKUX
¢byTO0IINCTOB.

B 1950-1960 rr. B moBecTKax IHS 3aCe€daHUN HUCIOJIKOMOB M CECCUM CEJILCOBETOB U
paiicoBeTra paccMaTpuBaeMble BONPOCHI 3BydYaT Yyxke Oojee onTuMUCTHYHO: «O xome
yOOpKH ypokasi ¥ BBIMOJIHEHUH OO0SA3aTENBCTB Tepe]] TOCYIapCTBOM IO IOCTaBKE
NPOAYKTOB TOJEBOACTBA M JKUBOTHOBOACTBa», «OO0 HTOrax BECEHHErO CeBa, O XOJe
BCHAILIKU MapoB M MOATOTOBKE K yOOpke yposkas», «O BBIIOJIHEHUH TOCIUIaHA Pa3BUTHSA
YKUBOTHOBOJICTBA M CTPOMTENIHCTBA )KUBOTHOBOAUECKUX (hepm», «O CTPOUTENHCTBE JOMOB
KOJIXO3HUKOB M JPYTUX MOCTPOEK B KOJIX03ax». Kak BUIHO U3 apXUBHBIX JTOKYMEHTOB, Ha
NepBOE MECTO BBIXOJAT BOIIPOCHl TPOJOBOJBCTBEHHOTO oObOecreyeHust cTpaHbl. Jlns
CEJIbCOBETOB BOIPOCHI cOOpa OT HaceleHHs MsAca, MOJIOKA, SMI, IIepcTh U cbopa
CEeJIbXO3HAJIOTa CTAHOBATCS CTpaTerWdecKuMu. Hamo OTMeTHTh, YTO TPAKTUYECKH B
KaXJIOM HOMepe palloHHOW raszetsl «3Hamsi JIeHWHa» 3a 3TH ToJbl COJEP)KATCAd CTaThH,
3aMeTKH, CBOAKM Ha 3Ty Temy. K npumepy, B Ne 7 rasersl 3a 16 suBaps 1962 roga B
3aMeTKe TO0J] 3arojloBKoM «He xBaTaeT kMBO OpraHH3aTOPCKOM pabOTh» CBOM 3aMEUYaHUs
1o cOOpy MOJIOKa OT HaCeJIeHMs BBICKA3bIBACT TUPEKTOP MaciozaBoaa Opios: «Hactynun
HOBBIU T'OJ1 — YETBEPTHIM IOl KOMMYHUCTHUECKON CeMUIEeTKH. TpyKEHUKHU Halero paiioHa
PELININ MPOJIaTh TOCYAAPCTBY MOJIOKA 3HAUUTENBHO OO0JIbIIE, YeM ObLIO €ro 3aroTOBJIEHO B
npoulenneM rogy. Bo MHOrux cenbcoBerax 3Ta paboTa yke Hadanach. [IpumepoM B 3TOM
MokeT ciykuTh Jlem-IlnaTaBckuil cenbcoBeT. 31eCh ObUIM MEPECMOTPEHBI M YTBEPHKAECHBI
Ha HCIOJIKOME CEeJIbCOBETa MOJIOKOCOOpIIMKY...Ceiluac OHM YCHEIIHO BeIyT 3aroTOBKY
3TOT0 IEHHEHIEero MUTAaTEeIbHOTO MPOAYKTa... K cokajeHuto, BO MHOTMX HACEJICHHBIX
MyHKTaX [apuT 3aTUIIBE. ...

B 1954 1. cocrosnoce ykpynHeHHE ceabCOBETOB: bonblie-KHKEBCKUN CENbCOBET
BOILIET B COCTaB 3yeBCKOro, Beimon3oBckuii — B coctaB MakcumoBckoro, CapaeBckuii —
B coctaB [lexeBckoro, ExarepuHoBckuii- B coctaB KopoBuHckoro u TonmadeBCKHi- B
coctaB A¢danacbeBckoro. B 1950 r. Takxke Obu1o IpOBEACHO YKPYIHEHUE KOIX030B: U3 115
paHee CyLIECTBOBABILUX KOJIX030B OblI0 00pa3zoBaHo nmyteM ciusiHus 31. C 1955 no 1961
roJl MpOLECC YKPYMHEHHUsI KOJIX030B Mpoosnkaics v Ha 1 sHBaps 1962 roga B paiioHe
HacuuThIBAIOCh 19 komxo3oB. B gexabpe 1962 r. B pe3ynbTaTe yKpyIHEHUS PalOHOB B
ConHueBckuil pailoH Biamics MaHTypoBckuil paiioH u 4vacte IIpucreHckoro paiionHa, a
Takxke Ttepputopus konxosza «PommnHa» Tumckoro paiiona. [lo6po-Konomesckuii xe
CeNnbCOBET OTOowlIeN B cocTaB TumMckoro paiiona. Yka3zom Ilpesuaunyma BepxosHoro Cosera
PCOCP ot 12 suBaps 1965 r. ConnueBckuil paiion O6bul ocTaBieH B mpenenax 1962 r. ¢
nenTpom B 1. KopoBuHo.
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C.B. CroiiueBa

«IlamMATH 0 TPYAOBOIi 1001ecTH NepBOCTpouTEIA I'. 2KeJie3HOropeKa -
BOCCTAHOBJIEHA!»

TemnbiM ~ OKTAOpCKMM  JHEM B  apXWUBHBIM  OTHen  AJMHHHCTpAIAH
JKenesHoropckoro pailioHa NpHIIeS YOEJICHHBIM CEIUHONH MYyK4YuHA - AJIeKCaHIp
BacunbeBuy EBCHKOB 1 MOBEAAI CIEAYIOUIYIO HCTOPHIO.

Ero oren - EBcukoB Bacunuii JIMUTpHEBUY MO KOMCOMOJBCKON IYTE€BKE W3
CraBpononbst B 1957 rony c cembeil mpuexan Ha CTPOUTENIHLCTBO MuXail0BCKOTO
I'OKa. Anekcannpy BacwibeBuuy Toraa Obuto 5 set, ero Opary EBrenuto - dertwipe.
CHavana >XWiIM B NaJIaTKe, 3aTEM IIepECeNINCh B 0apak, a BCKOpe mepedpaiuch B
IUTOBOM nomMuK. Bacwimii mutpueBuu ycrpowmsics Ha pabory B CMVY-2 Tpecra
«KypckpyncTpoii» mactepoMm ydactka, IpopadoM, BO3BOAMI KU3HEHHO HEOOXOAUMBIE
OyayiemMy ropoay TOPHSKOB OOBEKTHI TOPTOBJIM, MOJOKO3aBOJ, XJe003aBoi M Ap.
Oren, Korjga ChIHOBBS MOAPOCIH, JIETOM YCTPOUJI UX B Opuraay CTpoUTeNeH, Iie OHU
MOJIYYHJIH TIEPBBINA TPYAOBOU OIBIT.

Bacumuit ImutpueBuu HarpaxzaeH OpnpeHom Tpynosoro Kpacnoro 3Hamenw,
IpyruMu MefansmMu U rpamotamu, llouerHbiii Berepan Ttpecta «Kypckpynctpoii»,
npouienn nyrb oT Macrepa CMVY-2 no nauvansHuka CMVY-9 tpecta. Ctpoumn Bce
npomeinuieHHble 00bekThl MI'OKa. B 2004 rony mpociaBieHHOTO CTPOUTEINS HE CTallo
Ha 3emuie. Ha yn. Jlenmna ycranoBieHa crena ¢ (oTtorpadusiMi MEepBOCTPOUTENEH
ropoaa XXeneznoropcka. Ho, mo kakum-TO NpuUYMHAM, CpPEAM BCEX IMOPTPETOB HET
¢dotorpaduu otua - EBcukoBa Bacunusa JImutpuesnua. B JKenesnoropckom ropoackom
CoBere BeTepaHOB OO€IIATM PAacCMOTPETh ATOT BOMpoOC Ha 3acenanuu llpesmmmyma
Cogera BeTepaHoB B ro0OmieiHoM ais ropoaa Kenesnoropcka 2022 rogy. Ho B Coser
BETEPAHOB HEOOXOIUMO MPEIOCTABUTH JI0Ka3aTeIbCTBa padoThl Bacunus JImutpueBnya
3a nmepuoa ¢ 1957 nmo 1960 roxpl Ha CTPOUTENBCTBE rOPOAA TOPHAKOB, T. K TPYAOBast
KHI)KKA €r0 HE COXPaHUJIach.

Anekcannp BacuiabeBuu oOpaTwics K paOOTHMKaAM apXWBHOTO OT/eNa MOMOYb
eMy B pemieHuu nanHoro Bompoca. [louck cBeaenmii o pabore EBcukoBa Bacummms
JMuTpueBuya apXuBUCTHI HavanH 1o JokymeHTtam CMYVY-2 tpecta «Kypckpynctpoii»
3a 1958 ron, xpaHsmuMcs B apxuBe. bblin HaliieHbl NpuKa3bl 0 3aHeceHUH Ha Jlocky
[Touera Tpecta 3a BBICOKHE IMOKa3aTeiaun B pabore mpopadba ErcukoBa B. Jl., ero
kapTouka (Gopmbl T-2, mpuka3 0 CO3/1aHUU KOMIUIEKCHBIX OpUTaj]l CTpOUTENeH, TJe OH
yuCIUTCS MacTepoM. Bce HaliieHHbIEe JOKYMEHTHl ObTHM NepenaHbl AJeKcaHapy
JAmutpueBuuy EBCHKOBY 171l pellleHHs] BOIpoca O MPU3HAHUM €ro oTHa, EBcukoBa
Bacwinsa [IMutpueBnya, OTHUM U3 IEPBOCTPOUTENIEH FOPOAA TOPHSIKOB.

Anexcanap JIMuTpueBUY MoOIarogapuil apXMBUCTOB 3a IMPOJEIAHHYIO, TaKyO
BOXHYIO I HETo, padoTy. A paOOTHUKH apXWBHOTO OTJENAa MOPATOBATHCH, KAKUX
JIOCTOMHBIX €r0 TPYIOBOM CIIaBbl 1eTeil BeipacTuil Bacunuit [ImurpueBny EBCUKOB.
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XPOHHUKA
COBBITUH

KoJsuterusi, Kpyrislie CcT0J1bl, BBICTABKU, CEMUHAPBHI,
KOH(epeHIuu

19 ¢eBpansa B OKY «l'ocapxuB Kypckoit obmacti» cocTosiach mnpe3eHTanms 23-
TOMHOTO COOpHMKAa apXMBHBIX JOKYMEHTOB M MaTepHajoB «be3 cpoka maBHOCTH:
NPECTYIUICHHS HAIICTOB M UX MMOCOOHMKOB MPOTHB MUPHOTO HAcCENCHHUS HA OKKYNHPOBAaHHON
tepputopun PCOCP B romsr Benmmkoit OTedecTBEHHONH BOWHBD)Y. B MEpONPHATHN TPUHSIIH
y 2 "%l yuacrne npexcTaBMTENM  KOMHMTETa  BHYTPCHHEH

| monutukd  Anvunuctparuu  Kypckodr  oOnacrw,
apxuBHOTO ympaBieHus Kypckoit obmactu, Kypckoii
obnactHoit HayuHO#l OmOmmoreku mM. H.H. Aceesa,
rOCyJIapCTBeHHBIX  apXxuBOB  Kypckoit  obOmacrw,
VCTOPHUKH U KpaeBe/Ibl.

B cOopHuk mox oTAeNbHBIMH TOMaMH BOILIH
apXuBHBIE JOKyMeHTbl 23 peruoHoB Poccuii ckoit
®enepand,  KOTOpble  TOJBEPIVINCH  HEMELKO-
(harmmcTckoi okkymanuu B niepuoa Bemmkoit OtedectBeHHON BOWHBI 1941-1945 rr. OcHOBHAA
3aJada M3JAaHUS - OCBELICHHE INPECTYIUICHHH HEMENKO-(QalIMCTCKUX 3aXBaTYMKOB M HX
NOCOOHMKOB MPOTHB MHPHOTO HAaceJNeHHss Ha OKKYyMHpoBaHHBIX Tepputopusix PCOCP.
IToaroroBka pernoHampHOTO ToMa cOopHHKa Obuta Hawata B 2020 1. B pamkax mpoekra «be3
cpoka gaBHOCTH» OOLIEpOCCUIICKOro OOIIECTBEHHOTO ABMKEHHUS MO0 YBEKOBEUCHHIO HaMATH
noruOmux npu 3ammute OtedectBa «IlouckoBoe nBmwkeHue Poccum». B nepuos ¢ despaiis no
utonb 2020 1. B apXMBHBIX yupexaeHusx Kypckoi obmacTu npojomkanack akTuBHas pabota ¢
JOKYMEHTaMH: BEJOCh MX BBIIBIECHHE, apxeorpaduyeckas o0paboTKa, CKaHUpOBaHUE, HAOOP

TEKCTOB, COCTaBJIEHHbIE HMMEHHOIO M Teorpauyeckoro ykasareneil, HCTOPUYECKOTrO
npeauciaoBuss ¥ Tp. B oOmiel ClIoXHOCTH B pPErvOHaNbHBIM TOM OBUIM BKIIIOYCHBI 344

(9] i Ty
JOKyMeHToB W 29  dororpaduii,  KOTOphIC

HEONPOBEP)KMMO  CBHUJETENIBCTBYIOT O  3BEPCTBax
(hammcToB M UX MOCOOHWUKOB B OTHOIIEHHHW MHPHOTO
HaceneHus: Kypckoii o6acTu ¥ OTpakaroT pa3iInyHbIe
aCIEKThl  OKKYNAallMOHHOM  TOJUTHKM  HEMELKO-
(hammCcTCKUX 3aXBaTYMKOB M HMX IOCOOHHMKOB Ha
tepputopurt  Kypckoir obnactu. bonpmas 4yacth
JOKYMEHTOB, BOLICAIINX B PErHOHANBHBIA COOPHUK,
nyOJIMKyeTcs BIIEpBbIe (CIUCKH JIarepei, KapaTeabHbIX
omeparuii u jp.). IIpe3eHTanuio OTKPBIBAI Ha4YalbHHK apXWBHOTO yrpasieHus Kypckoi
obmactu B. JI. bormaHoB, moayepkHyBHIMI ~OONBIIYIO 3HAYUMOCTH HM3JaHUS  TI0
NaTPUOTHYECKOMY BOCIIUTAHUIO MOJPACTAIOLIETO MOKOJICHHS U KOJIOCCANBHYIO paboTy KypCKHX
apXUBUCTOB TI0 TIOJrOTOBKE MaTepHaJIOB K M3AaHMI0. bbuto Taxke otmeueHo, uro Kypckuit Tom
Ha3BaH OJIHUM W3 JIy4lIHX paboT Mo oTOOpYy WHPOPMAIMM W HACBHIIICHUIO €ro apXHBHBIMU
nokymeHntamu. 3amectutens aupekropa OKY «locapxus Kypckoit obmactn», KaHA.MCT. HAyK
B. B. PakoB pacckasas o Coaep:kaHuH OATrOTOBICHHBIX DefepalbHBIM apXHUBHBIM areHTCTBOM
U (QelnepanbHBIMU apXWBaMH JBYX KHHUT (efepadbHOTO TOMa U3/JaHUs, B KOTOPBIX
oIyOJIMKOBaHbI JOKYMEHTBI O HanOoJiee CTPALIHBIX MPECTYIUIEHUIX (PalIiCcTOB Ha TEPPUTOPUU
PC®CP.OcHoBHBIE 3Tamnbl pabOThl HaJ PErHOHAJIbHBIM TOMOM COOpPHHMKa OBUIM OCBEIICHBI
HAYaIBHUKOM OTJIeIa Hay4YHO-HCCIIeI0BATENbCKON PadOThl M HHPOPMAIMOHHOTO O0eCTICUeHHUS
OKYVY «l'ocapxuB Kypckoit obnactn», kang.uct. O. H. ApryHoBbiM. Bpuio Taxkke oTMeueHo,
YTO MapajuielbHO ¢ 0TOOPOM MaTepualloB Ul W3IaHUS Belach W Apyras paboTa - HamMcaHHE
cTaTeld, MOATOTOBKA BHUPTYAJbHBIX BBICTABOK, BHCOCIOKETOB.  3aBelylOIIui (uimanom
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rocapxuBa, kaHa.ucT.HayK O. A. UepHHKOB 03HAKOMMJI MPUCYTCTBYIOIIUX C OTICJIBbHBIMH
HanboJiee MHTEPECHBIMH JOKYMEHTAMH, OIyOJIMKOBAHHBIMH B KYPCKOM PETHOHAILHOM TOME.
B cBoux BeicTymuiennsax wuctopuku (C.A. Hukudopos, kang.ucr.Hayk, B.B. KopoBuH, noxTop
UCT.HAaYK), y4aCTBYIOILIME B IOATOTOBKE PErMOHAIBHOTO TOMA, OTMETHUJIM OCOOYIO 3HaYMMOCTh
W3JaHusl I BOCCTAHOBICHMS MCTOPHUYECKOW MpPAaBIbl O 3MOASSHHUSIX HEMEUKO-(palmcTCKuX
3aXBaTYNKOB M X MOCOOHMKOB B ToAnl Bemmkoit OTedecTBEHHOW BOWHBI W MATPHOTHISCKOTO
BOCIIUTAHUS MOJIOASKU. bbula NOCTUrHyTa JOTOBOPEHHOCTh C KOMHUTETOM BHYTPEHHEH
NOJUTUKK AAMHUHUCTpauuu Kypckoii 0061acTi 0 COBMECTHOM TPOBEICHUHU OHJIAWH-POpyMe 110
JTAHHOM TeMaTHUKe.

