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®EJIEPAJIBHOE APXUBHOE ATEHTCTBO
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ﬂﬂ? ﬂj Mﬁga Ne 24

MockBa

OO0 yTBep:KaeHHH
ITpaBnj opranu3anyy XpaHeHAs, KOMIUIEKTOBAHHS, Y4€Ta H HCII0J/Ib30BaHHS
noxkymMeHTOB ApxuBHoro ¢onga Poccuiickoit ®eaepanuu u Ipyrux apxuBHBIX
AOKYMEHTOB B IOCYAapPCTBEHHBIX H MyHHIIHIIAJALHBIX APXHBAX,
My3esix H OHOJIHOTEeKaX, HAYYHBIX OPraHH3alHAX

B cooTBercTBHM ¢ TyHKTOM 2 4acTH 1 ctatbu 4 DenepalbHOrO 3aKOHA
oT 22 okta6ps 2004 r. Ne 125-®3 «O6 apxusHoM gene B Poccuiickoit denepanum»
(Cob6panue 3axononatenscTa Poccuiickort @enepanun, 2004, Ne 43, ct. 4169; 2018,
Ne 1, cr. 19), nogmyakrom 1 mynkra 6 Ilomoxenmst o PemepaJbHOM ApPXHBHOM
areHTCTBE, YTBepxc):teHHoro Vkasom Ilpesunmenta Poccuiickoii ®epepanun ot 22
mronst 2016 r. Ne 293 «Bompocs @enepansHoro apxuBHoro areHrcrsa» (Cobpanue
3aKoHOJaTeNsCTBa Poccuiickoit ®enepamun, 2016, Ne 26, cr. 4034; 2018, Ne 52,

cT. 8239), nprH K a3 bl B AaIo:

yTBEpOUTH IpuiiaraeMsie [IpaBria opraHu3alii XpaHeHHs, KOMIUIEKTOBaHHS,
ydeTa H MCIOJNb30BaHMs JOKYMEHTOB ApxuBHOTrO QoHza Poccuiickoit ®enepanuu u
APYTHX apXWBHBIX NOKYMEHTOB B FOCYJApCTBEHHBIX M MYHHMIMIIAJBHBIX ApXMBAX,
My3esx 0 OMOIMoTeKax, HayYHBIX OpraHU3alMsiX.

-

- PyxoBoautens .H. Aptuzos




Y TBepKIAEHBI

npuka3zoM PenepabHOr0 apXUBHOTO
areHTCTBa
ot 2 mapta 2020 r. Ne 24

IIpaBuaa
OpPraHH3alHH XpPaHeHHs, KOMILIEKTOBAHHS, Y4€Ta H HCIOJIb30BAHHS
noKkyMeHTOB ApxuBHOro ¢ponaa Poccuiickoit @eepaliuy H APYrHX apXHBHBIX
AOKYMEHTOB B roCyJapCTBeHHBIX H MYHHIHIIAJbHBIX aPXHBaX, My3esiX
H OHOJHOTeKaX, HAYYHbIX OPraHH3aANMsAX

I. OcHOBHBIE MTOJIOKEHHSA

1.1. TIlpaBuna opraHu3allid XpaHEeHHWs, KOMIUIEKTOBaHHUs, Yy4eTa
H HCIONB30BaHUA JOKyMEeHTOB ApxuBHOro ¢ouga Poccuiickoii ®enepauuu
H JPYIrAX AapXMBHBIX JOKyMEHTOB B TOCYJAapCTBEHHBIX W MYHHLHMIIAIbHBIX
apxuBax, My3esx W OuOIMOTEeKax, HAy4HBIX opraHuzanusix (mamee — IIpasuia)
pa3paboTaHbl B COOTBeTCTBUU ¢ DenmepanbHBIM 3aKOHOM OT 22 okta6ps 2004 r.
Ne 125-®3 «O6 apxuBHOM pene B Poccuiickoit ®enmepauum» (CobpaHue
3aKkoHofaTeNnbCcTBa Poccuiickoit Menepaunu, 2004, Ne 43, ct. 4169; 2018, Ne 1,
cr. 19) (nanee — ®DepepansHeiii 3akoH Ne 125-03) m pacmpoCTPaHAIOTCS HA
rOCYAapCTBEHHbIE W  MYHHUIMNAJbHBIE  apXHWBBl, TOCYJAapCTBEHHBIE U
MYHHI[UMIAIbHEIE My3ed U OubmmoTekw, a Taikke Hay4dHble OpraHU3allHM,
BKIIFOYECHHEIE B MepeYeHb HAY4YHBIX OpPTaHU3ALMH, OCYIIECTBIIOMMX TOCTOSHHOE
XpaHeHHe  JIOKyMeHTOB  ApxuBHoro ¢onga Poccuiickori  ®enepanuu,
yTBepxAeHHbI [IpaBurensctBoM Poccuiickoin (I)e,uepaunznzll (manee — Hay4HBIE
OpraHM3alliH), KOTOphie B COOTBETCTBMM C 3aKOHOAATENbCTBOM Poccuiickoit
denepaliid OCYILIECTBIAIOT IIOCTOSHHOE XpaHEHHE JOKYMEHTOB ApPXHBHOIO
donna Poccuiickoit denepanyiv, a TakKe BPEMEHHOE XPAaHEHHME OTAEILHBIX
KaTeropuii apXuBHBIX JOKYMEHTOB.

1.2. TocymapcTBeHHBIE M MYHHLMIAIbHBIE apXMBBI, FOCYAApCTBEHHEIE U
MYHHULUITAIbHbIE My3eH U OMONIMOTEKH, Hay4qHBIE OpPraHU3aluy (Jajlee — apXUBBI)
OCYIIECTBIIIIOT XpaHEeHHE, KOMILUIEKTOBaHHE, Y4€T U HCIIOJIb30BaHUE JOKYMEHTOB
ApxuBHoro ¢onna Poccuiickoil ®enepauyy U APYrMX apXUMBHEIX JOKYMEHTOB
(manee — apxWBHBIe JIOKYMEHTBI) B COOTBETCTBHH C TpeOOBaHMSIMHU
3aKOHOJIaTENbCTBA Poccuiickoit ®Oeneparym, 3aKOHOIAaTENbCTBA
cooTBeTcTBYIomero cybrekra Poccuiickoli denepanuu, HOPMAaTUBHBIX IPAaBOBBIX
aKTOB YIIOJIHOMOYEHHOTO (eaepaibHOroO OpraHa UCIIOJIHUTENBHOM BlacTH B cdepe
apXHBHOTO  Jiela U JeJIONPOM3BOJCTBA,  YMOJIIHOMOYEHHBIX  OPraHOB

"'Yacts 4.1 cratsu 6 Oenepansroro 3akona Ne 125-03.
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HCIIOJIHUTENIbHOM BiacTH cyobekToB Poccuiickoit denepaunu B chepe apXUBHOTO
IieJia, OpraHOB MECTHOTO caMOyIIpaBiieHHs U HacTosmuMy [ IpaBunamu.

1.3. B mactosmux I[IpaBmiiax HCHONB3YIOTCS TEPMHUHBI WU OIpeJEICHUS,
npuMensemple B DenepanpHoM 3akoHe No 125-03 u B PepepapbHOM 3aKOHE
or 27 wona 2006 r. Ne 149-®3 «0O6 wuHbopmanuu, HHGOPMALHOHHBIX
TEXHONOTHAX ¥ o0 3amure wuHpopMamun» (CobOpaHue 3aKOHOAATEJIHCTBA
Poccwiickoit ®eneparun, 2006, Ne 31, ct. 3448; 2019, Ne 12, ct. 1221) (manee —
denepanbHbiil 3aK0H Ne 149-D3).

1.4. Ilpu Hanu4uK B apxuBe HHHOPMAIIIOHHON CHCTEMBI, COOTBETCTBYIOIIEH
TEXHUYECKUM TpeOOBaHMM, yCTaHABIHBAEMBIM YIOOJTHOMOYEHHBIMHU
(enepanbHBIMH OpraHaMd HCIIOJNIHHTENBHOM BIAacTH B chepe HHPOPMAIIHOHHBIX
TEXHOJIOTHI ¥ UHGOPMaLHOHHON 6e3011aCHOCTH’, apXUB OCYILECTBISET XPaHEHHE,
KOMIUIEKTOBaHHE, YYeT W  HCHOJb30BAaHHUE apXMBHBIX JOKYMEHTOB C
UCIIOJIb30BaHUEM TaKO#i HHYOPMAI[HOHHOMN CHCTEMBI.

1.5. ApxuB B COOTBETCTBHH C  MOPSIAKOM, YCTaHOBJIECHHBIM
YIIOJIHOMOYEHHBIM (pefepalibHBIM OpraHOM HCIONHHUTENBHOH BIAacTH B cdepe
apXUBHOTO Jlefla W JeJONPOM3BOACTBA, IPEJACTABISIET B COOTBETCTBYIOIIMMH
YIIOJIHOMOYEHHBI OpraH UCIOJIHUTENIFHOM BIacTH B cepe apXMBHOIO JIeja:

. yYeTHBIE CBeieHHs 00 oO0BbeMax apXWBHBIX HOKYMEHTOB, XPaHAILUXCH
HETIOCPEACTBEHHO B apXUBE, U B HICTOYHHUKAX €0 KOMILIEKTOBAHHA

CTATUCTHYECKYIO HHPOPMALIHIO O pe3yJIbTaTax ACSTEbHOCTH 110 XPaHEHHIO,

KOMIUIEKTOBaHHIO, YU€TY H HCIIOIB30BAaHHIO ADXHBHBIX JOKYMEHTOB.

I1. Opranu3anus XpaHeHHs1 JOKYMEHTOB B apXHBe

2.1. ApxuBHBIE JOKYMEHTHI B apXHBE CHCTEMATU3UPYIOTCS 10 UCTOPUYECKH
1 (WIHM) JIOTHYECKH CJIOXKUBUIMMCA KOMIUIEKCaM JOKYMEHTOB — apXHBHBIM
dbongaM, 00be AMHEHHBIM APXUBHBIM (POHIAM H aPXHBHBIM KOJUICKIMAM.

2.2. ApxuBHblii ¢GoHI QopMHpyeTCs U3 apXHMBHBIX JOKYMEHTOB,
oOpa3oBaBIIIXCS B mporecce  J1eATeIbHOCTU (>xu3HE1eATeTEHOCTH)
COOTBETCTBYIOILIETO roCyIapCTBEHHOI'O oprasa, oprasa MECTHOTO
caMOYMpaBJIeHUs, OpraHU3aIMH, PAKAAHUHA, CEMBH, POJIa.

2 Tlyukrel 5.2.23 u 5.2.26 Tlomoxenus o MuHnucTepcTBe HMGPOBOrO PAsBHTHS, CBASH H
MaccoBBIX KoMMyHHKaumii Poccuiickoii ®enepaunud, YTBEPKAEHHOIO IOCTAHOBJICHHEM
ITpaButenncTBa Poccuiickoit ®enepamuu ot 02.06.2008 Ne 418 (Cobpanue 3aKOHOIATENBCTBA
Poccuiickoit ®enepauun, 2008, Ne 23, ct. 2708; 2019, Ne 21, ct. 2573).

3 MNommynxr 11 nynkra 6 IMonoxenus o MPenepaTbHOM apXMBHOM areHTCTBE, PerjameHT
rOCYyJapCTBEHHOrO ydYera JOKyMeHToB ApxuBHoro ¢onma Poccuiickoit ®enepauu,
yTBEpXIEHHbIM npukasom PocapxuBa ot 11.03.1997 Ne 11 (3apeructpupoBan MuHIOCTOM
Poccuu 08.07.1997, peructparmonssiii Ne 1344).
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2.3. B mensx pamuoOHaNBHOCTH XpPaHCHHs, KOMIUIEKTOBAaHHS, y4yeTa H
UCIIOIB30BaHUS aPXUBHEIX JOKYMEHTOB JAOIyCKaeTcs (OpMHUpPOBaHHUE:

00BbeIMHEHHOIO apXWBHOTO (OHJa — H3 apXWBHBIX JOKYMEHTOB,
00pa3oBaBIIMXCS B MpoOLecce NEeATENHOCTH JABYX M Oojiee OpraHM3alMi,
NeCTBOBABILMX Ha ONpPEleICHHONH TeppUTOpUU M (WiIHM) OOBbEAMHEHHBIX OJHHM
OOBEKTOM JIEATENLHOCTH, OpraHa roCyJapCTBEHHOW BIIACTH (opraHa MECTHOTO
CaMOYIIpaBJICHU ) " IIOJIBEIOMCTBEHHBIX eMy opraHu3alui,
IPaBOIIPEILIECTBEHHAKOB ¥ MPAaBOMPEeMHHKOB, a TAakke ABYX M Oosee 4eloBek,
CBS3aHHBEIX MeXAy Co0oiff  pONCTBEHHBIMH, IpPO(ECCHOHANBHBIMU  HIIH
TBOPUYECKUMH CBS3SMHU;

ApXHBHOM KOJUIEKIMU — H3 pPa3pO3HEHHBIX apXMBHBIX JIOKYMEHTOB,
OOBEIMHEHHBIX II0 ONHOMY WJIH HECKOJBKHM MpHU3HaKaM (TeMaTHYECKOMY,
0OBEKTHOMY, aBTOPCKOMY, XPOHOJIOTHIECKOMY HITH APYTHM).

2.4. Hcnone3oBanue HEe(POHIOBOH OpraHW3aliM apXHUBHBIX IOKYMEHTOB
JOITyCKaeTCs TOJBKO B OTHOIIICHHH ayAHOBU3YaIbHBIX JOKYMEHTOB.

2.5. ®oH0Basd PHHAJIEXHOCTD APXUBHBIX JOKYMEHTOB apXHBHOTO (POHAA,
OOBEIMHEHHOIO apXHBHOTO (OHHA WIM apXHBHOM KOJUIEKIIMM MOXET OBITH
m3MeHeHa (IIPOM3BENEHO TepedOHTUPOBaHKE) B Cilydae OOHapy)KeHHs OIIMOOK
OpY UX MepBOHAYAIBHOM (DOHIHPOBAHHUH.

HcTopryeckd CIIOXKHBLIASCSH apXHUBHAs KOJUIEKLHs MepeOHIUPOBAHHIO HE
IIOAJIEXKHT.

2.6. JTOKYMEHTSI, SBJISIOIIHECS BXOASIIUMH, OTHOCATCS K apXHBHOMY (OHITy
Toro ¢poHI000pa3oBaTensi, KOTOPLIH HX IOJYYHIL.

JIOKYMEHTBI, SBJISIOIINECT UCXOAAIIUMH KOMUAMHU (OTIlyCKaMH), OTHOCATCS
K apxuBHOMY (poHIy hoHN00Opa30oBaTENs, KOTOPBIH ABIIAETCI HX CO3JaTENEM.

JIOKyMEHTEl BHYTPEHHETO OOpaIleHHsI OTHOCATCS K apXHBHOMY (OHIY
¢doHm000pa3zoBaTens, B KOTOPOM OHH CO3JIaHBL

2.7. B cnyyae peopraHu3allii W JIUKBUAALUH OPraHU3aliH 3aKOHYECHHBIE
J€JIONPOM3BOICTBOM [ejia BKIIOYAIOTCA B €€ apXUBHBIA (OHJA, HE3AKOHYECHHBIE
gejla, TepedaHHble UL OKOHYAaHHA JEIONPOU3BOACTBOM B OpraHU3aluio-
IPaBONPEEMHHUK, BKIFOYAIOTCS. B apXMBHBIA (QOH NOC/IEAHAMH.

2.8. B apxuBHBIii ()OH/T OpraHU3alUH, KPOME JJOKYMEHTOB, 00pa30BaBILMXCs
B MpOILECCE NEATENBHOCTH (KU3HEAEATENbHOCTH) OpPraHM3allMd, BKIIIOYAIOTCH
apXUBHbIE TOKyMEHTBHI:

IpEJCTABUTENBCTB, (UIHAIOB, HHBIX OOOCOONEHHBIX MOApa3/ie/ieHu!
OpraHu3allly;

KOJUIEIHAJIbHBIX OPTaHOB OpraHM3alluH;

o6pa3oBaBidecs B AEATENBHOCTH COOpaHUil (KOMHTETOB) KPEAHTOPOB,




BPEMEHHOTO, aJMHHUCTPATUBHOIO, BHEIIHEro, KOHKYPCHOro, (PMHAHCOBOTO
yIPaBIAIOLIEro, MPeIOCTABUBILUX OOecledyeHHe JHI[ BO BpeMs IPOXOXKICHUS
IpoLIeAYp, IPUMEHAEMBIX B iejie 0 OaHKPOTCTBE K OpraHH3ally — JODKHHUKY;

CO3IaHHBIC pH OpraHH3aLHH npoCOF3HEIX OpraHH3aLHuH,
OCYILECTBIAIOLIMX AEATENBHOCTh 0 BCTYIUIEHHSA B cuily (enepaibHOro 3akoHa
ot 19 Mas 1995 r. Ne 82-03 «O6 06IECTBEHHBIX 06BEUHEHUIX»

Ha3HAYEHHOM B OpraHU3alluyi JTNKBUAAHOHHOH KOMHCCHH (JIMKBHIATOPA).

2.9. Ilpy HaTUYHMK Ha XpaHEHWH B apXUBE apXUBHOro ()OHJA OpraHU3aLUH
HOBBIM apXUBHBIH (GOHJ CO3AaETCA B CIyJasX:

U3MEHEHHS NMPOQUIIS ee NeATeNbHOCTH;

U3MeHeHUs (HopMBI COOCTBEHHOCTHU €€ UMYIIECTBA.

V3 apxuBHBIX MJOKYMEHTOB TIOCYJapCTBEHHOH WIM MYHHULMIIAJILHOM
OpraHM3alliy, [OABEpPrileiics MpeoOpa3OBaHHI0O C H3MEHEHHeM  (OpMBI
COOCTBEHHOCTH €€ HMMYINECTBA, UM apXUBHBIX [JOKYMEHTOB BHOBb CO3JIaHHOM
OpraHM3al[HH-IIPAaBONPEEMHUKa JOIycKaeTcss (OpMHUPOBaHUE OOBENMHEHHOIO
apxuBHOTO (oHJIA B Cllydae Nepefayd apXWBHBIX JOKyMEHTOB OpraHW3allMu-
NpaBOIPEEMHHKA B FOCYJAPCTBEHHYIO WIIM MyHHIMIIAIBHYIO COOCTBEHHOCTB.

II1. TpeGoBaHHs K 37aHHIO H NOMEHICHHAM apXHBa

3.1. ApxuB pa3mewjaercs B 3JaHHH(AX) U (WIHM) OTACIBHBIX IMOMEILEHHAX
3nannsg. OCHOBHBIE TIOMEIICHHS, NpEJHA3HAYCHHbIE [UIs XPaHEHHUA, YYETa,
KOMIUIEKTOBAHHMSA M HCIOJIF30BaHUs apXHUBHBIX AOKYMEHTOB, ¥ BCIIOMOraTesbHEIE
(aAMUHHUCTPATHBHO-XO3AHCTBCHHOTO, TEXHHYECKOTO U OBITOBOrO Ha3HAYEHM:),
IOJDKHBI COOTBETCTBOBaTh TpeOOBaHUAM, YyCTaHOBJIEHHBIM MMaBoW V Ilpasuin,
a TaKXke OOIMUMH TpeGOBaHMAMHU 0€30MaCHOCTH K OOIIECTBEHHBIM 3JaHHUAM H
COOPYKEHHSIM .

CoctaB, pacnojioxeHue, OOOpyJOBaHHE  IIOMEILEHHH  OCHOBHOIO
Ha3HAYEHHUs] 3JaHHUA apXuBa OO/DKHBI O0ecnedyuBaTh COXPAHHOCTh ApXMBHEIX
JOKYMEHTOB Ha BCEX Y4YacTKaX pabOTBl C HHMH, COOJIONEHHE TEXHOJIOTHIA
apXHBHEBIX paboT, a TakkKe ONTUMAIIBHOE B3aUMOJEHCTBHIE MOApa3ACICHHI apXuBa.
K noMerieHusM OCHOBHOTO Ha3HAY€HHUSI OTHOCSTCS:

apXHUBOXPaHUIIHINA,

pabGouue nomeireHus pabOTHHKOB apXHUBa;

4 Co6panme 3akoHonatenscTBa Poccuiickoit ®enepamun, 1997, Ne 20, cr. 2231; 2017, Ne 52,
cr. 7927.

5 I'maBa 2 ®enmepanbHoro 3akoma orT 30.12.2009 Ne 384-®3 «TexHuYecKHil periiaMeHT O
6e30macHOCTH 3/aHuit u coopyxennii» (Cobpanue 3akoHomaTenscTBa Poccuiickoi denepanuu,
2010, Ne 1, cr. 5); I'pamocrpoutensubiii komekc Poccuiickoit ®enepanmu (Cobpanue
3akoHoarenbeTBa Pocenmiickoi @enepanun, 2005, Ne 1, cr. 16; 2019, Ne 31, ct. 4453).




HOMEIeHHs JUIS IpHeMa M BPEMEHHOrO XpaHEHWs, A aJallTaliH
apXMBHBIX JOKYMEHTOB K HOBBIM YCJIOBUSIM XPaHEHHs IOCJIE HUX IEepeMEeLICHHUs
(akKIIMaTH3AIHH );

IIOMEIIEHUS [UIA M3OJAIMH, Ne3UH(PEKIHH W JE3MHCEKUUU MOPaXEHHBIX
aApXUBHBIX JOKYMEHTOB;

[IOMEILEHUs JUIA OOeCIbUIMBaHUS, MepeIUieTa M pecTaBpalid apXHBHBIX
JIIOKYMEHTOB;

IOMELIEHHS U KOMMUPOBaHUA U (HOTOpecTaBpalliil apXUBHBIX JOKYMEHTOB,
00pabOTKH IUICHKH M TPOBEJEHHS TEXHWYECKOTO KOHTPOJS ayAMOBH3YaJBHBIX
IIOKyMEHTOB;

MOMEIIEHHUS JUIA XpPaHEeHHUS YUETHBIX JOKyMEHTOB;

YUTATBHBIN 31 C YYaCTKAMH BBIIaYH JIeJI M CIIPaBOYHO-MIOMCKOBBIX CPE/ICTB,
BPEMEHHBIM XpaHWIHIIEM (TPOCMOTPOBBIA 3al, KOMHATBHl MPOCIYIIMBaHUs
(hOHOIOKYMEHTOB) (IaJiee — YUTANIbHBIN 3a1);

[IOMEILEHUST KATAJIOTOB HJIH IIPU OTCYTCTBHH CIEHHUAIBHO BBIACIEHHOIO
HoMeleHus — paboyasi KOMHaTa apXxHBa;

Hay4YHO-CIIpaBO4YHast OUOIHOTEKA;

METOIUYECKHI KaOUHET;

[IOMEIEHNs IS 3KCIIOHUPOBAHUS apXUBHBIX JTOKYMEHTOB (BBICTAaBOYHBIN
3a). '

3.2. PasMelleHHe apxXuWBa B MPUCIOCOONIEHHOM 34aHWHM (MOMEINEHHSAX)
JIOIyCKaeTcs TOJNBKO mocie ero obcienoBaHus (B TOM 4YHCIE MOABANBHBIX U
YepaavHbIX TMOMELIeHHH, paboTOCIIOCOOHOCTH 3JEKTPOCETEH, OTOMMTENBHBIX H
BEHTHJILMOHHBIX CHCTEM, IIPOYHOCTH MEXDITaXHBIX IEPEKPBITHH € YYETOM
NOTEHIHAIBHBIX HArpy30K) MPEICTABUTENSMH apxuBa, COOTBETCTBYIOILErO
YIOJHOMOYEHHOTO OpraHa HCIIOTHUTEIbHON BIaCTH B cdepe apXUBHOTO JI€ia HIIH
opraHa MECTHOTO CAMOYIIPaBICHHS .

[MpenHa3HavYeHHBIE JUIS XPaHEHHS apXMBHBIX JOKYMEHTOB IIOMEIUEHHS B
IPUCIIOCOOIEHHOM IO/ apXHB 3JaHUU AOJDKHBI ObITh M30JMPOBAHEI OT OCTAIBHBIX
ero roMelleHu .

He nomyckaeTcs pa3MmelieHHe apxXuBa:

B 3[JaHHAX, B KOTOPBIX PACIIOJIOXKEHBI IPENPUATHS OOIIECTBEHHOIO
NUTAHUA, TOTOBAIIME TOPSYYIO MHUIIY, IPOXYKTOBBIE Mara3uHbl M (MJIH) CKJIaJBL,
OpraHH3al{H, XpaHsIIye U (WIH) IPHMEHSIOMHUE N0)XKapOOIacHbIE H arpECCUBHbIC
XAMUYECKHE BEIIECTBA;

B BETXMX CTPOCHHIX, JCPEBIHHBIX MOCTPOHKAaX, MOMEIIECHHAX C
OTHOCHTENIHHOM BIaXXHOCTBIO Bo3ayxa 6osiee 55% U ¢ MeYHBIM OTOILIEHHEM,

® Yacre 5 crareu 14, yactn 1 u 2 cratsu 15 @epepansaoro 3akona Ne 125-@3.




B MOJBajaX H MOMEINEHHUAX, PACTIONOXKEHHBIX HIXKE YPOBHS IMOBEPXHOCTH
3eMJIH, 332 UCKIIIOYEHHEM XPaHIIHUI (TOMeIIeHHt), 00eCeunBaoIIUX 3alUTy OT
IIPOHUKHOBEHUS B HUX I'PYHTOBBIX, TAJIBIX M MABOAKOBBIX BOI.

3.3. ApXHBOXpaHWIHLIE JOJKHO:

OBITH OTZEJEHO OT APYTHX IOMEINEHHI apXHBa OTHEYINIOPHBIMU CTEHAMH U
TIEPEKPHITHAMU;

ObITH  yHalieHo OT J1abopaTOpHBIX, MPOHM3BOACTBEHHBIX, OBITOBBIX
TOMEIIEHHUH apXUBa M HE UMETh OOIIMX C HUMH BEHTWIALIMOHHBIX KaHAJIOB;

OBITH THIPOU30JIUPOBAHO;

HUMETh BBICOTY He MeHee 2,2 M OT Iojia A0 HMXXHEH YaCTH BRICTYNAOIIUX
KOHCTPYKLIUM MEPEKPHITHS IOTOJIKA;

MMeTh IIOKPHITHE CTEH, IOJIOB, MOTOJIKOB, OOOPYAOBaHHMS M CPEeICTB
XpaHEHHUsT apXMBHBIX NOKYMEHTOB, HE€ COOMpAalOIIUX MbLIb M HE BBIACIIOLIMX
arpecCHBHBIE XUMHUIECKHE BEILECTBA; |

HUMeTh OeCHpeNnsITCTBeHHBIE BBIXOb! K JTU(TaM U JIECTHHYHBIM KIIETKaM;

He HMETh BHYTPH PpACIpeNeIUTENbHbIX IIUTOB, IPEJOXPAHUTENICH M
OTKJIIOYAIOUIMX  pYOHJIBHHKOB, TpyO BOJOCHAOXEHUS M  KaHAIU3alWH,
TEXHOJIOTHYECKUX HITH OBITOBBIX BEIBOJIOB BOABIL.

3.4. He momyckaeTrcs XpaHeHHe (OHOJOKYMEHTOB, BHUICONOKYMEHTOB H
SNIEKTPOHHBEIX JOKYMEHTOB Ha (H3HYeCKH OOOCOOJIEHHBIX HOCHTEISAX C
MArHMTHBIM pabo4YHM CJI0eM B apXHBOXPAHWIMINE C IIOCTOSHHBIMH HIIH
nepeMeHHBIMM MarHUTHBIMHE TIOJISIMH HaIIpSDKEHHOCTHIO 6oee 400 a/m.

IV. OGopyaoBaHue A1 XpAaHCHHS APXHBHBIX JOKYMEHTOB

4.1. ApxuB OCHam[aeTCs METAUIMYECKHMH CTeUIaXaMHd, mKadamu,
ceiipamu, mKadamu-cTesaxaMu. B kadecTBe CHeELMANBHOrO O0OpYNIOBaHHS
BO3MOXHO HCIIOJB30BAHHE CTAIIMOHAPHBIX OTCEKOB-O0KCOB C METAUIMYECKHMH
IEPETOPOAKaMHU U IMONKaMH.

CrajlbHBIE CTE/UIAXH MOTYT OBITh HCIOJNB30BaHbl [UId XPaHECHHMS
(OHOIOKYMEHTOB, BHIECOTOKYMEHTOB U 3JIEKTPOHHBIX JJOKYMEHTOB Ha (PU3MYECKH
000CO0IEHHBIX HOCUTEIAX ¢ MArHUTHBIM pabOYMM CJI0EM TOJIBKO IPH YCJIOBHH HX
pasMarHMYMBaHUS U 3a3€MJICHUS.

JlomyckaeTcss 3KCIUTyaTaluss HMEIOIMUXCS JEpPEeBIHHBIX H CMEMIaHHBIX
cTeNnaxell, He TMOPaXEHHBIX OGHONOrMYECKHMMH BpEAUTENAMH M 00paboTaHHBIX
OTHE3AINHUTHBIM COCTABOM.

4.2. B apxXuUBOXpaHWIULIE C ECTECTBEHHBIM OCBEIICHHEM CTEJUIAXU U
mKadsl OTKPHITOTO THIIA YCTAHABIMBAIOTCA IEPIEHAUKYJIAPHO CTEHaM C
OKOHHBIMH I@pOE€MaMH, B apXUBOXpaHWIHIIE 0e3 OKOH — ¢ Y4YETOM
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KOHCTPYKI[MOHHBIX OCOOEHHOCTE MOMEIEHHUs H HCII0NB3yeMOro 000pyI0BaHus.
CranuoHapHble  cTejulaxw,  mkadsl,  ceidsl,

yCTaHABIUBAIOTCA C CO6J’IIO,HCHI/ICM CJ'IGIIYIOI_I_II/IX HOPMATHBOB!

mKaQbI-CTEIIAXKU

HaumenoBaHue mo3umuu

Paccrosinus,

HEC MCHEC, CM

PaccTosune MeXay psaaMu cTeUTaxeH (TJIaBHBIH TPOXO) 120
PaccTosHue MEXAy COCETHUMH CTEIUIaXaMH (TIPOXON) 75

PaccTosiHue MeXOy Hapy»KHOW CTEHOH 3HaHHSA M CTEJUIKaMH, 75

napaUIeJIbHBIMH CTCHE

PaccrosHie MEXIy CTEHOM U TOpLOM cTeutaxa (mkada, cerida) 45

(o6xop)

PaccTosHHe MeEXIy IOTOJKOM H BEPXHEH IIOJIKOH CTejuiaxa 50

(wkada, cefida)

PaccrosdHue MexAy IOJOM M HIDKHEH IIOJIKOHM CTejulaxa 15

(wxada, ceiida)

PaccTosiume MeXOy I[OJIOM M HIDKHEH IIOJIKOM CTrejliaxa 30

(iixada, ceiida) B LOKOJIBHBIX ITAXKAX

PaccrosgHue OT HarpeBaTeNbHBIX H (HWJIM) OTONMTEILHBIX 100

YCTPOHCTB

MoOunsHEIE CTCJIJIaXH YCTaHaBJINBAKOTCS

B COOTBETCTBHU

C

PEKOMEHIAAIIUAMHA HX HpOHSBOI[HT@JICfI H C C06J'IIOI[eHI/IeM HOpMaTHUBOB I
CTallTHOHapPHbIX cTeJUTaXeld B 4aCTU [JIAaBHOI'O npoxozaa, paCCTOSIHI/Iﬁ OT BHCIIHHUX
CTEH U IMOTOJIKa MOMEIICHHS, a TAKXKC OT HAarp€BaTCJIbHBIX U (I/IJII/I) OTONHUTECIIBHBIX

YCTpPOMCTB.

4.3. Paccrosaus (MpoXoAb!) Aisi 000pYAOBaHUs C BHIABHXKHBIMHU SUIHKaMH

PacCYMTHIBAIOTCS C YIE€TOM THIIOpa3Mepa 000pyI0BaHHUS.

4.4. IToMelieHHs: apXHBa, B KOTOPBIX OCYILECTBISETCA XPAaHCHHE apXUBHBIX
JOKYMEHTOB, @ TAKKe CTEJUIaXH, IIKadpl, CeH(Bl U MOJKA B KOKIOM OTACIBHO
B35 TOM apXHUBOXPaHMWIHILE (TIOMEIIEHHH) JOJDKHEI OBITh IIPOHYMEPOBAHBI

CTeJUIaXH, IKadbl U celdsl — M0CIeI0BATEIBHO C/IEBAa HAIPAaBO OT BXOJA B

IIOMCIICHHEC,

HOJIKH CTejUIaxei, mKkadoB u ceiioB — CBEPXy BHHU3, CJIEBA HANPABO.




V. HopMaTHBHbIE PeKHMBbI XpPaHEHHS aPXMBHBIX I0KYMEHTOB

5.1. IIporHBOMOXapHBIA PpeXUM B  apXHBE  PETIAMEHTHPYETCS
3aKoHOJATeNbCTBOM  Poccwiickoit  ®Denepanuu, peryjIHpyrOmKEM — BOMPOCHI
TTOXKapHOM 6e3011acHOCTH .

5.2. ApXHMBOXpaHWIMILIE JOKYMEHTOB Ha HHTPOOCHOBE TEPPUTOPHUATBHO
IOJDKHO OBITh OTHENEHO W H30JHMPOBAHO OT JAPYTHX, a TaKkKe CHabXeHo
JOTIOIHMTEIFHOM BBITSDKKOM BO3yXa B €0 HUKHEH 30HE.

5.3. OxpaHHBIii peXHM B apxXHMBE YCTAHABIUBAECTCA B COOTBETCTBHU
C HHCTPYKIMEH O NPOITyCKHOM M BHYTPHOOBEKTOBOM DEXHMAX, yTBEPXKIaeMOH
JIOKaJIBHBIM aKTOM apXHMBa M COIVIACOBAHHOM C OpraHMU3alMel, OCYIIECTBIAIOIEN
OXpaHy apXHBa Ha OCHOBaHHUH JI0rOBOpA.

5.4. TIpoxon Ha TEpPPUTOPHIO (B MOMEILICHHs) apXWBa, a TaKXKe BHIHOC U3
HEro apXUBHBIX JJOKYMEHTOB H (MJIM) HX KOIHMI, CIIPABOYHO-ITIOUCKOBBIX CPEACTB K
HUM, [I€YaTHBIX U3JaHHI1 1 MaTepHAJIBHBIX LICHHOCTEH OCYIIECTBIACTCS:

NOJNIB30BATENIAMM YHUTAJIBHOTO 3ajla — B cooTBeTcTBHH ¢ Ilopsakom
HCIIO/Ib30BaHMsl apXMBHBIX JOKYMEHTOB B TOCYJapCTBEHHBIX W MYHHLMITAIBHBIX
apxuBax Poccuiickoit (I)e,uepaunns;

MpPEeACTaBUTEISAMYU CyJieOHBIX, MPaBOOXPaHUTEIBHBIX U HHBIX
YIIOJITHOMOYEHHBIX OPraHOB — B COOTBETCTBHM C 3aKOHOIATENBCTBOM PocCHHCKOH
d)enepaunng;

paboOTHUKaMH apXUBa ¥ HHBIMH JIMI[AMH — IO MPOITyCKaM.

IMopsimok odhopMIIeHHS U BBIAAYH IIPOIYCKOB YCTaHaBIMBAETCs JOKAIbHBIM
aKTOM apxuBa.

7 Tocramosnenme IlpaButensctea Poccumiickoii ®epepaumu ot 25.04.2012 Ne 390

«O npoTuBonoxapHoM pexume» (Cobpanue 3akoHOaTeNnbCTBa Poccuiickoit denepanum, 2012,
Ne 19, ct. 2415; 2019, Ne 39, c1. 5420); npukas MunkyasTyps! Poccun ot 12.01.2009 Ne 3 «O6
yTBepxaennd CrneudalbHBIX IPaBUNl  NOXApPHOH 6€30macHOCTH TOCYJAPCTBEHHBIX H
MYHMIMIATBHEIX apxuBoB Poccuiickoit ®enepaunn» (3apeructpupoBan Muntocrom Poccun
04.05.2009, peructpaunornbiit Ne 13882).

8 Ilpukas Pocapxmsa or 01.09.2017 Ne 143 «O6 yreepxaenuu Ilopsnxa HCIONB30BaHHMS
apXMBHBLIX JOKYMEHTOB B TOCYJAapCTBEHHBIX ¥ MYHHIMIATBHBIX apxXuBax PoccuHcko#
Oenepauun (3apeructpapoBad Munroctom Poccun 01.11.2017, peructpanmonnsiii Ne 48765)
(nanee — mpuka3 Pocapxupa Ne 143).

° Yacrte 1 cratem 57 I'paxkaaHckoro mpoueccyanbHoro kogekca Poccuiickodt ®enepaunu
(Cobpanne 3akoHomarenbcTa Poccumiickoit ®enepauun, 2002, Ne 46, cr. 4532; 2018, Ne 49,
cr. 7523) (manee — I'TIK); myskT 19 cratsu 5 YroioBHO-nponeccyanbHoro koxekca Poccuiickoi
®enepaunn (Cobpanue 3akoHomaTenbcTBa Poccuiickoit ®emepamuu, 2001, Ne 52, cr. 4921;
2016, Ne 1, cr. 60) (manee — YTIK); nynkr 2.1 cratsn 4 ®enepanpHoro 3akona ot 17.01.1992
Ne 2202-1 «O mnpokyparype Poccumiickoit ®enepanun» (Cobpanue 3aKOHOJATENBCTBA
Poccuiickoit ®eneparun, 1995, Ne 47, cr. 4472; 2014, Ne 30, ct. 4234) (manee — denepanbHbIN
3akoH Ne 2202-1).
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5.5. TlpaBo Ha IOCTYN B apXHBOXPaHHJHLIE (MOMEIICHHE /I XPaHCHHUS
ApXUBHBIX JOKyMEHTOB) HMEIOT: |

PYKOBO/IUTENb ApXHMBa H €r0 3aMEeCTHTENb, B 00A3aHHOCTH KOTOPOTO BXOIST
BOIIPOCHI 00eCTIeYeHHsI COXPaHHOCTH;

pabOTHHUKH AaHHOTO apXHBOXPAHIIIMILA;

nIpyrue  pabOTHHKM  apXWBa B  CONPOBOXACHHH  3aBEAYIOLICTO
apXUBOXPaHWIULIEM MK JIUIA, €r0 3aMeIaoIIero;

WHble JIMLA B COIPOBOXKICHUH 3aBEIYIOIIEr0 apXHUBOXPAaHWIMIIEM HITH
JAMIa, ero 3aMellailollero, ¢ paspelleHHs PpyKOBOIMTENA apxuBa WIH
YIOJTHOMOYEHHOTO UM JIOJDKHOCTHOTO JIMIIA.

5.6. ApxuB  obOpydyeTcsi  CpEACTBAMH  AHTHTEPPOPHCTHYCCKOH
3AIUIIEHHOCTH B COOTBETCTBHMM ¢ TpPeGOBaHWAMU K AHTHTEPPOPHUCTHYECKOH
3AIUIIEHHOCTH MECT MacCOBOTO NPeOBIBaHMUs JIOJeH U 06HEKTOB (TeppUTOpHii),
MOIJIeKAIMX O00S3aTelNpbHOM OXpaHe BOMCKaMH HAUMOHAIBHOM  T'BapAuM
Poccuiickoii ®Denepaiuu, YCTaHOBICHHbIMH IIpaBUTENBECTBOM Poccuiickon
(I)e,uepaunnw.

5.7. OcHalieHWIO CpPEACTBAMHM OXPAaHHOW CHUTHAJM3alMK  MOIUIeXat
[IOMELIEHHS apXUBa, B KOTOPBIX:

MTOCTOSHHO WJIK BPEMEHHO XPaHATCS apXHBHbBIE JOKYMEHTBI,

YCTaHOBIIEHO cepBepHOE obopynoBaHue, obecneunBarolee
dyHKIHOHApOBaHHE HHYOPMAIIHOHHOW CHCTEMBI apXHBA.

CpezcTBa OXpaHHO# CHTHATM3ALMK YCTAaHABIHBAIOTCA Ha OCHOBHOM BXOJ B
3paHpe (TOMEIIEHUs) apXUBa TIPH OTCYTCTBHH KPYIJIOCYTOYHOTO MOCTA OXPaHEL, a
TaK)Ke Ha aBapUITHbIC U 3aIIaCHBIC BHIXO/BIL.

5.8. ExeJHeBHOMY OII€YaThIBAHUIO 110 OKOHYAHHUIO paboyero JHs MOJJIEXKaT:

IIOMeILeHHs apXKBa, yKasaHHble B MyHKTe 5.7 [IpaBum;

HAXOJIAIIMECSH B HEOEUATHIBAEMBIX OMELICHIAX apXuBa MKadbl U Cef(s,
B KOTOPBIX BPEMEHHO HAXOJATCS apXMBHbIE NOKYMEHTBI, a TalOKe XPaHATCA
y4eTHBIE JJOKYMEHTHI.

5.9. TToMeleHHs1 apXHBa, B KOTOPBIX IOCTOSIHHO MM BPEMEHHO XPaHATCA
apXMBHBIE JIOKYMEHTHI, JODKHBI OBITE 00OpYNOBAHBI JBEPAMH MOBBILICHHOM
TEXHUYECKOH YKPEIUIEHHOCTH U (MIIH) 3aMKaMH YCUJIEHHOH CEeKPETHOCTH. Kaxnprit
3aMOK JO/DKEH MMETh He MeHee IBYX KOMIUIEKTOB KIIIOYed, OJMH U3 KOTOPBIX

0 Tocranosnenne IlpaButenscrBa Poccuiickoii ®enepanuu OT 25.03.2015 Ne 272 «O6
yTBEpXK/IeHHH TpeGOBaHMM K AHTHTEPPOPHCTHYCCKOW 3ALUIICHHOCTH MECT MAacCOBOTO
npeGbIBaHmAs Jojeil U 0GHEKTOB (TEPPUTOPHIA), MONEKAIIAX obs3aTeNbHON OXpaHE BOMCKAMU
HAIHMOHATBHOM rBapauu Poccuitckoit ®@ezepauyu, H GopM MacnopToB 6e30MaCHOCTH TAKUX MECT
u obnekToB (TeppuTopuii)» (CobGpanue 3akoHomaTenscTBa Poccmickoi depepanuu, 2015,
Ne 14, ct.2119; 2018, Ne 5, ct1. 747).
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XpaHUTCA HA TMOCTY OXpaHbl HMIM B KaOHHETE PYKOBOMUTENS apXHBa HIIHA
YIOJTHOMOYEHHOTO UM JOJDKHOCTHOTO JIMIIA.

Bce ok3eMIUApHl KIIOYEH OT IMOMEINEHHI apXuBa (32 HCKIIOYEHHEM
OTHOCSILMXCA K ITOMEIIEHUSAM, Ha KOTOpble pPaclpOCTPAHAETCS PEXKHM
CEKPETHOCTH) YYUTHIBAIOTCS B )KypHAJIEC PETHCTPAL[UH KIIOYEH.

5.10. B paGouee BpeMs B OTCYTCTBHE PaOOTHHMKOB IOMEIICHUS apXWBa, B
KOTOPBIX IMOCTOSIHHO WJIM BPEMEHHO XPaHATCS apXHUBHBIE NOKYMEHTBHI, JNOJDKHBI
OBITH 3aKPHITHI HA 3aMOK.

5.11. ApxuB o0s3aH 00eCHEYUTH 3aIMUTY HHPOpMALMM U MEPCOHAIBHBIX
JAHHBIX, COAEPIKAILIXCA B aPXUBHBIX TOKYMEHTaX U B nmbopmaunonHon cucreMe
apX¥Ba, B COOTBETCTBHH C 3aKOHOJATENILCTBOM Poccuiickoi Gepeparun’

5.12. ApXuBHBIE JOKYMEHTBl JOJDKHBI XPaHHTBhCA B BEHTHJIHPYEMOM
NOMEIICHHH, OOCCIEYMBAIOIUM PEIUPKYISLHMIO BO3yXa C KPaTHOCTBIO
BO3/yX00OMeHa He MeHee 2/3 B 4ac M CTaOMIBHOCTE TEMIIEPATYPHO-BIAXKHOCTHBIX
XapaKTepUCTHK BO3IAYIIHON CPE/IBI.

5.13. ITapameTpsl BO3AYIIHOM Cpelibl B apXHBOXpaHUIHIIE TOKYMEHTOB Ha
OyMaXHOM HOCHTeje, 060pyTOBAHHOM CHCTEMOW KOHIMULIMOHHPOBAaHUS BO3AYyXa,
JIOJKHBI COCTaBNIATH: TeMmeparypa 17-19°C, oTHOCHTeNbHAas BAaXHOCTH BO3AyXa
50-55%.

