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OEAEPAJIBHOE APXUBHOE A'EHTCTBO

IIPUKA3
ot 1 cenTsiops1 2017 r. N 143

OB YTBEPKJIEHUU MMOPSIIKA
HCITIOJIb30BAHUS APXUBHBIX JOKYMEHTOB B
T'OCYJAPCTBEHHBIX 1 MYHUIIMITAJIBHBIX APXUBAX
POCCHUHCKOMH ®EJIEPAIINN

(B penaxuuu npukasa Pocapxusa ot 09.06.2021 N 51)

B coorBercTBUM ¢ myHKTOM 2 yactu 1 ctatbu 4 W 4acTeio S5 crartbu 26
®denepanbHOro 3akoHa OT 22 okTsiops 2004 1. N 125-®3 "OO apxuBHOM Jiejie B
Poccuiickoit @enepanun" (Cobpanue 3akoHomaTenbcTBa Poccuiickoit deneparuun
2004, N 43, cr. 4169; 2006, N 50, ct. 5280; 2007, N 49, ct. 6079; 2008, N 20, cT.
2253; 2010, N 19, ct. 2291; N 31, ct. 4196; 2013, N 7, ct. 611; 2014, N 40, cT.
5320; 2015, N 48, ct. 6723; 2016, N 10, ct. 1317; N 22, ct. 3097; 2017, N 25, cT.
3596), nynkrom 7 Ilonoxenuss o @DenepanbHOM apXUBHOM areHTCTBE,
yTBep)kaeHHOro Ykasom Ilpesunenta Poccniickonn ®enepaunu ot 22 nrons 2016
r. N 293 "Bomnpoceli ®enepanbHoro apxuBHoro areHrcta" (CoOpanue
3akoHoAaTenbcTBa Poccuiickoit denepanun, 2016, N 26, ct. 4034), mpukas3biBao:

YTBEPAUTH IpuiiaracMbiii [1opsAIoK MCoNb30BaHus ApXUBHBIX TOKYMEHTOB B
rOCYyJapCTBEHHBIX U MyHHUIMIIAIBHBIX apxuBax Poccurickon Penepanuu.

PyxoBoaurenn A.H.APTU30B



YTBepxkaeH
npuka3om PocapxuBa
ot 01.09.2017 N 143

MOPSIIOK
HCIIOJIb30BAHUS APXUBHBIX TOKYMEHTOB B
IT'OCYJAPCTBEHHBIX 1 MYHUIIMITAJIBHBIX APXVBAX
POCCHUHCKOM ®EJIEPAIIIN

I. OBIIUE ITOJIOKEHUA

1.1. [TopsimoK MCTIONB30BAHUS APXUBHBIX JTOKYMEHTOB B TOCYJIapCTBEHHBIX U
MyHULIMOQIBHBIX ~apxuBax Poccuiickoit ®enepamun (manee - [lopsgok)
pa3paboTtaH B cooTBeTCTBUU ¢ DenepanbHbIM 3akoHOM OT 22.10.2004 N 125-03
"OO0 apxuBHOM gene B Poccuiickoit @enepanun" (CobpaHue 3aKOHOAATEIHCTBA
Poccuiickoit denepanun, 2004, N 43, ct. 4169; 2006, N 50, ct. 5280; 2007, N 49,
ct. 6079; 2008, N 20, ct. 2253; 2010, N 19, ct. 2291, N 31, cT. 4196; 2013, N 7,
ct. 611; 2014, N 40, ct. 5320; 2015, N 48, ct. 6723; 2016, N 10, ct. 1317, N 22,
ct. 3097; 2017, N 25, cT. 3596).

1.2. Tlopsamok periaMeHTUPYeT OpraHu3alyio padOThl MOJH30BATENECH C
nokymeHTamu ApxuBHOro (onma Poccuiickoii denepanuu U APYTUMH
apXMBHBIMU JIOKYMEHTaMH, HE COJEpKallUMU CBEJICHHS, COCTaBIISIIOLIUE
roCyJJapCTBEHHYIO TalHy (Hmajiee - jejia, JOKYMEHTHI), CHPABOYHO-IIOMCKOBBIMU
CpeACTBAMM K HHUM M HaXOJAIIMMHCS Ha XPaHEHUWU B HAYYHO-CIIPABOYHBIX
OMOJIMOTEeKaX ApXMBOB MEYATHBIMU HM3JIAaHUSIMU (Jajiee - NeyaTHbIE W3JIaHusl) B
YUTAIBHBIX  3aJaX  (IPOCMOTPOBBIX  3ajaX, KOMHATaXx  MPOCIyLIMBAHUS
(hOHOOKYMEHTOB, MMOMEIIICHUSIX KaTaJlOrOB) rOCYAapCTBEHHBIX U MyHUIIUITAIbHBIX
apXuBOB (Jaynee - apxuBbl) WU (IIPU OTCYTCTBUHU CIICHMAIBHO BBIJICICHHOTO
NOMEIlIeHHs]) B pabouell KOMHATe apXHBa (J1ajiee - YNTaIbHBIN 3a1) [0 KOHTPOJIEM
paboTHHKA apXuBa.

1.3. Tlomp3oBatenu o0daAalOT paBHBIMM TMpaBaMU Ha H3y4YeHUE e,
JIOKYMEHTOB, HaxOJSIIMXCS Ha XpaHEHWH B apXHWBax, CIPABOYHO-TTOMCKOBBIX
CPEJACTB K HHMM, II€YAaTHBIX M3JIaHUH B COOTBETCTBMU C 3aKOHOJATEIHCTBOM
Poccuiickon @enepanum.

1.4. Ha ocHoBanuu llopsinka apXuBbl, SIBISIONIMECS YUPEKICHUSIMU, MOTYT
pa3pabaThiBaTh JIOKAJbHBIE AKThI, PETJIaMEHTUPYIOIINE padOoTy MOJb30BaTeNel ¢
JeJaMH, JOKYMEHTAMH, CIIPABOYHO-TIOUCKOBBIMU CPEJICTBAMU K HUM, €YaTHBIMU
W3JIaHUSMHU B YHUTAIBHBIX 3aJIaX apXWBOB C YYETOM CHEIU(PUKA JOKYMEHTOB
apxuBa, 0COOEHHOCTEM ero padoThl.

I1. HIOPSITIOK O®OPMJIEHUS ITPOITY CKA IOJIB30OBATEJIS
B UNTAJIBHBIN 3AJI



2.1. Ilonp3oBaTenp TOMyCcKaeTcs JUisl pabOThl B YUTAJIBHBINA 3aJ1 HA OCHOBAHUU
3asBJICHUS B MMPOCTOM MUCHbMEHHOHN (hopMe MM MIChbMa HAMPABUBIIETO €r0 OpraHa
WIM OpraHu3alliid, B KOTOPBIX YKa3bIBAIOTCS (aMHiIvsA, HMs, OTYECTBO (IpH
HaJIM4YuM) TOJIb30BaTENsl, MECTO padoThl (y4eObl) U JOKHOCThH (IIPU HAWYUN),
Y4YE€HOE 3BaHME U y4yeHas CTeNneHb (IpH HAIUYMUU), TEMA, XPOHOJOTUYECKHE PAMKU
HCCIIEIOBAHUS.