3 mapTa Ha oduIMaTEHOM caiiTe «ApxuBHas ciyk0a Kypckoit obmactm» (cTpanmdka
OKVY «locapxuB KypcKod 00macTu») OTKpbUIACh BHUpPTyalbHAasi BbICTaBKa apXHBHBIX
JOKYMEHTOB U MaTepuaioB Ha Temy: «Bemukas xpectbsHckas pedopma 1861 r. B Kypckoit
ryoepHun». BupTyanpHas BbICTaBKa apXUBHBIX JIOKYMEHTOB M MarepuayioB «Bemmkas
KpecThsiHCKas pedopma 1861 1. B Kypckoil TyOepHHM» NMPOIOIKAET CEPHUI0 MEPOIPHUSATHH,
npuypodeHHbIX K 160-netuto otrmensl KpemocTHoro mpaBa B uctopuu Poccuu. BeicTaBka
COCTOUT W3 OAMHHAIUATH pa3nenoB: «Ciyuan OCBOOOXKICHHSI KpPECThSIH OT KPErmOCTHON
3aBUCHMOCTH 10 pedopmbl 1861 1.»; «Peanm3anms [lomoxxenuit kpecTesaHCKOW pedopmbl 1861
r. Ha Teppuropuu Kypckoil rybepHumn»; «OcBoOOXKAECHUE KPECThSIH U JBOPOBBIX JIOJEH OT
KpenocTHOW 3aBUCHMOCTHY; «llepexos mMOMEmMYBbUX KpEecTbIH B pa3psd  Ka3eHHBIX»;
«Hanenenne 3eMieil KpecThsiH, OCBOOOKIEHHBIX OT KPETOCTHOH 3aBUCUMOCTH»; «OTOBIBaHUE
BPEMEHHOOSI3aHHBIMU KPECThHAMU TTOBUHHOCTEH B MOJIb3Yy HOMEIIMKOBY; «Kano0bl KpecThsH
Ha JEHCTBUS MOMENIMKOB NP peaju3alud KpecTbsHcKol pedopmbl 1861 1.»; «JloroBopsl
MEXIY MOMEIIMKAaMH U BPEMEHHOOOS3aHHBIMH JIIOABMH 00 OTKa3e MOCIEOHHX OT MpaBa
TOJTE30BAHUS 3€MJIEH, MPUYHUTAIONMIETOCS WM KpecThsHCKoW pedopmoit 1861 r1.»; «Ciydan
0TKa3a MOMEIIUKaMH B BbIJJau€ YBOJBHUTENBHBIX aKTOB KPEIOCTHBIM KPECThSIHAM U JTBOPOBBIM
JIIOJSIM C TIOCIIEAYIOUINM JIMIIEHHEeM MX UMyIecTBay; «lIpeuneneHTs! nepenadu moMemuKaMu
YacTH 3eMJIM B Jap KpecTbsiHam»; «Pe3ymbrartel KpecThstHCKOW pedopmbr 1861 1. Ha
tepputropur Kypckoii ryOepHumn».B o0miel ciio)kHOCTH Ha BbICTaBKE MpecTaBieHbl 150
JOKYMEHTOB M3 3-X apXuBHBIX (OHIOB. Boisblias 4acTh JOKYMEHTOB BIIEpPBBIE BBOJAUTCS B
HaY4HBIA ¥ IPOCBETUTENBCKUI 000POT.

10 mapTa Ha odunmaTEHOM caiiTe «ApxuBHas ciyxk0a Kypckoit o0imactn» (cTpaHnuka
OKYVY «l"ocapxuB Kypckoit obmacTi») OTKpbUIach BUpTyaibHast (oToBBICTaBKa «B 00bekTHBE
Macrtepa» (K 100-netuto co nus poxnenus ¢oroxyaoxnuka O.K. Cuzosa). Bupryanbnas
(GOTOBBICTABKA 3HAKOMHT KYpSAH C OJKM3HBIO M JEATENBHOCTBIO (POTOKOPPECIOHACHTA
«Komcomonbekoit mpasney (1944 1.), dorokoppecnionnenta TACC (MTAP TACC) mno
Kypckoit wu bBenroponckoit  obmactu  (1958-2000 r1r.), maypeara MeXIyHapOIHBIX,
MIEPCOHANIBHBIX BBICTABOK, BeTepaHa Bemukoi OtedecTtBeHHON BOMHBI 1941-1945 rr., mudHbIi
¢dona kotoporo Haxoautcs Ha xpaHennn B OKY «['ocapxuB Kypckoii obmactny. BricTaBka
CcOCTOMT u3 Tpex paszuenos: «buorpadus» (O6uorpadpus O.K. Cusoma, mo3apaBUTEIIbHBIC
TeJIerpaMMbl, TpamoThl), «TBopuecTBo» (poTorpaduu no paznuuHoi Tematuke), «lleyatHsie
n3ganus» (KHATH, (oToambOboMbl, OTKpBITKH ¢ (otorpadusamu O.K. Cuzoma). B oOmeit
CJIO)KHOCTH TIpejicTaBiieHbl okosio 100 ¢ororpaduii, Goibias 4acTh U3 KOTOPBIX pa3Menaercs
BIIEPBBIE.

12 mapra mnoaBeneHsl HTOrM Bcepoccuickod 3a04HOW HaydyHOH KOH(eEpeHIHH
«Pedopmsr B nctopun Poccun» (x 160-meTuro oTMeHsI KperocTHOro mpasa B Poccun). [ns
ydacTus B 3a09HON KOH(EPEHIINH OBUIO 3aiBIIE€HO 25 TOKIAI0B, B TOM YHCIIE J[BA COBMECTHBIX.
B xondepenuu npuHsin yyactue 27 4eIOBEeK, B TOM 4Yucie — 6 TOKTOPOB U 12 KaHIUIATOB
MCTOPUYECKUX HAyK, IPEACTABISIONINX apXUBHBIE, 00pa30BaTeIbHbIC, HAYYHbIE YUPEKACHUSI U
opraHm3anuy, My3eu. Bcepoccuiickas 3aouHas Hay4yHas KoH(epeHIus Oblia MPHypovYeHa K
160-neTHeMy 100HMIICI0 OTMEHBI KPEMOCTHOTO IpaBa B Poccuu, HO M3HAYaIbHO OPTaHU3aTOPHI
KOH(EPEHLIMN OIpPEeNeNId MIMPOKOE «UCTOPUYECKOE T0Je» O0CYKIaeMOl MpoOJIeMbL:
pedopmer B uctopun Poccnn. Takoil momxonm mMo3BONWI HE TONBKO MOABEPTHYTh HAYYHOMY
aHanmm3y caMy «BeiHKyro KpecThSHCKYI0 pedopMy», HO U PaCHIMPUTh HCTOPHUYECKHE TPAHHUIIBI
MIPUYUHHO-CJIEACTBEHHON CBSA3M COLMAIBHO-TIOJUTHYECKHX, IKOHOMUYECKHX W KYJIbTYPHBIX
3JIeMEHTOB B pedopmupoBanuu ctpanbsl — 0T Poccuiickoit Umnepun k CCCP u coBpeMeHHOI
Poccuu. IlpencraBiieHHble NOKNafbl MOCBAILICHBl Pa3IUYHbIM aclleKTaM U3MEHEHWH NpaBuUil B
cdepe uenoBeUECKON >KM3HH, HE 3aTparuBalolIMX (PyHKIMOHAJIBHBIX OCHOB TOCYNapcTBa, a



148

TaKke NpeoOpa3oBaHUil, BBOAMMBIX 3aKOHOAATENBHBIM MYTEM, YTO W €CTh, COOCTBEHHO,
MIOHSATHE «PEPOPMBD».

26 mapTa B apxuBHOM ympasieHHH Kypckoil obmactu B pexkmMe BUAEO-KOH(epeHII-
CBSI3U COCTOSUIOCH DACIIMPEHHOE 3acefaHue KOJUIETMM apXWBHOro ympasieHus Kypckoit
obmactu. B 3aceqannu Koiwiernu NpuHsUTH yyactue HavaidbHUK (B.J1. bormanoB), 3amectutens
HavanpHuKa (JI.b. KapmanoBa) w  Bemymmit
koHcynpTanT (M.B.  [lumnmoBa)  apXWBHOTO
ynpasnenust Kypckoit obnactu, nupekrop (H.A.
Enaruna) u 3amectutenu aupekropa (B.B. Pakos,
0O.B. IlemexonoBa) OKY «l'ocapxuB Kypckoit
obmactu», aumpekrop ¢unuana OKY «[ocapxus
Kypckoii o6mactu» (O.A.YepHUKOB), 3aM. IUPEKTOPA
OKY «T'AOIIN  Kypckoit  obmactm»  (M.B.
Kysnemnora), mmupextop OKY «'AUIC Kypckoit
obmactu» (H.®. CaBactuna), 3KclepT ymnpaBlIeHHS
OpraHu3allMOHHOM, MPaBOBOM M KaApOBOil pabOTHI
KomuTeTra 3apaBooxpaHeHus Kypckoir obmactu (H.A. AHOoceHKOBa), 3aMECTHTENH TIIaB
aJIMAHUCTPAaLUi MyHHIUNAIBHBIX 0oOpazoBanuii Kypckoll o0nacTu, KypHpYOIIHE apXUBHYIO
oTpacilb, HAYaJIbHUKH AapXMBHBIX OTJEJOB AIMHHHACTPALUNA MYHUIUNAIBHBIX pPalOHOB U
roponickux okpyroB Kypckoit obmactu, Bcero 60 denoBek. Kosumermro OTKpBIT HadaabHHK
apxuBHoro yrpasieHusi Kypckoi oomactu B.JI. bormanos. C mokiamom «O06 urTorax paOOTHI
apXuBHBIX yupexaeHuit Kypckoit obmactu B 2020 T. U OCHOBHBIX HAIPaBJICHUSX Pa3BUTHUS
apxuBHOro nena Ha 2021 romy» Beictymmina JI.b. KapmanoBa, oOpaTiB BHHUMaHHE Ha CIIOKHBIN
2020 rom B CBS3M CO CJIOXHBIICHCS SMUAEMHONIOTUYECKOM OOCTAaHOBKOM  M3-3a
pacmnpocTpaHeHHs KOPOHABUPYCHOUM MH(eKInHu, NoTpeOoBaBIIeii NPUHITHS HE TOJIBKO HOBBIX
YIPaBICHUYECKUX PELICHUH, HO M KapJUHAJIHHOTO M3MEHEHUS MPHUBBIYHBIX PEKUMOB pabOTHI H
TUTAHOBBIX TIOKAa3aTeseld apXWBHBIME yupexaeHusMu Kypckoii obmactu. Ero ObIO0 oTMEdeHO,
YTO OIO/DKETHBIC AaCCHUTHOBAaHMS Ha (MHAHCHPOBAaHHE JCATENLHOCTH apXWUBYNPABICHUS H
MOJIBEIOMCTBEHHBIX €My OOJACTHBIX Ka3eHHBIX yupexjaeHuit cocraBwiu 71 173 309 py6. B
LEJsIX KOMIUIEKCHOTO Pa3BUTHSL apXUBHOIO Jejla Ha
TEPPUTOPHH MYHHUIMIATBHBIX o0pa3zoBaHUi
Oro/pkeTaM TOpPOJIOB M pailOHOB Ha HCIOJHEHUE
OTIENbHBIX TOCYJapCTBEHHBIX IIOJIHOMOYHHA B
0o0acTH apxXWBHOIO Jeia ObUIM IEepPEeYHCIICHBI
cyOBeHiuu B pasmepe 8381777 py0O., uyTO
MO3BOJIMJIO OCYIIECTBUTH B PAa3IUUHBIX OOBEMax
MEpONPHUATUS O  YKPEIUICHUI0 MaTepHalibHO-
TEXHUYECKOW 0a3bl apXWBOB, YIYYIICHUIO YCIOBUI
XpaHEHUs JIOKYMEHTOB, OTHOCSIIIINXCS K
rocyJapCTBEHHOU COOCTBEHHOCTH Kypckoit
oOmactu. ApxuBHOMY oTAeny anMuHHUCTpauuu OOosHCKOro paiioHa OBUIM BBIAEICHBI U
OCBOEHBI CpeJICTBa paiioHHOTO Or0KeTa B cymme 370000 py6. Ha mpoBeACHIE PEKOHCTPYKITUN
M KamuTaJIFHOTO PEMOHTA 3[IaHUs, I/Ie Pa3MECTUTCS apXWBHBIM oTnen. B coctaB ApxuBHOTO
donma Kypckoit obmactuB kmroueHo 33387 em.xp. Ha mnocrosHHOEe xpaHeHHe B
TOCYy/IapCTBEHHbIE U MYHHIIMMNANbHbIE apXuBbl NMpuHATO 13794 en.xp. OT TUKBUIMPOBAHHBIX
OpraHuzaluii U NpeAnpUIATH 0AHKPOTOB TOCYIapPCTBEHHBIMH U MYHUIIMIIATBHBIMU apXHBaMHU
Kypckoit o6mactu ocymiecTBieH NprueM JTOKYMEHTOB IO JIMYHOMY COCTaBy B KoimndecTBe 3976
en.xp. Ilpomomxkanace pabora mo ouudposke gokymeHtoB. B OKY «l'ocapxuB Kypckoit
obmactm» orckanmpoBano 4875 men, OKY «['AOIIN Kypckoit obmactu» - 1 1374 en.xp., B
MYHUIMIAIBHBIX apxuBax - 297 enxp. B 2020 r. momp3oBarensiM HHGOPMALUOHHBIMU
pecypcamu nipefocTaBieH goctym: B yutanbHoM 3ane OKY «["ocapxu Kypckoii obmactu» B
pexxuMe «pocMoTp» K 4967 pabourM KOMUSIM JIeNT JIOPEBOIONMOHHBIX (OHIOB U (OHIOB
COBETCKOI0 ITepHo/ia, Yyepe3 OPUIMANIbHBIA calT «ApxuBHas cinyx6a Kypckoit obmactu» -
2815 omucsam. B 2020 r. uepe3 mogyns EAUC Kypckoit obnactu «UuTtanbHelld 3am» ObLI
MpeaocTaBiicH 1ocTy 168 uccaenoBaTeaM K 3-M apXUBHBIM (hOHIAM.