5.14. [TapaMeTpsl  BO3AYIIHOH  cpebl B apXHBOXPaHWIIHILE
ayTHOBH3YaIIbHBIX JOKYMEHTOB JOJKHBI COCTABIISATh:

Temneparypa Bo3ayxa (t) °C BnaxsHocts Bo3gyxa (y) %
yepHO-Oebie LIBETHBIE yepHo-6erblie L[BETHBIE
Bun Hocutens s b s b b p b b
o =] ] =] o =] o <]
) S ) ) ) ) 5 )
(OCHOBBI) JOKYMEHTa v 2 2 2 2 2 2
s 5] > < ~ < ;. < » < ~ < » < > <
0 X 0 X o ¥ O ¥ o ¥ QO X o X 0 ¥
A (2] S (2] . Q S 3] R (3] S 0 A 124 S [2)
s2 |25 |EE |EE|8Z|EF|EE |8
= X = X = = = = = = = = 5 |5
KHHOAOKYMEHTBI
HHUTPOOCHOBA
0 +10 -5 +5 40 50 40 50
(M3 HUTPOLIEJUTIONO3bI)
6esomacHas ocHOBa (M3
HAIeTATLEIJLIIONIO03B]
P +2 | +15 | -5 | +5 | 40 | 50 | 40 | 50
WM
NOJHITHIIEHTEpedTaIaTa)

' @epepansubiii 3axon Ne 149-03; ®exepanbhblii 3akoH oT 27.07.2006 Ne 152-03 «O
nepcoHaNbHbIX AaHHBX» (CoOpaHHe 3aKOHONATENBCTBA PoccHiicKoi ®enepanun, 2006, Ne 31,
cr. 3451; 2018, Ne 1, cT. 82).
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($OTOIOKYMEHTBI

IJICHKA +8 +15 -5 +5 40 50 40 50
¢otobymara +17 +19 +2 +5 40 50 40 50
CTEKJIO
aMOpoTUI

+8 +15 -5 +5 40 50 40 50
JareppoTHIL
¢deppoTHI

(hOHOAOKYMEHTBI, BUACONOKYMEHTEI

HA MAarHuTHOH  JICHTe, MuH. + 8 MEH. 40
MAarHUTHBIX HOCHUTCIIAX Makc. + 15 Makc. 50

5.15. He momycKarOTCS CE30HHBIE M CYTOYHbIE KOJNEOaHMsl TeMIEpaTyphbl
B apxuBoxpaHwiie Gonee yeM Ha 5°C M OTHOCHTENIBHOW BJIQXHOCTH BO3JyXa
6onee yeM Ha 10%.

5.16. B noMeleHusX apxWBa C HEPEryJUPYEMBIM TEMIIEPATypPHO-
BIIQKHOCTHBIM DEXHMOM JIOIIYCKAaeTCs BpeMeHHOe (0 2 MecAleB) XpaHEHHE
apXUBHBIX JOKyMeHTOB mpH Temmepatype 20 + 5 °C ¥ OTHOCHTENBHOM BIXKHOCTH
Bo3ayxa 50 = 20% mpu OpOBECHHH UX (H3UKO-XMMHMYECKOW M TEXHHYECKON
06paboTku, mpexycMoTperHoi rnasoi XII IIpaBun, # HCTIONE30BaHUH.

5.17. KoHTponmp 3a  TEMIEPaTypPHO-BIQKHOCTHBIM  pPEXHUMOM B
apXHBOXpaHHIHIIEe OOecreyHBaeTCs pa3MELICHHEM B OJHOW MM HECKOJNBKHX
KOHTpPOJIBHBIX TOYKax (B 3aBHCHMOCTH OT KOHCTPYKIMOHHBIX OCOOEHHOCTEH H
KyGaTypsl) apXUBOXpaHWIHIIA (MIOMEIEHHs) Ha BBICOTE He MeHee 1 M, BAAH
OT OTONMTENBHBIX M BEHTWIAIMOHHBIX CHCTEM, KOMIUIEKTa KOHTPOJIbHO-
U3MEPHTENBHEIX MpHOOPOB B  COCTaBe: TEPMOMETP M THIPOMETp HIH
TEpPMOTUTPOMETPA.

H3MepeHHsl TEMIIEPaTypHO-BJIQXHOCTHBIX NapaMeTpOB BO3AYIIHOW Cpeabl
IIPOU3BOJIATCS B OTHO M TO XK€ BPEMS CYTOK:

B KOHIUIIHOHHPYEMOM apXHBOXpaHUIHILE — |1 pa3 B Heeo;

B HEKOHIULHOHMPYEMOM apXHBOXPaHWIHILE — 2 pa3a B HELEIIIO;

Ipd HECOOTBETCTBHU I1apaMeTpOB HOPMAaTHBHEIM TpeboBaHusiM — 1 pa3
B CYTKH.

ApxuB 00s3aH [pPOBOAWTH IOBEpKYy M (WIHM) 3aMeHy KOHTpPOJIBHO-
H3MEpHUTEIBHEIX IPEOOPOB B COOTBETCTBHH C TEXHHUYECKOH MOKyMEHTalHWeH
K HHUM.
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Ilpu OTCYTCTBHM B 3JaHHH apXUBa aBTOMATUYECKOW CHUCTEMBI yIpaBJICHMS
BEHTHNIAIMEe M KOHJUIHOHUPOBAHHEM BO3AyXa IIOKa3aHUS KOHTPOJIBHO-
U3MEPUTEIBHBIX PHOOPOB B KAXAOM AapXUBOXpaHWIUIE (QHUKCHPYIOTCS B
PETHCTPALMOHHOM JKypHAalle, B KOTOPOM TaKKe OTPaXaloTcsi IaThl MOBEPKH
IprOOpOB U Mepbl, MPUHATHIE 110 HOPMAIHM3aUHH TEMIEPATypPHO-BIaXHOCTHOTO
peXXuMa B CIydasx ero HapyleHHs.

5.18. ApxHBHbIE JTOKYMEHTH HEOOXOIUMO XPAHUTh B TEMHOTE, JUId YETro
OHM pa3sMeEINaloTcs B TMEPBUYHBIE CpPEACTBA XPAaHECHHS, MPENYyCMOTPEHHBIE
rnasoit VI [Ipasui.

5.19. B apxuBOXpaHUIHIIE AOILyCKAeTCs:

€CTECTBEHHOE OCBEIlEHWe TMpd YCIOBHM IIPUMEHEHUd Ha OKHax
CBETOpacceuBaresieil, peryJsaTopoB CBETOBOTO MOTOKA (CIELHAIBHBIX CTEKOIN),
3aIIATHBIX QUIBTPOB H MOKPBITUH, JKAJFO3H;

HCKYCCTBEHHOE OCBCIIEHHE OSJICKTPOJAMIIAMH HAKAJIMBAHHA B 3aKPBITBIX
wiad)oHaX ¢ IIaAKOW Hapy>KHOH MOBEPXHOCTHIO, €CJIM YPOBEHBb OCBEIIEHHOCTH B
JHAIa30He BHIUMOrO CIEKTpa Ha BEPTUKAJIBHOM IOBEPXHOCTH CTejIaXa Ha
BeicoTe 1 M oT mona He npessinaet 20-50 Jk, Ha ropu3oHTaNBHOR — 100 K.

PaspelaeTcsi TNpUMEHEHHE JIIOMHHECHEHTHBIX JIaMII C  Ype3aHHBIM
yIsTpaQHUOIETOBEIM ~ yJacTKOM  CNEKTpa, CBETOJUOAHBIX  CBETHIIHHHUKOB,
pa3pelIeHHBIX YIIOJHOMOYCHHBEIM (e/lepajlbHBIM  OpraHOM HMCIIOJHHTENBHOM
BJIaCTH B cepe Mmo>kapHOM 6€30IacHOCTH .

5.20. ApxdBHBIE JOKYMEHTHI JOJDKHBI OBITH 3aIIMIIEHE OT CBETOBOTO
BO3/ICHCTBHS IpH MPOBEACHUH (PUINKO-XUMHUYECKOH M TeXHHYECKOH 0OpaboTku,
npenycMmoTpeHHoi rasod XII IIpaBui, 1 HCIIONB30BaHHH.

5.21. CaHHTapHO-THTHEHHYECKMA  peXHMM B  apxXuBe  JIOJDKEH
COOTBETCTBOBAThH TpeOOBaHUSM, YCTaHOBJIEHHBIM yNOJTHOMOYEHHBIM
denepalbHBIM ~ OpraHOM  HCHOJHHUTENBHOH  BJIACTH,  OCYIIECTBIISIOLIUM

12 I'masa III CanlluH 2.2.1/2.1.1.1278-03. CaHuTapHBIe NpaBwia ¥ HOPMBI. [ HrHEHHYECKHE
TpeOOBaHHA K €CTECTBCHHOMY, HCKYCCTBEHHOMY M COBMEHICHHOMY OCBELICHHIO >XHJIBIX H
OOIIECTBEHHBIX 3[aHHWii, YTBEP)KICHHBIX IIOCTaHOBJICHHEM [JIaBHOrO roCyAapCTBEHHOIO
canuTapHoro Bpaya Poccuiickoit ®emepammu oT 15.03.2010 Ne 20 (3aperucTpupOBaHO
MusroctoM Poccuu 08.04.2010, perincrpanuonHsli Ne 16824).

13 Crarsu 3 u 16 ®enepanbHoro 3akoHa ot 21.12.1994 Ne 69-@3 «O noxapHoii 6e30macHOCTH
(Cobpanue 3akonomarenscTBa Poccuiickoit ®enepamun, 1994, Ne 35, cr. 3649; 2016, Ne 1,
ctT. 68; 2017, Ne 27, cr. 3938); ®enepanbubiit 3akoH oT 22.07.2008 Ne 123-03 «Texnuueckuit
pernaMeHT o TpeGoBanmsx moxapHoii OGesomacHocTH» (CoOpaHHe 3aKOHOAATENBCTBA
Poccuiickoii ®enepamun, 2008, Ne 30, cr. 3579; 2018, Ne 53, c1. 8464), mocraHOBJICHHE
ITpasurensctBa Poccuiickoit ®enepanun ot 25.04.2012 Ne 390 «O mpoTHBOMOKAPHOM PEKUMEN
(Cobpanue 3axoHOmaTenbcTBa Poccuiickoit @enepauun, 2012, Ne 19, cr. 2415; 2019, Ne 39,
cT. 5420).
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deaepanbHbIii rocy1apCTBEHHbIH CAaHUTAPHO-IMHAEMUONOTHIECKHUH Hamsop' .

5.22. Hapgnexamniee CaHHUTAPHO-TUTUEHUYECKOE COCTOSIHHE B
ApXHMBOXPAHIUIALIE ITOJIEPKUBAETCA MPOBEICHUEM B HEM HE PEXE OHOrO pasa B
MecsLl BIaXHOH yOOpKH II0JOB, OOECTBUIHBAHHSA OOOpPYHOBAaHUS M IEPBHYHBIX
CpelCTB XpaHeHWs, OOpalOTKH LOKOJBHBIX YacTedl CTeJUIaxeH, IUIMHTYCOB,
MO/TOKOHHUKOB BOJHBIMH PacTBOpPaMHU aHTHCEIITHKOB.

5.23. ApXHBHBIE JOKyMEHTHI (BbIG0po4HO, HO He Menee 0,01% ot obmero
KOJIMYEeCTBA COMHHI, XPAHEHUs) W apXUBOXPAHMIMINE HE pexe JABYX pa3 B Ioj
(B Hayaje M KOHIIE OTOIHMTENBHOTO CE30HA) MOJJIEKAT SHTOMOJOTHYECKOMY H
MHKOJIOTHIECKOMY OCMOTPY.

5.24. ApXMBHBIE JOKYMEHTSI, IIOABEPTIIHECS OHONOTHYECKOMY TTOPaXEHHIO,
TOJUIEKAT HEMEUICHHONH H30AIMM H CaHMTApHO-THIHEHHYECKOH o00paboTke
(ne3unpexuuy, JE3UHCEKITUN ), a apXUBOXpaHHUJIHIIIE, MOpaXKEHHOE
GHOIOTHYECKUMH BpEAUTENAMY, — JepaTH3AIMH.

5.25. Tlpu pabore ¢ yHMKAIBHBIMH JOKYMEHTaMH HeoOX0aMMO
HCIIOJIE30BaTh TKAaHEBBIE MTEPUATKH.

V1. [IepBHuHbIE CPEACTBA XPaHEHHS

6.1. ApxuBHbIE JOKyMEHTHI IIOJIEXAT Pa3MELIECHHIO.

Ha 6yMa)kKHOM HOCHTeJe — B KOPOOKaX, I1alKax, KOHBepTax;

ayJHOBH3yalbHEIE — B KOpoOKkax M OlOKcax, fLIMAKax YNMaKOBOYHBIX UIA
¢GuIEMOB (Lydax), KOHBEpTaX;

3IEKTPOHHbIE Ha (U3MYECKH OGOCOOIECHHBIX HOCHTENAX — B YIAKOBKE,
PEKOMEHAOBAHHON IPOM3BOUTENSMH HOCHTEIICH.

6.2. JlomyckaeTcs XpaHeHHe apXHBHBIX JOKYMEHTOB Ha OyMaXHOM
HOCHTEJe B CBI3KaX MPH YCIOBHH HX YIIAaKOBKH B OyMmary, KapTOTeK, BKIIIOYEHHBIX
B coctaB ApxuBHoro ¢onza Poccuiickolt ®enepanuy, — B KAPTOTEYHBIX AMIMKAX.

6.3. ApxuBHBIE [OKyMEHTH B TI€PBUYHBIX CpEICTBAX XpaHEHHS
pasMEIAIOTCS B apXMBOXPAHWIHMIIE Ha OOOpYJNOBAaHHH, MpPETyCMOTPCHHOM
nyHktoM 4.1 Ilpasui.

4 CaulluH 2.2.4.1294-03. 2.2.4. O®usuyeckue (axTopsl IPOM3BOACTBEHHOH CpEIBI
[uruenndeckue TpeOOBaHHS K adPOMOHHOMY COCTaBy BO3JyXa MPOH3BOACTBEHHBIX H
oOnrecTBeHHBIX mnoMemenuii. CaHATApHO-3MHAEMHOIOTHYECKHE MpaBuia ¥ HOPMATHBEL
YTBEP)KICHHBIC IOCTAHOBIEHHEM [JIaBHOTO rocy JapCTBCHHOTO CAaHUTapHOTO Bpaia Poccuitckoit
Geneparmu or  22.04.2003 Ne 64 (3aperucTpupoBaHo MuHIOCTOM Poccun  07.05.2003,
peructpaimonnbii Ne 4511); CanlluH 2.2.4.3359-16. «CaHUTapHO-3ITUAECMHUOJIOTHYECKUE
Tpe6oBanus K ¢usnyeckuM (akTopam Ha pabOUMX MECTax», yTBEPKIACHHBIX IOCTAHOBICHHEM
I JIABHOTO FOCYAAaPCTBEHHOTO CaHMTapHOro Bpada Poccuiickoii ®enepauun ot 21 .06.2016 Ne 81
(3apeructpuposano Munrocrom Poccuu 08.08.2016, perucrpaumonHsiit Ne 43153).
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6.4. Bo Bcex MOMEIEHUAX apXHBa He JIOMyCKAETCs pa3MeEIleHHe, BKIIoYas
BpPEMEHHOE, apXMBHBIX JIOKYMEHTOB Ha INOJY M NOTOKOHHHMKAaX, B TPAHCIOPTHOH
Tape.

6.5. JluiieBas CTOPOHA Ka)XIOTO IIEPBUYHOrO CPEICTBA XPAHCHHUS apXMBHBIX
JIOKyMEHTOB CHab)aeTcs ApJIBIKOM, Ha KOTOPOM YKa3bIBalOTCS HOMEP apXHBHOTO
¢oHga, HOMEp OMHCH Jel, NOKYMEHTOB, KpallHHe HOMepa €IHMHHI[ XpaHEeHWS,
HaXOIAIIUXCS B HEM.

JloryckaeTcsl JOTIOJTHEHHUE sAPJIbIKa:

IIOJIHBIM HalIMEHOBAaHHEM apXHBa W (UIK) ero abopeBUaTypoi;

Ha3BaHHEM apXHBHOrO (OHAA;

IITPHX-KOJOM, PaAHOYaCTOTHBIM HACHTH()HKATOPOM;

OTMETKO# 0 HAJIMYHH 0CO00 IEHHBIX JOKYMEHTOB, ITOAJIEXKALINX dBaKyalluH
IPH BOSHHKHOBEHHH YPE3BBIYAHHBIX CHTYalludl, B IMeEpHOA MOOWIHM3AUMM H B
BOCHHOE BpeMs;

OTMETKOH 06 OTCYTCTBYIOILEH HIIH IPOIYIIEHHON SJHHULIEC XPAaHCHHS.

DIeKTPOHHBIE JOKYMEHTH Ha (HU3MdecKH O0GOCOONECHHBIX HOCHTENAX
CHa6af0TCs BKIAABIIAMH (3THKETKAMH) C UX apXHBHBIM IIH(POM.

VII. OcoGeHHOCTH XpaHeHHS 3JIEKTPOHHBIX JOKYMEHTOB

7.1. XpaHeHue 3JEKTPOHHBIX JOKYMEHTOB B apXHBE OCYIUECTBIIACTC:

Ha (u3nUecKn 060COONIEHHBIX HOCUTENAX — B JBYX 3K3EMILIApaX, OJUH U3
KOTOPHIX SBJISIETCS OCHOBHBIM, Jipyrodi — pabounm. IIpu atoM OCHOBHOM H
pabounii 3K3eMIULIPbl XPaHATCA B Pa3HBIX apXHBOXPaHWJIHMILAX (momemeHusIx),
IIPU TEMIIEPATyPHO-BIXHOCTHOM PEXHME, PEKOMEH/IOBaHHOM IPOU3BOAUTEILIMH
HOCHUTEJIEH;

B MHGOPMALMOHHON CHCTEMe apXhBa — Ha COOCTBEHHOM 00OpYHOBaHHH
apxuBa WM B (efiepalbHOM H (WIM) PErHOHAIPHOM XPaHMWIHMIIE 3JE€KTPOHHBIX
JOKYMEHTOB.

7.2. O6s3aTeNbHBIMA YCIIOBUSMH XPaHEHHs JJIEKTPOHHBIX NOKYMEHTOB Ha
pu3ugecku 000COOTEHHBIX HOCUTEIX ABILAIOTCA:

IpHMEHEHHe HOCUTENeH, Npe/iHa3HAYeHHBIX JUIA JI0NTOBPEMEHHOTO (CBBILIC
10 ner) xpaHeHUs: UHOOPMALIUH,

HaJIMYKe TEXHUYECKMX M IPOrpaMMHBIX CPEICTB, MO3BOJIAIOLIUX
OCYIIECTBIATh HMX BOCIPOU3BEJECHHE, MUIPALMIO H KOHBEPTALMIO, a TaKkxke
KOHTPOIHPOBATh (HU3UIECKOE U TEXHUUECKOE COCTOSIHHE;

NpoBeIcHHEe MUTPALY HA HOBBIE HOCUTEIIH M KOHBEPTAIlUHM B COBPEMCHHBIC
(dopMarTsl;

OpraHM3allds KOHTPOJNS 3a HMX AyTeHTHYHOCTBIO,  LEJIOCTHOCTBIO,
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JIOCTOBEPHOCTBIO, IPUTOTHOCTBIO JUIS HCIIOJIE30BAHHS.

7.3. HopMaTuBHBIE YCIOBHS XPaHEHHUS OJJIEKTPOHHBIX JOKYMEHTOB B
HMH()OPMAITHOHHOM CHCTEMe apXHBa 00eCIeYHBaIOTCS:

ee  COOTBETCTBMEM  TpeOOBaHMAM  3aKOHOAarenbcTBa  Poccuiickoii
denepaud B 00NACTH  CO3JAHUS, DPa3sBUTHA, BBOAA B  OKCIUIyaTalHIO
rOCyJapCTBEHHBIX HHPOPMALIMOHHBIX CHCTEM M XpaHEHHS B HUX I/IH(bOpMaHIrII/IIS ;

COOMIONEHNEM IIpH €€ OJKCIUTyaTaludd TpeOoBaHHH HHGOPMAaLHOHHOM
0€e30MaCHOCTH M 3alLUATHI HH(bopMaunnm;

PE3epBHBIM KOMHPOBAaHHEM 3JIEKTPOHHBIX NOKYMEHTOB, B TOM YHCIIE IPH
IpUMEHEHHH OOJaYHBIX TEXHOJOIMH, M HX KOHBEpTallMed B COBPEMEHHBIE

dbopMartsl.

VIII. PazmeilieHHe apXHBHBIX JOKYMEHTOB

8.1. PaccTaHOBKa apXHBHBIX JHOKYMEHTOB OIIPENENAECTCS IUIAHOM (CXEMOi)
pasMelleHHs apXHBHBIX (DOHIOB, YTBEPXKIAeMbIM PYKOBOIMTENIEM apXuBa, C
y4eTOM HEOOXOJHMOCTH JIOKAJIM3AlMH apXHMBHBIX JOKYMEHTOB, Ui KOTOPBIX
YCTAHOBJIEH OCOOBIH PEXHUM XpaHEHHS.

8.2. OTmenbHOMYy OT JAPYTHX AapXWMBHBIX IOKyMEHTOB (060c0o0IeHHOMY)
XpaHEHHUIO TIOAJIeXKAT apXUBHBIE JJOKYMEHTHI:

coJepiKalllie CBeIeHHsl, COCTABIAIOIIIE roCy JapCTBEHHYIO TAlHHY;

KMHOJOKYMEHTBI HA HUTPOOCHOBE;

HOJIBEPruIHecs: 6HONIOTHYECKOMY MOPAKEHHIO,

nepelaHHble Ha BpPEMEHHOC XPaHEHHE B apXWB [0 [OrOBOpy H He
OTHECeHHBIE K cocTaBy ApxuBHoro ¢oHna Poccuiickoit @enepanvu.

5 ®Gemepansueii 3akom ot 28.12.2010 Ne 390-®3 «O Gesomacnoctn» (CoGpauue
3akoHomarenbcTBa Poccmiickoit ®emepamuum, 2011, Ne 1, cr. 2; 2015, Ne 41, cr. 5639);
nocranopnenne [IlpaBuTensctBa Poccmiickoit ®eneparmu ot 06.06.2015 Ne 676 «O
TpeGOBaHUIX K MOPSKY CO3/aHHUs, Pa3BHTH, BBOAA B IKCILIYATAlHIO, SKCIUTyaTallHi U BBIBOJA
M3 SKCIUIyaTalldd [OCYHApPCTBEHHBIX HH(OPMAIHOHHBIX CHCTEM H JaNbHEHINCr0o XpaHCHHA
cofepxameiica B X Gazax Hanubx uHopManuuy (Cobpanne 3akoHonarenscrsa Poccuiickoi
®enepanun, 2015, Ne 47, ct. 6599; 2019, Ne 16, cr. 1928); mocraHOBiICHUE [IpaBuTenscTBa
Poccuiickoit ®emepamum ot 14.11.2015 Ne 1235 «O denepanbHOll roCyaapCTBEHHOMH
HH(OPMalMOHHON cucTeMe KoopAauHauuM uHGopmaTHsauuu» (CobpaHHE 3aKOHONATENLCTBA
Poccuiickoii ®enepamun, 2015, Ne 47, ct. 6599; 2018, Ne 40, ct. 6142).

16 Crates 16 ®epepansHoro 3akona Ne 149-@3; mpuxaz PCTIK Poccun ot 11.02.2013 Ne 17
«O06 ytBepxxnenun TpeGoBauumii o 3amuTe HHGOPMAIKMK, HE COCTABIIOLIEH IOCYIAPCTBEHHYIO
TaiiHy, coJepXalleicss B TOCYJapCTBEHHBIX MH(QOPMAHMOHHBIX CHCTEMax» (3aperHcTpHpOBaH
Musntoctom Poccun 31.05.2013, perucrpanuonusiit Ne 28608), ¢ H3MEHeHUSIMH, BHECEHHBIMH
npuxazom ®CTDIK Poccum ot 15.02.2017 Ne 27 (3aperumctpupoBan Munioctom Poccuu
14.03.2017, peructpamuonssiii Ne 45933).
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8.3. CeiidhoBOMy XpaHEHHIO C 3aMELIEHHEM B IIEPBUYHBIX CPEICTBAX
XpaHEHHs KapTaMH-3aMECTUTEIIIMH MOJUIEXAT €JMHULIBI XPAaHECHUS:

coJiepKaliie YHUKAIbHbIE JOKYMEHTHI;

uMeroIye B 0GOpMICHUH WA MPUIOKEHUH K HUM JParolleHHbIe METaJLIbI
¥ KaMHH.

8.4. MecToHaxoXIeHHE apPXUBHBIX JOKYMEHTOB 3aKpeIuisieTcs B
HO0GOHIOBOM H IIOCTEJUIXHOM TOMOrpapUYEeCKUX yKa3aTelsX, BEAYLIHXCS B
Ipefieax OTAeNBHOr0 apXMBOXPAHIUIMIIA ([IOMELIeHNs) Ha OyMa)KHOM HOCHTEIIE
¥ (WIH) B 3JIEKTPOHHOM BHJE.

Ilpu BegeHuu TororpaduyecKux yKasaTesnen:

Ha OYMa)XHOM HOCHTENle — OJUH H3 €ro J5K3eMIULIPOB XpaHHTCH Y
pabOTHHMKA, OTBETCTBEHHOTO 3a Yy4eT MJOKYMEHTOB apxWBa, BTOpOH — B
COOTBETCTBYIOIIEM apXHBOXPAHUIIHIIIE;

B 3JIEKTPOHHOM BHJE — B UHGOPMALIMOHHO! CHCTEME apXHBa.

Bce u3MeHeHHs B MECTOHAXOXISHUH apXHBHBIX JOKYMEHTOB (PUKCHPYIOTCS
B ToOmOrpaQuYecKux yKa3aTelsiX, a TaKkkKe OTpPaxaloTcsi B IUIaHe (cxeme)
pa3sMelleHHs apXUBHBIX (OHIOB.

IX. XpaneHnHne ne4yaTHbIX H3JaHHI, My3eHHBIX PEIMETOB

9.1. Pa3MmeleHue, xpaHeHue, POBEACHUE NPOBEPKH HAIHYHA H COCTOSHUS
MEYATHEIX H3JaHHA H MY3€HHBIX NPEIMETOB OCYIIECTBISIETCA B COOTBETCTBHH C
TpeOOBaHUAMH, YCTaHABIUBAEMBIMH YIIOJTHOMOUYEHHBIM (elepabHEIM OpraHoM
HCTIONHUTENLHOM BIACTH B cdepe KynbTypsl s OHONMOTEYHBIX (OHIOB H
Mys3etinoro ¢ponna Poccuiickoi (I)enepaum[".

X. IlpoBepka HaAH4YHS H COCTOSIHHA APXHBHBIX JOKYMEHTOB.
Oprann3auus po3bicKa HeOOHAPYKeHHbIX JOKYMEHTOB

10.1. ApXuBHBIE JOKYMEHTHI [POBEPAIOTCS HA MpeaMeT MX (aKTHYECKOro
HaIMuMs U (U3HYECKOTO COCTOSIHUS (Zajiee — MpOBEpPKa HAJIW4HsA) B IUIAHOBOM
MOpsAKe B CPOKH, MpeAycMOTpeHHbIe ITyHKTOM 10.2 IIpasui.

17 Crarpa 5 denepansHoro 3akoHa oT 26.05.1996 Ne 54-@3 «O Myseiinom donne Poccuiickoit
®enepanu 1 Mysesx B Poccuiickoii ®enepanuu» (Cobpanue 3akoHomarenscTBa Poccuiickoit
denepanun, 1996, Ne 22, cr. 2591; 2016, Ne 27, cr. 4290); crates 15 ®enepanbHOro 3akoHa
oT 29.12.1994 Ne 78-®3 «O 6Gubnuoreunom aene» (Cobpanue 3aKoHOHaTenbCcTBa Poccniickoit
®enepaunu, 1995, Ne 1, cr. 2; 2014, Ne 49, ct. 6928); moamynxkts! 5.2.11(2), 5.23 Tlonoxenus o
MunncrepctBe KyiasTypsl Poccuiickoit ®enepaunH, YTBEPXICHHOTO IOCTAHOBICHHEM
I[IpasutensctBa Poccuiickoit @epepanuu ot 20.07.2011 Ne 590 (Cobpanre 3aKOHOAATENHCTBA
Poccuiickoit ®eneparuu, 2011, Ne 31, ct. 4758; 2018, Ne 50, ct. 7764) (nanee — Ionoxenue o
MunkynbTypsl Poccun).
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BHerraHoBass MpoOBEpKa HAJIMYHS APXHUBHBIX JOKYMEHTOB (CIUIOIIHAS WITH
BBIOOPOYHAA ) MOXKeT OBITH HA3HAYeHa:

npd  CMeHe  pyKoBoguTeNs  apxuBa u  (WJIH)  3aBedyIOLIEro
apXUBOXPaHUIHILEM;

M0CJIE MacCOBOro MEpPEMEIEHH S, YPEe3BbIYaiHON CUTyauuu U (WIK) APYrHX
OOCTOSATENECTB, B pe3yjbTaTe KOTOPHIX OHH MOMIM Obl OBITH YyTpadeHBI WU
MTOBPEXKICHBL;

MpH peopraHU3aLUy apXUBa.

10.2. B rocymapcTBeHHOM apxXuBe, My3ee, OUONHOTEKe, Hay4HOH
OpraHH3alliH TUTaHOBas (LMKJIMYHAS) MMPOBEPKa HAJIMYMS apXHMBHBIX JOKYMEHTOB
IIPOBOJUTCS:

YHHKAJIBHBIX JOKYMEHTOB — €XETOJHO (C MOJIUCTHBIM IIPOCMOTPOM);

JOKyMEHTOB, HWMEOIMX B OQOPMICHHH WIH NPWIOKEHHH K HHM
JparoueHHbIe METAJUTBI M KAMHH, — €XKETOHO;

0c000 LEHHBIX JOKYMEHTOB — OJIUH pa3 B 10 JeT;

ay[IMOBU3yaIbHBIX JOKYMEHTOB — OJIMH pa3 B 5 jer (mpu obGbeme
ayJIHOBH3yaIbHBIX JOKyMeHTOB 6ojiee 50% 0T 00L1ero Konu4ecTsa JOKyMEHTOB —
OJIMH pa3 B 15 ner);

KMHOJIOKYMEHTOB Ha HUTPOOCHOBE — OJJHH pa3 B 2 roja;

3JIEKTPOHHBIX JOKyMEHTOB Ha (pU3M4YeCKH OOOCOOJICHHBIX HOCHTEIAX — HE
peXe OAHOro pas3a B S JIeT.

[TpoBepka HAIMYUS OJIEKTPOHHBIX JOKYMEHTOB B HHGOPMalMOHHOM
CHCTEME apXHBa OCYIIECTBISIETCS B AaBTOMaTHYECKOM PEXHUME.

IUKIHMYHOCTh MPOBEPKH HAJNMYUS OCTAIBHBIX AapXHMBHBIX JOKYMEHTOB
ONpeNeNAeTCs apXUBOM CaMOCTOSTENIBHO B 3aBHCHMOCTH OT HMHTEHCHBHOCTH
HCIIOJIb30BAHMS ApXMBHBIX JOKYMEHTOB, HO HE MOXeET OBITh pexe OJHOro pasa B
25 net (B rocymapcTBeHHOM OHOIHOTEKe — OAMH pa3 B 15 ner).

B MyHMUHUMAILHOM apXuBe, My3ee, OuONMHOTeKe, IIaHOBas (LMKIAYHASA)
IpOBepKa HAJIMYMA apXUBHBIX JOKYMEHTOB IPOBOAMTCS OJHH pa3s B 10 jer.

10.3. B Havane mpoBEepKH HAIMUYUS U COCTOSHHSA ApPXHBHBIX HOKYMEHTOB
IIPOBOJIUTCS BHIBEPKA YUETHBIX JOKYMEHTOB.

10.4. PesynsTaTbl NPOBEPKHM  HAIUYMA  ApPXUBHBIX  JOKYMEHTOB
(UKCUPYIOTCS B!

nucTe(ax) MPOBEPKH HAJIUYUSA M COCTOSHHS apXUBHBIX JOKYMEHTOB (IIpH
npoBepke apxuBHOro ¢oHma o6beMoM 10 30 eAMHMII XpaHEHHSA MOIYCKaeTCs
COCTABIIEHHE OJ{HOI'O JIMCTA POBEPKH Ha BCE €ro OMUCH eI, JOKyMEHTOB);

aKTe IIPOBEPKU HAIUYMUSA U COCTOSHHUS apPXUBHEIX JOKYMEHTOB,

4 TIpH HEOOXOOUMOCTH::
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aKTaX O TEXHHYECKHX OLIMOKAX B yYETHBIX HOKyMEHTax, 00 oOHapy>KeHHH
ApXWBHBIX JOKyMEHTOB, O HEHCIIPaBUMBIX IIOBPEXIECHHAX JTOKYMEHTOB
(npunoxenue Ne 1 k [IpaBunam).

10.5. B xo/ie mpoBepKY HAJIMYKS ApXUBHBIX JOKYMEHTOB HE JOIYCKAETC:

BHOCHUTB B OIUCH JIEN, JOKYMEHTOB (KHHTY y4eTa U ONHUCAHUA) HEYITCHHBIC
e QUHHLIBl XpPaHEHHUS;

JeNaTh KakKhe-Tu0O ITIOMETKH, HCIPAaBICHHUs WM 3allUCH B OCHOBHBIX
(0bs3aTeNbHBIX) YIETHBIX JJOKYMEHTAX.

10.6. ITo okoOHYaHMH MPOBEPKH HATUYHS APXUBHBIX TOKYMEHTOB:

BHOCSITCS H3MEHEHHS B HEOOXOUMBIE YYETHBIE JOKYMEHTEI,

B KOHLE OINHWCH JeJ, JOOKYMEHTOB (KHMTM YydYeTa M ONHCaHHA)
npocTapisiiores mramn «IIpoBepeHo», NaTa, HODKHOCTh M NOANHCE paboTHHKA,
IPOU3BOMBIIIETO MIPOBEPKY, UK, B CIydac OOHAPYKEHHSI HEYYTEHHBIX JINTEPHBIX
¥ TIPOIYINEHHBIX MOPSAKOBBIX HOMEPOB, a TakXKe BBIOBIBIIMX MO 00OCHOBaHHBIM
NpUYUHAM eIHHUL] XpaHEHHs, [IEPECOCTABISETCS UTOrOBas 3aIHtCh;

KOpOOGKH ¢ apXHUBHBIMH IOKYMEHTAaMH OMNEYaTHIBAIOTCA C IPOCTaBJICHHEM
IITAMIa, KOTOPHIM COMAEPXHUT [aTry MpPOBEpKH, GaMWIMIO U HHHIMATIEI
MPOBOJIMBILIETO €€ pabOTHHKA apXUBa.

10.7. ApxuB BeeT LIEHTPATM30BaHHBINA ydeT HeOOHAPYXEHHBIX apXHMBHBIX
JIOKYMEHTOB Ha 6yMa)>KHOM HOCHTelNE U (HIIH) B 3JIEKTPOHHOM BHJE.

10.8. Po3BICK apXMBHBIX JOKYMEHTOB, HEOOHApYKEHHBIX B XOJ€E IPOBEPKH
HaIW4Us, TPOBOJUTICS B TEYEHHE OIHONO roJa C MOMEHTa BhHIABICHHA (axTa
OTCYTCTBHS. PyKOBOAMTENb apXuBa BIpaBe MNpPOMIMTH CPOKH PO3BICKA Ha OAMH
rof.

Ilpy OTpHULATENBHOM pe3yjbTaTe poO3bICKA apXMBHBIX JOKYMEHTOB
COCTaBJIAeTCS AaKT O HeOoOHapy)KeHHH HOKYMEHTOB, BO3MOXHOCTH PO3BICKa
KOTOpBIX Hcuepmnanbl (nprunoxeHre Ne 2 k IlpaBunam), u cripaBka o MPOBEACHUH
pO3bICKA.

10.9. ApxuB CHHMaeT C yd4eTa apXUBHBIC JOKYMEHTHI B COOTBETCTBHH
¢ myukrtamu 26.1, 26.3 IlpaBri Ha OCHOBaHHH PEIUCHHS YMOJIHOMOYEHHOIO
denepanpHOro opraHa HCIONHHUTENIBHOH BIACTH B CQepe apXWBHOro 1ena U
IeJIONPON3BOCTBA, YIIOJHOMOYEHHOIO OpPraHa HCIIOJNHHUTEIBLHOH BJIACTH CyOBbeKTa
Poccuiickoii ®enepanuun B cdepe apxXUBHOro Jeja, OpraHa MECTHOTO
CaMOYIIPaBICHHS :

[IPUYHMHBI OTCYTCTBUS KOTOPBIX IOATBEPKIEHBI TOKYMEHTAIBHO;

HeOOHapyKEeHHbIE, BO3MOXXHOCTH PO3BICKA KOTOPBIX HCUCPIIAHBL.

'8 Yactu 2, 3 crateu 14 denepansHoro 3axona Ne 125-®3.
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XI. IlpoBepka PHU3HKO-XHMHYECKOT0, TEXHHYECKOro H OMOJIOrH4eCKoro
COCTOSIHHS APXHBHBIX JOKYMEHTOB, BbIsIBJICHHE APXHBHBLIX JOKYMEHTOB
¢ MOBpEXACHHSIMH HOCHTeJIeH H HHPOpMAIHH

11.1. I'lpu npuemMe apXuBHBIX JOKYMEHTOB M3 HCTOYHHKA KOMIUIEKTOBaHM
He JOMyCKAeTCs X pa3MellleHrne B apXHBOXpaHUIHIIE 6e3:

TIpe/IBAPUTENLHOM BBIIEPKKH B KAPAHTHHHOM MOMEIIEHUH (TIPH HATTUYHK ),

IIPOBEPKH  (PU3MKO-XMMHUYECKOTO, TEXHHYECKOro H  OHOJIOrHYecKoro
COCTOSIHHSA, a TAKXKe Ha HAIMYME CKOO, CKPEIIOK, 3aKIaloK, IUIACTUKOBBIX (aiiioB
U APYTUX IOCTOPOHHUX NPEAMETOB;

BBISBIICHUS BHMJA OCHOBBI HOCHTeNeH KHMHOIOKYMEHTOB, (DOTONOKYMEHTOB,
(OHOMOKYMEHTOB M TIPOBEPKM KHHOJNOKYMEHTOB Ha HHUTPOOCHOBE Ha
CTaOHJIBHOCTB;

TIPOBEPKH ayJUOBU3YaIBHBIX M JJEKTPOHHBIX JOKyMEHTOB Ha (QU3HYeCcKH
060COBIEHHBIX HOCHTENSIX Ha BO3MOXHOCTH BOCIPOHM3BENCHUS (CUUTHIBAHM:A)
3aIFCcaHHON MHQOPMALMH, COOTBETCTBHE WX XapAKTEPHCTHK CONPOBOAUTENIHHOM
TEXHUYECKOM  JOKYMEHTAallM{d, OTCYTCTBHE BPEIOHOCHOTO  IPOTrpaMMHOIO
o0ecrieueHus;

OUYMCTKM OT MBUIM H IEPeMOTKM KHHOJOKYMEHTOB Ha IUICHKE H
(hOHOTOKYMEHTOB Ha MarHUTHOM JIEHTE;

o0eCTBUIMBaHHUA IIEPBHYHBIX CPEACTB XPAHEHUSA M KOPEIIKOB, OYUCTKU OT
3arps3HeHUll QOTOMOKYMEHTOB ¥ SIEKTPOHHBIX JOKYMCHTOB Ha (QU3HYECKH
000c00JIEHHBIX HOCUTENAX.

11.2. ApxuWB MNpPOBOJUT AKKIMMATH3ALMIO IMOCTYNHMBIONX HA XPAHCHHUE
apXWBHBIX JOKYMEHTOB.

11.3. TIpu obHapyxeHHH (HU3NKO-XUMHYECKHX H TEXHHUECKHX AeeKTOB,
GHOJIOTHYECKOro TOPaXKeHHSI apXHBHBIX JOKYMEHTOB apXWB W OpraHusanus —
MCTOYHMK  KOMIUIEKTOBAaHHMS  COCTAaBISIIOT aKT  IIPOHU3BONBHOM  (OpMBI,
OTpaXkalolIK#i BBISBIIEHHbIC HEJJOCTATKH U MEPBI 10 UX YCTPAHEHHUIO.

ApxuBHBIE  JOKyMEHTHl C  BBIABJICHHBIMH  (HM3MKO-XUMUYECKUMH,
TEeXHHYECKUMH Je(eKTaMy BO3BPALIAIOTCS MEePENAloNiel CTOPOHEe Uil yCTPaHCHMS
Takux JiepeKTOB H CaHMTApPHO-THTHEHHUYeCKOoH 00paboTku (ne3uHdpexuumy,
JI€3UHCEKIIUN ) ApXUBHBIX TOKYMEHTOB.

11.4. TIpoBepka (PU3UKO-XHMHYECKOTO, TEXHHYECKOTO M OHOJIOTHYECKOro
COCTOSIHUS APXHBHBIX JOKYMEHTOB B IIPOLIECCE XPAHEHHS IIPOBOAUTCS

B X0Ji€ MPOBEPKU HAIUYHS U COCTOSIHUSA apXUBHBIX IOKYMCHTOB;

B CJIydae MOBDEXICHUS apXUBHBIX JOKYMEHTOB BCIIE/ICTBHE YPE3BBIYaliHOM
CUTYalluH;

IpH MOArOTOBKE apXUBHBIX JOKYMEHTOB K BbIIA4Y€ M3 apXUBOXPaHHIHIIA,
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mpH Apyrux paborax, CBS3aHHBIX C IIOSWHHYHBIM  (IIOJTHUCTHEIM)
IIPOCMOTPOM apXUBHBIX JOKYMEHTOB.

11.5. Tlpd mHONKMCTHOM mMpoBepKe (UIUUECKOrOo COCTOSHMSA BBIABIISIOTCS
apXWBHBIE JOKYMEHTHI Ha OyMa)KHOM HOCHTEJIE C:

MOBBIIICHHO!N BIAXXHOCTBIO;

OHOJIOTHYECKUMH TTOPAXKCHUSIMU;

nedexramu Oymaru U TEKCTa.

11.6. Ilpu mpoBepke (GH3NKO-XUMHIECKOTO M TEXHHYECKOTO COCTOSHUA
ayAOBH3YaIBHBIX JOKYMEHTOB OIIPEAEIIAIOTCA:

COCTOSIHHE YIIaKOBKH;

HaJIM4YHe CTaHJapTHBIX PaKOPAOB;

TEXHUYECKOE COCTOSHHE IIOBEPXHOCTH H Iep(OpalHOHHBIX IOPOXKEK H
CKJIEEK;

HaJIMUKE 3arpA3HEHUI U MEXaHUYECKHX TIOBPEXKICHHUH,

CTaOMIIBHOCTD TUIEHKHA HAa HUTPOOCHOBE;

1Iar nepQopaluy KMHOIUIEHOK X MarHUTHEBIX JIEHT MUPUHON 35 1 16 MM;

KopobieHHe, OTCIIauBaHUE SMYJIbCHOHHOTO MIIH OCBINIaHKE paboyero cios;

Hajguuhde Ae(PEeKTOB XHMHYECKOTO M OHOJOIHYEeCKOro MPOUCXOXKICHUS
(mopakeHue  MHKPOOPTaHM3MaMH, HAaCeKOMBIMH W  TPBI3yHaMH,  CJIEHBI
KPUCTAUIM3AUME COJIeH M Ppa3sfioXEHHs OCTATOYHBIX MPOJAYKTOB XHMHKO-
¢ororpaduueckoii 06paboTKH);

3NIEKTPOAKYCTUICCKUE XapaKTEPUCTHKH;

nmapaMeTpbl BUACOJOKYMEHTOB B BHICOKAHAJIE,;

Ka4yeCTBO U300paKeHHS;

HaJIM4he pa3MarHHYeHHBIX YYacTKOB M MEXaHWYECKUX IOBPEXICHUH
OT/ICJIBHBIX YYaCTKOB HOCHUTEJIA 3aIIUCH;

HaJIMYHe KOPPO3UH Ha IIOBEPXHOCTH METAJUIMYECKHUX IPAMOPUTHHAIIOB;

HaJIMYHE YKCYCHOTO CHHIPOMA TPHALIETATHOM IUICHKH;

BOCIIPOU3BOAUMOCTE;

HAJIMYHE BHELIHUX MOBPEXICHUN HOCHTENEH;,

HOTPeOHOCTh B MUI'PALIMM Ha HOBbIE HOCHTEJIH.