2.2. Ilpu odopmieHun mpomycka s pabOTbl B YHUTAJIBHOM 3ajie
MOJIb30BAaTENb 3aMojHsAeT aHkeTy (mpunoxkenue K Ilopsanky), B KoTopoi
YKa3bIBAECT:

bamunuio <*>;

M <*>;

OTYECTBO (MPU HAUTUUUH) <*>;

JATy pOXKIEHUS <*>;

TPaXaaHCTBO <*>;

MeCTO paboThI (yueObl) U TODKHOCTD (TIPH HATTUYWH ),
00pa3oBaHUE, YYEHOE 3BaHUE U YUYCHYIO CTEIECHb (IIPU HAIUYUN);

OCHOBAHHUE JIJI MPOBEICHUS UCCIIEIOBaHMS (JIMUHOE 3aBJICHUE MOJIb30BATEIIS
WJIY TIMCbMO HANpPaBUBILEH €r0 OpraHu3aluun);

TEMY, XPOHOJIOTUYECKHE PAMKH UCCIEIOBaHUS <*>;

11 PaOOTHI;

aJipec perucTpaluy 1Mo MeCTy KUTEIbCTBa (peObIBaHMS ) <*>;
aapec (haKTUYECKOro MpOKUBAHUSA <*>;

HOMEpP KOHTaKTHOTO TejiedoHa (MIpu HAJTUYUH);

aJpec JIEKTPOHHOU MOYTHI (MPU HAJTUYHUH);

BUJ, CCpUIO0, HOMEp U JaTy BbIJA4M JOKYMCHTA, YJOCTOBECPAIOLICTO JIMYHOCTD,
a TaKXe OpraH, BbIJABIIUN JOKYMEHT <*>;

<*> O0s3aTeIbHO [T 3aMOTHCHHUS.

dbamMumnusi, UMs1, OTYECTBO (TMPU HATUYHUH) COMPOBOKAAIOIIETO JIULA <**>,



<*¥*> (0s13aTeNbHO I 3allOJIHCHUSA B CJIydac IMOCCHICHUA YUTAJIbHOTO 3ajla apXuBa C
COIMPOBOXAAOIIHUM JIUI[OM.

[Tonp3oBateny 3Hakomutcss ¢ [lopsakom, TPEABSBISIET COTPYIHUKY
YUTAIBHOTO 3ajila JOKYMEHT, YAOCTOBEPSIONIUNA JMYHOCTh, M JTa€T MUCHMEHHOE
corjlacue Ha 00pabOTKy NEPCOHAIBHBIX JAHHBIX.

[Tonb30BaTeENb, HE JOCTUTIIMI COBEPILIEHHOJIETHS, TOIYCKAeTCs 11l padOThI B
YUTAIBHBIN 3J1 C OAHUM W3 POAWTENEH WU JPYTMM 3aKOHHBIM IPEICTABUTENEM,
HECYIIUM OTBETCTBEHHOCTb 3a coOmoneHue Ilopsaka HECOBEPILIEHHOJIETHUM
II0JIB30BATEIIEM.

ConpoBoxnatompie Jjuma (B TOM 4YHCIE 3aKOHHBIE MPEICTaBUTEIH,
MEPEBOYNKH W JIPYTUE TOMOIIHHWKH, JHUIA, COMPOBOXKIAMOIINE TOJb30BATEINS C
OTPaHUYCHHBIMA BO3MOXKHOCTSIMH 37I0POBbSI) JIONMYCKAIOTCS B YUTAIBHBIA 3al
apXrBa Ha OCHOBAHWH 3aIlOJJHCHHON aHKEThI, B KOTOPOH YKa3bIBAIOTCS: (haMUIus,
UMs, OT4eCTBO (NIPU HAIMYMHU), AaTa POXKACHHS, TPAXKITAHCTBO, MECTO PaOOTHI
(yueObl) U JOJDKHOCTH (MPU HAJTUYHWH), aIpeC PETHCTPAIIUU IO MECTY JKUTEJIbCTBA
(npeObiBanus), afipec PaKTUYECKOTO MPOKUBAHUS, HOMEP KOHTAKTHOTO TenedoHa
(Ipy HAIMYUK), AAPEC IJIEKTPOHHOM MOYTHI (MPU HAJMYUU), BUI, CEPUS, HOMEDP U
JaTa BbIAAYM JIOKYMEHTA, YJAOCTOBEPSIONIErO JIMYHOCTh, a TaKXe Opra,
BBIJIABIINN ~ JOKyMEHT,  (amMuius, ©Ms, OT4ecTBO (MpU  HAIMYWN)
COIIPOBOXIA€MOT0 JIULIA.

2.3. Tlonp30BaTen0 Ha OCHOBAHWU 3asBJICHUS WJIM MHCbMa HAIlPaBUBILIEH €ro
OpraHM3allid U 3aloJHEHHON aHKeThl O(QOpMIISETCS MPOIMYCK Uisi paboThl B
YUTAJIBHOM 3aJI€, NEUCTBYIOIIMI B TEUCHHUE KAJIEHIAPHOTO I'0/1a CO JHS BBIJAYH.

Jluiy, cOnmpoBOXAAOIIEMY I10Jb30BATEN, HA OCHOBAHWUHU 3aIlOJJHEHHOUW UM
aHKETbl O(QOpPMIISETCA MPOMYCK B YHMTAJIBHBIA 3all, ACHCTBYIOUIMI B TEUYECHHE
KQJICHIAPHOI0 rojia CO JTHS BBIIAYU.

[Tpomyck B unTanbHbINA 3251 OPOPMIISIETCS B TE€UEHUE TpeX pabouMX THEH CO
JHS! IOCTYIJIEHUSI HEOOXOIUMBIX IOKYMEHTOB.

2.4. Cpok paOOThl B UATAJIBLHOM 3aJi€ MPOUIEBAETCS apXHUBOM IO 3asIBJICHUIO
IIOJIB30BATENSI WM NUCHbMY HallpaBMBLIEH ero opranusanuu. lIpomnenue cpoka
pabOTBl IOJIB30BATENsl B UYUTAJIBHOM 3ajJi€  OCYIIECTBISETCS B  IOPAJIKE,
peAyCMOTpeHHOM NyHKTOM 2.3 [lopsiaka.

1. ZOCTYT MOJb30BATEJS K IEJAM, JOKYMEHTAM,
CIIPABOYHO-TIOMCKOBBIM CPEJICTBAM K HUM, IEYATHBIM
N3TAHUAM

3.1. Ilonw3oBaTento MpeaoCTaBIseTCS AOCTYN K JeiaM, JOKYMEHTawm,
CIPABOYHO-TIOUCKOBBIM CPEACTBAM K HHUM, I[I€YaTHBIM M3JaHUSIM C YYETOM
OTPaHWYEHHM, YCTAaHOBJICHHBIX 3aKOHOAATENBCTBOM Poccniickon Penepanun <1>.



<1> Crarps 25 PenepanbHoro 3akoHa ot 22.10.2004 N 125-®3 "OO6 apxuBHOM jene B
Poccuiickoit ®enepannn’, (Cobpanue 3akonomarenbcTBa Poccniickoit deneparuu, 2004, N 43,
cT. 4169; 2006, N 50, ct. 5280; 2007, N 49, ct. 6079; 2008, N 20, ct. 2253; 2010, N 19, cT.
2291, N 31, ct1. 4196; 2013, N 7, ct. 611; 2014, N 40, ct. 5320; 2015, N 48, cT. 6723; 2016, N
10, ct. 1317, N 22, cT. 3097; 2017, N 25, ct1. 3596).