5 anpeas Ha odpuMaTLHOM caiiTe «ApxuBHas ciiy:x6a Kypckoi obmacTi» (CTpaHHYKa
OKY «I'AOIIN Kypckoit obnmactuy») OTKpbUIACH BHpTyaslbHas BBICTaBKa «J{ocTOMHCTBO

\

:! -
Nise ' il
:/ 1

-

o .Y
f’,- e




149

YelnoBeKa W BO3POXKICHHWE Hanexkabl» (mocBauieHHas 30-metwro oOpasoBanusa Kypckoit
00acTHOM OOIIECTBEHHON OJIarOTBOPUTENBHON OpraHU3alMy TEHCHOHEPOB W WHBAIUAOB
«Acconuanysi JKepTB HE3aKOHHBIX IOJIMTHUYECKUX penpeccuil»). BupryanbHas BbIcTaBKa
coctout u3 4 pazaenoB. B pasmene 1. «Bo3poxkiaeHue HameKAbpD» - MPEIACTaBICHBI IIECPBBIC
oduLMaNbHBIE TOKYMEHTHI O peabuiuTaluy )KepPTB MOJUTHYECKUX penpeccuit. Pazmen 2. «He
mpenaTh 3a0BEHHWIO» - TIOCBSIIEH OpraHM3anuud W AestensbHocTH Kypckoit oOmactHOU
0OIIECTBEHHOW 0JIarOTBOPUTENHHON OpPraHU3alud IEHCHOHEPOB M MHBAIMAOB «ACCOLMALUS
JKEPTB HE3aKOHHBIX TOJHMTHUECKHX pemnpeccuit». B pasmene 3. «BepHyTp mobpoe ums» -
NpEACTaBICHbl JOKYMEHTHI-CBUACTENbCTBA TEX, KTO Ha cebe HCIbITal HE3aKOHHBIE
noymtrdeckue penpeccun: Ilerpa I'puropreBudya Hexompl, Amapes ['eoprmeBmdua Kocosa,
Hukonas BacunbeBnua Catankuna, Jlapucet MBanoBHel CocnoBoi (I'ymuenko), Bacuims
AnToHOBHYa OOyX0Ba 1 aBTOOMOTrpadrUECcKie CTaTbl NOCTPAAAaBUIMX OT NPUMEHEHUS K HUM U
UX POAHBIM MOJUTHYECKUX penpeccuil. Pasnen 4. «IlaMsaTh Hy)XHa )KUBBIM» - OCBELIAET PadOTy
o moarotoBke U m3gannto Kauru [lamsatu sxepTB monmutudeckux penpeccuit Kypckoit oomacTi.
Bce apxuBHBIE MaTepuanbl MpPEACTaBIEHHBl Ha BHUPTYalbHONW BBICTaBKH  BIIEPBBIE.
DOKCIIOHUPYIOTCS TOKYMEHTHI U otorpaduu, xpansmuecs B pornax OKY «"AOITN Kypckoit
obmactm»: ¢. I1-5579 Kypckas obnactHas oOIIecTBEHHAst OIAaroTBOPUTENbHAS OpraHHW3aIlvs
MICHCHOHEPOB W MHBAJHMIIOB «ACCOIHMAIMS )KEPTB HE3aKOHHBIX MOJIUTUYECKUX perpeccuii» u ¢.
I1-5580 «KepTBbl HE3aKOHHBIX MOIMTHYECKUX penpeccuid B mepuon 30-40-x u nHawane 50-x
rooB XX BeKa».

7 masi Ha odUIIMANBEHOM caiite «ApxuBHas ciyk0a Kypckoit oOmacti» (cTpaHWdka
OKYVY «I"AOIIN Kypckoii o6macTi») OTKpbUIACH BUPTyanbHas (OTOBbICTaBKa Ha TeMy: «OHH
CpaXanmuch B ThUTy Bpara» (mocBsmieHHass 76-i rtomoBmuHe [lobensr B Benmkoi
OtedectBeHHON BoriHEe 1941-19451T.). OCHOBY AKCITO3UIINH COCTaBUIH (hoTOorpaduu 0 60EBHIX
OyZHSX KypCKMX TapTH3aH, CHATHIE B TPEABOCHHBIC, BOCHHBIE W IIOCICBOCHHBIC TOJIBI.
JlokyMeHTallbHbIE Taleped MpeACTaBIeHbl (HOTOMOPTPETAMH OPraHU3aTOPOB MAPTH3aHCKOTO
nmexerns (Degocrotknaa A.Jl. komuccap I Kypckoii maptuzanckoit opurasnsr, lynenosa H.B.
komuccap oTpsaa M. Kuposa II Kypckoii maptuzanckoi Opwrajiel), KOMaHAUPOB OTPSIOB
(becmaptounoro .., Cupmna W.U., bammpix MN.C. — xomanmoBanue JIMUTpPHEBCKOTO
naptuzanckoro orpsaga I Kypckoit mapruzanckoil Opuransl) u ap. Ha BeicTaBke pazmemieHO
ceeimie 90 ¢ororpaduil y4yaCTHMKOB MAPTU3AHCKOI'O JBWXKEHHS, JEHCTBOBABILETO Ha
tepputopun Kypckoit obnactu B mepuon ee okkymamuu 1941-1943 rr. Bo Bpems Benukoii
OreuecTBeHHOU BOWHBI 1941-1945 rr.

12 mas B 11.00 B OKY «l'ocapxuB Kypckoil ob6mactu» COCTOSIIOCH OTKPBITHE
(hoTomoKyMeHTaNbHOM BhIcTaBKU «Tepputopust 100pa U TBOPUYECTBAY, OCBSAIICHHON 85-71€THI0
co nust obpazoBanust Kypckoro /IBopua muoHepoB u
HIKOJIBHUKOB. C MPUBETCTBEHHBIM CJIOBOM K TOCTSIM H
corpynnukam [ocapxuBa  oOparwics  HavaJbHUK
apxuBHoro ympasieHus Kypckoit obmactu B.JL
boraanos.

Cpenu rocTeli W TpHUIVIALICHHBIX HAa  BBICTaBKE
IIPUCYTCTBOBAJIN: 3aCIIy’)KEHHBIA ~ yuutenb PO,
[MouetHsrid paboTHUK Hayku W oOpasoBanus Kypckoit
oOmacth, mupexTop JBoplia MMOHEPOB U IIKOJIBLHUKOB C
1986 mo 2016 rr. Jlunus I'puropeeBHa JleBaHrHA, KAHAUAAT NEAATOTHUECKUX HAYK, TUPEKTOP
JBopria mmoHepoB u mKompHUKOB ¢ 2016 1. mO
Hacrosimee Bpemsi Ausekcannp Ilerposuu TpyOHukoB, a
TaK)Ke MPEJCTABUTEIN apXHUBHOTO ympasieHus Kypckoi
obnmactn, corpygauka OKY  «locapxmB Kypckoii
obmacti», corpyanukn OKY «'AOIIM  Kypckoit
obmacti», corpyaaukun OKY «ALJIC  Kypcekoit
o0nmacTn», BOCIHTAaHHUKK J[Bopra THOHEPOB W
IIKOJIFHUKOB. Ha BBICTaBKe OBITM MPEICTAaBIEHBI Kak
JOKyMEHTaJIbHble MaTepuansl u3 ¢onaa P-366 «/IBoper
MIMOHEPOB M IIKOJBHUKOBY», TaK W MHOTOYHCICHHBIC
YepHO-Oenble M LBETHBIE (GOTOrpaduH, OTPAKAIOUIHE KU3Hb U JESATENBHOCTh YUPEHKIACHHS
JOMOJTHUTENbHOTO oOpa3oBanHust ¢ 1938 r. mo Hactosmee Bpems. B skcnosuiuio Bomun
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CBEICHUS O PYKOBOIOWTEIAX 3a BECh IMEpPHOA CO JHSA oOpa3oBaHus J[Bopma mHHOHEPOB,
MHQOpMaIUs O BOCOIUTaHHUKAX, B TOM YHCJIE W M3BECTHBIX HE TOJbKO B Kypckoi oOmacth, a
TaKXXe [eYaTHbIC U3aHUA U3 HaydHO-CIIpaBouHON Onbanortexu ['ocapxusa.

15 uions Ha opuIMATEHOM caiiTe «ApxuBHasA ciyx0a Kypckoit obnactn» (cTpaHmdka
OKY «I"AOIIN Kypckoit 00macTi» OTKPbUIACh BUPTYyalbHasi BEICTABKA ApXMBHBIX JOKYMEHTOB
«Boitna: Hagano ucneitanuit» (K 80-metmro mavana Bemmko#t OredecTBEHHOW BOMHBI»).B
SKCMO3UIMIO  BKIFOUEHO cBbime 70 apxwBHBIX AoKyMeHTOB u3 ¢dormoB OKY «['AOIIN
Kypckoit obnacti»: ¢. I1-1 «Kypekuii o6kom KII PCOCP», ¢. I1-2 «lltabbl mapTH3aHCKUX
Opuraxg u oTpsmoB Ha Tepputopun Kypckoir obmactuy, ¢. [1-2878 «Kypcekuii ropkom KII
PCOCP» wu np. VHTepHET-BBICTaBKAa COCTOUT M3 IEBSITH CAMOCTOSITEIBHBIX pa3leiioB,
XapaKTepU3yIOUINX ACATENFHOCTh MAPTHHHBIX OPraHoB BJIACTH MO MOOMIU3AIMU HACEJICHUS B
nepBele AU Benukoit OteuecTBeHHOM BOHHBI 1941-1945 1r., B pemieHUH HapOIHO-
XO3IHCTBEHHBIX 3aJad, OpPraHM3alMy I[apTU3aHCKOIO [BIKEHUS, 3BAaKyallMd HAaceIeHus,
CTPOUTENILCTBE OOOPOHHUTENBHBIX COOPYKEHHH, (OPMHUPOBAHMU HAPOLHOIO ONOIYEHHS U
UCTPEOUTENbHBIX OaTalbOHOB, B OOYYCHHMM TPaXKIAHCKOTO HACEICHUS BOCHHOMY ey,
MPOTUBOBO3AYIIHOM M MPOTHBOXMMHUYECKOW OOOPOHE, a TAKKe CBEACHUS O MOMOIIU KypsSH
Kpacnoit apmuu 1 rocnuransiM, 00 y4aCTHH HApOIHOTO ONOTYCHHS B 0OEBBIX ACHCTBHUSX MpU
obopomne r. Kypcka. BoibIIMHCTBO U3 MPeICTaBICHHBIX apXUBHBIX MaTEPHAaIOB JKCIIOHUPYETCS
BIIEPBBIE.

22 WOHA B pEXHME BHUACO-KOH(MEPEHII-CBSA3U  COCTOSIICA Y4eOHO-METONMIECKHN
CEeMMHAp Ul CIELHUAINCTOB, OTBETCTBCHHBIX 3a JIEJIONPOU3BOJACTBO M APXUB OPraHU3ALMIA-
HMCTOYHHUKOB KOMIUIEKTOBAHUSA apXMBHOTO oOTHela AJIMUHHUCTpanuu benoBckoro paiiona.
OpranuzaTopoM CeMHHAapa BBICTYMWIO apxwBHOe ynpaeineHne Kypckoir obOmactu. B
MIPOBEJICHAN CEMUHApa MPUHSIIN ydacThe Beaymuid koHcynbTanT (M.B. lllumnuioBa) apxuBHOTO
ynpasnennss Kypckoil o0nactd, TJaBHBI apXUBHCT OTAENa KOMIUIEKTOBaHUsS APXWUBHOTO
douga OKY «locapxuB Kypckoii obmact» (T.A. Cepplx), ymnpaBisiOmUN AenaMu
Anmvunauctpanyu benosckoro paiiona (Illemenes A.B.), cOTpyTHUKHM MyHHUIMITAIFHOTO apXUBa
(Kaiimamosa E.A., Jleonosa P.1.), paOOTHHUKM CTPYKTYpHBIX MOJpa3elieHnld AJMHUHUCTPAIIUN
Benosckoro paiioHa, 3aMECTUTEINN I1aB MYHHUIIMIIAILHBIX 00pa30BaHMil CETbCOBETOB, IIIABHBIE
OyxranTepa ¥ JOJDKHOCTHBIE JIMILIA, OTBETCTBEHHBIE 3a JIEIONPOM3BOACTBO M apXUB
OpraHu3alMi-UCTOYHUKOB KOMIUIEKTOBAaHHUS apXWMBHOrO oTnesna bejoBckoro paiioHa, Bcero
Oonee 15 venoBek. b ocBemieHb BOMPOCH! 10 (YOPMHUPOBAHUIO JIEN B JICIIONPOU3BOJICTBE U
COCTaBJICHUM HOMEHKJIATYphl J€J, NPOBEACHUIO OKCIEPTHU3bl ILIEHHOCTH JIOKYMEHTOB B
OpraHu3alMyd M COCTABJICHMH MaCIOPTa apXHMBa OpPraHU3alUH.