11.7. Tlpu mpoBepke (PUIMKO-XMMHYECKOTO M TEXHHYECKOTO COCTOSHHA
3JIEKTPOHHBIX TOKYMEHTOB ONPENEIIAOTCSA:

COCTOSIHHE YTaKOBKH (TOJBKO UTs pU3NUeCKH 060CO0IEHHBIX HOCUTEIEH );

HaJIM4He BPEJOHOCHOTO MIPOrPaMMHOTO 00eCIIEYeHHS;

BOCITPOU3BOAUMOCTb;

HaJMYHe BHEIIHUX MOBPEXIEHHH (TONBKO Ui (U3MYECKH 000COGIeHHBIX
HoOcHTeJelt);
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MOTPEeOHOCTh B MHIpAIliM HAa HOBBIE HOCHUTENH (TOJBKO AN (PU3HUECKH
000Cc06JIeHHBIX HOCUTENEH ); ‘

MOTPeOHOCTH B KOHBEPTALIMK B Jpyrue GpopMarsl.

11.8. Ilo pe3syiapraTaM IpOBEPKU (PUIUKO-XUMUYECKOIO M TEXHHYECKOIO
COCTOSIHHS apXHBHBIX JOKYMEHTOB COCTaBISIETCS aKT B IIPOU3BOJIBHOH (opMme,
B KOTODOM OTpaXkaeTcsi HeoOXOOUMOCTh (OTCYTCTBUE HEOOXOAHMMOCTH)
NPOBEIECHUS UX (PU3UKO-XUMHYECKOH U (W) TEXHUYECKOH 00paboTKH (CornacHo
riaBe XII IlpaBui) U, B 3aBUCUMOCTH OT COCTOSIHHA JOKYMEHTOB, YKa3BIBAIOTCS
peKOMEeHIyeMble CPOKHU MPOBEACHUS ClIEAYIOIIei POBEPKH.

11.9. ApxuB BefeT yueT HU3UKO-XUMHUYECKOTO U TEXHUYECKOIO COCTOSHHS
ApXHMBHBIX JTOKYMEHTOB Ha OyMa)HOM HOCHUTENE U (MIH) B 3JIEKTPOHHOM BHJE.

Pe3ynbraTel mpoBepKH (PU3UKO-XHMHYECKOTO M TEXHHUYECKOIO COCTOSHHSA
apXUBHBIX JOKYMEHTOB OTPaXXatoTCH:

1) s HOKyMeHTOB Ha OyMa)KHOM HOCHTeEJIE:

B JIUCTE-3aBEpUTENIE ACIIa;

B JINCTE U aKTe MPOBEPKU HAIUYHS U COCTOSAHHUSA apXUBHEIX JOKYMEHTOB,

B KapTOUYKe y4eTa apXUBHBIX JOKYMEHTOB C IIOBPEXICHHUAMH HOCHUTEIA,

B KapTO4Ke y4eTa apXUBHBIX JOKYMEHTOB C ITOBPEXIECHUAMH TEKCTa,

B KapToTeke (KHUre) ydera (U3UYECKOTO COCTOSHUS  apXHMBHBIX
JOKyMEHTOB;

2) mnd ayOuOBH3YAJIBHBIX JOKYMEHTOB — B KapTOYKe y4eTa TEXHHYECKOIo
COCTOSIHUS KHHOZOKYMEHTa, (OTONOKYyMEHTa, (POHOJJOKYMEHTA, BUACOJTOKYMEHTA,

3) mns SNEeKTPOHHBIX JIOKYMEHTOB — B KapTOYKE Y4eTa TEXHHYECKOTO
COCTOSIHHMSI HOCHTENIS OJJIEKTPOHHOTO JOKyMEHTa (TOJIBKO I 3JIEKTPOHHBIX
JIOKYMEHTOB Ha (pu3HIecKu 000COOICHHBIX HOCHTEIAX).

XII. ®u3uko-xuMHYEeCKasi M TeXHHYecKas 00pabdoTka
apXHBHBIX [IOKYMEHTOB

12.1. ApxMB mHpH HAJIUYMU (PHHAHCOBBIX, TEXHHYECKHX H KaJPOBBIX
BO3MOXHOCTEH MNPOBOOHT (PUIUKO-XHMHYECKYI0O M TEXHHYECKYI0 00paboTKy
apXMBHBIX JOKYMECHTOB:

B IJTAHOBOM TOPSA/IKE — TI0 pe3yIbTaTaM MpOBEpKU PH3UIECKO-XUMHYIECKOTO
U TexHuueckoro coctosgHus (cornacHo rnaBe XI IlpaBuia) mo oYepeaHOCTH,
YCTAHOBJICHHOM B apX{WBe C YYeTOM IIPHHAICKHOCTH HMX K 0CO00 LEHHBIM
IOKyMeHTaM, (GU3NIECKOro COCTOSHHS ¥ HHTEHCHBHOCTH HCIIOJIb30BAHMUS;

BHEIUIAHOBO — B CJIy4ae YpPe3BBIYAWHBIX CHTYyallMii, MOBJEKIIHX MOPYy
ApXHUBHBIX JOKYMEHTOB, a TAlOKe IIPU HX OHONOrMYECKOM [TOPAKEHHH.

12.2. ®usuko-xMMUYeCKas W TexHH4Yeckas oO0paboTka apXUBHBIX
JIOKyMEHTOB Ha OyMa>XHOM HOCHTEJIE BKIIOYAEeT:
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ne3uH(EKIHUIO, IE3HHCEKIHIO;

pecTaBpaluio (peCTaBpaliOHHO-KOHCEPBALIMOHHYIO 00paboTKY);

(boTOpecTaBpalHio JOKYMEHTOB C YracIUUM H CJIa00KOHTPACTHBIM TEKCTOM;

CTpaxoBO€ KOIMHUPOBaHUE;

HepervieT;

00ecnbUINBaHKE;

00paboTKy B peXUME aBapUHHO-CIACAaTENbHBIX pabOT, B TOM 4YHCIE C
NpUMEHEHHEM CYIIKH, 3aMOPa)XHBAHHUS, BOCIPOM3BEICHHsS, NE3aKTHBAIlMH H
APYTUX BHIOB CIICIHAIBHON 0OpabOTKH.

12.3. AynuoBu3yanbHble JOKYMEHTHI, 3a HCKIIOYEHHEM BHAECOJOKYMEHTOB,
IOVIEXAT PECTABPAIMOHHON 1 KOHCEPBALMOHHO-TIPOMHIAKTHYECKOH 06paboTKe.

12.4. B cnydae mnoBpexaeHus ¢usnyeckd 000COOICHHOIO HOCHTENS
3NIEKTPOHHBIX JIOKYMEHTOB CO3JAIOTCA KOIHM 3THX 3JIEKTPOHHBIX JOKYMEHTOB Ha
ApyroM ¢pu3HUecKH 060COOICHHOM HOCHTENE C JPYToro 3K3eMILIApa HOCHTEJIA.

XIII. IIpu3HaHHe apXHBHbIX JOKYMEHTOB HAXOAAMIMMHCS
B HEY/JIOBJIETBOPHTEJIbLHOM (PH3HYECKOM COCTOSAHHH
1 HEHCNPAaBHMO NOBPEeXACHHBIMH

13.1. ApxuBHBIE  JOKYMEHTbl  IIPH3HAIOTCA  HAXONAIIMMKCA B
HEyIOBJIETBOPUTEIBHOM (DH3UYECKOM COCTOSHHM B COOTBETCTBHH C ITIOPAAKOM,
yCTaHaBIMBAEMbIM YNOJIHOMOYEHHEIM Q)én'epaJILHLIM OpraHOM HCIIOJHUTEIBHOM
BIIACTH B c(pepe apXMBHOIO JejIa ¥ nenonpomsoncmaw.

ApXHBHBIE JOKYMEHTBI, NpU3HAHHBIE HaXOAAIIUMUCS B
HEYIOBJIETBOPUTENIHOM  (HU3MYECKOM COCTOSHHMHM, CTaBATCA Ha Y4YeT B
cootBeTcTBHM ¢ myHkroM 11.9 IpaBun s mpoBefeHUs QU3HMKO-XMMHUYECKOH H
TEXHHYECKOH 00paboTKH.

13.2. ApXUBHBII TOKyMEHT, COCTOSIHHE KOTOPOI'0 UCKJIFOYaeT BO3MOXXHOCTD
BOCCTAHOBJIEHHS  €ro  MaTepHAJIbHOIO  HOCHUTENSI H  HCIOJH30BaHHA
(Bocmpou3BeieHUs)  coiepxamiefics B HeM  HMHGOpMAaUHWM, IPU3HACTCS
HEUCIIPaBUMO ITOBPEXKICHHBIM.

Pemienie 0  NpU3HAaHMM  apXMBHOIO  JOKYMEHTa  HEHUCIIPaBHMO
MOBPEXAEHHBIM ¥ CHATHH €ro ¢ YydeTa NPHHHUMAET YIOJIHOMOYEHHBIN
denepanbHBIii OpraH HCHONHUTENBHOM BIacTd B cdepe apXWBHOrO nena M
I TONPOM3BOICTBA, YMOJHOMOYCHHBIH OpraH HCIHOJHUTENIbHOM BIAcTH CyObeKTa
Poccuiickoii ®enepauuu B cdepe apxXHBHOro Jejla, OpraH MECTHOro
CaAMOYIIPaBNIeHHS . Ha OCHOBAHHH TPEICTABISEMBIX AapXMBOM 9KCIIEPTHOTO

1 Hopmynkr 13 myrxra 6 Tonoxenus o ®esepasbHOM apXHBHOM ar¢HTCTBE.
20 Yacru 2-4 crateu 14 depepanbHoro 3akona Ne 125-@3.
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3aKIIIOYEHHUS M aKTa O HEHCIPABHUMBIX TIOBPEXICHHUIX NOKYMEHTOB (IPHIOKECHHE
Ne 1 k INpaBunam).

PykoBofuTens apXWBa H3MaeT NpPUKa3 O CHATHH C ydeTa HEHCIIPaBHMO
TOBPEXAECHHOr0 IOKYMEHTa TOJIBKO IIOCNe IOTy4eHHUS MHCHMEHHOIO PpEIIeHHS
YIIOJTHOMOYEHHOI0 OpraHa UCIIOTHUTENBHOH BIacTH B cpepe apXUBHOI'O Jiesia.

XTV. Boigaua apXHBHBIX J0KYMEHTOB

14.1. Beigaya noJJIMHHUKOB apXUBHBIX JOKYMEHTOB IIPOH3BOJMUTC:

a) MO0 NHCBMEHHOMY  YKa3aHHIO pPYKOBOIMTENs  apxXuBa  HIIH
YIOJTHOMOYEHHOTO UM JIOJDKHOCTHOIO JIMLA!

BO BpPEMEHHOE MOJIb30BaHHE OpraHU3aLUH-(POHZA000pA30BATENIO HIH €ro
MPABOIIPEEMHUKY — IPH HAIMYUM TapaHTUHHOIO IHCbMa O IOCIEAYIOIIEM
BO3Bpare;

IUIS BBIIOJIHEHHUS CIYXeOHBIX 3aJaHuil B apxXuBe (TONBKO B OTHONICHHM
0co00 IHEeHHBIX JOKYMEHTOB U AapXHUBHBIX JIOKYMEHTOB, IPHU3HAaHHBIX
HAXOJAIIMMHCS B HEYIOBJIETBOPUTEIHHOM (PU3HIECKOM COCTOSHHH);

0) mus SKCIOHMPOBaHMA BHE apxWBa — Ha OCHOBaHHMH JOroBopa ¢
opraHu3amueii — OpraHU3aTOpoOM BBICTAaBKH, IPEIyCMATPHUBAIOUIETO TaKylo
BBIIATY;

B) Ul IpOBeJieHusT (PU3UKO-XUMHIECKOH, TEXHUUECKOH H OHOIOruYecKoi
00paboTKH, co3anus cTpaxoBoro ¢GoHAa U GoH/a MOIb30BAHMS BHE apXHBa — Ha
OCHOBaHMM  JIOTOBOpa C  OpraHu3amdeil —  HCHOJNHHTENeM  pabor,
NpelyCMaTPUBAIOIIETO TAKYIO BBIAAYY;

r) CyaeOHbIM, TPAaBOOXPAHUTEIFHBIM U HHBIM yIIOMTHOMOYEHHEIM OpraHam —
B COOTBETCTBHH C 3aKOHOAATeNbCTBOM Poccuiickoit (Denepaunnﬂ;

1) TOJIB30BATENISIM — [T0 IUCHMEHHOMY YKa3aHHIO 3aMECTHTEIS JUPEKTOpa, B
OOSI3aHHOCTH  KOTOPOrO  BXOJAT  BOIPOChl  OOECHEYEHHA  COXPAHHOCTH,
3aBeAyIOIIETr0 ApXUBOXPAaHIWIMIEM H (HIH) 3aMEHIAIOLIEro €ro MOJDKHOCTHOIO
nuna (3a KCKIIFOYEHHEM CIIydaeB, peyCMOTPEHHBIX MyHKTOM 14.2 Ipasun).

2l Yacre 1 crarsu 57 T'TIK; nysxr 19 cratem 5 VIIK; wacts 4 cratbu 66 ApGUTpaxKHOro
nporeccyansHoro koaekca Poccuiickoit ®enepannu (Cobpanue 3akoHomaTensCTBa Poccuiickoi
®enepanuu, 2002, Ne 30, ct. 3012; 2010, Ne 31, ct. 4197) (nanee — AIIK); crarbs 63 Kogekca
aJIMHHUCTPATHBHOTO CyZAOIPOU3BOJCTBA Poccuiickoit Oenepanyun (Cobpanue
3akoHOAATeNnbcTBa Poccmiickoit Menmepanuu, 2015, Ne 10, ct. 1391; odpunuanbHeli HHTEPHET-
nopTan npasosoii urHpopMauuu http://www.pravo.gov.ru, 2020) (manee — KAC); nyHkt 2 qacTy
2 crateu 25.8 Konexca Poccwmiickoit ®@enepanuu 06 aAMAHHCTPAaTHBHBIX NPAaBOHAPYUICHHIX
(Cobpanne 3akoHomatenscTBa Poccuiickoit ®enmeparmu, 2002, Ne 1, cr. 1; odunmansHbIA
HHTEPHET-TIOPTa] HpaBoBol MH(popMauuu http://www.pravo.gov.ru, 2020) (manee — KoAll);
nyHkT 2.1 crateu 4 @enepanbHoro 3akona Ne 2202-1.
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142. Ha ocHOBaHMH 3aKJIOUYEHHS  KOMHCCHH, YTBEPXKIACHHOIO
PYKOBOZHTEEM apXyBa WM YIIOTHOMOYEHHBIM MM JIMLOM, IPOU3BOAUTCS Bblada
[IOJIB30BATE/SAM IIOUTHHHUKOB apXUBHBIX JOKYMEHTOB:

YHHUKAJIbHBIX;

UMEoIHUX B 0QOpMIIEHHH WM NPUIOKEHHH K HHUM JIParoleHHEIE METAJLIBI
U KaMHU;

HMMEIOIUX KOMMIO (POHA MOIE30BaHMS;

NPU3HAHHEIX HAXOMAIUIMMUCA B HEYAOBICTBOPUTEIRHOM (H3MYECKOM
COCTOSIHHH B COOTBETCTBHH ¢ ITyHKTOM 13.1 Ilpasuin;

C yracaloIiM TEKCTOM, IIpH HaJlW4YMM I[HWIMEHTHHEIX IIATEH, KOPPO3HMH
Xee30-TANIOBEIX UEpHHJ, HapyIIeHHs CBA3H KPAacOYHOIO CIIOS € OCHOBOM
(pacTpeckuBaHHe, OCHIITH, IIOPOILIEHHE), HA JOMKOH GyMmare, Ha KajlbKe, HMEIOIIHX
Cypry4Hble M BOCKOBble Ie4aTH, NOBpex/eHHe mepemiera (packon O6ioka,
HapylIeHHe IIUTHS, BBINAJCHAE JIMCTOB), KOPEINOK, KOTOPHIA HE MO3BOJIAET
PACKDHITH €TI0 Ha POBHOW IOBEPXHOCTH, HE NPHYHHASL [IPH ITOM MOBPEXACHUM
TIepeieTy ¥ CaMOMy A€y (TOJNBKO I CAMOCTOATEIBHOTO KONMPOBAHM).

Brizaya 3aKiO4eHHH O BO3MOXHOCTH JIMOO HEBO3MOXKHOCTH BBIIA4YH IIO
3aKa3y IIOJIb30BaTeNs IIOMIMHHKMKA apXHBHOIO JOKYMEHTA OCYIIECTBILAETCS
CO3/1aBaeMoO#i B apXuBe KOMHCCHEH, COCTOSAILEH U3 HE MEHEE TPEX CIICLHATIHCTOB B
oGacTu o0ecrniedyeHus COXPaHHOCTH apXHUBHBIX JJOKYMEHTOB.

ITonp30BaTenb, 3aKa3aBlIvi MOAJMHHAK YKa3aHHOTO B HACTOSIIEM ITyHKTE
apXUBHOTO JOKyMEHTa, YBEIOMISETCS O HEeoOXOMMMOCTH PacCMOTPEHHMS 3TOro
BOIIPOCAa KOMHCCHEH. YBeIOMIIEHHEe MOJb30BaTelsl MPOH3BOAUTCS YCTHO MM IO
ero TpeOOBaHHUIO — IIMCEMEHHO, B TOM 9HCIIE C HCIIOIb30BaHHeM HH(OpMalFOHHO-
TeJIEKOMMYHHKALIMOHHBIX CETEH.

Cpok HOATOTOBKH 3aKJIIOYEHHS KOMHCCHH M II€peadyd €ro pyKOBOAMTEIIO
apxXWBa WA YIMOJHOMOYSHHOMY UM JHIy He HOJDKEeH npeBbimars 20 paboumx
nHeit co aHA odopMIIeHHs IONB30BaTelleM 3aka3a (TpeOoBaHHA) Ha BbIJAYy
MOJUTMHHUKA apXHUBHOI'O JOKyMEHTA.

B 1ensx IOATOTOBKU 3aKIIOYEHMs] KOMHMCCHEH OLICHHMBAETCA HAIUYHE B
apXUBHOM JOKYMEHTE:

yracaromniero TeKcTa;

NUATMEHTHBIX ILITEH;

KOPPO3HM JKEJe30-TaJUIOBEIX YSPHUIT;

HapyLIeHUs CBA3HM KPAcCOYHOIrO CJIOS C OCHOBOH (pacTpecKUBaHHE, OCHINH,
HIOPOINEHUE);

JIOMKOCTH HOCHTEJIA.

3akirodeHHe JOJDKHO CONEPIKaTh:
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Ha3BaHUE apXUBa;

JIaTy COCTABJICHUS U HOMEP 3aKJIFOYCHHS,;

BBOJIHYIO 4aCTh, B KOTOpPOW H3JIaraeTcsi OCHOBAHUE IIPOBEACHUS 3aceJaHMs
KOMMCCHH CO CCHUIKOM Ha 3arojIOBOK M apXHBHBIA IMH(p apXUBHOTO JOKYMEHTA,
BO3MOXHOCTH JIH0O HEBO3MOXXHOCTH BBIJAUM KOTOPOI'O IIOJIB30BATENIO SIBIAETCS
IIpeIMETOM 3acelaHUs KOMUCCHUH;

OCHOBHYIO 4YaCcTh, COJAEPXKAIIyl0 JOBOABI KOMHCCHH, IIOCIY>XHBIIHE
OCHOBaHHEM IS Jaud 3aKJIIOYEHUS;

3aKIIOUNTENHHYIO 4YacTh, COMIEPXKAIYI0 BBIBOJ O BO3MOXHOCTH JIH6O
HEBO3MOXXHOCTH BBIJA4H MMOATUHHHKA apXUBHOTO IOKYMEHTA.

3aximoueHre MOAMUCHIBACTCS BCEMH WICHAMH KOMHCCHHM C YKa3aHHEM HX
JOJDKHOCTEH U pacinM(poBKOH MOANMUCEH U MepeNacTCs PyKOBOIUTENIO apXHBa
HJIM YTIOTHOMOYEHHOMY UM JIHILY.

PykoBOIUTENs apXyWBa WM YIOJIHOMOYCHHOE MM JIMIO0 B TEYEHHE ABYX
pabo4uX AHel Mocie MOMyIeHHs 3aKII0YeHIs] KOMUCCHH YTBEPXKAAET €ro.

VBeOMIIeHHE MOJIB30BATENs MPOU3BOJAUTCS B T€UYEHHE MATH pabodunx ,uHen
YCTHO WJIM MO €ro TpeGOBaHUIO — MUCHBMEHHO, B TOM YHCIIE C MCIIONb30BaHUEM
UH(POPMAIIMOHHO-TEJIEKOMMYHHKAIIMOHHEIX CETEM.

VTBepKAEHHOE 3aKNOYCHHE KOMHCCHH IIEpeflaeTCsi  3aBelyrolleMy
apXMBOXPAHUIIHIIEM WM 3aMEIAIoIIEMy €ro JOJDKHOCTHOMY JIMIYY U CIIYXHT
OCHOBAaHHMEM JMJ BbIJa4¥ (HEBBIA4YH) IMOJB30BATENIO IOAJHHHHKA apXHBHOTO
JOKYMEHTA.

3akiIoueHre PErHCTPUPYETCS B KHUTE y4eTa 3aKII0YEHHMH M BKIIOYAETCS B
JieJI0 apxXuBHOro ()OHAA, K COCTaBY KOTOPOIO OTHECEH IIOUIMHHHK apXHUBHOIO
NOKyMeHTa.

14.3. Brimaya QoHIa IOJNB30BAaHHWSA Ha MHKPOHOCHTENSAX H (DU3UYECKH
060COGICHHBIX 3/IE€KTPOHHBIX HOCHTENNX, XPaHSAIMXCS BHE YHTAIBHOIO 3aia
apXdBa, MPOM3BOAUTCS IO IHCBMEHHOMY YKAa3aHHIO 3aMECTHUTEJsl TUPEKTOpa, B
OOS3aHHOCTH KOTOPOTO  BXOOAT BONPOCHl  00ECIEYeHHMs  COXPaHHOCTH,
3aBEAyIOLIEr0 apXUBOXpaHWIHIIEM (OTAENIOM O00ECHeYeHHs] COXPaHHOCTH
JOKYMEHTOB).

14.4. O0s13aTenpHON MOJUCTHOU IIpOBEpKe Mepell BhIIAa4€H H IIPU BO3BpaTe
Ha MECTa XpaHEHHs C IPOCTaBJIEHHEM OTMETKH B JIUCTE-3aBEPHTENIC IOAJekaT
apXWBHBIE JTOKYMEHTBI:

0c000 IICHHEBIE;

uMerone B 0QOpMIICHHH MIIM NPUIOKCHAH K HUM JParoleHHbIe MEeTaJLIbl
¥ KaMHH;

HeCOPOIIIOPOBAaHHBIE,
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coepraiye aBTorpadsl, pUCYHKH, ITIOYTOBbIE U repOOBbIe 3HAKH, IEYaTH,
OTKPBITKH, KOHBEPTHI C MapKaMH, IyCThIE CTPAHHIBI C BOJSHBIMM 3HAKaMH H
IpYrue papuTeTH, MOTEHIUAIBHO MPEICTaBISIOLINE KOJUIEKIIMOHHEIH HHTEPEC,

paHee He BblIaBaBIuKecs (TOJNBKO IIPH EPBOH BbLIaYe).

CocraB [OpyrHX apXUBHBIX JOKYMEHTOB, IIOJIEXAIUMX IIOJMCTHOM
MPOBEPKE, ApXUB ONPEACIIAeT CaMOCTOATEILHO.

14.5. BeigaBaeMasi eIMHULA XPAHEHUS TOJDKHA UMETD:

HAHECEHHBIA HENOCPEJCTBEHHO Ha Hee M (WIM) MEpBHYHOE CPEIACTBO
XpaHEHUs, B KOTOPOM OHA HaXOAUTCS, apXUBHbIN mUdp (myHKT 22.6 [Tpasun);

nMcT-3aBepHUTeNb Aena (myHKT 23.2 [Ipasun);

JIUCT MCIIOJIb30BAHMUS.

14.6. ApxuBHBIE JOKYMEHTHI BBIIAIOTCS Ha CPOK:

no 20 pabounx OHell — [MONB30BaTeNlsiM B YHTAJIBbHBIN 3a (KpoMe 0C000
LIEHHBIX JOKYMEHTOB, BEIIaBaeMBIX Ha Cpok He Gonee 10 paboumx nHeil);

10 120 paGounx aqHeil — Ui BHIIIOJHEHHS PaOOTHUKAaMH apXHBa MOPYYEHHIA
PYKOBOJZHUTENST apXWBa HWIM YIOIHOMOYEHHOIO MM JOJDKHOCTHOrO JiMIAa B
npefeaax COOTBETCTBYIOIINX MOJTHOMOYHH (CITy ke€OHBIX 3aJaHHI).

Beimaua apXWBHBIX JOKYMEHTOB JJisi 3KCIOHMPOBAHHSA, IPOBEACHHS
GU3UKO-XMMHUYECKOM, TEXHUYECKOH M OHojoruueckoii o6paboTKH BHE apxHBa
OCYILECTBISIETCS. Ha CPOK, OIIPEJCIICHHBIH COOTBETCTBYIOIIUM JOTOBOPOM.

Cpok# BbIAa4YH apXUBHBIX JJOKYMEHTOB BO BPEMEHHOE II0JIb30BAHHUE:!

¢GoHI000pa3oBaTENO WM €r0 NPAaBOIIPEEMHHKY OINPEEIISIOTCS apXHBOM II0
COIJIACOBAHHUIO C HUM, HO HE MOTYT MPEBBILIATh MIECTH MECSILIEB;

CyeOHBIM, MPAaBOOXPAHUTENBHBIM U HHBIM . YIIOJHOMOYEHHBIM OpraHaM
OIIpEENIAIOTCS B COOTBETCTBUH C 3aKOHOATENHCTBOM PoccuiicKoi (I)e;[epaunnzz.

14.7. Beimauya apXMBHBIX JOKYMEHTOB IPOM3BOAUTCS HAa OCHOBAHHH 3aKas3a
(TpeOOBaHMA) WIM aKTa O BbJaYe AapXHMBHBIX JOKYMEHTOB BO BpEMEHHOE
MONb30BaHUEe B COOTBeTCTBHH ¢ mnyHkToM 14.1 IlpaBun. 3aka3 apXMBHBIX
JOKYMEHTOB IOJIb30BAaTE/ISIMH MOXKET OCYILECTBIATHCA depe3 MH(POPMAIUOHHYIO
CHCTEMY apXHBa.

14.8. BrlmaBaeMble apXHBHBIE [JOKYMEHTHl PETMCTPHUPYIOTCS B KHHIrax
BHIJAYH M3 apXHUBOXPAHUIMILNA, KOTOpBIE BEAYTCS B KaXIOM apXHBOXPaHMIHILE
pasJeNbHO MO HEJSIM BbLIauH, HiIM B MHQOPMAIIMOHHOM CHCTEME apXHUBa.

14.9. INony4eHue ¥ BO3BpAT pabOTHUKOM apXuBa (B TOM 4YHCJIE pabOTHHKOM
YUTAJIBHOIO 3aJ1a) KaXI0M eIUHUIBl XpaHEeHHUs MOATBEPXKAAIOTCA B KHUTE BbIIa4X
ero JIMYHOM MOANKUCHIO HIH B HHPOPMAI[MOHHON CUCTEME apXHUBa.

2 Yaere 1 crateu 57 ITIK; nyHkT 19 crateu 5 VIIK; uacts 4 cratem 66 AIIK; cratea 63 KAC;
nyHKT 2 gacTu 2 ctated 25.8 KoAll; mynkr 2.1 cratsu 4 ®enepanpHoro 3akona Ne 2202-1.
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14.10. Ha w™mecta XpaHeHHS BBIAABACMBIX AapPXUBHBIX JOKYMEHTOB
OJIKJIAJBIBAETCS KapTa-3aMeCTHTEIb, B KOTOPOH yKa3bIBAaIOTCS apXUBHBIN UG U
JaTa BBIJAYM €AMHHUIBI XpaHEHHsA, a Talkke GaMIIUS U WHUIHAIB pabOTHHKA
apXWBa WIH MOJb30BATEIS.

14.11. KoHTposp 3a cOONMIOACHHEM CPOKOB BBIJA4H JE]I OCYLIECTBIISIECTCS:

MyTeM BBIBEPKM KHHI BBIAA4Yd, IIPOBOAMMON HE peXe OJHOIO pas3a B
KBapTa;

B aBTOMaTHYECKOM peXHME B HHPOPMALIMOHHOMN CUCTEME apXUBa.

[Ipu BbIIBNCHHM (AaKTOB HapyLIEHUs CPOKOB BO3BpaTa apXUBHBIX
JOKYMEHTOB IIPMHUMAIOTCSI MEPHI 110 HX BO3BPAILICHUIO HA MECTa XpaHEHUSI.

14.12. B ciy4asx mOBpeXACHUS WM XHIIECHUS apXUBHOI'O JOKYMEHTA apXUB
o6s3an’:

He3aMeUIUTEIFHO OOpaTUTBCA C 3asBICHHEM B IIPaBOOXPaHUTE/IBHBIE
OpraHsl;

pouH(GOPMHPOBATh YNOJHOMOYECHHBIN OpPraH HCIIOJHHTEJIBHON BJIACTH B
cdepe apxXHUBHOTO JeNa;

OPHHATH Mephl K  BO3MEIIEHHIO ymepba B  COOTBETCTBHH  C
3akoHoAaTeNbcTBOM Poccuiickoit Denepanum.

XYV. llepemenienne apxuBHLIX T1OKYMEHTOB

15.1. ITepeMerienne apXUBHBIX JOKYMEHTOB OCYILIECTBISAETC:

MEXIy TEPPUTOPHANBHO YAAICHHBIMH 3JaHUSAMHM — C paspelleHus
YIIOJTHOMOUEHHOTO ()elepaIbHOrO OpraHa HCIIOJHUTEIBHOM BIAacTH B cdepe
apxXMBHOIrO  Jejia W JeJONpOW3BOACTBA,  YIIOJIHOMOYEHHOIO  OpraHa
MCIIOJIHUTENBHOM BiIacTu cyOobekTa Poccmiickoit enepauuu B chepe apXUBHOIO
Jienna, opraHa MECTHOI'O CaMOYTIPaBICHHS :

MeXJy 3TaHHSMHU, HAXOAAIMMMHCS Ha OJHOM OXpaHAeMON TEPPUTOPHH, HITH
BHYTPH 3[aHUS apxHBa, — C pa3pelleHuss pPYKOBOJUTENS apxXwuBa HIH
YIOJHOMOYEHHOIO0 UM JIOJDKHOCTHOTO JIUIIA.

15.2. Jlns mpoBeleHHUs MacCOBOIO IEPEMELICHHUS apXHBHBIX JTOKYMEHTOB
(He MeHee TpeTH OT 06IIero ob6beMa XpaHsALIMXCS B apXHBE €IMHUI[ XpaHEHMS)
TOITyCKaeTCs IIPUBJICYEHHE CTOPOHHEH OpraHHU3al|il 110 JI0roBopY.

15.3. Ilpu TpaHCHOPTHPOBKE apXUBHBIX JHOKYMEHTOB BHE apXHBa HOJKHBI

2 Yacru 2-4 crateu 14 ®enepanproro 3akona Ne 125-®3; crates 298 [paxiaHcKoro Koiekca
Poccuiickoii @enxepanuu (dacth mepBas) (CoOpaHue 3aKoHOAATeNbCTBAa PoccHicKoi
Denepauun, 1994, Ne 32, ct. 3301; 2010, Ne 19, ct. 2291); yacTs 2 crathu 25 PenepaabHOro
sakoHa ot 12.01.1996 Ne 7-®3 «O HekomMmepuyeckux opraamsanusax» (Cobpanue
3akoHoAaTenbcTBa Poccuiickoit ®enepanuu, 1996, Ne 3, cr. 145; 2010, Ne 19, cr. 2291).

24 Yacru 2-4 crarsn 14 ®enepanbHoro 3akona Ne 125-33.




OBITH:
COOIIIONEHEI YCIIOBHS, MPEIOTBpaIlalomie BO3JCHCTBUE HAa HHUX BPEIHBIX

(GaKTOpoB OKpYXarolei cpensl U MEXaHUYECKUX MOBPEXACHHH IOCPEICTBOM
[pUMEHEHHS CIIEIMATBHBIX Taphl U YIIAKOBKH;

obecrie4eHO HMX COMPOBOXAEHHEe paOOTHHKOM apXHMBa IPH IIE€PEBO3KE
aBTOMOOWIBHBIM TPAaHCTIOPTOM.

XVI. BpemenHblii BbIBO3 apXHBHbLIX JOKYMEHTOB 32 Npeaeibl
Tepputropuu Poccuiickoil @enepanuu
16.1. OdbopmiieHHEe BpEMEHHOTO BBIBO3a aPXUBHEIX IOKYMEHTOB 3a IPEACITBI
tepputopun Poccuiickoit ®Denepani OCYIIECTBISETCA B COOTBETCTBUU C
3aKOHOJIaTeNTCTBOM Poccuiickoi (I)el:[epaulznzl25 H TaMOXEeHHBIM KOAEKCOM
EBpa3uiickoro 3KOHOMH4ECKOIo coro3a”,

XVII. BeisiBjieHHe YHHKAJIbHBIX H 0C000 LIEHHBIX JOKYMEHTOB

17.1. BrigBlieHME YHUKAIBHBIX JOKYMEHTOB apxXWB MpPOBOOUT B
COOTBETCTBHUH C IOJIOXEHHEM O BeleHUU [ocy1apCTBEHHOIO peecTpa YHHKAJIBHBIX
IOKyMeHTOB ApxuBHoro ¢ouaa Poccuiickoi ®enepanuu’ .

17.2. OTHeceHHe apXHBHBIX JOKYMEHTOB K 0CO00 LEHHBIM OCYIIECTBIISET
SKCIEPTHO-TIpOBepoyHast Komuccus (manee — OIIK)  COOTBETCTBYMOIIEro
denepanbHOrO  TrOCYJApCTBEHHOIO  apXHMBa,  YINOJHOMOYEHHOrO  OpraHa
UCIIOIHUTENBHOM BiIacTH cyOobekTa Poccuiickoit @enepauuu B chepe apXHBHOIO
nena, HaydHOM OpraHW3aLHM, OKCIEpTHas (OHIOBO-3aKyMOYHAas KOMMCCHS
roCyJIapCTBEHHOT0, = MYHHLMIIATBHOIO  My3€s,  OKCIIEPTHas  KOMHCCHA
roCyAapCTBEHHOM, MyHHULIMIIAIBHOM GHGIHOTEKH .

2 3akon Poccuiickoit ®enepamuu o1 15.04.1993 Ne 4804-1 «O BbIBO3e M BBO3E KYJNBTYPHBIX
nenHocreity (Cobpanue 3akoHomarensctBa Poccmiickoit ®enepaumu, 2004, Ne 45, cr. 4377,
2018, Ne 1, ct. 19).

26 TamosxeHHsIH Koaekc EBpasuiickoro sxoHoMugeckoro coro3a (mpunoxenne Ne 1 x Jlorosopy
o TamoxenHoM kojekce EBpa3suifckoro 5KOHOMHYECKOrO COr033) (O(HIMAILHBIA HHTEPHET-
noprai npasosoii uadopmammu http://www.pravo.gov.ru, 09.01.2018).

" Tlommynkr 12 myHkra 6 ITonoxenus o OenepalbHOM apXUBHOM areHTCTBE.

28 IIpukasel Pocapxusa ot 13.06.2018 Ne 61 «OG yrBepkaenuu [IpumepHOro nojoxeHus o6
SKCIIEPTHO-IIPOBEPOYHON KOMHCCHH HAy4yHOH OpraHM3alMd, BK/IOYCHHOH B ICPEUCHB,
yTBepxkaaembiii [IpaButensctBoM Poccuiickoii ®espepanmm» (3apeructpuposad MuHIOCTOM
Poccun 06.08.2018, perucrpaumonnsit Ne 51793); ot 13.06.2018 Ne 62 «O6 yTBepaeHuu
[IpuMepHOrOo  MOJNOXEHHA 00  IKCIEPTHO-TIPOBEPOYHOH  KOMHCCHE  denepanbHOro
TOCyJapCTBEHHOTO  apxdBa»  (3apeructpupoBan  Mumioctom  Poccun  06.08.2018,
perucTpauronnsiii Ne 51795); ot 13.06.2018 Ne 63 «O6 yreepxaenuu [IpumepHOro noaoxeHus
00 DKCIEPTHO-IPOBEPOYHOH KOMHCCUH YIIOJHOMOYEHHOTO OpraHa HCIIOJHHUTENBHOH BIIACTH
cybnekta Poccuiickoii ®enepaiuu B 06IacTH apxUBHOTO JieNay (3aperucTpupoBaH MHUHIOCTOM
Poccuu 06.08.2018, peructparmonusiii Ne 51794) (nanee — npuxassl Pocapxusa Ne 61, 62, 63).




29

XVIIIL Ctpaxosoii ¢pona

18.1. Ha ciyu4aii yTpaThl WId MOBPEXICHUS NOJUIMHHUKOB YHUKAIBHBIX H
0co60 ILEHHBIX JOKYMEHTOB apXHB CO3[JaeT CaMOCTOSTENbHO M (WIM) C
NPUBJICYEHHAEM HA JIOTOBOPHOM OCHOBE CTOPOHHEH OpraHU3alliy CTpaxoBoi GoHx.

18.2. OdvepeAHOCTH CTPaXxOBOIO KOMHUPOBAHMS OMPENENAETCS apXHBOM C
y4eToM (PU3UIECKOro COCTOSIHHUS U HHTEHCUBHOCTH MCIOIB30BAHHSA ApXHBHBIX
IOOKyMEHTOB.

18.3. CtpaxoBoMy KONMPOBaHHIO IIOJUIEKAT BCE BXOIAIIHE B €IHHHULLY
XpaHeHHs apXHBHBIE JOKYMEHTHI (€IMHULIBI YUETa).

18.4. IIpu npreMe U3roTOBICHHBIX CTPaXOBBIX KOIIMH IIPOBEPAETCS MOJIHOTA
BHIIIOJIHEHHUS 3aKa3a Ha KOIIMPOBAaHHUE, KOJMYECTBO KOIHUH, KOMIUIEKTHOCTb,
IPaBHIBHOCTH M MOJTHOTA 3aIIOJIHEHMS aKTOB TEXHUYECKOTO COCTOSTHHUS.

18.5. IIpoBepka HaIUYHs, TEXHUYECKHH KOHTPOJb, (PU3HKO-XMMHUYECKAA U
TEXHUYECKass 00paboTKa CTpaxoBOro (oHAa MPOBOIATCI B TOM K€ MOPAJAKE, ITO U
ay/IMOBH3YJIBHBIX TOKyMeHTOB coriacHo rasaM X u XII Ipasuir.

18.6. CtpaxoBoii (OHI TOKEH XPAHUTHCS TEPPUTOPHATBHO 060COOIEHHO
OT apXUBHBIX JIOKYMEHTOB:

denepalbHBIMA apXUBaMHd — B (enepalbHOM Ka3eHHOM YYPeKACHHUH
«LleHTp XpaHeHus cTpaxoBoro ¢pouaay (gaiee — LIXCD);

ocranbHbiME apxuBamMy — B IXC® uiu B clieuaIbHOM apXHBOXPaHHUIIAIIE,
PAacIIOIOKEHHOM Ha TeppUTOpuH cyOobekTa Poccuiickoii ®eneparuu.

Paspeinenne Ha 1nepemady cTpaxoBoro ¢onga B I[IXC®O naer
YIIOJIHOMOYEHHBIH (eNepalbHblil OpraH HCIONHHTENbHOM BlacTH B cdepe
apXMBHOTO JieJla ¥ JENONPOM3BOACTBA MO oOpameHuio  (eaepaibHOro
rocyIapCTBEHHOTO apxXuBa WIH YNOMTHOMOYEHHOIO OpraHa HCIOJHHUTEIbHOM
BracTd cyOwnekra Poccuiickoii ®enepanuu B chepe apXHBHOIO mena”; B
CIIENMANBHOE AapXMBOXPAHWIHINE, DPACIONOKEHHOEe HA TEppPUTOPHU CyOBEKTa
Poccuiickoit ®Penepani — yNOJIHOMOYEHHBIH OpraH HCIOJHHTENBHON BJIacTH
cyonekTa Poccuiickoit @enepanun B chepe apXUBHOTO mena’.

18.7. Tlpuem ctpaxoBoro (poHIa apXHWBa OCYIUECTBIAIOTCA HAa OCHOBAHUU
IpHKa3a YMOJIHOMOYECHHOTO (efepajlbHOrO0 OpraHa HCIONHHUTENBHONW BIAaCTH B
cepe apxuBHOrO Jiena ¥ odopMiIIeTcs akToM (mpriioxenne Ne 3 k l"[paBI/meu\/I)3 L

XIX. ®oua NoJIL30BaAHUA

2 Yacre 2 cratbl 14 ®emepanpHoro 3akona Ne 125-03.

3% [IyHKT He pacIpPOCTPaHSAETCS Ha rocy/[ApCTBEHHbIE U MYHHIMIANLHBIC My3eH H OHOMHOTeKH,
HAYYHBIC OpraHU3aI[AH.

3 Yacrs 4 craten 17 @epepanbroro 3akona Ne 125-@3.
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19.1. Jlnga BeIBefeHUs u3 000pOTa NMOMJIMHHUKOB apXUBHBIX JOKYMEHTOB
apXMB TP HATMYMH (UHAHCOBBIX, TEXHUYECKMX U KaJPOBBIX BO3MOXHOCTEH
co3zaeT GOHJ MOJb30BaHMS:

OIHOBPEMEHHO C CO3AAHUEM CTPaxoBOro GoH/a;

B 3JIEKTPOHHOM BHUZ€ (3N1EKTPOHHBIN (OH MTOJIB30BaHUA).

B ¢ona monp30BaHUs BKJIIOYAIOTCS MOJHOCTBIO CKONKMPOBAaHHBIE €IUHHIIBI
XpaHeHus (eauHHULBl ydera). Komuu OTAENbHBIX apXHBHBIX JOKYMEHTOB MOLYT
BKJIIOYATHCS B (OHJI MOJIB30BaHUS B COCTaBE TEMAaTHYECKUX MOJOOPOK apXMBHBIX
JOKYMEHTOB.

19.2. ®oHx MONB30BaHUS, CO3AaBaEMblii OJHOBPEMEHHO CO CTPaxOBBIM
($OHIOM, U3rOTaBIMBACTCS B KOMILJIEKTE, BKIIIOYAIOIIEM:

IJIs apXMBHEIX JOKYMEHTOB Ha OyMa)XHOM HOCHUTENe — OJHYy MHKpodopMy
BTOPOro IIOKOJEHHS Ha TrajoreHugocepeOpsHoOll IUIeHKe (HEeraTuBHas WM
MO3UTHUBHAS ), H3TOTOBJICHHYIO C HETaTUBHOH MHUKPO(QOPMBI IIEPBOI0 ITOKOJICHHS, U
OIHY MHUKPOGOPMY TpETBErO MOKOJEHHS, H3TOTOBIEHHYI0 C MHKPOGOpPMEI
BTOPOT'O ITOKOJICHHUS, |

IUIs KMHOAOKYMEHTOB — OJHY MO3UTHUBHYIO COBMEILIEHHYIO KOIIHIO, OJMUH
NPOMEXYTOUHBIH TMO3UTHB H300paXXEHUS W OAUH KOHTpAaTHUN (OHOrpaMMel (JUist
3BYKOBBIX KHHOJIOKYMEHTOB); JOIYCKaeTCs NOMONHHUTEIBHOE H3rOTOBIEHHE POHNa
[10JIb30BaHMA KHHOAOKYMEHTOB B BHJ€ BUAEOQOHOIPAMM,;

171 GOTONOKYMEHTOB — OJHH IMO3UTHUBHEIN (HOTOOTNEYATOK M OFUH JyOIb-
HEeraTuB.

19.3. DnexTpoHHBIH QOHA MOIB30BaHUS CO3JAETCS B ABYX IK3EMIUIAPAX:

Ha apXUBHBIE JOKYMEHTHI Ha OyMa)XHOM HOCUTENe — IIyTeM OLM(PPOBKH
JOKYMEHTOB WIM HMX MHKPOKONHHA, B TOM 4HCJIE€ Hapsay HIH BMECTO
00s3aTeILHOIO KOMILTEKTa (DOH/A MMOTF30BaHH HA MUKPOHOCHTEE;

Ha (HOTOIOKYMEHTHI — ITyTeM OIM(PPOBKU JOKYMEHTOB WIIK HX MUKPOKOIIHIHA,
B TOM YHCIIe HapsAy WM BMECTO 00s3aTeIbHOrO KOMILIEKTa (DOHJA I0JIb30BAHMS
Ha MHKPOHOCHUTEIIE;

Ha KHHOZOKYMEHTBI, (POHOJOKYMEHTBI M BHICONOKYMEHTBHI — MyTeM
o (pOBKH MOJTHHHHUKA.