3.2. Tlonb30oBaTento MPEAOCTABISETCS JOCTYIl K J€JlaM, JOKYMEHTaMm,
CIIPaBOYHO-TIOUCKOBBIM CPEJCTBAM K HUM, MEYATHBIM HW3JIaHHUSM OTPAHUYCHHOTO
JOCTyTa:

3.2.1. coaepKalm CBEJICHUS, COCTAaBJISIOIINE OXPAHSIEMYIO
3aKoHOAaTeNbCTBOM Poccuiickoit denepanuu TaliHy, Ipu yCIOBHH COOJIOACHUS
M0JIb30BaTeNIeM TPeOOBaHUI U OTPaHUYCHHH, YCTAaHOBJICHHBIX 3aKOHOIATEILCTBOM
Poccuiickon @enepannuy;

3.2.2. UMEIOMUM IOMETY "HIJis CIy>KeOHOro IOJB30BaHUA" TPU HAITHMYHUH
MUCBMEHHOTO pa3pelieHus ot GoHa000pa3oBaTens (IpaBONPEEMHIKA);

3.2.3. coziepKalM CBEJICHUS O JUYHOM M CEMEUHOM TailHE rpakJlaHuHa, €ro
YaCTHOM KU3HH, a TAK)KE CBEJACHUS, CO3/IAI0IINE YIPO3y IS ero 6€301macHOCTH, 10
HUCTEUYEHUS 75 JIET CO JHA CO3/IaHus JOKYMEHTA, €CJIM MT0JIb30BaTEb:

ABISIETCST  CyOBEKTOM  yKa3aHHBIX  CBEACHUHM - HA  OCHOBAaHHWH
COOTBETCTBYIOIIETO 3asBJICHUS pH MPEAbSABICHUU JIOKYMEHTOB,
YIOCTOBEPSIONIUX JUYHOCTD;

ABJICTCA HACIICAHUKOM IIO 3aKOHY - Ha OCHOBAHHMHU COOTBCTCTBYIOIICTO
3a4BJICHUA IIPpH HPCABABICHHUHU OOKYMCHTOB, YAOCTOBCPAIOIIHNX JIMYHOCTL U
MMOATBCPIKAAIOIIUX POACTBO,

ABJIACTCA HACIICOAHHUKOM II0 3aBCIIAHHIO - HA OCHOBAHHMHM COOTBCTCTBYIOIICIO
3a5BJICHUA IIPH IPCABABIICHUNA NOKYMCHTOB, YAOCTOBCPAIOIINX JIMIYHOCTD, d TAKKC
OJOKYMCHTOB, IIOATBCPKAAOIINUX IIPpaBO HACJICAOBAHUS, C YKA3aHHCM Ha
COOTBeTCTBYIOH_[I/Iﬁ AOCTYII K YKa3aHHBIM JICJIaM, JJOKYMCHTAM;

MMEET COTJIACUE TPAXKIAHWHA WIIM €r0 HACIICIHUKOB Ha JOCTYN K YKa3aHHBIM
CBEJICHUSAM - Ha OCHOBAaHWHM COOTBETCTBYIOILIETO 3asBJICHHS NPU MNPEAbSIBICHUU
JOKYMEHTOB, YJIOCTOBEPSIOIIUX JIUYHOCTD, a TAKXKE JOBEPEHHOCTU OT IPak/IaHNHA
WA €ro  HACICIHUKOB, YyJOCTOBEPEHHOM B TOPSIKE, YCTAHOBJICHHOM
3aKOHOJATeNbCTBOM  Poccuiickon  Dexepauuu, TOATBEPKAAOMIEH  MPABO
MPEJCTABISATh HHTEPECHI IOBEPUTEIIS.

3.3. Jloctyn monwp30BaTens K JenaM, AOKYMEHTaM, CIIPaBOYHO-IIOMCKOBBIM
CpelCTBAM K HHUM, IEYaTHbIM HU3JIaHUSM, MEpPEJaHHbIM [0 JOTOBOPY B apXuB
COOCTBEHHUKAaMU WJIM BJIQJIENIbLIaM1, YCTAHOBUBUIMMH OIPaHUYEHMs HA JTOCTYI K
HUM, OCYIIECTBJSETCS TpPU MPEABABICHUN IHUCBMEHHOIO pa3pelieHust OT



cOOCTBEHHMKA WJIH BJIaelIbIIA.

3.4. JocTtyn mnosnb3oBaTens K AejlaM, JOKYMEHTAaM, CIIPABOYHO-ITIOMCKOBBIM
CPEICTBAM K HMM, IIEYaTHBIM HU3/IaHHSIM, HA KOTOPBIE PACIPOCTPAHAETCS JEHCTBHE
3aKOHOJIAaTEJIbCTBA Poccniickon denepanun 00 VHTEIJIEKTY AJIBHOU
COOCTBEHHOCTH, OCYIIECTBIISIETCS C Y4YeTOM TpeOOBaHMII 3aKOHOAATEIHCTBA
Poccuiickoit @enepanuu 00 MHTEUIEKTYalbHONH COOCTBEHHOCTH.

3.5. Tlonp3oBatento, SBJISAIOIIEMYCS MpeacTaBuTeneM (oumooOpa3zoBaTens
WIM €ro NpaBONPEEMHUKA, OPraHOB TOCYJAapCTBEHHOM BIACTH M HUHBIX
roCyapCTBEHHBIX OPraHOB, OPraHOB MECTHOI'O CaMOYMPAaBIIEHHUS, JOCTYII K JIeJIaMm,
JOKYMEHTaM, CIPaBOYHO-TIOMCKOBBIM CPEACTBAM K HHUM, IMEYaTHBIM H3JIaHUSIM
OTPaHUYEHHOI0 JOCTYIA MPEIOCTaBISETCS B Mpeleax HCIOIHEHUS CITy>KeOHbIX
00s3aHHOCTE 1O MOTHMBUPOBAHHOMY ITMCBMEHHOMY OOpAIllEHHIO OpraHa,
OpraHU3alMH, YbUM MIPEACTABUTEIIEM OH SIBIISIETCS.

3.6. HOJIJ'H/IHHI/IKI/I APXMBHBIX JACJI, AOKYMCHTOB, IICYHATHLBIC M3JaHHA HC
BBIAAIOTCS B CIIydasaX:

Haau4usi Komui (QoHJa MOJib30BaHUs (32  HCKJIIOYEHHWEM  BbIJayH,
IpeayCMOTPEHHOMU NpaBmiamMu <1.1>);

<1.1> rmaBa XIV [IlpaBun opraHuzanuu XpaHEHWs, KOMIUIEKTOBaHHUS, YydyeTa H
UCTOJIb30BaHUS JOKyMEHTOB ApxuBHOro ¢onaa Poccuiickoit denepanyu u Ipyrux apXuBHBIX
JOKYMEHTOB B TOCYJapCTBEHHBIX M MYHUIMNAJIbHBIX apXuBaX, My3eix U Oubimorekax,
Hay4yHBIX OpraHu3alusAX, YTBEpPXKIEHHBIX Npuka3oM PocapxmBa or 2 mapra 2020 r. N 24
(3apeructpupoan Muntoctom Poccun 20 mapta 2020 r., peructpanuonsbiii N 58396).

BBITIOJTHEHUS CITYKEOHBIX 3aIaHUIA COTPYTHUKAMU apXUBa C UCIOJIb30BAaHUEM
3aTpeOOBaHHBIX TMOJIB30BATENIEM JIeTl, TOKYMEHTOB, TIEYaTHBIX M3JAaHUMN, TIPH ITOM
CPOK, B TEYEHHE KOTOPOrO0 TakKue JAena, JOKYMEHTHI, MEYaTHbIC W3IAHUSA HE
BBIJJAIOTCSI, HE MOXET mnpeBbimarh 120 pabouux AHEH co AHS 3aKaza UX
MOJIB30BATEIICM;

BbIIAUU JI€J, JTOKYMEHTOB, MEYaTHbIX W3JaHUA BO BPEMEHHOE IOJIb30BAaHUE
OPUIHYECKUM 17§ bu3HYecKuM aunam-GpoHA000pa3oBaTEeNsIM, 170:¢
MPaBONPEEMHUKAM HJIA MO 3alpocaM OpPraHOB rOCYJapCTBEHHOW BIACTH U MHBIX
roCyJapCTBEHHBIX OPIaHOB, OPraHOB MECTHOI'O CaMOYIPABJICHHUS, IPU 3TOM CPOK,
B T€YEHHME KOTOPOIO TaKHE Jeja, JOKYMEHTBI, I€YaTHbIE U3JaHUs HE BBIIAIOTCS,
HE MOXET IPEBBIIIATh CPOKa, YKAa3aHHOIO B aKT€ O BbIIay€ BO BPEMEHHOE
[I0JIb30BAHUE TAKUX JIE], JOKYMEHTOB, ICYATHBIX U3JaHUM;