25 MIOHfl COCTOSAJIOCH 3acelaHHe OSKCIEPTHO-IIPOBEPOYHON KOMHCCHH apXHBHOTO
ynpasnennss Kypckoit obiactu B pexume BHJeO-KOH(epeHI-CBsi3u. B pabore kommccuu
NPUHSUIM Y4acTHe: U.0. HayaJbHHUKa apXUBHOro ympasieHus Kypckoi oGnacTtu, npeaceaaTeib
komuccun (JI.b.Kapmanopa) apxuBHoro ympaeieHuss Kypckoit o0nacTd, 4IeHbI KOMHCCHUU:
BEIYLINIl KOHCYJIBTAaHT apXWBHOTO ympasieHus Kypckoit
obmactun (M.B. Illumosa), mupextop (H.A. Enaruna),
3amectutens pupekropa (O.B. IlemexoHoBa), riiaBHBIN
xpanurenb GoupoB (O.W. bennHckast), HAaYaANBHUK OT/EIa
komIuiekToBaHust ApxusHoro ¢onna (JI.U.Jlokrnonoga),
HayaJlbHUK OTAena 1o paboTre ¢  aaAuOBH3YyaJbHON
JOKyMEHTaruen u JTOKYMEHTaM# JIMYHOTO
mpoucxoxnenus (E.I'. ArtpempeBa) OKY «['ocapxus
Kypckoit oOmacti», HadalbHUK OTAENa OOECIeUeHUs
coxpaHHocTH JokymeHToB ¢Quimana OKY «locapxus
kypckoii obnactu» (E.B. Opnosa), 3amecturens qupekropa OKY «TAOITU Kypckoii obmacTim»
(M.B. Ky3znenosa), nupekrop (H.®. CaBactuna) u rnaBHblii xpanurens ¢onnos (M.M.I'mebosa)
OKY «I"'AJIJIC Kypckoii obnactu, SKCHepT yIpaBieHUs! KaJIpoBOH, OpraHu3allHiOHHON paboThI
W JIMIICH3UPOBaHMs KOMHUTeTa 3xapaBooxpaHenus Kypckoit obmactu (H.A. AHoceHkoBa), a
TaK)Ke€ HAYAIBHUKA M CIHEIUATUCTBl 32-X MyHHIMIAIBHBIX apxuBoB Kypckoil oOmactu u
pabOTHUKN OpraHM3alUi-UCTOYHUKOB KOMILJIEKTOBAHMS MYHHMLMIAJIBHBIX apXxuBoB Kypckoii
o0J1acTy, TOKyMEHTBHI KOTOPBIX OBIIHM NMPEACTAaBICHBI HA PACCMOTPEHHE KOMUCCHH, BCero Ooiee
40 uenosexk. Ha 3acemaHum 3KCIEPTHO-IPOBEPOUYHOM KOMHMCCHHM ApXUBHOTO YNpPaBICHUS
Kypckoit o6nactu ObUTH pacCMOTPEHBI: TOKYMEHTHI (nosokeHus 00 DK u apxuBe, HHCTPYKIIMN
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M0 JEJIONPOU3BOJICTBY, HOMEHKIATYphl J€d, ONHMCH IOCTOSIHHOTO XPaHEHUsd, M0 JUYHOMY
COCTaBy, JHYHOTO MPOUCXOXIEHHUS, (QOTOAOKYMEHTH) 48  opraHu3alui—HCTOYHHKOB
KOMIUJIEKTOBaHMS TOCYIapCTBEHHBIX U MYHHIUNAJIbHBIX apxuBoB Kypckoil oOmactH, a Takke
OIMCH Ha JOKYMEHTHI 5 mepepadoTaHHbIX (DOHIOB, XPAHSIIIUXCS B MyHHLUIAJIbHBIX apXUBax
Kypckoii o6macT, OTHOCSINIUXCS K TOCYIapCTBEHHOW coOcTBeHHOCTH Kypckoit oOnactu u
3armaHupoBaHHbIX K nepemade B OKY «l'ocapxus Kypckoit obmacti». UneHaMH KOMHCCUH
noapoOHO OBIIM AaHBI Pa3bsCHEHHS 110 BCEM 3aMEUaHMsAM K IPEIOCTABICHHBIM TOKYMEHTaM
(monoxenusiM 060 DK u apxuBe, MHCTPYKIHMU IO JEJONPOU3BOJCTBY, HOMEHKJIATYpaM Jel,
OTMHUCSIM TOCTOSHHOTO XpaHEHWs M MO JIMYHOMY COCTaBy) M IEpEUMCIICHBl HEO0OXOAUMBIE
TpeOOBaHUs, INPEObSBISIEMblE K JOKYMEHTaM, PacCMaTPUBAaEMbIM 3KCIIEPTHO-TIPOBEPOYHOM
KOMHCCHEH apXUBHOTO ynpasieHus Kypckoii obnacTu.

23 wmioast B apXuBHOM ympaBieHUH Kypckoil obiacTé B pexuMe BUACO-KOH(EpEHLI-
CBSI3U COCTOSUIOCH DACIIMPEHHOE 3acefaHue KOJUIETMM apXWBHOro ympasieHus Kypckoit
obnactu. B 3acemanun koswernu npuHsum ydactue HadanpHUK (B.JI. bormanoB), 3amectuTens
HavaneHuka (JI.b. KapmanoBa) w  Bemymmii
koHcyneTant  (M.B. [Humnosa) apXUBHOIO
ynpasnenust Kypckoit obnactm, mupektop (H.A.
Enaruna) wu  3amecrtutens  aupektopa  (O.B.
[MemexonoBa) OKY «locapxuB Kypckoit obmactuy,
mupextop OKY «["AOIIN Kypckoit obmactm» (B.U.
XoHmaph), SKCIEPT YHpPaBICHHS OPTraHU3AIMOHHOWM,
NpaBOBOH W KaapoBoi  pabOTBl  KOMHUTETa
3npaBooxpaHenns — Kypckoit ~ obmactm  (H.A.
AHOCEHKOBa), HA4YaJbHUKM aPXHUBHBIX OTICJIOB
aJIMAHUCTPALUI MYHUIMIIAIEHBIX PaiOHOB U TOPOJACKUX OKpyroB Kypckoii obmactu, Bcero 40
yenoBeK. OTKpBITHE KOJUIETHM HAYaloCh C BPY4YEHHs] HauyalbHUKOM apXWBHOTO YIIpaBJICHUS
Kypckoii obmactu B.JI. bormanossim [loueTHoi# rpamotsl denepaabHOTO apXUBHOTO areHTCTBA
32 aKTHMBHOE BHEJAPCHHWE W WCIOJB30BaHWE HMH(POPMAIMOHHBIX TEXHOJOTMH B apXUBHOH
JIEATEIbHOCTH M YCIEIIHOE y4acTHe B OTPacieBOM KOHKypce Ha JIydmuil MHTepHEeT-TIpOoeKT
HayalbHUKYy MyHHMLuNanbHOro apxusa @atexckoro paitona (Komenesoit E.M.). C
uH(pOpMaIel O BBIIIOJHEHUH PELICHUs] KOJUIETMH apXUBHOTO ympasieHus Kypckoil obmactu
ot 24.07.2020 Ne 1 «O coctossHuM pabOTHI MO OOECHEUYEHHIO COXPAHHOCTH JOKYMEHTOB B
opraHax rocyaapcTBeHHoH BiacTu Kypckoii 00macTy, npomeanmx npoLueaypy peopranu3arii,
mukBAanvny» BeicTynmia JI.b. KapmanoBa, oTmeTuBIast, 9to B pe3ynbrate npoeaeHHbIXx OKY
«locapxuB Kypckoit obmactm» MEpONpUATHH JOKYMEHTHI TMOCTOSHHOTO XpaHeHUs 3
JUKBUJIUPOBAHHBIX W 6 pPEOPraHM30BaHHBIX HWCIOJHUTEIBHBIX OPraHOB T'OCY/IapPCTBEHHOM
Brnactu Kypcko# obmactu mpunsatel B 2020-2021 rT. Ha MOCTOSHHOE XpaHEHHWE B TOJTHOM
o0beMe, a JIOKYMEHTHI MOCTOSIHHOTO XpaHeHus 4
PEOpPraHM30BaHHBIX  HCIOJHUTENBHBIX  OpPraHOB
rocymapcTBeHHolt  Bmactu  Kypckoit  obmactu
(komuTer coumanbHOro oOecmedenus: Kypckoit
o0racTy, AemapTaMeHT MO ONeKe U MONEYHTEIbCTBY,
ceMmeliHol u jeMorpadudeckoi nonutrke Kypckoit
001acTH, KOMHUTET TpPaHCIOpTa M aBTOMOOMJIBHBIX
nopor Kypckoii obGnacth, KOMUTET HH(POBOrO
pasBuTus U cBs3u Kypckoit o0macTtu) OyayT NPHHSTHI
B COOTBETCTBHUHM C I1aHaMu-rpadukamu komiuiekroBanusi OKY «I"ocapxus Kypckoii o0mactm»
Ha 2021-2022 rr. O BBINOJIHEHWM pELIEHUS KOJUIETMM apXHMBHOrO ymnpasieHus Kypckoit
obmactu ot 24 mronst 2020 . Ne 2 «O cocTostHUM pabOTHI TI0 BBISIBICHHIO, YUETY M YIIYUIICHUIO
(M3NYECKOro COCTOSIHMSL apXUBHBIX JIOKYMEHTOB B MYHHIMIAIBHBIX apxuBax Kypckoit
obmacti» npoundopmuposana M.B. llunuioa, xotopast orMeTuia, uro B TeueHue 2020 r.-
nepBoro nonyroaust 2021 r. MyHHIMNanbHBIME apxuBamu Kypckoll obnactu B pesynbTare
MPOBEPOK (PUIUKO-XUMHUECKOTO, TEXHHYECKOTO U OHOJIOTHYECKOTO COCTOSIHUSI apXHUBHBIX
JOKYMEHTOB TIpH NepepaboTKe apXHMBHBIX JOKYMEHTOB, OTHOCALIMXCS K TOCYJapCTBEHHOU
cobcrBenHocTH Kypekoii o6macTy, yimydieHo (pru3ndeckoe coCTOSHUE apXUBHBIX JOKYMEHTOB B
kommdectBe 18 114 ex.xp. BrimonHeHNe pereHns KOMJIETHH apXuBHOTO yrpaBieHus Kypckoi
obmactu ot 24 mapra 2020 r. Ne 3 «O xome MeponpusTHH MO MOArOTOBKE U Ieperade
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JOKYMEHTOB, OTHOCSIIMXCA K TOCyAapcTBeHHOH coOcTBeHHOCTH Kypckoit oOxacth, u3
MyHUIHMNANBEHBIX apxuBoB B OKY «l"ocapxus Kypckoit o6nactu» ocsetuna O.B. Ilemexonosa.
bruto ormeueno, uro mo coctosanto Ha 1 mronst 2021 r. B OKY «l"ocapxuB Kypckoii o6macTtm»
noctyrmiio 37 ¢ormoB B kommdecte 20 202 en.xp. u3 16 MyHuUIHNIampHBIX apxuBoB Kypckoi
obmactu. beuta ormeueHa kaudecTBeHHas paboTa Mo MOATOTOBKEe W mepeaaue nen B OKY
«l'ocapxuB Kypckoii o0nacti» B COOTBETCTBUH C IPEABSBISEMBIMH TpPeOOBaHHUAMU
MyHULMNAIbHBIMUA apxuBamMu KonsbimeBckoro, [ToHpIpoBCcKOro YepeMUCHHOBCKOIO PailoHOB U
r. XKenesnoropcka.

27 nios Ha ouIHATBHOM caiiTe «ApxuBHas ciyx6a Kypckoit obmacti» (cTpanndka
OKY «"AOIIN Kypckoit obmacTi») OTKphUIaCh BHUpTyalbHas BbicTaBKa «llepBas kampoBas
«unctka» B Kommynuctuueckoil maptum» (x 100-1eTvro mepBod KaApOBOH «UUCTKH» B
KommyH#cTHUECKOW MapTHH) MO pacceKpeueHHBIM JokyMeHTam Kypckoro ryokoma BKII(0)).
B apxuBHOM (ponzme I1-65 «Kypckuit rybepuckuii komuter BKII(6)», KOTOpBI XpaHHTCS B
OKY «I"AOIIN Kypckoit 001acTy», HaXOAATCS TOKyMEHTHI, 0TOOpakKaroIye MpoOBEACHNE dTON
KagpoBol «uncTku» B Kypckoit ryOepHun. Bcee mnpencraBieHHbIE apXHWBHBIE MaTepHaibl
(mapTuiiHble AMPEKTHBBI, MH(GOPMALWMHU, TEJIeTrPaMMBbI, 3alpOChl TPOBEPOUYHBIX KOMHCCHHA O
MOTOTOBKE W MPOBEACHUU KaapoBou «uucTkm» psanoB PKII(0), muunple oOpamieHns 4iaeHOB
KoMMyHHCTHUECKOH MapTHH) SKCTIOHUPYIOTCS Ha BUPTYaJIbHOM BBHICTaBKE BIIEpPBBIE.

10 aBrycra apxuBHBIM yrpaBicHHeM Kypckoit obnactu B pexume BHIEO-KOH(EpEHII-
CBSI3M TNPOBEOCH y4eOHO-METOIMYECKUH CEMHHAp Al CHELUAIMCTOB, OTBETCTBEHHBIX 3a
JIeJIONPOM3BOJICTBO U apXHB OPraHU3aLUI-UCTOYHUKOB KOMIUICKTOBAHMS apXWBHOTO OTAENA
Anmunuctpanu KonbimeBckoro paifona. B mpoBeneHun ceMuHapa NpUHSIM y4acTUE
Benymnit kKoHCyabTaHT (M.B. lllumoBa) apxuBHOTO yrpaBierus Kypckoi o0nacTu, TiIaBHBINA
apXUBUCT OoTAena KomruiekToBanus ApxuBHOro ¢gorma OKY «l'ocapxme Kypckoit oOmactim
(T.B. bynrakosa), ympaBisitonmid genamu Anmuauctpanmy KosbimeBckoro paiiona (JI.H.
TemakoBa), Ha4YaJIBLHUK apXWBHOTO OTAenda angMmuHucTpanuu KonbleBckoro paiiona (JILM.
Enmmesa), paOOTHUKK CTPYKTYPHBIX TMOApa3feleHuii AnMuHuUCTparuu KOHBIIEBCKOTO
paiioHa, 3aMEeCTUTENH TJIaB MyHUIUITATBHBIX 00pa30BaHUI CEIbCOBETOB, TTIABHBIC OyXTranTepa 1
JTOJKHOCTHBIE JIMIIA, OTBETCTBEHHBIE 32 JIEIONPON3BOICTBO U apXHB OPraHU3aIUI-NCTOYHUKOB
KOMIIJIEKTOBaHMS apXUBHOro oTesa KoHelmeBckoro paiioHa, Bcero okoio 30 yenoBek. bum
OCBELICHBI BONPOCHl O TOpAAKe (OopMUpOBaHMS M ydeTa Jel B JIEJIONPOHU3BOACTBE
opraHuzanuii, pa3paboTKW HOMEHKJIATYphl JeJl OpraHu3aluii, o padoTe MO OpraHu3alMd U
MPOBEIEHHUIO SKCIEPTHU3bI IEHHOCTH JOKYMEHTOB B OpPraHHU3aliH.

16 cenTsiOpsi ISl CIELMAJIUCTOB, OTBETCTBEHHBIX 3a AenonpousBojcteo B OI'BY
I'CAC «Kypckast» cocTosuicss ceMHHaAp-TIpakTHKYM 1o Teme: «O mopsiake (OpMHUPOBaHUS U
ydeta Jiel B JENONpOM3BOJACTBE oOpraHuzanumu». OpraHuzaTop
cemuHapa OKY «locapxuB Kypckoit oGmactu». B pabore
CEMHUHapa MPUHUIN yJacTHe 3aMECTUTENh HadaJbHUKA apXUBHOTO
ynpasneHus Kypckodd obnacth - HayaubHHK —OTAeNa IO
OpraHu3alii AEATEILHOCTH I'OCYJapCTBEHHBIX, MYHUIUIAIbHBIX
apxuBoB Kypckoil obiacTh M rocylapCTBEHHOMY KOHTPOJIO B
chepe apxuBHoro nena JI.b.KapmaHoBa W TJIaBHBIH apXUBUCT
otaena komiuiektoBanuss ApxuBHoro ¢onma OKY "Tocapxus
Kypckoit obnmactu" T.B.Byiarakosa. B xome mnposenenus
CeMHHapa-TMPaKTHKyMa OBUIM OCBEIIEHBI BOMPOCHI Pa3paboTKH U
YTOYHEHHS HOMEHKJIATyphl el OpraHM3alH{, a TaKXKe JaHbl
pa3biACHEHHs 00s3aTeNbHBIX TPeOOBaHMH K (popMUpPOBaHMIO M O(QOPMIICHHIO A€ B MpoLecce
JIeIIONPOU3BOICTBA.

22 ceHTSIOPS IS CTIEIHMAIMCTOB, OTBETCTBEHHBIX 3a JCIIONPOU3BOJCTBO B OTAeIeHnN
no Kypckoii obnactu I'maBHoro ympasnenusi LlentpansHoro Ganka Poccuiickoit denepaunu
cocrosuicda mo Teme: «O TpPOBENEHUM SKCIEPTU3bl LEHHOCTH JOKYMEHTOB M IOpSAJKE
odopmiIeHUs ee pe3yNbTaToBy. B paboTe ceMUHapa MPUHSUIM y9acTHE BEAYUIMH KOHCYIbTaHT
apxuBHOTO yrpasieHuss Kypckoit obmactu (M.B. IllunuioBa), rinaBHbIe apXWBUCTHI OTIIENA
komriekToBanusa ApxuBHoro ¢onga OKY «l'ocapxuB Kypckoit obnmactu» (T.B.Bynrakosa,
Knasnopckas 1.B.). B xoae mpoBeneHns ceMuHapa-pakTHKyMa OBLIN OCBEIICHBI BOIIPOCHI TI0
0oTOOpPY MOKYMEHTOB Il BKJIIOUCHHS HMX B cocTaB ApxumBHOro (ouma Kypckoit obmactw,
BBISBJICHUIO JTOKYMEHTOB, HE TMOAJIEKAIIUX NaJIbHEHIIEMY XPaHEHHUIO, OpTraHU3alul padOTHI
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9KCHEPTHON KOMUCCHH, a TAKXKE PACCMOTPEHBI TpeOOBaHUS, MPEAbABIsIEMbIe K (OPMUPOBAHUIO
U oQOpPMICHHIO JeJ, COCTAaBICHHIO OIUCeH Ha JOKYMEHTHl IIOCTOSHHOTO XpaHEHHS,
BpeMeHHOTO (cBbIe 10 51eT) XpaHeHHs U 10 JHIHOMY COCTaBY.