19.4. ®oHja MONB30BaHUSI Pa3MEIIAETCA B 3aBUCHMOCTH OT BHJIa HOCHTEJIA
KONUM:

doTOKOUM — B TOM JK€ apXMBOXpaHUmuIle (TIOMEIIEHWH), THe |
HOJMHHUAKA apXHUBHBIX JOKYMEHTOB, C KOTODBIX OHM OBLIM H3TOTOBIICHBI, Ha
OTZENBHBIX CTEJUIAXaX W B mKadax 110 MOpsaKy apXUBHBIX MHGPOB;

KOIIHH Ha MHKPOHOCHTEJIE — B apXMBOXPAaHUIIHILE, OTBEYAIOLIEM YCIIOBHAM
XpaHEHHUs ayJHOBU3yalbHBIX HOKyMEHTOB (cormacHo myHKTy 5.14 Ilpasui)




IO [TOPAAKY apXUBHBIX IIH(POB.
OneKTpoHHBIN (OHA NOTH30BAHUS XPAHUTCA:

Ha  ¢usWyecku  00OCOOJIEHHBIX ~ HOCHUTENSX B  TMOMEIICHUsX,
obecrieunBalOLINX XpaHEeHHUEe 3JIEKTPOHHBIX TOKYMEHTOB — IO MOPSIKY apXHUBHBIX
mudpos;

B WHPOPMALMOHHOH  CcHCTeMe  apxuBa, B  HHGMOPMAIMOHHO
rOCyJapCTBEHHOM (pEerHoHANLHOM) CHCTEME, B TOM YHCII€ C HCIOJb30BaHHEM
06avHBIX MIaTHOPM.

19.5. Beigaua ¢hoHIa MOJb30BaHUS OCYIHECTBIIACTCA:

Ha MHKPOHOCHTENIE — B3aMEH IMOAJIMHHUKOB apXHBHBIX JOKYMEHTOB IIpH HX
3aKa3e B cooTBeTCTBUU ¢ rnaBod XIV Ilpasui;

B DJIEKTPOHHOM BHJIE:

Ha ¢u3nyeckH OOOCOOJIEHHBIX HOCUTENAX — B3aMeH MOJIMHHHUKOB
apXWBHBIX JOKYMEHTOB IIpH UX 3aKa3e B COOTBeTCTBUH ¢ r1aBoil X1V Ilpasui;

HOCPEACTBOM HHGPOPMALMOHHONW CHCTEMBl apXHBa B PEXUME pEeabHOIO
BpEMEHH Ha TEpPMHHANIAX, MNpPEJOCTABIAEMBIX IOJB30BATENIM B IMOMELICHUN
apxuBa;

IIOCPEACTBOM  HMHGOPMAI[MOHHOW  CHCTeMBl  apxuBa  (apXHBOB),
HHGOPMAIMOHHBIX (eliepanbHBIX (PerHOHANBHBIX) CUCTEM B PEXXHME YAAICHHOIO
UCITOJIb30BAHHS.

19.6. IIpoBepka HaNU4HS, TEXHUYECKUH KOHTPOIb, (PU3HMKO-XHMHUYECKasT H
TeXHHYeCKasd 00paboTka (oHIa MOIB30BaHUS HAa MHUKPOHOCHTEJNE MPOBOJIUTCS B
TOM JK€ [OpsAAKe, YTO M M ayJUOBHU3yaJbHBIX JOKYMEHTOB (COIIaCHO
rnaBaM X - XII Ilpasui).

XX. CrpaxoBaHHe apXHBHbBIX JOKYMEHTOB

20.1. CrpaxoBaHui0O Ha BpeMs MNPENOCTaBJIICHHSA A 3KCIIOHHPOBAHHA B
COOTBETCTBHH C IyHKTOM 49.1 IIpaBui nojexar:

OOKyMeHTHI ApxuBHoro ¢onzma Poccuiickoii ®Penepaiuu, a TaKKe
MoJJIeXXalie BO3BPAICHUIO HUX KOIHH, BHIBO3UMBIC 3a IIpelesbl TEPPHTOPHUHU
Poccuiickoii ®enepanuy;

YHUKAJIbHBIE JJOKYMEHTBI.

20.2. CrpaxoBanne JOKyMeHTOB ApxuBHoro ¢onma Poccuiickoi
denepanyuy OCYIIECTBISETCS B COOTBETCTBUU C 3aKOHOAATENBCTBOM Poccuiickoi
denepanun’-.

32 Crarps 35.7 3axona Poccuiickoit ®enepanun ot 15.04.1993 Ne 4804-1 «O BBIBO3€ U BBO3E
KyJBTYpHBIX LeHHocteil» (Cobpanue 3akoHomaTenbeTBa Poccuiickoit ®enepamun, 2018, Ne 1,
cT. 19); cratea 929 I'paxpanckoro koaekca Poccuiickoit ®enepanun (dacts Bropas) (Cobpanue
3aKoHOAaTenbcTBa Poccuiickoit @eaepanun, 1996, Ne 5, ct. 410; 2003, Ne 50, ct. 4850).
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20.3. CrpaxoBasg OIICHKa apXHMBHBIX JOKYMEHTOB IIPOBOAUTCS apXHUBOM
CaMOCTOSITENBHO.

XXI. O6mmue TpeGoBaHNS K BeAeHHIO Y4eTa APXHBHbIX IOKYMEHTOB

21.1. ApxuB BeOeT YYET AapXUBHBIX JOKYMEHTOB, B TOM YHCIE
ABTOMATH3HPOBAaHHBIA C HCIIOJIE30BaHHEM TI'OCYJAapCTBEHHOH HH(OPMAIMOHHOI
CHCTEMB! «ADXHUBHBIH (OHI» >, B COOTBETCTBHM C MOPSIKOM OCYapCTBEHHOIO
ydyeTa HOKyMeHTOB ApxuBHoro ¢onna Poccuiickoit ®enepanmu, yCTaHOBICHHBIM
YIIOJHOMOYEHHBIM (peiepalibHBIM OpPraHOM HCIIOJHUTEIBHOM BIacTH B cdepe
apXHMBHOIO JieNla U AEIOIPOH3BOACTBA" .

21.2. ApxuB yCTaHaBIMBaeT COCTaB YYETHBIX JOKYMEHTOB H
MOCJIEAOBATEILHOCTh BHITMIOMHEHHA PpaboT MO y4YeTy B LEJIOM IO apXWBy U IIO
KOKJIOMY apXWBOXPAHWIMILY B OTAENHEHOCTH, a TAKXE CXEMy y4eTa apXHUBHBIX
JOKYMEHTOB.

21.3. Yyery nomiexar:

XpaHsLIKECS B apXUBE apXUBHBIE JOKYMEHTHI, B TOM YHCII€ HEOIIMCAHHBIE H
Henpo(HIIbHBIE, @ TAKXKe CTPAaxOBble KOMHU APXMBHBIX JOKYMEHTOB M KOIIHH
¢ oH/1a TTOJTF30BAHMUS, OTIMCH eI, JOKYMEHTOB;

XpaHAIIHeCS B HCTOYHHKAX KOMILUICKTOBAaHUS apXHUBa JOKYMEHTHI
ApxuBHoro ¢osaa Poccuiickoil ®enepaliuu 1 JOKYMEHTEI 110 JIMYHOMY COCTaBy.

21.4. ApxuBHBIE TOKyMEHTHI, HE BKJIIOYEHHBIE B COCTaB ApPXUBHOro (poHza
Poccuiickoit ®epepanuy, B TOM YHCJIE€ JOKyMEHTHl IO JHYHOMY COCTaBy,
TIPHHATHIE 10 JOTOBOPDY HAa XpaHEHHE B AapXHB, YYHUTBHIBAIOTCA OTHAENBHO OT
nokyMeHTOB ApxuBHoro ¢onna Poccutickoit Qenepauuu. s HX ydeTa BEXyTCS
OTJEeNbHEIE CIHCOK (POHIOB, KHHMra y4deTra IOCTYIUICHUH JOKYMEHTOB, a TaKXKe
JIUCTHI OHJIOB U APYTHE YUETHBIE JOKyMEHTHI.

21.5. VyeT apXuBHBIX NOKyMeHTOB 3a mepuon no 1917 roma Bexercs B
apXuBe OTIENBHO OT Y4eTa apXWBHBIX JOKYMEHTOB IIOCIEAYIOIIEro MepHoma C
CaMOCTOATENIBHON MOPANKOBOI Hymeparueit ¢GoHAOB. VICKIIOUYEHHE COCTAaBIIAIOT
CHELHAIM3HPOBAaHHBIE apXMBBI, XpaHALME AapXHMBHBIE JOKYMEHTHI JIMYHOTO
TIPOUCXOXIACHHS U ayJUOBU3YAJIbHBIE TOKYMEHTEHI.

21.6. Yder apXHBHBIX JOKYMEHTOB BEACTCA:

XpaHAIIUXCS B apXHBE — CIELHAIBHBIM CTPYKTYPHBIM ITOAPa3CICHUEM HIIH
CHELMAJIBHO BbIJEIEHHBIMU paOOTHHKAMH;

33 IMoamynkt 2 nyHkra 9 [onoxxenus o @exaepabHOM apXHBHOM areHTCTBE.
3 Yacre 1 cratem 19 ®enepanbroro 3akona Ne 125-®3; moamyskr 11 mynxra 6 ITonoxenus
o @epepanbHOM apXHBHOM arcHTCTBE.
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XPaHAIIUXCA B HCTOYHHKAX KOMIUIEKTOBaHMs, [0 ME€PEAavy Ha MOCTOSHHOS
XpaHeHHe — CHNELUAIBHBIM CTPYKTYPHBIM IOJpa3JelieHHeM HIH pabOTHHKaMH,
OTBEYAIOLIMMH 33 OPraHU3aLMIO KOMIUIEKTOBAaHHS apXHBa.

21.7. 3amucd B Yy4YeTHbIE JOKYMEHTHI apXWBa BHOCATCA BO BCEe HX
DK3EMIUISAPE Pa0OTHHUKAMH, yKa3aHHBIMU B MyHKTe 21.6 ITpaBui, Ha OCHOBaHHH
COOTBETCTBYIOIMX akToB (cormacHo miaBe XXVI Ilpaemi), ¢ ykasaHuem
JIOJDKHOCTH M IaThl BHECEHUS.

XXII. YyeTHbie eAHHHIBI B apXHBe

22.1. ApxuBHBEIE JOKYMEHTHI YYHTBIBAIOTCS B apxMBe MO (oHIaM
(o6BEIMHEHHBIM apXMBHBIM (OHJIAM, apXHBHBIM KOJUIEKIHSM) U eJUHHLIAM
XpaHEHHUS, a TAKKe eMHULAM y4eTa (Ul ayJHOBU3YaIbHBIX JOKyMEHTOB).

[TocTynuBIIME B HEYHNOPSATOYEHHOM BHAE (POCCHIND) apXUBHbIE JOKYMEHTHI
VYUTHIBAIOTCA B YCJIOBHBIX €IMHMIIAX XpaHeHHs U3 pacyeTa 150 muCTOB B ONHOM
ycioBHOH efuuune xpaHeHus ¥ 50 muctoB ¢dopmata A4 B OIHOM YCIOBHOH
eTHHHLE XpaHEeHUs (HAyYHO-TEeXHIYecKas JOKyMEHTallHs).

22.2. Kaxmo#i y4yeTHOM eQWHHWIE IPUCBAUBAeTCS YYETHBIM HOMeD,
SBIIAIONMICS COCTABHOM YacTBIO apXHMBHOrO IMdpa (cormacHo MyHKTY 22.6

ITpaBun):
apxuBHOMY (oHTy — 10 crucKy GoHIoB (cornacHo myHKTy 23.2 [paBuin);
ONMHUCH JieJI, NOKyMEHTOB — IO JHCTy (OHJA HIM [0 JHUCTy Yyd4eTa

ayJMOBH3YalbHEIX JOKYMEHTOB OIpeleleHHOro BHia (Npd HedOHIOBOM
OpraHM3alMy apXUBHBIX JOKYMEHTOB),

e[MHMIIE XpaHeHHs (eOUHUIE y4deTa) — IO OIMCH [eJl, JOKyMCHTOB B
mpenenax OJHOM OIHCH.

VueTHBIE HOMEpPa MOTYT OBITH MPOCTBIMH (COAEPXaTh TOJBKO LH(POBOE
0603HaueHHe), COCTaBHBIMK (Coepxarh LudpoBoe H OykBeHHOE 00O3HAYCHUE U
MHAEKC B BHJE YCJIOBHBIX 3HaKoB, OykB M (Wnu) mHQp, yKa3pIBaeMbIH 4epes
neduc) U paclIHpeHHBIMH (COIEpKaTh YKa3aHHE Ha IMOPSAKOBBIH HOMEp 4acCTH
€IUHHULBI YHETa).

22.3. He momyckaetcs IPHCBOCHHE OJJMHAKOBBIX HOMEPOB:

apXUBHBIM (OHZAM — B IIpeJiesiaX OAHOro apXH1Ba;

OIHUCSM Jiell, JOKYMEHTOB — B IIpefieiax OHOT0 apXUBHOIro (hoH/a;

eMHHAIAM XpaHeHus (eJWHHIAM ydeTa) — B NpeJeNiax OJHOW ONHCH Jel,
JOKYMEHTOB.

22.4. HoMepa yTpaueHHBIX ¥ BHIOBIBIIMX apXHBHBIX (OHIOB, a TaKKe
HOMEepa apXMBHBIX (POHIOB, BOIICHIIMX B COCTaB OOBEIUHEHHOTO ApXHBHOIO
(oHza, He MOTYT GBITh IPUCBOESHE! BHOBB MIOCTYIHBIIMM apXUBHBIM QoHIaM.
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Homepa apxuBHbIX GoHIOB 32 1917-1991 romsl MOryT UMeTh HHIEKC «P»,
oTAenseMslii 0T LH(pPOBOro 0GO3Ha4YeHHs HOMepa apXuBHOro (oHzaa neducom
(manpumep, P-1).

Homepa apxuBHBIX ¢(oHIOB, moctynuBmux u3 apxuBoB KIICC, moryt
uMmeThb uHIeKc «II», oTaenseMsplit OoT HHGPOBOro 0003HAUYCHUS HOMEpa apXMBHOTO
douma gepucom (Hanpumep, I1-1).

B cnydae O0OBEAMHEHHS AapXHBOB K HOMEpaM apXHBHBIX ()OHIOB
Ho0aBIAIOTCA MHAEKCH. IlepeHyMepaius apXUBHBIX ()OHIOB [OIYCKAeTCs C
paspelleHus: yIoJTHOMOYEHHOro (eIepaTbHOro OpraHa UCIIONHUTEIBHON BIIACTH B
cepe apxXUBHOro Jena M JEJIONPOHU3BOACTBA, YMOJHOMOYEHHOIO OpraHa
UCTIONTHUTENBHOM BacTu cyonekTa Poccuiickoit @enepanuu B chepe apXUBHOIO
Iieyia, opraHa MECTHOTO CaMOYTIPABICHUS .

B apxuBe NOKYMEHTOB IO JIMYHOMY COCTaBY K HOMEpY apXHBHOro (oHzaa
yepe3 IpoOb HobGaBisieTcss HOMEp apXWBHOro GoHIa, 32 KOTOPHIM y4TEHA
JIOKYMEHTALUsA [0 OCHOBHOM JIEATENFHOCTH TOTO Xe (poHnoo0pasoBarel.

O6beIMHEHHOMY apXHBHOMY ¢oHIy, OOpa3OBaHHOMY M3 apXHBHBIX
(QoHIOB, paHee YYTEHHBIX CaMOCTOSATEIBHO, MPUCBAUBAECTCA HOMEP ONHOTO H3
ApXHMBHBIX (POHIOB, BKIIFOYCHHBIX B €r0 COCTaB.

22.5. Ecnu HasBanue (poHM006pa30BaTelsi MEHSIIOCh, TO B CIHCKe (GOHMIOB
(cormacHo myHKTY 23.2 IlpaBui) yka3sIBaeTcs €ro nocieqHee Ha3BaHHE B paMKax
neproja, 3a KOTOPHIH HMPUHSATHI apXHBHBIE NOKYMEHTBHI, 4 BCE ME€PEHMCHOBaHHS
YKa3bIBAIOTCS Ha THTYJHHOM JIMCTE OIUCH M B JHCTE (POHIA B XPOHOJOTHYECKOH
[I0CJIEIOBATEIHHOCTH.

22.6. Kaxxpas efuHuna XxpaneHus (eIUHULA yIeTa) MoydaeT 0003HAUYCHHUE,
BKIIOYalouiee B cebs oQHUIMaNbHOE COKpAlEeHHOE HAMMEHOBAaHHME apXWBa H
HOMEPOB: apXHUBHOTO (OHJA, ONUCH JeN, MOKYMEHTOB, €NMHHLIBI XpaHCHHS
(enuHHIB! yueTa) (ajee — apXUBHBIN MHOD).

B cocraB apxuBHOro mmdpa eIHHHLBI XPaHEHUs ayJdUOBU3YaIbHBIX
JIOKyMEHTOB JONOJIHMTENBHO BKJIFOYAIOTCS BUJ KOJIEKIHUH (KMHO-, PpoTO-, (oHO-,
BHIEO-) H HOCUTENd, a Takke 00o3HaueHUs (OyKkBeHHble H LHM(POBbIE) BHUAOB
JNOKYMEHTOB, BKIIFOYEHHBIX B KOMIUIEKT, ()OpMaTa 3alucH KHHOAOKYMEHTOB.

22.7. EfMHAIAMH XpaHEHUs apXHUBHBIX JJOKYMEHTOB SBJIAIOTCS:

Ha GyMaXXHOM HOCHTeNe — JIeNo, MpeACTaBisioniee co0ol COBOKYMHOCTD
JOKYMEHTOB HJIM OJIUH JIOKyMEHT;

KMHOJOKYMEHTOB HJIM BHIEOJOKYMEHTOB — (u3MdecKH 000COOIeHHBIH
PYJIOH KHHOTUIEHKH, MATHHUTHO#M JIEHTHI HIIM KacCeTa C 3alKChI0 U300pa3uTe/IbHON
u (WIK) 3ByKOBOi HH(OpMAaLKH, pa3MeLIeHHBIH B KOPoOKe, QyTispe Win OroKce;

3 Yactu 2-4 cratpu 14 ®epepansHoro 3akona Ne 125-03.
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doromokymMeHTOB — (u3Mueckd 000COONEHHBIH Kanp (HeraTwB, myOib-
HEraTus, [TO3UTHB, Cllaiif (IHANIO3UTHUB), HECKOJBKO KaJpOB MAHOPaMHON CHEMKH,
OTHAENBHEI (POTOOTIEYATOK, PYJIOH AuadminbMa, GoToansO0M, pa3sMEINEHHBIH B
KOHBepTe, KOpOOKe;

(GOHOTOKYMEHTOB — (HU3UYeCKH OOOCOONCHHBIE pPYJIOH KHHOIUICHKH,
MarHuTHOM uiad OyMaXXHOU JIeHTHI, KacceTa, ()OHOBAJIUK, I'PaAMOPHUIHHAII,
rpaMILIaCTHHKA C 3aMUCHI0 3BYKOBOH HMH(OpMaIMH, Pa3sMELICHHbIH B KOHBEPTE,
Kopobke, QyTnsape wiu GroKce;

3NEKTPOHHBIX JOKYMEHTOB — JJIEKTPOHHOE JIeNo, Ipe/CTaBIsomee coOok
COBOKYMHOCTD 3JIEKTPOHHBIX JOKYMEHTOB WJIM OJWH 3JICKTPOHHEIH JJOKYMEHT.

22.8. Egunmieit yvera ayquOBHU3yalbHBIX IOKYMEHTOB SIBISETCH 4YacTh
eIMHHMIBI XpaHEHWS, OJHA WJIM HECKOJNBKO €IUHHMI] XPaAHEHHs, HMEoIIas
CaMOCTOSATEIBHBIM 3aroJlOBOK U OTHOCAIIAsCA K OIpeNelIeHHOMY COOBITHIO,
MPOU3BEICHHUIO.

XXIIL Cucrema y4eTHBIX JOKYMEHTOB apXHBa

23.1. CucreMa y4eTHBIX JOKYMEHTOB apXHBa BKIIIOYAET:

obs3aTenbHbIE, BeAyIIHECS Ha OyMaXHOM HocHTene (KpoMe IacmopTa
apXHMBOXPAHWJIMIINA), B COOTBETCTBUM C IOPSAKOM TOCYIapCTBEHHOro yd4eTa
IOKyMeHTOB ApxuBHoro ¢poHaa Poccuiickoii Denepannu 36,

BCIIOMOTATeJIbHBIE, BEAyLIMecs Ha OyMaXHOM HocuTene H (Wid) B
JIEKTPOHHOM  BHZAE, COCTaB X (OpMBI KOTOPBIX apXHB  OIpelenser
CaMOCTOSATEJBHO.

V4eTHble HOKYMEHTHI MOIYT CO3[aBaTbCi IpU IOMOIM (hesepanbHOM
rocyIapCTBEHHOM HHPOPMALMOHHON CHCTeMBbl «APXMBHEIN (POHI» HA OCHOBaHUH
BHOCHMBIX B HE€ JaHHBIX.

23.2. B coctaB 00s3aTeNbHBIX YYETHBIX JOKYMEHTOB apXHBa BXOMISIT:

KHHIa y4eTa MOCTYIUIEHHUI JoKyMeHToB (mpmiokeHre Ne 4 k Ilpasmiam) —
IJISL y4eTa KaXJOro MOCTYIUICHHS apXMBHBIX JOKYMEHTOB B apXWB, a TaKxke
KOJIMYECTBA H COCTaBa apXWBHBIX JOKYMEHTOB, INOCTYIHMBIIMX Ha XpaHECHHC 32
OlpeeeHHBIH XPOHOJIOTHIECKHH IEPHO/] BpPEMEHH; COCTOSIHUS UX OIMCAHU;

cnucok ¢ouaoB (mpuwioxeHue Ne 5 k IlpaBuinam) — Wis perucTpaliu
NPUHATEIX Ha XpaHEHHe apXUBHBIX ()OHIOB, NMPHUCBOCHUS UM HOMEPOB, ydeTa
KOJIMYECTBA HAXONAIMXCS HA XpaHEHHH W BBHIOBIBIIMX apXUBHBIX (OHIOB (HE
BeJIeTCs IPH He(POHAOBOH OpraHU3aLM XPaHEHHs);

nuct GoHAa — IS ydeTa B paMKax apXHBHOTO (oH[a KOJIMYECTBA U COCTaBa
onuceil nen, JOKyMEHTOB M MX HyMepalMH, KOJHYECTBA H COCTaBa apXHMBHBIX

3% IMoanyuxt 11 nynkra 6 ITonoxenus o @enepaibHOM apXUBHOM areHTCTBE.
VH
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JIOKYMEHTOB, COCTOSIHHS MX OMHUCAaHUS, AUHAMUKUA U3MEHEHHH 110 KaXAO! OIUCH
Jell, JOKYMEHTOB H apXMBHOMY (OHAY B LEJNOM, (UKCALUM H3MEHEHHH B
Ha3BaHUH apXUBHOTO GOHA;

ONKCH Jei, JOoKyMeHToB (mpuioxenus Ne 6, 7 k IlpaBumam) — i
HOCIMHUYHOTO H CYMMAapHOrO ydYeTa apXHBHBIX JOKYMEHTOB, 3aKPEILICHHUs
NOpSJKa MX CHCTEMaTH3aLHH, y4eTa H3MCHEHHH B COCTaBe M 00BEME apXMBHBIX
JIOKyMEHTOB, BKJIFOYEHHBIX B IaHHYIO OIIHCh;

peecTp omuceld JeN, MOKYMEHTOB — JJIsl PETHUCTpPAllUd OIMCEd Jel,
JOKYMEHTOB, yUeTa UX KOIMYECTBA U COCTaBa;
macropT apxuBa - st obecrieyeHHs rOCyIapCTBEHHOTO

LEHTPAIU30BAHHOTO yYeTa apXUBHBIX (POHIOB U ApXUBHBIX JJOKYMEHTOB;

[IacIOPT apXMBOXPaHIIHIIA (IIPOH3BOJNBHON (OPMBI) — A CyMMAapHOTO
ydeTa  apXdBHBIX (OHOOB M  apXUBHBIX  JOKYMEHTOB  KOHKPETHOI'O
apXUBOXPaHUIHINA (IIPH HATMYUY B apXUBE HECKOJIBKHX apXHBOXPAHHJIHMIIL),

meno (GoHOa — KOMIUIEKC JOKYMEHTOB IIO HCTOPDHH HCTOYHHMKA
KoMIuiekToBanusa (poHmoobpaszoBatens) U apxXHMBHOro (OHAA, OOBEJTUHEHHOTO
apXUBHOTrO (POH/a M apXUBHOH KOJLIEKIUY;

JHMCT-3aBEpUTEND Jiea — Ui ydeTa KOJMYeCTBA JIUCTOB B JeEl€
(npunoxenue Ne 8 k [IpaBunam).

23.3. O6s3aTeNnbHBIMU YYETHBIMU JOKYMEHTAMH TAK)Ke SABJIAIOTCA:

I HAYYHO-TEXHHYECKOH JOKYMEHTAllMM — OIHKCh €JMHHIl XPaHCHH
HAyYHO-TEXHUYECKON JOKYMEHTALUY;

Ui HeCOpOIIIOPOBAaHHON  HAyYHO-TEXHMYECKOH  JOKyMEHTAlMH  —
BHYTPEHHSII OMHCHh JOKYMEHTOB €JMUHMIBI XPAaHEHHS HAyYHO-TEXHMYIECKOM
JIOKyMEHTALHH;

IV ayJHOBH3yalbHBIX HOKyMeHTOB (cormacHo riaaBe XXIX Ilpasum) —
OIKCH KMHOIOKYMEHTOB, OMHUCH (POTOTXOKYMEHTOB, OMUCH (POTOANTEOGOMOB, ONHUCH
(OHOTOKYMEHTOB MAarHUTHOM 3alMCH, OMHCh (OHOJOKYMEHTOB MEXaHHYECKOU
3anucH (IrPaMOPMIMHAIOB, TPaMIUIaCTHHOK, (OHOBAIMKOB M JpPYIHX), OIHKCH
BUAECOAOKYMEHTOB; JIUCT y4YeTa ayJHOBH3yaJbHBIX NOKYMEHTOB; [EJIO CHATYHKa
JIOKyMeHTOB  (BMecTo Jena ¢GoHma mnpH  HeOHIOBOM  OpraHH3allUuH
ayJIMOBU3YaJIbHBIX JOKYMEHTOB);

IS DIEKTPOHHBIX TOKyMeHTOB (cornacHo rinaBe XXX Ilpasun) — omwuch
3JIEKTPOHHBIX Jell, JOKYMEHTOB;

IUISL e IUHUI] XpPaHEHHUS, UMEIOIUX B OQOPMIICHHH UM B IIPUIOKEHHH K HUM
JparoleHHble MeTaJUTbl U KaMHH, — MHBEHTApHas KHUIa ydera Jiejl, HMEIoIUX B
o(opMIIEHUH WK B IPUJIOKEHHH K HUM JIparoleHHbIe METaJUIbl U KaMHHU;
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NS 0c000 HEeHHBIX W YHHKAJIBHBIX JOKYMEHTOB — JIUCT yY€Ta M ONMCAHHS
YHHMKaJIBHOTO JOKyMEHTa; BHYTPEHHAA OIHKCh JOKYMEHTOB Jejia, B COCTaB
KOTOPOTO BXOJAT YHHKAJIbHBIE JOKYMEHTHI; CIIUCOK (GOHIOB, coiepX)amux 0cobo
LIEHHBIE JOKYMEHTBI, ONHKCh O0CO0O0 LEHHBIX Jie, JOKyMEHTOB; DEecCTp OIHCeH
0c000 HEHHBIX JieJl, JOKYMEHTOB;

IUTS CTPaxoBoro GoHIa — OIMKChH CTPaxoBoro (oHAa Ha MUKPOQHILAX; OIHKCE
CTPaxoBoro (GoHIa Ha PyJOHHOH ILUIEHKE;

I cTpaxoBoro ¢oHaa u (GOHAA MONB30BaHHA Ha MHKpOQOpMax — KHHra
ydeTa MOCTYIUIEHHH CTPaxoBoro (oHxa U (OHJa MONb30BAHUS HAa MUKPOQHILAX;
KHUATa yd4eTa IOCTyIUleHHHA crpaxoBoro (oHaa W ¢QoHIa MONB30BaHUA Ha
PYJIOHHOH IUIEHKE;

I DNEKTPOHHOro (oHAA IONB30BaHHA Ha (H3HYECKH 000COOIEHHBIX
HOCHTEJISIX — KHHIa y4eTa HOCHTENEeH JIEKTPOHHOro (OH/Ia MOJIb30BaHHU.

XXIV. XpaHeHHe YYETHBIX JOKYMEHTOB

24.1. OGs3aTeNbHbE YUETHBIE AOKYMEHTHI apXHBa, B TOM YHCJIE IEPBBIC
3K3eMILTAPHI OMHUcel JeN, TOKYMEHTOB, IIPEeAyCMOTPEHHbIE MyHKTaMu 23.2, 23.3
[IpaBun, pa3sMelaloTcss B M30JHPOBAHHOM TOMEIEHHH WM pabodyedl KOMHate
paboTHHKa(0B), OTBETCTBEHHOI0(BIX) 33 Y4€T JOKYMEHTOB apXHBa.

24.2. BTopble S5K3€MILUBIPBI ONMHCEH [Jel, JTOKYMEHTOB Da3MEIIaloTCA B
ApXUBOXPAHMWILINE 000COOIIEHHO OT apXMBHBIX JOKYMEHTOB, TPETBH IK3EMILISAPLI
oImuceit e, NOKYMEHTOB — B TOMEIIEHUH, OOECIIEUHBalOIIEM UX OMEpaTHBHOE
IPEIOCTABICHHE MOJIE30BATEISAM.

24.3. AKTHI, ipeycMOTpeHHbIe yHKTOM 26.1 IIpaBuii, moMemaiorcs B 10

¢donza.

XXYV. Boigaua y4eTHbIX JOKYMEHTOB

25.1. VueTHple [AOKYMEHTHI B YHTAIBHBIA 3aJl apxWBa HE BBIAAIOTCHA, 33
HCKJIIOYEHHEM OTCYTCTBYIOIIMX B HEM JK3EMIULIPOB OIKCEH M€, NOKYMEHTOB,
KOTOpBIE BBIAAIOTCS HA CPOK IO 5 pabovmx AHEH MO MHCBMEHHOMY YKa3aHHIO
3aMeCTHUTelIs UPEKTOpa, B 06A3aHHOCTH KOTOPOTO BXOIST BOIPOCHI 00eCIIeyeHUs
COXPAaHHOCTH, 3aBEAYIOLIEr0 apXHBOXPAHWIHMINEM (OTAENOM OOecIeYeHHs
COXPaHHOCTH JOKYMEHTOB).

25.2. Boljaua M3 apXMBOXPAHWJIMIIA BTOPHIX 3K3EMIUIIPOB OMUCEH e,
JIOKyMEHTOB TIPOM3BOAMTCS B TOPS/IKE, aHAJIOTHIHOM MOPSIKY BbIIa4YH apXUBHBIX
pokymeHToB (cornacHo riaase XIV Ilpasun).

Beiaua TpeThHX DSK3EMIUISPOB OIHKCEH [eJl, NOKYMEHTOB IO 3arpocy
MIOJIF30BATE s POU3BOAUTCSA PAOOTHUKOM YHTAIBHOTO 3ajla apXHBa.
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XXVI. ITocTaHOBKa HAa Y4Y€T H CHATHE C y4YeTa
APXHBHBIX JOKYMEHTOB

26.1. IlocTtaHOBKa Ha y4e€T M CHATHE C y4e€Ta APXUBHBIX JOKYMEHTOB B
apXWBe OCYILIECTBISAETCS MPH MX MpUeMe, BBIOBITHH, a TaKXke MO pe3ylbTaTaM
BBIBEPKH YYETHBIX JOKYMEHTOB, MPOBEPKH HAJIUYHMS M COCTOSHHUS apXHUBHBIX
IOKYMEHTOB, peCTaBpallMd apXUBHBIX JOKYMEHTOB, [TOC/IE KOTOPOil OJHA eIUHUIIA
XpaHeHHUs pa3felieHa Ha JBe U Oojiee Wil HA000pOT, OMKMCAHUS JOKYMEHTOB,
nepepaboOTKy omuceil e, JOKYMEHTOB Ha OCHOBAHHUU:

aKTa mpueMa-repefayd apXMBHBIX JOKYMEHTOB Ha XpaHeHHe (IIpHUJIOKEHHUE
Ne 3 k [IpaBunam);

akTa IpHeMa HAa XpaHeHHe [JOKYMEHTOB JIMYHOIO IPOHCXOXACHHUS
(npunoxxerue Ne 9 x Ilpasunam);

aKkTa O BbBIICICHHH K YHHYTOXKEHHIO AapXHBHBIX JOKYMEHTOB, HeE
noaexainux xpaneHuto (mpmioxkenne Ne 10 x IIpaBunam);

aKkTa O HEHCIPAaBHMBIX MOBPEXACHHAX  ApXUBHBIX JOKYMEHTOB
(npunoxxenue Ne 1 x IIpaBunam);

aKTa O HEOOHapy>K€HHWH apXWBHBIX AOKyYMEHTOB, BO3MOXKHOCTH pO3BICKa
KOTOpBIX HcuepnaHsl (npuroxxkenue Ne 2 k [Ipasunam);

aKTa BO3BpaTa apXUBHBIX JOKYMEHTOB COOCTBEHHUKY;

aKkTa 00 U3bATHUY NOJUTMHHBIX €AUHHUL XpPaHCHH s, apXHUBHBIX JTOKYMEHTOB;

aKTa 0 TEXHUYECKHX OMMUOKax B yYETHBIX JOKYMEHTAX;

aKkTa 00 OOHapyXEeHHH apXMBHBIX JOKYMEHTOB, HE OTHOCSIIUXCS K JaHHOMY
apxuBy, GOHIY, HEYYTCHHBIX;

aKTa O pasfielieHuH, OObeJMHEHUN JieNl (€AMHUIl XpaHeHUs (€OUHUIL] yyeTa),
BKJIFOUEHHH B JIEJI0 HOBBIX apXUBHBIX JOKYMEHTOB;

aKTa OIMCAaHMs apXUBHBIX JIOKyMEHTOB, [1epepabOTKH OMHCEH.

26.2. Ilpu npueme B apxXMB apXUBHBIX HOKYMEHTOB CBEACHHS O HHUX
BHOCSTCS B KHUTY y4€Ta [IOCTYIUICHUH JOKYMEHTOB.

Kaxx/plii BIiepBbie MOCTYIHMBIINI B apXUB apXUBHBINA (PoH (00beqUHEHHBIN
apXWBHBIH (OHI, apXMBHAsA KOJJIEKIMS) 3alHChIBaeTCi B CIHCOK (OHIOB
(mpwtoxxerne Ne 5 k [IpaBuiam), Ha HEro 3alOJHIIOTCA JHCT (POHIA, KAPTOUKH
ykazarens K jucty ¢oHaa (mpum HeoOXOoAMMOCTH), 3aBoauTcs Jeno ¢onpa. Ha
ayJUOBH3yaJIbHbIE JOKYMEHTHI NMPH UX HEe()OHAOBOM OpraHM3aLUHU 3aIIOJIHSIIOTCS
JIUCTBI y4eTa ay JUOBU3YAIBHBIX JOKYMEHTOB.

Kaxxjasd BHepBble NMOCTYIUBINAsS ONMCH AEN, JOKYMEHTOB YYHTBIBACTCH B
peecTpe onuceil e, JOKYMEHTOB.

26.3. Ilpu BeIOBITUM apXUBHBIX IOKYMEHTOB, B Cllydae:
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BBIOBITHS BCEX ApPXHBHBIX JOKYMEHTOB, YHCIALIUXCS IO OMHUCH Jel,
JOKYMEHTOB, HOMEp STOH ONHCH JPYyrHM OIHCSAM Jell, JOKYMEHTOB He
IIPHCBAUBAETCA U OCTaeTCs CBOOOJHBIM; B peecTpe OIMHUCEH Jen, JOKYMEHTOB B
rpade «[Ipumedanus» cTaBUTCA OTMeTKa «BpIObUTA», HOMEp M laTa akTa, Ha
OCHOBaHHH KOTOpPOT'O OHA BHIOBLIA;

BBIOBITHS BCEX apXHBHBIX JOKYMEHTOB, COCTABISIOIINX apXUBHBIA (OHI, B
cnucke ¢oumos (mpunoxenue Ne 5 k [Ipasunam) B rpade «OT™MeTKa O BHIOBITHI
YKa3bIBACTCS, KyJa BHIOBUI apXMBHBIA (DOHJ, HOMEp U JaTa aKTa, HA OCHOBaHHH
KOTOPOTO OH BHIOBUIL.

[Tpu nepenade Bcero apxXuBHOro (POH/A M3 OIHOIO apXHUBa B APYTOM apXWB
[IEPEAIOTCS TPH IK3EMILISIpA OMUCH JeN, TOKYMEHTOB, Aelo GoHaa u JuCT QoHAa.
Korust omucH Jiei, AOKYMEHTOB OCTaeTCsi B apXHMBe-CIAaTYHKE U, B Ka4decTBe
OPUWIOKEHHS K aKTy IMpHeMa-lepeladyd JOKyMEHTOB, BKIIIOYAeTCA B apXUBHBIN
dhoHI apxuBa-cIaTINKA.

ITpu BBIZENEHHH K YHHYTOXEHHUIO BCEX apXMBHBIX JOKYMEHTOB apXHBHOTO
boHIa OAMH 3K3EMIUISP KaXJIOW ero OmHCH Aed, NJOKYMEHTOB U JINCT (OHAA
nomMenaTcd B aeno ¢pouaa. Jleno ¢hoHaa BKIIOYaETCS B apXUBHBIH (GOH/T apXHUBa.

26.4. I3MeHEeHHS KOIMYECTBA EAMHHI] XPAHEHHUs B pe3yJIbTaTe MOCTYIUICHUS
U BHIOBITHS AapXUBHBIX JOKYMEHTOB, MpPOBEAEHHS OTHENbHBIX BHAOB paboT
(GUKCHPYIOTCS BO BCeX OJK3eMIUIApax OMHCH Aell, JOKYMEHTOB C COCTaBICHHUEM
HOBOM MTOrOBOI 3amMCH K Heil, KoTopas NOAMHCHIBaeTCs pabOTHUKOM apXHBa,
OTBETCTBEHHBIM 3a BeJIeHUE yUeTa, C yKa3aHUeM JODKHOCTH H JaThl COCTABJICHHS.

XXVII. Y4yer eqMHMI] XpaHEHH, HMEIOLIHX B 0OpPMIICHHH
[paroueHHbie MEeTALIbI H KAMHH® |

27.1. ApxuB, XpaHSIIUA apXUBHBIE JJOKyMEHTHI, UMeloLIie B 0GOPMICHUH
WIH B NMPWIOKEHWH K HUM JpPAarolcHHBIC METAUIBI M KaMHH, B COOTBETCTBUH
C 3aKoHOJATeNnsCTBOM Poccuiickoit Penepanuu NOJDKEH IPOUTH PETHCTPALIMIO B
HHCIIEKIMH TPOOHPHOTro Haa3opa MuHpuHa Poccun™.

27.2. Ydyer apXWBHBIX JIOKyMEHTOB, HMEIOIIUX B OQOPMIICHUH HIH B
IPUJIOKEHHH K HHM JIparolieHHble MeETaUlbl U KaMHH, BEJIET MaTepHajbHO
OTBETCTBEHHOE JIMII0 M3 YMCIa pabOTHHKOB apxHBa, C KOTOPBIM PYKOBOIHUTEID
apxuBa 3aKJI0YaeT JOrOBOP O MaTepUAIbHOM OTBETCTBEHHOCTH 3a HX COXPaHHOCTh

U yYer.

37 TI'maa XXVII He pacmpocTpaHSeTcs Ha TOCYJAPCTBEHHbIE H MYHHIHIAIBHBIE MY3€H H
6uOIHOTEKH, HAy4HbIE OpraHHU3AlHH.

38 Crartpa 26.1 ®enepanbHoro 3akoHa ot 26.03.1998 Ne 41-®3 «O NparoleHHBIX MeTaulax
JparoleHHbix Kamusx» (CoOpanue 3akoHomartenbcrBa Poccuiickoit @enepammu, 1998, Ne 13,
cT. 1463; 2015, Ne 18, ct. 2614).
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27.3. EquHuubl XpaHeHUs, HMeIoNHe B 0QOpMIICHUU WK B MPUIOKEHUH K
HUM JIparolicHHbIe METAJIBl H KaMHH, NIEPEeJalOTCA MAaTEPHAIBHO OTBETCTBEHHOMY
JUIly Ha celdoBoe XpaHeHHE, O 4YeM JIeaeTCs COOTBETCTBYIOIIAsi OTMETKA
(«ceitdoBOE XpaHEHHE») B OMUCH JIETT, JOKYMEHTOB.

K enuHmne xpaHeHHS, uMeomeld B OQOPMIECHHH WIA B INPUIOXKCHUU
IparoleHHble METAJUTHI H KaMHH, PUKpeIUIieTcs Oupka, Ha KOTOpoil yepe3 ApoOb
C apXUBHHIM MH(POM YyKa3bIBaeTCS HOMEpP MO HMHBEHTApHOM KHHUIe ydera Jell,
HMEIOIHUX B oopMICHAH WIHM B NPUIOXKEHHUU K HUM APAroucHHbIE METAJLIBI U
KaMHHU.

27.4. VYuer eOUHHUI] XpaHEHHUs, HMCEIOIUX B OQOPMICHHH WIH B
NPHJIOKEHHH K HUM JparolneHHble METaUIbl U KaMHH, BEAETCd B MHBEHTAPHOM
KHHTe ydeTa Jejl, HMeImuX B O(GOpMICHHMM WO B MNPWIOKEHHH K HHUM
JparolieHHble METAUIBl M KAMHH, MO MOPSAKY HOMEPOB apXHBHBIX ()OHIOB U
omucedl aeN, NJOKYMEHTOB, a BHYTPH KaXXJIOH ONKCH I€J, JOKYMEHTOB — IIO
MOPSIAKY HOMEPOB €IMHHUL] XPaHECHHUS.

JIMCTEI MHBEHTAPHOMW KHHTH ydyeTa Jell, HMEIOIUX B OOpPMICHHH WIH B
NPUWIOKEHHA K HHM JIparoleHHble METaUIbl W KaMHHU, JOJDKHBI OBITh
TIPOHYMEPOBaHbl, MPOIIHYPOBaHBI M CKpEIUICHBI INedaThio apxuBa. Ha obGopote
TIOCJIEAHETO JINCTA KHUTH JIeJIaeTCs 3alKCh O KOMMYECTBE JIUCTOB B KHHUIe, KOTOpasi
3aBepseTc MOMIMUCIMH PYKOBOJUTENS apXWBa M MaTepHAIbHO OTBETCTBEHHOIO
JIK1Ia, CKpeIUIsAeTCs MEeYaThiO apXuBa.

K uHBEeHTapHOH KHHre yueTa JAel, MMEIONMX B O(OpMIECHHH WIH B
IPIIOKEHNH K HHUM JApParoleHHble METAUIbl M KaMHH, COCTaBJACTCS HTOroBas
3alliCh, B KOTOpOW LM(PpaMH KM MNPOMHCBHIO YKa3bIBalOTCA KOJHYECTBO €IHUHHILL
XpaHEeHHUs, BHECEHHBIX B KHUT'Y, 1aTa COCTABJICHHs] HTOIOBOM 3aIKCH, JOJDKHOCTD H
(dbaMuIHsL MaTepUAIbHO OTBETCTBEHHOTO JIHIA.

HuBeHTapHass KHHra ydera Jej, HMENMX B OG(GOpMICHMHM WIH B
OPUJIOKEHHH K HHM JparoleHHble METAalllbl M KaMHHM, BEleTCs B TpeX
DK3EMILIAPAX, MEepPBBIA DJK3EeMIUIIp KOTOPOH XpaHUTCS B IOJpa3Je/ieHuH,
OCYILIECTBIISIIOIIIEM YYET apXUBHBIX JOKYMEHTOB, BTOPOH — Yy MaTepHaIbHO
OTBETCTBEHHOTO JIHI[A, TPETHI — B OyXrainTepuu apxusa.