9KCIIOHUPOBAHHUA ACJI, JOKYMCHTOB, INCYATHBLIX PI3IIE[HHI>1 Ha BBICTABKC, IIpU
9TOM CpPOK, B TCUCHHC KOTOPOI'0O TAaKHC ACJId, JOKYMCHTHI, IICYATHBIC U3AdHUA HC
BBIAAKOTCA, HC MOXKCT IIPCBBIINIATL CPOKa HX BbIAdYW H3 APpXHBOXPAaHHWIIHIIA,
OIIPCACICHHOI'O pACIIOPAIUTCIbHBIM JOKYMCHTOM Ha IIPOBCACHNC BBICTABKHU,



BbIJIAYM JI€J, JIOKYMEHTOB, IMEYaTHBIX HW3JAHUK JPYyromMy MOJIb30BATEI0 B
YUTAJIBHBIN 3QJI, IPU 3TOM CPOK, B TEUEHUE KOTOPOrO TaKWE JeJIa, JTOKYMEHTHI,
MeYaTHbIC U3JJaHUs HE BBIIAIOTCS, HE MOXKET npeBbimath 40 pabouux gHEN co AHS
3aKa3a ux I0JIb30BaTeIIEM.

3.7. B ciaydae HapylleHUs IOJb30BaTelieM NOANYHKTOB 4.2.5, 4.2.6, 4.2.9,
4.2.12, 4.2.19 TlopsAnka NOMJVWHHHUKMA apXWBHBIX JEJ], JOKYMEHTOB, CIIPaBOYHO-
IIOMCKOBBIX CPEICTB K HHUM, IIEYATHBIX M3JaHHUM IOJIb30BATENI0 HE BBIJAIOTCH C
JaThl MOJAYM apXHUBOM 3asBJIEHUS 00 aIMMHHCTPATUBHOM MPAaBOHAPYIIEHUHU JINOO
3asiBJICHUS] O MPECTYIUICHUH MO (PAKTy COBEpUIECHUS IMOJIb30BATENIEM YKa3aHHBIX B
HACTOSIIEM ITyHKT€ HApPYUIEHUWHA W JO JaThl BCTYIUICHHUS B 3aKOHHYIO CHIIY
[IOCTAHOBJICHUSI TO Jedy OO0 aJIMUHUCTPATUBHOM IIPABOHApPYLIEHUM JHOO
BBIHECEHHUSI pellIeHuss 00 OTKa3e B BO30YXJAEHUHU Jena 00 aJMUHUCTPATUBHOM
NpaBOHApyIIEHUH 10 (aKTy COBEpILIEHUS IOJb30BAaTEIEM YKa3aHHBIX B
HACTOSIIIIEM ITyHKTE€ HApyLIEHW WM JaThl BCTYIUIEHHS B 3aKOHHYIO CHILY
IIPUTOBOpA CyJia IO YrOJOBHOMY Jiedy JIMOO BBIHECEHUS pelleHus 00 OTKa3e B
BO30Y>KJICHUM YTOJIOBHOIO Jefia 1Mo (aKTy COBEpIIECHHUS IOJIb30BATEIEM
YKA3aHHBIX B HACTOSILEM ITYHKTE HapyIICHUM.

IV.IIPABA U OBA3AHHOCTHU ITOJIB3OBATEJIA

4.1. ITons30BaTeNb BIPABE:

4.1.1. Ilocemarb 4YWTaNbHBIM 31 apxXWBa, HU3y4yaTh JAena, JOKYMEHTHI,
CIIPaBOYHO-TIOUCKOBBIE CPEJICTBA K HUM, MEYaTHbIC W3JaHUS Ha OE3BO3ME3IHOM
OCHOBE.

4.1.2. TlonyuyaTb ycayrm Ha BO3ME3JHON OCHOBE ¢ OGOpPMIICHHEM aKTOB
CAa4YU-TIPUEMKH OKa3aHHBIX YCIYT.

4.1.3. IlonydaTb HENOCPEACTBEHHO B AapXHMBE WIH C HCIOJIb30BAHUEM
UH()OPMAIIMOHHO-TEIEKOMMYHHUKAIIMOHHBIX CeTel HMH(OpMaIMio O MOpsIKe
oopMJIeHUSI TIPOIYCKAa B UYWTAJIbHBIM 3ai, rpaduke pabOThl YMTAJIHLHOTO 3aja,
MOPSAJIKE U YCIOBUSIX MPEAOCTABIECHUS YCIYT apXUBOM.

4.1.4. llony4darh JUIsl U3yYEHUs] B BUJIE MOJJIMHHUKOB U (WJIM) KONUU (GoHAA
MOJIb30BAHUS JI€J1a, JIOKYMEHTHI, MPOILICAIINE HAyYHOE ONMUCAHUE, TEXHUYECKOE
obopMIICHE W HE TMPU3HAHHBIE HAXOASANIUMHUCSI B HEYJAOBJICTBOPUTEIHBHOM
(hU3UYECKOM COCTOSSHUM B COOTBETCTBHU C TOPSJKOM IPU3HAHUSA JOKYMEHTOB
ApXHUBHOTO dbona Poccuiickon denepanuu HAXOJALIUMUCS B
HEY/IOBJIETBOPUTEIILHOM  (DU3UYECKOM  COCTOSTHUHM,  CIPABOYHO-TIOMCKOBBIE
Cpe€ACTBA K HUM, IICYATHBIC U3JaHUSI <2>.

<2> llomnmyskt 13 mnyHkra 6 Ilonoxkenus o denepaabHOM apXUBHOM areHTCTBE,
yTBepxkaAeHHOro Yka3om IIpesunenra Poccuiickoin @enepannn ot 22.06.2016 N 293 "Bompocs!



®enepansHoro apxuBHoro arentctBa" (CoOpanue 3akoHomarenscTBa Poccuiickoit denepanumy,
2016, N 26, ct. 4034).

[TogmuHHUKY 1€, JOKYMEHTOB, WMEIOIIHNE Komuu (OHIA TMOJIb30BAHUS,
SIBJISTFOIIMECS. YHUKATBLHBIMH, UMEIONINE B OOPMIICHUH WU B TIPUIIOKCHUH K HAM
JparolieHHble METAJIBI U KaMHU W COCTOSIIIME Ha OCOOOM peXHUME ydyeTa M
XpaHEHUs, a TaKXKe HaxOJMSIIHEeCs B HEYJIOBIECTBOPUTEILHOM (PU3MUECKOM
COCTOSIHUM, BBIAAIOTCS B TMOPSJIKE, YCTAHOBJICHHOM IIpaBWJIAMH OpTraHU3aluu
XpaHEHUs, KOMIUICKTOBAHMS, y4eTa M HCIOJIb30BaHUS JOKYMEHTOB ApPXHUBHOTO
dbouna Poccuiickoit @emepaniu W APYTMX APXUBHBIX JOKYMEHTOB B
rOCYJIapCTBEHHBIX U MYHHITUIIAJIBLHBIX apXUBaX, My3esaX U OUOIMOTEKaX, HAyUHBIX
Opra"u3amusax <3>.

<3> Ilognynktel 1, 2 myHkta 6 Ilonoxenuss o denepaqibHOM apXHWBHOM AareHTCTBE,
yTrBepxaeHHOro Ykasom IIpesunenrta Poccuiickoit @enepanuu ot 22.06.2016 N 293 "Bomnpocsl
®denepansHoro apxuBHoro areHTcTBa" (CoOpanme 3akoHomatenbcTBa Poccuiickoit deneparum,
2016, N 26, ct. 4034).