24 CceHTAOPA COCTOSIIOCH 3aceIaHue SKCIIEPTHO-TPOBEPOIHON KOMHCCHH apXHBHOTO
ynpasnenuss Kypckoit obmactu (B pexuMe BHACO-KOHPEpEHI-CBI3M), B paboTe KOTOPOi
npussuin yyactue uwieHel OIIK ApxuBynpaBieHus:: 3aMecTUTENb HadaJbHUKA apXHWBHOIO
ynpasnerust Kypckoit oOmacTu, Ipencemareilb KOMHCCHU
(JI.Lb.KapmanoBa) apxuBHOro ympaBienuss Kypckoit
o0nacTH, YICHBl KOMHCCHU: BEAYIIUA KOHCYJIbTaHT
apxuBHOoro ympaenenuss Kypckoir obmactn  (M.B.
Mumnosa), nupektop (H.A. Enaruna), 3amecturens
mupektopa (O.B. TIlemexoHoBa), TMaBHBI XpaHUTENb
¢donnoB  (O.M.  benunckas), HaYaJbHUK  OTHENA
KoMIuiekToBanus ApxuBHoro ¢onma (JI.M.JIokTtrnonoBa),
HayalbHUK OTAeNa 1o pabdoTe C ayAHOBH3YaIbHOU
JOKYMEHTaIMeH U JOKYMEHTaMH JIMYHOTO MPOUCXOXKACHUSI
(E.I'. AtpemseBa) OKY «l'ocapxuB Kypckoli oOmacti», HadaldbHHK OTAeNTa OOeCIedeHHs
coxpanHocTn jaokymMeHTOB Quinana OKY «locapxuB Kypckoii ob6nactu» (E.B. Opiosa),
3amectutens nupekropa OKY «[AOIIN Kypckoit obnactu» (M.B. Kysnemosa), aupekrop
(H.®. CaBactuna) u tnaBHbd xpanutens QounoB (M.M.I'me6oa) OKY «['AJIJIC Kypckoit
o0nacTH, 3KCHEpPT YNpPaBICHUS KaIApoBOH, OpraHW3alMOHHON pabOThl W JIMLEH3UPOBAHUS
komuTeTa 3npaBooxpanenus Kypckoi obnactu (H.A. AHoceHkoBa), a Takke HaYaJIbHUKUA U
CIEIMATUCTRI 32-X MyHHIUTIATBHBIX apxuBoB Kypckoit ob0mactu, Bcero okomno 40 gemosek. B
xozae 3acenanus wieHamu OIIK ApxuBynpasneHust Obuld IaHbI NOIPOOHBIE Pa3bsICHEHHS IO
BCEM 3aMEYaHHUsIM K pacCMaTpUBAEMbIM JOKYMEHTaM, TIpeICTaBICHHBIM Ha paccMoTpenne DITK
ApPXUBYIPAaBJICHUS, C TIOSCHEHUEM YCTAaHOBJICHHBIX TPEOOBAHHI.

29 centsiops B [Ipokyparype Kypckoit obmactu cocrosuicsi 0OMacTHONW ceMHUHap s
CHEIMATUCTOB, OTBETCTBEHHBIX 32 OPTaHU3AIMIO JEIOMPOU3BOICTBA U apXHB B MPOKypaTypax
paiionnoro 3BeHa Kypckoit oOmactu. B pabore cemmHapa MpUHSUIM ydacTHE 3aMECTHUTENb
HayvaJbHUKA apXWBHOro ynpasieHus Kypckoil o0iacTu - HauaJIbHUK OTHeNa M0 OpraHU3alun
JESTEeIbHOCTH  TOCYJApCTBEHHBIX, MYHHMLUMIAIbHBIX apxuBoB Kypckodd obmactu u
rOCyJapCTBEHHOMY KOHTPOJIIO B cdepe apxuBHoro nena JI.b.KapmaHoBa, HauaJlbHUK OT/AENa
obmiero u ocoboro nenomnpousBoactaa IIpokypatypsl Kypckoii obnactu O./1.Po3ym, riaBHbIi
xpanutens ¢oHnoB OKY  «locapxuB Kypckoit obmactm» O.M.benunckas, riaBHbIe
CIICIMAJIUCTBI MPOKYypaTyp paiioHHoro 3BeHa Kypckoii oOmactu, Bcero Oonee 40 uenonek. B
X0Jle ceMuHapa, opraHuzoBaHHOro Ilpokyparypoit Kypckoii o0Onact, ObUIM OCBEIICHBI
BOIPOCHI, Kacaroluecs SKCHEePTH3bl HEHHOCTH JAOKYMEHTOB IPU COCTAaBICHUH HOMEHKIJIATYpPbI
JIeNl paifoHHO#M NPOKYpaTypbl W MPH MOATOTOBKE e K Tepelladye B apXWB, a TAKkKe MOpsIKa
COCTaBJICHHSI, YTBEPKI€HUS (COTIIACOBAHUS) OMHICEN A€ IIOCTOSHHOTO XPaHEHUS U 110 TUYHOMY
COCTaBY, C aHAJIM30M THUIIOBBIX OIMIMOOK.

30 cenTa0ps B apxuBHOM ynpasieHun Kypckoil o0iact B pexxuMe BuAe0-KOH(pepeHL-
CBSI3U COCTOSIJICSI OOJIACTHOW CeMUHAp-coBelanne Ha TeMy «O MOpsIKe BBISBICHUS, Y4éTa U
yIydlIeHus: (PU3MYECKOTO COCTOSIHUSI apXHBHBIX JIOKYMEHTOB, HAXOJSIIMXCS HA XPaHEHHWH B
MYHUIMIANBHBIX —apxuBax Kypckoit obnactu». B
pabore ceMuHapa TPUHIIM y4dacTHe HAYaIbHUK
(B.JL.LbormanoB) wu Bemymmii KoHcynsTanTt (M.B.
[Humnosa) apxuBHoro ynpasieHnusi Kypckoit obnacruy,
HAYaJIbHUKA W CIEUUAUCTBl M3 apXUBHBIX OTIEJIOB
QIMUHUCTPALMN MYHUIMIAIBHBIX ~ PaliOHOB 51
ropoackux okpyros Kypckoit obxactu, Bcero 6omee 30
yenoBeK. CeMHHAp OTKpBUI HAYalbHUK apXHMBHOTO
yrnpasnenns ~ Kypckodt  obmactu  B.JI.BornaHos.
[umioa M.B. ocBeTuiia BOpoCH!, CBSI3aHHBIE ¢ N3MEHEHUSIMH B HOPMAaTHBHO-METOIUUECKON
0ase B cdepe AETONPOM3BOACTBA M APXMBHOrO Je€ja, paccKkasaja O BHAAX W INpPU3HAKax
HOBPEXJICHUH apXWBHBIX JOKYMEHTOB, 00 OCHOBHBIX TpPEOOBaHMAX, HPEIBSBIIEMBIX MPU
HOBPEKICHUH APXUBHBIX JOKYMEHTOB U UX Pa3/eIeHUH Ha MHJCKCHI (TPYNIbl U NOATPYIIIbL), a
TaKXke O BHIAX (PU3UKO-XUMHUYECKOW M TEXHHYECKOH 00paOOTKH apXHBHBIX JOKyMeHTOB. Ha
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KOHKPETHBIX TNpHMepax ObLIO0 TOKAa3aHO M PaccKa3aHO O BHECEHHHM CBEJCHHUH B YYETHBIC
JOKYMEHTBI TIPH BBISBICHHUM M OOHAPYKCHUU (UIUUECKUX, TEXHHUYECKHX W OHMOJIOTHYECKUX
HOBPEKICHUIN apXUBHBIX JOKYMEHTOB.

6 oxTa0pa mia cnienmanmuctoB opranoB 3AI'C Kypckoit obnactu B pexuMe BHIEO-
KOH(EPEHL-CBA3M COCTOSUICS CEMUHAp-TIPaKTHUKyM 1o Teme: «O TMopsAKe MPOBEACHUS
9KCHEPTH3bl LEHHOCTH MJOKYMEHTOB U odopmieHHs ee pe3ynbTaToB». OpraHuzaropamu
ceMHUHapa BBICTyHIM apxuBHoe ympasieHue Kypckoit obnactu u OKY «l'ocapxu Kypckoit
obOmacti». B pabore cemuHapa NPWHAIM ydYacTHE 3aMECTUTE]b HadalbHUKA apXUBHOTO
ynpaBneHuss Kypckold o0nacTh - HadalbHUK OTAENa 10 OpraHu3aliH  JIesATeIbHOCTH
roCyJapCTBEHHBIX, MYHHIMIAIBHBIX apxuBoB Kypckolf o0macTu M TOCyAapCTBEHHOMY
KOHTpoo B cdepe apxuBHoro nena JI.b.KapmaHoBa, 3amecTuTenb mpencenaTensi KOMHUTETa
3AT'C Kypckoit obmactu W.I.TarapenkoBa, nHavyanbHuk (E.B.ComnoBeil) u crenuaivcTs
(E.B.Kynuxosa, H./l.JIpikoBa) oTmena Mo OKa3aHHIO TOCYAAPCTBEHHBIX YCIYT HACENEHUIO U
xpanenuto nokymeHToB 3AI'C xomurera 3AI Kypckoit obmacTw, TiaBHBIH apXHWBHCT OTAeNa
komriekToBanus ApxuHoro gouaa OKY "T'ocapxue Kypcko#t obmactu" T.B.Bynrakosa, a
TaKXe Ha4aJbHUKU U crienuanuctbl otaenoB 3AIC aqnMuHUCTpannii MyHUIMIIAIBHBIX pailoHOB
1 TOpoICcKNX okpyroB Kypckoit obmactu, Bcero okono 40 genoBex.

14 oxTs0ps apxuBHBIM yrpaBieHreM Kypckoil o6nactu B pexuMe BHICO-KOH(PEpEHII-
CBSI3M  TIPOBEJCH y4yeOHO-METOIMYECKUH CEeMHHAp MAJsl CHEIUAIMCTOB, OTBETCTBEHHBIX 32
| JIEJIONIPOM3BOJICTBO U ApXHUB OPraHU3aLU-MCTOUHUKOB
KOMIUICKTOBAaHMS apXUBHOIO OTAeNa AJIMUHHCTpALMU
ComnnneBckoro paiiona. B mpoBeneHun ceMuHapa
MPUHSUIN ydacTue BeAyIIUI KOHCYJIBTaHT
(M.B. llutmoBa)  apxuBHOTO  ympaBienus Kypckoi
00acTH, TJIaBHBIE APXUBHCTHI OT/ENIa KOMILICKTOBAHMUS
Apxusnoro ¢onga OKY «['ocapxuB Kypckoit obmactn
(T.B. bymrakoBa, T.A. Cenpix), Ha4adbHUK apXUBHOTO
otnena anMuHuctpanuu ComHueBckoro padioHa (E.M.
CapaeBa), paOOTHHKM CTPYKTYPHBIX Hojpa3jaeicHuii Anmuaucrpanuu CONHIIEBCKOTO paiioHa,
3aMECTHTENIM TJlaB MYHHUMIAIBHBIX 00pa30BaHUM CENbCOBETOB, IJIaBHBIE Oyxraiarepa u
JOJDKHOCTHBIE JIMIA, OTBETCTBEHHBIE 3a ICJIONPOU3BOACTBO U apXUB OPraHNU3alUi-UCTOUHUKOB
KOMIUIEKTOBaHUS apXuBHOro otnena CoNHIEBCKOTo paiioHa, Bcero Oosee 20 yenmosek. bouim
OCBELICHBI BOMPOCH! B chepe AeTONpOU3BOACTBA U APXUBHOTO Jea.