27.5. uBeHTapu3alids eIUHHUL XpaHEHNs, UMEIOIIUX B OQOPMIICHHH WIH B
IPWIOKEHUH K HHAM JIParolieHHble METAIBl M KaMHM, IPOBOJHUTCS KOMHCCHEI,
CO3/1aBacMOii IIPUKA30M PYKOBOJHTEI apXHBa:

€)XErOJTHO, B ILIAHOBOM IIOPSLAKE;

B cCly4ae CMEHBI MAaTepUalbHO OTBETCTBEHHOIO JIMIIA, PYKOBOIUTEISA
apXuBa.
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Pe3ynpTaThl HHBEHTApH3aLUH OGOPMIISIOTCS aKTOM, COCTAaBIISIEMBIM B TpeX
9K3eMIUIApax, OJMH H3 KOTOPBIX HAaNpaBiseTCS B YIOJIHOMOYEHHbIH oOprax
HCTIOJTHUTEIHFHON BIACTH B cpepe apXUBHOTO Jiela.

XXVIIL Y4er 0c060 neHHBIX H YHHKAJBHBIX JOKYMEHTOB

28.1. YHUKaIbHBIE JOKYMEHTHI IOJJIeXaT y4deTy B [ocynapCTBEHHOM
peecTpe YHHKAIBHBIX JOKyMEHTOB ApxuBHoro ¢ounna Poccuiickoii @enepanuu u
rOCYIapCTBEHHBIX peecTpaX YHHKAIGHBIX JOKYMEHTOB apXUBHBIX (DOHIOB
cyobekToB Poccuiickoit ®@enmepauuu, NOpsAAOK BEACHUSA KOTOPBIX ONpeAeNsercs
COOTBETCTBYIOUIMMH YIIOJTHOMOYECHHBIMH OpraHaMM HCIIOJIHUTENBHOM BIAacTH B
cdepe apxuBHOrO fenma’.

28.2. YVueT 0c000 IIEeHHBIX JOKYMEHTOB BEAETCS I10:

cnucky GOHIOB, COAEPKAIMX 0C000 IIEeHHbIE JOKYMEHTHI;

OmHCSIM 0c000 LIEHHBIX JeJ1, IOKYMEHTOB.

[Ipy OTHECEHHWH apXHWBHBIX IOKYMEHTOB K O0CO0O LIEHHBIM B ONHCAX A€,
OOKyMeHTOB B TIpage «lIpuMedaHus» HaANpOTUB 3aroJIOBKOB COOTBETCTBYIOLIUX
eVHHI XpaHeHUs (eAMHMI] ydeTa) mpocTaBisierca otMerka «OL». B apyrux
YYETHBIX JOKyMmeHTax oTMmeTka «OLl» nobapisiercs k HoMepy apxXuBHOro (oHna,
HOMEPY OIMMCH Jejl, NOKyMeHTOB. J[aHHas OTMETKa SBISETCS CIy>keOHOH U He
BXOJIMT B apXUBHBIH MH(p eTUHAL] XpaHeHHS (€IUHUL] yIeTa).

Onwcu 0co60 HEHHBIX JeN, JOKYMEHTOB COCTaBIAIOTCA Ha 0CO0O IICHHBIE
INOKYMEHTBI apXUBHOTro ()OHJJa C COXpPaHEHHEM 3a HUMH MPEXKHUX YYETHEIX
HOMEPOB.

ApxHuB BIpaBe BMECTO OIHMCH 0C000 LEHHBIX J€l, JOKYMEHTOB
HCIIOJIE30BaTh KOIMIO OIMHCH e, JOKYMEHTOB, B KOTOpOHl 0co00 II€HHBIE
JOKYMEHTBI COCTaBISIIOT Oojiee MONOBUHBL. B KOHIE KONMHM OIHCH JIET,
JIOKYMEHTOB yKa3bIBaeTCs KOJHYECTBO 0CO00 IEHHBIX eIUHUL] XpaHEHHs (€AUHMIL
y4deTta).

Onucu 0c0o00 LEHHBIX Aell, JOKYMEHTOB U KOIIMH ONKCeN e, JOKYMEHTOB,
B KOTOPBIX 0CO00 LIEHHBIE COCTaBIIAIOT Oosee MOJOBUHBI, YYHTHIBAIOTCS B PEECTPE
omucei 0cob0 EeHHBIX AeJl, AOKYMEHTOB.

XXIX. OcobenHocTH yuyeTa ayAHOBH3YAJbHBIX JOKYMEHTOB

29.1. Homepa enuHHUI] XpaHEHHS C TEKCTOBOH CONPOBOJUTEILHOM
JOKYMEHTalMed K ayJUOBH3YaJIbHBIM HOKYMEHTaM JOJDKHBI COOTBETCTBOBATh
yYETHBIM HOMEpaM ayJHOBHU3YaJIbHBIX JOKYMEHTOB.

3 Yacre 1 cratsn 19 ®enepansHoro 3akona Ne 125-®3; nmoamyrxr 12 mynkTa 6 INonoxenus o
denepaTbHOM apXUBHOM areHTCTBE.
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29.2. KonudectBo (oTOOTHEYATKOB B (pOoTOAIHOOME M €IMHHULl XPAHECHUS B
COCTaBe €IMHHUIBI YUeTa ayTHOBH3YATbHBIX JOKYMEHTOB YUHTHIBAETCS HAa OCHOBE
HX HyMeEpaluH U PUKCUpYyeTCs:

doTooTreyaTkos B GpoToasboMe — BO BHYTpeHHel onucH ¢poroansbomMa H B
COOTBETCTBYIOIIIEH rpade omucu Goroarrboma;

€IOHMHHUL] XpaHEHWs [OPYI'HX ayAUOBH3YalbHBIX JOKyMEHTOB — B
COOTBETCTBYIOLIMX Irpadax ux onuceil.

ITpu ydyeTe eNMHMIl XpaHEHHUS B COCTaBE CAMHHLBI Y4eTa ay JHOBHU3YaJIbHBIX
IOKYMEHTOB:

€IMHHLbI XpaHEHUsI KHHOAOKYMEHTOB U BHJEOAOKYMEHTOB PacIOaraloTcs
IO 3JIEMEHTaM KOMILIEKTa, BHyTPH KOTOPOro HYMEpYIOTCS IO IOPAJKY HOMEPOB
qacTeu;

e[IMHHUIBI XpaHEeHus AUa(UIEMOB PaclosiaraloTcsi MO IOPAAKY HOMEPOB
PYJIOHOB;

eIMHHULBI XpaHeHHsA (OHOLOKYMEHTOB pacHoJaralorcs B  IOpPSJIKe
HPOM3BOJICTBEHHBIX HOMEPOB.

XXX. Oco6eHHOCTH Y4eTa 3JIeKTPOHHBIX JOKYMEHTOB

30.1. B omucH 3MeKTPOHHBIX Ael, AOKYMEHTOB YYHTHIBAIOTCA JJIEKTPOHHEIE
neja, JOKYMEHTHI Kak Ha (u3ndeckd O0O0OCOONEHHBIX HOCHTENAX, TaK M
BKJIIOYEHHBIE B HH(POPMAIMOHHYIO CHCTEMYy apxuBa. [Ipd 3TOM OCHOBHOH H
paboYmrii SK3eMIUAPHI YIUTHIBAIOTCS B ONKMCH MO, OJHUM ITOPSAKOBEIM HOMEPOM.

K omuMcH 3NeKTpOHHBIX JeN, MAOKYMEHTOB IIPHJIAraloTCs PpeecTphl
JNOKYMEHTOB  JJIEKTPOHHOTO  Jejla, B KOTOPBIX yKa3blBalOTCA  (pailibl,
COCTABJSAIOIIME JJEKTPOHHBIE JOKYMEHTBI, HAaTbl H BpEMs HX IOCJIEIHETO
HU3MeHeHus, 00beM B OaiiTax, popmartsl aiinos.

30.2. OmucH S3NEKTPOHHBIX [ieN, JOKYMEHTOB YYMTHIBAIOTCA B peecTpe
onuceii ael, TOKYMEHTOB coryiacHO IyHKTy 23.2 Ilpasu.

XXXI. Yyer konui apxXuBHbIX JOKYMEHTOB
Ha NpaBax NOJJHHHHKOB

31.1. KonusiMu apXvWBHBIX JOKYMEHTOB Ha IIpaBax MOJJIHHHUKOB SBJIIOTCS
BKJIIOYEHHBIE B COOTBETCTBUU C 3aKOHOAATENBbCTBOM PoccHiickoi (De,uepaunuw
B cocTaB ApxuBHOro ¢onaa Poccuiickoit @eaepanyu:

MHKPOOHIBMBI (MHKPO(UIIN) ApXHUBHBIX JOKYMEHTOB, M3TOTOBJICHHBIE U
odopmiieHHbIe (OHA00Opa3OBATENIEM;

KOIHKM apXWBHBIX JOKYMEHTOB, IIOJUIMHHUKM KOTOPBIX YTPa4YeHBl HIH

0 Crarps 5 ®enepansaoro 3akona Ne 125-®3.
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HaXOAATCS B COOCTBEHHOCTH IOPUAMYECKUX U (PU3MUECKUX JIHII,

KOIMU apXUBHBIX JOKyMeHTOB, IepemelieHHbIX B CCCP B pesynbrare
Bropoii MHpOBOM BOWHBI M HaxOAMBIIMXCS Ha Tepputopuu Poccuiickoi
®denepanun, TOMIUHHUKYA KOTOPHIX BO3BPALICHBI B CTPAHBI HX IIPOUCXOXKIESHHU.

31.2. Konuu apXxuBHBIX JOKYMEHTOB Ha MpaBax [MOJJIMHHUKOB, NIEpe/laHHbIC
B apxuB (HoHI000pazoBareneM, yYUTBIBAIOTCS B COCTaBe ero (oH/a [0 OTAENbHOM
OMHUCH JeJl, JOKYMEHTOB, B KOTOpPOil HAalpOTHB 3aroJOBKOB €IHHUI] XpaHEHHS
(enunnn ydeta) B rpade «KonnyecTBO TUCTOB» Yepe3 ApoOb YKa3bIBAETCS TAKKe
KOJIMYECTBO KaJpPOB, OTCHATHIX C €AUHHLIBI XpaHEHUS.

Kormuu apXuBHBIX JOKYMEHTOB Ha IpaBax MMOJJIMHHUKOB, U3TOTOBICHHBIE C
IOJUTMHHBIX JIOKYMEHTOB, KOTOpbI€ yTpaueHbl WJIM HAXOMATCS B COOCTBEHHOCTH
IOPUJIHIECKAX WIH (PU3MIECKUX JIHMI, a TaKkKe KOMHU IMepeMelleHHbIX
JIOKyMEHTOB, TMOIUHHUKYA KOTOPBIX BO3BpAILEeHBl B CTpaHBI HX IMPOHCXOXICHHS,
(GOpMHUPYIOTCSA B apXUBHBIE KOJUIEKIIMH, KOTOPble YUUTHIBAIOTCS B CIIMCKE (POHIOB
(npuitoxkerne Ne 5 k [IpaBunam) B COOTBETCTBHH € ITyHKTaMu 23.2, 26.2 [Ipasui.

Komnuu apXWBHEIX JOKYMEHTOB Ha IpaBaxX MOIMHHHUKOB (OPMHUPYIOTCA B
eUHHUIIBI XpaHeHHs (eIUHHUIBI y4deTa), KOTOpbl€ YYUTHIBAIOTCA B OMHCIX Jell,
JOKYMEHTOB [0 aHAJOTMH C MOJUIMHHBIMU apXUBHBIMH JOKYMEHTaMH Ha
COOTBETCTBYIOIUX HOCUTEISX.

31.3. 3a eauHMIly XpaHEHUs KONHUN apXMBHBIX NOKYMEHTOB Ha IpaBax
ITOJJIHHHMKOB, HU3TOTOBJICHHBIX B BHJE MHKPOKOIM, NMpUHUMAeTcsd (PU3HYECKH
06ocoOIeHHBIH pyJIOH MuKpoduiaeMa WIH KomIuleke Mukpodum. Kaxnmas
eOUHUI]Aa XpaHEHWs YYUTHIBaeTCAI B ONHCH  J€Jl, JOKYMEHTOB IO
CaMOCTOSTEJIFHBIM HOMepOM. B HTOroBoil 3amucu K OMHCH J€j, JOKYMEHTOB,
HapAAy C KOJMYECTBOM €IMHULl XPAaHEHUSI MUKPOKONHM, YKa3bIBaeTCs CyMMapHOe
KOJIMYECTBO COCTABJIAIOILUX HX KaJPOB.

XXXII. Yuyer cTrpaxoBoro ¢ponaa u GpoHAa NOJIL30BAHUHA

32.1. Vdyer crtpaxoBoro ¢oHza u (oHIa MOIH30BAHHSA HA MUKpO(DHIIAX
U PYJIOHHO} TUIEHKE BEIETCs [0 KHHUTaM ydeTa IOCTYIUIEHHH CTpaxoBoro ¢oHja
1 (OH/Ia TIONBE30BaHHKS, a TAKXKe OMHUCAM CTPaxoBoro ¢oHJa B €IUHULIAX XPaHEHH
(emMHHMIAX y4yeTa), a TaKKe Kaapax (Ui KOMHWH apXMBHBIX JOKYMEHTOB Ha
OyMaXHbIX  HOCHTEJISIX H  (OTOHOKYMEHTOB), MeTpax (A1  KOIMMH
KHHOJOKYMEHTOB), BpeMeHHU 3By4aHUs (Ui Komuil (pOHOJIOKyMEHTOB), BPEMEHH
3amucH (U1 KOMUM BHUICOJOKYMEHTOB) HA OCHOBaHHWHM 3aKa30B Ha M3rOTOBJIEHME
CTPaxoOBbIX KONHMH W KOmuii (OHAA TMOJIB30BaHMsA, aKTOB IpHEMa-IIEpeadH
CTPaxOBBIX KOMHUH Ha CIIEITHAIEHOE XpaHEHHE.
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M3roToBleHHEIE ¢ ApXMBHBIX JOKYMEHTOB CTPAaXOBbIE KOIHH YHHKAJIBHBIX
JIOKyMEHTOB H 0CO0O I€HHBIX [JOKYMEGHTOB M KOIMH (OHIA IOJNB30BaHUSA
YUYHTBIBAIOTCA Pa3JesIbHO.

Omucu cTpaxoBoro (OHAA COCTABIAIOTCH B Tpex dk3emiuiapax. Ilepsebie
SK3EMILIAPHl TEPE/IAlOTCS BMECTE CO CTPaxOBbIMM KOIHMSMH  YHHKaJIbHBIX
JOKYMEHTOB M 0C000 IEHHBIX JOKYMEHTOB B IXCO® wunu cnenuaibHOE
ApXMBOXPAHWIIMILE, PpACIONIOXKCHHOEe Ha TeppHTOpHH CyOBekTa Poccuiickon
denepallvi, BTOpbIe H TPETHH OCTAIOTCS B apXHUBE.

[To Mepe KONMAPOBAaHUSA M TepeJadd CTPAXOBBIX KOMHK YHHKAJIBHBIX
JTOKYMEHTOB M 0C000 IeHHBIX RoKyMeHToB B IIXC® wmimm coenuansHoe
apXUBOXPAHWIIMILE, PACMOJIOKEHHOEe Ha TeppuUTOpHH CyObekTa Poccuiickoi
denepaly K OMKCIM CTPaXOBOro GOHAA COCTABJIAIOTCS HOBbIE MTOTOBBIE 3AITUCH.

B ommcsax gen, nokymentoB B rpade «lIpumeyanus» HampOTHB 3arojioBKa
CKOIMPOBAHHOM EIMHHULBI XpaHEHUs (€IHHHIBI y4eTa) NPOCTABIAETCS OTMETKa
«C®». Ecnu ckomupoBaHBl Bce Jena, DOKyMEHTHI, BKJIIOYEHHBIE B OIIHCH,
COOTBETCTBYIOIIAA OTMETKAa MpPOCTAaBIsAE€TCd TONBKO HA TUTYJNEHOM JIHUCTE H
00JI0)KKE OMUCH e, JOKYMEHTOB.

3a eMHMILY y4YeTa CTPaxoBoro (oHIa JOKyMEHTOB Ha OyMaXHOM HOCHTele
Ha MHKpO(HIIAX MMPUHMMAETCA ONHA HIH HECKONBKO MHKPOQMIL, OTCHSTHIX C
OJHOTO flela M TOMEIIEHHBIX B OJHWH KOHBEPT, 3a ECIUHMI)Y XpaHEHUS —
MUKpOdHUIIA.

IMo xHure ydyera NOCTYIUIEHHI cTpaxoBoro ¢hoHaa U (GOHAA I10J630BaHUA Ha
MHKpOQHIIAX KaXIOMy INOCTYIUIGHMIO IIPHCBAaMBAaeTCs IOPSIKOBBIH HOMEP.
KosudyecTBEeHHbIE MMOKA3aTelM BHOCATCA C Y4€TOM (POHIOBOH IPHHAIIEKHOCTH
W3TOTOBIIEHHBIX KOIHUH 110 KaXXAOMY apXUBHOMY ()OHIY M OIMCH J€JI, JOKYMEHTOB
OTJEJIBHO.

32.2. Omucu cTpaxoBoro GoHma Ha MUKpOGHINAX COCTABISIOTCS Pa3JeIbHO
Ha CTpaxoBble KOIHMH KaXOOro apXWBHOrO (OHNA, OAHY HIH HECKOJIBKO €ro
OITUCEN.

VueTHBIM HOMEPOM €IMHHMLBI ydeTa cTpaxoBoro ¢onga u ¢onzga
[IOB30BaHMA JOKYMEHTOB Ha OYMaXXHOM HOCHMTENE, H3rOTOBICHHOTO Ha
MHKpOQUIIaX, SBISETCS MOPALKOBBI HOMEpP OTCHATOro pena (MO OIMHCH
ctpaxoBoro ¢oHZa Ha MHKpodHIIaX). ApPXUBHBIM MHQPPOM  SBIAETCS
COOTBETCTBEHHO apXMBHEIH IH(P CKONMMPOBAHHOM SMHUIIBI XPAHEHHS (€IMHHIIBL
yuera) ¢ jobGasnennem orMerku «C®» — mna crtpaxosoro donma u «ID»
(«ITo3utuBy), «I» ([duasokomms) — s QoHAA MONB30BaHUS H IOPSAAKOBOIO
HOMEpa I10 OIIMCH CTpaxoBoro Goxa Ha MUKpodumax (depes aepuc).
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32.3. 3a eauHHUIly XpaHEHHS CTpPaxoBoro (oHJa Ha PYJIOHHOM IIJIEHKE
npuHUMaeTcs Gpuzndecku 060CO0IEHHBI PYIOH MUKPO(DHUIEMA.

B kuury ydera nocryruieHuil crpaxoBoro ¢poHma U ¢GoHIa MOJE30BaHMU HA
PYJIOHHOH IUIEHKE B BaJOBOM IMOpsAKe (BHE 3aBHCHMOCTH OT (OHIOBOM
IIPUHAICKHOCTH JOKYMEHTOB) Ha OCHOBaHMHM 3aKa3a Ha H3TOTOBIECHHE
CTPaxOBBIX KOIMH 3aHOCHTCS KaXKAas €QUHMLIA XpaHEeHHs cTpaxoBoro ¢ouga. [lo
KHHIre ydeta noctymuieHui (rpada 1 npunoxenus Ne 4 k [IpaBuinam) eguHHIIAM
XpaHEHHs CTPaxoBoro ¢()OHAA NPUCBAMBAIOTCH Y4YETHBIE HOMEPA, KOTOPBIE
SBJISIIOTCS COCTABHOU YaCThIO MX apXUBHBIX IIH(POB.

Ha Bce cTpaxoBble KONMHWHM YHHKAIBHBIX U OCO0O HMEHHBIX JOKYMEHTOB BHE
3aBUCHUMOCTHU OT UX (OHAOBOI MPHUHAAIE)KHOCTH COCTABIIIETCS OIMUCH CTPAXOBOT'O
doHOa, HyMepalys eOHHHL XpaHEHHA CTpaxoBoro (oHZa B  KOTOPOIi
COOTBETCTBYET YYETHBIM HOMEpaM, MPHCBOEHHBIM KM II0 KHHIE YydYeTa
[IOCTYIUICHUH.

ApxuBHBIM MHU(POM EIUHHIBI XpaHEHHS CTPaxoBoro (GoHIa SBIAETCA
apXUBHBIA IMGP CKOMHPOBAHHOH €NWHUUBI XpaHEHHUS (eOUHUIBI ydYera) C
nobasneHrueM oTMeTkH «C®». ApXWBHBIM MIUGPOM e€MUHUIBI XpaHeHHs (HOHIa
MIOJIF30BaHMS SBISIETCS ApPXUBHBIA MHQpP CKOMHPOBAHHOW ENUHHIIBI XPAHCHHUSA
(emuHHU1B yueTa) ¢ JoOaBieHueM oTMeTKH «DID».

32.4. Eqununpl XxpaHeHus (€IUHHUIBI ydeTa) cTpaxoBoro ¢oHzaa u ¢GoHIa
[IOJIE30BaHHs ayJUOBH3YaJIbHBIX JOKyMEHTOB HJCHTHYHBI €OUHHIAM XpaHEHHS
(eauHMIIAM y4YeTa) ay JUOBU3YAbHBIX JOKYMEHTOB.

CrpaxoBbie KONUU KHHOJOKYMEHTOB M (POTOAOKYMEHTOB YYHUTHIBAIOTCS
HE3aBUCHMMO OT BHJa KHHOJOKYMEHTOB H (POTOJIOKYMEHTOB B KHHIax ydeTa
MOCTYIUICHHI U OMHMCAX CTPaxoBoro GpoHaa u GoH/a MOTB30BaHUS.

CrpaxoBsle komuH (OHOZOKYMEHTOB Ha MArHHTHOH JieHTe U
rpaMOPUTHHAJIOB YUYHUTHIBAIOTCSA B Pa3HBIX KHUTAaX y4YeTa MOCTYIUIEHUH U OMUCSAX.

B UTOroBhIX 3amMcAX KHUT ydeTa IOCTYIUIEHHH W OMHCEH CTPaxoBOTO
doHma u  (QoHAa  MONB30BaHHA  KUHOJOKYMEHTOB, ()OTOHOKYMEHTOB,
(OHOIOKYyMEHTOB JOIOJHUTEIBHO MOXET YKa3bIBaThCS KOJUYECTBO EJUHHUIL
XpaHEHHsI COOTBETCTBEHHO IIPOMEXYTOYHBIX T[O3UTHBOB U KOHTPATHIIOB;
IIO3UTHBOB U 1y06ib-HeraTnBoB; HeueTHbIX (I) u yetHbIx (II) rpamopuruHaoB.

B HUTOroBHIX 3amHMCAX K OMNHMCSAM CTPaXOBBIX KOIMUN KHHOJOKYMEHTOB,
¢$bOTOHOKYMEHTOB, (OHOJOKYMEHTOB M BHJICOJJOKYMEHTOB YKa3bIBaeTCS TaKke MX
o0BeM B MeTpax, KaJpax, BpeMeHHU 3BYYaHHs, BpEeMEHH 3aITHCH.

Homep enmuHuupl ydera cTpaxoBoro ¢oHAa  KHHOIOKYMEHTOB,
($h0TONOKYMEHTOB, (POHOZOKYMEHTOB U BHUIEOJOKYMEHTOB IIEPEHOCHUTCS B OIUCH
U3 KHUTH y4YeTa HOCTYIUIEHHH. APXHBHBIM HIH(PPOM €QHHHIEI y4eTa CTPaxoBOI'O
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¢oHa KMHONOKyMeHTa, (OTONOKyMeHTa, (POHOJNOKYMEHTA WU BHAECOJOKYMEHTA
ABIIETCS Ha3BaHHME apxHWBa, HOMEp €AMHHMIBI Yy4YeTa CTpaxoBoro ¢oHma ¢
no6asneHueM otMeTkH «CO».

32.5. CBeneHuss 0 CTpaxOBOM KOMMPOBAaHHU OCO0O LIEHHBIX JOKYMEHTOB
BHOCSATCA B ONMCH 0CO0O LIEHHBIX [eJ, HJOKyMEHTOB II0 Mepe MPOBEINEHHS HX
CTPaxoBOr0 KOMMMPOBAHMSL.

K kHuram ydera nmoctyruieHuil cTpaxoBoro oHIa €XEerogHO COCTaBIIAETCS
UTOTOBAs 3aIUCh.

XXXIII. Y4er 3/IeKTPOHHOI0 (pOHIa NO/Ib30OBAHHUS

33.1. EnuHuneit XpaHeHHUs JJIEKTPOHHOrO (POHIA TMOJIB30BAHHSA SBISETCS
3JIEKTPOHHAsA KOMHMA €OUHHLBI XpaHeHHs (€AUHHUIBI Yy4yeTa) apXHUBHBIX
JOKYMEHTOB.

B omnucax pen, nokymeHtoB B rpade «lIpumedanus» HampOTHB 3arojoBKa
CKOIIUPOBAHHON €JUHHIIBI XpaHEHHUS (COUHHIBI y4eTa) IMPOCTABISETCS OTMETKA
«O®Il». Ecnu cKomdpoBaHBI BCE EIWHHIB XpaHeHHUs (eOUHHIBI YYeTa),
BKJIIOYEHHbIE B ONHCHh JeJl, [JOKYMEHTOB, COOTBETCTBYION[asd OTMETKa
MPOCTABJISIETCS TOJIBKO HA €€ TUTYJILHOM JIUCTE M OOJIOKKE.

B kHury ydera Hocureneit 3neKTpoHHoro ¢oHAa ™ONb30BaHHA (TIpH
HaJIMYMK JJCKTPOHHOro (GoHJa MONB30BaHHA Ha (U3HYEecKH 000COOJIEHHBIX
HOCHUTENSIX) BHOCATCSH CBeACHUSA O (u3Hyeckd 00OCOOJNEHHBIX HOCHTEIIX
JIEKTPOHHOTO (POHAA IOJNB30BAHMS W 3AMHCAHHBIX HAa HHX KOMHAX €HVHMII
XpaHeHus (enuHul] ydera). Kuura Benercs Ha OymMakxHOM HocuTelle W (W) B
3JIEKTPOHHOM BHJIE.

XXXIV. Yuer ne4yaTHbIX H3JaAHHH, My3eHHbIX IPeIMETOB B apXHBe

34.1. Mys3eiiHble @pPeaAMETHl, SBIAIOLIUECS BIOXEHHEM B E€IUHULY
XPpaHEHMsI, YYUTHIBAIOTCA B JIMCTE-3aBEpPHUTENC, HUHBEHTApDHOM KHHUIe y4deTra U
CBOJHOH KapTOTEKE My3€HHBIX [IPEAMETOB apXHBa.

My3seliHble IpeMEeThl, He SBISAIOIMECS BIOXKECHHEM B €AHHHUILY XpaHEHHS,
YYUTHIBAIOTCS B COCTaBe apXHUBHOTO (OHIA KaK €AMHUIIBI XpaHEHHUS.

34.2. Yyer My3elHBIX NPEIMETOB, COAEPXKAIIMX JpParoleHHbIe METaJUIbl U
KaMHH, BegeTcs B cooTBeTcTBUH € rinaBoii XX VII IIpasui.

34.3. XpaHdauuecs B apxuBe IeHaTHblE U3NAHUSA H MY3€iHbIE MpPEIMETHI,
BXozsIIKMe B cocTaB OmbnmoreyHoro ¢onma m MyseitHoro ¢onma Poccuiickoii
Qenepaly, YYUTHIBAIOTCA B COOTBETCTBHH C IOPSAAKOM, YCTaHOBJIEHHBIM
YIOJHOMOYEHHBIM  (elepajbHbIM OPraHOM HWCIIOJIHUTEIBHOW BIAcTH LA
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6ubmuoTeunoro ¢gonna u MyseitHoro ¢onzma Poccuiickoit depepanuy’ .

34.4. Tlpy HaTHYME B AapXUBe KHIDKHBIX NAMATHHKOB M MYy3CHHBIX
IpeAMETOB, BKIIOYEHHHBIX B cocTaB My3eiHoro ¢donga Poccuiickont Penepauum, B
cliydae BeleHHs ydeTa [EYaTHBIX M3IaHWA ¥ My3eHHBIX IPEMETOB B
MH(QOPMAIMOHHOW ~CHCTEMe apXuBa, OHA JODKHA OBITe CONpsIKEHA C
OOLIEpOCCHIICKUM ~ CBOJIOM  KHIDKHBIX namsTHEKOBY M deneparbHOi
rocyapcTBeHHOM HMHGOPMALOHHONH cHcTeMO# «['OCYJapCTBEHHBIH KaTajor
Myseiinoro ¢ponna Poccuiickoit (I)e,uepaunn»‘"’ .

XXXV. HCTOYHHKH KOMILJIEKTOBAHHA apXHBa

35.1. ApxuB COCTaBISIET CIHCKH HCTOYHHKOB KOMIUICKTOBaHHS Ha
OCHOBAaHHMHM 3aKOHOJAaTeNnbcTBa Poccuiicko @Penepalldd, 3aKOHOJATEILCTBA
COOTBETCTBYIOIIEro cyobekTa Poccuiickoii ®Penepaniii, HOPMaTHBHBIX IIPABOBBIX
aKTOB OpraHa MECTHOIO CaMOyTIpaBJICHHs.

B cmoMCKH  HCTOYHHKOB  KOMIUIGKTOBAaHUS  apxXxWBa  BKIIFOYAIOTCSA
rocyJapcTBeHHbIE OPTraHbl, OPraHbl MECTHOT'O CaMOYIIPaBJICHUS.

HcToYyHHKAMH KOMIUIEKTOBAaHHS apXUBa BBICTYMAIOT TAKXKE OpraHHU3aliHd H
rpaxjpaHe, B TpOLECCe MEATENBHOCTH KOTOPBIX o0pa3yoTcs JOKYMEHTHI
ApxusHoro ¢onna Poccuiickoii Deiepalluy ¥ IpyrHe apXABHBIE TOKYMCHTBL.

HerocysapcTBeHHBIC OpraHHM3alldd M TpaXJaHe BKIIFOYAIOTCS B CIHCKM
HCTOYHHMKOB KOMILIEKTOBAaHHS apXy¥Ba Ha OCHOBAaHUHU normsopa‘”.

HerocyapCTBEHHble OpPTaHU3alldH, XpaHALME NOKYMEHTbI ApXHBHOTO
donnma Poccuiickoit ®depepany, KOTOPBIE OTHOCATCS K rocy/lapCTBEHHON HJIH

41" AMuHECTpaTHBHBIA periiaMeHT DelepalbHOro areHTCTBa IO KYJIbTYpe KuHeMmarorpaduu
[I0 HCIOJHEHHIO TOCYAApCTBEHHON (YHKIHMH [O ONPE/ESICHHIO B YCTAHOBJICHHOM IOPAIKE
coctaBa Myseiioro ¢onna Poccuiickoii ®enepanuy, BKIOICHHIO B YCTAaHOBJICHHOM IOPA/IKE
My3€iHBIX NPEIMETOB M MYy3eHHBIX xouleknmit B cocraB MyseitHoro ¢orma Poccuiickoit
QefepaMi M HCKIIOYEHHIO HX H3 COCTaBa OoToro ¢oHna, yTBEPXICHHBIH MPHKAa30M
MuskyasTypsl Poccum ot 22.11.2007 Ne 1319 (3aperucTprpoBaH Muntocrom Poccuu
19.03.2008, perucrpaumonnsii Ne 11376); ITopsnok y4era JOKyMEHTOB, BXOJAINMX B COCTaB
6HOMHOTEYHOro (OHJA, YTBEPXKICHHbIA MpPHKa3oM MuHKyIbTYpsl Poccuu ot 08.10.2012
Ne 1077 (3apeructpupoBan Muntocrom Poccmn 14.05.2013, peructpaiuonnsii Ne 28390),
C W3MCHEHMSMH, BHECCHHBIMH TNpHKa3oM MuHKyneTypsl Poccum ot 02.02.2017 Ne 115
Ssapemcrpnposaﬂ Mumnroctom Poccun 02.03.2017, peructpanuoHHbri Ne 45827).

IIpuka3 Munkyastypsl Poccun ot 03.05.2011 Ne 429 «O6 yTBEpXICHHH MOPSAKOB
OTHECCHHS MOKYMEHTOB K KHIDKHBIM NaMATHHKAM, DPETHCTPAllMA KHIDKHBIX [aMATHHUKOB,
BEJICHHS PeecTpa KHIDKHBIX MaMATHHKOB» (3apErHCTPHPOBAH Muntoctom Poccuu 12.08.2011,
erucTpauoHHbI Ne 21606).
3 Ipuxas MunkynsTypsl Poccun ot 01.12.2017 Ne 2012 «O6 yrBepxnaeHuu [lonoxeHus o
TocyrapcTBenHoM Katanore MyseiiHoro ¢pouma Poccuiickor ®enepauun» (3aperucTpupOBaH
Mustoctom Poccuu 08.11.2018, perucrpaunonHsiit Ne 52642).
4 Yacrp 2 cratbu 20 PenepanbHoro 3akoHa Ne 125-@3.
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MYHHUIMIIATBHON COOCTBEHHOCTH M O0pa3oBalMCh B IMPOLECCE AEATEIBHOCTH
rOCyJapCTBEHHBIX M MYHHUUUNAIBHBIX OpraHU3alliii, MpaBONPEEMHHKAMH
KOTOPBIX OHH SABJISIIOTCS, BKJIFOYAIOTCS B CIIUCKHA UCTOYHUKOB KOMILIEKTOBAHHS TEX
apXMBOB,  HWCTOYHMKAMH  KOMIUIEKTOBaHHS  KOTOPHIX  SBISUIMCh  HX
TIpe/IIIeCTBeHHIKH .

35.2. TeppuropuanbHble opransl GeepaIbHBIX OPraHOB TOCY/IaPCTBEHHOM
BIaCTM U (elepajibHble OpraHW3alldM, HHBIE T[OCYJapCTBEHHbIE OpraHbI
Poccuiickoit Denepanuu, pacnoioXeHHbIE Ha TEPPUTOPHH CyObekTa Poccuiickoii
Qenepanyy, BKIIOYAIOTCI B CIHCOK  HUCTOYHMKOB  KOMILTEKTOBAHHUS
roCyaapCTBEHHOTO apXHBa COOTBETCTBYIOLIEro cybbexta PoccHiickoil ®epnepanyu
Ha OCHOBAaHMHM JOrOBOpa MeXAYy YKa3aHHbBIM OpPraHOM WIM OpraHuzauueii u
YIIOJIHOMOYEHHBIM OpPraHOM MCHOJIHUTEIbHOM BiacTu cyOwpekra Poccuiickoii
denepaiui B chepe apXHBHOIO fena .

35.3. OTHeceHHe opraHU3alMidi U rpakJaH K HCTOYHHUKAaM KOMILIEKTOBAHHS
OCYILIECTBIAETCS apXHMBOM Ha OCHOBE IIPHHIHMIIOB HCTOpU3MA, CHUCTEMHOCTH,
LIETOCTHOCTH, (elepaTUBHOroO ycrpoiictBa Poccuiickoit @enepauund U ¢ y4eToM
CIeQYIOIUX KpUTepHEeB: (GOpPMBI COOCTBEHHOCTH (JacTHas, roCyHapCTBEHHas,
MyHHULIUNANbHad HM HHBIe (OpPMBI COOCTBEHHOCTH); MeCTa HAaxXOXIEHHUA
(mpeGpIBaHMSA) IOPUANYECKOTO, (PU3UYECKOrO JIMIA; BHUIOBON NPHHAIEXHOCTH
JIOKYMEHTOB WJIH HOCUTeNeH HHPOpMaIiH; 3HAYCHHS] ACITEIFHOCTH OpraHUu3aIluid,
oOIIeCTBEHHBIX OOBENUHEHHI M IPaXJaH B MOJMTHYECKON XH3HH, COIHAIBHO-
ODKOHOMHMYECKOM DPa3BUTUH TOCyAapcTBAa U OOINECTBA; MPHHAIJIE)KHOCTH
JOKYMEHTOB K COCTaBy apXUBHOTo ¢oHa GoHI000pa3oBaTes.

35.4. ApxuB BeAeT CHUCKH HCTOYHHKOB KOMILUIEKTOBAHHS HAa OyMaXXHOM
HocuTelle U (WIH) B SMEKTPOHHOM BHJIE Pa3/IeIbHO JUIS OpraHW3alMid U TPaKiaaH.
ApxHB BIpaBe BECTH OTJINbHBIE CIHUCKH OpraHH3aldiii — HCTOYHHUKOB
KOMILUTEKTOBaHHS HAyYHO-TEXHHUYECKON JOKyMEHTaluel, ayauoBU3yaJIbHBIMH
JOKyMEHTaMHU.

35.5. OpraHusanuu ¥ TrpaAaHe BKIIOYAIOTCA B CIHUCKH HCTOYHHKOB
KOMIUIEKTOBaHMsI apxuBa Ha ocHoBaHuu pemeHus OJIIK ¢exnepansnoro
rOCyJapCTBEHHOI0 apXHBa, YIIOJITHOMOYEHHOIO OpraHa HMCIOJHUTEIBHOM BJIACTH
cyobekta Poccuiickoit ®enepanud B cdepe apXUBHOrO Jeja, Hay4dHOM
OpraHU3alIuu.

35.6. IIpoexTsl CIHCKOB MCTOYHHKOB KOMIUIEKTOBaHUS MOMJIeXAT
COTJIaCOBaHUIO:

* Yacrp 6 crateu 23 ®enepansHoro 3akoHa Ne 125-03.
* Yacts 2 cratsn 21 ®enepanbHOro 3akona Ne 125-D3.
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(emepapHBIX TOCYIapCTBEHHBIX apXMBOB — C LIEHTpalbHOH 3KCHEpTHO-
npoBepouHoii komuccuer (gamee — LOIIK) ymoaHOMO4YeHHOro (enepajibHOro
OpraHa HCHOJIHUTEJBHOH BIAaCTH B c)epe apXMBHOIO Jejida M AeJIONpPOU3BOJCTBA
(moce paccMotpenus ux Ha DIIK denepanbHOro rocyJapcTBEHHOTO apXHBa);

roCyJapCTBEHHBIX apxXHBOB cyObekra Poccuiickodt ®@enepamuud U
MyHMIMTIANbHBIX apxuBoB — ¢ OIIK yHOIHOMOYEHHOro OpraHa UCHOJIHHUTENBHOH
BiacTu cyonekrta Poccuiickoit Depepanuu B chepe apxXUBHOTO Jieia;

HayuHbIX opranuzanuii — ¢ IIK Hay4HOM opraHu3alyy.

Cornacosanue opopmisierca pemerdem LIDITK, OIIK.

35.7. CornacoBaHHBIE CIHCKH HCTOYHHUKOB KOMIUJIEKTOBaHMS apXHUBa
YTBEPXKIAIOTCS PYKOBOJUTENIEM COOTBETCTBYIOIIETO apXHBa, OPraHOM MECTHOTO
caMoympasiieHuss (Ui MYHHLIHUIAIGHOTO apXHMBa, SBIAIOLIETOCS CTPYKTYPHBIM
No/pas/ieIEeHMEM OpraHa MeCTHOIO CaMOYIIPaBICHHU).

35.8. BHecenne n3aMeHEeHU B CIMCKY HCTOYHHKOB KOMILICKTOBAaHUS apXHBa
OCYLIECTBIIACTCA B CIIy4asx:

CO3J[aHHsl, PEOPraHU3aliH, JINKBUAALHNH I'OCYyJapCTBEHHOIO OpraHa, opraHa
MECTHOIr0 CaMOYTIPaBIICHHs], OPTraHHU3aLUH,

OTKAa3a HEroCyJAapCTBEHHBIX OPraHU3alHi U IPpaXaaH OT COTPYIHUYECTBA C
apXHBOM (pacTOpXKeHHs JJOroBopa);

IpeKpaiieHusl 00pa3oBaHHA B OPraHM3allik JOKYMEHTOB, OTHOCSUIMXCS K
ApxuBHoMy oy Poccuiickoit ®enepanuy;

BKJIIOYEHMs] OPraHU3alHy B CIIMCOK MCTOYHHMKOB KOMIUIEKTOBAaHUS APYIoOro
apxuBa Ha ocHoBaHuu peurerHus LIDTIK ymonHOMOYeHHOro (heiepabHOTO OpraHa
HCIIONHUTENBHOM BIacTH B cdepe apXuUBHOro Jena H AenompoussoiacTsa, JIIK
YIIONTHOMOYEHHOTO OpraHa HCIOJNHUTENbHOH BracTH CcyOBexTa Poccuiickoi
denepauuu B chepe apxusHoro Aena, OIIK HayqHol opraHu3anuy;

U3MECHEHHS OpTraHU3aIl[HOHHO-TIPaBOBOM ¢bopMEl, HaWMEHOBaHMS,
MECTOHAXOXJICHUS OpraHu3alyH.

35.9. ApxXuB BeJ€T y4eT UCTOYHHKOB KOMIUICKTOBaHHS M HaOIIOATeNbHOE
[eI0 Ha KaXAyl0 OpraHM3aUMIO-HCTOYHHMK KOMILIEKTOBAHHA Ha OyMaXHOM
HocuTesie U (HIH) B DJIEKTPOHHOM BHUJE.

Ha6mrogaTenbHoe IO 3aBOJMTCS Takoke Ha IPaXIaHHHA, SABIIAIOIIETOCs
HMCTOYHHKOM KOMIUICKTOBAaHUS apXHBa.

[Tpy MCKIIOYEHMH OpraHM3alli¥ WM TpaXJaHWHA U3 4YHCJIa HCTOYHHKOB
KOMILJIEKTOBaHMS apXHBa MX HaONOJATENbHBIE €A MOJUIC)KAT YIOPAAOUCHHIO H
nepeaaye B apxuBHBIA QOHI apXuBa.
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XXXVI. IkcnepTH3a HeHHOCTH JOKYMEHTOB

36.1. ApxuBHBIC JOKYMEHTHl BKJIIOYAIOTCA B COCTaB ApXuUBHOTO (oHAa
Poccuiickoit Pesiepaliii Ha OCHOBAaHHH KCIIEPTH3BI LIEHHOCTH JOKYMEHTOB" .
36.2. IIpu npoBeileHUH KCIEPTU3BI HEHHOCTH JOKYMEHTOB U ONpEACICHUH
CPOKOB XpaHEHHs JOKYMEHTOB apXWUB pPYKOBOIACTBYeTCS (enepaabHBIMU
3aKOHaMM, WHBIMH HOPMaTHBHBIMH IIpaBOBBIMH akTaMH Poccuiickoit ®exaepanuy,
a TaKXKe IepeYHSMU THIOBBIX APXHUBHBIX JOKYMEHTOB C YKa3aHHEM CpPOKOB
XpaHEeHHs; MEPeYHIMH NOKYMEHTOB, 00pa3yrolluxcs B Ipolecce NesTeIbHOCTU
(denepalbHBIX OpPraHoOB TOCYJJApCTBEHHOW BIJIACTH, WHBIX T'OCYAapCTBEHHBIX
opraHoB Poccuiickoii ®Denmepanun, a TaKke B MpolecCe AESITEIBHOCTH
I0/IBEOMCTBEHHBIX HM OPTaHH3aL|H, C yKa3aHHEM CPOKOB XpaHEHHS .

36.3. DkcnepTH3a HEHHOCTH JJOKYMEHTOB B a@pXHUBE IPOBOAUTCS:

10 UCTEYEHHH CPOKOB BPEMEHHOI'O0 XpPaHEHHUs apXUBHBIX JIOKYMEHTOB, B TOM
YuCjie JOKyMEHTOB MO JIMYHOMY COCTaBy, IIOCTYIIMBUIUX B apxXHB OT
JIMKBAAUPOBAHHBIX rocyAapCTBEHHBIX OpraHoB, OpraHoB MECTHOIO
CaMOYIIPaBJICHHS ¥ OpraHU3aluii;

NpHU OCTYIUICHHH B apXHUB JOKYMEHTOB B HEYNOPSJOYEHHOM COCTOSHUU;

B ciay4yae ©e3BO3BpaTHOrO BBIBO3a APXUBHBIX [OKYMEHTOB 3a IIpelelbl
Poccuiickoit @eaepanuu.

36.4. ApxuBHBIE JOKYMEHTHI BBIAEIAIOTCS K YHHYTOXECHHIO TOIBKO IOCIE
IIPOBENICHUs JKCIEePTH3bl MX LIEHHOCTH M OTOOpa Ha IOCTOSHHOE XpaHEHHE
noKkymeHToB ApxuBHoro ¢ponaa Poccuiickoit denepauuy.