4.1.5. Tlonyyarb B JeHb OOpalIeHHs CIPaBOYHO-IIOMCKOBBIE CPEACTBA K
7iesaM, JOKYMEHTaM, a TaKKe UMETh JOCTYIl K aBTOMaTU3WPOBAHHBIM CIIPABOYHO-
MIOMCKOBBIM CPEJICTBAM, HAXOISAIIUMCS B YUTATHHOM 3aJIe.

4.1.6. 3aka3plBaTh B YHUTAJIBHOM 3aJic WIA C HCIIOJH30BAaHUEM
UH()OPMAIIMOHHO-TEJIEKOMMYHHUKAIIMOHHBIX CETEH Jiesia, JOKYMEHTHI, CIIPaBOYHO-
TIOMCKOBBIE€ CPEJICTBA K HUM, IIEYaTHBIC U3/IaHUS 110 TEME UCCIICI0BAHUS.

4.1.7. 3aka3piBaTh €IMHOBPEMEHHO B T€UEHHE pabodero JHS W MOIy4yaTh Ha
0€3B0O3ME3IHOM OCHOBE HE MO3JIHEE YeM uepe3 2 pabouux JHs (1ena, JOKyMEHTHI
OTPaHUYEHHOTO JIOCTYTA, YaCTUYHO PACCEKPEUEHHBbIC, HA MHOCTPAHHBIX S3BIKAX -
He mo3aHee yeM uepe3 10 paboumnx mHEi) co qHS 0pOopMIICHHUS 3aKa3a:

no 20 nmen oOmum obvemMom He Oornee 1500 muctoB (MO0 OAHO JENO
oobemoM Oosee 1500 nHCTOB) ympaBiIeHUECKOH U HAYYHO-TEXHUYECKOM
nokyMeHTanuu i He 6osee 500 muctoB (o ogHO neno oOdvemom Oosee 500
JWCTOB) JOKYMEHTOB JINYHOTO MPOUCXOXKICHHUS;

a0 10 CAWHUI] XpPAaHCHUSA aY/IMOBU3YAJIbHBIX U 9JICKTPOHHBIX JJOKYMCHTOB.

4.1.8. U3y4arh noiy4yeHHbIE JieJ1a, IOKYMEHTBI, IEYaTHbIC U3/IaHHS B TEUCHUE
20 paboumnx gHEH, MOJITMHHUKA OCO0O IEHHBIX JIeJ, TOKYMEHTOB B TeueHue 10
pabounx THEMH.

4.1.9. Nmerp B MONB30BaHUM OAHOBpPeMEHHO 10 20 nen, ITOKYMEHTOB,
MEeYaTHBIX HM3JIaHui, 00muM o0bemMoMm He Oojnee 1500 muctoB (1100 OAHO AEIO
obbemoMm Oosiee 1500 nUCTOB) yIHpaBlICHUYECKONM U HAYYHO-TEXHUYECKOU
nokyMeHTanuu uiau He 6osee 500 nmuctoB (160 oaHO neno oobemom Oosiee 500



JIMCTOB) JOKYMEHTOB JINYHOT'O MPOUCXOKICHHUS.

4.1.10. 3aka3bIlBaTh ¥ NOJIy4YaTh Jejia, TOKYMEHTBI, I€YaTHBIEC U3IaHUSI PaHEee
CPOKOB BbIIauu W (W) CBEpX OOBEMOB BBIJIaYM, YCTAHOBIEHHBIX IMOIITYHKTOM
4.1.7 Tlopsinka, Ha BO3ME3HON OCHOBE.

4.1.11. IIpoBepsATh NpH NOIYUYEHUH JI€]I, TOKYMEHTOB, CIPABOYHO-TIOUCKOBBIX
CPEACTB K HUM, IEYaTHBIX U3JaHUN UX LEJTOCTHOCTh U COXPAHHOCTb.

4.1.12. Tlonws30oBaTbcst 00OPYAOBAaHMEM YUTAIBHOTO 3aj1a, MpeIHA3HAYEHHBIM
JUISL U3y4eHUs JeJd, JIOKYMEHTOB, CIPAaBOYHO-IIOMCKOBBIX CPEIACTB K HUM,
MIeYaTHBIX U3IaHUH.

4.1.13. Hcnonp3oBaTh Mpu H3YyYEHHUU JE€J, JOKYMEHTOB, CIPABOYHO-
MTOMCKOBBIX CPEJICTB K HUM, MEYATHBIX M3JAaHUM JUIsI OCYLIECTBIEHUS BBITUCOK H
Habopa TeKcTa COOCTBEHHbIE TEXHUUECKHE CPENICTBA O€3 3BYKOBBIX CUTHAJIOB U 0€3
MOAKIIOYEHUS] K MH(POPMALIMOHHO-TEIEKOMMYHHUKAIMOHHBIM CETSIM apXuBa WIIU
apeH1I0BaTh TEXHUYECKUE CPEICTBA aAPXUBA.

4.1.14. 3aka3piBaTh JHOO H3rOTaBIMBATH CAMOCTOSATENIBHO ApPEHIYyEMbIMU
TEXHUYECKUMU CPEJICTBAMU apXHMBa WU COOCTBEHHBIM TEXHUYECKUM CPEICTBOM
KOIMHM apXUBHBIX JEJ, JOKYMEHTOB, MEUYAaTHBIX U3JaHUN B 00beme He Oosee 100
JTUCTOB (KaJIpOB, DJIEKTPOHHBIX 00pPa30B) B T€UeHHE pabouero JHS Ha BO3ME3IHOU
OCHOBE TIpH COOJII0IeHUHU TpeboBaHui moaAnyHKTOB 4.2.21 - 4.2.25 Tlopska.

4.1.15. 3aka3piBaTh KONHMH JI€JI, JOKYMEHTOB, II€UaTHBIX H3JIaHUUN J1OO
U3TOTABJIMBATh CAMOCTOATEIBHO KOMUU AEN, JOKYMEHTOB, MEYaTHBIX HU3JaHUUN BO
BHEOUYEPETHOM TMOpsAKEe U (WJIM) CBEpX 00BEMa, YCTAHOBJIICHHOTO B ITOJIYHKTE
4.1.14 Tlopsnaka, Ha BO3ME3HON OCHOBE.

4.1.16. Buocurb B UYMTAIBbHBIM 321 W BBIHOCUTH ITMCHMEHHBIC
MIPUHAJICKHOCTH, BBIITUCKU U3 JIEJ, IOKYMEHTOB, CIIPaBOYHO-ITIOMCKOBBIX CPE/ICTB
K HUM, MEYATHBIX M3JIaHUH, KOMUU apXUBHBIX JIOKYMEHTOB, MEYATHBIX H3JAaHUM,
JUCTBl C MAIIIMHOIMUCHBIM TEKCTOM, PYKOINMCHBIA Marepuan, T'paHKd Hay4YHOU
paboThI, COOCTBEHHBIC TEXHUUECKHUE CPEICTBA, UCIIOJIb3YyEeMbIC TP U3YYCHHUH JCT,
JIOKYMEHTOB, CIPABOYHO-IIOMCKOBBIX CPEJICTB K HHUM, I[I€YATHBIX W3JAaHUH,
KOMUPOBAHUY €I, TOKYMEHTOB, IEYaTHBIX W3aHUN Ha OCHOBAHUU 3asBICHUS.

4.1.17. IlpuBnekaTh B Ciliy4ya€ HEOOXOJUMOCTH K padOTe€ B YUTAIBHOM 3ajle
COIPOBOKIAIOIINX JIUIL B IOPAJIKE, YCTAHOBIEHHOM IIyHKTOM 2.2 [lopsnka.