15 oxrsa0ps Ha odwunmansHOM caiTe «ApxuBHas ciayx6a Kypckoi obmacti»
(crpannuka OKY «'ocapxuB Kypcko#t obmacTu» OTKpbUIacCh BUPTyalibHas BhIcTaBKa «Maibie
ropona Kypckoro kpast. JMuTpreB u okpyra». DKCIO3UIMS pa3jefieHa Ha IATh pa3fesioB. B
pasmene «MuTtpueB. Bexum wucTOpHM» OCBSIIEHBI OCHOBHBIE 3Tambl CTAHOBJICHHMS
JmuTpueBckoro yesja Kak aMAHUCTPATUBHON eWHUIIBI U JIMUTpUEBa KaK ye3HOTO IIEHTpa.
B mnonpaznene «JAMHUTpHEB JOPEBOJIOLMOHHBIIN» IMOCETUTENH CMOTYT O3HAaKOMHTHCA C
KpPacouHbIMH KapTaMH AMUTpueBCKHX yiui pyOexa XVIII-XIX BekoB, yBHIETH CTapble
¢dororpaduu, MpoUMTaTH JOKYMEHTHI O 3JIONESHHAX MECTHOM «kpoBaBoii barropm» —
nomermune Omnsre bpuckopH. B moapazmene «JIMHUTpHEB COBETCKHID MOCETUTEIN CMOTYT
VBHUJIETh YHHKaJIbHEWIIHE JOKYMEHTHl — JIHEBHHKH IMHUTPHEBCKUX MapTu3aH. B mopapaszmene
«IMUTpHEB ¥ COBPEMEHHOCTBb» KpAaTKO OCBSIICHO COBPEMEHHOE [OJIOKEHUE paioHa.
Crnenyromuii pasaen — « JKOHOMHYECKOE Pa3BUTUE PErHOHA» MOAPOOHO PacCKakeT 00 HCTOPHH
OJTHOTO W3 KPYIHEHWINNX NpPOW3BOAMTENEH caxapa B TyOepHHH — JIepIOTHHCKOM 3aBOJIe,
nosefaeT o npeanpuHumarene Jpamnuko u ero Oomnbmiol MOOBH K aBTOMOOWIAM.B paznene
«Kynprypa. IlpocBemenue. JIyXxOBHOCTB» TOCETHUTEIM YBUAAT aduIIM  CHEKTaKIeH
JMHUTPHEBCKOTO TeaTpa, Y3HAIOT, YeM KOPMIUIH MAaIlMEHTOB B FOPOACKON OOJbHHUIE B Hau. XX
B., KaK CIPaBJSUINCh C JMUACMUSMH M Kakhe Xpambl HNEPBBIMH OCBSTWJIM 3BOHOM CBOHMX
KOJIOKOJIOB JMHUTPHUEBCKHE mpocTopbl. Pazmen «Mmu ropautcs 3emnsa  MHUTpUEBCKasy
cBOoeoOpa3Hasl JocKa TodYeTa: 31eCh U Te, KTO IMPOJIMII KPOBb 3a CBOOOJNY M HE3aBUCHMOCTh
CBOEH OTYM3HBI, M T€, KTO CAMOOTBEPKEHHO TPYAMJICS, U T€, KTO, OyIy4r BCKOPMIICHHBIM ATOMN
3eMJIeld, pOoCaBui €€ Ha BCIO CTpaHy. B 3aBepiuaiomieM paszene Mbl MO3HAKOMHM HAIIUX
HIOCETUTENEH ¢ OCHOBHBIMH (HO JAJIEKO HE BCEMH) KHIKHBIMH U NEPUOIMUECKUMHU U3JaHUIMHU
U3 Hay4yHO-CIIPAaBOYHOM OMOIMOTEKH rocapxuBa, B KOTOPBIX MOXKHO Y3HaTb MHOTO HOBOTO U
MHTEPECHOTo 0 JIMUTpUEBCKOM paiioHe.
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29 oxkTao0ps MOJBENCHBl HWTOTH 00JacTHOrO KOHKypca NpoQecCHOHaTBLHOTO
MacTepcTBa «qumm/l apxuBucT Kypckoit obmactu» 2021 roma, koTopwiid craproBan 23
asrycta 2021 r. IlepBeiii 3Tam KOHKypca 3a09HO
[IO3HAKOMMJI ~YJCHOB KOHKYPCHOH KOMHCCHU C
KOHKYpCaHTaMH MIOCPEICTBOM U3yUYCHHS
MPEACTABICHHBIX ~ MaTepuajgoB W (oTtorpadui,
oTpakalmux crnenupuky apxXuBHOM paboOTBl W
nHpOpMaLuUii 0 MPOBEICHUH MEpONPUSITHH,
MPOBOJMMBIX apXUBUCTAMH B PaMKax OCYIECTBICHUS
npoeccuoHaIbHON AesTenbHOCTH. B pruHan koHKypca
Boinun 8 nperenaeHToB: u3 OKY «l'ocapxus Kypckoit
obonactu» (Edpemoa Hpuna CepreeBHa, crapuiuii
Hay4HBIH COTPYIHHMK OTIEJIa HayYHO-HCCIENOBAaTEIbCKONH paboThl M HMHGOPMALUOHHOIO
obecrnieuenusi; BonoOyea lOmms IOpbeBHa, TTaBHBIA apXWBHCT OT/IENa KOMIUIEKTOBAaHUS
ApxuBHoro ¢onpa), OKY «['AOIIN Kypckoii obmacti» (HuxuroB-Pexnenkuii HOpwuii
[TaBnoBWY, HaYaIbHUK OTJENa KOMIUIEKTOBAHUS M OOECIEUCHUS COXPAaHHOCTU JOKYMEHTOB),
OKY «'AIIJIC Kypckoit obmactu» (YcukoBa HOmms MuxaiinoBHa, HaYambHUK OT/IENa
UCIIOJIb30BaHMsl JAOKYMEHTOB M CIPaBOYHOW paboThl), anMuHHcTpanuu T. JKelnesHoropcka
(KpaceBnu KpuctrHa KoHCTaHTHHOBHA, KOHCYJIBTaHT apXWMBHOTO OT/AENa), aJMHHUCTPALUU
Hmutpuesckoro (bauypuna Amnekcanngpa lBaHOBHa, Ha4dalbHUK apXWBHOTO OTAENA) H
JKenesnoropckoro paiionoB (EpmaxoBa Jlrogmmina AHaTONbeBHa, KOHCYJIBTaHT APXHUBHOTO
oTnena), OTaena KyJabTypbl aamMuHucTpanuu COJHIEBCKOTO paiioHa — HCTOYHHMKA
KOMIUIEKTOBaHUS MyHHUIUmansHoro apxuBa ComHneBckoro pairioHa (CumopoBa JIro60Bb
AHaTOIIEeBHA, METOJTUCT TI0 pabOTE C KaapaMu).

B cB3u c yxy,umeHHeM sMHUAeMHONIOTHYeCKo oOctaHoBkH B Kypckoii obmacti,
yCUJIEHUEM Mep o MPOTUBOAEHCTBHIO HOBOI
KODOHOBUPYCHOW  MH(EKIMH, a  TaKkKe  BBEICHHEM
JOTIONTHATENBHBIX  OTPAaHHYHUTENBHBIX MEp Ha TEeppUTOPHU
Kypckoit obnact uineHaMH KOHKYPCHOW KOMHCCHH OBLIO
MPUHATO pelleHHe O 3aMEHE OYHOHM Ipe3eHTaluu npodeccun
apXMBHCTa Ha IOATOTOBKYTBOPYECKHX IIPOEKTOB B (opmare
BHJICOCIO’KETOB. Paccmotpes BCE MIpeJICTaBIIEHHBIE
KOHKYPCAHTaMM BHUJICOCIOJKETHI, WIEHBI KOHKYPCHON KOMHUCCHU
OTMETHJIM XOPOIIWI YpOBEHb HOATOTOBKH BHIEOMAaTEPUAIOB,
npenacrarieHHbix  BomoOyesoit  10.}0., Edpemosoit N.C., Kpacesnu K.K., Hukurtopa-
Pexerikoro FO.I1., Ycukoroii KO.M. IToGenureneM 001aCTHOTO KOHKYpca MPo(ecCHoHaILHOTO
mactepctBa «Jlyummii apxuBuct Kypckoit oOmactm» 2021 roma crana Edpemosa U.C.,
CTaplIMid  HAy4yHBIM  COTPYIHHUK  OTHAENAa  HAay4HO-
UCCIIEIOBATENbCKOM  paboTel H  MH()OPMAIIMOHHOTO
obecieuenuss OKY «l'ocapxuB Kypckoit oGmactuy,
KOTOpOM npucBoeHO 3BaHue «Jlyummii apxuBuct Kypckoit
obmactm» 2021 roma, m BpyueHsl lloueTHbIil aUILIIOM
apxuBHOro ympapieHuss Kypckoii o0mactd, IICHHBIM
norapok. Bropoe wMecto 3ansnma  Kpacesmu KK,
KOHCYJIbTAaHT apXWBHOTO OTJeNa aJMUHHCTpAaluu T.
JKenesnoropcka, Tperbe MecTo - BomoOyepa [O.1O.,
TJIAaBHBIA apXUBHCT OTAeNla KoMIulekToBaHus ApxuBHoro ¢onga OKY «locapxus Kypckoit
obOmact» MM BpydeHbl AWIUIOMBI apXuBHOro ympasieHus Kypckoil obnmacté U LeHHBIE
nonapku. OcTalbHBIE YYaCTHWKH TONYYWiIM biarogapcTBeHHBbIEe TNHCbMa apXUBHOTO
B ynpasnenus Kypckoii obnactu.

26 HOAOpPsI COCTOSIOCH OYEPETHOE 3acelaHue
KOJUIETHH apxXuBHOTO ympasieHus Kypckoit obmactu. B
3aceJaHNM KOJUIETHMH TPHUHSIM ydYacTHEe Ha4daIbHUK
(B.JI.bornmanos), 3aMECTUTEIb Ha4daJIbHUKA
(JLb.KapmanoBa) apxuBHOTO ympaBieHus Kypckoit
obmactu, gumpekrop (H.A.Emarumna), 3amMecTUTENb
mupektopa (O.B.IlemexoHoBa), 3aMeCTUTENb TUPEKTOPA
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no Hay4yHo-uccienoBatensckolr padore (B.B.PakoB) OKY «l'ocapxuB Kypckoii obmactuy,
mupektop OKY «ITAOIIN Kypckoit obnacti» (B.M.Xonnmaps), aupekrop OKY «AIJIC
Kypckoit  obmactm»  (H.®.CaBactuna), Beaymuid OKCHOEPT  yNPaBICHHS  KaJIpOBOA,
OpraHM3allMOHHON Pa0OTHl W JHUICH3NPOBAHHUS KOMHUTETA 3/ipaBooxpaHeHuss Kypckoit obmactu
(H.A.AHOCeHKOBa), HAUAIFHUK apXUBHOTO OT/AEIa KOMUTETa BHYTPEHHEW MOIUTHKH, KaJpOB U
OpoGUIaKTUKY KOPPYILHMOHHBIX W HHBIX [paBOHapylleHHd Anmubuctpauuu r.Kypcka
(B.W.IlytumereBa). C mokimamomM «O pa3sBUTHH CHCTEMBI HAay4YHO-CIIPABOYHOTO armapara K
JOKyMEeHTaM ApPXHBHOTO ()OHJa B TOCYJapCTBEHHBIX apxuBax Kypckoit obnactu: mpoOiemsl 1
nepcrnekTuBb» BeicTynmuian B.B.Pakos, B.M.Xongaps, H.®.CaBacTuHa, KOTOpbIE IETAIBHO
IPOAHAIM3UPOBAIN UTOT'H pabOThI TOCYAApPCTBEHHBIX apXuBOB Kypckoil obnactu no pa3BUTHIO
cuctembl HCA, OTMETHB mpH 3TOM HMMEIOMIKMECS MpOOJIEeMBbl U HEpELICHHBIE 3aJayd, B TOM
yuciae HEoOXOAMMOCTh AaKTHUBM3AIMH PadoThl MO CO3MAaHHI0 WH(POPMAIMOHHOTO MaccHBa
nmanaeix B IIK «ApxuBHBIA (GOHI», TEpepaOOTKH 00sS3aTCIBHBIX APXUBHBIX CIIPABOYHHUKOB
(TmyTeBOmUTENEH, KATaIOTOB). C wundopmarmeit o
BBITMIOJTHEHUU PEIleHUs] KOJIJIETUH apXUBHOTO YIIPaBICHUS
Kypckoii obmactu ot 11 gexabpst 2020 . Ne 1 «O xone
BHEJIpeHUs B pabOTy apXuBHOTO ympasieHus Kypckoit
o0iacTi M rocyaapcTBeHHBIX apxuBoB Kypckoli obmactu
EnunHoli apxuBHOU mH(opManmoHHo# cuctembl Kypckoit
obmactm»  Beictymwia  O.B.IlemexoHoBa, AeTanbHO
OCBETHBILAS peaar30BaHHbIE MEpPONPHITHS,
HampaplieHHble Ha ycTpaHeHue B 2021 1. uMerommxcs
HEJOCTAaTKOB B PaboTe TOCYAapCTBEHHBIX apXUBOB Kypckoii 001acTv 0 BHEAPSHUIO MOIYIICH
EAUC. C undopmarueit 0 MEPONPUATUSIX TIO PETHOHAITBHOMY TOCYAapCTBEHHOMY KOHTPOITIO
(TutaHoBOM BBIE3HOM MPOoBepKH ¢ 24 Mas o 11 utons 2021 1.) B OTHOIICHUN AMUHHCTPAIIUN
Turposckoro paiiona BeicTynmia JI.b.Kapmanosa. O6 ntorax pabotsl koseruu 3a 2021 rox u
TUTaHax paboThl KOJJIETHH apXWBHOTO yrpaBineHuss Kypckoit ob6mact Ha 2022 ron
nponHdopmuposan B.JI.bornanos.

25 HosuOps Ha odunMaTbHOM caiite «ApxuBHas ciayx6a Kypckoit ob6mactu»
(crpannuka OKY «l'ocapxuB Kypckoii o6nactw») OTKpbUIaCh BHpPTyajbHas BBICTaBKa
«Mapunackod tuMHa3uu — 160». Ilocsimena oHa [OOWIIEI0 MEPBOTO KEHCKOTO Y4eOHOTO
3aBesieHUs1 Kypckoil ry0epHHH, OTKPBITHE KOTOPOTO COCTOsuIoch 6 nekadpst 1861 roma. Llens
BBICTaBKHU: pacckazaTb 00 McTOpur MapHHHCKOM KEHCKOW TMMHA3uM C MOMEHTa 00pa3oBaHuUs
KEHCKOTO yuyunuina 1-ro paspsiga, npeoOpa3oBaHUM B TMMHA3MI0 M CTPOUTENBCTBE HOBOTO
3manus Ha yiune @OnopoBckod (HBIHE Pammimesa). B 3KCMO3WIMM  MpeCTaBICHBI
¢doroMaTepuanbl OTIENa MO PaboTe C ayJHOBU3YalbHOW JOKYMEHTAllMe M JOKYMEHTaMHU
JUYHOTO TIPOUCXOXKIEHHS TI0 TeMe. BrIsBieHne NOKyMEeHTOB MpoBeeHo 1o ¢ormam: d. 183
«Kenckue rumuazuu 1. Kypcka» u @. 33 «Kypckoe rybepHckoe npasiieHHe». B odopmieHnn
HCIIOJIB30BaHbl MaTepHaibl U3 KHUTH «cTOopuueckuil odepk Kypckoil MapuHMHCKON XKEHCKOMN
rumHazuu 1861-1911 rr.» A.A. Tankos, xpansiueiics B HCb rocapxusa Kypckoii o6mact.

14 pexadpsi Hartanus bacTpukoBa, HayalbHUK apXUBHOTO yrpasieHusi Kypckoi
obOnactu, o3Hakommiach ¢ paboroii OKY «locapxuB Kypckoii 00iacTu» IO OCHOBHBIM
HaIPaBIEHUIM JIESTENIEHOCTH, C €0 MaTepHAIbHO-TEXHIYECKOH 0a30ii, COCTOSTHIEM apXUBHOTO
(bOH}_'La noObIBaNa Ha pa6oqnx MeCTax apXWBHCTOB U B apXMBOXPAaHWIMLIAX, TAE €l ObLIH

npeJcTaBlIeHbl  0c000  IEHHbIE W YHUKAJIbHBIE
JMIOKYMEHTHI Havajia ¥ KOoHma 19 Beka, a Takke peaKue
nevyatHele u3fanus. Hatamms AnekcaHApoBHa Takxke
MOCETWIa OTAEN aBTOMAaTU3UPOBAHHBIX  APXUBHBIX
TEXHOJIOTHH, KOTOPBIA 3aHUMAeTCsi TMEepPeBOJOM 0C000
LHEHHBIX W Hamboyiee BOCTPEOOBAHHBIX AapXHUBHBIX
JOKYMEHTOB B DJIEKTPOHHBIH BHA M 0003HaumiIa
BaXHOCTH JTAHHOTO HAIPABJICHUS B LEISIX 00eCTIeueHHs
: COXPaHHOCTH JIOKYMEHTOB, JAOCTYMHOCTH HH(pOpMAIUU
u pacmnpeﬂue Kpyra noib3oBatenieil. Takxe Obula OTMEUEHa Ba)KHOCTH PabOTHI apXHBa IO
KOMILJIEKTOBaHUIO, O0ECIIEYEHUIO COXPAHHOCTH M HCIOJNb30BaHUA apXUBHBIX JOKYMEHTOB. B
X0JIe BCTpe4r ObIM HaMEUeHBI IIJIaHbl AaJIbHENIIEro pa3BUTHS apXUBHOTO YUPEXKICHHUS.
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15 nexadps apxuBHBIM yrpaBieHneM Kypckoii ob6mactu B pexxuMe BUAEO-KOHpEepeHII-
CBSI3M  TPOBEICH  y4yeOHO-METOAWYECKHH  CeMHHap IO  aKTyaJbHBIM  BOIpPOCaM
JIeJIOTIPOU3BOJICTBA M apXMBHOTO JI€Na JUISI CIELUAIICTOB,
OTBETCTBEHHBIX 32  JACJONPOM3BOACTBO W  apXWB,
OpraHU3allUH-UCTOYHUKOB KOMIUIEKTOBAHUS apXUBHOIO
oTAena AaMuHUCTpanuu YepeMUCHHOBCKOTO paiioHa. B
IIPOBEICHNM CEMHUHapa NPHHAIM Y4acTHe: 3aMECTHUTENb
HavanpHuka (JI.b. KapmanoBa) u Beaymuii KOHCYJNbTaHT
(M.B. Illumnosa) apxuBHoro ympasineHus Kypckoit
obnactu, riaBHele apxuBuctel (T.B. bymrakoma, T.A.
Cenpix) oTnena koMIuiekToBanuss ApxusHoro ¢ponga OKY
«locapxuB  Kypckoit obmactn», HayalbHUK apXUBHOTO  OTAelNa AJMHHUCTpaLUU
UepemucuHoBckoro patioma (M.B. CampoHoBa), CHEIIMANKCTBI, OTBETCTBEHHBIC 3a
JIEJIONIPOU3BOJICTBO U apXHB OPraHU3aLUI-UCTOYHUKOB KOMIUICKTOBAaHMS apXWBHOTO OTAENA
AnmuHucTpanuu YepeMUCHHOBCKOTO paiioHa, Bcero Oonee 20 4enoBex.