36.5. Ilo pe3ynbpTatam 3KCHEPTH3BI LEHHOCTH JOKYMEHTOB, [IOCTYIUBIUUX B
apXMB OT JHMKBHUAUPOBAHHBIX TOCYJapCTBEHHBIX OpPraHOB, OPraHOB MECTHOIO
CaMOYIPaBJICHUA M OpraHU3alMid, CPOKH BpPEMEHHOIO XPaHEHHUS KOTOPBIX
HCTEKJIH, B TOM YHCJI€ JIOKYMEHTOB [0 JTUYHOMY COCTaBYy, B apXUBE COCTABILIETCS
OIUCh [iell, JOKYMEHTOB IIOCTOSIHHOTO XPAaHEHMS M aKT O BBINEIEHHH K
YHUYTOXEHHUIO apXHBHBIX JJOKYMEHTOB, HE MOJUIEXALIMX XPAaHEHHUIO (TIPUJIOXKEHHE
Ne 10 x IlpaBunam), B coorBeTcTBHH C NyHKTOM 26.3 IIpaBui, BHOCSTCH
U3MEHEHUS B yYeTHbIe JOKyMEHTHI apXHUBa.

36.6. Ilo pe3ynbTaTaM 3KCHEpTH3BI HEHHOCTH JOKYMEHTOB, IOCTYIIUBIINX B
apXvB B HEYMOPAJOYCHHOM COCTOSHHH, AapXUB COCTaBJIA€T OIMCH Jell,
IJOKYMEHTOB IMOCTOSIHHOTO XpaHEHHS, ONHCH JieJl BpeMeHHBIX (cBbimie 10 ner)
CPOKOB XpaHEHHs, OMHCH JeJ IO JUYHOMY COCTaBy M akT O BBIJECJICHHH K
YHUUTOXEHHIO apXUBHBIX JOKYMEHTOB, HE IIOAJIEKALIUX XPAHEHHUIO.

47 Cratea 3 u vacth 1 cratbn 6 ®epepanpHoro 3akona Ne 125-03.
8 Crates 21.1 ®enepansHoro 3axona Ne 125-D3.
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36.7. ApxuB paccMaTpuBaeT H TOTOBUT K yrBepxaeHmio OIIK
YIOJIHOMOYCHHOIO OpraHa HUCIOJMHUTENBHOM BJacTH CcybObekTa Poccuiickoii
@enepanuu B chepe apxHBHOTO Jeia OMUCH Jel, JOKYMEHTOB ITOCTOSHHOI'O
XpaHeHus:, 00pa30BaBIIUXCS B AEATENHHOCTA HCTOYHMKOB KOMILIEKTOBAHHSI.

DenepalibHble  OCyJapCTBEHHBIE  apXHBbl, Hay4YHBIE OpraHH3ALIHH,
rOCyJapCTBEHHBIE H MYyHHUUUIAIbHbIE My3eH U OHONHOTEKH YTBEpPKAAKOT
yKa3aHHBIE OIUCH CaMOCTOSITEJIbHO.

ApxuB roroBut K cornacoBanno OJIIK ymosHOMOdYeHHOro opraHa
HCIIOJIHUTENIBbHOM BracTu cyObekTa Poccuiickoii @eneparu B cdepe apXHBHOTO
Jejla WIH COIVIACOBBIBAECT B COOTBETCTBUHU C IEPEAAHHBIMU €My MOJIHOMOYHAMH
ONKCH JeJ [0 JUYHOMY COCTaBy, 0Opa30BaBUIMXCSA B ACATEIBHOCTH HCTOYHHKOB
KOMIUICKTOBAHMs, aKTbl O  HEUCIOPABHUMBIX  MOBPEXKIECHHUAX  APXHBHBIX
moxkymentoB” (mpumoxerne Ne 1 k Ilpasmmam), o6 yTpare HOOKYMEHTOB B
HUCTOYHHMKAaX KOMIUIEKTOBaHUA. DenepanbHble TOCyJapCTBEHHbIE  apXHBHI,
Hay4yHble OpraHM3alUH, TIOCYNApCTBCHHblE M MYHHULHUMAIbHBIE MYy3€H H
OuONMOTEKU IPOBOAAT COIIACOBAaHHME YKa3aHHBIX JOKYMEHTOB CAMOCTOSATENBHO.

36.8. Pemenne o BiirodYeHHMH B coctaB ApxuBHoro ¢ospa Poccuiickoit
@enepallud  KOHKPETHBIX JOKyMeHToB mpuHHMaoTca OIIK denepansHBIX
rocyaapcTBeHHbIX apxuBoB, JIIK ymolIHOMOYEHHBIX OPraHOB MCIIOJHUTEIBHOM
BiIacTH cyOnekToB Poccuiickoit ®@epnepanun B cdepe apxuBHOro nema, IIIK
HAay4yHOH OpraHM3alMM, 3KCIEepTHBIMU (POHIOBO-3aKYIIOUYHBIMH ~KOMHCCHAMH
rOCYyJAapCTBEHHBIX H MYHULWIAIBHBIX My3€eB, 3KCIHEPTHHIMH KOMHCCHSAMHM
roCyJJapCTBEHHBIX U MYHHULIUIIANBHBIX OUOIHOTEK.

36.9. Ilognexaipe yHUYTOXKEHHIO apXHBHBIE JOKYMEHTHI NMEpENalOTCS Ha
YHUYTOXEHHE (YTHIHU3ALHUIO).

36.10. OGOs3arenpHble OSK3EMIUIAPHl  ayJHOBH3YaJbHBIX JIOKYMEHTOB,
IIOCTYIHMBIIIME B apXUB B COOTBETCTBHH ¢ DefiepaibHbIM 3aKOHOM OT 29 nexabpst 1994 r.
Ne 77-®3 «O6 ob6s3atensHOM 3K3emiuisipe  aokymeHToB»  (CoGpanue
3akoHojarenbcTBa Poccuiickoit @enepaipu, 1995, Ne 1, cr. 1, 2014, Ne 19, cr. 2305;
2016, Ne 27, ct. 4211) (nanee — OenepanbHsiii 3akoH Ne 77-03), 3KCnepTH3e LEHHOCTH
HE MOJJIeXar.

XXXVII. Ilpuem apxuBHbIX JOKYMEHTOB

37.1. Ilpuem noxymenroB ApxusHoro ¢onzaa Poccuiickoit ®denepauun Ha
MIOCTOSIHHOE XPaHEHHE B apXMB OT rOCYJapCTBEHHBIX OpPraHOB, OPraHOB MECTHOTO
CaMOYTIpaBJI€HHUs, TOCYJapCTBEHHbIX U  MYHHUIMNAIBHBIX  OpraHU3alui,

* Tpukasst Pocapxusa Ne 61, Ne 62, Ne 63.
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BBICTYNIAIOIIMX HCTOYHHKAMH €ro KOMIUIEKTOBAaHHS, OCYIIECTBIAETCS IO
HUCTEUYECHHUH YCTAHOBJIEHHBIX CPOKOB UX BPEMEHHOTO XpaHeHI/IS{S 0,

37.2. Tlpuem nokymeHtoB ApxuHoro ¢doHma Poccuiickoit ®enepanuu ot
OpraHM3alUii-MCTOYHAKOB  KOMIUIEKTOBAaHMS  OCYIIECTBIACTCS apXHBOM B
COOTBETCTBHU C IUIAHOM-TpaUKOM, KOTOPBIH YTBEPXKIACTCA PYKOBOJIUTEIEM
apXMBa WIM YIOJHOMOYCHHBIM MM JOJDKHOCTHBIM JIMLOM IO COIJIACOBAHHUIO C
HCTOYHHKAMHU KOMIUIEKTOBaHHS.

[Ipy HaTHYHK CBOOOIHBIX IUIOIIAICH apXHB BIIPaBe OCYICCTBISATD!

JOCPOUHBIA mpreM HOKyMeHTOB ApxmBHOro ¢onga Poccuiickoit
denepanyy Ha OCHOBaHHH OOpallleH s HCTOYHHKA KOMIUICKTOBaHHUS;

BpEMEHHOE XpaHeHNe apXMBHBIX JOKYMEHTOB Ha OCHOBaHUM JIOr0OBOpA.

37.3. IlpueM nokymeHntoB ApxuBHoro ¢onaa Poccuiickoit ®enepaiuu Ha
MIOCTOSIHHOE XPaHEHHE B apXUB OT HErOCYJapCTBEHHBIX OpraHU3alui-HCTOYHUKOB
KOMIUIEKTOBaHHS OCYIIECTBIISETCA II0 HKCTEYEHHH CPOKOB HX BpPEMEHHOIO
XpaHEHUSA B OpraHMU3allM{, YCTAHOBJIECHHBIX HOrOBOPOM MEXAY apXMBOM H
cOOCTBEHHHKOM HJIH BJIQJIENBIEM YKa3aHHBIX TOKYMEHTOB.

37.4. Tlpuem nokymeHntoB ApxusHoro Qonjaa Poccuiickoit Penepanuu Ha
MIOCTOSHHOE XpaHEHHE B apXWB OT (elepalbHBIX OPraHOB MCIOIHUTEIBHOM
BIACTH M OpraHM3al{if, OCYIIECTBIAIOIIMX HMX [ETO3UTapHOe XpaHEHHE,
IPOM3BOIMTCA IO UCTEYCHHH CPOKOB JENO3MTAPHOTO XPaHEHMs, yCTaHOBICHHBIX
JIOTOBOPAMH, 3aK/IIOYEHHBIMHM YKa3aHHBIMH OpraHaMH ¥ OpraHH3alMAMH C
YIIOJTHOMOYEHHBIM ()efepaTbHBIM OPraHOM HCIIOJHUTENBHOW BIIACTH B chepe
ApXHUBHOTO JieJia U JEIOIPOU3BOJICTBA.

37.5. TlpojyieHHe CPOKOB BPEMEHHOTO XPaHEHHS JOKyMEHTOB APXHBHOTO
dorna Poccuiickoii ®Pexmepanyy B OpraHU3ALMH-MCTOYHUKE KOMILICKTOBAHUS
pomyckaertcs mo pemenuto DIIK ¢penepansHoro rocyaapcreenHoro apxusa, JIIK
YIOTHOMOYEHHOTO OpraHa HCIOJHHUTENbHOH BracTh cyObekra PoccuiickoH
®enepanuu B chepe apxuBHOro Jena, JIIK HayqHOl opraHu3aHy.

37.6. ApXuB MpPHHHMAeT apXWUBHbIE JOKYMEHTHI B YIOPSAOYCHHOM
COCTOSIHMH IO OIIHCSM J€JI, JOKYMEHTOB MOSTUHUYHO (0CO00 IEHHBIX JOKYMEHTOB
— HOJIUCTHO) BMECTE C:

TpeMs (MM ABYMSI — IO PELISHHIO PYyKOBOIHUTENS apXHBa) 9K3eMILIApaMu
OIMMCH JieN1, JOKYMEHTOB Ha OyMaXXHOM HOCHTEJIE;

3JIEKTPOHHOI Komueit omicH B popMare, COTIACOBAaHHOM C apXHBOM,;

CTPaxOBBIMH KOMMSMHU 0060 LEHHBIX JOKYMEHTOB (TIPY HAIUYHH);

50 Crates 22 GenepansHoro 3akona Ne 125-D3.
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HUCTOPHYECKOM CIpaBKOU 00 UCTOYHHUKE KOMIUIEKTOBaHUSA
(¢ponnoobpazoBarene) u ero ¢onge (MpH MEPBOM IMOCTYIUICHHH OT HCTOYHHKA
KOMILIEKTOBAaHHMS ).

IIpu npuemMe apxuB OCyIIECTBISAET MPOBEPKY:

GU3UUECKO-XMMUYECKOT0, TEXHHYECKOTO U OHOJIOTHYECKOrO COCTOSHHUS
apXUBHBIX JOKYMEHTOB B COOTBeTCTBHH C rnaBoit XII [IpaBui;

KOMIUIEKTHOCTH OMMCEH e, AOKYMEHTOB;

TEXHUYECKOIO COCTOSHUSL CTPaXxOBBIX KOIMHH 0C000 I[EHHBIX HOKYMEHTOB
(npu HANTHYUH).

Ha Bcex sKk3eMIUIspax ONUCH JEN, JOKYMEHTOB JAENAaloTCi OTMETKH O
IIPHEME ApXMBHBIX JOKYMEHTOB B apxuB. IIpu OTCYyTCTBHM €IUHHUIl XpaHEHUS,
YKa3aHHBIX B OIMCH JCJ, JOKYMEHTOB, OPraHU3alUsI-UCTOYHUK KOMILIEKTOBaHUS
IpUHUMAET MEpsl MO HX po3bicKy. Ecin B xome po3piCKka OTCYTCTBYIOIIHE
JNOKYMEHTBl He ObUIM HaHJEHBI, B OMKHCH JieJI, JOKYMEHTOB JeJIaeTCS HOBas
utorosas 3anuck. HoMepa OTCYTCTBYIOIIMX €IWHHULI XPAaHEHHUS U TMPHUYHUHBI
OTCYTCTBHS OrOBApHUBAIOTCA B aKTe NpHEMa-Nepe/iadd JOKYMEHTOB Ha XpaHEeHHE U
B IIpUaraeMoil K aKkTy cIpaBke, cocTaBisieMoi opranm3anmeit. [Ipu orcyrcTBumn
(yTpate) moATUHHMKOB NPUHUMAIOTCS UX 3aBEPEHHBIE KOTHH.

37.7. Ilpuem apXuBHBIX HOKYMEHTOB OT JIMKBUIHUPOBAHHBIX OpraHHU3aIlMii
apXMB OCYILECTBJIIET B COOTBETCTBHHM C 3aKOHOJATeNbCTBOM ' Poccuiickoit
d)e,z[epaumzl5 L

37.8. IIpueM apXUBHBIX JOKYMEHTOB 0QOpMJIISETCS aKTOM IpHUeMa-repenadu
JOKYMEHTOB Ha XpaHeHue (npunoxxenue Ne 3 k IIpaBunam), cocTaBisieMbIM B ABYX
3K3eMILUIApax, ONUH U3 KOTOPBIX OCTaeTCs B apxXHBe, APYrod — B OpraHHU3alyu-
HUCTOYHHKE KOMILICKTOBaHHS.

37.9. JIokyMeHTBHI OT I'pa)KJlaH IPHHUMAIOTCS B ApXUB:

Ha OCHOBaHHMH [JOroBOpa KyIUIM-IPOJAXH WM JapeHHs MEeXIy
IrPaXAAHMHOM M apXHUBOM H aKTa IPHEMa-Nepefavy, SABISIOMErocs HEOThbeMIEMOM
4aCThIO IOr0BODa;

B IIOpsLAKE HACJIeIOBaHHU;

10 PELICHUIO Cya.

37.10. Pewmenre o mpueMe MOKYMEHTOB OT rpaxzaadH mnpuHumaer OIIK
¢benepansHOro rocyaapctBeHHoro apxusa, JIIK ymomHomouyeHHOro opraHa
UCTIONHUTENIbHOM BiacTH cyObekra Poccuiickoit ®denepauuu B cdepe apXUBHOTO
Jena, Hay4yHON OpraHM3aliH, OKCHepTHas (OHIOBO-3aKyMOYHAS KOMHUCCHS
FOCYJApCTBEHHOTO,  MYHHIMOAIBHOTO  My3€s,  OJKCIIEpTHas  KOMHCCHS

SUYactu 8, 10 cratpu 23 DenepansHOro 3akoHa Ne 125-@3.
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rOCYapCTBEHHOM, MyHMIMNANTBHON OUOIHOTEKH IO pe3yNbTaTaM PacCMOTPEHHMA
CIATOYHOM KM OLICHOYHOU OMUCH M DKCIIEPTHOTO 3aKJII0YECHHS.

JIOKyMeHTBI, HE BK/IOYEHHBIE B cocTaB ApxuBHOro Qonma Poccuiickoii
Ddepepalyi N0 pe3yiabTaTaM  OKCIEPTH3Bl  LEHHOCTH,  BO3BpAIlalOTCA
COOCTBEHHUKY WJIH BJIAJEIBILy 110 aKTy.

37.11. TIlpueM JOKyMEHTOB, CO3JaHHBIX apxXHBOM B  Ppe3yJIbTaTe
HHHMLMATHBHOIO JOKYMEHTHPOBaHUS COOBITHH, OCYLUECTBISAETCA B COOTBETCTBHU
¢ myakramu 37.6, 37.8 Ilpasui.

37.12. IlpueM ayauOBU3yaJIbHBIX IOKYMEHTOB apxXHB OCYIIECTBIIACT B
KOMILJIEKTaxX:

I KAHOJOKYMEHTOB — HEraTHB H300pakeHWs, HEraTHB (OHOIrpPaMMBEl,
MAarHUTHBIH OpUTHHAT HOHOTPAMMEL, IO3UTHBHAS KOIIMSA, MarHUTHas poHOrpamMma
IIyMOB M My3bIKHM, MPOMEXYTOYHBIH IIO3HTHB H300paXEeHHs, YCTaHOBOYHbIE
PONMKM M MAcHopTa JUIs LBETHBIX KHHOJOKYMEHTOB (BO3MOXEH NpUEM 0C000
IEHHBIX KHMHOJOKYMEHTOB B HEMOJHOM KOMIUIEKTE), MOHTaXHBIE JIUCTHI,
AHHOTAL(MSA, Pa3peliuTebHOE YAOCTOBEpEHHE K 3aKOHYEHHOMY IPOHM3BEACHHIO,
aKThl TEXHUYECKOTO COCTOSHUS, 3alUCH IIBETOBBIX U CBETOBEIX MMACMOPTOB;

11 QOTOMOKYMEHTOB — HEraTWB, KOHTPATHI (IyOnb-HeraTus) Ha MpaBax
OpHMTHHAJa, TO3WTHB HAa MpaBaX OPHMTHHANA, KOHTPONBHBIA (DOTOOTMEYATOK H
AHHOTAIUS;

11 GOHOTOKYMEHTOB — JBa 3K3EMILIApa JOKYMEHTA Ha COIJIACOBAaHHOM C
apXMBOM HOCHTENE B MNPO(ECCHOHANEHOM (opMaTe H CONPOBOAUTEIBHASL
JIOKyMEHTaLusl;

IUI BUACOJOKYMEHTOB — JIBa 9K3EMILIAPA JOKYMEHTa Ha COITIACOBAaHHOM C
apXMBOM HOCHUTele B MNpOodecCHOHANbHOM (opMare, MPOCMOTPOBAs KOMHUA
JNOKYMEHTa M MOHT&)XHBIH JHCT, aHHOTalMs, My3bIKaIbHasl CIpaBKa, CIIpaBKa O
JUTHTEJLHOCTH JEMOHCTPALMH, IACHOPT TEXHUYECKHX XapaKTEPUCTHUK.

37.13. IlpueM 3JIEKTPOHHBIX INOKYMEHTOB apXWB IPOU3BOAMT B IODSIKE,
YCTAaHOBIIEHHOM (e/lepalbHbIM OpraHoOM HCIIONHHTENbHOW BIacTd B coepe
apXMBHOIO J€jla H nenonpomaoncnaasz, II0 OIHKCSAM DJJIEKTPOHHBIX [T,
JIOKyMEHTOB.

DNEeKTPOHHBIE JIOKYMEHTHI Ha (QH3HYECKd OOOCOOIEHHBIX HOCHTENAX
IPUHAMAIOTCS B apXHMB B JIBYX 9K3eMILISpaXx.

37.14. IleyaTHple M3MaHUSA M My3elHbIe MpPEIMETHl MPUHAMAIOTCA B apXuB
TOJIBKO B COCTaBe (POHJOB IUYHOI'O IIPOUCXOKIACHHUS.

52 IMyuxt 7 [Nonoxenus o denepasHOM apXUBHOM areHTCTBE.
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37.15. TIlpueM B apxXxuB apXHUBHBIX JIOKYMEHTOB POCCHICKOro
IMPOMCXOXAECHMS, HaxXONUBIIMXCA 3a MpejenaMu Tepputopud Poccuiickoii
Denepanyu, H (WIHM) apXUBHBIX IOKYMEHTOB HMHOCTPAHHOIO IPOMCXOXIEHUS
OCYIIECTB/IACTCS HAa OCHOBaHMM MEXIYHApOIHBIX JOrOBOPOB, HOPMATHBHBIX
npaBoBeIX akTOB Poccuiickol ®enepanmu, IOroBOPOB KYIUIH-TIPOJAXH HIIH
JapeHusi JOKYMEHTOB WM HUX KONUU MEXIY COOCTBEHHHKOM HIJIH BJIAAENBLIEM
YKa3aHHBIX JOKYMEHTOB U apXHMBOM, B TOM 4IKCJIe B paMKax B3aHMHOro oOMeHa
JIOKyMeHTaMH (KOTUSIMH TOKYMEHTOB).

ApxuBHBIE NOKyMEHTHI, IOCTYNHBILKE H3-3a pyOexa B BUAE MOAIHHHHMKOB
WM KOMHUH Ha MpaBaxX MOIMHHUKOB, NMPHUHATBIE HAa IMOCTOSHHOE XpaHEHHE B
apXWB, HE3aBUCHMO OT HX IIPOMCXOXIEHHS BKIIOYAIOTCS B COCTaB APXHBHOTO
¢donga Poccuiickoit @enepanun 4 moanexar rocyAapcTBEHHOMY YUETY.

37.16. Ilepenava apxuBHBIX HOKYMEHTOB H3 OLHOIO apxXHBa B APYroi
OCYILIECTBIIAETCS B COOTBETCTBHUH € 3aKOHOAATENbCTBOM Poccuiickoit @enepany,
3aKOHOAATENICTBOM cyObekTa Poccuiickoit @ejepanuu, MyHHIUIIAIBHBIMH
IPaBOBEIMM aKTaMM Ha OCHOBAaHHMU aKTa I[IpHeMa-lepeladd AOKYMEHTOB Ha
xpaHeHue (npunoxenue Ne 3 k [IpaBuiam), cocTaBIsIeMOro B ABYX SK3eMILIApaX,
C mepeiayer yYeTHBIX JOKYMEHTOB, yKa3aHHbIX B MyHKTe 26.3 [IpaBuir.

37.17. IlpueM B apxuB 0O0f3aTENILHOTO SK3EMIUISpA ayAHOBH3YyaJbHOM
[MIPOAYKLMH OCYLIECTBIISETCS B COOTBETCTBHH C 3aKOHOHATEILCTBOM PoccHiickoi
®enepanun 06 0653aTENEHOM K3EMILIAPE TOKYMEHTOB .

37.18. ApxuB BIpaBe KOMIUIEKTOBAaTbCS KOMUAMH apXUBHBIX HOKYMEHTOB
Ha IIpaBax IOJJINHHUKOB, BKIIOYEHHBIX B COOTBETCTBHH C riaBod XXXI Ilpasui B
coctaB ApxusHoro ¢oHna Poccuiickoii @eneparuu:

MHUKpodHIEMaMu (MuKpoduUIIAMHE) apPXHUBHBIX JIOKYMEHTOB,
M3TOTOBIIEHHBIMHU U 0POpPMIIEHHBIMHU (OHA000pa30BaTENIEM;

KOIMHAMHM apXUBHBIX JOKYMEHTOB, MOJIMHHUKU KOTOPBIX YTpadeHbl HIIH
HaXOJSTCS B COOCTBEHHOCTH FOPUANYECKUX HITH (PU3UUECKUX JIHII;

KOIIUSIMHM apXUBHBIX HOKYMeHTOB, nepemeieHHbiXx B CCCP B pesynbrate
Bropoii MuHpOBOA BOWHBI M HAaXOAMBIUMXCSA Ha TeppuTopHH Poccuiickoii
Denepanyu, NOMTMHHAKYA KOTOPLIX BO3BPAIICHHBI B CTPAHBl UX IPOUCXOXKICHHS.

XXXVIII. BzaumMoaeiicTBHe ¢ HCTOYHHKAMH KOMILIEKTOBAHMUS

38.1. ApxUB COBMECTHO C OpraHU3alUUSIMH-HCTOYHHKAMH KOMILIEKTOBAHHS
apXMBa  pacCMaTpUBaeT, TOTOBHT K COIJIACOBAaHHUIO HMHCTPYKIHH  IIO
JEeJIONPOU3BOACTBY, NpPHUMEPHbIE M WHAMBHIyaJlbHbBlE HOMEHKJIATYpHI e,

53 Crarps 12 ®enepanbHoro 3akoHa Ne 77-03.
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MOJOXeHNsT 06 apXuBaX M OKCMEPTHHIX KOMHCCHSIX OpraHU3alUH-HCTOYHHUKOB
KOMILIEKTOBAHHS apXuBa’ .

ApxMB y4acTByer B paboTe OKCINEpTHBIX KOMMCCHM OpraHu3alui-
HCTOYHUKOB KOMILIEKTOBAHHS apXHBa .

ApXHB MO MOPYYEHHIO COOTBETCTBYIOWIETO YIOJIHOMOYEHHOrO OpraHa
HCIIOJHHUTEIBHOM BIAcCTH B cdepe apXUBHOro Jeja Y4acTByeT B IIPOBEPKax
COONIOfeHUS TPaBHJI OpPraHM3allid XpaHEHHWs, KOMILUIEKTOBAHHUA, Yyd4eTa Mo
MCTIONB30BAHMS ~ APXMBHBIX  JOKYyMEHTOB® 6 B oOpraHM3aUMAX-MCTOYHHKAX
KOMILJIEKTOBaHHS apXHBa.

ApXUB OKa3bIBaeT OpPraHU3aLUsIM H FpaXKJaHaM METOJMYECKYIO MOMOLIb, B
TOM YHCJIE Ha JOTOBOPHOH OCHOBE:!

B OpraHusaliid pabOTBl ¢ JOKyMEHTaMH B [EJIONPOHM3BOJCTBE H
($hOpMUpPOBaHUH JENT;

0 JKCHepTH3e H OTOOpY [OOKYMEHTOB B cocTaB ApXuBHOro ¢oHIa
Poccuiickoii deaepaliu ¥ MOATOTOBKE UX K MEpeiadye Ha MIOCTOSHHOE XPaHEHHE;

TI0 YIOPSAOYEHHIO JOKYMEHTOB, B TOM YHCJI€E TI0 JINYHOMY COCTaBy,

0 BEJCHHIO YydyeTa JOKYMEHTOB ApxuBHOro @Qonga Poccuiickoii
deepalviy, HAXOAAMMXCS HA BPEMECHHOM XPaHEHHUH;

II0 MIOAATOTOBKE HOPMATHBHBIX M METOJMYECKHMX NOKYMEHTOB (Iocobmit) 1o
BOIIpOCaM AEJIONMPOU3BOACTBA U ApXUBHOIO JIEa;

II0 COBEPLICHCTBOBAHUIO PabOTHI AEIONpPOHM3BOJICTBEHHBIX, apPXMBHBIX H
9KCIIEPTHBIX CIIY>KO OpraHu3aliyi;

B MOBBINICHUH MPO(ECCHOHATBHON KBaTH(HKAMKA paOOTHUKOB yKa3aHHBIX
ciyx0.

54 IMpukas Pocapxusa ot 11.04.2018 Ne 42 «OG yTBEep)ACHHH NPUMEPHOTO MONOXKEHUS 06 apXHBe
opraHusanuuy (3apeructpuposad Musioctom Poccum 15.08.2018, peructpaumonnsiii Ne 51895);
npukas PocapxuBa ot 11.04.2018 Ne 44 «O6 yreepkaesnu IlpMMEpHOH HMHCTPYKLMH [0
JENONPOU3BOJICTBY B TOCYJapCTBEHHBIX OpraHM3alusax» (3apeructpupoBaH MumioctoM Poccum
17.08.2018, peructpauponHsiii Ne 51922); npuxaser Pocapxusa Ne 61, 62, 63; npuka3s Pocapxusa ot
25.02.2019 Ne 30 «O6 yrBepxaeHuH IIpUMEPHOTO TOJIOKEHHS O LEHTPAIBHOM apXHUBE
denepanbHOro opraHa rocyapCTBEHHOMN BJIACTH, HHOTO (pe/iepanbHOTO rocyJapCTBEHHONO OpraHay
(3apeructpuposan Munioctom Poccun 22.07.2019, peructpaumonnstii Ne 55333).

55 TIpukas Pocapxuea or 11.04.2018 Ne 43 «OG yTBEpXIEHHH MPUMEPHOTO MOJOXKEHHS 06
SKCMEPTHOW KOMHCCHH OpraHusaluu» (3apeructpupoBa Munioctom Poccuu 15.06.2018,
perucrpanmonneiii Ne 51357); npukas Pocapxusa ot 25.02.2019 Ne 31 «O6 yrBepxaeHHM
TIpuMepHOro TOJOXEHHA O LEHTPANbHOH JKCMEpTHOH KOMMCCUH (efiepaibHOro  OpraHa
roCYJapCTBEHHON BJIACTH, WHOTO (heiepalbHOrO rOCYAapCTBEHHOTO OpraHa» (3aperucTpHpoBaH
MustoctoM Poccuu 24.06.2019, peructpaiionHsiid Ne 55005).

58 TIpukaz Munkynetypsl Poccun ot 31.03.2015 Ne 526 «O6 yTBEpIEHUH MpaBHJi OpraHH3aLUH
XpaHEHHUs, KOMILIEKTOBAHHSI, yY€Ta M MCIOE30BaHHA JOKYMEHTOB ApxuBHOro QoHaa Pocculickon
denepad M JPYrdX apXMBHBIX JOKYMEHTOB B OpraHax rocyJapCTBEHHOW BIIACTH, OpraHax
MECTHOTO CaMOYMpAaBJieHHsl ¥ OpraHM3auusX» (3apeructTpupoBaH MuntoctoM Poccun 07.09.2015,
peructpauyoHHsii Ne 38830).



57

XXXIX. Cucrema cnpaBo4YHO-NIOHCKOBBIX CPEACTB

39.1. Cucrema cripaBOYHO-MIOMCKOBBIX CPEJICTB ApXMBA BKJIIOYAET ApPXUBHEIE
CIIPaBOYHUKH Ha OYMa)XHOM HOCHUTeNE U (WIK) B JJIEKTPOHHOM BHJIE:

o0s3aTeNlbHble — OIKUCH JeJ, JOKYMEHTOB, ITyTEBONUTENb WIH KpaTKHH
CIIPaBOYHHUK IO ¢oHmaM (U1 TOCYHAPCTBEHHOTO apXWBa), KPATKUil CIIPABOYHHK
mo QougaM (A7 MYHHIMIATHLHOTO apxXuBa, My3es, OHOMHOTEKH, HAyJIHOI
opraHM3anuu), katajoru (mpu HeOHAOBON OpraHMW3alUd ayIHOBU3YaTbHBIX
JIOKYMEHTOB);

BCIIOMOraTeNbHbIe (HeoOsA3aTeNbHbIE) — KaTaJlord, yKa3aTeld H O0030pHl,
CIIy)KeOHBIe KapTOTEKH, peecTphl, 0a3bl HaHHBIX U JPYrHE CIIPAaBOYHUKHU, B TOM
YUCjie TIOCTYNHMBIIME B apxuB H3 HCTOYHHKOB KoMiuiekToBaHus. Coctas
BCIIOMOTaTeJIbHBIX APXUBHBIX CIIPABOYHMKOB apXUB OINpEENsIeT CAMOCTOSTENBHO.

39.2. ApxuB pa3Mmemaer MHGOPMALHUIO O COCTaBe CHPABOYHO-IIOMCKOBBIX
cpeacTB (HaAydHO-CIIPAaBOYHOTO amiapaTta) K apXUBHBIM JIOKyMEHTaM, JOCTYI K
KOTOPHIM HE OrpaHHMYEeH B COOTBETCTBHH C 3aKOHOAATENHCTBOM Poccuiickoi
®denepauun, B  YHTATHHOM 3ale, a TaKkke B  HHOOPMAIMOHHO-
TeJIEKOMMYHHMKAIIMOHHBIX CEeTAX.

XL. O6mue Tpe6oBaHMA K ONHCAHHIO APXHBHBIX JOKYMEHTOB

40.1. OnucaHnue apxWBHBIX HAOKYMEHTOB IIPOBOAUTCS Ha YPOBHAX -
apXUBHBIH (OHZ, eluHHUIla XpaHEHHs (€AUHUIA y4yeTa), — KOTOphIE SBIAIOTCA
00s13aTeNIbHBIMHA (OCHOBHBIMHU).

Bo3MoXXHO omucaHHe apXMBHBIX JIOKYMEHTOB Ha JONOIHUTEIbHBIX
YPOBHSIX: I'PYIINa apXHBHBIX (POHIOB, OIKCH, CTPYKTYpHas 4acThb OMMCHU (pa3fel,
mofipa3fen), Tpymma eIUHUIl XpaHeHHs (SOUHUI[ ydeTa), KOMIUIEKT, TIpymnmna
apXUBHBIX JIOKyMEHTOB, apXUBHBII JOKYMEHT, YaCTh apXUBHOT'O JJOKYMEHTA.

40.2. OnucaHue apXHBHBIX JOKYMEHTOB NPOBOJUTCS Ha rOCYJapCTBEHHOM
s3bike Poccuiickoii ®enepauuu.

XLI. Onucs aes, 10KyMEHTOB

41.1. Onuce men, JOKYMEHTOB JOJDKHA PacKphIBaTh COCTAaB U COACPXKaHHUE
BKJIIOYEHHEIX B Hee EOUHUI] XpaHeHWs (eIWHHUL[ Yyd4eTa), 3aKpeIuliTh HX
BHYTPH(hOHIOBYIO CHCTEMATH3ALHMIO B 06eCeunBaTh UX yyer.

Onuck Aei, JOKYMEHTOB BKIIOYAeT OMKCAaTelbHbIE CTaThU HAa YPOBHE
eVHUIBl XpaHeHHs (eIUHHIBI y4eTa), HTOTOBYIO 3alHCh (K KaXKAOMY TOMY H
CBOJIHYIO MO OMKCH B TIOCTETHEM TOME), JINCT-3aBEpUTENh (IS KaXIOro ToMa) U
CIIPAaBOYHBIM ammapar, BKJIIOYAIOIIMHA THTYJIBHBIM JIMCT, MPEIUCIOBHE, CIHCOK
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COKpAIIIeHHH, TIepeBO/IHbIE Ta6IHIB!I apXUBHBIX WH(GPOB (B clyuae nepepaboTKH
onvcu). ONUCh MOXKET TAK)Ke BKIIFOYATh COfiepXKaHKe (OTIaBICHHE) M YKa3aTelH.

41.2. OnucarenpHasd CTaThs B OMKCH A€, JOKYMEHTOB J0JDKHA BKJIFOYATh!

HOMep eQMHHIBI Yyd4era (I KHMHOJOKYMEHTOB, (H)OHOJTOKYMEHTOB,
BH/ICOJIOKYMEHTOB U TUAPHUIBMOB);

HOMEp €IUHHUIBI XpaHeHUs (B OMHCH AN IO JIHYHOMY COCTaBy — HOMEp
nena);

HHIEeKC (IPOM3BOACTBEHHBI HOMep) nHena (WA Hay4HO-TEXHHYCCKOH
noxyMmeHTaumu (nanee — HTI) — npou3BoACTBeHHBIH HHAeKC (ubp pa3paboTku)
— TpH HAJTU4UH;

3arOJIOBOK EJUHHMLBI XpaHeHHs (ToMa, 4YacTH) (A7 KHHOJOKYMEHTOB,
(OHOOKYMEHTOB, BUACOJOKYMEHTOB H THA(HIBMOB — 3ar0JIOBOK €IMHHIIBI yI€Ta
(IOKyMeHTa) — Ha3BaHHE WIM OCHOBHOE COJIEpXaHHe CIUHUIBI XPaHCHUA
(emvHMIBI  ydYeTa), BKIOYas yKasaHHe sA3bIKa JOKyMeHTa (IPH HAIHYUH
JIOKyMEHTOB Ha OJHOM WM HECKOJBKMX HHOCTPAHHBIX S3bIKaX HJIH Ha A3BIKaxX
Hapomxos Poccuiickoii ®enepanmn),

KpaiiHHe JaThl JOKyMEHTOB, (oToOTHeYaTkoB (mis ¢oToansbomoB) (Mt
HTJI - rox okoH4YaHus pa3pabOTKH);

KOJIMYECTBO JIUCTOB — /I TEKCTOBBIX JOKYMEHTOB, (POTOaNE00MOB;

TIpHMeYaHusl.

B omucH [ien 1o JIMYHOMY COCTaBy HEOOXOAUMO YKa3bIBaTh CPOK XPaHCHHS
BHECEHHBIX B Hee Aell. |

OnucartenbHas CTaThd OMMCH JOJDKHA BKJIIOYATh TAKXKeE:

ais HTJ] — HauMeHOBaHMS OpraHH3alUM-pa3paboTudka (WA Hay4HO-
HCCIIeIOBATENhCKOM paGoTsl — GaMUIMM ¥ HUHUIMAIBI HAYYHOTO PYKOBOAUTEI,
OTBETCTBEHHOI'O MCIIOJHHUTEJS), COUCTIONHUTENEH,

U KHHOMOKYMEHTOB — (aMuiuio(d) M MHHUIMANbl aBTopa(oB), MECTO M
KpaifHHe JIaThl ChEMKH, [aTy CO3aHHs, 3BYK, UBETHOCTb, TUI H (POPMAT IUICHKH,
KOJIMYECTBO YacTel, KOJHMYECTBO EIMHHUII XpaHeHHs (MeTpax) — olilee u IO
3JIEeMEHTaM KOMILIEKTA (OpPUTHHAJIOB M KOIMH);

B OIHCH (POTOZOKYMEHTOB — (paMunuio(d) ¥ HHUIIHAIE aBTOPa(OB), MECTO U
JIaTy ChEMKH, OPUIHHAIBHOCTH, KOJIHYECTBO KaZIpOB AHOPAMHOH CHEMKH;

s poToans60MoB — GaMUIIHIO(H) ¥ HHHIHANB aBTOPa(OB), MECTO CHEMKHY,
KOJIMIECTBO (POTOOTIIEYATKOB, BHELIIHHE OCOOEHHOCTH;

i1 GOHOJOKYMEHTOB — (amunmio(M) M HHULMANBl  aBTOpa(oB) H
pcrionuuTens(ei); MeCTo W JaTy 3amucH (IIepe3alkCH, BIIyCKa); THUIl HOCHUTE,
pasMep HocHTens (s HOKyMEHTOB MEXaHWYECKOH 3aliCH), CKOPOCTh 3alHCH
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(L1 DOKYMEHTOB MEXAaHHYECKOM M MAarHHUTHOH 3allucCH), BpeMs 3ByYaHHs,
KOJIMYECTBO €IUHUL] XpaHEHUs (OPUTHHAIOB U KOITHH ),

IUI1 BUJICOJOKYMEHTOB — (GaMIIHiO(M) W MHULHMAIBI aBTOpa(OB), MECTO
KpallHUEe JaThl CBbEMKH, JATy CO3JaHHs, LBETHOCTb, THII HOCHTENA, (opmar
3aMUCH, XPOHOMETPAXK, KOJIMYECTBO €AUHHUI] XpaHEHUS (OPUTHHAIIOB U KOITHIA);

IUISL DTIEKTPOHHBIX JOKYMEHTOB — 00beM B Merabaiitax.

CeeneHust 00 yCNOBUSAX JOCTyma K JOKYMEHTaM €JUHHIBI XpaHEeHHUs
(emMHULIBI y4eTa) W YCIIOBHUAX HX HCIIOJNIE30BAHHSA, a TAK)X€ OTMETKH O HAIHYUH
(oHI1a TOJIB30BAaHUA, CTPAXOBOTO (POH/IA, O PacCEKpEeUYUBaHUU JOKYMEHTOB, 00 HX
OTHECEHHHM K KaTreropuu oco0O IIEHHBIX WM YHUKAIbHBIX BHOCATCS B rpady
«IIpumevanus».

B omucu anexktponHoi HTJl, a Takke B ONHUCIX KHHOJOKYMEHTOB,
($OTOJOKYMEHTOB, (POHOJJOKYMEHTOB U BHICOJIOKYMEHTOB HEOOXOAMMO YKa3EIBaTh
COCTaB TEKCTOBOI COMPOBOJIUTEILHON JOKYMEHTAILUU.

K omucu 3neKTpoHHBIX e, TOKYMEHTOB JOJDKHBI MPUIIAraThCs PeecTPsI
JIOKyMEHTOB 3JIEKTPOHHOTO JIea.

41.3. ApxuB B 1LenAx TMOBHINCHHA HHOOPMATUBHOCTH CHPABOYHO-
ITOMCKOBBIX CPEJICTB MPOBOJAUT:

yCOBEpIIEHCTBOBAaHHE OIHUCH JeJ, TJOKYMEHTOB C YTOYHEHHEM 3aroJIOBKOB H
KpallHUX [aT eAauHHl] XpaHeHus (eauHuI] ydera) (6e3 HU3MEeHEeHHI UX
CHUCTEMAaTH3aI[i1), CO3JaHHEM aHHOTAllUi Ha OT/eJbHble apXUBHbIE HOKYMEHTHI
WIN TPYyIIBl apXUBHBIX AOKYMEHTOB, COCTaBJICHHEM HEJOCTAIOLIUX 3JIEMEHTOB
CIIPaBOYHOTO arapara K OIUCH;

nepepaboOTKy OMHMCH [JeJl, IOKYMEHTOB C IIpOBEAEHHEM OKCIEPTU3bI
HEHHOCTH apXUBHBIX JOKYMEHTOB, YTOYHEHHEM HX (JOHIOBOH IPHHAIUIE)XHOCTH,
YTOYHCHHEM WIH NEpPEeCOCTaBIICHHEM 3arojiOBKOB €IUHUI] XpaHeHUs (€QuHHII
ydera), ollpee/ieHHEM WM YTOYHEHHEM HX KpalHHX HaT, [epecHCTeMaTH3aluei
II0 HOBOM CXeMe CHCTEeMaTH3alldd, COCTABICHHEM HEIOCTAIOLIUX 3JIE€MEHTOB
CIIPaBOYHOTIO alapara K OIHUCH.

IlepepaboTtaHHass OmUCH Aell, AOKYMEHTOB IMOJUIEKUT YTBEPKACHHIO B
COOTBETCTBHUH C IIyHKTOM 36.7 IIpaBui.

Ecnu onuce gen, 10KyMeHTOB [1epeCOCTaBIISIETCs, TO OJUH 3K3EMIUIAp paHee
HMMEBLICHCS ONMUCH e, JOKYMEHTOB BKJIIOYAETCS BO BHOBH COCTABICHHYIO OIIHCH
JieNl, JOKYMEHTOB TMOJI MOCEHUM YYETHHIM HOMEPOM, OCTAIBHBIE €€ IK3EMILISPHI
BBIACIIAIOTCS K YHUYTOXEHHIO.

[lepeBomHas Tabmuuma K 1epepaOOTAaHHONH OMUCH IOMEMIAeTCs B
COOTBETCTBYIOLIEE Jeo GoHa.
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XLII ITyreBoauTes no ponaam

42.1. IlyreBogutens no GoHAAM JOJDKEH COIEPKATh ONMUCATENbHbIE CTATHU
Ha YPOBHE Ka)KIOI'0 apXUBHOIO (POHIA, CHCTEMAaTH3UPOBAHHBIE 10 pa3pabOTaHHOM
apXMBOM CX€Me€, U CIIpaBOYHBIM alnapar, BKIIOYAIONIMK THUTYJBHBIH JIHCT,
colepxaHue (OIVIaBIEHME), IPENHCIOBHE, CIHCOK COKPAINCHHH, IPHIOKEHU,
yKazarenu u obutyro 6ubinorpaduro.

B nyreBomutene mno QoHoaM apxuBa JOIMYCKAeTCs IMPEACTABICHHE
apXUBHBIX (DOH/IOB OTHOTHUIIHBIX OpPraHU3alWii B BUAE CIIHCKAa HEAHHOTHPYEMBIX
¢dboHmoB.