4.1.18. IIpenocTaBnsaTe apxuBy OK3EMIULIP H34AHUSA, MOATOTOBIEHHOIO C
WCIIOJB30BaHUEM J€EJ, JOKYMEHTOB, CIPAaBOYHO-IIONCKOBBIX CPEACTB K HHUM,
IIEYaTHBIX U3JaHUM, HAXOJALIMXCS Ha XPAHEHUHN B APXUBE.

4.1.19. OOpamarbcs K pyKOBOACTBY apXvBa C MPEIIOKEHUSIMH,
3aMeuYaHUsSMH, KajJo0aMHt 10 BOMPOCaM OpraHU3aluy padOThl YUTAIBLHOTO 3aja.



4.1.20. OOxamoBaTh OTKa3 B BbIJa4Y€ [, JOKYMEHTOB, CIIPABOYHO-
MIOMCKOBBIX CPEACTB K HHUM, II€YaTHbIX M3JaHUA B COOTBETCTBUU C
3akoHoAaTenbCcTBOM Poccuiickon denepannu.

4.2. TTonwp30Bareib 00s3aH:

4.2.1. Cobmonats Ilopsmoxk u pa3zpaboTaHHBIE Ha €T0 OCHOBE JIOKAJIbHBIE
aKThl, PETrJIAMEHTUPYIOIINE padoTy TMOJIb30BaTEICH C JeinaMu, JOKYMEHTaMH,
CIIPaBOYHO-TIOUCKOBBIMU ~ CPEJICTBAMU K HHUM, TI€YaTHBIMU HW3JAHUSIMH B
YUTAIbHBIX 3a7aX APXUBOB.

4.2.2. CnaBaTh Ha XpaHEHHUE IPHU BXOJI€ B YATAJBHBIN 3aJ1 BEPXHIOIO OJIEKIY,
cymku pazmepom Oosee 200 x 300 MM, 30HTHI, MAKETHI U UHBIC TIPEAMETHI, KPOME
yKa3aHHbIX B moAnyHkre 4.1.16 [lopsaxa.

4.2.3. BHOCHTH B YHATAJIBHBIN 31 IIPEAMETHI, YKa3aHHbIE B MOANyHKTE 4.1.16
[Topsinka, B mpo3pauHoM makere u (uiaun) cymke pazmepom He 6osee 200 x 300 mm.

4.2.4. PeructpupoBaTbCsi IpH KaXIOM IOCEHIEHHH B JKypHaJe ydera
ITOCEUIEHNH YUTAJIBHOIO 3aJa.

4.2.5. CoOmomate rpaduk padOThl UYWUTAIBHOTO 3ajla M  apXuBa,
OOIIECTBEHHBIHN MOPSIIOK, TUIIUHY U YACTOTY B YUTAIBHOM 3ajie, a TAKKe IpaBa u
3aKOHHBIC MHTEPECHI IPYTUX MOJIb30BaTeIeh U paOOTHUKOB apxuBa. He mpoHOCHUTH
MPOTYKThI TUTAHUS ¥ HAITUTKY B YUTATBHBIN 3aJ1.

4.2.6. OOecneunBaTh LEJIOCTHOCTh M COXPAHHOCTh TMOJYYEHHBIX IS
U3Y4YEHUS 1€, JOKYMEHTOB, CIPABOYHO-TIOUCKOBBIX CPEACTB K HHUM, IEYATHBIX
U3JaHUN.

4.2.7. CraBuTh MOANUCH B 3aKaze (TpeOOBaHWU) 3a TOJy4YEHHUE JIelI,
JOKYMEHTOB, CIIPAaBOYHO-TTOMCKOBBIX CPEACTB K HUM, IICYATHBIX M3JaHUH.

4.2.8. HezamemmurenbHO cooOniaTh pabOTHUKY YUTAIBLHOIO 3ajla apXuBa 00
OOHapy>KCHHH TOBPEXKACHUN WIN Je(EeKTOB Jell, JOKYMEHTOB, CIIPaBOYHO-
MOUCKOBBIX CPEICTB K HUM, T[I€YaTHBIX W3JaHUH, OTCYTCTBUU JIMCTOB,
HETIPaBUJIBLHOW HyMEpalWH, HAIWYAHA BJIOXKCHHWH, HE YyKa3aHHBIX B JIMCTaX-
3aBEPUTEIISAX TOTYYECHHBIX JIETI.

4.29. He mnoBpexaarb TNOJYy4YCHHbIE Ji€Ja, JOKYMEHTBI, CIPABOYHO-
MOMCKOBBIE CPEJICTBA K HUM, TI€YaTHBIC U3/IaHMS, B TOM YHUCIIE:

HC IIHMCATb HaA JHUCTAX ACJI, TOKYMCHTOB, HC IId4YKaTb, HC pPBaTb, HC PC3aTb
JIUCTHI OCJI, JOKYMCHTOB, HC 3aru0arh MX YIJIbl, HC BBIPBIBATH JIMCTBI U3 JCJI, HC
IICPCKIIAAbIBATh JIUCTHI B ACJIAX]

HC BHOCHUTH U3MCHCHHA B TCKCTbI JOKYMCHTOB, HC JCJIAThb HAa JOKYMCHTAX H
00J105KKaX ACJ1, YIIAKOBKaX ayAHOBHU3YaAJIbHBIX JOKYMCHTOB IIOMCTLI, UCIIPABJICHHUA,
IMOJYCPKHUBAHM A,



HC IIMCAaThb Ha JIMCTax 6YMaFI/I, IIOJOKCHHBIX IIOBCPX OCI, JOKYMCHTOB, HC
KaJIbKUPOBAaTh NOKYMCHTHI,

HC BKJIaAblBaTb B €4, JOKYMCHTBI, VYIIAKOBKHM aYIWMOBH3YyaJIbHbBIX
JOKYMCHTOB ITOCTOPOHHUC MTPCAMCTBI, HC OCTABJIATDH B ACJIaX 3aKJIa/IKH,

HC OCTaBJATb ACJIa, JOKYMCHTBI OTKPBITBIMHM Ha BPCMA OTCYTCTBHUA
IIOJB30BATCJIA B YN TAJIbHOM 3aJIC,

HE MOJIb30BaThCS KIIEEM, CKOTYEM, MAapKEpOM, MEPHEBOM PYUKOM, CTUKEPOM,
KOPPEKTUPYIOIIEH  JKUJIKOCThIO  (IITPUXOM),  KONUPOBAJIbHOM  Oymarowu,
HOXXHUIIAMH, IPYTUMU PEXKYIIUMU NpeIMETaMU;

HE IepeaaBaTh Jena, JOKYMEHTBI JPYIHMM I0JIb30BATENSIM (32 UCKIIOYEHUEM
COINPOBOXK/IAIOIIMX JIMILI, YKa3aHHBIX B MyHKTE 2.2 [lopska);

He OpaTh Jena, JOKYMEHThl y JpYrux I0Jb30BaTeiedl (3a HCKIFOYEHUEM
COIMPOBOXK/IAIOIIMX JIMILI, YKa3aHHBIX B MyHKTE 2.2 [lopsnka);

HC OCJ1aThb IIOMCThI HAa KAPTO4YKaX IIPH UCIIOJIb30BAHUH KATAJIOI'OB,

HC IICPCCTABJIATh WM HC BBIHUMATL KAPTOYKKM M3 KAPTOTCUHLBIX AIMMKOB IIPHU
HCIIOJIB30BaHHNHN KAaTaJI0I'OB,

HE MPUMEHATH GU3HUECKHUE yCHIINSI, KOTOPhIE MOTYT MPUBECTH K HAPYIICHUIO
LIEJIOCTHOCTH TIE€peIlIeTa eI, TIOKyMEHTOB.

4.2.10. 3anoyHATH JUCTHI MCIOJB30BAHUS IMOJYYEHHBIX €], JOKYMEHTOB,
CIIPAaBOYHO-TIOUCKOBBIX ~CPEJICTB K HUM (pU HAJUYUUM Yy HUX JIKNCTOB
WCIIOJIb30BAHUS), yKa3blBash JaTy MCIHOJb30BaHUS, (aMWINIO, WHHUIHAIBI
(pa3bopumnBO), XapakTep NPOU3BEICHHOU paOOTHI.