17 nekadpsi B uurambHOM 3ajie [ocymapcrBeHHoro apxuBa Kypckoi obmacTu
COCTOSUIOCH 3acelaHue «Kpyrioro croia» Ha teMy: «llomurnueckue pemnpeccunn B CCCP:
apXuUBHBIE HMCTOUYHMKM M HMX HHTEpHpeTauus». Meponpustiue npuypodeHo K 30-ieturo
npuHsatus 3akoHa P® «O peabunuranum  KEpTB
MOJIMTUYECKUX penpeccuity. OpraHu3aTopsl MEPONPHUSITHS
- apxuBHoe ympaBienme Kypckoit ob6mactu, OKY
«T"ocapxuB Kypckoii obnactu.

B pabore «xpyrioro croia» MNPHUHSAIM YYacTH:
HAaYaJbHUK apXuBHOTO ymhpaBineHus Kypckoit obGmactu
(H.A. bacrpukosa), mupekrop (H.A. Enaruna),
3aMeCTUTENb AUPEKTOpa, KaHAWAAT MCTOPUYECKHX HayK
(B.B. Paxos), HaYaJIbHUK oTaena Hay4JHO-
UCCIIEIOBATENbCKOM paboThl, KaHAaugar wucropudeckux Hayk (O.H.ApryHoB), crapmmit
HAYYHBIH COTPYTHHK OTJeJIa HayYHO-HCCIIEJ0BaTeNbCKOH paboThl W HMHPOPMAIMOHHOTO
obecnieuenus (JI.C. Jlacouko) OKY «l'ocapxus Kypckoit obGmactuy», aupextop ¢puiamana OKY
«l'ocapxuB Kypckoit obmactu», kanaunat ucropudeckux Hayk (O.A. UepHHKOB), AUPEKTOP
(B.M1.XoHAaps) W HavyaJbHHK OTJ/ENa HCIOJB30BaHUs M mybOnukanuu pokymentoB (HO.B.
lep6akoB) OKY «I'AOIIM Kypckoit ob6iactu», mpodeccop Kadeapbl XyI0KECTBEHHOT'O
oOpazoBanusa u ucropun uckyccts ®PI'BOY BO «Kypckuil rocynapcTBEHHBIH YHHUBEPCUTETY,
nokrop ucropuueckux Hayk (I.A. Cantbik), npodeccop xadenpsl punocopun ®I'BOY BO
«Kypckuit rocynapcTBeHHBI MEIUIIMHCKUN YHUBEPCUTET», NOKTOp ucToprueckux Hayk (E.C.
Kpasnosa), moueHT kadeapsl KOHCTUTYIHOHHOTO M aiMUHHCTpaThBHOro npasa ®I'BOY BO
«Kypckuit rocynapcTBeHHBIH YHHUBEPCUTET», KaHAWAAT UcTopuueckux Hayk (A.M.bopucos),
LIEPKOBHBII UCTOPHUK, MpeceaTeNb HCTOPUKO-apXUBHOM KOMHUCCHH 0 U3yYEHHIO MaTeprajIoB
0 PeIpecCUpOBaHHBIX CBSIIEHHO(LIEPKOBHO)- cinyxureisix Kypckoit emapxum mpu Kypckom
Caaro-Tpounkom xenckom MmoHacteipe (B.M. Pycun (oren Bnagumup)).

C NpUBETCTBEHHBIM CIIOBOM K y4YaCTHHKAM «KPYIJIOIO CTojia» oOparwiack Haramus
bactpukoBa, moAguepKHYB, YTO TeMa, BHIHECEHHAs Ha
o0cyX/ieHre aKkTyajbHa U clloHa. M3ydeHne oTaenbHbIX
acIleKTOB B Pa3BUTHH POCCHiCKoro obmectBa 1920 —
1950-x rosoB M B HACTOSIEE BPEMsI METOIOJOTHYCCKH
TPYAHO W TOJUTUYECKHM HEOJHO3HAauHO. B Te roasl B
CTpaHe NpOTEeKaIM  paJuKalbHble M  [oa4ac
MPOTHUBOPEYMBEIE  TIPOIECCH TITyOOKOTO0  HM3MEHEHHS
- 1 H' 0a30BBIX OCHOB O0mIecTBa. B 3THX ycnoBusx Oojblioe
- 1. 3HaYeHUE OTBOJAWJIOCH PEUICHUIO MpoOJjeM BHYTpEeHHEH
Oe3omacHOCTH. HI/I‘IHOCTB YyeJloBeKa 3a4acTylo OTXOAmIa Ha BTopoil IutaH. [lomutmueckne
penpeccuy KOCHYJINCh MPAKTHYECKH BCEX CIIOEB HACETEHHS M KaXKIO0M CEeMbH, B TOM YHCIIE H
UCTOpUSl €€ CEMbM  TaKK€ XpPaHUT OTIOJOCKM TeX coOblTui. Bompocsl, Kkacarommecs
noymtrdeckux penpeccuit B CCCP, oOcyxnmamuch B paMKax TpeX HaIlpaBiICHUI:
ucropuorpadusi  mpoOiieMbl,  HCTOPUYECKHME  MCTOYHMKM W HUCCIENOBAaTeNd U
npaktuku.Beictynnenne AprynoBa O.H. Obuio mocesimieHo nenoMmy OJOKY HcCleIOBaHUN B
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00JTacTH MONUTUYECKUX penpeccuil. Beijio oTMedeHo, 4To  mepBble MyOJHKAaLWU B JTaHHOM
HaNpPAaBJICHUH MOSIBUIIUCH B 1-i mosoBrHe 80-X T010B XX B. U HOCWIN MyOJIUIIUCTHYSCKUN U
0OIIIeCTBEHHBIN XapaKTep.

B k. 80-x rogoB XX B. u3ydeHHe NAHHOH MPOOJIEMBI CTAHOBUTCS 0oJiee JCTATLHBIM C
oOpallleHueM HUCTOPUKOB K apXHMBHBIM JIOKYMEHTaM.
Jlacouxo JI.C. pacckazana o pabore I'ocymapcTBeHHOTO
apxuBa Kypckoit o0jacTh 1O HCIIONHEHHUIO 3allpPOCOB
rpaXxJaH B TMEPHOJ MacCOBOTO  PacCEKpPEeUMBaHU
apxuBHBIX JOoKyMeHTOB (1991 r.) m BbIXOJAa B CBET
3akona P® «O peabunuranmum >KEPTB IMOJUTHYCCKUX
penpeccuit». Tomsko B 1992 r. T'ocyaapcTBEHHBIM
apxuBoM Kypckoii o6nactu Obu10 HcmoaHeHo cBbire 10
TBIC. 3alpOCOB II0 peadWiauTanuu TIpakaaH. beuin
3aYUTaHbl NHChbMa rPpaxaH, 0OPaTUBIINXCSA B apXMB, O IOATBEP)KICHUHU CBECHUHN O JIMIIEHUH
M30MpaTebHBIX MPaB B CBS3U C pacKyJauuBaHHEM. B mpomoikeHWu gaHHOW TeMbl UepHHKOB
O.A. ocBeTHJ1 JOKYMEHThI (DOHJIOB PAMKMCIIONIKOMOB M aJMHHHUCTPAIUH, OTHOCSIIHUECS K
rocymapcTBeHHON cobctBeHHOcTH Kypckoit obmacth m moctymmBmue B umuman OKY
«locapxuB Kypckoii oOmactu» W3 MYyHHIMNAIBHBIX paiioHOB Kypckol oOmactu, cpenu
KOTOPBIX MPOTOKOJBI PaifOHHBIX KOMHCCHH MO BOCCTAHOBJICHHIO TIPaB PeaOHIMTUPOBAHHBIX
rpaxaad. beuto oTMedeHo, 4TO OONBIION WHTEpeC I  T'eHEealOTHYEeCKHX HCCIeI0BaHUI
NPEACTABISIIOT JOKYMEHTHI (3asiBICHUS, aHKEThI) POACTBEHHUKOB PENPECCUPOBAHHBIX IPAXKIaH,
NPEJCTABICHHBIX B KOMHUCCHIO, B KOTOPBIX MOAPOOHO OMHCHIBATIHMCH CHUTYallUH IO BBICEJICHUIO
rpaxxgad. Bmecte ¢ tem, YUepHukoB O.A. MOJUEpPKHYN, YTO K TaKUM JOKYMEHTaM CIEAYET
OTHOCUTBHCS CYOBEKTHMBHO, IIOCKOJIBKY B HHX HPOCIECKUBAeTCs JIMYHBIA HHTEpEC.
CyObekTHBHBIM B3I ~ Ha  mpobieMy  TeMmbl [ '

nonutudeckux pemnpeccuii B CCCP nojAAepKa
BopucoB A.M., KOTOPBII TOAYEPKHYI, YTO HEOOXOTUMO
(hopmHpoBaTh METOJI0JIOTHYECKUI u

TG PepeHIMPOBaHHBI  MOJX0 K JaHHOH mpobieme,
UCTOPUKU JIOJDKHBI OOBEKTUBHO OLICHMBATh JaHHBIC
JOKYMEHTBI U JeJaTh OIlpelesieHHbIe BbIBOABL. MHTepec
BbI3BasIo BhIcTyILieHue Illepbakora HO.B. o xomruiekce
JOKYMEHTOB, XpaHALIMXCS B 1'ocylapcTBEHHOM apXuBe :
OOIIECTBEHHO-TIONIUTUYECKOW HCTOPUH, CpPEeOd KOTOPBIX JOKYMEHTHl WIEHOB NapTHH U
KOMCOMOJIa K KOTOPBIM MPUMEHSUTHCH moiuTrueckue penpeccun. Illepbaxor HO.B. moapodbno
OCTAaHOBWJICS HA aHaJM3€ JIOKYMEHTOB apXHWBHOTO (oHIa OOIIECTBEHHOW OJIATOTBOPUTEIHLHON
OpraHu3alMy TEHCHOHEPOB M HHBAJIHIOB «ACCOLHMALMS >KEPTB HE3aKOHHBIX IMOJMTHYECKHX
penpeccuiiy, Ccpeand KOTOPhIX UMEIOTCS KaK 3aKOHOJATeNbHbIE aKThl O peabWINTAIlUU KEPTB
HE3aKOHHBIX TOJIMTUYECKUX pENpPEecCHi, TaK M CIHUCKHU KEPTB MOJUTHYECKUX PENpPEecCHii,
BOCIIOMHHAHMS PENPECCUPOBAHHBIX TPAXKAaH U JOKYMEHTHI I10 MOArOTOBKE K M3aHuio KHUru
[lamsiti. BeimM TakXke OCBELICHBI JTOKYMEHTHI JUYHBIX (DOHIIOB >KEPTB HOJIUTHYECKUX
pemnpeccuii mepuona 30-X TOIOB, OCTABIIUXCSI B JKUBBIX. OtnenpHBIe MHGOPMAIUHA OBLITH
MOCBSIIIEHBl Pa0OTe€ C apXWBHBIMA HCTOYHMKAMHM B pa3IWYHBIX apxuBaxXx, B TOM YHCIE
¢denepanbubix n apxuBax ®CB, mo BoccTaHOBIIEHHIO CyAe0 pPENpecCHpOBaHHBIX T'paXKIaH,
CpeIu KOTOPBIX 3CEpHl, MENarord, CTyneHTh KypcKoro rocymaapcTBEHHOTO MEIWUITMHCKOTO
yHuBepcutTera u nepkoBHocmyxkutenn (Canteik I.A., Kpasmnosa E.C., Pycun B.M. (orer
Bnagumup)). Hrorm «kpyrioro croma» Obuin monsexeHsl bactpukoBoit H.A., kortopas
OTMETHJIa, YTO JaHHAS TeMa IO-TPEKHEMY akTyaJlbHa M HE OCTaBISET PAaBHOAYIIHBIMH HU
WCTOPUKOB, HU apXHBHCTOB.

20 nexalpsi [UI1 PYKOBOIUTENEH MyHHIMNAIBHBIX apxuBoB Kypckoil obmactu B
peXruMe  BUACO-KOH(EPEHL-CBSI3H COCTOSJICS ceMHHap Mo Teme: «O TOpsIKe 3aloIHEHUS
MYHUIMIIATEHBIMU  apxuBaMi Kypckoit 0071acTH JOKYMEHTOB T'OCYJapCTBEHHOIO YYETay.
Opranu3aTopoM MEpONpPHUATHS BBICTYMHJIO apxuBHOe ympaBieHnue Kypckoit obmactu. B
pabote cemuHapa npuHsIM ydactue HauyaidbHUK (H.A.bactpukoBa), 3amecTuTens HadaJbHHUKA
(JI.b.Kapmanosa), Begymuii koHcyiasTanT (M.B.IIumioBa) apxuBHOTO yrpaBieHUs: Kypckoit
o0nacTH, a Takke HaYaJbHUKM M CIELUUAIUCThl APXUBHBIX OTAEIOB aJMHUHUCTpaLUi
MYHUIMIIATBHBIX PaiOHOB M TOPOJICKUX OKpyroB Kypckoit obmactu, Bcero okosno 40 yenoBek.
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Cemunap otkpsiia Haramus BactpukoBa, oTmMeTHBIIas BaKHOCTh coOmioneHusi Permamenta
rOCYyJapCTBEHHOIO ydeTa JOKyMeHToB ApxuBHoro ¢oHga Poccuiickoii ®eneparmu,
yTBepxaeHHOT0 Tpuka3zoM PocapxuBa oT 11.03.1997 Ne 11, KOTOpHIi yCTaHABIMBAET COCTAB U

' - MOPSIIOK BEACHUS TOKYMEHTOB TOCYJapCTBEHHOTO ydera
C Lenblo o0ecreueHHs TOCyIapCTBEHHOTO KOHTPOJS 3a
UX COXPaHHOCTHIO. Tarke OblJla OTMEUEHA aKTYaJIbHOCTb
IPOBENEHHUs] CEMHHApa, TaK KaK OCHOBHOW €ro IEJbio
SBIISETCS OKa3aHME METOJMYECKOH TIOMOIIM B XOJe
NPOBENEHHUS MACMOPTU3ALMKA MYHUIIUIIAIbHBIX apXHUBOB
Kypckoit obmacti ¥ B 3alOJHEHHH HMH OOSI3aTEIBHBIX
JIOKyMEHTOB  LIEHTPaJIM30BAaHHOTO T'OCYAapCTBEHHOTO
ydyeta B CBS3HU C TPOW3OLIEANINMHU  KaJpOBBIMH
M3MEHEHHUSIMH B PYKOBOACTBE 14 MyHUIMIanbHBIX apXxuBoB Kypckoit obmactu B Teuenne 2020-
2021 rr. Bompochl 3allONIHEHHsI TAaclopTa apXhBa OpraHu3aud, a Takke CBeAcHHH O
COCTOSHUM XpaHEHHs] JOKYMEHTOB B OpraHM3alMsIX-MCTOYHHUKAX KOMITJICKTOBaHHS
MYHUIMIAIBHBIX ~ apxuBoB Kypckol obmactu mo coctosHnio Ha 01.12.2021 B cBoem
BbICTyIUIeHUn ocBetuna JI.b.Kapmanosa. O nopsiake 3amoyiHeHHs IaciopTa MyHULIMIAIBHOTO
apxuBa pacckaszana M.B.Iluuosa.