42.2. OnwucarenbHas CTaThsi apXWBHOTO (OHAA, APXMBHOW KOJUIEKUUH B
IyTeBoAuTeNe IO (OHIaM apXUBa JOJDKHA BKIFOYATE:

Ha3BaHHE, CHpPaBOYHbIE JaHHbIE (COKpAIEHHOSC HAaHMEHOBAaHHE AapXHBa,
HoMep (OHJIa, KOJUIEKIMH, KOJIHYECTBO €JUHHL] XpaHeHHs (€IUHUI] yIeTa), 00BeM
NOKYMEHTOB Ka)KZIOTO BHAA C KpailHUMHU JaraMH, KpaiiHHe OaThl JOKYMEHTOB C
yKa3aHHEeM He3aJJOKyMEHTHPOBAHHBIX IEPHONOB (NpH HAJIWYHH), CBEACHHS O
KOJIMYECTBE OMHCeii);

cefeHuss 00 wucropud (GoHIOOOpaszoBaTeNsi — OpraHu3anud  (OaThl
o0pa3oBaHUs, NIEPEHMEHOBAHUS, PEOPraHU3AlMHU, JHUKBUIALUH, BEJIOMCTBEHHYIO
HpPUHAJIEXKHOCTD, CTPYKTYPY, QYHKIIUN U UX U3MEHEHUs, Ha3BaHUS OpraHH3alUii-
Ipe/IIeCTBEHHHKA U MMPaBOMPeeMHUKA) WM KpaTkue OuorpaduyeckHe JaHHBIE O
¢donnoobpaszoBatene — ¢uzndeckoM nuie (pamMUIHIO, HUMS, OTYECTBO (IIpH
HaJIMYHH), TICEBIOHHUM, MPEXHIO (aMIITHIO, JAThl XXU3HH, TPOdECCHIO, JaHHBIE O
CITy>e0HOit H OOIIIECTBEHHOH eI TEIFHOCTH);

cBemeHus 00 ucTopuM (HOoHIA, KOJUIEKIMH (aTy, HCTOYHMK H OCHOBaHME
MOCTYIUIGHHS B apXWB, CTEMEeHb COXPAaHHOCTH JOKYMEHTOB, OCOOEHHOCTH
($hopMHUpOBaHUS, ONMUCAHUA ¥ CUCTEMATU3ALHH AOKYMEHTOB, H3MEHEHHS B COCTaBe
U o0beMe M WX MPUYHMHBI, HaTu4ne B (oHAE NOKYMEHTOB JPYTrHX OpraHU3aIuii
Wi Ul (POHAOBBIX BKIIOYEHHIT), O BpeMEHH, YCIOBUAX CO3aHHUS, MPUHIIMIIAX
(OpMUPOBaHUS U MECTOHAXOXIEHUH apXUBHOHW KOJUIEKIIMM IO MOCTYIUIEHUS B

apXuB, a TAK)XKe O ee COCTaBUTENIE);
aHHOTAIIHIO O COCTaBe U COAEPIKAaHUH JOKYMEHTOB (OHMA, KOJUIEKLIUH;
CBEJIeHUS! O sA3BIKE JOKYMEHTOB, YCJIOBHUAX JAOCTYNla M HCIIOJIb30BAHMUS,
CBEJIEHHUA O COCTaBe Hay4YHO-CIIPaBOYHOIO anmnapara K GOoHy, KOJUIEKIUH.
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XLIII. KpaTkuii cnpaBo4HHK 0o poHAAM

43.1. Kpatkuii crnpaBOYHHK IO (POHIAM JOJDKEH COJEpXKaTh Iepe4eHb
XapaKTEPUCTHK  apXWBHBIX (OHJOB WIM TPYNI  apXHBHBIX  (DOHJIOB,
CHCTEMATHU3UPOBAHHBIX IO pa3pabOTaHHOM apXHBOM CXEMe.

OnucaTenbHas CTaThd B KPATKOM CIPAaBOYHHKE 1O (OHAAM apXHBa AODKHA
BKJIFOYATh:

B aHHOTHPOBaHHOM — Ha3BaHHE apXHBHOrO (POHJA, CIIPaBOYHBIC JAHHBIC U
CBEJICHHS O COCTaBe HAyYHO-CIIPABOYHOrO ammapara K (OHIY, KpaTKylo
AQHHOTAIHIO JOKYMEHTOB apXUBHOTO (OH/a;

B HEaHHOTHPOBAaHHOM — Ha3BaHWE apXWUBHOro (POHIA, CIIpaBOUYHBIC JaHHbBIE
U CBEJEHHS O COCTaBe Hay4HO-CIIPABOYHOIO anmapara K GoHzy.

XLIV. KaTajor ayAHOBH3yaJbHbIX JOKYMEHTOB

44.1. ®opMupoBaHHe W BeJeHHe KaTajlora ayJHOBH3yalbHBIX HJOKYMEHTOB
OCYIIIECTBIIAETCA apXUBOM IIpH HE(POHIOBOM OpraHU3aLK HX XPaHCHHS.

XLYV. Opranuzanus 1ocTyna noJjib3oBartesei
K apXMBHbIM JOKYMEHTaM

45.1. ApxuB OpraHu3yeT IOCTYIl IIOJIB30BaTEICH K apXWBHBIM Je€iIaM,
JOKYMEHTaM C Yy4eToM TpeOoBaHUil, YCTaHOBJICHHBIX 3aKOHOJATEJILCTBOM
Poccuiickoii ®epepauun, B ToM uucie [lopsaxkoM HCIONB30BaHHMA apXHBHEIX
JOKYMEHTOB B TOCYJapCTBEHHBIX M MYHHMLMIAIBHBIX apxHBaX PoccuiCKoM
Depepanuy’ .

45.2. ApxuB He BIpaBe OIPAaHHYUBATh YCJIOBHA HCIIOIB30BAHHUA
II0JIb30BaTejieM WH(pOpMaLKy, MOJIyYEeHHOH UM B PE3YJIBTaTe CaMOCTOSATENIHHOIO
U3yYEHUSA apXUBHBIX JOKYMEHTOB HIJIU IIPEIOCTABJIEHHON €My apXMBOM B IIOPSJIKE
BO3ME3THOTO OKa3aHWA YCIYT, 32 HCKIIOYEHHUEM CIIydaeB, IPEAyCMOTPEHHBIX
3aKoHOAaTeNBCTBOM Poccuiickonn ®enepauvy WM OTOBOPEHHBIX B JIOrOBOpPE
apxuBa ¢ COOCTBEHHUKOM WM BIaAeIIbLEM apXUBHBIX JOKYMEHTOB.

45.3. ApxuB 00s3aH YBEIOMJIATH IOJB30BATENIl O COOIIONEHMH PpEXUMA
KOH()HMAECHIMATHHOCTH B OTHOILICHHH CTaBIIell €My HK3BeCTHOH HHQopManuy,
KCITOJIb30BaHNE U PacCHpOCTPaHEHHE KOTOPOH OrpaHHYEeHO 3aKOHOJAATEIbCTBOM
Poccutickoit Penepanuu:

B aHKETE IOJIb30BaTeisd, paboTaiomero B YUTAIBHOM 3ajle — B CiIydae
paboTHI MONMB30BAaTENS B UATAJILHOM 3aJI€;

B JOoroBopax o0 OKa3aHHM YCIyT apXHMBOM — B ClIy4ae 3aKIIOYEHMS TaKUX
JIOTOBOPOB;

57 [Ipuka3s Pocapxupa Ne 143.
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B OTBETax Ha 3alpoChl COUAJILHO-IIPABOBOI'0 XapaKTepa — IIpH IMOATIOTOBKE
H HaIIpaBJICHHH TaKUX OTBETOB.

XLVI. UcnoJ/iHeHHE 3aMPOCOB MOJIb30BaTe el

46.1. ITocTynaronyie B apXuB 3alpOCHI IOAPA3JENIAIOTCS Ha!

3alpOCHl  COIMAJIBHO-IIPABOBOIO XapakKTepa — 3ampocChl, CBA3aHHBIE C
COLMAJIHOM  3aIMTON TpaXKgaH, MpeJyCMAaTpUBAIOIIEd HMX MEHCHOHHOE
obecriedyende, a TaKKe IOJNydeHHEe JBroT M KOMIICHCAlMH B COOTBETCTBHH C
3aKOHO/IaTeJIbCTBOM Poccuiickoit ®epnepanyu U MEX/TyHapOAHBIMHU
obszatenscTBaMu Poccuiickoit @enepanyu;

TEeMaTHYECKHWE 3allpoChl — 3ampockl O TMPENOCTAaBICHMU apXHBHOU
MH(OPMaIIUHY 110 ONpe/IENeHHOM pobieMe, TeMe, COOBITHIO, (aKTy;

3aIpOCEl O PaCCeKpeYHMBAHUH APXUBHBIX JIOKYMEHTOB, SIBJIAIOLIMXCS
HOCHTEISIMH CBEACHUM, COCTABIIAIONINX TOCYAAPCTBEHHYIO TalHY.

46.2. ApXuUB OpraHu3yeT IIpUeM 3alpOCOB HEMOCPEICTBEHHO B apXHBe, 110
0YTe, C HCMOIF30BaHAEM OQUIMATBHOTO CaiiTa apXyUBa WIH OPUIMAIBLHOIO cainTa
YIIOJTHOMOYEHHOTO OpraHa HCIIONHUTeNbHOH BoacTH cybOpekta Poccuiickon
denepanyu B chepe apxXMBHOIO feia, OQHLUHUANLHOTO CaiTa OpraHa MecCTHOro
CaMOYIIpaBIIEHHs, €JHHOTO MOpTaia rocy1apCTBEHHbIX U MyHHUIMNAIBHBIX yCIIyT
nu6O pPErHOHANIFHOrO MOpTala IOCYJapCTBEHHBIX W MYHHUIMIIAIBHBIX YCIYT, IO
HHGOPMAITMOHHO-TEIEKOMMYHUKALHOHHBIM CETAM.

46.3. ApxuB TpH HaIHYHM QHHAHCOBBIX, TEXHMYECKMX H KaJpOBBIX
BO3MOXHOCTEH OCYIIECTBIIAET MPHUEM 3allpOCOB M HAIpPaBJICHHE OTBETOB IIO
pe3yJbTaTaM UX HCIIONHEHHs B POpMe 3JIEKTPOHHBIX IOKYMEHTOB!

yepes (eNepaibHyI0 TOCYyJapCTBEHHYI0 HH(QOPMALMOHHYIO CHCTEMY
«E MuHBIi TOPTAJ FOCYJaPCTBEHHbIX ¥ MyHHIUIATBHBIX YCITYyT (QyHKLWHi);

[0 3aUMIIEHHHIM KaHalaM ¢ HCIOOJNb30BaHHEM  IITM(POBAIBHBIX
(kpunTOrpaguyecKux)  CpeACTB, HHPOPMALMOHHO-TENICKOMMYHHKAIIHOHHBIM
CHCTEMaM U CETSM CBS3H HENOCPEICTBEHHO B oTAeneHus [leHcHoHHOro ¢oHna
Poccuiickoii ~ Demepauud 4 4epe3  MHOrOQYHKUHOHAIbHBIC  LIEHTPEI
IpENOCTaBI€HH TOCYJapCTBEHHBIX M MYHHIMIAIBHBIX YCIYr NPH YCIOBHH
3aKJIIOYEHHUs COMIAIIEHHH O B3aMMOJEWCTBHHM MEXAY HHMH H COOTBETCTBYIOLIUM
OpraHOM HCIOJNHUTENBHON BIAacTH B Cepe apXHBHOTO Jejla HIM OpraHoM
MECTHOT'O CaMOYIIPaBJICHHS,

110 MH(OPMALMOHHO-TEIEKOMMYHHKAIMOHHBIM CETAM (IO COIJIACOBAHMIO C
I0JIB30BATEIIEM).

-46.4. 3ampoc MoJp30BaTeNsl pACCMAaTPUBAECTCA U UCIOJHIETCA apXHUBOM IIPH
HaJIMYMH B 3aIIpOCe:
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HAaHMEHOBAHUA IOPUAMYECKOTO JIHLA — JUIS FOPUANYESCKUX JIMLI;

damMuHn, HIMEeHH ¥ 0T4ecTBa (MPU HATMYHH) — [T QU3MYECKHUX JIHIL;

IIOYTOBOTO M (MJIH) JIEKTPOHHOTO ajjpeca NoJjb30BaTels;

yKa3aHHA TeMBI (BOIpOca).

46.5. 3amnpoc mojp30BaTeNd HE IOMJIEKUT PACCMOTPEHMIO B CIEAYIOIIMX
ClIydasx

€CJIH 3alPOC He MOAAeTCsl IPOYTEHHIO;

€CII OTBET IO CYUIECTBY YKa3aHHO# B 3ampoce TeMbl (BOIpoca) HE MOXKET
ObITh JaH 0Oe3 pasriamleHHs CBENSHHi, COCTaBIIOIIUX [OCYAapCTBEHHYIO HIIH
HHYIO OXpaHfieMylo (elepaJbHBIM 3aKOHOM TaliHy (yKa3aHHas HHGpOpManusd
MOXET OBITh MPEJOCTaBJiCHAa TOJNBKO NpPH HAIMYMM y II0Jb30BaTels
JOKYMEHTAJILHO MOJATBEPXKICHHBIX IpaB Ha IMOJIy4YEHUE CBEJCHHMH, COACPKaIIUX
rOCY/IapCTBEHHYIO TaiHy M (WIH) KOHPHIECHIHATBHYIO HH)OPMAIIHIO);

eCIM 3ampoc Kacaercs TeMbl (Bompoca), B OTHOIIEHHMH KOTOpPOM
II0JIE30BATENII0 paHee MHOTOKPATHO JaBAJIMCh IMHCbMEHHBIE OTBETHI II0 CYILIECTBY,
M IIPHY 3TOM HE MPUBOAATCS HOBBIE JOBOJIBI MM OOCTOATEIBCTBA (PYyKOBOAMTED
apXWBa WIH YIOJNHOMOYEHHOE Ha TO JIMIO BIpAaBe IPUHATH pEIICHHE O
0€30CHOBATENBHOCTH OYEPEAHOTO 3amMpoca M MPEKpallCHHUH IEPENMCKH II0
IAHHOMY BOIMPOCY IPH YCJIOBHH, YTO yYKa3aHHBIH 3alpoC M paHee HaIpaBJIseMbIe
3aIIpOCHI HAIIPABJISUTUCH B OJIHH U TOT XK€ apXHB);

ecnM B 3alpoce COMNEPXATCAd HeleH3ypHble JH00 OCKOpPOHTENbHbIE
BBIPKEHHS, YIPO3bI XKH3HH, 3I0POBBIO U UMYILIECTBY JO/DKHOCTHBIX JIMI[ apXHBa,
a TaKXe YICHOB UX CEMEH;

€C/IM Yy IOJNB30BaTeNA OTCYTCTBYIOT AOKYMEHTBI, MOATBEPKAAIOLIHE €ro0
[IOJJHOMOYHMSI BEICTYIIATh OT UMEHH TPEThHX JIHIl, B OTHOLICHHH KOTOPBIX CHAEIaH
3ampoc (B cily4ae, eClii He HCTEK CPOK OTpPaHHYEHHs, YCTaHOBJIECHHBIA YacThiO 3
cratbu 25 @enepanpHoro 3akona Ne 125-@3).

O npuuMHAax OCTaBlIeHHs 3ampoca 0e3 paccMOTpeHHs coobImaercs
IIONIK30BATENIO B CIIydasX, €CIH ero (paMIus M MOYTOBBIH (371€KTPOHHBIN aIpec)
HOANAIOTCS IPOYTEHHIO.

46.6. Ha 6e3B03Me31HOM OCHOBE apXMBOM HCITOJIHSAIOTCS

3ampoChl COLHANIBHO-MPAaBOBOro Xapakrepa — B TedeHHe 30 KaJleHOapHBIX
[Hel CO [HA perHCTPALMH 3ampoca’ .

TEMaTHYECKHE 3alpOCHl OPraHOB TIOCYIAPCTBEHHOH BJIACTH H MECTHOIO
CaMOyIpaBJIeHHs, HAMpPaBIIieMble B LEJISIX HCIIOJHEHMS MM CBOUX [TOJTHOMOYHM, —

8 Yacte 5 crarpu 14 GenepanbHoro 3akona Ne 125-@3.
% Yacre 3 crateu 26 PenepansHoro 3akona Ne 125-03.
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B HOpﬂlIKe U B CpOKH, YCTAaHOBJICHHBIE 3aKOHOAATEIHCTBOM Poccpmcxon
Oepnepauun®, 60 B COMACOBAHHBIE C HUMH CPOKH.

3allpOChl O PACCEKPEYMBAHUM APXUBHBIX JOKYMEHTOB, SBIISIOIINXCS
HOCUTEJSIMH CBEJICHUH, COCTaBJIAIOIMX TOCYJapCTBEHHYIO TallHy, — B CPOKH,
yCTaHOBIICHHBIE 3aKOHOAATENBCTBOM Poccuiickoit @enepannu o rocy1apCTBEHHOM
Taiine’'

46.7. Ha BO3Me3HOM OCHOBE HCIOJHAIOTCS TEMaTHYECKHE 3aIpoChl,
IIOCTYIIHBIINE OT IOPUAMYECKHX M (u3MdecKux JHI . TeMaTHuecKHe 3ampochl
UCIIOJHAIOTCS Ha OCHOBAHUHU JOTOBOPOB BO3ME3THOTO OKa3aHUs yCIYT.

B cnydae, ecnid apxXuB SBISETCA CTPYKTYPHBIM MOApPA3[eiICHHEM OpraHa
MECTHOI'O CaMOYIPABJICHHUS, JOTOBOP BO3ME3HOIO OKAa3aHUS YCIYT 3aKII04YaeTCs
YKa3aHHBIM OpPraHOM MECTHOT'O CAMOYIPaBJICHHS.

[Ipu oTCyTCTBHH (PMHAHCOBBIX, TEXHHYECKHUX U KaJAPOBBIX BO3MOXXHOCTEH
[0 KCTOJHEHUI0 TEMAaTHYECKOTO 3alpoca JOTrOBOP BO3ME3NHOIO OKa3aHHS yCIIyT
HE  3aK/II0OYaeTcs, AapXHMB  PpEKOMEHAyeT  IIOJb30BaTENl0  IPOBOAMTH
CaMOCTOSTENIbHBIA MOUCK HHTepecylolmeil ero WHGOpPMAlMd B YUTAIBHOM 3aje
apxXuBa.

[Mopsimokx ompeneneHus IIaThl U (WIKM) pa3Mep IUIaThl 3a HCIIOJMHEHUE
TEMaTHYEeCKUX 3alPOCOB YCTAHABJIMBAETCS B COOTBETCTBHUHU C 3aKOHOJIATEIHECTBOM
Poccuiickoii @enepaumi.

46.8. ApxuB odopMisieT OTBeThl Ha 3alpoCHl B BHJAE apXUBHOH CIIPaBKH,
ApXUBHOM BBIMUCKH, ApXWUBHOH KONMHMH, HHPOPMAIIMOHHOI'O IHChMa, a TaKXe B
HHBIX ¢opMax, yKa3aHHBIX B myHKTe 46.14 [IpaBui.

46.9. ApxuBHas crmpaBka o¢opMiIsieTcs Ha OJlaHKe apXuBa M COAEPXKUT
Ha3BaHUe («ApxXHBHas CIpaBKa») U HHPOPMALMIO [0 TEME 3allpoca C yKa3aHHUEM
apXMBHBIX MIM(GPOB U HOMEPOB JIMCTOB €AWHHL] XPAaHCHHs TEX apXUBHBIX
JOKyYMEHTOB, Ha OCHOBAaHMHM KOTOPBIX OHa COCTaBlieHa. ApXMBHas CIIpaBKa

60 IIpuka3 Pocapxusa ot 09.01.2017 Ne 1 «O6 yTBepkaeHUH AIMHHHCTPATUBHOIO pErjlaMeHTa
Mo TmpexocTaBileHHI0O DenepanbHBIM apXHBHBIM areHTCTBOM TOCYJApCTBCHHOH  YCIIyTH
«Opranuzanus HGOPMALHOHHOTO ofecledyeHns Ipak[aH, OpraHu3anuii u OOIIEeCTBEHHBIX
oObeaMHEHHH Ha OCHOBE NOKYMeHTOB ApxuBHOro ¢onpa Poccuiickoii ®enepauuu U ApyTUX
ApXUBHBIX JOKYMEHTOB) (3apeructpupoBan MunioctoM Poccun 28.04.2017, peructpailiOHHBINA
Ne 46535), ¢ u3McHEHUAMM, BHEeCEHHbHIMH mnpuka3oM PocapxuBa ot 09.10.2017 Ne 157
gaaperHCTpnposaH Mumnioctom Poccun 16.11.2017, perucrpanuosnsiii Ne 48924).

! Crares 15 3axona Poccuiickoii ®enepanuu ot 21.07.1993 Ne 5485-1 «O rocymapcTBeHHOM
taitHe» (Cobpanue 3akoHOoAaTenbcTBa Poccmiickoit @enepanum, 1997, Ne 41, cr. 8220-8235;
2018, Ne 31, cT. 4845) (nayee — 3akoH «O rocyaapCcTBEHHO#H TalfHE»).

82 Yacts 5 crarbu 26 ®enepansHoro 3akona Ne 125-03; mynktsl 4.1.2, 4.1.10, 4.1.14, 4.1.15
IMopsiaka HCIONB30BaHMS APXHBHBIX JOKYMEHTOB B TOCYAApPCTBEHHBIX M MYHHIMNAIBHBIX
apxuBax Poccuiickoii ®enepanun, yrBep>kaieHHOro npukasoM Pocapxusa Ne 143.
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3aBEPACTCS PYKOBOAUTENIEM apXHUBa UJIM OpraHa MECTHOIO CaMOYTPaBJICHHS JTHOO
YIIOJTHOMOYEHHBIM MM JHLOM (ripmwiokeHne Ne 11 k [Ipasuinam).

B TekcTe apxXxWBHON CHpaBKH JaHHBIE BOCIIPOU3BOIATCA TaK, KaK OHH
H3JIOKEHBI B AapXMBHBIX JOKYMEHTaX, a pacXxOKIE€HHS, HECOBMAJCHUS U
HETOYHOCTH Ha3BaHHs, OTCYTCTBHEC HMMEHH, OTYECTBA, WHHMIIMAIIOB HIIH HAJHYHE
OJIHOTO U3 HUX OIOBapHBAaIOTCS B TEKCTE CIPaBKH B CKoOKax («Tak B JOKyMeHTE,
«Tax B Tekcre opuruHana»). B mpuMedaHMsX MO TEKCTY apXWBHOH CIIPaBKU
OrOBapUBAIOTCA  HEpa30OpYMBO  HAIWCAaHHBIE,  HUCIPABJICHHBIE  aBTOPOM
(co3pateneM NOKyMEHTa), HE TIOAJAIOIIMECS MPOYTEHHUIO MECTA TEKCTA JIOKYMEHTA
(«Tak B TexcTe opHruHana», «B Tekcte Hepa3GoOp4YHMBOY»), a TAKXKEe HAIHYHE HIIU
OTCYTCTBHE OTMETKH O 3aBEPECHHM JOKYMEHTOB, MOCIYXHBIIHX OCHOBAHHUEM JIJIs
COCTaBJICHHUS OTBETA.

B TexcTe apxuBHOI CrpaBKM He AOIYCKAIOTCS HW3MCHEHHS, WCIIPaBJICHHS,
KOMMEHTapuH, COOCTBEHHble BBIBOABI apXHBa MO COAEPKAHHIO aAPXMBHBIX
JOKYMEHTOB, Ha OCHOBAaHMH KOTOPBIX COCTABJIEHa apXUBHas CIIPABKa.

B apxuBHOI cripaBke, 065eM KOTOpOI MpEBBIIAET OOHH JIUCT, BCE JIMCTEHI
JOJDKHBI OBITH MPOLIMTHI, MPOHYMEPOBAHBI, CKPEIUIEHHI MOMMNUCHI0 M MEYATHIO.
ApxuBHas crpaBka (IIOCIEAHUN JUCT) MOAMMUCHIBAETCS PYKOBOIHMTENIEM apXHBa
WJIM YIIOJTHOMOYEHHBIM UM JODKHOCTHBIM JIMLOM (B MYHHIIMITAJILHOM apXHBe, HE
SBJIAIOIIAMCS IOPUAMYECKAM JIMLIOM, — PYKOBOJUTENEM OpraHa MECTHOIO
CaMOYIIPaBJICHUS HJIM YIIOJITHOMOYEHHBIM UM JOJKHOCTHBIM JIMLIOM) U 3aBepseTC:

meyatbio apxupa (A8 MYHHLIHNAIBHOTO apxWBa, HE SBJIAIOIHETOCH
IOPHAHYECKUM  JIHIIOM — II€YaTbiO, OIpEAENIEHHOM MpaBOBBIM  aKTOM
COOTBETCTBYIOLErO0 OpraHa MECTHOI'O CaMOYMpaBJEHHUS) IUIS MCIOJb30BaHUA Ha
Tepputopuu Poccuiickoi ®eaepaiuy;

repboBOil me4yaTeio, a NIpU €€ OTCYTCTBUH — II€YaThiO, OMNpeaeIeHHOH
yCTaBOM apxuBa (i1 MyHHLUIIAIHHOIO apXHBa, HE SIBIIAIOLUETOCH IOPUAMYECKHM
JIMLOM — II€YaThIO, ONPENEICHHOM MPaBOBBIM aKTOM COOTBETCTBYIOIIETO OpraHa
MECTHOIO CaMOYNpaBJICHWs) [Jid HalpaBieHHs 3a Impelenbl PoccHiickoii
®enepanyu.

ApxuBHas cmpaBKa, HampaBisgeMas B TOCYJapCTBO, MOAIMHCABIICE
KonBenuuio, 3akmodeHHylo B I. laare 5 oktabps 1961 r., oTMeHSOIIyIO
TpeOOBaHME Jeranu3aliil HMHOCTPAHHBIX OG(HUIMAIBHBIX AOKYMEHTOB, 3a
HCKIIFOYEHHEM TOCyNapcTBa, C KOTopeiM Poccuiickas ®enepanus 3airovma
JIOTOBOp O IIPaBOBOM IIOMOIIM M IPABOBBIX OTHOIIECHUSAX I[10 TIPaXAAHCKUM,
CeMEHMHBIM M YroJIOBHBIM J€JlaM, a Takxke rocyaapctBa-yyactauka CHI,
noanucasirero CornanieHyue o NpUHIUNAX U GopMax B3aUMOJEHCTBHS B 00JIaCTH
HCITIOJIb30BaHMsI apXUBHOW HH(OPMALHH, WIH C KOTOPHIM HMEETCS JBYCTOPOHHEE
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COIVIAlICHHE O COTPYJIHHYECTBE B 3TOH OOIACTH, 3aBEPAETCS COOTBETCTBYIOLIMM
YIIOJHOMOYEHHBIM OPraHOM HCIIOJIHUTENBHOH BIACTU B cepe apXMBHOrO Jelna
ITPOCTaBJICHHUEM H 3aI0JIHEHHEM armoCTHIIs .

46.10. ApxuBHas BBIMHCKa oO¢opMideTcs Ha OmaHKe apxuBa C
0003HaueHUEM Ha3BaHHUA (KApPXUBHas BBINUCKa») M JOCIOBHO BOCIIPOHM3BOIUT
YacTh TEKCTA ApXMBHOIO IOKYMEHTa, OTHOCAIUMHCA K OmpeleleHHOMY (axTy,
COOBITHIO, JIMIly, ¢ YKa3aHHEM apXWUBHOI'O IU(pa U HOMEPOB JIMCTOB €OMHULIBI
XpaHeHHs. ApXHBHas BBIINCKA 3aBEPAECTCA PYKOBOAMTEIEM apXHBa HJIHM OpraHa
MECTHOI'O CaMOYIIpaBJIeHHUs JIMOO YIOJIHOMOYEHHBIM UM JIHI[OM.

Hayano ¥ KoHeIl K&XJAOr0 H3BJICUYECHUS M3 apXUBHOI'O JOKYMEHTA, a TaKXe
NPOIYCKM B €ro TEKCTe OTIENbHBIX CJIOB 00O03HAYAIOTCA B apPXMBHOM BBIITHCKE
MHororoureM. Oco0eHHOCTH TEKCTA apXUBHOIO JOKyMEHTa, BOCIIPOM3BOAHUMOIO B
ApXMBHOM BBIMIMCKE, OTOBAPUBAIOTCS TaK XK€ KaK K TEKCTY apXHBHOM CIIPaBKH.

OdopmieHre apxUBHOH BBINMCKM OCYIIECTBIAETCA IO AHANOTHH C
apXUBHOH CIpaBKo#, odopMIIeHHEe KOTOPOH IPEIyCMOTPEHO MyHKTOM 46.9
Ilpasui.

46.11. ApxuBHas KONMs HOCIOBHO BOCIPOH3BOMUT TEKCT apXHBHOIO
JIOKYMEHTA WIH €ro U300pakeHHe, ¢ yKa3aHHEM apXMBHOIrO Iiu¢ppa. ApxuBHas
KOIIMSI 3aBEPSETCS PYKOBOAUTENIEM apXHBa Ul OpraHa MECTHOTO CaMOYIpaBIEeHHs
nH060 YIOJTHOMOYEHHBIM UM JIMI[OM.

[Toanucanne U 3aBepeHHE apXUBHON KOIIUH OCYIECTBIIACTCS:

Ha GyMa)XHOM HOCHTeJIE — [0 aHAJIOTHH C aPXUBHOM CIIpaBKOii, opopMiteHIe
KOTOpO#t mpemycMoTpeHo IyHKToM 46.9 IlpaBun. Ilpu 3TOoM apXWBHBIA WGP
K@XIOro JIMCTa apXHBHOTO MOKYyMEHTa NOJDKeH ObITh NpOCTaBleH Ha 00opote
COOTBETCTBYIOIIErO JINCTa APXUBHOM KOITHH,

B (opMe DIEKTPOHHOM KOMHUM JOKyMEHTa, MOMIMCAHHOW JJIEKTPOHHOH
HOIHCHIO PYKOBOJMTEIS apXUBa WM YIIOJHOMOYEHHOTO UM TODKHOCTHOTO JIMIA
(B MYHHIMIATHHOM apxuBe, HE SBIAOMIAMCA OPUAUYCCKUM JIMIIOM, —
PYKOBOZHTENI OpraHa MECTHOTO CaMOYMNPpAaBJE€HHsA WM YINOJIHOMOYEHHOTO UM
OOJIKHOCTHOro Jjuia). Mms ¢aiina 31€KTPOHHOM KOIHMH HOKYMEHTa JOJDKHO
COZIepXKaTh ApXUBHBIN MHPP TOKYMEHTA.

8 TIyaxr 71 AmMuHECTpaTUBHBLA pernameHT (eNepalbHOTO apXHBHOTO AreHTCTBA IO
TPEeOCTABIEHHIO TOCYJAPCTBEHHON ycIyrn «OpraHu3aliis HCTIONHEHHS 3alPOCOB POCCHHCKHX
H MHOCTPAHHBIX TP@KIAH, a TAKKe JHI Oe3 TPKTAHCTBA, CBA3AHHBIX C peANH3alMed HX
3aKOHHLIX [OpaB U cBoOox, odopmieHHs B YCTAaHOBJICHHOM IIOPAJIKE ApXHBHBIX CIIPABOK,
HANpaBIseMbIX B HMHOCTPAHHBIE TOCYAAapCTBa», YTBEPHICHHBIH MpHKa3oM MHHKYIBTYPEI
Poccum ot 31.05.2012 Ne 566 (3aperucrpuposan MunroctoM Poccun 10.09.2012,
peructpanuonnsii Ne 25419) (manee — AJMHHHCTpaTHBHBIN pernameHT Pocapxusa,
yTBEPXKIEHHBIH npuka3oM Ne 566).
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46.12. ApxuBHas copaBKa, apXWBHas BBITUCKA M apXWBHAas KOIIHS,
IpeJHa3Ha4YeHHbIE I HalpaBlieHHs B rocyaapctBa-ydactHuku CHI', Bximouas
OTBETBl 00 OTCYTCTBHUH 3alpalllMBaéMbIX CBEAECHHH, BBICBUIAIOTCS apXHBOM
HETIOCPEACTBEHHO B aZipec 3asBUTEIIA.

ApxvBHasg chpaBKa, apxuBHas BBIINCKA H  apXWBHAasg  KOIIWS,
IpeAHa3Ha4YeHHble Ui HampaBl€HHS B T[OCYJapcTBa, HE SBJAIOIIUAECS
yuyactHukamu CHI', BKIIIo4ast OTBETHI 00 OTCYTCTBHH 3allpallliBaeMbIX CBEICHUH,
opopMIIIIOTCT W  BMECTe C  3alpoCaMH  HAMpaBIAIOTCS  apXHBOM B
COOTBETCTBYIOIIHMH (efepaibHblif OpraH HCIOJHUTEIBHOM BIACTH HIH €ro
TepPUTOPHANBHBIN OpraH.

ApxuBHas cropaBKa, apXWBHas BBIMMCKA KM apXHBHAsA KOIMUS B Cly4yae
JUYHOro oOpalleHus IpakKJaHHHA WM €ro JOBEPEeHHOIO JIMLa B apXHB BBIIAIOTCS
€My MOJ PacHHCKy NpH MPEXBABICHUH MACMOpTa WIM UHOTO yAOCTOBEPSAIOLIErO
JOKYMEHTa; JOBEPEHHOMY JIMILy — MpPH MPENBABICHUN JOBEPEHHOCTH, B MOPSJKE,
YCTaHOBJICHHOM 3aKOHOJATENbCTBOM Poccuiickoi d)ezxepaupm“. [Tony4arens
apXHBHOH CIIPaBKH, ApPXUBHOW BBIMMCKHA H apXUBHOHW KOIIMU PACIUCHIBAETCA HA UX
KOMUAX WM Ha 000pOTE CONMPOBOJAMUTENBEHOIO MUChMAa K HUM, YKa3biBas HaTy UX
TOTyYeHHUS.

3aBepeHHAs anoCTUIEM apXHBHas CIIpaBKa, apXHBHAs BHINTHCKA U apXUBHAas
KOIUA B Cliy4dae JIMYHOrO oOpaileHus rpaXIaHHHA WK €ro JOBEPEHHOro JIMLA B
apxXyB BBIJACTCHd €My HAa PyKH MNpPH NPEeXbABICHHH KBHTAHLHMH 00 YyIUIaTe
roCyJapCTBEHHO! MOLINHEI 32 IIPOCTABIICHUE anocTHIA .

46.13. NudopmanuoHHoe NHCBMO odopMisieTcss Ha OJlaHKe apxXuBa H
COICPXKUT OTBET O HAIMYHMHU (OTCYTCTBHHU) B apXWBE apXHUBHBIX JOKYMEHTOB IO
TEME 3alpoca WK CBeAeHUs 00 UX MECTOHAXO0XJICHHUH, WIH O NEePEeChUIKE 3ampoca
0 MNPUHAISKHOCTH B COOTBETCTBYIOIIYI) OPraHU3AIMIO, WIN [0 BONPOCAM
OKa3aHUSA BO3ME3JIHBIX YCIYT, UJIH O PAacCEKpEeYMBAaHUM APXUBHBIX JOKYMEHTOB,
SIBJISFOIIUXCS HOCUTEIIAMH CBEICHHI, COCTaBIAIOMINX FOCYJAPCTBEHHYIO TalHY.

NHpopMamOHHOE MHCHMO IOANKCHIBACTCS PYKOBOAMTENIEM apXxuBa WM
YIOJHOMOYEHHBIM UM JO/DKHOCTHBIM JIMLOM (B MYHHIUIIATBHOM apXHBe, He
SBJISIIOIIMMCS  IOPUAMYECKAM JIHIIOM, — PYKOBOJMTENIEM OpraHa MECTHOIO
caMOYIIpaBJICHHS WX YIIOJTHOMOYEHHBIM UM JIOJDKHOCTHBIM JIUIIOM).

 I'masa 10 ['paxxpanckoro kozekca Poccuiickoit ®enepanuu (yacth nepsast) (Cobpanue
3akoHomarenbeTBa Poccuiickoii @eneparun, 1994, Ne 32, ct. 3301; 2017, Ne 14, cr. 1998);
OcHOBBI 3akoHOHaTeNsCTBa Poccuiickoit ®enepaunn o Hotapuare, or 11.02.1993 Ne 4462-1
(Bemomoctu Cne3ma Hapoambix jgemyrtatoB Poccuiickoit ®@enepanuu u BepxosHoro Cosera
Poccuiickoit ®emepanuu, 1993, Ne 10, cr. 357; Cobpanue 3akoHOHaTenscTBa Poccuiickoi
Oenepanun, 2019, Ne 30, c1. 4128).

65 AJMHHHCTpaTUBHBIH perjiaMeHT PocapxuBa, yTBepXICHHbIH npukazom Ne 566.
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46.14. Tlo cornacoBaHHUIO C MOJIF30BATENIEeM OTBET HA TEMAaTHYECKHIi 3a1IpoC
apXyB MOXXET MPEIOCTABUTH TAKXKE B BHJE:

CHCTEMAaTHU3UPOBAaHHOTO KpPaTKOr0 WIM aHHOTHPOBAHHOIO  IEpeYHs
3aroJIOBKOB apXUBHBIX JIOKYMEHTOB WIH €IWHUIl XpaHEHUs (COUHHUI] y4eTa) I10
OMNpe/IeTICHHOM TeMe C yKa3aHHEM HX JaT U apXUBHBIX MIH(POB;

TEMaTUYEeCKOro 0630pa apXUBHBIX JOKYMEHTOB,

POJIOCIIOBHOTO JIpeBa, FeHEATIOTMYECKOM POCIIMCH WITH TaOJTHIIBL.

XLVII. KonupoBaHHe apXHBHBIX JOKYyMEHTOB

47.1. ApxuB oOpraHu3yeT IIpUEM 3aKa30B Ha KONIHPOBaHHE AapXHUBHBIX
JOKYMEHTOB (M3rOTOBJIICHHE H300pa)KeHHH, BOCHPOH3BOAALIUNX BHEMIHUX BUA U
COZEpKaHue apXUBHOTO  JOKYMEHTa,  Iepe3anuch KHHO-, ¢oHo-,
BUACONOKYMEHTOB) HEMOCPEACTBEHHO B apxHBE, IIO0 IIOYTE, C HCIOJNb30BaHUEM
opuMansHOro caiiTa apxuBa WIM OQUIMANBHOrO caiTa YIOJIHOMOYEHHOI'O
opraHa HCHOJHHUTENbHOM BiacTu cyOwpekta Poccuiickoir @epepanuu B coepe
apxXUBHOIO Jefla, OPULHAIBHOIO caiiTa OpraHa MECTHOTO CaMOYIpaBlIeHHUs, IO
HH()OPMAI[HOHHO-TENEKOMMYHHUKAIIMOHHBIM CETSIM.

47.2. KonupoBaHHe apXUBHBIX JOKYMEHTOB OCYIIIECTBIISETCS:

I10 3aKa3y MOJb30BaTeNel TEXHUIECKUMHU CpeICTBAMHU apXUBa;

CaMOCTOATENBHO  IIOJIb30BATENIIMU  apEHAYEMBIMH  TEXHHYECKUMHU
CpeICTBaMH apXHBa WA COOCTBEHHBIM TEXHHMYECKHUM CPEICTBOM B COOTBETCTBUHU
¢ IlopsgkoM HCHONB30BaHHUS APXUBHBIX [JOKYMEHTOB B TOCYJapCTBEHHBIX W
MYHHUIUIATGHBIX apXuBax Poccuiickoii (ejepaliin’ H JTOKATbHBIMH aKTaMHU
apXHBOB. |

47.3. KomupoBaHHWE€ apxXUBHBIX JOKYMEHTOB OCYLIECTBISETCS Ha
BO3ME3/IHOM OCHOBE Ha OCHOBAHHU JOroBopa’”.

B cnyyae ecnu apxuB sBIAeTCS CTPYKTypPHBIM IOJpa3JelieHHEM opraHa
MECTHOI'O CaMOYIpPAaBJICHHs], JOTOBOP BO3ME3JHOIO OKa3aHMs YCIYr apXHMBHBIX
JOKYMEHTOB 3aKJII04aeTCsl YKa3aHHBIM OPraHOM MECTHOI'O CaMOYIIPaBIICHHUS.

B nmoroBope Ha OpraHu3alui0 CaMOCTOSTEIBHOIO  KOIIMPOBAHMSA
[I0JIb30BaTeNIeM apeHIyeMbIMH TEXHUYECKUMH CPEACTBAMHU apXUBa yKa3bIBalOTCA
00bEeM KONMpPOBaHUSA, CTOMMOCTb YCIYr, JaTra M BpeMs MpeJOoCTaBICHUS
TEXHUYECKHX CPEACTB, THUI IIPEJOCTABISEMOI0 TEXHUYECKOrO CPEJCTBA, BHJBI
M3rOTaBIMBAEMBIX KOIHMH, IPUBOAUTCA NEpeYEeHb KOMUPYEMBIX Je]l, JOKYMEHTOB C
yKa3zaHHEM MX apXUBHBIX HIH(POB.

66 ITpuka3s PocapxuBa Ne 143.
87 Yacru 4, 5 cratsu 26 GenepansHoro 3axona Ne 125-®3; npukas Pocapxusa Ne 143.
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B ciyyae CaMOCTOSTENHHOTO KOMMPOBAHUS MOJB30BATENEM COOCTBEHHBIM
TEXHUYECKUM CPEICTBOM 3aKJIIOYaeTCs JOroBOp Ha OpPraHHU3ali0 KOMUPOBAHUS, B
KOTOPOM YKa3bIBaeTcsi O0BbEeM KONMHMPOBaHHUA, CTOMMOCTb YCIYT, Aara U BpeMsd
MPOBENEHUS CHEMKH, MPHBOJHUTCA IEPEYEHb KOIMHUPYEMbIX IeJl, NOKYMEHTOB C
yKa3aHHEM HX apXHBHBIX [IH(POB, THII HCIOIb3yEMOr0 TEXHUYECKOT0 CPEACTBA.

PaGoTHHK apxuBa 00ecrednBaeT KOHTPOJb 33 COXPAaHHOCTBIO KOIHPYEMBbIX
AeN, JOKYMEHTOB, MEYaTHBIX H3JaHUH M COONIOJeHMEM YCJIOBHH [OroBopa B
Ipoliecce  CaMOCTOATENBHOTO — KONMMPOBAHUS  IIOJI30BaTelEM  COOCTBEHHBIM
TEXHUYECKHM CPEJICTBOM WIIH apeHAyeMBbIMH TEXHUYECKUMH CPEJICTBAMH apXUBa.

[Toce 3aBepilieHHs KOTTMPOBAHMS ApXHBHBIX JOKYMEHTOB OQOPMIISETCA aKT
CIauM-TIPMEMKH OKa3aHHBIX YCIIYT B IPOM3BOJIBHOM (opMme.

ApxXMB HE TPOBOAUT TMPOBEPKY MICHTHYHOCTH  H3TOTOBJICHHBIX
TOJIb30BATENEM CAMOCTOATEIHFHO KOIMK apXUBHBIX JOKYMEHTOB MOJJIHHHHUKY U HE
yIOCTOBEpAET HAJTMYUE TaKOH HACHTHYHOCTH.

47.4. Ha 6e3B03Me3HOH OCHOBE apXWB H3IOTaBJIMBACT KOMHH APXHUBHBIX
JNOKYMEHTOB II0 3aKa3aM OpraHOB TIOCYJapCTBEHHOW BJIaCTH H MECTHOIO
CaMOYTIPaBJICHKsA, HAPABICHHBIM B LE/IAX UCIIOJIHEHUS UMM CBOHMX IOJTHOMOYHH B
COOTBETCTBHUH C 3aKOHOAATENLCTBOM Poccuiickoii Denepanui.

47.5. KomupoBaHWe  apXWUBHBIX JIOKYMEHTOB,  HaXOJIIUXCH B
HEy/IOBJIETBOPHTEIFHOM (PU3NYECKOM COCTOSHHUHM, IIPOU3BOAUTCA B COOTBETCTBUH
C TIOpSKOM NPH3HAHHA TOKyMEeHTOB ApxuBHOro ¢oHma Poccuiickoii Denepanun
HAXOAIIMMHCS B HEYIOBIETBOPHTEIIEHOM PH3HIECKOM cocTosHuR’.

47.6. Ilpu odopMileHMH KOIMHMHM PAaCCEKPEYEHHOTO apXUBHOIO JOKYMEHTa B
MeCTe pacHOJIOKEHHsST COOTBETCTBYIONIEro rpHda CEeKpEeTHOCTH Ha KONUH
npoctaBisercs wmramn «Paccekpedeno». Takod jxe mMTaMIl NPOCTAaBIAECTCA Ha
3JIEKTPOHHON  KONMHMH  PAcCeKpeYyeHHOro  apxXupHoro  nokymenra. Ilpu
CaMOCTOSTEJIBHOM KOMHPOBAaHUM II0NH30BAaTEIEM PACCEKPEYSHHOro apXHBHOIO
IOKyMEHTa pabOTHHUK apXHBa, 00ecreunBalomMi KOHTPOIb, pa3MeIaeT B MECTE
PacCIIONIOKEHHS COOTBETCTBYIOIIEro Irpra CEKPEeTHOCTH 3aCTaBKy CO IITaMIIOM
«PaccexpeyeHo».

47.7. Kommm apxuBHBIX JOKYMEHTOB BBIJAIOTCS MOJNB30BATEIAM, HX
JOBEpPEHHBIM JIMIIAM HJIM MOTYT GBITh BBICHAHBI HAa YKa3aHHBIA HMH IOYTOBBIH
azpec.