4.2.11. CnaBaTh COTPYAHHUKY YUTAIBHOTO 3aj1a MOCJIE OKOHYaHUs paOOThl IPU
KaXJOM MOCEHICHUU YUTAIBHOIO 3aja JIeJ1a, JOKYMEHThI, CIPaBOYHO-ITOMCKOBBIC
CpEACTBa K HUM, [I€UYATHBIE U3IAHUS.

4.2.12. He BBIHOCHTH W3 YMTAJIBHOrO 3aJIa JI€JIa, JTOKYMEHTBI, CIPABOYHO-
MMOMCKOBBIEC CPEJICTBA K HUM, I€YATHBIC U3JaHUs, KON (hOHJIA TTOJIH30BAHMUS.

4.2.13. Cobnronate TpeOoBaHUs pabOThl ¢ 00OPYIOBAaHUEM, YCTAHOBJICHHBIM
B YHTAJIHLHOM 3aJie.

4.2.14. He npousBOOuTh HAa KOMIIBIOTEPAX YWUTAJIBHOIO 3aja apXuBa
KOIMPOBAaHUE U MOJU(PHUKALUIO SJIEKTPOHHBIX PECYpPCOB, HE 3arpyxaTb U HeE
yCTaHaBJIMBATh MPOrpaMMbl, HE BHOCUTh U3MEHEHUS B (DAIlJIOBYIO CTPYKTYpPY U HE
MEHATh CTPYKTYPY pACIOJOXKEHUSI TMamoK, HE MCIOIb30BaTh KOMIIBIOTEPHI
YUTAJIBHOTO 3ajla apXuBa JUIs mepenayd uHpopManuu yepe3 UHGOpMAaIMOHHO-
TEJIEKOMMYHUKALMOHHBIE CETH, HE BBIIPY’KaTh C HUX MH(OPMALNIO HAa CHEMHbBIE
HOCHTEIIN.



4.2.15. He 3axoauTh B CIIy)KeOHBIC MOMEIICHUS] apXHBa, HE IMOJH30BATHCS
CITyKEOHBIMH KapTOTEKaMH, CIY>KEOHBIMH Tele(OoHAMHU, a TAKKE TEXHUYECKUMHU
CpEIICTBAaMH apXWBa, HAXOAIIIUMHUCS BHE MPECIIOB YUTATHHOTO 3aJ1a.

4.2.16. He mnepenaBarb MNPOMYCK B YHWTaJIbHBIM 3aJI ApyroMmy Jidmy (3a
HCKJIFOUEHHEM COITPOBOKIAIOIIMUX JIML, YKa3aHHbIX B MyHKTE 2.2 [Topsaka).

4.2.17. Tlpu HEBO3MOKHOCTH MOCEUIEHUS YUTAJIBLHOIO 3ajla B TEUEHUE CPOKa,
Ha KOTOPBIM BBIJAHBI JIela, JOKYMEHTHI, TIEYaTHBIC W3JIaHUs, COOOIIAaTh B apXHB
JUTSL TIPOJIEHUSI CPOKA MX HAXOXJACHHUS B YMTAIBHOM 3ajie (He Ooisiee yeM Ha 10
pabounx pgHei). Ecmu Takas mnpocb0a OT MOJB30BaTeNsl HE MOCTYyIMana,
MOJOOpaHHBIC Jie7la, JOKYMEHTBI, TICUYaTHBIC W3JaHUS BO3BpAIIAIOTCS B
apXMBOXpaHUIULIE 0€3 YBeIOMIIEHUS MOJIb30BaTEIs.

4.2.18. CooOmarb B apxuB 00 HM3MEHEHUHU CBEIICHUM, O00S3aTEIBHBIX K
YKa3aHUIO B aHKETE MOJIb30BATENs, padOTAIOIIEr0 B YUTAIBHOM 3ajie, IPU MEPBOM
MOCJI€ TAKOT'O U3MEHEHUS TOCEIIEHUH YUTAIBHOTO 3aJ1a apXHUBa.

4.2.19. BoInonHATh 3aKOHHBIE TPEOOBaHUS paOOTHUKOB apXHBa, OXPAHHOU U
MOYKapHOH CI1y>k0 apxuBa.

4.2.20. IlpeabsBasiTh COTPYAHUKY OXPAHHOM CiyxObl apxuBa IO €ro
TpeOOBAHUIO UMEIOIIMECS Y MOIb30BATENS MaTEpUaIIbl U MPEAMETHI, YKa3aHHbIE B
noanyHkte 4.1.16 ITopsanka.

42.21. Ilpm KonmupoBaHWUU J€J, JOKYMEHTOB, TI€YATHBIX M3JaHUI
TEXHUYECKUMU CpEJICTBAMHU apXWBa yKa3blBaThb Npu O(QOpPMJIIEHHM 3aKa3a Ha
KOIIMPOBAHUE MEPEUCHb KOMUPYEMBIX €], JOKYMEHTOB, MEYaTHBIX H3JaHUU C
yKa3aHHEM WX apXMBHBIX IHUEGPOB, oO0bEeMa KOMUPOBAHUSA, KOJIMYECTBA
AK3EMIUISIPOB, BUIA KOMIMWA, TEXHUYECKUX MTAPaMETPOB KOITUPOBAHUS.

4.2.22. Tlpu caMOCTOATEILHOM KOMUPOBAaHUU €N, JOKYMEHTOB, IE€YaTHBIX
W3aHUM 3aKIo4aTh JOTOBOP C apXMBOM Ha OPraHU3alMI0 KOMHPOBAHUS €T,
JOKYMEHTOB, TI€YaTHBIX H3JaHUN COOCTBEHHBIM TEXHUYECKUM CPEACTBOM WIIU
apeHyeMbIM TEXHUYECKUM CPEJICTBOM apXHBa.

4.2.23. Ilpou3BOoAWTH CAMOCTOSITEILHOE KOMHPOBAHWE COOCTBEHHBIM
TEXHUYECKUM CPEJICTBOM WJIM apEHIyEMbIM TEXHUYECKHUM CPEICTBOM apXuBa eI,
JOKYMEHTOB, MEYaTHBIX M3JaHUN B CIELUAJIBbHO OTBEIECHHOM(-bIX) apXHBOM [UIS
TUX 1ener Mecre(-ax) B NPUCYTCTBUM pAaOOTHHKA apXHBa, KOTOPBIU
o0OecrieynBaeT MOATOTOBKY /€N, JOKYMEHTOB, II€YaTHBIX W3JAHUNA  JUIs
KOIUPOBaHUSI M MX COXPAHHOCTb B MPOLECCE KOMUPOBAHMS, KOHTPOJIb 3a
cOOJII0ICHUEM YCIIOBUM KOMMMPOBAHMUSI.

4.2.24. Hcnonb3oBaTh MpPU CAMOCTOATEIHLHOM KOINHUPOBAaHUU COOCTBEHHOE
OECKOHTAKTHOE MOOWMJIbHOE KOMHUPYIOIIee TEXHUUYECKOE CPEICTBO O€3 IITaTUBOB,
CbEMHBIX OOBEKTMBOB W OCBETUTEIBLHOTO 00OpyIoBaHuUsl (Hampumep, TenedoH,
¢doToanmapar, IUIAHIIETHBIM KOMIBIOTEP) C BBIKIIOUYEHHBIMU (YHKUIUSAMHU



BCIIBIILIKY U MTOJIaYH 3BYKOBBIX CUTHAJIOB. 3aIlpeliaeTcsl IpUMEHEHUE COOCTBEHHBIX
KOHTaKTHBIX TEXHUYECKUX CpEICTB (B TOM 4YHCIE, pYy4YHbIE, IUJIAHIIECTHBIE,
MPOTSKHBIE CKaHEPhl, KOIMUPBI), (PUKCHUPYIOIIUX M MNPUKUMHBIX YCTPOICTB,
MOJPYYHBIX CPEIACTB U (PU3MUECKUX YCUIIMH, KOTOPBIE OKA3bIBAIOT HEraTUBHOE
BJIMSIHUE Ha (DU3UYECKOE COCTOSTHUE JIeJl, JOKYMEHTOB, NI€YaTHBIX U3JIaHUU.