24 nexadpst B uutasbHoM 3asie OKY «locapxuB Kypckoit obGmacTu» cocrosuics
CeMMHAp sl NpPEACTaBUTENEH IOPUIMYECKUX JIML, BKIIOUYCHHBIX ApXUBHBIM YIIPABICHUEM
Kypckoit obnacti B miiaHel NpoBeIeHHS IUIAHOBBIX IPOBEPOK COOJIIOJCHUS 3aKOHOAATEIHCTBA
Ha 2022 rox. OpraHu3aTopoM MEpPONPHUATHS BBICTYMWIO apxuBHOEe ympasieHue Kypckoit
obnactu. B paborte cemuHapa mpuHsIIM y4acTue 3amectuTenb HadanbHuKa (JI.b.Kapmanosa),
Benymnii koHcynpTaHT (M.B.1lumnoBa) apxusHoro ympasneHus Kypckoi obmacTu, a Takxke
PYKOBOIUTENN CTPYKTYpPHBIX IOApa3fefieHNil OopraHoB MecTHOro camoymnpanieHus Kypckoit
o0acT, BBIMONHSOMUME (QYHKIMH MYHHIWOAIBHBIX apXHBOB, M CIEIHUAIUCTHl OPraHoB
UCTIOMHUTENbHOU Biactu Kypckoil o0macTH, OTBETCTBEHHBIE 3a apxuB. CeMWHap OTKpbHLIA
JI.Lb.KapmanoBa, oTMeTHBIIas HEOOXOJMUMOCTb COOJIIOJICHUS KOHTPOJIMPYEMBIMU JIMIIAMH
TpeboBanmii PenepanbHoro 3akoHa ot 22 oktsaops 2004 1. Ne 125-03 «O6 apxuBHOM jiejie B
Poccuiickoii ®enepauun», IlpaBun opraHuzauuu XpaHEHUs, KOMIUIEKTOBaHUS, YydeTa U
WCIIOJIb30BaHMA TOKyMEHTOB ApxuBHoro ¢onna Poccuiickoit denepaunu u Apyrux apXUBHBIX
JIOKyMEHTOB B OpraHax TOCyJapCTBEHHOM BJAacTH, OpraHax MECTHOTO CaMOYIPaBIEHHUS U
opranuzanmax (npuka3z Munnctepcrsa KyabTypsl PD ot 31.03.2015 Ne 526), a Taxke [IpaBun
OpraHu3alMy XpaHEHHs, KOMIUIEKTOBAHUS, y4eTa M HCIIOJIb30BaHUS JTOKYMEHTOB APXHUBHOI'O
¢donna Poccmiickoii denepanun W Apyrux apxXuWBHBIX JIOKYMEHTOB B TOCYJApCTBEHHBIX U
MYHUIMIIATGHBIX ~apXUBax, My3edx U OuONMOTeKaX, HaydHbIX OpraHu3anusx (MpHuka3
®enepanbHoro apxuHoro arenrcrsa ot 02.03.2020 Ne 24). B cBoeMm BBICTYIJICHUH
JI.b.KapmanoBa ocoboe BHUMaHUE yIeniia TUTIOBBIM HapyIIEeHUsIM 3aKOHOAATeNbCTBA B chepe
apXUBHOTO JIeJIa, BBISIBJICHHBIM apXHBHBIM yrpaBiieHreM Kypckoii 00macT B Xo/ie POBEACHUS
IUTAHOBBIX BbIE3IHBIX NMpoBepok B 2021 roamy. Bompocskl cobmiogeHus o0ObeKTaMu KOHTPOJIS
o0s3aTenbHBIX ~ TpeOOBaHMH  3aKOHOJATENbCTBA MO  OOECIEUYCHUIO  COXPAaHHOCTH,
KOMILJICKTOBaHHIO, Y4YEeTy W UCIIOJIb30BAHUIO JOKYMEHTOB ApXuBHOrO (OHJA W JPYTHX
apXMBHBIX JOKYMeHTOB ocBeTwiia M.B.IlIumnosa.

24 nexadps B OKY «"AOIIN Kypckoii obmacti» coctosiach Npe3eHTanusi COOpHUKa
JIOKyMeHTOB «BoccraHoBieHre HapomHoro xo3siiicrBa Kypckoilf o0iacTé B TOCIEBOCHHBIN
U . ’ . nepuoa B 1945-1947 rr.» (mo JoKyMeHTaM MapTUHHBIX

3

opranoB Kypckoii oonacth).

Coopuuk mnogroroener OKY «['AOIIN Kypckoit
o0nacTu» COBMECTHO C AapXHWBHBIM YIIPaBICHHEM
Kypckoii obnactu u mpu ywactuun OKY «['ocapxus
Kypckoii o6nacti», KpacBeJOB U MCTOPHKOB KYPCKHX
By30B. JIOKyMeHTHI, cojaepkamecs B COOpHUKE,
MyONMKYIOTCA BIEpPBbIE W PACKPBIBAIOT TPYAOBOM
MOJIBUT KYpSH, a TAK)KE pealibHble TPYJHOCTH, KOTOPHIE
IPUXOAMUIIOCH IPEOJ0IeBaTh HACEIEHUIO B IIpolEecce
MOCJICBOCHHOTO BOCCTAHOBJICHHS M IEPEYCTPONCTBA HapoaHOTo Xo3siicTBa Kypckoit obmacTw.
B cbopuuk Bomuto 6omnee 200 apXWBHBIX AOKyMEHTOB 13 10 (QOHAOB MapTHIHBIX OPraHOB,
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xpansimuxcsi B OKY «l'ocapxuB Kypckoit obmactu» u cBeime 50 ¢oTtomoxymeHTtoB. B
MEpONPUSITUY MPUHSIIM y4acThe: HadaJbHUK apXuBHOTO ymnpasneHus Kypckoit obmactu (H.A.
bactpukoBa), mupeKkTopa TOCYJapCTBEHHBIX apxuBOB Kypckod o005acTH, NpencTaBUTEH
Kypckoro o0mactHOTO KpaeBemdecKoro Mmy3es, OOJNacTHOW YHHBEpPCAIbHON HAydyHOU
OUOIMOTEKH HM. H.H. Aceesa, HayyHas b |
0O0IIECTBEHHOCTh, YUCHbIE KypCKUX BY30B, UCTOPUKU U B -
KpaeBenbl. C MPUBETCTBEHHBIM CIIOBOM K COOpaBIIMMCS
obOpartmnace  Haranmuss ~ bBactpukoBa,  moguepkHyB
OONBIIYI0 3HAYUMOCTh M3JAHHS 1O MATPHOTHYECKOMY
BOCIIUTAHUIO MOAPACTAIOIIETO MOKOJIEHUS U OTPOMHYIO
paboTy KypcKHX apXWBHCTOB, UCTOPHUKOB M KpacBeJOB
M0 BBISIBJICHUIO JTOKYMEHTOB K cOOpHHKY. Bputo Takke
OTMEYEHO, YTO COOPHHK JOKYMEHTOB CBOEOOPa3HBIM
o0pa3oM ycTpaHseT MH()OPMAIMOHHBIH BaKyyM B BONPOCAaX BOCCTAaHOBIICHHS HApPOIHOTO
X03siicTBa B TOCieBOeHHBIH mnepuox 1945-1947 rr., yHUKaIbHOCTH KOTOPOTO COCTOMT B
MyONMKAK TapTUHHBIX JOKYMEHTOB, PACCEKPEUYCHHBIX CETOAHS M OTPaXKAIOUIUX TyX IOXH
couuanuiMa. 3a KaKIbIM OIyOJIMKOBAaHHBIM JOKYMEHTOM CTOUT YeJIOBEUYECKas >KU3Hb BO BCEM
ee MHOroooOpasuu. CocTaBUTENH H3JAHHA MOAPOOHO OCBETWIIM CTPYKTYpy COOpPHHKA U
JOKYMEHTBI, BOLICIINE B HEro. UNeHbl pelakMOHHOW KOJUIETMH OTMETHJIM BaKHOCTH €TO
W3IaHUS HE TOJBKO AT NPO(ECCHOHANBHBIX MCTOPUKOB, KOTOPBIE MOIy4aT KOMIUICKC LEHHBIX
HCTOYHHUKOB, ONYOJIMKOBAaHHBIX B COOpPHMKE, HO M IJIs1 MpocThIX xuteneld Kypckoil obmactu,
KOTOpbIE Ha €ro CTpaHUIaX MOTYT HaWTH UMEHA TeX, KTO HE TOJBKO OTCTOSUI KypCKHH Kpail B
roasl Benukoit OtedecTBeHHON BOIHBI, HO M BO3poauil ero. COOPHUK TOKYMEHTOB MOIIOJHHUT
¢oHmel Kypckux By30B, Kypckoro 001acTHOro KpaeBeauyeckoro myses, 001acTHOM
YHHUBEpCalbHOW HaydHoil Oubmmorexu nm. H.H. AceeBa, a Takke MyHHUIHMIIATGHBIX apXHUBOB
Kypckoit obmactn. M3pmanue paccuMTaHO Ha  IIUPOKUA KPYr 4YHTaTeleld: HCTOPUKOB,
KpaeBeJoB, paOOTHUKOB c(hepbl 00pa30BaHUs U KYJIbTYpHhl, CTyICHTOB, yJalluXcsl.

28 nexkadps B CBS3M C TIPEACTOSIIMMH HOBOTOJHMMH U POXKIECCTBEHCKUMU

npa3gHUKaMKu apxuBHoe yrpaeinenune Kypckoit obmactu  u OKY
«l'ocynapctBennblii  apxuB Kypckoit obmactn» mocetwnmu  OBOY
«JInneit-naTepHAT nocenka numeHn Mapiana XXykosay.
HauanpHuk  apxuBHoro ympasieHuss Kypckoit obmactu Hatanus
BacrprkoBa mo3apaBuiia BOCIIMTAHHUKOB M KOJUIEKTHB COTPYIHHKOB
nuues-uHTepHara ¢ npeacrosmuM HoeiM ['omom, BpyurB yuamumcs
HOBOTOJIHUE NOJIapKu  C
IOXKEJIaHUEM JANbHENIINX
yCcIiexoB B yudebe, BBICOKHX
OILICHOK, HOBBIX 3HaHHI Hu
TBOPYECKUX oden.
CIHOHCOPCKYIO MOMOIb B
npuoOpeTeHNH  MOJAPOYHBIX
HaOopoB i yyamuxcs OBOY  «Jluned-uHrepHar
mocenka wMeHH Mapmana JXKykoBa» okazamo  AO
«KOHTU-PYCh.

B pamkax mporiieaniero MeponpusaTus OHOIHOTEKe JIMIEes-UHTEpHATa ObLIN IEepeaaHbl
CIIPaBOYHO-NH(POPMANMOHHBIE H3JaHUS 1O ucTopun Kypckoro Kpas, MOATOTOBICHHBIC
apxXHUBHBIM yrpasieHueM Kypckoii obnactu.
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JIMTEPATYPHAA
CTPAHHYKA

IHoymuueckue mananmol MYHUUUNATIBHBIX APDXUCUCHIOB

B apxuBax nbUIBHBIX JTUCTHI IOHUKIIUE Tepedupas,

Cpenp TeicsuM (pamMuiiiii 1 UMEH

Haxoaum HyX)HO€, ¢ TpPyCTUHKON TOHUMaS,

UYro 3a€ch CBOM Mup: oieH, npodeccuii u ot
BPEMEH.

31mech eIkl MAP CTIOKOWHBIN U TTyOOKHN
U He Bcerga 3aMEeTHBIN AJId IPYTHX.
briBaeT oH OO KECTOKUH,

[IponuTan cynp0aMu XOpOIIUX U

MJIOXUX. ..

Benukomy napro Ilerpy mbl ckaxem «bpaso!»,
ApXUBHOH ci1y»0e OH MOJIOKWIT Havallo,

[appr yMHEHIINM 4ETTOBEKOM OBLII,

3aboTuiics, yToO HU O YeM HUKTO He 1103a0bLIl.

JleTsiT rozia, MTHOBEHbE 32 MTHOBEHBEM

W BpeMs pacIIbIBaeTCs BO MIJIE.

U Tonbko Ha cTeHe OyMa)XHOM, JIMIIb B apXUBE
CoObITHS BO BPEMEHHOM Y3II€.

Benp Ha BBICOKMX MOJKAX B JJIMHHBIN PsijL
3aTo4YeHbl HICTOPUH MOPBIBHI.

MHOXecTBO cyaie0 1 uyuces moapsija
XpaHuT B cebe aymia apxusa.

U crennaxu, kak OyATO BEJTMKAHBI,
HanomuHaroT o OBLIBIX Jeiax.

Jl1s1 Bcex MOTOMKOB, CIIOBHO TaJIMCMAaHEI,
Boubinas naMsaTh Ha JIMCTaX B CIOBax.

Tak mycTh TapMOHUS TTAPUT
B paborte 310t HETIPEpPHIBHOM,
Bbyner Tenno, yroT u Mup
Ha momkHocTH apxuBHO#!
O.N. Ilo3ansikoBa

MOS OCEHbB ...

Buepa emé ObL10 n1€TO. .,5;
CeroziHs B OKOIIIKAaX OCCHb.

IIpupone! 3akoH. Ho 3T0 L

Bceraa ouenb rpyctHo. O4eHb.
* * *
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JIro0mto0 1 oceHM Kanpu3sl,

E€ manbnbie anTpenpusbl!

JIro6utr0 32 3penocTh, rIyOuHYy...

AX, OceHb, S B TBOEM IJIEHY...
* * *

OceHb HEBO3MOKHO HE JTIOOUTh,

KpacoToii e€ He BocxuIaThes,

C HacnaXXIeHbEM PBIKUI BO3AYX IUTh,

Bwmecre ¢ Heit yittu... UToObI ocTaThCA. ..
* * %

A niepeBbs CTaperoT TOXKE ...

U craperot oHU, KaK IO ...

Kto-To0 panslie, a KTO-TO MO3KeE,

Benp y Bcex cBOM aMIUTUTYIBI ...
* * *

Ilepenyrancs mup...
Mpican, 4yBCTBa, IOTOJA...
[lepenyranucek MbI.
Otuero? Otyero-To....
B.H. MakeeBa

* * * * * *

VY Bcex cBost jopora K 6ory,
ITopoii TepHuCcTa M KpyTa,
Co011a3HOB U MPENATCTBUNA MHOTO,
WHble npenarot XxpucTa.
Hopory uiyt nokopode,
Koropoii MHOTHE HIYT,
He cnymas, uro ckaxer orye,
U He cBepsig ¢ HUM MapuIpyT.
U 3aII0BEJIM HapyILIAIoT,
a 1ocJje — KarTcs, CThIAACH,
WnyT, 1 HOTU B KPOBb CTUPAIOT,
BoiiTu 0e3rpemssiM B pail cTpemsiCh.
B.H. IlyTtuabsuesa
* * *
YTomiieHHas COHLIEM JIMCTBA
[Toxxenrena, mrypiia, onajgaer,
OTO OCEHb BCTYIAET B IIpaBa,
W nanutpy oHa BeIOUpaer.
He xaneer Garpsiaia Ha jec,
C 11030J10TOM KOBPBI PaCCTHUIIAET,
[Tayuok B mayTuHKY 3aie3,
CrnoBHO napyc e€ pa3myBaer.
CKOJIbKO MpenecTu B 3Toi nope!
Tuxol rpycTH, )KeJIaHbsl OCTaThCH,
Kak He xoueTcst HaM B ceHTIOpe
K xonmonam u 1oxasM npubInxKaThCes.
B.J. IlyruibueBa