47.8. ApxuB BeJIeT y4eT 3aKa30B Ha KOMMPOBaHHE Ha GyMaXHOM HOCHTee
WIH B 3JIEKTPOHHOM BHJIE.

% Yactp 2 craTtel 25 ®enepanbHoro 3akoHa Ne 125-@3; noamyskr 13 nyHkTa 6 ITonoxenus o
®DerepalbHOM apXHBHOM areHTCTBE.
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XLVIIIL Opranu3zanus pa6otbl Nojib30BaTe1eil B YHTAJILHOM 3aj1e

48.1. Opranms3anus paboThl MONB30BaTeNed B YHUTAILHOM 3ajl€ apXwWBa
ompenensiercs  [lopAiakoM  HCMIOJNB30BaHMA  apXMBHBIX  JNOKYMEHTOB B
rOCYyJapCTBEHHBIX M MYHHUIMMAIBHBIX apxuBax Poccuiickoi ®eneparun’®
U pa3pabOTaHHBIMH B COOTBETCTBHHM C HHM JIOKAJBHBIMH aKTaMH apXHBa,
peraMeHTUPYIOIIMMH  paboTy  MOJb30BaTeled C  apXMBHBIMH  JeJIaMH,
JOKyMEHTaMH, CIIpaBOYHO-IIOMCKOBBIMHM CPEACTBAMH K HHM, I1€4aTHBIMHU
U3IaHHUSIMH B €r0 YUTAIBHOM 3aJI€.

48.2. IopsimoK UCHONMB30BAHMS apXMBHBIX JIOKYMEHTOB B IOCYJIapCTBEHHbBIX
U MYHHI[HITATHHBIX My3esX, OHOIHOTEeKaX, HAyYHBIX OPraHH3AMAX ONMpPEeNIeTCs
MMH B COOTBETCTBHH C 3aKOHOAATENHCTBOM Poccutickoit Penepaliuy, B TOM YHCIIE
B COOTBETCTBHH C IOPAIKOM, YCTAHOBIIEHHBIM YMOIHOMOYEHHBIM (elepanbHbIM
OpPraHOM  HCIOJIHUTENBHOM  BlacTH B cdepe  apXMBHOro Jena H
JeIIONPOM3BOCTRA .

48.3. PaboTa moyib30BaTellel MO HU3Y4YEHHIO ACIN, JOKYMEHTOB, CIIPaBOYHO-
IIOMCKOBBIX CPEICTB K HHM, I€YaTHBIX M3JaHMH B YMTAIGHOM 3ajle apXuBa
OCYLIECTBIIIETCSA IMOJX KOHTPOJeM DPabOTHHKA YHMTAJIBHOrO 3aja apxXuBa, B TOM
YHCIIE MOCPEACTBOM CHCTEMBI BH/ICOHAOIIOACHHS.

48.4. B yuTAIBLHOM 3ajle apXWBa BedyTCS JIMUHBIE JieNia MONb30BaTeleH Ha
OYMa)XHOM HOCHUTEJIE WK B 3JIEKTPOHHOM BH/IE.

B nuuHOe €0 moap30BaTelis BKIIOYAIOTCS:

3asgBIICHME II0JIb30BaTeNs Ha paboTy B YHTAIBHOM 3aji¢ HIM IMHCHMO
HANpPaBUBIIETO €ro OpraHa MM OpraHU3aliH;

aHKeTa I10JIb30BaTeJIs, 3alI0JIHEHHas B YCTAaHOBJICHHOM nopﬂm(e”;

TpeOOBaHUS Ha BBIAAYY apXUBHBIX JIEN, JIOKYMEHTOB;

3aKa3bl Ha KOIIMPOBAHUE;

3aBepeHHbIE APXUBOM KOIIMHU NMOIMHHEIX JIOKYMEHTOB, MOATBEPKIAIOMIMX
NpaBO IIOJIb30BATENII HAa JOCTYNl K AapXUBHBIM JIOKYMEHTaM, COJAepXKalliM
HHPOPMAIMIO O JIMYHON U CeMeHHOMH TaiiHe rpaXKJaHWHA, €ro YaCTHON JKH3HH, a
TaKXKe CBEJIEHHs, CO3/alOIIHe yrpo3y AN ero 6e30MacHOCTH;

Apyrde 3asBJeHHs [IOJb30BaTeld, HMEIONIME OTHOmEHHE K pabote
I10JIb30BAaTENIS B YUTAJIbHOM 3aJI€ apXHUBa.

48.5. B udMTadbHOM 3ajie BEJETCS )KypHaJl y4eTa IOCEHICHHH YHTAIBHOTO
3aJia MOJIb30BATEISIMH.

% Ipuxas Pocapxusa Ne 143.

7 Yacte 5 cratbn 26 denepanproro 3akona Ne 125-®3; mynkr 7 ITonoxenus o denepanbHoM
apXHBHOM areHTCTBE.

" Mynxr 2.2 npukasa Pocapxusa Ne 143.
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48.6. B cinydae BwIsBIEHHSA (akTa HapylLIeHHs Mojb3oBareneMm Ilopsaka
KCIIOJIb30BaHHUA apXMBHBIX JOKYMEHTOB B I'OCYAApCTBEHHBIX M MYHHULIMNAIbHBIX
apxuBax Poccuiickoit @enepainuy paGOTHUK YUTAIBHOIO 3ajla apXHBa COCTABJIAET
JOKJIAJHYIO 3alUCKy Ha UMS PYKOBOAMTENS apXUBa C U3JI0KEHUEM OOCTOSATENBCTB
HapylmieHHsi M C [PUIOKECHHEM JIOKa3aTeNIbCTB, [MOKAa3aHUl OYEBHULEB,
OOBSCHUTEFHOM 3aMCKU Mojib30BaTeind (mpu  Hajguumu). Ha ocHOBaHHH
JIOKJIAJHOM 3alMCKU PYKOBOJUTENb apXWBa IPUHHUMAET peIIeHHe O TMojade
3asgBlIeHUs 00 aJMUHUCTPAaTUBHOM MPABOHAPYLIEHHH JHOO 3asBIEHUS O
IpPECTYIUICHUH B IIPAaBOOXpAaHUTENbHBIE OpraHbl M MpeKpalleHHH BbLIA4Yd
IIO[VIMHHBIX AapXWBHBIX J€JI, JOKYMEHTOB, CIPaBOYHO-IIOMCKOBEIX CpEACTB,
MEeYaTHbIX M3AaHWM  TMOJB30BAaTEN® C  JaThl MOJA4Y¥  3asBICHHSA B
IIPaBOOXPAHUTEIBHbIE OPTaHbl ~.

B neHs momauM 3asBICHHUSA B MPaBOOXPAHUTENbHBIE OPraHbl MOJB30BATENIO
HaIlpaBiseTCd YBEAOMIICHHE O MNpeKpallleHHM BbIAA4YM IOAJMHHBIX apXHUBHBIX
JIOKYMEHTOB, CIIPaBOYHO-IIOMCKOBBIX CPECTB, I€YAaTHHIX H3JaHUH.

XLIX. ITy6aukanusa 1 3KCNOHHPOBaHHE APXHBHBIX JOKYMEHTOB

49.1. ApxuB ocCyllecTBIsAeT MOATOTOBKY IyOnMKanuii M 3KCIIOHUPOBaHUE
apXUBHBIX JOKYMEHTOB, MX KOMHMH M 3JEKTPOHHBIX 00pa3oB, B TOM YHCJIE Ha
OCHOBaHHHM JOrOBOPOB BO3ME3JHOINO OKa3aHUA YCIYT B COOTBETCTBHH C
IIPEeHCKypaHTOM apXHBa.

49.2. DKcroHUpyeMble MOJIMHHUKY apXUBHBIX JOKYMEHTOB, UX KOIIMH H
9JICKTPOHHBIE 00pa3sl BHE 3aBUCUMOCTH OT (OpMBI HX MyOJIHYHOTO
MpEICTaBICHUs JOJDKHBI OBITh CHaOXKeHbI aHHOTallMed ¢ Ha3BaHHEM JOKyMEHTA,
JaToM co3maHusA, KpaTkoi WHMOpMaIHeid, BKIIIOYAIOIIEH B Cllydae HeOOXOIMMOCTH
paciMpoBKY TeKCTa JOKYMEHTa HJIM €0 YacTH, CBEICHUH O pacCeKpeYUBaHHH U
apXUBHBIM LINPPOM.

L. Opranuzanusi nHGOPMaHOHHBIX MEPONPHSITHH

50.1. ApxuB NMPOBOJUT, B TOM YHCJIE C UCIOJIb30BAaHUEM UH(POPMAIIMOHHO-
TeJIEKOMMYHHKAIHOHHBIX ceTell, HH(OpMaLlMOHHBIe MEPONPUATHS: KOHOEPEHIIHH,
KpYTJIBIE CTOJBI, IPe3eHTAIlH, SKCKYPCHH, JEKIIUU, BCTPEUH C 00IEeCTBEHHOCTHIO,
IHU OTKpPBITBIX JBepei, ypoKH, B TOM 4YHCIIE Ha OCHOBaHHH JIOrOBOPOB
BO3ME3JHOTO OKa3aHMs YCIyT.

50.2. B momemeHusx apxyuBa HHPOpPMAMOHHBIE MEPONPUATHS IIPOBOSITCS
C y4eToM OrpaHM4YeHHi, ycTaHOBIEHHBIX IyHKTamu 5.1, 5.3, 5.16, 5.20, 5.21
ITpaBuin.

72 ITynkr 3.7 npuka3a Pocapxusa Ne 143.
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50.3. ApxuB ocymiecTBIIeT HHGPOPMHUPOBAHHE OOIIECTBEHHOCTU O CBOEi
JEATEIBHOCTH M XPaHAIUXCS apXHBHBIX JJOKYMEHTax 4yepe3 CpelCTBa MacCOBOM
HHPOpMAIIMK, a Takke IyTeM pa3MelleHHs ¢ aKTyalu3allid CBeJeHHI,
OTHOCSIIUXCSA K €ro JeATeIbHOCTH, B MHPOPMAIHOHHO-TEIEKOMMYHUKAIIMOHHBIX
CeTsX.

LI Y4er Hcnosib30BaHHS AapXHBHBIX JOKYMEHTOB

51.1. ApxuB BeZeT pa3feibHbIH y4eT (OpM HCIIONB30BaHUA APXMBHBIX
OOKyMEHTOB, B TOM YHCJE IOCTYMAIOIIUX 3allpOCOB, Ha OyMa)KHOM HOCHTENE H
(W1M) B 3JIEKTPOHHOM BHJIE.

LIL Pa6oTa ¢ apXHBHbLIMH JOKYMEHTAMH, ABJISIOMIUMHUCSH HOCHTEJIAMH
CBeJleHH i, COCTABJIAIONIHX FOCYJAPCTBEHHYIO TaliHY

52.1. PykoBoauTeNnp apXuBa WIH YIOJHOMOYEHHOE MM JOJDKHOCTHOE JIMIIO
OpraHu3yeT MNpoBeAcHHEe pabOT C AapXWBHBIMH JOKYMEHTaMH, SBJIAIOLIUMUCS
HOCHTEIAMHM CBEJCHMIA, COCTaBIAIONIMX TIOCYAAPCTBEHHYIO TaiiHy (manee —
CeKpeTHbIE apXUBHBIE JIOKYMEHTBI), B TOM YHCJIE:

OCYIIIECTBICHHE KOHTPOJS 32 CPOKAMHU OTPaHMYCHHS OCTYNa K CEKPETHBHIM
apXUBHBIM JOKYMEHTaM;

WH)OPMHUPOBAHHE  PYKOBOAMWTENCH  rOCYAApCTBEHHBIX  OPraHoOB M
opranu3anuii-¢poHgoo6pa3oBaTeneii WiIM HX IPABOIPEEMHUKOB O HAIUYHMH B
apXuBe, COCTaBe M OObEeMe CEeKpeTHBIX apXHBHBIX AOKYMEHTOB C HCTEKIIHMM
CPOKOM  OrpaHMYEHHs JOCTyIla, YCTAaHOBJIEHHBIM B  COOTBETCTBHM C
3aKOHOJaTensCcTBOM Poccmiickoit denepanyu 0 rocy1apCTBEHHOM TakHE,

pacceKpedrBaHHE CEKPETHBIX AapXHBHBIX JOKYMEHTOB B  Clyd4ae
Oo(pHUIHANTEHOTO JIEIETHPOBaHUs PYKOBOAWTENIIO apXHUBa IIOJIHOMOYUH Ha
TIpoBeZieHHE 3TOi paboThl PyKOBOJUTENIEM COOTBETCTBYIOIIETO IOCYAapCTBEHHOTO
opraHa WU OpraHU3aLMH.

52.2. PaboTta mo paccCeKpe4yMBaHHIO CEKPETHBIX APXMBHBIX HOKYMEHTOB B
apX#Be OCYLLECTBIAETCA KOMHCCHOHHO .

PellieHue 0 pacceKpeyuBaHHU CEKPETHBIX apXMBHBIX JOKYMEHTOB BCTYIIAeT
B CHJIy IIOCJI€ €0 COIJIACOBAaHUSA C rOCyJapCTBEHHBIM OPraHOM HIIM OpraHu3alliei,
HAIE/IMBIIUMHA apXHB COOTBETCTBYIOLIMMH IIOJHOMOYHSAMH, YTBEPXKACHHA €ro

3 Yacte 4 cratsu 15 3akona «O rocyqapcTBeHHO# TaliHey; a63al BOCEMO# MOMIyHKTa 1 MyHKTa
9 Tlonoxenus o DeaepalbHOM apXHBHOM areHTCTBE;, ITOCTaHOBIeHHE IIpaBuTenscTBa
Poccuiickoii ®enepanuu ot 20.02.1995 Ne 170 «O6 ycTaHOBIEHHH NOPAIKA PACCEKPEYMBAHHS U
IPOJUICHHS CPOKOB 3aCEKpEeUMBaHusi apxuBHBIX JoKymeHToB [IpasutensctBa CCCP» (Cobpanue
3akoHoHarenbcTBa Poccuiickoii ®enepauuu, 1995, Ne 9, ct. 762; 2016, Ne 13, c1. 1833) (nanee —
nocranopienue [Ipasurenscrea Ne 170).
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PYKOBOJIATENIEM apXHBa, BHECCHUS U3MCHEHHH B YYETHYIO JOKYMEHTAI[HIO apXHBa
B COOTBeTCTBUH ¢ iaBoi LIV Ilpasui.

52.3. ApxuB 00s3aH IIPEAOCTABIATh WIEHAM OSKCIEPTHBIX KOMUCCHH H
IpyII, CO3JaHHBIX B FOCYAApCTBEHHBIX OpraHax M OpraHu3alHsiX, PyKOBOAUTEIH
KOTOPBIX HaJIeJIEHBI MOJTHOMOYMSAMY II0 OTHECEHHIO CBEJICHHH K rOCYapCTBEHHOM
TaliHe, a TaKKe WIEHAM HHBIX KOMHUCCHH, IOITHOMOYHBIX PpacCeKpeuuBaTh
CEKpPETHBIE apXUBHBIE JOKYMEHTHI IMKBUIMPOBAHHEIX OPraHM3allUid, HE HMEIOIIHX
IPaBONPEEMHHUKOB, CEKPETHBIE apXMBHBIE NOKYMEHTBI UJIM KX KOIIMH, a TaKXkKe
HEoOXOUMYIO I paGoThl HHPOPMALHIO.

LIIIL. XpaHeHHe cCeKpeTHbIX APXHBHBIX JOKYMEHTOB

53.1. PazMeleHHe, XpaHeHUE, IPOBEJCHHUE IPOBEPKH HATUYUS U COCTOSHUS
CEKPETHBIX ApXUBHBIX JIOKYMEHTOB OCYHIECTBIICTCS apXHBOM C Y4YETOM
TpeGoBaHMii 3aKkoHOAaTenbcTBa Poccuiickolt ®esepauuu O IOCYAAPCTBEHHOH
Tajine’ .

YacTHYHO pacCeKpedeHHbIe CIVHHIBI XPaHEHHS CEKPETHBIX apXMBHBIX
JOKYMEHTOB XPAaHSATCS B COOTBETCTBHH C TPEOOBAHUAMH, YCTAHOBICHHBIC [TIaBOH
LIII TlpaBui.

53.2. TlpocraBneHue Ha MEPBHYHBIX CPEACTBAX XpaHEHHs M Ha CaMuX
eIMHULAX XpaHeHHA (EAMHUIAX Y4YeTa) CEKPETHBIX apXUBHBIX JIOKyMEHTOB
mramroB «PaccekpedeHo» MM OTMETOK «C» (CEKPETHO), «cC» (COBEPIICHHO
CEKPETHO), «0B» (0C000# Ba)XKHOCTH) OCYLIECTBIICTCS B TMOPAAKE BBHIIOIHEHUS
CITy’eGHOT0 33JaHKs ¥ TOJBKO I10CIIe BHECEHHA COOTBETCTBYIOIMX M3MECHEHUH B
yueTHBIE JJOKyMEHTHI (COrnacHo myHKTy 54.5 IIpasu):

0 pe3ynbTaTaM MpPOBEAEHUS PACCEKPEYMBAHHUsS CEKPETHBIX apXHBHBIX
JOKYMEHTOB B COOTBETCTBHHM C IyHKTaMu 54.3 - 54.5 IIpaBUi — B TeUCHHE TPeX
MECSIIeB C MOMEHTAa IIOJIYYCHHs AapXHBOM PpEIIEHHS O pacCeKpeuHBaHWH
CEKPETHBIX ApXHMBHBIX JIOKyMEHTOB;

IpH 3aCeKpeuyMBaHHH — B CPOKH, YCTAHOBIICHHBIE 3aKOHONATETHCTBOM
Poccuiickoii ®Penepauun 0 rocyAapCTBEHHOM TalHe.

LIV. Yder ceKpeTHbIX aPXHBHBIX JOKYMEHTOB.
OdopmieHue pacceKpeYeHHBIX AeJ

54.1. VYdeT CeKpeTHbIX apXMBHBIX JIOKYMEHTOB BEIETCS C Y4Y€TOM

Tpe6GOBaHHii, YCTARHOBJICHHBIX 3aKOHOZATENBCTBOM PoccuicKoi ®enepanuu 0
v ~ 7
roCyJapCTBEHHOM TalHe s,

74 3akoH «O rocyaapcTBeHHOH TalHe».
75 3akon «O rocyaapcTBEHHOM TaifHe»; nocraxnosienue IIpasurenscrea Ne 170.
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54.2. ApxuBHbie (DOHIBI, OMHUCH J€J, JOKYMEHTOB W €JUHHIBI XPAHCHUS
(CAMHMLBI yYeTa) CEKDETHBIX AapXMBHBIX NOKYMEHTOB, a TAlOKE HX YYETHbIC
HOKYMEHTHl O0O3Ha4alOTCi OTMETKaMH «C» (CEKPEeTHO), «cc» (COBCpIUEHHO
CeKpeTHO), «0B» (0c006OH BaXHOCTH), KOTODHIE SBIAIOTCH CIY)KEOHBIMH M HE
BXOJAT B apXMBHBIH MM(P eAUHHULBI XPaHEHHS (€MHULIBI y4eTa).

ITpu HaNMYKWH B OXHOM apXHBHOM (QOHJIE, OMUCH JIelT, JOKYMEHTOB, S/IUHHIIE
XpaHeHus (eUHHLE ydeTa), HapAdy C CEKPETHBIMH apXUBHBIMH JOKYyMEHTaMH,
HECEeKPETHBIX (PAacCEKPe4eHHBIX) HOKYMEHTOB, ITOT apXUBHBIA (OHJ, OMHChH eI,
DOKYMEHTOB H €JUHHLA XpaHeHHs (eJMHMIA y4eTa) IOMEeYaloTCs B Y4ETHBIX

JOKyMEHTaX OTMETKOM «C4», KOTOpas SBIAETCA CIy)keOHOH M HE BXOAHMT B
apXUBHBIM U(p e UHHULBI XPaHEHHS (€IMHULE YYETa).

54.3. Ilpu paccexpeYHBaHHH:

BCeX eMUHHUI XpaHeHUs (eQUHHI] y4yeTa) IO CEKPETHOH ONHCH Jel,
JIOKyMEHTOB OIHCh pPacCEKpedMBAcTCs, NMEpPENaeTcs Ha OTKPHITOC XPaHCHHE H
YIHUTHIBaeTCA B JHCTE GOHAA 32 TEM XKe HOMEPOM, HO Ge3 OTMETKH «C», «CC» HIIH

«oB». IIpu >TOM Ha OOJIOXKKE M THTYJIBHOM JIHCTE OIMCH J€l, JTOKYMCHTOB
OTMETKa «C», «CC» HJIH «OB» 3a4epKHUBaeTCsi, a B IIPaBOM BEpPXHEM YTy
IIPOCTAaBJIETCA ITAMII «PaccekpedeHo»;

YacTH eNWHHUI| XpaHeHHs (eNMHHI] ydyera) IO CEKPETHOW OIHCH [el,
JOKYMEHTOB Ha PacceKpedeHHBIE CEKPETHbIE apXUBHbBIE JOKYMEHTBI COCTaBIIACTCS
OT/AeNbHAs OMUCH Aei, JOKYMEHTOB, HOMEPa €UHHUIl XPaHeHHs (€IUMHHUI] yyeTa) B
KOTOpoi ocraloTcs mnpexHumu. Hosas omuce fen, AOKyMEHTOB BMeCTe C
PacCeKpEeYEHHBIMH CEKPETHBIMHM apXMBHBIMH JOKyMEGHTaMH MEpEAacTcs Ha
OTKpPBITOE XpaHEHHE, YYUTHIBAETCA B JIMCTE (OHIOB 3a TeM Ke HOMEpOM, 4TO H
CeKpeTHasd, HO 6€3 OTMETKH «C», «CC» HITH «OBY;

OIHOTO WM HECKOJIBKMX CEKPETHBIX apXHBHBIX JOKYMECHTOB B COCTaBe
eIMHMIIB] XpaHeHus (eMHHULIBI y4eTa) OHA OCTaeTCs Ha CEKPETHOM XpaHCHHH.

54.4. ®@akT pacCeKpeuMBaHHA CEKPETHBIX apXHMBHBIX JIOKYMEHTOB
duxcupyercs B rpade «I[IpuMedanus» wWTaMnoM «PaccekpedeHo»:

HAlPpOTUB 3aroJIOBKOB PAacCEKPEYCHHBIX M YaCTHYHO PacCeKpEeUCHHBIX
eIMHHL] XpaHeHHs (€NUHHL y4eTa) B OMHCAX JeJl, JOKYMEHTOB, OCTAIOIIMXCS Ha
CEKpETHOM XPaHEHHH,

BO BHYTPEHHEH OIMCHU eJUHUIIBI XpaHEHHU (SIMHULBI yUeTa) [iea, a Ipu ee
OTCYTCTBMH — B JIICTe-3aBEpHTEe C yKasaHHEM HOMEPOB pacCEKPEYCHHBIX
JIUCTOB.

54.5. i3MeHeHus B YUeTHbIe TOKYMEHTEHI 110 Pe3ybTaTaM pacCeKpEYUBaHUA
CEKPETHBIX ApXHMBHBIX JOKYMEHTOB, IPOBEJCHHOTO B COOTBETCTBHM C ITyHKTOM
54.3 IlpaBuy, BHOCATCS Ha OCHOBaHMHM aKTa O paCCEKPEYMBAaHWH aApXHBHBIX
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JOKYMEHTOB B TE€YEHHE TpeX MeECSAIeB IOCIe IMONyYeHUS apXWBOM pEIIEHHS O
pacceKpeurnBaHHH.

Ilocne paccekpeuuBaHHMs K OIHUCSAM Jell, JOKYMEHTOB OTKPBITOIO M
CEKPETHOIO0 XpaHEHHUs COCTABIAIOTCS HOBBIE MTOTOBBIE 3amUCH 00 oO0BeMax
(hakTUYECKH YYTEHHBIX B HUX EINHMHHUI] XpaHeHHs (emuHHI[ ydeta). Pabora 1o
BHECEHHMIO HM3MEHEHHH B YYETHblE JOKYMEHTHl IIPOBOAUTCS B IOPSAAKE
BBIIIOJIHEHHUS CIIy»XeOHOTo 3aaHuS.

54.6. Ilpu 3acekpeyrBaHUM apXHUBHBIX JOKYMEHTOB Ha OCHOBAaHHH PEIIECHUA
00 OTHECEeHHWHU CBEIEHMil K TOCYJapCTBEHHOI TaiiHe, MPHUHATOrO MOJDKHOCTHBIM
JIMLOM, HAAENCHHBIM T[OJHOMOYMSAMH 1O OTHECEeHHI0 CBEIeHUH K
roCylapCTBEHHOM TaliHEe, COOTBETCTBYIOIIME H3MEHEHHS BHOCATCA B Y4YETHEIE
JOKYMEHTBl B CPOKH, YCTAaHOBJICHHbIE 3aKOHOJATeNbCTBOM Poccuiickoi
®enepaunu 0 roCyJapCTBEHHOM TaiiHe.

LV. Bo3BpaT apXHBHBIX JOKYMEHTOB

55.1. Bo3Bpar moxkymeHTroB ApxuBHoro ¢ouaa Poccuiickoit ®@eneparuu
OCYILIECTBJISICTCS MO PEIICHHIO Cya.

55.2. be3 pemieHus cyia apxuB 00513aH BO3BPaTUTh:

JIOKyMEHThl JIMYHOTO MPOUCXOXJEHHUs, oOpa3oBaBlIMECS B MpoOIECCE
JEATECIBHOCTA OTHENBHBIX JIML M SBISIONIMECS @pPH CO3JaHUM HX JIAYHOHU
(4acTHOI) COOCTBEHHOCTBIO, U3 MPEKPALICHHBIX YTOJIOBHBIX, a[MUHHCTPATHBHEIX,
(UIBTPaLIMOHHO-TIPOBEPOYHBIX JI€]l — IO JIMYHOMY IHCBMEHHOMY 3asBJICHHIO
peabHIMTHPOBAHHOTO JIMLIA WM €TI0 HACJIeTHUKOB,;

TPYZJOBYIO KHIXKKY TCpaXXJaHHHA — MO €ro JHUYHOMY NHCEMEHHOMY
3asBIICHHUIO;

nokymeHtbl, nepemeiieHHsie B CCCP B pesynsrate Brtopoit mupoBoit
BOWHBI M HaxojjuMecs Ha Tepputopun Poccuiickoit @enepanun, — B
coorBeTcTBUHU ¢ DenepanbHBIM 3aKOHOM OT 15 ampens 1998 r. Ne 64-®@3 «O
KYJBTYpPHBIX LEHHOCTAX, NepeMmenieHHbIX B Coro3 CCP B pesynprate BtOopoi
MHPOBOH BOMHBI M HaxoIsAWMXcd Ha Teppuropuu Poccuiickon dDegepauun»
(Cobpanue 3axoHomarenscTBa Poccuiickoit ®@enepanun, 1998, Ne 16, cr. 1799,
2008, Ne 30, ct. 3616).

55.3. Bo3Bpar apXuBHBIX AOKYMEHTOB O(opMIsieTcs akToM 00 H3BATHH
MOJVIMHHBIX €AVHHL] XpAaHEHHUS, apXUBHBIX JOKYMEHTOB M OTPaXXaeTcsl B YUETHBIX
JOKyMEHTaXx.

AKT W Jpyrue NOKYMEHTBHI, HA OCHOBaHMH KOTOPBHIX IIPOU3BEIEH BO3BpAT
apXMBHBIX IOKYMEHTOB, BMECTE C PACIMCKOH JIMLA, MOIy4YMBIIEro UX Ha PYKH,
BKJIFOYAIOTCA B eio GpoHaa.
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55.4. C u3BATBIX apXHMBHBIX JOKYMCHTOB U3rOTaBJIMBAIOTCs KOIIHMH, KOTOPBIC
I[IOMEIAIOTCA B €OUHHULY XPAaHCHHs HAa MECTa HU3BATHIX aPXHBHBIX JOKYMECHTOB,
0 4YeM JiejIacTcs OTMETKA B JIMCTEC-3aBCPUTEIIC H ONMUCH ACJI, JOKYMCHTOB.
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[Tpunoxenue Ne 1 k IIpaBunam
peKoMeHAyeMBIi o6paser]

VTBEPXJIAIO

(Ha3BaHUe apxHBa)
HauMmeHoBaHME TODKHOCTH

AKT PYKOBOZAWTEIIA apXHBa
No (Ha3BaHHWE apXHBa)
(nata)
0 HEHCIIPaBUMBIX MOBPEIKACHHAX (moanuce) (pacmm$ppoBKa NOANKCH)

apXMBHBIX JOKYMECHTOB
(nara)

®oun Ne

B ¢onne oOGHapy eHbI €AUHUIBI XpaHEHUS (€AUHUIBI yI€Ta), IPU3HAHHBIC HEHCIIPABUMO
MOBPEXICHHBIMH

Ne | Howmep Homep 3aronoBok | Kpaii- KonuuectBo CymHocts | IIpume
/0 | OMHCH | €OWHHLBI | HOBPEXACH- | HHE JIUCTOB (BpeMs 71 YaHUS
XpaHEeHHS HOM JaThl | 3ByYaHHS, METPaX, | IPHYMHEL
(emMHHIBI | €AUHHIEBI M6) nns MOBPEXK/IE
y4erTa) XpaHEHUS ayIHOBH3YaIbHbIX HHUA
(eAMHULIBI JOKYMEHTOB —
yuerta) €/IUHHI] XPaHECHHS
(enuHuI yueTa)
1 2 3 4 5 6 7 8

Htoro o6HapyXeHO HEHCIIPABMMO MOBPEXKICHHBIX
€AMHHUI] XpaHCHUS (SOHHHIL] y4eTa) (umdpamu 1 IPOIKCHIO)

3aBeayrOIUN OTIENOM

(nonnuce, pacu$ppoBKa NOAIHCH)

3aBeyroniuii apXHBOXPaHHIIHINEM

(nommuck, paciudpoBKa NOAIHMCH)

HequI/ICJICHHBIe APXHUBHBIC TOKYMCHTEI IIOJICXKAT CIIMCAHHIO BBULY

OKCIepTHL:

(HaMMEHOBAaHHKE ROJDKHOCTEMN IKCIIEPTOB, MOMIMCH, pacuudpoBKa NOANKCEH, AaTa)

(Ne u jara mpHKa3sa PYKOBOIMTENA apXMBa O CHATHH HCHCNPABMMO MOBPCKICHHBIX apDXMBHBIX JOKYMCHTOB C
y4era)

W3MeHeHUS B YUECTHBIE JOKYMEHTBI BHECEHBI
HauMeHOBaHHE NOJDKHOCTH pabOTHHKA

(noanuce, paciuKdpoBKa NOMHCH)

(nmara)




[Tpunoxenue Ne 2 k [IpaBuiam
peKoMeHyeMBIii oGpasert

VTBEPXJIAIO

(Ha3BaHHe apXHBa)
HaumenosaHue JOJDKHOCTH

AKT PYKOBOAMTENS apXHBA
Ne (Ha3BaHHe apXKBa)
(mara)
0 HEOOHAPYKEHHH apXHBHBIX TOAMHKCE PacIHpPOBKa MOAMUCH
JOKYMCHTOB, IIYTH PO3BICKa
KOTOPBIX HCUCPHAHbI
Jara

®ouy Neo

B pe3ynbrate YCTaHOBJICHO OTCYTCTBHUE B (DOH/IE IEPEUHUCIEHHBIX
HIKE apXHBHBIX JOKYMEHTOB. [IpeInpuHATHIE apXUBOM MEPHI MO PO3BICKY MONTOXKUTENBHBIX
Pe3yIbTaTOB HE JAJIH, B CBA3H C YEM CUUTAEM BO3MOXKHBIM CHATH C y4eTa:

Ne | Homep Homep | 3aronoBok | Kpaii- KonuuectBo IIpeanona- | Ilpume
I/l | ONMHCH | CAMHHUIBI | €AMHUIBI | HHE JIUCTOB (BpeMs racMBbIC YaHUS
XpaHCHHS | XpaHEHHWsS | JaThl | 3ByYaHHS, METpax, | IPHIHHBI
(enuHMLB! | (€AUHULBI M6) s OTCYTCTBHUS
y4erTa) y4erta) ayTHOBH3yaJIbHBIX
JIOKyMEHTOB —
CIIMHHI XPaHCHHUS
(eaMHHIL yUeTa)
1 2 3 4 5 6 7 8
Hroro CIMHMI XpaHEHUS (EIUHHI] YIETa)
(umdpamMu ¥ IPONHCHIO)

ConepxaHue yTpaueHHBIX apXUBHBIX JOKYMEHTOB MOXET OBITh YaCTHYHO BOCIIOTHEHO
CIIEAYIOIIMMH €OHHHIIAMH XpaHeHHs (€IHHULIAMU YUeTa):

(HoMepa eAWHHII yueTa (€AHHMI] yYeTa) U HX IPYIIIOBbIE 3arOlIOBKH)

3aBenyOmui OTAEIOM

(moxmucs, pactuupoBKa MOANHCH)
3aBeayroluit apXUBOXpaHIIHLIEM

(moxnuce, paciKppoBKa MOAIHACH)
I'naBHBIH XpaHUTEIb

(moanuck, pacUppPOBKa MOANHUCH)

(Ne m pmata mpuKasa PYKOBOAMTENS apXMBa O CHATHH HEHCIPABHUMO MOBPEXICHHBIX apXHUBHBIX JOKYMEHTOB C
yueTa)

HN3meHeHus B YYE€THBIC JOKYMCHTEI BHCCCHBL

HaumenoBaHue JOJDKHOCTH pa60mm<a

(nonmuck, pacmuppoBKa [TOIMUCH)

(nara)




[Mpunoxenue Ne 3 k IIpaBunam
PEKOMEHAYEMBIii 00pa3err

YTBEPXIIAIO YTBEPXIAIO |
(HanMeHOBaHHE JOJDKHOCTH PYKOBOIUTENA (HauMeHOBaHME IOJDKHOCTH PYKOBOIUTEIS
OpraHd3alyH, Mepefaomeil JOKyMEHTHI) OpTraHU3alHHA, IPUHAMAIOINEH TOKYMEHTHI)
(noamucs, pacugppoBKa HOAMKCH) (moamuck, pacmu¢ppOBKa MOAIHCH)
_(EI—TZ)——— neyarb W nevyaTh
AKT
Ne

(nara)

pUeMa-fiepeiadd apXUBHBIX JJOKYMEHTOB
HA XpaHCHHE

(ocHOBaHHE TIepeiavn)

(HanMeHOBaHHE NepeAaBacMoro (oH/a)

chan, a

(HayMeHOBaHHE OPTaHM3ALMH, TIEpe/alomell JOKYMEHTEI)
(HauMeHOBaHHE OpraHU3aLMK, MPUHUMAIOIIEH TOKYMEHTHI)
MPUHKUMAET HA rOCYJapCTBCHHOE XpaHECHHE JOKYMEHTEI 3a (rogsl) -
M CIIPaBOYHBIN anmnapar K HUM:

Ne HasBanue, KonuuectBo KonugectBo Ipumeganus

n/m HOMED OIIHCH 3K3EMILLIPOB CAMHHI XpaHCHUA

OIHCH (enunun yuera)
1 2 3 4 5

Hroro nmpunaro
€IMHHL XpaHCHUS (CAUHUI] yIETa) (mm¢pamu 1 NPOMHCHIO)
Ilepenauy npoussenu IIpuem npouzBenu
(momxHOCTB)  (HOANHCH, paci(pOBKa MOANCH) (mOMKHOCTB) (moamuck, paciu@poBKa MOMUCH)
(nata) (nara)

H3meHeHus B YUYCTHEIC JOKYMEHTHI BHCCCHBI

HaunmenoBaHnue JOJDKHOCTH pa60THm<a

|
% ®ouny npucBoeH Ne
|
|
|
|

(noxnuck, pacupoBKa MOJIIUCH)

(nara)
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VYTBEPXKXKIEHO
OKCNepTHO-NPOBEPOYHAsT KOMUCCHS

IMTpunoxenune Ne 6 x [IpaBunam
pPEKOMEHIyeMblii oOpasell

(HaUMEHOBaHHE YIOTHOMOYEHHOTO OpraHa

UCTONHUTENLHOM BiacTH cy6nekTa Poccuiickoit @enepanuu B 061acTa

apXMBHOTO JeNa, (eIepabHOrO rOCY 1apCTBEHHOTO apXHBa, HAYYHOH OpraHU3aLuy)

( IIporokon ot Ne )
Ne | Jlenonmpoussoncteen- | 3aromoBok gena | Kpaiinue | KonnyecTBo [Ipumedanus
n/n HbIC MHJEKChI WIH JaThl JIUCTOB
HOMEpa Mo CTapoi
ONHCH
1 2 3 4 5 6
B onuch BHECEHO
(uMdppamMu U POMHCHIO)

Jemn.

C Ne

o Ne

, B TOM YHUCJIC

JIUTCPHBIC HOMEDpa:

MIPOIIyHICHHEIE HOMCpA!
HanmeHoBaHHE TOJDKHOCTH

COCTABHTCIIA OIMUCH

3aBeayIomui OTACIOM
(apXHUBOXpaHHIMIICM)

(nara)

(mopnucsk, pacmuppoBKa MOAMHCH)

(momuck, pacnrM$poBKa NOATHCH)




[punoxxenne Ne 7 x [TpaBusnam
peKoMeHIyeMBIit 06pazely

VTBEPXJIEHO
aKCHepTHO-HI)OBepO‘-IHaH KOMHUCCHA
(Hanmeﬂonanue YIOOJIHOMOUYCHHOIO OpraHa

HCTIOJTHUTENLHOM BIacTH cyObekTa Poccuiickoit deaepauuu B 00J1acTH

apXUBHOTO fena, (eepabHOTO rocyJapCTBEHHOTO apXUBa, HAYIHOI OpTaHM3aIH)

(IIpotoxon ot Ne )
Ne | JlemompousBoactBeH- | 3arojioBok aena | Kpaiinue O6sbemM, Tlpumeqanus
n/m HBIC WHACKCHI WK JIaThl M6
HOMEpa [0 CTapoi
OIHCH
1 2 3 4 5 6
B onwuce BHeceHO
(mdpamu ¥ NPOTIHCKHIO)
Tl

C Ne . o Ne o0BpeMOM M6

HaunmeHoBaHne NOIKHOCTH
COCTaBHTEIIS OIHCH

(moamucs, pacmidpoBKa MOINHUCH)

3aBeyIOmHUNA OTACIIOM
(apxuBOXpaHHIAIIEM)

(noanucs, pacIM(ppOBKa NOANHUCH)

(nata)
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[Mpunoxenue Ne 8 k [Ipapunam

JIUCT-3ABEPUTEJIb AEJIA Ne

peKoMeHIyeMBIii oOpasery

B nene nogMKTO H IPOHYMEPOBaHO JIMCTOB
(umdpamu ¥ IPONKCEIO)
C Ne 1o Ne , B TOM YHCJIe
JHUTEPHBIE HOMEPA JIHCTOB!
[POIMyIIEHHbIE HOMEPA JIUCTOB:
+ MUCTOB BHYTpEHHEH OMUCH
OcobeHHOCTH (HU3HIECKOr0 COCTOAHHS U GOPMUPOBAHHUA A€ Howmepa nuctos

2

| HanMeHOBaHHE IOJDKHOCTH pa60THPIKa

(mara)

(moamucs, pacmrgppoOBKa MOITIHCH)
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IMpunoxenue Ne 9 x [Ipasuiam
peKOMeHAyeMbIit 00pasen

VTBEPXJIAIO

(uazBaHHe apXuBa)
HaumeHoBaHHE HOHKHOCTH

AKT PYKOBOZIMTEJIA apXUBa
No (Ha3BaHHE apXUBa)
(nata)
npueMa Ha XpaHeHue TOATIHACH pacmu¢ppoOBKa NOANKCH
ApXMBHBIX IOKYMEHTOB JINYHOTO nara
IMIPOHUCXOXKIACHHUA

Ha oCHOBaHHUH pereHus DKCIePTHO-MPOBEPOUHON KOMHCCHH

(IIpoTOKOJI OT Ne
H JOTOBOpA OT Ne
craim, aB
(PamMunus, MM, OTYECTBO (TIPY HATMYHA) COOCTBEHHHKA (BJIa/e/bLia)
apXUB IIPHHATHI JOKYMEHTBI
(o6Imas XapakTepHCTHKA JOKYMEHTOB)
B KOJIUYECTBE €/IMHHUII XpaHeHHs (eOUHHL y4eTa) (YCIOBHBIX) JIOKyMEHTOB

(ymactoB, M6) o onucu

donny nmpucsoeH Ne

CobcTBeHHHK (BiIazemen)

(MyXHOe OTIEPKHYTB) (moamwuck, pacmudppoBKa MOANHUCH)

HammMeHoBaHuE JOIKHOCTH
paboTHUKa

(moanuck, pacumgpoBKa MOANMCH)

H3meHeHus B YYE€THBIE JOKYMCHTHI 110 pe3yJIbTaTaM ONMCAHHA BHCCCHBI

HauMeHoBaH#e JOJDKHOCTH pabOTHHKA

(nonmucek, pacuuppoBKa MOANHKCH)

(nara)
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[Tpunoxenue Ne 10 k [TpaBriram
peKoMeHIyeMBlit 00pasen

VTBEPXJIAIO

(Ha3BaHHe apXHBa)
HaumeHOBaHHE HODKHOCTH

AKT PYKOBOJHTEJIA apXKBA
Ne (4a3BaHKE apXHBa)
(nata)
O BBIICTICHHH K YHHYTOXECHHIO TIOZITHCE pacurudpoBKa MOAMHUCH
apXHBHBIX JJOKYMEHTOB, HE nata

noJjIeXalux XpaHCHHIO

K yHHYTOXEHHIO OTOOpaHBI JOKYMEHTHI (poHIa Ne

(Ha3zBaHue PoHAR)

Ha ocHoBauun

(CCHUIKH HAa HOPMAaTHBHO-METONMIECKHE JOKYMCHTBI

I TIPOBEICHAS SKCTIEPTH3bI)

Ne Hazpanus Kpaitnne | Homepa | Homepa eaunun KonuuectBo [Tpume-
/o rpymnil JaThl omucel XpaHeHHs €JUHHUI] XpaHEHUs | YaHUsA
JOKYMEHTOB (exuHHUL y4eTa) (eguHuIl ygyera)
[0 OMHUCSIM
1 2 3 4 5 6 7
HUroro €/IMHHIl XpaHeHHs (eIUHHUI] YIeTa) 3a ro(sI)
(1mdpaMH ¥ MPOMKCHIO)

KonuuecTBo eqMHAIl XpaHEHUS (C/{HHHAI] y4eTa), KpaHHE JaThl M KpaTKas XapaKTepUCTHKA
JIOKYMEHTOB, OCTAIOIIUXCS HAa XPAaHCHUH

3aBeayromui OTACIOM
(apXHBOXpaHHIIMILEM)

(noamuce, pacmuppoBKa MOIITHUCH)

HaumeHoBaHHE JOIKHOCTH pa60THm<a

(noxmuce, pacmugpoBKa NOANUCH)

(nata)

YTBEPXJIEHO

OKCIIEPTHO-IPOBEPOYHAS KOMHCCHS
(HauMeHOBaHHE YIIOJTHOMOYEHHOrO OpraHa

HCTIOJTHUTEILHOM BIacTH cyObekTa Poccuiickoii denepaiiu B 0011aCTH

apXMBHOIO JeNa, GefepaabHOro rocyJapCTBEHHOrO apXHBa, Hay4HO#H
OpraHU3aLyH)
(ITpotoxoi ot Ne )
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JIOKYMEHTBI CHaHBI

(Ha3BaHUe OpraHH3aLIH)
Ha nepepaboTKy MO MPHEMO-CAATOYHON HAKIIAJHOU Ne

(nata)
HanMeHOBaHHE JOIDKHOCTH
paboTHHKa

(nmoanuch, pacnA¢poBKa MO/IIUCH)

H3menenus B YYCTHBIC JOKYMEHTBI BHCCCHBI

HaumMeHoBaHue JOMKHOCTH
paboTHuKa

(noxnuck, pacuiM(ppoBKa MOHUCH)

(mara)



(Ha3BaHue apXuBa)

(oYTOBBIH asipec, MHIEKC)

(TenedoH, pakc)

(anpec >MeKTPOHHOMN MOYTHI)

ApxuBHas clIpaBKa
Ne

(mara)
Ha Ne oT

OcHoBaHHe:

HaumeHoBaHME JOIDKHOCTH pabOTHHUKA

(nata)

HUcrnonuureinn
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[Mpunoxernne Ne 11 x IpaBunam
PEKOMEHIyeMBIii 00pazel]

Anpecat

(noanucs, pacuindpoBKa MOIIHCH)

neYyaThb

(tenedon)

(noanucs, pacmn$poBKa MOATHCH)