4.2.25. He ocymecTBIATh CAMOCTOSATEIBHOE KOMPOBAHNE MOIJIMHHUKOB JIET,
JOKYMEHTOB, I€YaTHBIX W3/IaHUMA:

HUMCIOINHNX KOITNHU (1)0H)1a ITOJIBb30BAaHUA,
OTHCCCHHBLIX K KaTCTOpUHU 0oco0o OCHHBIX,

OPU3HAHHBIX ~ HAXOSAIIMMHUCA B  HEYIOBIETBOPUTEIBHOM  (PU3NYECKOM
COCTOSIHUM B COOTBETCTBUHM C TOPSAKOM MPHU3HAHUS JTOKYMEHTOB ApPXUBHOTO
donna Poccuiickoit @Denepanyii HaXOIIMIMMHUCS B HEYAOBICTBOPUTEIHLHOM
(U3UYECKOM COCTOSTHUU <4>;

<4> Ilpuxa3z PenepajibHOro apxuBHOro areHrcrsa or 25 wutoHs 2020 r. N 75 "OO0
yTBepxkacHun [lopsiaka npusHaHus JOKYMEHTOB ApxuBHoro (onaa Poccuiickoit denepanuu,
HAXOJSAIIUMUCS B HEYJOBICTBOPUTEIBHOM (DU3MUECKOM COCTOSHUHM" (3aperucTprpOBaH
Munroctom Poccun 4 aBrycra 2020 1., peructparnonasiii N 59164).

C yracarolyuM TEKCTOM, MPU HAIMYUHM MTUTMEHTHBIX MSATEH, KOPPO3HH KEJIE30-
TaJUIOBBIX YEpHWJI, HApyIIEHUS CBSI3d KPAacOYHOrO CJIOS C OCHOBOH
(pacTpeckuBaHme, OCHITH, MOPOIIECHUE), HA JOMKO Oymare, Ha KajbKe, MMEIOIINX
CypryuyHble ¥ BOCKOBBIC TI€YaTH, IOBpPEXKIACHHE IMepervieTa (packon Oroka,
HapylIeHUE UIUThs, BBINAJECHUE JIMCTOB), KOPEIIOK, KOTOPBIA HE MO3BOJISET
PaCKpbITh JEJI0 HA POBHOW MOBEPXHOCTH, HE MPUUMUHSSA MPU 3TOM MOBPEKIACHUN
MEpEIuIeTy U CaMOMy JEIly.

4.2.26. Yka3bpIBaTh NpH MMyOJUKAITUH JI€JT, JOKYMEHTOB WX apXUBHBIE A (PHI.

4.2.27. TlpenoctaBisaTh apxuBy OuOmmorpaduveckue JTaHHBIC ITyOIMKaIIUA,
aJgpeca HMHTEPHET-PECYPCOB, TOJTOTOBICHHBIX C  HCIOJIb30BAaHUEM  JIET,
JOKyMEHTOB, CIPAaBOYHO-TTOMCKOBBIX CPEACTB K HHM, TI€YaTHBIX W3JaHUH,
HaXOJIAITUXCS HA XPaHEHUU B apXUBE.



IIpunoxxenue
K [lopsnky

(pexomeHnyemblii 0Opasen)
HazBanue rocynapcTBeHHOro (MyHHULIMIIAIBHOTO) apX1Ba
Jleno monp3oBaTens N

AHKeTa MoJib30BaTesl, paboTaroIero B YNTAILHOM 3aJ1e
. ©amunus
Nms
. OT4ecTBO (MpU HATTUYMH)
. MaTa poxneHus

. I'paxxnancTBo
. MecTo paboTsI (y4eObl) U JOKHOCTD (TP HATHYWH)

(moHOE Ha3BaHUE YUPEKICHMS, €r0 TOUTOBBIN aJpPEC U aApec
AJIEKTPOHHBIN MOYTHI, TeNe(hOH)
7. O0pa3zoBaHue, y4eHOE 3BaHUE, yUeHas CTeNeHb (TIPY HATUYUH)

8. OcHoOBaHuUeE 715 IPOBEICHUS UCCIIETOBAHMS
(HampaBJICHHE OpPTaHU3AIUN
WX TIO JIMYHOMY 3asIBJICHUIO)

9. Tema, XpOHOJIOTMYECKUE PAMKHU

10. Llens paboTbl
11. Anpec peructpaiuu 1o MecTy *KHUTeIbCTBA (MPeObIBAHNU)

12. Anpec GpakTU4ecKOro MpoKUBaAHUS

13. Homep koHTakTHOTO TenedoHa (MpH HaTHNYUH)
14. Anpec 31eKTpOHHOM MOYTHI (IIPU HATTUYUHN)

15. Bun, cepusi, HoMep U Aata JOKYMEHTA, yIOCTOBEPSIIOMIErO JUYHOCTh, a TAKXKE
OpraH, BbIIAaBIIUI TOKYMEHT
16. ®amumnus, UMsi, OTYECTBO (IIPU HAJIMYKHU) COMTPOBOXKIAIOIIETO JIUIIA

O0s3aTeIbCTBO-COTIIAIIICHUE

H’ b
(pammunust, UMs1, OTYECTBO (MIPU HATTUIHHN)

o3HakoMJieH C [lopsakoM MCIOTb30BaHUS ApXUBHBIX TJOKYMEHTOB B TOCYAapCTBEHHBIX

U MYHUIIUOAIBHBIX apxuBax Poccuiickoit dexepanuy, yTBEpKICHHBIM MPHUKA30M

PocapxuBa ot 01.09.2017 N 143, 1 0053y10Ch €T0O BBITIOJHSATD.

S cornmacern Ha 0OpabOTKY MOMX MEPCOHANBHBIX JaHHBIX, YKa3aHHBIX B aHKETE,
MMOCPEJICTBOM BHECEHHsSI B MH(POPMAIIMOHHYIO 0a3y MaHHBIX, B COOTBETCTBUHU C
®enepanbHbIM 3ak0HOM 0T 27.07.2006 N 152-®3 "O nepcoHalbHBIX JaHHBIX" <5>.

O06s3y10Ch COOMIONATh PEKUM KOH(DHICHIIMATLHOCTH B OTHOIIICHUH CTaBIIEH MHE
M3BECTHON MH(OpMAINU, HCIONH30BAHUE U PACIPOCTPAHEHUE KOTOPOM OTpaHHUEHO
3aKoHOJaTeNbCTBOM Poccuiickoit denepannm.




" 20 T

oA Ch

AOJDKHOCTb COTPYAHHUKA apXHBa oA Ch pacmH(prBKa IoAaInncu

" 20 T

<5> CobOpanue 3akoHoaarenbcTBa Poccuiickoit @eneparun, 2006, N 31, ct. 3451; 2009, N
48, cT. 5716; N 52, ct. 6439; 2010, N 27, cT. 3407; N 31, cT. 4173, 4196; N 49, c1. 6409; 2011,
N 23, ct. 3263; N 31, ct. 4701; 2013, N 14, cTt. 1651; N 30, ct. 4038; N 51, c1. 6683; 2014, N
23, ct. 2927; N 30, cT. 4217, ct. 4243; 2016, N 27, c1. 4164; 2017, N 9, ct. 1276, N 31, cr.
4772.
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